ANNEXURE R

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE

The Department of Public Works and Infrastructure is an equal opportunity, affirmative action employer.
The intention is to promote representatively in the Public Service through the filling of these posts and
with persons whose appointment will promote representatively, will receive preference. An indication by
candidates in this regard will facilitate the processing of applications. If no suitable candidates from the
unrepresented groups can be recruited, candidates from the represented groups will be considered.

APPLICATIONS

CLOSING DATE

NOTE

People with disabilities are encouraged to apply.

Head Office (Pretoria): The Director-General, Department of Public Works
and Infrastructure, Private Bag X65, Pretoria, 0001 or CGO Building, Corner
Bosman and Madiba Street, Pretoria. For Attention Ms NP Mudau

Pretoria Regional Office: The Regional Manager, Department of Public
Works, Private Bag X229, Pretoria, 0001 or Hand deliver to AVN Building
corner Andries and Skinner Street, Pretoria. For Attention: Ms K. Tlhapane/ Ms
MC. Lekganyane

Cape Town Regional Office: Cape Town Regional Office Applications: The
Regional Manager, Department of Public Works, Private Bag X9027, Cape
Town, 8000. Or Hand Deliver at Ground floor, Customs House, Lower
Heerengracht Street, Cape Town. For Attention: Ms. C Rossouw

Nelspruit Regional Office: Nelspruit Regional Applications: The Regional
Manager, Department of Public Works and Infrastructure, Private Bag X11280,
Nelspruit, 1200. Physical Address: 30 Brown Street, Nedbank Building, 9th
floor, Nelspruit. For Attention: Mr EK Nguyuza

Durban Regional Office: The Regional Manager, Department of Public
Works, Private Bag X54315, Durban, 4000. Hand Deliver at Corner Dr Pixley
Kasem and Samora Machel Streets Durban. For Attention: Ms NS Nxumalo
Mthatha Regional Office: The Regional Manager, Department of Public
Works, Private Bag X5007, Sutherland Street, Mthatha 5099 or Hand Deliver
at 29 Sutherland Street, PRD Il Building, 5th Floor, Mthatha. For Attention: Ms
N Mzalisi

Mmabatho Regional Office: The Regional Manager, Department of Public
Works and Infrastructure, Private Bag X120, Mmabatho 2735, or hand deliver:
810 Corner Albert Luthuli Drive and Maisantwa Street. Unit 3, Mmabatho. For
Attention: Mr. T. Oagile

Ggeberha Regional Office: The Regional Manager, Department of Public
Works, Private Bag X 3913, North End, Port Elizabeth, 6056. Hand delivery:
Room 430, Corner. Hancock & Robert Street, North End, Port Elizabeth, 6056.
For Attention: Ms S Mafanya/ Ms. P Buwa

Polokwane Regional Office: The Regional Manager, Department of Public
Works Private Bag X9469, Polokwane, 0700 or Hand deliver at 78 Hans van
Rensburg Street, Old Mutual Building, 1st Floor, Polokwane. For Attention: Mr.
NJ Khotsa

Johannesburg Regional Office: The Regional Manager, Department of
Public Works, Private Bag X3 Braamfontein, 2017 or Hand Deliver to No 78
Corner De Beer and Korte, Braamfontein, 2017. For Attention: Mr M Mudau
Nelspruit Regional Office: The Regional Manager, Department of Public
Works and Infrastructure, Private Bag X11280, Nelspruit, 1200. Physical
Address: 30 Brown Street, Nedbank Building, 9th floor, Nelspruit. For Attention:
Mr EK Nguyuza

05 June 2026 at 16H00

Applications must be submitted on the prescribed Z83 application form
(obtainable from any Public Service Department or on the DPSA website link:
https:/www.dpsa.gov.za/newsroom/psvc/, which must be signed, initialled and
dated by the applicant, and must be accompanied by a detailed curriculum
vitae (CV) only. Candidates are not required to submit certified copies of
qualifications and related documents on application. Only shortlisted
candidates will be required to submit certified copies of qualification and other
related documents on or before the date of interview, which should not be older
than six months. Should an application be submitted using incorrect/old 283
application form, such an application will be disqualified. Further take note of
the following on completion of Z83 application form: PART A and PART B must
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POST 16/92

SALARY

CENTRE
REQUIREMENTS

DUTIES

be fully completed. PART C - PART G: Noting that there is a limited space
provided applicants may refer to CV or indicate. This will be acceptable as long
as the CV has been attached and provides the required information. Page 1 of
the 283 application form must be initialled and page 2 signed and dated by the
applicant. Failure to comply with the above instructions may result in an
application being disqualified. Applicants applying for more than one advertised
post must submit separate Z83 application forms and CVs in respect to each
post being applied for. Should an application be received where an applicant
has applied for more than one posts on the same Z83 application form, the
applicant will be considered for the first post indicated on the Z83 application
form only. Applications will be received via post/courier services, hand
deliveries or email. Late applications will not be considered. Regulation 57 (c)
and 67 (9) of the Public Service Regulations 2016, as amended, requires the
executive authority to ensure that he or she is fully satisfied of the claims being
made and the finalisation of Personnel Suitability Checks in order to verify
claims and check the candidate for purpose of being fit and proper for
employment, respectively. Shortlisted candidates must be willing to undergo
normal vetting and verification processes. Note: It is the responsibility of all
applicants to ensure that foreign qualifications are evaluated by SAQA. Due to
large volume of responses anticipated, receipt of applications will not be
acknowledged, and correspondence will be limited to shortlisted candidates
only. Should you not have heard from us within three months from the closing
date, please regard your application as unsuccessful. Entry level requirements
for SMS posts: in terms of the Directive on Human Resource Management and
Development on Public Service Professionalisation Volume 1 a requirement for
appointment into SMS posts is the successful completion of the Senior
Management Pre-Entry programme as endorsed by the National School of
Governance (NSG). The course is available at the NSG under the name
Certificate for entry into SMS and the full details can be obtained by following
the below link: https: www.thensg.gov.za/training —course /sms-pre-entry
programme/. All shortlisted candidates, including the SMS, shall undertake two
pre-entry assessments. One will be a practical exercise to determine a
candidate’s suitability based on the post’s technical and generic requirements
and the other must be an integrity (ethical conduct) assessment. Note: For
emailed applications, please submit a single PDF document or one attachment
per application to the email address designated on the specific position. Kindly
note that the emailed applications and attachments should not exceed 15MB.
It remains the candidate’s responsibility to ensure that their application is
successfully submitted using the required single pdf document.

OTHER POSTS

DEPUTY DIRECTOR: KEY ACCOUNT MANAGEMENT (UDM) REF NO:
2026/189

R1 101 468 per annum, (all-inclusive salary package), (Total package to be
structured in accordance with the rules of the Middle Management service)
Mmabatho Regional Office

A minimum of three-year tertiary qualification (NQF Level 06)/National Diploma
in Public Management/Business Administration/ Real Estate Management.
Relevant years of working experience at a Junior Management/ Assistant
Director equivalent level in the relevant field. A Valid Driver's License.
Knowledge of Works Control System (WCS); Basic Accounting System (BAS);
Public Finance Management Act (PFMA); Treasury Regulations; Financial
management and administration; Technical knowledge of the built
environment; project management; construction regulations; occupational
health and safety; Emerging Contractor Development Programme; Financial
administration processes and systems; maintenance of databases and
procurement processes and systems. Skills: Advanced numeracy; organising;
interpersonal skills; diplomacy; ability to follow a pro-active and creative
problem; solving approach; communication and advanced computer literacy.
To coordinate the accommodation portfolio for client Departments. Develop,
review and maintain user demand management policies and procedures:
Undertake research on current best practices in relation to property
management. Develop, implement and maintain user demand management
policies, procedures and frameworks in line with applicable prescripts. Ensure
compliance with related prescripts, delegations and procedures. Communicate

81


http://www.thensg.gov.za/training%20%E2%80%93course%20/sms-pre-entry%20programme/
http://www.thensg.gov.za/training%20%E2%80%93course%20/sms-pre-entry%20programme/

ENQUIRIES
APPLICATIONS

POST 16/93
SALARY

CENTRE
REQUIREMENTS

DUTIES

all property user demand management policies and procedures to relevant
stakeholders. Establish proper user demand governance processes and
internal control measures. Coordinate the provision of accommodation to client
departments: Manage the verification of accommodation particulars to
determine correctness. Manage the assessment and analysis of
accommodation requirements. Ensure that procurement instructions or pre-
designed information requests are issued to relevant service providers. Liaise
with client departments regarding leasing issues, facilities management and
maintenance. Liaise and interact with service providers on regular basis. Assist
client with request for funding of accommodation needs. Extract reports and
data on request of the client and submit to confirm alternative accommodation
arrangements. Manage the co-ordination and monitoring of the budget and
expenditure levels for Client Departments: Oversee the analysis of budget on
WCS and PACE. Monitor expenditure levels. Manage the verification of funds
which are deposited in client departments’ suspense account. Verify if
deposited funds are accounted for and allocated to the correct services.
Conduct the monthly reconciliation of the suspense account. Prepare cost
analyses for the development and leasing of accommodation. Align cash flows,
project plans and quality reports per services on a monthly basis. Compile
client specific reports of expenditure and distribute reports to client
departments. Manage the sub-directorate. Ensure improved client relationship
management and integrated planning and coordination.

Mr. R Matlala Tel No: (012) 406 2194

Mmabatho email to: RecruitMBT26-00@dpw.gov.za

DEPUTY DIRECTOR: CONTRACTOR DEVELOPMENT INITIATIVES AND
NATIONAL YOUTH SERVICE REF NO: 2026/190

R1 101 468 per annum

Johannesburg Regional Office

A minimum of three year-tertiary qualification (NQF Level 06) / National
Diploma Social Sciences/ Built Environment or related field. Relevant
experience at a Junior Management / Assistant Director Level. Knowledge:
Expanded Public Works Programme. National Youth Service programme.
Youth Development programmes. Skills and Training processes. Programme
and Project Management. PFMA, Treasury Regulations, Public Service Act,
Public Service Regulations. Departmental standards and regulations. Skills:
Analytical thinking. Computer literacy. Effective communication (verbal and
written). Relationship management. Personal Attributes: Innovative, creative,
trustworthy, hardworking, self-motivated, ability to work under pressure,
analytical thinking, facilitation, research.

Coordinate the implementation of the EPWP National Youth Service and
Contractor Development initiatives programme. Develop a strategy on efficient
implementation of NYS and CDI projects. Identify projects within the public
works portfolios for the implementation of EPWP and NYS. Promote the
creation of work opportunities and increase of the labour-intensity of DPWI
projects. Provide support with the planning and design of DPWI projects so that
they contribute to EPWP and NYS. Advise provincial public works departments
and municipalities with establishing EPWP NYS programmes in the built
environment and the implementation of the NYS projects model. Establish and
maintain relations with internal and external stakeholders. Compile and submit
updated reports on progress and management of NYS and CDI projects.
Monitor the implementation of memorandum of understanding between the
department and the implementing bodies. Coordinate NYS beneficiaries’
recruitment and training processes. Facilitate formal training, workshops and
information sessions for programmes participants. Oversee assessment
interviews and evaluation of programmes participants for inclusion on the
programmes databases. Coordinate with the EPWP training and project team
to compile training needs. Ensure that database with all beneficiary details is
updated timorously. Collect data of statistics for jobs created in the NYS
category and the general EPWP building maintenance projects. Facilitate
registration of suitable programme participants. Facilitate the establishment of
development support services providers (training and mentoring). Monitor and
report on the implementation of EPWP NYS programmes within the DPWI.
Develop and implement innovative management and quality assurance models
for the programmes. Monitor performance assessment of programmes
participants. Conduct site visits and attend site meetings. Continuously monitor
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POST 16/94
SALARY

CENTRE
REQUIREMENTS

DUTIES

ENQUIRIES
APPLICATIONS

POST 16/95
SALARY

CENTRE
REQUIREMENTS

DUTIES

and report on the development of the programme. Identify areas that need
improvement. Provide input with regard to feedback reports on the
programmes within the DPWI. Promote the implementation of EPWP within the
Facilities Management Portfolio within DPWI. Identify Facilities Management
projects that can contribute towards the EPWP. Develop models to promote
the implementation of EPWP on Facilities Management programmes. Conduct
site visits on Facilities Management projects to monitor EPWP implementation.
Develop guidelines for EPWP implementation on Facilities Management
projects within DPWI. Manage the Sub-Directorate. Establish and maintain
appropriate internal controls and reporting systems in order to meet
performance expectations. Maintain of discipline. Manage performance and
development.

Ms B Kutumane Tel No: (012) 492 1499

For Johannesburg: email to: RecruitJHB26-13@dpw.gov.za

ASSISTANT DIRECTOR: KEY ACCOUNT MANAGEMENT (UDM) REF NO:
2026/191

R605 742 per annum

Mmabatho Regional Office

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Public Administration / Real Estate Management or related field.
Relevant years of experience within the field. The candidate must have
knowledge of Work Control System (WCS), Basic Accounting System (BAS),
Public Finance Management Act (PFMA), Treasury Regulations, financial
management and administration, technical knowledge of the built environment,
project management, construction regulations, occupational health and safety,
Emerging Contractor Development Programme, financial administration
processes and systems, maintenance of databases, procurement processes
and systems. Skills; Advanced numeracy, organising, interpersonal skills,
diplomacy and ability to follow a pro-active and creative problem; solving
approach, communication, advanced computer literacy. A valid driver’s licence.
Willing to adapt work schedule in accordance with office requirements and
Committed to designated tasks.

Apply applicable policies, methods, best practices and standards as well as
ensure compliance with relevant user demand management regulations,
Conduct research on current best practices in relation to user demand
management. Facilitate the delivery of the accommodation services for Client
Departments, Verify accommodation particulars to determine correctness. Co-
ordinate and monitor the budget and expenditure levels of clients Department,
Analyse budget on WCS and PACE.

Mr R Matlala Tel No: (012) 406 2194

For Mmabatho: email to: RecruitMBT26-14@dpw.gov.za

CONTROL WORKS MANAGER: BUILDING REF NO: 2026/192

R605 742 per annum

Pretoria Regional Office

A minimum of National Diploma (T/N/S streams) (NQF 6) in Building/Civil or
equivalent, OR (N3 and a passed trade test in the building environment OR
registration as an engineering technician and more than 6 years appropriate
experience in Built environment). A valid driver’s license. Applicable knowledge
of the Occupational Health and Safety Act; National Building Regulations and
Building Standards, technical knowledge of the built environment, procurement
process and systems, property and facilities management. Computer literacy,
technical report writing, good verbal and written communication, programme
and project management, relationship management, negotiation, problem
solving, numeracy and financial administration. Resourceful, creative, ability to
communicate at all levels, ability to work under stressful situations, assertive,
self-motivated, people orientated, hard-working and trustworthy.

Facilitate, co-ordination and control the implementation of new works, repairs
and renovation and maintenance; Allocate tasks and projects in relation to the
maintenance of existing and new works, monitor the projects and expenditure
on current maintenance and minor new works projects and attend monthly
project meeting with relevant stakeholders. Ensure that the Works Control
System is updated, provide reports and estimates and recommend and monitor
expenditure and payment. Ensure accuracy of tender documents,
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POST 16/97

SALARY

specifications and bills of quantities. Promote and assist SMMEs BBBEE and
PPPs. Promote the initiative of the Extended Public Works Programme
(EPWP). Ensure effective contract administration through the resolution of
disputes. Ensure that the relevant project documentation for new and existing
structures is compiled; develop and interpret plans and sketches, draw-up
quotation documents and complies specifications, bills of quantities and bid
documents, adjudicate and provide recommendations on quotations and bid.
Liaise with relevant stakeholders in respect of technical aspects. Manage the
activities of contractors and consultants; provide advice and guidance to
contractors and consultants in respect of compliance to legislation, regulations
and procedures, put systems and procedures in place to ensure contractors
and consultant adhere to legislation, regulations and procedures. Ensure
effective contract administration. Verify invoices and certify claims for fees.
Check and process variation orders and requests for the extension of
deadlines. Brief contractors and consultants on projects and certify claims for
fees. Facilitate and resolve problems emanating from projects and develop
reports on projects. Supervise the performance and conduct of subordinates,
identify skills development needs and and provide training and development
opportunities for subordinates. Provide advice and guidance on the
interpretation and application of legislation, policies and procedures. Ensure
quality control and effective and efficient workflow of work done by works
inspectors and report on all work allocated Administer the department
performance and development systems.

Mr WN. Gumede Tel No: (012) 310 5183

For Pretoria: email to: RecruitPTA26-37@dpw.gov.za

ASSISTANT DIRECTOR: UTILISATION AND CONTRACT
ADMINISTRATION PROPERTY MANAGEMENT REF NO: 2026/193

R605 742 per annum

Pretoria Regional Office

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Real Estate Management, Property Law or in related field of study.
Relevant year of experience in the field. A valid driver's license, prepared to
travel, willingness to adapt work schedule in accordance with office
requirements.

Investigate the utilisation potential of state properties: Undertake site visits and
conditions surveys to determine utilisation potentials. Assess the provisions of
and remove restrictive conditions from title deeds regarding the utilisation of
state properties. Facilitate the rezoning of properties. Ensure initiation process
for the appointment and employment of professionals (valuers, land surveyors
and security) as required. Ensure the optimal utilisation of state properties-
Facilitate cost determinations and verifications. Verify property details and
maintain the Property Management Information System and Fixed Asset
Register. Take measures against unlawful occupations. Ensure the clearing of
state land. Ensure Initiation of fire protection measures are applied at vacant
state land. Liaise with clients to determine their property-related
requirements/specifications. Reserve properties according to client
requirements. Introduce available properties to potential clients. Identify
redundant state properties for disposal. Manage property-related contracts and
agreements Undertake tenant verifications. Administrate the drafting and
conclusion of contracts and agreements. Manage the implementation of the
conditions of lease agreements, particularly with regard to contract milestones.
Initiation of Legal Services Process and written off of bad debts. Supervise
employees to ensure effective delivery service. General supervision of
employees. Allocate duties and perform quality control on the work delivered
by supervisees. Advice and lead supervisees with regard to all aspects of the
work. Manage performance and conduct discipline supervisees. Ensure that all
supervisees are trained and developed to be able to deliver work of the
required standard efficiently and effectively.

Mr. S Tshilwane Tel No: (012) 310-5127

For Pretoria: email to: RecruitPTA26-38@dpw.gov.za

ASSISTANT DIRECTOR: CONTRACT MANAGEMENT (SCM) REF NO:
2026/194

R487 197 per annum
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POST 16/98
SALARY

CENTRE
REQUIREMENTS

Mmabatho Regional Office

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Supply Chain Management / Procurement / Logistics / Financial
Management / Cost Management or related field with appropriate relevant
years of experience. Must be experienced in Public Sector Contract
Management. Possession of a valid driver’s License. People management and
leadership skills. Attention to detail. Good communication skills. Problem
solving skills. Analytical skills. Time Management skills. Ability to perform under
pressure. Knowledge, understanding and application of relevant applicable
acts. Computer Literacy. Essential Knowledge, Skills, and Competencies
Required: The successful candidate must have a thorough knowledge of
contract management. Knowledge of Supply Chain Management Frameworks
such as the Preferential Procurement Policy Framework Act and regulations,
Broad-Based Black Economic Empowerment Act (BBBEE), Treasury Practice
Notes, and the Constitution of Bid Committees and contracts. Excellent
knowledge of Supply Chain Management processes, Government
Procurement Systems, policy development, and risk management. Knowledge
of policy development and implementation. Knowledge of Organizational and
government structures. Knowledge of Government legislation. Knowledge of
SCM practice notes, circular and policy frameworks. Knowledge and
understanding of the Public Service regulatory framework, e.g., Public Service
Act, PFMA, Treasury Regulations, BAS, Public Service Regulations, Labour
Relations Act, Occupational Health and Safety Act, Basic Conditions of
Employment Act, Skills Development Act, and Service Delivery Frameworks.
Understanding of Government budgeting processes. Good working knowledge
of SCM administration, Ability to communicate at all levels with relevant
stakeholders including Provincial & National Departments, Senior
Management, Private Sector Organizations, and Public Entities. Financial and
supply chain management skills, Research skills, and knowledge of strategic
planning and budgeting. Ability to develop, interpret and apply policies,
strategies, and legislation. Planning and organizing skills, Interpersonal skills,
Presentation skills, Report-writing skills, Project management. Proficiency in
chairing meetings, decision-making skills, and ability to provide leadership
Accountability and ethical conduct. Client orientation and customer focus.
Problem-solving and analysis.

Facilitate, monitor, analyse and determine actions to ensure proper contract
administration, Control variations to the contracts. Maintain proper relationship
with suppliers within the code of ethics to ensure delivery of goods/services.
Monitor contract compliance by determining whether product/services are
delivered at the right time, of the right quantity, conditions, quality and price
according to the contract, Confirm contracts invoices. Monitor suppliers’
performance according to the contract and service level agreement assess
performance management reports from Project Managers, Organise
performance management meetings with contracted service providers.
Supervise employees to ensure an effective service delivery and manage
performance of the supervisees.

Mr. AT Matseke Tel No: (018) 386 5268

For Mmabatho: email to: RecruitMBT26-15@dpw.gov.za

ASSISTANT DIRECTOR: DEMAND MANAGEMENT (SCM) REF NO:
2026/195

R487 197 per annum

Polokwane Regional Office

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Supply Chain Management/Logistics/Procurement or related
qualification. Appropriate working experience Supply Chain Management
experience at supervisory level. Thorough knowledge and understanding of
government procurement systems and relevant legislation related to Supply
Chain Management; management of databases; Public Finance Management
Act; built environment industry; monitoring and evaluation theory and
methodology; monitoring and evaluation systems. Good verbal and written
communication skills; basic numeracy; advanced interpersonal and diplomacy
skills; problem solving skills; decision making skills; ability to work under
stressful situations; ability to communicate at all levels; ability to work
independently. Willing to adapt work schedule in accordance with office
requirements. A valid Driver’s license.
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POST 16/99
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REQUIREMENTS
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Coordinate (synergise), review, research, analyse and plan the procurement
needs of the department (Regional Office): Research the relevant identified
needs in line with the Supply Chain Strategy. Analyze requirements, undertake
research, determine and develop proposals for implementation. Ensure
compliance with quality requirements. Ensure that SCM prescripts, processes
are complied with in line with the procurement strategy. Determine whether
specifications should contain any special conditions. Coordinate, review,
collect and collate information for the annual procurement plan: Collect
information from the relevant role players according to the prescribed template.
Check (engage) and analyse the information. Confirm availability of budget.
Check alignment against strategic and other objectives. Coordinate Bid
Specification Committees. Ensure full administration of Bid Specification
Committee. Consolidate into procurement plan and table for approval by the
accounting officer. Supervise and compile tender/quotation specifications as
required: Determine whether a specification for the relevant commodity exists,
if not oversee the collection and collation of information and the compilation of
specifications/terms of reference. Compile and publish request for proposals
as required. Develop, implement and maintain the supplier's database.
Perform general quality assurance of information in the supplier database
(check and verify supporting documents). General supervision of subordinate
employees.

Ms M.P. Maposa, Tel No: (015) 293 8035

For Polokwane: email to: RecruitPLK26-10@dpw.gov.za

ASSISTANT DIRECTOR: INTERNAL AUDIT REF NO: 2026/196

R487 197 per annum

Ggeberha Regional Office

A minimum of three-year tertiary qualification (NQF Level 6) / National Diploma
in Auditing/Accounting. Must possess Internal Audit Technician (IAT).
Possession of the Professional Internal Auditor (P1A) qualification and studying
towards a relevant certification (CIA) or (CISA) will be an added advantage.
Relevant 3 years’ experience as a senior internal auditor/auditor. Knowledge
of Global Internal Audit Standards, National Treasury Regulations, Public
Finance Management Act, Institute of Internal Auditors Code of Ethics, Phases
of internal audit process, Departmental business systems and processes,
Departmental policies and procedures, Best practices regarding systems of
risk management, internal control and governance processes, accounting
standards. Proficient computer literacy, numeracy, advanced communication
(verbal and written), language and linguistic skills, project management. Report
writing, organization and co-ordination, interpersonal skills, negotiation skills,
analytical thinking, interviewing skills, ability to assess and analyze information
and make relevant findings, problem solving skills, ability to influence others,
conflict management, integrity, tenacity, dedication, honesty, objectivity,
diligence, avoid conflict of interests in performing duties. Exercise prudence
with confidential information, innovation, adaptability and creative. Solution
orientated ability to design ideas without direction. Ability to work under
stressful situations and against deadlines. Must be prepared to travel and be
expected to work overtime. Must be prepared to disclose impairments to their
independence or objectivity. Security clearance. Registration with the Institute
for Internal Auditors. A valid driver’s license.

Assist the Deputy Director during the strategic planning process and with the
planning of audit activities. Develop audit objectives that address the risks
controls and governance processes associated with the activities under review;
Develop audit procedures that achieve the engagement objectives; set both
the scope and degree of testing required to achieve the assignment objectives
in each phase; submit audit program for the review of the Deputy Director prior
to the commencement of audit assignments; Plan and monitor projects within
set timeframes, and individuals responsible for the assignment to ensure that
objectives are achieved, quality is assured and staff is developed; Ensure that
conclusions and audit results are based on appropriate analysis and
evaluation; attend exit conference on completion of audit assignment and
present audit results. Implement a Quality Assurance and Improvement
Program in the Internal Audit to ensure compliance to the Global Internal Audit
Standards and Departmental Policies and Procedures. Expected to conduct
regular audits on key financial controls; compliance audits; performance
information audits (predetermined objectives) and performance audits as
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identified.
Ms NPT Hlengwa Tel No: (047) 502 7010
For Port Elizabeth: email to: RecruitPE26-19@dpw.gov.za

ASSISTANT DIRECTOR: PROPERTY PAYMENTS REF NO: 2026/197

R487 197 per annum

Mmabatho Regional Office

A minimum of three-year tertiary qualification (NQF Level 6) / National Diploma
in Finance or related qualification. Relevant years of experience and
supervisory experience in the field. A valid driver’s license. Knowledge of the
property industry, Property management processes and systems, Procurement
and tender regulations, Public finance management act, Treasury Regulations,
Financial delegations and applicable financial management legislation. Report
writing and good communication skills, verbal and written. Organising and
problem-solving abilities. Good financial, interpersonal, analytical and
budgeting skills. Ability to manage stakeholders’ i.e. municipalities, client’s
department, landlords and private individuals. Ability to work under pressure.
Computer literacy. Ability to manage and upskill the team.

Maintain property payments policies and strategies. Participate in the
development and review of property payments policies and strategies in line
with applicable prescripts. Ensure compliance with related prescripts
delegations and procedures. Administrate property payments and revenues.
Manage property revenues. Ensure effectiveness of the Property Asset
Register. Authorise creditors payments, creditors and customer master file.
Quality assures invoices processed for account payments. Ensure that all
invoices and required supporting documents are submitted accordingly.
Authorise payments within the approved delegation of authority. Monitor the
property expenditure management system. Supervise employees to ensure an
effective service delivery. Ensure that all supervisees are trained and
developed to be able to deliver work of the required standard efficiently and
effectively.

Ms. R Matlala Tel No: (012) 406 2194

For Mmabatho: email to: RecruitMBT26-16@dpw.gov.za

SENIOR ADMIN OFFICER: CONTRACT MANAGEMENT REF NO: 2026/198

R413 001 per annum

Pretoria Regional Office

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Supply Chain Management / Public Administration or related
qualification. Relevant experience in Supply Chain field. Knowledge of Public
Finance Management Act; Office administration; Procurement and provisioning
policies and procedures. Financial administration processes and LOGIS and
BAS systems. Contractual policies and procedures. Effective communication
skills; technical report writing skills. Numeracy. Computer literacy. Interpersonal
relations; general office administrative and organizational skills. Understanding
of Contract management; SCM processes and systems. A valid drivers’
license. Prepared to travel; willing to adapt work schedule in accordance with
office requirements.

Provide admin support in the management of changes on the original
agreement and ensure proper contract administration. Confirm contract terms
are understood by relevant stakeholders. Administer variations to the
contracts. Assess applications for price adjustment and invoke penalty clauses.
Assess applications for variations, amendments and cancelations and develop
proposals for approval. Implement corrective action whenever significant or
unacceptable deviations against the original agreement occurs. Escalate all
contract disputes to the management and legal offices. Conduct SCM
compliance checking of contracts that have been awarded. Confirm if the
contract has been signed and recorded in accordance with the bid adjudication
resolution. Verify if contracts are in compliance with relevant procedures.
Establish and maintain stakeholder and supplier relationships to identify and
minimise risk Generate reports on the current status of existing agreements.
Analyse and report on specific risks associated with contracts. Ensure that
sufficient documentation is obtained for all contracts entered into. Provide
administration support to contract Management. Ensure that all contracts are
accurately recorded on the contract register. Maintain the contract register for
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tenders through updating register with all contract changes. Ensure that project
managers send in copies of relevant documents upon expiry of contracts.
Notify stakeholders about expiring contracts. Gather relevant information
required by the stakeholder. Ensure good record and safe keeping of contract
documents for easy access. Arrange logistics for relevant meetings and take
minutes of the minutes. Communicate SCM circulars with relevant
stakeholders.

Ms. LP Khumalo Tel No: (012) 310 5168

For Pretoria: email to: RecruitPTA26-39@dpw.gov.za

SENIOR ADMINISTRATION OFFICER: TRAVEL AND SUBSISTENCE REF
NO: 2026/199

R413 001 per annum

Head Office (Pretoria)

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma Supply Chain Management or related qualification with relevant years
of experience in S&T. supervisory experience will be an added advantage.
Knowledge of National Treasury Travel Guideline, DPSA related legislation,
including the Public Finance Management Act, Treasury Regulations. Good
verbal and written communication skills for the drafting of quality
documentation. The ability to manage confidential information, advanced
interpersonal and diplomacy skills, problem solving skills, decision-making
skills. Computer literacy.

Support the administration and smooth functioning of the S&T unit and related
processes and systems, Receive, record and verify advances and claims from
officials for Domestic and international trips, Capture and maintain registers,
Coordinate and collate weekly and monthly statistics. Prepare monthly,
quarterly, annual financial inputs relating to S&T. Provide documents and
information to officials. Draft circulars for approval, Prepare Monthly S&T
expenditure report, ensure that the suspense account is cleared within 30 days.
Administer submissions for approval, General admin support to Regional
Offices, Collate data; prepare reports and presentations for management use,
Coordinate Internal training sessions, steer the Logistics response process and
provide analysis of audit queries, management responses. Assist with the
preparation of monthly, quarterly and annual financial inputs. Manage HR
resources Perform any other assigned duties in relation to the implementation
of the Supply Chain Management processes.

Ms. NL Kunene Tel No: (012) 406 1444

For Head Office (Pretoria): email to: Recruitment26-36@dpw.gov.za

SENIOR ADMINISTRATION OFFICER: PROVISIONING

R413 001 per annum

Head Office (Pretoria) Ref No: 2026/200A

Pretoria Regional Office Ref No: 2026/200B

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Supply Chain Management / Public Admin or related qualification,
relevant experience in the field of Logistics or Supply Chain Management.
Knowledge of the Public Finance Management Act, Computer Literacy and a
Driver’s License are compulsory. Knowledge: Office Administration; Logistics
and Provisioning Policies as well as Procedures; Financial Systems (SAGE,
LOGIS and BAS); Public Finance Management Act; Financial Administration;
Supply Chain Management; PPPFA. Skills: Planning and Organizing; Report
Writing, Problem Solving; Communication Skills; Interpersonal Skills;
Resource Management; Personal Attributes: Ability to handle confidential
information; Analytical thinking; Resourceful; People orientated; hardworking;
Trustworthy; Self-motivated; Ability to work independently.

The effective administration support of the of LOGIS system and orders unit:
Receive requests from end users. Ensure that the request for goods and
services received from line function is compliant before processing the order.
Ensure processing of requisitions. Place and verify orders for goods. Control
turnaround time of requisition and orders. Monitor and follow up on outstanding
orders. Inform users and suppliers regarding the cancellation of orders. Ensure
that all procurement practices are in accordance with policies and circulars.
Ensure that petty cash is issued and recorded correctly and that replenishment
of petty cash is finalised. Compiling of monthly reconciliation report for
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suppliers. Ensure administration and maintaining user profiles on LOGIS and
user support. Ensure the usage of the LOGIS system is reviewed. Ensure
monthly LOGIS system reports are compiled and submitted on time. Ensure
that the LOGIS users are informed of release notes. Ensure that the chief user
list is updated. Preparation of monthly, quarterly and annual financial inputs.
The effective and efficient processing of payments: Receive invoices from
different units and attach to the orders. Verify the compliance of invoices and
ensure their certification. Ensure that invoices are attached to the correct
orders. Ensure invoices are captured correctly. Verification of Sundry
payments. Ensure that invoices are finalized within 30 days; Receive invoices
on the Reapatala invoices tracking system. Submit payment statistics. Check
correctness of invoices submitted for payment. Ensure that invoices are
certified and captured correctly. Compile. LOGIS commitment reports.
Preparation of monthly, quarterly and annual financial inputs. The effective and
efficient administration of cellular phones: Ensure that all placement of cell
phone orders are in accordance with the agreed and signed packages by
National Treasury RT 15 Contract. Handle cellular phone and 3G card queries
Identify the cellular phones and Data exceeding and inform the officials via e-
mails to settle their accounts. Oversee recordkeeping of returned handsets
Monitor all cellular and 3G contracts’ expiry dates either to upgrade or cancel
the contracts. Recording and issuing cellular phones. Maintain and update the
cellular phone asset register. Manage the usage and expenditure of cellular
phones through the Spend Manager tool. Verify the compliance of invoices and
ensure certification. Assist with the preparation of monthly, quarterly and
annual financial inputs. Ensure the monthly reconciliation reports are done.
Supervise employees to ensure an effective delivery service: General
supervision of employees. Ensure compliance with disciplinary and grievance
code and handle administrative issues regarding HR matters. Allocate duties
and perform quality control on the work delivered by subordinates. Advice and
lead subordinates regarding all aspects of the work. Manage performance of
staff and ensure assessments are made. Ensure that all subordinates are
trained and developed to be able to deliver work of the required standard
efficiently and effectively.

Head Office: Mr. Vincent Masinge Tel No: (012) 492 2078

Pretoria Regional Office: Mr. M Raphesu Tel No: (012) 310 5161

For Head Office (Pretoria): email to: Recruitment26-37@dpw.gov.za

For Pretoria: email to: RecruitPTA26-40@dpw.gov.za

SENIOR ADMIN OFFICER: ACQUISITION MANAGEMENT (TENDER
ADMINISTRATION)

R413 001 per annum

Pretoria Regional Office Ref No: 2026/201A

Ggeberha Regional Office Ref No: 2026/201B

Cape Town Regional Office Ref No: 2026/201C

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Supply Chain Management / Purchasing Management / Public
Administration / Procurement or related qualification. Relevant years of work
experience in Procurement / Supply Chain Management. Experience in
Construction or Infrastructure Procurement will be an added advantage.
Knowledge of Supply Chain Management Framework, procurement related
legislation and regulations, including the Public Finance Management Act,
Code of Conduct for Supply Chain Management Practitioners, Treasury
Regulations and Preferential Procurement Policy Framework Act, CIDB Act,
CIDB Regulations and CIDB Practice Notes and Guides. Understanding
government procurement systems and processes within the built environment
is essential. Good verbal and written communication skills, the ability to
manage confidential information, advanced interpersonal and negotiation
skills, problem solving skills, decision making skills and computer literacy are
critical competency areas. The ability to work and deliver under pressure and
within tight time frames is essential.

Prepare tender documentation for advertising. Assist in compiling bid
documents in line with standard bid document requirement. Ensure that the
tender documentation is in line with applicable SCM prescripts and processes.
Review the scope of the terms of reference and integrate the compliance
requirements into the tender documentation as required. Distribute the draft
tender advert template to the line manager for verification. Submit advert for
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placement in the tender bulletin and website for the required time period.
Monitor validities of closed tenders. Provide admin support in the coordination
and execution of the bidding process. Attend bid specification committee as a
member and ensure that SCM prescripts and processes are complied with.
Render advice during the tender/bid briefing sessions. Prepare and maintain
register for bidders. Assist in opening of bid documents and checking the
responsiveness and non-responsiveness of documents. Do scoring of all
responsive bids. Validate original tax clearance certificate with SARS Call
centre. Checking the prohibition status of the recommended Company and its
Directors with NT. Check Company’s Status on CIPRO website (trading status
and ownership). Render secretariat services to the Bid Committee. Arrange bid
committee meetings (bid adjudication/evaluation/sub-bid). Organise logistics
and prepare all the relevant documentation for the bid committee meetings
(including attendance register, declaration of interest and signature
documents). Record and compile meeting minutes. Advise and guide the
specification and evaluations committees. Receive approved tenders from the
Bid Committee. Prepare scoring model/tender recommendation. Prepare
evaluation reports. Attend to queries on tender administration phase. Receive
and analyse all submissions to SCM committees. Communicate queries on
submissions discussed by RBAC. Distribute supported submissions to NBAC,
CFO and the DG. Distribute adjudicated submissions to relevant units. Provide
general administrative related functions. Maintain good record keeping of all
minutes, approved submissions and other relevant documentation.
Communicate SCM circulars with relevant stakeholders. Prepare and maintain
register for bidders. Provide information on audit queries.

Pretoria Regional Office: Mr. M Raphesu Tel No: (012) 310 5161

Cape Town Regional Office Mrs M. Andrews Tel No: (021) 402 2374

Port Elizabeth Regional Office: Mr G Stroebel Tel No: (041) 408 2182

For Pretoria: email to: RecruitPTA26-41@dpw.gov.za

For Cape Town: email to: RecruitCPT26-51@dpw.gov.za

For Port Elizabeth: email to: RecruitPE26-20@dpw.gov.za

SENIOR INTERNAL AUDITOR

R413 001 per annum

Johannesburg Regional Office Ref No: 2026/202A (X1 Post)

Mthatha Regional Office Ref No: 2026/202B

A minimum of three-year tertiary qualification (NQF Level 06) / National
Diploma in Internal Auditing/Accounting. A relevant year of working experience
in auditing. Registration with the Institute for Internal Auditors. Security
clearance. Knowledge of IAA Charter. IAA Methodology. IAA Standards.
Standards for Professional Practice of Internal Auditing. Treasury Regulations.
Public Finance Management Act. Institute of Internal Auditors Code of Ethics.
Possession of an Internal Audit technician (IAT) and or Professional Internal
Audit Technician (PIAT) qualification will be an added advantage. Advanced
Audit Process & associated phases Departmental business systems and
processes. Departmental policies and procedures. Accounting standards.
Team-mate Audit Software. Skills: Advanced communication (verbal and
written). Advanced Report writing. Organisation and co-ordination.
Interpersonal skills. Negotiation. Analytical thinking. Ability to assess and
analyse information and make relevant findings. Computer literate. Be able and
prepared to work under pressure. Be a team player. Be creative and be able to
pay attention to details. Ability to work within specific timeframe.

Provide inputs in the development Internal Audit Strategic Plans. Identify and
analyse critical risks from the Department’'s Risk Management plan that
requires Internal Audit Activity focus and the controls put in place to mitigate
them. Establish risk-based plans to determine the priorities of the IAA
consistent with the organisation’s goals. Develop cyclical based audit plan.
Determine resources requirements of the Internal Audit Activity. Align the
operational plan to the overall objectives of the organisation. Provide inputs in
the development of Internal Audit Operational plan. Determine focus areas for
IA activities. Determine IA scope in relation to the scheduled assignments.
Allocate resources to planned audit assignments. Establish the timing of
performance of the audit assignments. Determine the reporting requirements
and deadlines. Conduct the Internal Audit Activity. Perform activities of the IAA
at each level of operation to ensure that they are consistently performed in
accordance with the llA’s standards. Conduct reviews as per approved annual
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plan and/or approved ad hoc requests. Identify process weaknesses and
provide appropriate recommendations for improvement. Monitor the
implementation of recommendations by management. Report on the internal
audit Activity’s engagement findings and conclusions. Provide Secretarial
services to the audit and Risk Management. Committee of the Department.
Render administrative support services. Administer the co-sourcing activities
within the Directorate. Ensure the effective flow of information and documents
to and from the office. Ensure the safekeeping of all documentation in the office
in line with relevant legislation and policies. Obtains inputs, collates and
compiles reports, e.g. progress reports, monthly reports and management
reports. Responds to enquiries received from internal and external
stakeholders. Collect, analyse and collate information requested by superiors.
Ensure that travel arrangements are well coordinated. Manage the leave
register and telephone accounts for the unit. Handle the procurement of
standard items like stationary, refreshments etc. for the activities for the
manager and the unit.

Johannesburg Regional Office: Mr. E Senoamadi Tel No: (011) 713 6000
Mthatha Regional Office: Ms. A Qata Tel No: (047) 502 7078

For Johannesburg: email to: RecruitJHB26-14@dpw.gov.za

For Mthatha: email to: RecruitMTH26-17@dpw.gov.za

SENIOR STATE ACCOUNTANT: PROJECT BUDGET ADMIN REF NO:
2026/203

R413 001 per annum

Johannesburg Regional Office

A minimum of three year-tertiary qualification (NQF Level 06) / National
Diploma in Financial Management or related qualification. Relevant work
experience in the field. Knowledge: Works Control System (WCS), Basic
Accounting System (BAS), Public Finance Management Act (PFMA), Treasury
Regulations, financial management and administration, state budgetary
systems, National Department of Treasury regulations, guidelines and
directives. Departments’ Reconciliation processes, understanding of
Governments financial delegations, management of governments chart of
accounts, Government Budget systems and procedures, Government financial
systems, supply chain management, financial prescripts (GAAP and GRAP).
Skills: Good verbal and written communication skills, basic numeracy,
advanced interpersonal and diplomacy skills, problem solving skills, decision-
making skills, statistical skills. Personal Attributes: Innovative, creative,
resourceful, trustworthy, hardworking, self-motivated, ability to work under
stressful situations, ability to communicate at all levels, people orientated,
analytical thinking, ability to work independently.

Provide support with the co