
 
PUBLIC SERVICE VACANCY CIRCULAR 
 
PUBLICATION NO 42 OF 2022 
DATE ISSUED 04 NOVEMBER 2022 
 
1. Introduction 
 

1.1 This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant 
posts and jobs in Public Service departments. 

 
1.2 Although the Circular is issued by the Department of Public Service and Administration, the Department is not 

responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the 
relevant advertising department. 

 
2. Directions to candidates 

 
2.1 Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge 

and experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the 
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH 
IS EFFECTIVE AS AT 01 JANUARY 2021. 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries to the 

department where the vacancy exists. The Department of Public Service and Administration must not be 
approached for such information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the applicable 

closing dates.  
 
3. Directions to departments  
 

3.1 The contents of this Circular must be brought to the attention of all employees. 
 

3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential 
candidates from the excess group must be assisted in applying timeously for vacancies and attending where 
applicable, interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative 

action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied. 
Advertisements for such vacancies should state that it is intended to promote representativeness through the 
filling of the vacancy and that the candidature of persons whose transfer/appointment will promote 
representativeness, will receive preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to employment 

in the Public Service. 
 

4 SMS pre-entry certificate 
 
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link: 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course 
please visit the NSG website: www.thensg.gov.za. 
 

AMENDMENTS : MUNICIPAL INFRASTRUCTURE SUPPORT AGENT: Kindly note that the following 2 
posts were advertised in Public Service Vacancy Circular 41 dated 28 October 2022, 
The Requirements have been amended as follows (1); Director: Infrastructure 
Assessment and Analysis with Ref No: MISA/D-IAA/02, An appropriate Degree in Built 
Environment or relevant equivalent qualification at NQF 7, with 5 years’ experience at 
Middle Management Service Level. (2) Specialist Engineer: Transportation, Roads, and 
Stormwater with Ref No: MISA/SE-WS/01, An appropriate master’s degree in 
Civil/Transportation Engineering, Specializing in Transportation Engineering, Roads and 
Storm water or equivalent relevant qualification at NQF level 9 with Ten (10)) years’ post-
qualification experience in roads and storm water and registered as a Professional 
Engineer with ECSA. The closing date has been extended to 25 November 2022.  

  

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
http://www.thensg.gov.za/
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ANNEXURE A 
 

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL DEVELOPMENT 
 
CLOSING DATE : 18 November 2022 at 16:00 
NOTE : The application must include only completed and signed new Z83 Form, 

obtainable from any Public Service Department or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/ and a detailed Curriculum Vitae. 
Certified copies of Identity Document, Grade 12 Certificate and the highest 
required qualifications as well as a driver’s licence where necessary, will only 
be submitted by shortlisted candidates to Human Resources on or before the 
day of the interview date. Failure to do so will result in your application being 
disqualified. Foreign qualifications must be accompanied by an evaluation 
report issued by SAQA. It is the applicant’s responsibility to have all foreign 
qualifications evaluated by SAQA and to provide proof of such evaluation 
report (only when shortlisted). The requirements for appointment at SMS level 
include the successful completion of the Senior Management Pre-entry 
Programme as endorsed by the NSG. Prior to appointment, a candidate would 
be required to complete the Nyukela Programme: Pre-entry Certificate to 
Senior Management Services as endorsed by DPSA which is an online course, 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name Certificate for entry into the SMS and the 
full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. No 
appointment will take place without the successful completion of the pre-entry 
certificate and submission of proof thereof. All shortlisted candidates will be 
subjected to a technical exercise that intends to test relevant technical 
elements of the job, the logistics of which will be communicated by the 
Department. Following the interview and technical exercise, the selection panel 
will recommend candidates to attend a generic managerial competency 
assessment in compliance with the Department of Public Service and 
Administration (DPSA) Directive on the Implementation of Competency Based 
Assessments. The competency assessment will be testing generic managerial 
competencies using the mandated DPSA SMS competency assessment 
tools.Applications: Please ensure that you submit your application before the 
closing date as no late applications will be considered. If you apply for more 
than 1 post, please submit separate applications for each post that you apply 
for. Due to the large number of applications we envisage to receive, 
applications will not be acknowledged. Should you not be contacted within 3 
months of the closing date of the advertisement, please consider your 
application to be unsuccessful. Should, during any stage of the recruitment 
process, a moratorium be placed on the filling of posts or the Department is 
affected by any process such as, but not limited to, restructuring or 
reorganisation of posts, the Department reserves the right to cancel the 
recruitment process and re-advertise the post at any time in the future. 
Important: DALRRD is an equal opportunity and affirmative action employer. It 
is our intention to promote representivity in DALRRD through the filling of posts. 
The Department reserves the right not to fill a position. Shortlisted candidates 
will be required to be available for assessments and interviews at a date and 
time as determined by the Department. All shortlisted candidates will be 
subjected to personnel suitability checks. The successful candidate will be 
subjected to undergo security vetting. DALRRD will conduct reference checks 
which may include social media profiles of the shortlisted candidates. 
Applicants must declare any pending criminal, disciplinary or any other 
allegations or investigations against them. Should this be uncovered during / 
after the interview took place, the application will not be considered and in the 
unlikely event that the person has been appointed such appointment will be 
terminated. The successful candidate will be appointed subject to positive 
results of the security clearance process. The successful candidate will be 
required to enter into an employment contract and sign a performance 
agreement with the Department. All applicants are required to declare any 
conflict or perceived conflict of interest, to disclose memberships of Boards and 
directorships that they may be associated with. 

 
 
 
 

https://www.dpsa.gov.za/newsroom/psvc/
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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MANAGEMENT ECHELON 
 
POST 42/01 : DIRECTOR: PROVINCIAL OPERATIONS SUPPORT REF NO: 

3/2/1/2022/637 
  Directorate: provincial operations support 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive package). The package 

includes a basic salary (70% of package), and a flexible portion that may be 
structured in accordance with the rules for Senior Management Services 
(SMS). 

CENTRE : Northern Cape (Kimberley) 
REQUIREMENTS : Successful completion of Pre-entry Certificate for SMS as endorsed by the 

National School of Government (NSG). Applicants must be in possession of a 
Grade 12 Certificate and Bachelor’s Degree or Advanced Diploma in Public 
Administration / Business Administration / Public Management (NQF Level 7). 
Minimum of 5 years’ experience at middle / senior managerial level. Job related 
knowledge: Understanding of corporate governance principle. Ability to 
implement performance management and monitoring systems. Knowledge of 
government systems. Job related skills: Ability to communicate effectively 
across a wide spectrum. A thorough understanding and practical experience 
of project management. Analytical and problem-solving skills. Facilitation and 
coordination skills and experience. Experience in implementation of goals / 
plans including monitoring, tracking and reporting status toward goal 
completion. Excellent analytical and problem-solving skills. Ability to think 
conceptually when analysing data and designing concept to modify corporate 
policies, procedures and processes. Presentation skills: comfortable creating 
and communicating compelling arguments for modifying a course of action. 
Computer literacy. A valid driver’s licence. Willingness to travel. Ability to work 
under pressure and long hours. 

DUTIES : Facilitate the integration of planning, resource allocation and performance 
management of outcomes of the Provincial Office through the Corporate 
Governance Framework. Facilitate the issuing of Planning Framework by the 
Directorate Strategic Planning for all Provincial Offices planning process. 
Analyse the District Integrated Operational Plans and ensure alignment with 
the DALRRD Annual Performance Plan (APP). Analyse Provincial Integrated 
Operational Plans and ensure alignment to the District Operational Plans. 
Ensure approval (signing off) of all Districts and Provincial Integrated 
Operational Plans. Lead the development and implementation of consistent 
corporate performance monitoring and evaluation to focus on the delivery of 
Provincial Office Annual Performance Plan outcomes. Manage and implement 
evaluation and research frameworks. Monitor the initiating and conducting 
research and evaluation. Coordinate the integration of all monitoring and 
evaluation systems within the Province. Manage reporting instruments and 
tools on monitoring and evaluation. Ensure robust governance, effective 
decision making, value for money and appropriate benefits are achieved 
through corporate activity, policy and strategy frameworks. Monitor monthly 
and provide written reports on the functionality of Provincial Governance 
Structures. Randomly attend the Provincial Governance Structures as part of 
monitoring functionality. Provide professional advice and support to the Chief 
Director: Provincial Office in community participation, community planning, 
corporate and operational planning, program performance reporting, corporate 
project, policy, strategy and infrastructure development and implementation, 
and corporate governance development and implementation. Provide quarterly 
reports identifying performance risks and recommending intervention plans 
and improvement for operational efficiency and performance improvements. 
Prepare bi-annual integrated operational plan performance reports clearly 
identifying trends, areas requiring policy and systems improvements. Provide 
professional advice as when the need arise and especially when risks are 
identified. Provide assistance with the initiation, management, coordination 
and the implementation of strategic corporate projects. Integrate strategic, 
operational and performance management functions, frameworks and 
systems, including recommendations for strategic resource allocation at 
Provincial level. Provide assistance to Chief Director: Provincial Coordination 
to initiate and coordinate the implementation of strategic corporate (cross-
provincial service centres) projects to improve the Provincial Office ability to 
meet strategic outcomes and service delivery objectives exercising appropriate 
discretion to achieve required outcomes. Monitor the performance of the 
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identified DALRRD key programmes and facilitate sharing of best practices and 
lessons learnt by Provinces through the existing Departmental governance 
structures. Monitor implementation of Standard Operating Procedures in 
implementation of the Department key programmes (obtain reports from 
Directors, analyse and produce bi-monthly reports). Establish and maintain 
internal and external networks to monitor trends and best practice in corporate 
governance. Identify institutions that will be part of the networks for the 
DALRRD and have a report approved by the Chief Director and facilitate 
development of relationships and networks with those institutions. Ensure the 
maintenance of these networks and ongoing relationships. Benchmark with the 
identified institutions so as to get best practices and learn lessons from these 
institutions once a year. Develop a report on proposed continuous 
improvement. Develop integrated operational plans performance reporting 
system. Monitor all Provincial performance against the approved integrated 
operational plans monthly. Request and get monthly reports from Director’s. 
Analyse the reports (performance reported against plans, reasons for variance 
and proposed intervention plans). Consolidate monthly the Provincial 
Performance to one (1) Integrated Operational Plan performance plan. 

ENQUIRIES : Mr K Moeketsi Tel No: (053) 830 4000/1 
APPLICATIONS : Applications can be submitted by post to: Private Bag X5007, Kimberly, 8302 

or hand delivered during office hours to: 6th Floor, New public building, Knight 
and Stead Street, Kimberly, 8302. 

 
OTHER POSTS 

 
POST 42/02 : DEPUTY DIRECTOR: PARLIAMENTARY AND CABINET LIAISON REF NO: 

3/2/1/2022/636 
  Directorate: Parliamentary Services 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package to be structured in 

accordance with the rules for MMS) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a Bachelor of 

Laws (LLB) Degree or 4-year legal qualification including BProc / BIuris. 
Minimum of 3 years’ junior management experience in a legal administration 
environment. Job related knowledge: South Africa government and legislative 
processes, Departmental policies and processes, South African political 
landscape. Job related skills: Report writing skills, Communication skills (verbal 
and written), Negotiations skills, Computer literacy and Interpersonal skills. 
Ability to work under pressure and work within a team. Confidentiality. Ability 
to trave and work long / irregular hours. Prescriptive environment / non-
negotiable deadlines. A valid driver’s license. 

DUTIES : Manage the Director-General’s Cabinet operations. Scrutinize all cabinet 
documentation for DALRRD relevant matters and notify line managers. Assess 
departmental cabinet documentation for compliance against Cabinet and 
Minimum Information Security Standard (MISS) guidelines and prescripts. 
Maintain indexing system and filing system for all Director-General’s Cabinet 
documentation. Control access and supervise safekeeping of Cabinet 
documentation in compliance with MISS. Manage the processing of 
Parliamentary legislation. Scrutinize all legislation in Parliament for DALRRD 
relevance and notify line managers. Monitor the submission of comments on 
parliamentary bills. Monitor the processing of DALRRD legislation in 
Parliament in compliance with legislation procedure, constitution and 
parliamentary rules. Maintain control system and archive of parliamentary 
legislation. Provide legal opinions. Draft Committee amendments in liaison with 
principal drafter and State Law Advisors. Render advisory services by 
interpreting legislation, policy, guidelines and rules etc. Conduct liaison on 
Parliamentary legislation and Cabinet matters. Liaise with Parliamentary 
Officers in Ministry, other government Departments, civil society and State Law 
Attorneys etc. Coordinate attendance and reporting of cabinet and 
parliamentary meetings, debates, hearings etc. Manage enquiries and 
submission of outstanding information / reports. Provide support in respect of 
general management and administration of the Parliamentary Office. Render 
human resource management (supervise staff). Manage assets and 
procurement of assets. Compile budget inputs, draft operational, risk plans and 
reports for the Directorate. 

ENQUIRIES : Ms M Chetty Tel No: (012) 312 8848 
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APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 
hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and Coloured, Indian and White Females 
and Persons with disabilities are encouraged to apply. The successful 
candidate will be required to perform sessional duty in Pretoria and Cape Town 

 
POST 42/03 : DEPUTY DIRECTOR: VENDOR MANAGEMENT REF NO: 3/2/1/2022/634 
  Directorate: Information and Communications Technology (ICT) Service 

Management 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package to be structured in 

accordance with the rules for MMS) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a Bachelor’s 

Degree / National Diploma in Supply Chain Management / Finance. Minimum 
of 3 years’ junior management experience in relevant working environment. 
Job related knowledge: Knowledge of procurement process. Knowledge of 
hardware and software. Knowledge of Business information / relation. Financial 
management. Contract negotiation and service level agreement. Job related 
skills: Computer literacy, Communication skills (verbal and written), 
Management skills, Planning skills, Organising skills, Analysing skills and 
Interpersonal skills. A valid driver’s licence. 

DUTIES : Manage audit action plans and governance. Manage, respond and resolve 
audit queries / findings. Comply with governance requirements. Provide 
contract management services. Draft contracts for service provider. Ensure 
that contracts are agreed upon and signed before commencement of any / all 
services. Monitor contracts. Draft Service Level Agreements and monitor 
service provider performance. Facilitate all ICT procurement activities / 
administration. Ensure effective and efficient procurement processes. 
Facilitate payments of service providers. Monitor and upkeep actions. Ensure 
service provider relationship management. Build good relations with service 
provider. 

ENQUIRIES : Mr R Naidoo Tel No: (012) 407 4169 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : White Males and African, Coloured and Indian Females and Persons with 
disabilities are encouraged to apply. 

 
POST 42/04 : ASSISTANT DIRECTOR: ADMINISTRATION REF NO: 3/2/1/2022/633 
  Office of the Surveyor General 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : KwaZulu-Natal (Pietermaritzburg) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and National 

Diploma in Public Administration / Public Management / Business 
Administration / Business Management. Minimum of 3 years’ experience at 
supervisory level in administration environment. Job related knowledge: 
Knowledge of Supply Chain Management process. Knowledge of government 
systems and structures. Public Service Regulations, Treasury Regulations, 
Public Finance Management Act (PFMA) and Preferential Procurement Policy 
Framework Act (PPPFMA). Knowledge of Department transversal systems 
(Basic Accounting System (BAS), Personnel and Salary Administration 
(PERSAL), Logistical Information System (LOGIS). Job related skills: Planning 
and organising skills, Analytical skills, Documents management skills, Office 
management skills, Financial management skills, Interpersonal skills, 
Computer skills, Resources planning skills, Time management skills, 
Communication skills (verbal and written), Problem solving and decision-
making skills. A valid driver’s licence. Willing to travel and / or work irregular 
hours. Ability to work under pressure. 

DUTIES : Facilitate the coordination of financial management services. Ensure sufficient 
budget for expenditure incurred. Verify correctness of invoices. Compile budget 
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inputs. Ensure that Medium-Term Expenditure Framework (MTEF) processes 
are adhered to. Verify that expenditure is within the correct allocation. Take 
precaution of unauthorised, wasteful or fruitless irregular expenditure. Provide 
administrative support services. Coordinate the development / reviewal of 
operational / strategic plan. Manage logistical arrangements. Render office 
accommodation services. Administer registry services. Compile reports. Attend 
to queries from Internal Audit. Provide secretariat support services. Edit 
minutes drafted. Coordinate procurement of goods and services. Coordinate 
the compilation of Demand Management Plan. Facilitate supply chain 
management services. Facilitate monthly, quarterly and annual reporting on 
supply chain management related matters. Manage the safekeeping, utilisation 
and maintenance of all assets. Ensure proper administration of sourcing and 
evaluation of quotations. Handle queries from internal and external clients 
relating to supply chain matters. Monitor compliance with regards to the 
implementation, interpretation and application of administrative policies. 
Promote adherence to policies such as PFMA, Procurement, Human 
Resource, Transport and Record management policies. Develop 
administrative policy procedures and provide inputs for policy development. 
Administer the coordination of human resources support services. Coordinate 
all training requirements and activities. Coordinate the component equity plan 
and ensure vacancies are filled accordingly. Coordinate recruitment process. 
Coordinate leave record. Ensure that quarterly and annual Employee 
Performance Management and Development System (EPMDS) evaluations for 
the component are done. 

ENQUIRIES : Ms N Monyake Tel No: (033) 355 2900 
APPLICATIONS : Applications can be submitted by post to: Private Bag X9132, Pietermaritzburg, 

3200 or hand delivered during office hours to: 1st Floor, 270 Jabu Ndlovu 
Street, Pietermaritzburg, 3200. 

NOTE : African and Coloured Males and African, Coloured, Indian and White Females 
and Persons with disabilities are encouraged to apply. 

 
POST 42/05 : SENIOR STATE ACCOUNTANT REF NO: 3/2/1/2022/635 
  Directorate: Proactive Land Acquisition Strategy (PLAS) Asset and Lease 

Revenue Management 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and a National 

Diploma in Accounting / Financial Management / Commerce. Minimum of 2 
years’ experience within asset management environment. Job related 
knowledge: Accounting systems (Enterprise Resource Planning (ERP), Asset 
Register and or similar systems). Public Finance Management Act (PFMA). 
Treasury Regulations. Generally Recognised Accounting Practice (GRAP). 
Job related skills: Computer literacy (Microsoft Word, Excel, PowerPoint), 
Communication skills (verbal and written), Ability to work effectively in a team, 
Planning and organising skills, Analytical skills and Problem-solving skills. A 
valid driver’s licence. Willingness to travel. 

DUTIES : Compilation of the asset register as per prescripts. On receipt of allocation 
documents (source document and allocation sheets), review and check 
compliance. Validate and allocate list of items being acquired and review 
General Ledger codes and item values (valuation and cost price) in accordance 
to prescripts. Monitor the capturing of all assets in the asset register and 
coordinate barcoding of assets. Review journals and verify completeness. 
Maintenance of asset register. Monthly review and manually test the 
description report to ensure that all depreciable assets are depreciating. 
Annually assess whether there is any indication that the assets useful lives 
have changed then review accordingly as per prescripts. Consolidate asset 
verification reports on receipt. Calculate impairments as guided by the 
impairment methodology. Compile impairment journals. Coordinate spot check 
visits as per visit plan. Ensure that the asset register is accurately updated. 
Implement verification plan and review asset verification reports. Communicate 
and discrepancies to the verification team. Asset disposals and write-offs. 
Review disposal reports. Manage disposal process. Review disposal / write-off 
workings and journals. Review updates on asset register and the General 
Ledger. Reconciliations Property, Plant, and Equipment (PPE) and 
Intangibles). Perform monthly reconciliation between asset register and state 
land register. Consolidate monthly reports. Perform mid-year and year end 
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reconciliation between asset register and other systems. Compile monthly, 
interim and yearly asset register and General Ledger asset reconciliation 
reports and notes to the financial statements. Administration. Facilitate audit 
queries. Develop and sign performance agreements with subordinates (in line 
with the Employee Performance Management and Development System 
(EPMDS) policy). Ensure all asset related documents are filed. Supervise 
subordinates. Provide asset management support to Provincial Shared Service 
Centres (PSSC). Assist in developing asset management prescripts and draft 
any formal documentation as requested. 

ENQUIRIES : Mr C Nyamandi Tel No: (012) 312 9215 
APPLICATIONS : Applications can be submitted by post to: Private Bag X833, Pretoria, 0001 or 

hand delivered during office hours to: 184 Jeff Masemola Street (formerly 
known as Jacob Mare), corner of Jeff Masemola and Paul Kruger Streets, 
Pretoria or to Agriculture Place, 20 Steve Biko (formerly Beatrix) Street, 
Arcadia, Pretoria, 0001. 

NOTE : Coloured, Indian and White Males and African, Coloured, Indian and White 
Females and Persons with disabilities are encouraged to apply. 

 
POST 42/06 : PROJECT OFFICER: PROPERTY MANAGEMENT REF NO: 3/2/1/2022/632 
  Directorate: District Office 
  Re-advertisement, applicants who applied previously are encouraged to re-

apply. African, Coloured, Indian, White Males and Indian, White females as 
well as people with disabilities are encouraged to apply. 

 
SALARY : R261 372 per annum (Level 07) 
CENTRE : Eastern Cape (Alfred Nzo District) 
REQUIREMENTS : Applicants must be in possession of a Grade 12 Certificate and National 

Diploma in Real Estate / Property Management / Law (property law). Minimum 
of 1-year experience in property management field or environment. Job related 
knowledge: Knowledge of Public Finance Management Act (PFMA), 
Understanding of the value-added development of communities. Knowledge of 
project management. Knowledge of Land Reform prescripts, policies and 
Public Service Regulations. Job related skills: Report writing skills, 
Presentation skills, Communication skills, Facilitation skills, Project 
management skills, People management skills, Research skills, Analytical 
skills and Interpersonal skills. A valid driver’s license. An initiative self-driven 
individual, willing to travel and / or work irregular hours. 

DUTIES : Administer and provide property leases and administration support. Receive 
request for conversion. Facilitate the signing of the contract by the leasee / 
caretaker. Prepare and finalise leases and caretaker agreement. Administer 
and provide property holdings and disposals. Identity and facilitate assets for 
disposals. Provide supporting documents for the disposal of assets. Render 
support services to district regarding contract administrations. Notify the leasee 
of the expiry of the lease contracts. Obtain written confirmation from the leasee 
of intention to renew or terminate contract. Upload approved lease / caretaker 
agreement on Land Administration Web (LAW). Safeguard contracts and 
inspection reports. Conduct site inspections and verify movable and immovable 
assets. Compile report on loss and damage within 5 days. File documents at 
Provincial registry within 3 days of receipt. Administer electronic lease 
management and information system. Capture beneficiary detail on LAW. 
Upload approval documents on the system. Generates contracts and reports 
on systems. 

ENQUIRIES : Ms A Kili / Ms A Van Vuuren Tel No: (043) 701 8100 
APPLICATIONS : Applications can be forwarded by post to PO Box 1716, East London, 5200 or 

Hand delivered during office hours to: Corner Moore Coutts Street, Ocean 
Terrace View, Block H, Quigney, East London, 5200. 

 
POST 42/07 : DRIVER/MESSENGER REF NO: 3/2/1/2022/638 
  Office of the Chief Registrar of Deeds 
 
SALARY : R147 459 per annum (Level 04) 
CENTRE : Gauteng (Pretoria) 
REQUIREMENTS : Applicants must be in possession of a Grade 10 Certificate / Adult Basic 

Education and Training (ABET) qualification and valid code 8 driver’s license. 
Minimum of 7 months relevant experience. Knowledge of the city (ies) in which 
the function will be performed. Organising skills. Well organised. Good 
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communication and interpersonal skills. Basic literacy. A reliable and creative 
individual who is prepared to work under pressure and as part of a team. 

DUTIES : Drive light and medium vehicles to transport passengers and deliver other 
items (mails, documents, office equipment). Collect, distribute and control 
movement of documents. Do routine maintenance on the allocated vehicle and 
report defects timely. Perform daily trip and post trip vehicle inspection to 
ensure that the vehicle is always in the best condition. Complete all the 
required and prescribed records and logbooks with regard to the vehicle and 
the goods handled. Maintain accurate and up to date schedule trip sheets, i.e., 
log official trips, daily mileage. Collect and deliver documentation and related 
items in the departmental / Branch or any other component within the 
Department related external parties. Ensure proper and secure control over 
movement of documents. Assist in Registry functions. File incoming 
correspondence and help trace the file. Copy and fax documents. 

ENQUIRIES : Mr R Saila Tel No: (012) 338 7296 
APPLICATIONS : Please ensure that you send your application to Private Bag x918, Pretoria, 

0001 or Hand deliver it to the Office of the Chief Registrar of Deeds at Cnr 
Bosman and Pretorius, Pretoria, 0001 before the closing date as no late 
applications will be considered. 

NOTE : African, Coloured, Indian and White Females and African, Coloured, Indian and 
White Males and Persons with disabilities are encouraged to apply. 
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ANNEXURE B 
 

DEPARTMENT OF DEFENCE 
 

 
 

CLOSING DATE : 18 November 2022 at 16:00. (Applications received after the closing date and 
faxed copies will not be considered). 

NOTE : Applications must be submitted on the prescribed form Z83 (obtainable from 
any Public Service Department office i.e effective 01 January 2021 or on the 
DPSA web site link: ttps://www.dpsa.gov.za/newsroom/psvc/. Should an 
application be received using incorrect application employment form Z83, it will 
be disqualified, which must be originally initialled, signed and dated by the 
applicant and which must be accompanied by a detailed CV only (with full 
particulars of the applicants’ training, qualifications, competencies, knowledge 
& experience). In terms of circular no 19 of 2022 on practice notes on the Z83 
application for employment and other related matters the following must be 
considered in relation to the completion of the new Z83 form by applicants: Part 
A all fields must be completed. Part B all fields must be completed in full except 
when passport number: South African applicants need not provide passport 
numbers, applicant has responded “no” to the question are you conducting 
business with the State or are you a Director of a Public or Private company 
conducting business with the State. If yes, “(provide the details)”, then it is 
acceptable for an applicant to indicate not applicable or leave blank to the 
question, “In the event that you are employed in the Public Service, will you 
immediately relinquish such business interests?” If your profession or 
occupation requires official registration, provide date and particulars of 
registration” – Some applicants may not be in possession of such therefore it 
is acceptable if left blank or if not applicable is indicated. Part C all fields must 
be completed. Part D all fields must be completed. Part E, F and G: noting that 
there is limited space provided often indicate “refer to Curriculum Vitae (CV) or 
see attached”, this is acceptable as long as the CV has been attached and 
provides the required information. If the information is not provided in the CV, 
the applicant may be disqualified. It must be noted that a CV is an extension of 
the application of employment Z83, and applicants are accountable for the 
information that is provided therein. The questions related to conditions that 
prevent re-appointment under Part F must be answered. Declaration must be 
completed and signed. The advertisement (s) contained herein is/are meant 
for the attention/perusal from all interest job seekers whether they are serving 
employees/officials of the DOD/Public Service, unemployed persons or 
persons employed outside the Public Service. Person not employed by the 
DOD/Public Services are encouraged to apply for the vacancies advertised in 
this circular. Only the shortlisted candidates will be required to bring certified 
documents (i.e. educational qualifications, ID Copy and Driver s license etc) 
and other related documents on or before the day of the interview. Certified 
documents which should not be older than six months on or before the day of 
the interview. Should you be in possession of a foreign qualification(s), it must 
be accompanied by an evaluation certificate from the South African 
Qualification Authority (SAQA) only when shortlisted. All applications received 
after closing date will not be considered. Failure to comply with the above 
instructions will result in applications being disqualified. Should an application 
be received where an applicant applying for more than one post must submit a 
separate form Z83 (as well as the documentation mentioned above) in respect 
of each post being applied for. If an applicant wishes to withdraw an application 
it must be done in writing. If an applicant applies for more than one post on the 
same applications form, the application will only be considered for the first post 
indicated on the application and not for any of the other posts. Under no 
circumstances will photostat copies or faxed copies of application documents 
be accepted. The successful candidates will be subjected to Personnel 
Suitability Checks (criminal record-, citizenship- & financial/asset record 
checks and qualification and employment verification). Successful candidates 
will also be subjected to security clearance processes. Potential candidates, 
declared in excess must indicate their excess status on Z83, Applicants who 
do not receive confirmation or feedback within 3 (three) months after the 
closing date, please consider your application unsuccessful. Due to the large 
volume of responses anticipated, receipt of applications will not be 
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acknowledged and correspondence will be limited to short-listed candidates 
only. For more information on the job description(s) please contact the person 
indicated in the post details. Successful candidates will be appointed on 
probation for the period of twelve (12) months regarding the prescribed rules 
and will be expected to sign a performance agreement. The Department 
reserves the right not to make appointment(s) to the advertised post(s) 

 
OTHER POSTS 

 
POST 42/08 : DEPUTY DIRECTOR: BUSINESS PROCESS MANAGEMENT REF NO: 

DIMS/40/59/22 
  DPSP Division (Integrated Management Systems Directorate 
 
SALARY : R882 042 per annum (Level 12) 
CENTRE : Erasmuskloof, Pretoria 
REQUIREMENTS : An appropriate three-year diploma or degree (NQF Level 6/7) with 5 years 

relevant experience in the Management Services environment. Completion of 
the Management Services/ Organisational and Work Study Course and 
Advanced Management Development Program will be an added advantage. 
Minimum 3 – 5 years’ experience in Business Architecture and process 
mapping. Special Requirements (Skills needed): Good knowledge of relevant 
public sector Policies, Legislation, Regulations and Acts. Problem solving and 
decision-making skills. Good communication skills (written and verbal). 
Computer literacy. Sound Interpersonal relations and high level of 
professionalism. Highly reliable. Self-motivated and flexible. Must be able to 
obtain a security clearance within a year. 

DUTIES : The successful candidate will be expected to perform the following functions: 
The development/management of DOD Business Process Management 
Policy, Guidelines, Instructions and Directives. The management of the DOD 
Business Process Management projects and interventions. The management 
of the DOD Business Process Management Inventory and Repositories. The 
provision/management of the DOD Business Process Management Training 
as the Functional Competency Authority. The effective and efficient 
administration/management of the Business Process Management Resources. 

ENQUIRIES : Mr D. Subramoney, Tel (012) 355 5060/Ms L.N. Masenya, Tel (012) 355 5060. 
APPLICATIONS : Department of Defence, Directorate Integrated management Systems, Private 

Bag X161, Pretoria, 0001 Armscor Building C/O Nossob and Delmas Ave, 
Erasmuskloof, Pretoria. 

CLOSING DATE : 25 November 2022 at 16:00. 
 
POST 42/09 : SENIOR STATE ACCOUNTANT REF NO: CFO 22/9/1 
  Finance Management Division 
  Chief Directorate Budget Management 
  Directorate: Budget Management Office SAMHS, SA Military Health Services 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 certificate plus B Degree/three year National 

Diploma in Finance/Accounting with a minimum of three years relevant 
experience in Budget management or Grade 12 certificate with 
finance/accounting related subjects and a minimum of seven years relevant 
budget management experience. At least three years practical experience at a 
Finance Clerk Supervisor level or equivalent. Proficient in financial regulatory 
frameworks in the Public/Private sector, augmented with sound working 
knowledge of both finance and procurement policies, processes and 
procedures. Best practice budget management skills including the drafting of 
submission of decision briefs; estimates of expenditure, and revenue; cash flow 
plans presentations to and for clients; and providing sound financial advice to 
clients to ensure informed decisions. Proficient in Microsoft Office Excel, Word 
and Presentation. Ability to both lead a team and work as a team. Accuracy 
and an eye for detail. Abilities: Ensure, enhance and apply the department 
system of financial management and internal control, inclusive of budget 
preparation, budget control, and reporting and financial misconduct 
management. Demonstrate ability to write programme to extract management 
information from a central data repository in accordance with Clients 
reporting/information requirements. Emotional intelligence for problem 
management, responding appropriately under difficult situations towards 
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senior and military personnel, negotiate and deal with Clients efficiently whilst 
functioning with little to no direct supervision. Must be in possession of valid 
RSA driver’s license/military drivers licence and willing and able to travel as 
and when required. Minimum security clearance of confidential. 

DUTIES : Ensure good financial management of the SAMHS Headquarters and its varied 
internal clients. Financial planning, forecasting, budgeting and costing. 
Financial control over expenditure. Financial decisions making, analysis and 
the evaluation of financial compliance and performance. Compile and present 
reports, presentations and submissions as required by external stakeholders 
or internal Clients. Assisting with formulation and monitoring of compliance to 
internal controls, policies and operating procedures. Assisting with budgeting 
and expenditure control as performed at level 4 as well as preparing budgeting 
and expenditure control documentation. Assisting with the financial authority 
process. Preparing monthly early warning report for C Fin. Assisting with on-
site informal audit of Military Health Formation Budget Management Offices as 
to their compliance to prescripts. Participating in Expenditure Control 
Committee meetings. Assisting in the preparation of management reports for 
the client through development of information centre reports and graphic 
presentations. Assisting in executing of budgeting processes as and when 
required. Participating in preliminary investigations in regard to potential 
irregularities and compiling of required reports for submitting to GOC and 
SAMHS BM. Managing of all personnel, assets and material resorting under 
control of this post. 

ENQUIRIES : Mr A.P. Du Pisani Tel No: (012) 367-9075 
APPLICATIONS : Department of Defence, Finance Management Division, DFSS, Career 

Management Section, Private Bag X137, Pretoria, 0001 or hand-delivered to: 
Poynton building, 195 Bosman Street, Pretoria where it must be placed in 
wooden post box number 5 at Reception (Note: Please use reference number 
not Post number) 

NOTE : Preference will be given to African males, African females, Indian males, 
Coloured males and Persons with Disabilities are encouraged to apply.  

 
POST 42/10 : FINANCE CLERK REF NO: CFO 22/9/2 
  Finance Management Division 
  Directorate: Stores, Services and Related Payments 
  Sub Directorate: Medical Payments 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Lyttleton, Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 Certificate with Finance/ Accounting 

subjects. Computer literate (MS Office software packages). Orientated towards 
teamwork and able to effectively communicate with other personnel, medical 
practitioners, South African National Defence Force (SANDF) members and 
Public Service Act Personnel (PSAP). Receptive to work related suggestions 
and ideas and persevering in terms of task finalisation. Hard working, loyal and 
dedicated. Added Advantage: Post matric qualification in Finance related field. 
A minimum of one year relevant experience. Basic knowledge of Financial and 
Accounting processes. Sound knowledge of the Public Finance Management 
Act and Treasury Regulations. Ability in understanding, interpret and correctly 
applying of financial policy and prescripts. 

DUTIES : Timely payment of medical invoices. Utilising the Finance Management 
System (FMS) to correctly process payment. Ensure that the medical 
practitioner has a supplier code. Ensure that the account/invoice has not been 
paid before. Answer enquiries regarding payment of medical 
accounts/invoices. Do enquiries on PERSOL regarding the medical details of 
SANDF members. Prepare accounts for payment. Strictly and correctly apply 
all policy prescripts and regulations regarding the payment of medical 
accounts. Assist in general office administration, filing, duplicating of 
documents, collecting and delivering documentation. 

ENQUIRIES : Ms D.A. McCosh Tel No: (012) 392 2893/2892 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X 137,Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception (Please use reference number not post number). 

NOTE : Preference will be given to African males, African females, White males, Indian 
males, Coloured males and Persons with Disabilities are encouraged to apply. 
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POST 42/11 : FINANCE CLERK (X11 POSTS) 
  Financial Management Division 
  Directorate: Stores, Services and Related Payments (DSSRP) 
  Finance Accounting Service Centre 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : FASC Potchefstroom, North West Ref No: 22/9/3A (X3 Posts) 
  FASC Lohathla, Northern Cape Ref No: CFO 22/9/3B 
  FASC Hoedspruit, Phalaborwa Ref No: 22/9/3C 
  FASC Lenz, Johannesburg Ref No: 22/9/3D (X2 Posts) 
  FASC Youngsfield, Cape Town Ref No: 22/9/3E (X2 Posts) 
  FASC Port Elizabeth, Eastern Cape Ref No: 22/9/3F 
  FASC Waterkloof, Pretoria Ref No: 22/9/3G 
REQUIREMENTS : Grade 12 certificate with Finance/Accounting subjects. Computer literate in MS 

Office software packages (Word, Excel and PowerPoint). Ability in 
understanding, interpreting and correctly applying financial policies and 
prescripts. Ability to effectively liaise and communicate with clients. Decisive 
and persevering in terms of task finalisation. Willing to be detached to Satellite 
Offices across geographical boundaries. Willing to work with cash (as cashier), 
in Rand and Foreign currency. Willing to assist with general administrative 
functions and archiving /filing/safekeeping of all accounting documentation. 
Added advantage: Post Matric qualification in Finance/Accounting. A minimum 
of one year relevant experience. A valid RSA or Military driver's licence. Basic 
knowledge of financial and accounting processes. Basic knowledge of contract 
management and supply chain management process. Sound knowledge of the 
Public Finance Management Act and Treasury Regulations as well as 
knowledge of Financial Management Systems or other financial systems. 

DUTIES : Strictly apply policies, prescriptions and regulation. Performing of cashier 
duties by paying out of cash advances. Receipt of State monies in to the 
paymaster General Account (PMG). Receive cash from client and verify or 
correctness in terms of the purpose of the payment. Issue an official receipt. 
Accurate allocation of Revenue. Timely preparation and capturing of deposits 
on FMS and securely dispatching of deposits to the bank. Safekeeping and 
issuing of Face Value Documents (FVD). Archiving of Accounting documents, 
Safekeeping of payment and other accounting documentation for audit 
purposes. Utilise the Financial Management System (FMS) to regularly record 
all accounting transactions and do enquiries, administering of claims on the 
central Advance System and capturing of all related accounting transactions 
on FMS. Confirmation of TELKOM accounts and assisting with general 
administration and accounting functions at the FASC. Scrutinise, verify, 
register and couple medical and supplier invoices for payment. 

ENQUIRIES : Ms D.A. McCosh, Tel No: (012) 392 2893/2892 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X 137,Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at  

NOTE : Preference will be given to Western Cape Province (African males and 
Coloured males), Northern Cape (White males and Coloured males), Limpopo 
(African males), Eastern Cape (African females and Coloured females), North 
West (African males and White females), Gauteng (African males, African 
females, Indian males, Indian females, and Coloured males) and Persons with 
disability to all provinces Reception (Please use reference number not post 
number). 

 
POST 42/12 : FINANCE CLERK REF NO: CFO 22/9/4 
  Finance Management Division 
  Chief Directorate: Financial Services, Risk Management 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Erasmuskloof, Pretoria 
REQUIREMENTS : Minimum requirements: Grade 12 Certificate with finance/ accounting related 

subjects. Sound reasoning, mathematical and problem solving abilities. 
Computer literate (MS Office software package). Well-developed verbal and 
written communication skills. Very conscientious and motivated towards 
producing effective and correct work and aiming for zero defects environment. 
Ability to effectively function as part of a team, receptive to work related 
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suggestions/ideas, decisive/persevering in term of task finalization and/or able 
to effectively function under pressure. Reasoning and basic problem solving 
ability. Good verbal and written communication skills. Added advantage: Post 
matric qualification in Finance related field. A minimum of one year relevant 
experience. Experience in Risk Management and/or Audit Reports 
Management. Basic knowledge of the processes and procedure that are 
followed in the administration of losses in the Public Service would serve as a 
strong recommendation. Ability to correctly interpret and effectively apply 
financial policy and related prescripts. 

DUTIES : Assist and support the Risk Manager in all routine matters related to Risk and 
Audit Reports Management iro the Department of Defence. Continuous liation 
with the General Registry office to ensure that all Risk Management 
documentation and correspondence are timeously routed and/or forwarded to 
the Risk Management Section. Immediate recording of all incoming 
correspondence in the Incoming Post Register and submitting thereof to the 
Risk Manager for his/her action. Continuous monitoring of outgoing 
correspondence from the Risk Manager and the Assistant Director Risk 
Management, ensuring that such documentation is recorded in the Outgoing 
Post Register and ensuring that all outgoing correspondence is 
dispatched/delivered on time. Effectively managing and controlling the Audit 
Reports and Risk Management files. Rendering of general support service wrt 
the timeous finalisation of SCOPA Resolutions. Distributing the agendas and 
minutes to all members of the Accountability Management meetings. 
Receiving, preparing and submitting of Auditor General invoices for payment 
assistance with the collection and payment of private telephone monies. 
Complying with the Risk Management Standards of the Department of 
Defence. 

ENQUIRIES : Mr V. Blaar Tel No: (012) 355-5590 
APPLICATIONS : Applications must be submitted to: Financial Management Division, DFSS, 

Career Management Section, Private Bag X 137,Pretoria, 0001 or applications 
may be hand-delivered to: Department of Defence, Poynton building, 195 
Bosman Street, Pretoria where it must be placed in wooden post box 5 at 
Reception (Please use reference number not post number). 

NOTE : Preference will be given to African males, African females, White males, Indian 
males, Coloured males and Persons with Disabilities are encouraged to apply. 
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ANNEXURE C 
 

DEPARTMENT OF EMPLOYMENT AND LABOUR 
It is the Department’s intention to promote equity (race, gender and disability) through the filling of this 
post with a candidate whose transfer / promotion / appointment will promote representivity in line with 

the numeric targets as contained in our Employment Equity plan. 
 
CLOSING DATE : 18 November 2022 at 16:00 
NOTE : Instruction: Applications quoting the relevant reference number must be 

submitted on the new form Z83, obtainable from any Public Service 
Department or on the internet at www.gov.za/documents. Received 
applications using the incorrect application for employment (old Z83) will not 
be considered. Each application for employment form must be fully completed, 
duly signed and initialled by the applicant. Failure to fully complete, initial and 
sign this form may lead to disqualification of the application during the selection 
process. ONLY a fully completed, initialled and signed new form Z83 (Section 
A, B, C and D compulsory and (Section E, F and G ignore if CV attached) and 
recently updated comprehensive CV (with detailed previous experience) is 
required. Only shortlisted candidates will be required to submit certified copies 
of qualifications and other related documents on or before the day of the 
interview following the communication from Human Resources and such 
qualification(s) and other related document(s) will be in line with the 
requirements of the advert. Foreign qualification must be accompanied by an 
evaluation report issued by the South African Qualification Authority (SAQA) 
(only when shortlisted). Applicants who do not comply with the above-
mentioned instruction/ requirements, as well as applications received late will 
not be considered. The Department does not accept applications via email or 
fax. Failure to submit all the requested documents will result in the application 
not being considered. Correspondence will be limited to short-listed candidates 
only. If you have not been contacted within eight (8) weeks after the closing 
date of this advertisement, please accept that your application was 
unsuccessful. Suitable candidates will be subjected to a personnel suitability 
check (criminal record, citizenship, credit record checks, qualification 
verification and employment verification). The Department reserves the right 
not to make any appointment(s) to the above post. A pre-entry certificate 
obtained from National School of Government (NSG) is required for all SMS 
applicants. The course is available at the NSG under the name Certificate for 
entry into SMS and the full details can be obtained by following the below 
link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. All 
shortlisted candidates for SMS posts will be subjected to a technical 
competency exercise that intends to test relevant technical elements of the job, 
the logistics of which be communicated by the Department. Following the 
interview and technical exercise, the selection panel will recommend 
candidates to attend generic managerial competencies using the mandated 
DPSA SMS competency assessment tools. The successful candidate will be 
expected to sign an Internship performance agreement. The Department is an 
equal opportunity affirmative action employer. The Employment Equity Plan of 
the Department shall inform the employment decision. It is the Department’s 
intention to promote equity (race, gender and disability) through the filling of 
this post(s) 

 
OTHER POSTS 

 
POST 42/13 : DEPUTY DIRECTOR: HUMAN RESOURCES DEVELOPMENT REF NO: 

HR4/22/04/07 HO 
 
SALARY : R744 255 per annum, (all inclusive) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Three (3) year National Diploma (NQF 6)/ Undergraduate Bachelor Degree 

(NQF 7) in Human Resources Management/Development/Training& 
Development/ Management of Training/ Public Management/ Public 
Administration. Valid driver’s license Five (5) years’ experience of which 2 are 
at middle management level and three (3) functional experience in Human 
Resource Development/ Training and Development services. Knowledge: 
Human Resource Development issues, Public Service transformation and 
management issues, White Paper on transformation of Public Service, Public 
Service Regulations and relevant prescripts, Departmental policies and 
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procedures, Batho-Pele principles, Constitution of South Africa. Skills: 
Planning and Organizing, Computer Literacy, Communication, Problem 
solving, Negotiation, Events Management, Presentation, Analysis, 
Investigating, People Management. 

DUTIES : Coordinate the implementation of HRD strategy in the department. Manage the 
development of Workplace Skills Plan in the department. Manage the 
coordination of generic training programs. Manage the coordination of 
internship and learnership programs for the department. Develop, maintain and 
manage bursary system in the department. Coordinate the recognition of 
improved Qualifications processes. 

ENQUIRIES : Mr S Nkhabelane Tel No: 012 309 4747 
APPLICATIONS : Chief Director: Human Resources Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Head Office 
 
POST 42/14 : DEPUTY DIRECTOR: INTERNAL CONTROL REF NO: HR 5/1/2/3/96 
 
SALARY : R744 255 per annum, (all inclusive) 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : NQF level 7(as required by SAQA) in Finance/ Accounting.3 years’ functional 

experience in Finance environment on Assistant Director Level or entry 
management level. 2 years’ supervisory experience. Knowledge: 
Compensation Fund, policies and procedures. Relevant stakeholders. Batho 
Pele principles. Technical knowledge. Data and records management. 
Treasury and investment models, tools processes and techniques. Legislative 
Requirement: COID Act, Regulations and policies. Public service Act. PFMA 
and National Treasury Regulations. Public Service Regulation.  Skills: 
Business Writing Skills. Budgeting and Financial Management. 
Communication both verbal and written. People and Performance 
Management. Managing inter-personal conflict. Planning and organising. 
Problem solving. Risk Management and Fund Governance. Statistical skill. 
Analytical skills. Financial reporting skills. Financial management. Treasury 
management skills. 

DUTIES : Manage financial misconduct, losses and claims. Manage entity oversight and 
financial performance. Manage effective audit coordination, governance and 
financial regulatory framework within the Fund. Manage all resource in the sub-
directorate. 

ENQUIRIES : Mr M Molotsi at (076) 833 7223 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply 
 
POST 42/15 : DEPUTY DIRECTOR: PROJECTS REF NO: HR 5/1/2/3/97 
 
SALARY : R744 255 per annum, (all inclusive) 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three-year tertiary qualification in Business Administration and certificate in 

Project Management. 5 years’ experience in managing projects of which 2 
years’ is at the junior management level. Knowledge: Compensation Fund 
business strategies and goals. Monitoring and Evaluation platform. Project 
management principles and methodologies. Project management information 
technologies e.g. PMBOK, MS project etc. Application of research 
methodology. COIDA. Customer Service (Batho Pele Principles). Technical 
knowledge. Quality management principles and processes. Public policy and 
frameworks. Legislative requirements: Public finance Management Act 
(PFMA). Public service regulations Act. Public service regulations. Treasury 
regulations. Occupational Health and Safety Act (OHS). Promotion of Access 
to Information Act. PAJA. Constitution Act 108 of 1996 (amended). LRA, EE 
Act, SDA & BCEA. Skills: Strategic management. Programme and project 
management. Strong analytical skills. Financial management. Project 
monitoring and evaluation. Communication skills (verbal and written). Conflict 
management. Decision making. Budgeting and Financial Management. 
Knowledge management. Continuous improvement. People and performance 
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Management. Diversity Management. Planning and organising. Problem 
solving. Risk Management and Fund Governance. Change Management. 

DUTIES : Manage the integration and delivery of priority projects and programmes for 
the Compensation Fund. Manage project deliverables in line with Fund and 
legislative quality standards and expectations. Provide best practice 
development and implementation in all projects and programmes. Implement 
the strategic and operational plan of the strategic management and programme 
office. Manage finances and physical assets within the strategic management 
and programme office. Manage resources in the sub-directorate. 

ENQUIRIES : Ms M Khosa at (066) 478 0037 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building  
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/16 : DEPUTY DIRECTOR: FRAUD PREVENTION AND INTERGRITY REF NO: 

HR 5/1/2/3/98  
 
SALARY : R744 255 per annum 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three-year tertiary qualification in Forensic Audit/ Forensic Accounting/ 

Commerce/ Risk Management. 5 years’ functional experience in fraud 
management of which 2 years in supervisory experience. Association of 
Certified Fraud Examiners (ACFE) is an advantage. Knowledge: Public Service 
Act. Criminal law, criminal procedures and law of evidence. Minimum 
information security standard (MISS). Understanding of risk management and 
audit practices. Investigation methods and techniques. Compensation Fund 
information technology operating systems, terminology, concept and practices. 
External Environmental Awareness. Knowledge of professional standards of 
the Associations of Certified Fraud Examiners (ACFE) Legislative 
Requirement: COIDA. The prevention and combating of corrupt activities Act, 
Act No.12 of 2003 (PRECCA). The prevention of Organised Crime Act, Act 
No.121 of 1998 (POCA). The protected Disclosure Act, Act No.26 of 
2000(PDA). The public Finance Management Act, Act No 1 of 1999 (PFMA) as 
amended. National Treasury regulations. Promotion of Access to information 
Act (PAIA).  Promotion Administrative Justice Act (PAJA). Constitution Act 108 
of 1996 (amended). Skills: Project management. Problem solving and analysis. 
Strategic planning and organising. Knowledge management. People 
management. Computer Literacy. Research. Communication (verbal and 
written). Relationship management/alliance partnering. Diversity management. 
Critical system thinking. 

DUTIES : Develop fraud prevention and integrity management framework, policies, and 
procedures. Develop anti-fraud and corruption training programmes. Establish 
and research on various fraud detection techniques and Cyber Crime in the 
Fund. Monitor the administration of the anti-fraud hotline within the fund. 
Manage the resources in the Sub-directorate. 

ENQUIRIES  Ms K Mocwiri Tel No: (012) 319 9147 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/17 : PRINCIPAL INSPECTOR: OCCUPATIONAL HEALTH AND HYGIENE REF 

NO: 4/4/5/91 
 
SALARY : R477 090 per annum 
CENTRE : Ladysmith Labour Centre 
REQUIREMENTS : Three (3) year National Diploma (NQFL 6)/ Undergraduate Bachelor Degree 

(NQFL 7) in Environmental Health / Occupational Health / Hygiene / Analytical 
Chemistry / Chemical Engineering. Valid driver’s license. Four (4) years 
functional experience in Health and Hygiene Inspection / Services. Knowledge: 
Departmental Policies and procedures, Batho Pele Principles, Public Service 
Act and regulations, OHS Act and Regulations, OHS Standards, OHS 
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Management System. Skills: Facilitation, Planning and Organizing, Computer 
literacy, Interpersonal, Problem Solving, Interviewing, Presentation, 
Innovative, Analytical, Research, Project management. 

DUTIES : Provide inputs into the development of Health and Hygiene policies and ensure 
implementation of OHS Strategy for the Department in terms of OHS 
legislations. Conduct complex inspections for Health and Hygiene regularly as 
per inspection programme. Conduct technical research on latest trends in 
Occupational Health and Hygiene within identified sectors. Provide support for 
enforcement action, including preparation of reports for legal proceedings. 

ENQUIRIES : Ms L Radebe Tel No: (036) 638 1900 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 940, Durban, 4000 or hand 

deliver at 267 Anton Lembede Street, Durban. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Provincial Office: KZN 
 
POST 42/18 : ASSISTANT DIRECTOR: DEMAND AND ACQUISITIONS REF NO: HR 

5/1/2/3/99 (X2 POSTS) 
 
SALARY : R382 245 per annum 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three-year qualification in Supply Chain Management/ Logistics/ Purchasing 

Management. Bcom Law will be added advantage. 2 years’ functional 
experience in SCM Contract Management and Demand and Acquisitions. 2 
years’ supervisory experience in SCM Contract Management and Demand 
Acquisitions. Knowledge: Compensation Fund services, Dol and Fund policies 
and procedures. Relevant Stakeholders. Customer Services (Batho Pele 
Principles). Technical knowledge. SAP Knowledge. COIDA. Public Service 
Act. Occupational Health and Safety Act (OHS). Promotion of Access to 
information Act. Legislative Requirement: Preferential Procurement Policy 
Framework Act (PPPFA). PFMA. National Treasury Regulations (Practice 
Notes key). BBBEE procurement provision. Skills: Required Technical 
Proficiency in Supply Chain management. Business Writing Skills. Decision 
making. Budgeting and Financial Management. Communication and 
Information management. Customer Focus and Responsiveness. People and 
performance management. Planning and organising. Problem solving. Team 
leadership. External Environment Awareness. 

DUTIES : Coordinate the establishment of different Bid committee. Coordinate the Bid 
Committee process. Coordinate the Contract Management process. 
Management of Resources in the sub-directorate. 

ENQUIRIES : Mr S Hadebe at (064) 683 4325 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/19 : ASSISTANT DIRECTOR: FINANCIAL ADMINISTRATION REF NO: 

HR4/4/3/2/ASDFA/UIF 
 
SALARY : R382 245 per annum 
CENTRE : Unemployment Insurance Fund: Pretoria 
REQUIREMENTS : Three (3) year tertiary qualification (NQF level 6) in Financial Management/ 

Accounting. Four (4) years’ experience in the field of data analysis / financial 
management of which two (2) years must be functional experience and two (2) 
years’ experience at supervisory level. Knowledge: Public Finance 
Management Act (PFMA), Financial Management, Public Service Act (PSA), 
Public Service Regulations (PSR), National Treasury Regulations, Generally 
Recognised Accounting Practices (GRAP), Generally Accepted Accounting 
Practices (GAAP), Unemployment Insurance Act and Regulations (UIAR), 
Unemployment Insurance Contributions Act (UICA Skills: Communication, 
Listening, Computer Literacy, Time Management, Interpersonal, Report 
Writing, Planning and Organising, Analytical, Research, Numeracy. 

DUTIES : Analyse Business Information. Review all financial policies and procedures and 
ensure implementation thereof. Provide inputs in compiling financial strategic 
objective for monitoring and evaluation. Manage resources. 

ENQUIRIES : Ms L Briedenhann Tel No: (012) 337 1733/1668 
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APPLICATIONS : Chief Director: Human Resources Management, P O Box 1851, Pretoria, 0001 
or hand delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers 
Building, Pretoria. 

FOR ATTENTION : Sub- directorate: Human Resources Management, UIF 
 
POST 42/20 : INSPECTOR: EMPLOYMENT EQUITY REF NO: HR4/4/5/67 
 
SALARY : R321 543 per annum 
CENTRE : Provincial Office, KZN 
REQUIREMENTS : National Diploma in Labour Law/ Advanced Labour Law NQF7/ Post grad in 

Labour Law NQF8/ Law degree/ BCOM Law. One (1) to Two (2) year’s 
functional experience in EE Inspections is an added advantage. Valid driver’s 
License. Knowledge: Departmental policies and procedures, Basic Conditions 
of Employment, Employment Equity Act, Batho Pele Principles, Compensation 
for Occupational Injuries and Diseases Act, Employment Services Act, 
Unemployment Insurance Act, UI Contributions Act. Skills: Planning and 
organising, Computer literacy, Interpersonal, Conflict handling, Problem 
Solving, Interviewing, Presentation, Communication and Interpersonal. 

DUTIES : Conduct EE procedural inspections and DG Reviews with the aim of ensuring 
compliance with EE legislation. Deal with non-compliant employers to enforce 
compliance with EE legislation. Contribute to the planning, drafting and 
maintenance of provincial inspections. Assist in ensuring that quality inspection 
files are referred to the Principal Inspector and identify challenges on the files 
and advise on the way forward. 

ENQUIRIES : Mr EM Khambula Tel No: 031 366 2201 
APPLICATIONS : Chief Director: Provincial Operations: PO Box 940, Durban, 4000 Or hand 

deliver at 267 Anton Lembede Street, Durban. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Provincial Office: KZN 
 
POST 42/21 : SUPERVISOR: REGISTRATION SERVICES REF NO: HR 4/4/1/215 
 
SALARY : R321 543 per annum 
CENTRE : Labour Centre: Kariega 
REQUIREMENTS : Three (3) year National Diploma (NQF6)/Undergraduate Bachelor Degree 

(NQF 7) in Business Administration/Management; Public 
Administration/Management; Operations Management. Two (2) years 
functional experience in registration services. Valid driver’s licence. 
KNOWLEDGE: All Labour legislations and Regulations, Private Employment 
Agency regulations and related ILO conventions, Batho Pele Principles, Public 
Services Act, Public Service Regulations, Knowledge of Departmental Policies, 
Procedures and Guidelines. SKILLS: Problem-solving, Computer literacy, 
Basic Interpersonal, Listening, Communication, Ability to interpret legislation, 
Telephone etiquettes, Mediation, Analytical. 

DUTIES : Monitor and oversee the help desk at the first port of the entry within 
Registration Service. Oversee the employment service rendered to all clients. 
Monitor the processes of Unemployment Insurance Benefits applications and 
Employer Declarations. Monitor and analyse the application of Compensation 
for Injury and Disease Act (COIDA) and Employer registration forms for 
COIDA. Attend to all complaints regarding legislation and follow up on pending 
complaints. Manage the resources of the section. 

ENQUIRIES : Ms W Koba Tel No: 041 992 4627 
APPLICATIONS : Deputy Director: Labour Centre Operations, P.O. Box 562, Kariega, 6230, 

Hand deliver at 15 Chase Street, Kariega, 6230. 
 
POST 42/22 : SENIOR ADMINISTRATION OFFICER: EMPLOYER COMPLIANCE REF 

NO: HR 5/1/2/3/100 
 
SALARY : R321 543 per annum 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three-year tertiary qualification in Accounting/Auditing/Compliance 

Management. 2 years’ functional experience in employer assessment or 
revenue management or compliance management or health insurance 
environment. Knowledge: Compensation Fund policies, procedure and 
processes. Relevant stakeholders and customer. Customer service (Batho 
Pele Principles). COIDA. Public Service Act. Protection of personal information 
Act (POPIA). Promotion of Access to personal information Act (PAIA. 
Legislative Requirement: Public Finance Management Act (PFMA). National 
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Treasury Regulations. Skills:  Technical proficiency. Communication (verbal 
and written). Meeting planning; organisation and facilitation. Data and records 
management. Telephone skills and etiquette. Problem solving and decision 
making. Computer Literacy. 

DUTIES : Review various extracts/request data reports to identify possible non-compliant 
employers for profiling. Review identified possible non-compliant employers. 
Collaborate with the provinces in the conducting of employer compliance audits 
(proactive and reactive) in relation to COIDA. Conduct advocacy on employer 
compliance in relation to COIDA. Supervise staff. 

ENQUIRIES : Ms M Mahlatji Tel No: (012) 319 9367 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/23 : PRACTITIONER: PERFORMANCE MANAGEMENT REF NO: HR 

5/1/2/3/101 
 
SALARY : R261 372 per annum 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three (3) years qualification in Human Resources Management/Human 

Resource Development/Training & Development/ Management of Training. 
One (1) year functional experience in Performance Management. Knowledge: 
Compensation Fund Policies and Procedures. Public Financial Management 
Act. Performance Management and Development Policies and Directives. 
Batho Pele Principles. Legislative Requirement: Public service Act. Public 
service Regulations. Skills: Interpersonal. Communication. Computer. 
Facilitation. Report writing. Minutes taking. Basic project management. 

DUTIES : Facilitate performance agreement and performance assessment in the Fund. 
Provide logistical activities for Local performance review Board meetings. 
Administer performance management online system. Facilitate the 
administration of probation reports. Supervise staff. 

ENQUIRIES : Ms NE Makhubele Tel No: (012) 406 5803 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/24 : OFFICE ADMINISTRATOR: RISK MANAGEMENT REF NO: HR 5/1/2/3/102 
 
SALARY : R261 372 per annum 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three-year relevant qualification in Office/Information 

Management/Public/Business Administration. One (1) year functional 
experience in office administration/ secretariat services. Knowledge: 
Department policies and procedures. Planning and organising. Administration 
procedure. Batho Pele principles. Interpersonal relations. Skills: Facilitation. 
Interpersonal relationship. Communication both (verbal and written). 
Computer. Telephone etiquette. Organising. Decision Making. Analytical. 
Project Management. 

DUTIES : Provide a reception support to the Chief/Directorate including diary 
management for the Chief/Director. Render a secretariat Service for the Office 
of the Chief/Director. Assist in Monitoring and maintaining the budget including 
the supply chain for the Chief/Directorate. Facilitation and coordinate all 
logistical and resource requirement of the Chief/Directorate. Provide 
Management information and records management services in the 
Chief/Directorate. Track and monitor project tasks within the Chief/ Directorate. 

ENQUIRIES : Ms K Nkabinde Tel No: (012) 406 5663 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
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NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 
apply. 

 
POST 42/25 : ADMINISTRATIVE OFFICER: PROPERITY ACQUISITION AND LEASING 

REF NO: HR4/22/11/42HO 
 
SALARY : R261 372 per annum 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Three (3) year National Diploma (NQF6)/ undergraduate Bachelor Degree 

(NQF7) in Public Management, Facilities Management, Property Management 
and Bachelor of Arts in Disaster and Safety Management. Valid driver’s 
licence. One (1) to Two (2) years’ experience in the field of Property acquisition 
and leasing. Knowledge: Batho Pele Principles, Regulations (e.g. PFMA, 
Treasury Regulations), Building Environment, Occupational Health and Safety. 
Skills: Strong sense of urgency and accountability, Computer literacy 
knowledge of Excel, writing skills, Excellent Customer focus, Interpersonal 
relation skills, Communication skills, Problem solving skills, Decision making. 

DUTIES : Acquire lease office accommodation as well as renew leased accommodation. 
Conduct site inspection and ensure compliance in terms of OHS in all leased 
building (implementation of compliance notices). Process the lease 
expenditure and ensure the payments of leases within 30 days. Maintain 
electronic folder for accommodation issues. 

ENQUIRIES : Ms MR Maloka Tel No: 012 309 4058 
APPLICATIONS : Chief Director: Human Resource Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
 
POST 42/26 : ADMINISTRATIVE OFFICER: PES ADMIN SYSTEMS REF NO: HR 

4/22/11/57HO 
 
SALARY : R261 372 per annum 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : Three (3) year National Diploma (NQF6)/ undergraduate Bachelor Degree 

(NQF7) in Information Technology/ Computer Sciences/ Informatics. One (1) 
year functional experience in Information Technology services. Knowledge: 
Project Management, Batho Pele Principles, Human Resources Management, 
Administration, Unemployment Insurance Act, Public Finance Management 
Act (PFMA), Public Service Act, Skills Development Act. Skills: Communication 
(verbal and written), Computer, Presentation, Interpersonal, Report writing. 

DUTIES : Provide secretariat support to the PES Administrative Systems Operation 
Committee. Provide logistical support for the implementation of PES 
infrastructure in Provinces to meet client expectations. Provide support in the 
running of PES Self-help services and Employment centres. Supervise the 
performance and conduct of subordinates. Render administrative support for 
the day to day operations of the Sub-Unit. 

ENQUIRIES : Mr. Mpho Lechoano Tel No: 012 309 4263 
APPLICATIONS : Chief Director: Human Resource Management: Private Bag X 117, Pretoria, 

0001 or hand deliver at 215 Francis Baard Street. 
 
POST 42/27 : PRACTITIONER: FLEET MONITORING AND INSPECTION REF NO: 

HR4/4/8/68 
 
SALARY : R261 372 per annum 
CENTRE : Provincial Office: Northern Cape 
REQUIREMENTS : A relevant 3-year tertiary in Transport/ Fleet Management. A Valid driver’s 

licence. One (1) year functional experience in Fleet /Transport Management 
Services. Knowledge: Procurement, servicing, operation, maintenance and 
repair of County vehicles. Methods, materials, tools, and equipment used in 
the maintenance and repair of vehicles. Applicable laws, codes, regulations, 
policies, and procedures. Practices and procedures involved in researching, 
comparing and purchasing vehicles, equipment and supplies. Diagnostic 
procedures for vehicles. Operation, theory and principles of gasoline and 
diesel-powered engines. Public Service Regulations, operations, policies and 
objectives. Policies and objectives of assigned programs and activities. 
Inventory practices and procedures. Principles and practices of administration. 
Oral and written communication skills. Interpersonal skills using tact, patience 
and courtesy. Operation of a computer and assigned software. Technical 
aspects of field of speciality. Skills: Communication. Coordination. Planning 
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and organization. Report writing. Computer. Monitoring and evaluation. Time 
Management. 

DUTIES : Conduct inspection on Provincial fleet vehicles. Enforce compliance on 
Provincial fleet operations. Perform maintenance of fleet vehicle at the 
Province. Perform general administrative tasks in respect of fleet operations. 

ENQUIRIES : Ms L Zita Tel No: 053 838 1671 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or 

hand deliver at Cnr Compound and Pniel Road. 
FOR ATTENTION : Human Resources Operations, Provincial Office Kimberley 
 
POST 42/28 : EMPLOYER AUDIT OFFICER REF NO: HR/4/4/5/90 
 
SALARY : R261 372 per annum 
CENTRE : Provincial Office: KZN 
REQUIREMENTS : Three (3) year relevant tertiary qualification with Labour Laws/ Accounting/ 

Finance/ Internal Audit subject passed up to second or third levels. 0-1-year 
relevant experience in Auditing and / or Financial management. A Valid Driver’s 
Licence. KNOWLEGDE: Departmental policies and procedures, Batho Pele 
Principles, Public Service Act and Regulations, OHS Act and Regulations, 
COIDA, UIA, PFMA, BCEA, SDLA, LRA, UI Contribution Act, Skills 
Development Act, Employment Equity Act. SKLILS: Facilitation, Planning & 
Organising, Computer Literacy, Interpersonal, Problem Solving, Interviewing 
skills, Communication writing & Verbal, Innovative, Analytical, Research, 
Project management skills. 

DUTIES : Monitor the implementation of UIA and COIDA, Investigate the systems that 
provide advice on sector specific UIA & COIDA. Investigate the systems that 
provide advice on sector specific UIA & COIDA matters, Organise the 
procedure that monitor and evaluate impact of UIA & COIDA programs. Assist 
in the implementation of Advocacy Campaigns on COIDA regularly and when 
there are amendments. 

ENQUIRIES : Ms P Shandu Tel No: (031) 366 2095 
APPLICATIONS : Deputy Director: Provision Operations: PO Box 940, DURBAN, 4000 or hand 

deliver at 267 Anton Lembede Street, Durban. 
FOR ATTENTION : Sub-directorate: Human Resources Operations, KwaZulu-Natal 
 
POST 42/29 : MAINTENANCE OFFICER (ELECTRICAL) REF NO: HR 5/1/2/3/103 
 
SALARY : R211 713 per annum 
CENTRE : Compensation Fund, Pretoria 
REQUIREMENTS : Three- year qualification in Electrical Engineering. 1 years’ functional 

experience in electrical maintenance environment. Knowledge: Compensation 
Fund business strategies and goals. Compensation Fund Value Chain and 
business process. Public Service, policies and procedure. Customer Service 
(Batho Pele principles). Building Engineering technical knowledge. Legislative 
Requirement: Occupational Health and Safety Act (OHS) and OHS relevant 
regulations. COIDA. Public Service Regulations. Public Service Act. National 
environment management Act. Public Finance Management Act. National 
Treasury Regulations. National Building Regulation and Building Standard Act. 
Skills: Required Technical proficiency. Decision making. Communication 
(verbal and written). Planning and organising. Problem solving. Project or 
Programme management. 

DUTIES : Perform schedule electrical duties as per the maintenance plan to support the 
objectives of the Fund. Conduct electrical component assessment to effect all 
unplanned repairs and maintenance needs. Assess and monitor electrical 
related contractors. Render administration duties for the section. 

ENQUIRIES : Mr MS Mokau Tel No: (012) 319 9198 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/30 : SENIOR ADMINISTRATION CLERK: ESTATES REF NO: HR 5/1/2/3/104 
 
SALARY : R211 713 per annum 
CENTRE : Compensation Fund, Pretoria 
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REQUIREMENTS : A Grade 12 or equivalent qualification or 1-year experience. Knowledge: Public 
Finance Management Act. Treasury Regulations. Public Service Regulations. 
Basic Accounting System (BAS). Skills: Communication (verbal and written). 
Debt collection. Financial Management. Planning and Organising. Computer 
literacy. Interpersonal. Conflict handling. Problem solving. 

DUTIES : Submit estate claims to master of high court and liquidator. Identify registered 
employer’s or deceased employers. Liaise with relevant stakeholders. 

ENQUIRIES : Ms DK Mbulawa Tel No: (012) 406 9238 
APPLICATIONS : Chief Director: Corporate Services: P O Box 955, Pretoria, 0001 or hand deliver 

at 167 Thabo Sehume & Madiba Street, Delta Heights Building. 
FOR ATTENTION : Sub-directorate: Human Resources Planning Practices and Administration, 

Compensation Fund. 
NOTE : Coloureds, Indians Whites and Persons with disabilities are encouraged to 

apply. 
 
POST 42/31 : INSPECTOR (X3 POSTS) 
 
SALARY : R211 713 per annum 
CENTRE : Pietermaritzburg Labour Ref No: HR HR4/4/5/82 (X1 Post) 
  Calvinia Labour Centre – Northern Cape Ref No: HR 4/4/8/67 (X1 Post) 
  Johannesburg Labour Centre but stationed at Randburg Labour Centre Ref No 

hr4/4/4/08/16 (X1 Post) 
REQUIREMENTS : Three (3) year relevant qualification in Labour Relations/ BCOM Law/ LLB. 

Valid driver’s license. Knowledge: Departmental Policies and procedures, 
Skills Development Act, Labour Relation Act, Basic Conditions of Employment 
Act, Unemployment Insurance Act. Unemployment Insurance Contribution Act. 
Skills: Facilitation, Planning and Organising (Own work), Computer (Spread 
sheets, Power Point and word processing), Interpersonal, Problem Solving, 
Interviewing, Analytical, Verbal and written communication, Employment 
Equity Act. 

DUTIES : Conduct occupational inspections with the aim of ensuring compliance with all 
labour legislations. Execute investigations on reported cases pertaining to 
contravention of labour legislation and enforce where and when necessary. 
Conduct proactive (Blitz) inspections regularly to monitor compliance with 
labour legislation. Conduct advocacy campaigns on identified and allocated 
labour legislation. Assist in drafting of inspection plans, reports and compilation 
of statistics on allocated cases. 

ENQUIRIES : Mr MSJ September Tel No: (033) 341 5300 
  Mr D Luekes at 082 888 3343 
  Ms NM Tyebooi Tel No: (011) 781 8144 
APPLICATIONS : Deputy Director: Labour Centre Operations: Private Bag x9048, PMB, 3200 

OR hand deliver at 370 Langalibalele Street, Pietermaritzburg. 
  Chief Director: Provincial Operations: Private Bag X 5012, Kimberley, 8301 or 

hand deliver at Cnr Compound and Pniel Road 
  Chief Director: Provincial Operations: PO Box 4560, Johannesburg, 2001 or 

hand delivered at 77 De Korte Street, Braamfontein  
FOR ATTENTION : Sub-directorate: Deputy Director: Labour Centre Operations, Pietermaritzburg. 
  Human Resources Operations, Provincial Office Kimberley 
  Sub-directorate: Human Resources Management, Provincial Office: Gauteng 
 
POST 42/32 : CLIENT SERVICE OFFICE: UI REF NO: HR 4/4/8/813 
 
SALARY : R211 713 per annum 
CENTRE : Ficksburg Labour Centre 
REQUIREMENTS : Grade 12. Zero experience. Knowledge: Unemployment Insurance Act and 

Regulations, Unemployment Insurance Contributions Act, Public Finance 
Management Act, Treasury Regulations, Batho Pele Principles, Department f 
Labour and UIF Policies and Procedures, UIF’s Vision, Mission and Values, 
Customer Care Principles, Departmental Policies, Procedure and guidelines. 
Skills: Interviewing, Communication, Listening, Conflict Management, 
Computer literacy, Time Management, Customer Relations, Analytical, 
Interpersonal, Telephone etiquette. 

DUTIES : Provide Screening Services. Process application for UIF benefits. Register 
payment continuation forms. Provide administrative functions. 

ENQUIRIES : Mr L Tlali Tel No: (051) 933 2299 
APPLICATIONS : Chief Director: Provincial Operations: Private Bag X 522, Bloemfontein, 9300 

Or hand deliver at Laboria House, 43 Charlotte Maxeke Street, Bloemfontein. 
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FOR ATTENTION : Sub-directorate: Human Resources Operations, Free State 
 
POST 42/33 : CALL CENTRE AGENTS REF NO: HR4/4/3/1/CCA/UIF (X3 POSTS) 
 
SALARY : R176 310 per annum 
CENTRE : Unemployment Insurance Fund: Pretoria 
REQUIREMENTS : Grade 12 Certificate / equivalent. No experience required. Knowledge: 

Unemployment Insurance Act (UIA), Unemployment Insurance Contributions 
Act (UICA), Batho Pele Principles, Call Centre Operating System. Skills: 
Communication (verbal and written), Listening, Computer Literacy, 
Interpersonal, Customer Focused. 

DUTIES : Provide inbound and outbound calls services. Render helpdesk services. 
Maintain the employer database. 

ENQUIRIES : Ms JN Twala and Mr NG Kgatle Tel No: (012) 337 1855/1563 
APPLICATIONS : Chief Director: Human Resources Management, P O Box 1851, Pretoria, 0001 

or hand delivery at corner Lilian Ngoyi and Pretorius Street, ABSA Towers 
Building, Pretoria. 

FOR ATTENTION : Sub- directorate: Human Resources Management, UIF 
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ANNEXURE D 
 

DEPARTMENT OF FORESTRY, FISHERIES AND THE ENVIRONMENT 
 
APPLICATIONS : Pretoria: May be forwarded to the Director-General, Department of Forestry, 

Fisheries and the Environment, Private Bag X447, Pretoria, 0001 or hand-
delivered to: Environment House, Erf 1563 Arcadia Extension 6, Cnr 
Soutpansberg and Steve Biko Road, Arcadia, Pretoria, marked for the 
attention: Human Resources Management. 

  Cape Town: May be forwarded to the Director-General, Department of 
Forestry, Fisheries and the Environment: Private Bag X4390, Cape Town, 
8000 or hand-deliver to 14 Loop Street, Cape Town, marked for the attention: 
Human Resources Management. 

CLOSING DATE : 21 November 2022 
NOTE : Applications must be submitted on a New signed Z83 form obtainable from any 

Public Service Department accompanied by a recent detailed Curriculum Vitae 
only, to be considered. Shortlisted candidates will be required to submit 
certified copies of qualifications, Senior Certificate, identity document and 
driver’s license on or before the day of the interview. It is the applicant’s 
responsibility to have foreign qualifications evaluated by the South African 
Qualification Authority (SAQA). The National Department of Forestry, Fisheries 
and the Environment is an equal opportunity, affirmative action employer. 
Preference may be given to appointable applicants from underrepresented 
designated groups in terms of the Department’s equity plan. Persons with 
disabilities are encouraged to apply. Correspondence will be limited to 
successful candidates only. Short-listed candidates will be subjected to 
screening and security vetting to determine their suitability for employment, 
including but not limited to: Criminal records; Citizenship status; Credit 
worthiness; Previous employment (reference checks); and Qualification 
verification. Short-listed candidates will be expected to avail themselves at the 
Department’s convenience. Entry level requirements for SMS posts: In terms 
of the Directive on Compulsory Capacity Development, Mandatory Training 
Days and Minimum Entry Requirements for SMS that was introduced on 1 April 
2015, a pre-entry certificate obtained from National School of Government 
(NSG) is required for all SMS applicants. The course is available through the 
NSG under the name “Certificate for entry into SMS” (full details are available 
at: https://www.thensg.gov.za/training-course/sms-pre-entry-programme/). 
Shortlisted candidates must provide proof of successful completion of the 
course. Furthermore, candidates shortlisted for the SMS post will be subjected 
to a technical exercise that intends to test relevant technical elements of the 
job. Following the interview and the technical exercise, the Selection Panel will 
recommend candidates to attend a generic managerial competency 
assessment in compliance with the DPSA Directive on the implementation of 
competency-based assessments. The person appointed to this position will be 
subjected to a security clearance, the signing of a performance agreement and 
an employment contract. The department reserves the right not to make an 
appointment. If you have not been contacted within three 3 months after the 
closing date of the advertisement, please accept that your application was 
unsuccessful. 

 
OTHER POSTS 

 
POST 42/34 : ASSISTANT DIRECTOR: DEMAND MANAGEMENT REF NO: CFO19/2022 
 
SALARY : R382 245 per annum 
CENTRE : Pretoria 
REQUIREMENTS : A Bachelors Degree/National Diploma (NQF6) in Supply Chain Management 

or equivalent qualification within the related field coupled with 3-5 years’ 
experience in Supply Chain Management under Demand Management. 
Knowledge of procurement and business practices. Ability to establish and 
manage Demand systems and controls. Ability to develop, interpret and apply 
policies, strategies and legislation. Knowledge of HR management practices, 
legal issues, negotiations and dealing with conflict. Assist in career planning 
and effective deployment of personnel. Ability to control and manage the 
acquisition of services and Demand plan of the department. Sufficient 
knowledge of specific computer software packages and efficient use of 
associated hardware. Skills & Competencies: Advanced skills in policy 

https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
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formulation; Advanced negotiation skills; Adequate skills in computer use; 
Advanced skills in financial. Advanced skills in respect of formal presentation 
and public speaking; negotiation skills; management and project management. 
Good interpersonal relations; Relationship Management and Stakeholder 
engagement. Personal Attributes: Ability to work long hours voluntarily and 
under pressure; Ability to gather and analyse information. Ability to develop 
and apply policies; Ability to work individually and in a team; Ability to work with 
difficult persons and to resolve conflict. 

DUTIES : Manage the administration of a database. Facilitate inputs of the procurement 
plan from the Branch: Directors of Administrations. Compile a comprehensive 
procurement plan with critical delivery date(s) per branch and submit to 
supervisor for verification. Monitor implementation and update the procurement 
plan as per project estimated date and cost. Check the correctness of the 
goods and services in order to mitigate DFFE procurement risk and eliminate 
audit exposure. Manage the creation of User profiles on the National Treasury 
Contract Management system. Coordinate supplier registration process and 
provide different reports on the database. Conduct Market analysis and 
establish best practices. Ensure that all compatible and relevant 
documentations are submitted with database application form. Conduct market 
research to establish new technologies. Implement best sourcing strategy. 
Conduct benchmarking with best practices. Develop new procurement 
techniques. 

ENQUIRIES : M F Maleho, fmaleho@dffe.gov.za 
 
POST 42/35 : WEB ADMINISTRATOR REF NO: CMS44/2022 
 
SALARY : R321 543 per annum 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma (NQF6) in Communication Studies, Web Design or relevant 

qualification. A minimum of 2-3 years’ experience in web design, website 
content management, video editing and capturing, social media content 
management and / or other related fields. Experience in use of CMS. 
Knowledge of web design and content management principles. Knowledge of 
Search Engine Optimisation (SEO). Competency in the usage of 
Dreamweaver, Flash, Photoshop, pro., HTML, CSS, Adobe Premiere Pro, 
Adobe Design Premium suite and Drupal CMS, JavaScript Image editing and 
graphic design skills. Ability to upload documents on the website and intranet, 
take videos, edit, and load on the website. Ability to conduct online research. 
Good communication skills. Sound organising and planning skills. Good 
interpersonal relations skills. Project management. Innovative and proactive. 
Ability to work independently and in a team. 

DUTIES : Coordinate and upload information on the departmental website and intranet. 
Implement the production of audio-visual material for departmental events and 
campaigns. Contribute to the creation of heightened visibility of departmental 
activities, events and campaigns on the home page. Contribute to the creation 
of heightened visibility of departmental activities, events and campaigns on the 
home page. Provide support on the development and improvement of the 
department’s website and intranet. Implement the social media content plan for 
education and awareness purposes 

ENQUIRIES : Ms M Tladi Tel No: (012) 399 9962 
 
POST 42/36 : SENIOR INTERNAL AUDITOR REF NO: ODG14/2022 
 
SALARY : R321 543 per annum 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma (NQF6) in Auditing or relevant qualification. A minimum 2-3 

years’ experience in auditing environment. Public Service Regulations. Public 
Finance Management Act (PFMA) and Treasury regulations. Knowledge of the 
standards for the professional practice of internal audits and the code of ethics 
developed by the Institute of Internal Audit. Knowledge of internal auditing and 
risk management. Planning and organising skills, administrative skills, Report 
writing skills, Interpretation skills, Problem solving skills, Interpersonal skills. 
Ability to communicate well with people at different levels. Ability to gather and 
analyse information. Ability to apply policies. Ability to work individually and in 
team. Ability to work under pressure. Ability to work with difficult persons and 
to resolve conflict. Computer literacy. 
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DUTIES : Contribute to the maintenance of efficient and effective controls and 
achievement of the objectives of the department through the evaluation of the 
department’s controls/objectives. Compile internal audit reports for each 
engagement. Monitor progress on the implementation of the allocated agreed 
upon action plans and provide feedback accordingly for Internal Audit and 
AGSA findings. Render support to the Audit and Risk Committee. Collect and 
collate information to support the compilation of reports to the Accounting 
Officer and Audit Committee. Render administration support to the Internal 
Audit unit. 

ENQUIRIES : Mr W Oelofse Tel No: 012 399 9013 
 
POST 42/37 : SENIOR ORGANISATIONAL DEVELOPMENT PRACTITIONER REF NO: 

CMS36/2022 
 
SALARY : R321 543 per annum 
CENTRE : Cape Town 
REQUIREMENTS : National Diploma (NQF6) in Management Services/ Operations 

Management/Industrial Psychology or relevant equivalent qualifications. A 
minimum of two (2) years’ experience in relevant field Organisational 
Development. Understanding of the organisational development principles and 
procedures. Understanding of the Human Resource Management Legislation 
and regulatory framework. Knowledge of administrative procedures, Job 
Evaluation grading system, Job evaluation process and basic change 
management principles. Skills: Good Communication skills (written and 
spoken). Basic Research and analytics skills. Change Management, 
Presentation and People management skills. Ability to work long hours 
voluntarily, gather, analyse information develop and apply policies. Be able to 
work individually and in team and to work under extreme pressure. Ability to 
work with difficult persons and to resolve conflict. Certification of PERSAL 
introduction and Job Evaluation (EVALUATE) system will be an added 
advantage. 

DUTIES : Provide support on organizational development investigation. Receive and 
acknowledge request for structural changes and development. Conduct 
preliminary analysis on existing functions. Coordinate discussion meetings with 
stakeholders. Conduct job evaluation and compile job descriptions. Advise 
managers on the development and review of job descriptions. Provide support 
and gather information for the job content. Align job purpose and KPA’s with 
the business plans. Maintain job description database and provide statistic 
when required. Conduct JE investigation, general grading reports. Present 
results to the JE panel. Provide support for business process mapping. Render 
business process mapping. Provide support in the development of standard 
operating procedures. Provide support in change management interventions in 
line with OD investigations. Render support on the coordination of change 
management workshops for all affected stakeholders. Render support on the 
migration, matching and placing of staff as a result of structure and job 
evaluation changes. 

ENQUIRIES : Ms S Mkwanazi Tel No: 021 402 3388 / Ms T Morule Tel No: 012 399 – 3662 
 
POST 42/38 : BIODIVERSITY OFFICER PRODUCTION GRADE A: PROTECTED AREAS 

PLANNING REF NO: BC10/2022 
 
SALARY : R276 831 annum 
CENTRE : Pretoria 
REQUIREMENTS : A National Diploma (NQF6) in Nature Conservation/ Environmental Science or 

equivalent qualification within the related field plus 1 – 2 years’ experience 
required in Protected Areas Management and Conservation Management. 
Knowledge of environmental legislations, policies, regulations, and 
international instruments. Understanding of both National and Provincial 
Protected Areas Expansion Strategies. Knowledge of the Environmental 
Impacts Assessment process. Understanding of Other Effective Area based 
Conservation Measures (OECM) initiative in South Africa. Computer literacy 
including GIS software i.e ArcView 10 will add more advantage. The following 
skills (Analytical, Writing, Research, Communication, Interpersonal etc) are 
critical for the position. Ability to gather and analyse information. Ability to work 
under extreme pressure. Sound organisation and planning qualities. Ability to 
interpret information and write site visit reports. Must be in possession of 
driver’s license and willing to drive and travel for a longer period. 
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DUTIES : To render support to the development and review of national strategies in line 
with national and international obligations. Review environmental 
authorisations affecting national protected areas. (National Parks, World 
Heritage Sites and Marine Protected Areas). Facilitate the identification of new 
or expansion of protected areas in the biodiversity hotspots or in line with the 
identified priority areas of both national and provincial plans. Assist in the 
development of the plans to promote connectivity of ecosystems and 
establishment of ecological corridors including other effective area-based 
conservation measures. Evaluation of the South African National Parks land 
Acquisition Plan and facilitation of the transfer payments. 

ENQUIRIES : Mr T Nethononda Tel No: (012) 399 9553 
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ANNEXURE E 
 

GOVERNMENT PRINTING WORKS 
The Government Printing Works is an equal opportunity, affirmative action employer. It is intended to 

promote representivity through the filling of these posts. The candidature of persons whose 
appointment/transfer/promotion will promote representivity will receive preference. 

 
APPLICATIONS : All applications must be forwarded to: The Branch: Human Resources, 

Government Printing Works, Private Bag X85, Pretoria, 0001 or be hand 
delivered to: 149 Bosman Street, Pretoria. 

FOR ATTENTION : Ms. L Pale / Ms. V Maja, Human Resources Tel No: 012 764 3976 /012 764 
3912 

CLOSING DATE : 21 November 2022 (16:00 noon) 
NOTE : Applications must be submitted on the prescribed form Z83 (NB. The new 

application for employment form can be downloaded at www.dpsa.gov.za-
vacancies, the old prescribed application for employment form Z83 was 
withdrawn with effect from 31 December 2020) and must be completed in full 
with page 2 duly signed (failure to do so will result in your application not being 
considered), and clear indication of the reference number on the Z83. The 
application must include only completed and signed new Form Z83, obtainable 
from any Public Service Department or on the internet at www.gov.za, and a 
detailed Curriculum Vitae. Certified copies of Identity Document, Senior 
Certificate and the highest required qualification as well as a driver’s license 
where necessary, will only be submitted by shortlisted candidates to HR on or 
before the day of the interview date. It is the responsibility of applicants in 
possession of foreign qualifications to submit evaluated results by the South 
African Qualifications Authority (SAQA). The Government Printing Works 
reserves the right to fill or not fill its advertised posts. General information: 
Shortlisted candidates must be available for interviews, which might be virtual 
at a date and time determined by the Government Printing Works. Personnel 
suitability checks will also be administered as a part of the selection process. 
Successful candidates will be required to enter in an employment contract and 
performance agreement (as relevant), and must obtain a positive security 
clearance. Applications received after the closing date as well as those who do 
not comply with the requirements will not be taken into consideration. If you 
have not received a response from this institution within three months of the 
closing date, please consider your application unsuccessful. 

 
OTHER POST 

 
POST 42/39 : DEPUTY DIRECTOR: RISK MANAGEMEMT REF NO: GPW 22/53 
  Re-Advertisement (Candidates that have previously applied for this post are 

encouraged to re-apply) 
 
SALARY : R744 255 per annum, (an all-inclusive remuneration package) 
CENTRE : Pretoria 
REQUIREMENTS : A minimum 3 year National Diploma (NQF6) / Bachelor’s Degree (NQF7) as 

recognized by SAQA in Risk Management / Business Administration/Internal 
Audit. Minimum 5 years’ experience in a risk environment is required with 3 
years’ experience at an Assistant Director Level 10/ middle management or 
similar level from the private sector. Understanding of all relevant risk 
management legislative framework, regulations and prescripts. Understanding 
of Public Service Act, Public Service Regulations. Understand the PFMA and 
Treasury Regulations, Intermediate. Understanding of Good Corporate 
Governance principles (King Report). 

DUTIES : Facilitate compliance with applicable legislation and policies that govern GPW: 
Engage with all branches and business units on assurance providers on the 
compliance areas. Develop and maintain the GPW Compliance Universe. 
Follow up on compliance calendars. Develop and implement governance 
processes, frameworks and procedures within the directorate associated with 
statutory financial responsibilities. Monitor and ensure compliance with 
legislation, regulations, GPW policies and procedures within the directorate. 
Ensure compliance with all audit requirements within the directorate. 
Represent the directorate at management and other government forums. 
Monitoring quality, risk, standards and practices against prescribed 
frameworks. Facilitate the risk management process and Business Continuity 
Management activities: Facilitate appointment and support Branch Risk 
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Representatives/Champions in the implementation of risk management, risk 
assessment and risk reporting processes. Facilitate the identification and 
management of business, fraud, ethics and project risks in all the Branches to 
ensure that risk assessment results are recorded and monitored. Ensure 
proper communication of Risk Management processes including project risk 
management. Ensure the development of business, fraud, ethics and project 
risk mitigating strategies by the risk owners and risk sponsors and report the 
status thereof. Continuously maintain the overall risk registers. Maintain the 
satisfactory operation of the risk management systems. Conduct research on 
best practices, develops and refines risk modelling approaches and 
methodologies. Assist in promoting awareness to all officials on risk 
management, business continuity, ethics and governance matters. Coordinate 
appointment of the Ethics Officers. Coordinate implementation BCM activities 
in accordance with the approved implementation plan. Manage the risk 
incidents reported to risk management: Liaise with management to identify and 
manage incidents. Update the incidents register and provide analysis. 
Coordinate functioning of the GPW Risk Committee: Coordinate review of the 
GPW Risk Committee Charter. Coordinate activities leading to the execution 
of Risk Committee assignments. Facilitate implementation of Risk Committee 
resolutions. Arrange the Risk Committee meetings and administrative support. 
Management of area of responsibility: Effectively manage Performance of 
subordinates, Assets allocated to the ERM, Budget allocated to the ERM. 

ENQUIRIES : Mr. A Sibanyoni Tel No: (012) 748 6183 
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ANNEXURE F 
 

GOVERNMENT TECHNICAL ADVISORY CENTRE (GTAC) 
 
APPLICATIONS : Potential candidates may apply online on the GTAC website at 

https://www.gtac.gov.za/careers. Please visit the GTAC website at 
www.gtac.gov.za for more information. NB only online applications will be 
acceptable. 

CLOSING DATE : 18 November 2022 at 12pm 
NOTE : Only South African Citizens, and Permanent Residents need apply as per PSR 

2016. Applications should be accompanied by a duly completed and signed 
Z83 form (obtainable from any Public Service department). The post title and 
reference number must be clearly indicated on the Z83 form. Applicants are 
not required to submit copies of qualifications and other relevant documents 
on application but must submit fully completed and signed Z83 and a detailed 
Curriculum Vitae. Only Certified copies of qualifications and other relevant 
documents will be limited to shortlisted candidates which will be submitted to 
HR on or before the day of the interview. Short listed candidates must make 
themselves available for a panel interview on the date determined by the 
GTAC. All short-listed candidates will be subjected to personnel suitability 
checks and security vetting in order to confirm employment. Late applications, 
and those not meeting the requirements, will not be considered. If you have not 
received feedback from the GTAC within 2 months of the closing date, please 
regard your application as unsuccessful. Note: The GTAC reserves the right to 
fill or not fill the advertised posts. The GTAC is an equal opportunity employer 
and encourages applications from women and people with disabilities in 
particular. Our buildings are accessible for people with disabilities. 

  ERRATUM: Kindly note that the following post was advertised in Public Service 
Vacancy Circular 40 dated 21 October 2022, The Chief Director: Professional 
Services Procurement with reference no: G21/2022.  The closing date has 
been extended to 02 December 2022. 

 
OTHER POST 

 
POST 42/40 : COMMUNICATION OFFICER _JOBS FUND PMU REF NO: G22/2022 
  (Term: 24 Months Fixed Term Contract) 
 
SALARY : R382 245 per annum, (Level 09), (excluding benefits) PSR 44 will apply to 

candidates appointed in the salary level. 
CENTRE : Pretoria 
REQUIREMENTS : A bachelor’s degree/ National Diploma in Communications or related field, a 

Postgraduate qualification in marketing and/or communications, and or public 
relations will be an added advantage. 3-4 years of experience in the 
management, promotion and delivery or corporate communication strategic 
and operational activities, and public relations, experience working in a public 
sector is highly desirable. Competencies Required: Administrative Operations: 
Knowledge, capabilities and practices associated with the support of 
administrative and management activities to facilitate organisational and 
mission goals and objectives. This competency requires knowledge of the 
appropriate rules, regulations, processes and associated systems within 
various enabling functions which may include human resources management, 
resource management, employee support services, documentation, 
procurement and financial management. Policy Development and 
Management: Knowledge of Treasury-related legislation, the legislative 
process, and public affairs as it pertains to NT, includes the ability to monitor 
legislation that is of interest to Treasury. Utilizes a wide variety of resources 
and tools to develop, maintain, monitor, enforce and provide oversight of 
policies and regulations. Project Management: Knowledge of the principles, 
methods, or tools for developing, scheduling, coordinating, and managing 
projects and resources, including monitoring, and inspecting costs, work, and 
contractor performance. Computer Literacy: Knowledge and ability to use 
computers and technology efficiently. Refers to the comfort level someone has 
with using computer programs and other applications associated with 
computers (MSOffice, Internet, email). Effective Communication: Ability to 
transmit and receive information clearly and communicate effectively to others 
by considering their points of view in order to respond appropriately. This may 
involve listening, interpreting, formulating, and delivering verbal, non-verbal, 

https://www.gtac.gov.za/careers
http://www.gtac.gov.za/
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written, and/or electronic messages. It includes the ability to convey ideas and 
information in a way that brings understanding to the target audience. 
Emotional Intelligence: Capacity for recognising their own feelings and those 
of others, for motivating themselves and others as a result of this awareness, 
and for managing emotions within themselves and in others.Concern for 
Quality and Order: The desire to see things done logically, clearly and well. It 
takes various forms: monitoring and checking work and information, insisting 
on the clarity of roles and duties, setting up and maintaining information 
system. Problem Solving and Analysis: Understanding a situation, issue, 
problem, etc., by breaking it into smaller pieces, or tracing the implications of a 
situation in a step-by-step way. It includes organizing the parts of a problem, 
situation, etc., in a systematic way; making systematic comparisons of different 
features or aspects; setting priorities on a rational basis; and identifying time 
sequences, causal relationships, or if-then relationships. Create timely and 
well-developed solutions by examining alternatives, risks, and consequences. 
Team Participation: Works co-operatively with others, working together as 
opposed to working separately or competitively. 

DUTIES : The Communications Officer will be responsible for coordinating the planning 
and execution of the knowledge sharing and communications activities of the 
Jobs Fund Project Management Office (PMO). This includes producing 
content, organising events, sourcing information, monitoring, and responding 
to internal and external enquiries, managing databases and records, and 
contributing to the Jobs Fund (JF) communications strategy. Public Relations: 
Plan and coordinate public relations programmes designed to create and 
maintain a favourable public image for JF.  Provide clients with information 
about new promotional opportunities and current PR campaigns progress. 
Design, write and/or produce presentations, press releases, articles, leaflets, 
‘in-house' journals, reports, publicity brochures, information for web sites and 
promotional videos. Events: Plan and implement promotion of events to target 
audiences in order to maximise JF’s profile (such as webinars, press 
conferences, open days, exhibitions and site visits). Coordinate requests from 
Jobs Fund Partners and External stakeholders for JF to participate in events, 
obtaining the relevant approvals from management. Prepare speaking notes 
and/or presentations for events. Communication Framework: Coordinate 
communications strategies, including the development of brochures, social 
media posts, website content, articles, corporate publications, and media 
releases to maximise promotion and reach of activities. Form partnerships with 
relevant bodies and persons on developments in the fields of Communications.  
Subscribe to relevant publications, Newsletters, and websites to keep abreast 
of developments in the fields of Communications and PR and socio-economic 
development. Promote the participation of management in relevant industry 
events, conferences, and workshops. Develop, communicate, and monitor 
compliance against guidelines and procedures related to organisation-wide 
communications policy. Promotions and Marketing:  Assist in providing content, 
production and design advice for all marketing/ PR/ communications 
publications as required. Develop new publications and facilitate other 
information-sharing opportunities to assist in achieving marketing targets. 
Coordinate market research to understand the needs of specific target groups 
and ensure maximum participation in all internal and external JF surveys and 
polls. Website and Social Media Administration: Leverage existing and 
emerging technologies to engage audiences including integration of social 
media into marketing campaigns and activities to maximise effectiveness. 
Review and redevelop the presentation of website, intranet, social media, and 
other digital applications to ensure currency and communication excellence 
whilst enabling continuous improvement. Coordinate all social media activity 
(Twitter, Facebook, LinkedIn) and manage corporate social media accounts. 
Inbound and Outbound Communication: Coordinate and monitor JF’s internal 
communication programme. Manage the Jobs Fund inbox and ensure all 
enquiries are responded to within the acceptable time limit. Escalate issues to 
management. Coordinate the communication with applicants during funding 
rounds: Respond to queries from applicants; Ensure that applications to the JF 
who are not successful are duly informed; Communicate eligibility criteria to 
unsuccessful applicants as per instruction from management. Communicate 
approved publications and invitations to internal and external stakeholders as 
applicable.  Database Management: Proactively identify key stakeholders and 
contacts that can be useful in promoting the Jobs Fund network and influence 
and with management concurrence update the Jobs Fund Contacts Database. 
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Be the custodian of the media list, the communications database, and the 
enquiry log. Maintain and update the databases as per the prescribed intervals 
which could be daily, a few times per week, monthly or quarterly. Regularly 
submit the enquiries database and summary of activity to management. Liaise 
with legal regularly on POPIA compliance and remove any individuals on the 
database who no longer wish to receive JF publications. 

ENQUIRIES : Kaizer Malakoane at 066 250 7072 
  Email: Kaizer.malakoane@gtac.gov.za 
  

mailto:Kaizer.malakoane@gtac.gov.za
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ANNEXURE G 
 

DEPARTMENT OF HEALTH 
The Department of Health is registered with the Department of Labour as a designated Employer and the 

filling of the following posts will be in line with the Employment Equity Act (including people with 
disabilities). 

 
APPLICATIONS : The Director-General, National Department of Health, Private Bag X399, 

Pretoria. 0001. Hand delivered application may be submitted at Reception 
(Brown Application Box), Dr AB Xuma Building, 1112 Voortrekker Rd, Pretoria 
Townlands 351-JR or should be forwarded to recruitment@health.gov.za 
quoting the relevant reference number on the subject e-mail 

FOR ATTENTION : Ms TP Moepi 
NOTE : Applications should be submitted on the new Z83 form obtainable from any 

Public Service department and should be accompanied by a CV only (previous 
experience must be comprehensively detailed). The Z83 must be fully 
completed (in line with DPSA Practice note), failure to comply will automatically 
disqualify the applicant. Applicants are not required to submit copies of 
qualification and other relevant documents on application. Certified copies of 
qualifications and other relevant documents will be requested prior to the final 
selection phase. Applications should be on one PDF format (If emailed). 
Applications received after the closing date and those that do not comply with 
the requirements will not be considered. It is the applicant’s responsibility to 
have foreign qualifications and national certificates (where applicable) 
evaluated by the South African Qualification Authority (SAQA). The 
Department reserves the right not to fill the posts. The successful candidate 
will be subjected to personnel suitability checks and other vetting procedures. 
Applicants are respectfully informed that correspondence will be limited to 
short-listed candidates only. If notification of an interview is not received within 
three (3) months after the closing date, candidates may regard their application 
as unsuccessful. The Department will not be liable where applicants use 
incorrect/no reference number(s) on their applications. 

 
OTHER POSTS 

 
POST 42/41 : DEPUTY DIRECTOR: PROJECT MANAGEMENT REF NO: NDOH 109/2022 
  Directorate: Project Management 
 
SALARY : R744 255 per annum, (an all-inclusive remuneration package), (basic salary 

consists of 70% or 75% of total package, salary package will be structured 
according to Middle Management Service guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : A three-year qualification (NQF 6) in Project Management. A Bachelor’s degree 

(NQF 7) in Project Management will be an advantage. At least three (3) years’ 
relevant experience in project management and demonstrated experience of 
having successfully rolled out a change process ideally in a government or 
other complex organizational environment. Knowledge and application of 
project management processes and principles. Knowledge and understanding 
of stakeholder management and change management processes. Familiarity 
with project management concepts, programme management concepts and 
role of project management. Good communication (verbal and written), project 
management, change management, problem solving, negotiation, planning, 
organizational, administrative and computer skills (MS Office package). Ability 
to work independently and function as part of a broader team. Willing to travel 
frequently. A valid driver’s licence. 

DUTIES : Manage the delivery of new and existing Indirect Grant infrastructure 
programme/project in the department. Conduct National Indirect Grant 
progress review. Facilitate implementation of identified projects under the 
Indirect Grant for the department of Health on PMIS. Monitor and manage 
utilization of PMIS, active and inactive users report per province. Management 
of the infrastructure delivery cycle. Build cohesive and productive work 
guidelines, processes and policies and project teams to achieve the required 
output. Facilitate and build a relationships with National Treasury and User 
departments through regular engagements. Review and refresh 
implementation protocol agreements with user departments. Management of 
risk and audit queries. 

ENQUIRIES : Mr C Engelbrecht Tel No: 012 395 8416 

mailto:recruitment@health.gov.za
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NOTE : Please note that applicants from the Coloured and Indian communities as well 
as persons with disabilities are encouraged to apply 

CLOSING DATE : 21 November 2022 
 
POST 42/42 : ENVIRONMENTAL HEALTH PRACTITIONER REF NO: NDOH 111/2022 (X2 

POSTS) 
 
SALARY : R322 746 per annum, as per OSD 
CENTRE : Directorate: Port Health Services. SD: Gauteng (Lanseria Airport) 
REQUIREMENTS : A three-year National Diploma or equivalent NQF 6 qualification in 

Environmental Health. A Bachelor’s degree in Environmental Health will be an 
advantage. Current registration with the HPCSA as an Environmental Health 
Practitioner. Completed Community Service Environmental Health. Technical 
and practical knowledge of Environmental and Port Health services. 
Knowledge of the legislative and policy framework informing this complex area 
of operation. Ability to interpret and implement applicable legislation and 
guidelines. Good communication (verbal and written), administrative, financial 
management, interpersonal and computer skills (MS Office packages). A valid 
driver’s license. 

DUTIES : Prevention of cross-border/ cross-country transmission of communicable 
diseases through the point of entry due to international travel and trade. 
Screening of all travellers from WHO identfied high risk countries. Monitor 
conveyance and imported consignments to ensure compliance with relevant 
legislation. Collect and submit samples of high-risk imported products for 
laboratory analysis. Ensure safe environment within point of entry in line with 
International Health regulations. Implement water quality monitoring program 
and food safety. Provide general administrative duties. Proper completion of 
attendance register, leave forms, conveyance registers, inspection registers 
sample registers etc. Strengthen Port Health services. Supervise community 
services EHP’s and Scanner Operators. 

ENQUIRIES : Mr SG Chauke Tel No: 011 701-2866 
NOTE : Please note that preference will be given to Male candidates. 
CLOSING DATE : 21 November 2022 
 
POST 42/43 : PROFESSIONAL NURSE (LANSERIA CLINIC) REF NO: NDOH 110/2022 
 
SALARY : Grade 1: R260 760 - R302 292 per annum 
  Grade 2: R320 703 – R368 307 per annum 
CENTRE : Chief Directorate: Environmental Health and Port Health Services. SD: 

Gauteng (Lanseria Airport) 
REQUIREMENTS : Grade 1: A Degree/Diploma or Equivalent NQF 6 qualification in Nursing 

(community health science or psychiatric nursing and midwifery). Registration 
with the SANC as a professional nurse. A Diploma in clinical nursing science, 
health assessment and treatment including experience in nursing will be an 
advantage. Grade 2: A Degree/Diploma or equivalent NQF 6 qualification in 
Nursing (community health science, psychiatric nursing and midwifery). A 
minimum of 10 years’ experience in nursing after registration as a professional 
nurse with the SANC in General Nursing. A Diploma in clinical nursing science, 
health assessment and treatment including experience in nursing will be an 
advantage. Knowledge of Port Health, South African legislation, International 
Health Regulations and the Control of Communicable Diseases. Good 
management, administrative, financial, communication (written and verbal) and 
computer (MS office package) skills. Ability to work independently and with a 
team, must be willing to work long and irregular hours. A valid driver’s license. 

DUTIES : Effective monitoring and control of important of communicable diseases 
through International travelers into South Africa. Screening of passengers from 
Infrared. Thermal scanners and those who are self-reporting. Implementation 
of SOP’s relating to Airport terms and EMS transportation of sick passengers. 
Provision of good clinical practise. Surveillance of travellers with confirmed 
communicable diseases are reported and followed up with the district 
surveillance officer and case closed with documented evidence. Customer 
complains reported, documented and resolved within 7weeks. Quality nursing 
care. Evidence of implementation of the following: - Infection control guidelines, 
occupational health and safety and outbreak response to communicable 
diseases. Understanding and implementation of International health 
regulations. 

ENQUIRIES : Mr SG Chauke Tel No: 011 701-2866 
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NOTE : Please note that preference will be given to Male candidates. 
CLOSING DATE : 21 November 2022 
 
POST 42/44  ADMINISTRATIVE CLERK: PRODUCTION REF NO: NDOH 112/2022 
  Directorate: Pharmaceutical Economic Evaluation 
 
SALARY : R176 310 per annum, (plus competitive benefits) 
CENTRE : Pretoria 
REQUIREMENTS : A Senior Certificate/Grade 12. At least one (1) year’ experience in 

administration will be an added advantage. Knowledge of clerical duties, 
practices as well as the ability to capture data, operate computer and collecting 
statistics. Understanding of the legislative framework governing the Public 
Service. Good communication (written and verbal), interpersonal, flexibility, 
teamwork, computer (MS Package), planning and organisation skills. Ability to 
work independently and with the team. A valid driver’s licence. 

DUTIES : Render general clerical support services. Record, organise, store, capture and 
retrieve correspondence and data. Provide supply chain clerical support 
services within the component. Liaise with internal and external stakeholders 
in relation to procurement of goods and services. Provide personnel 
administration clerical support services within the component. Maintain a leave 
register, keep and maintain personnel records and arrange travelling and 
accommodation. Provide financial administration support services. Capture 
and update expenditure, check correctness of subsistence and travel claims of 
officials and submit to manager for approval. 

ENQUIRIES : Ms NM Mpanza Tel No: 012 395-8209  
NOTE : People with disability / Coloured / Indian are encouraged to apply. 
CLOSING DATE : 21 November 2022  
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ANNEXURE H 
 

DEPARTMENT OF HIGHER EDUCATION AND TRAINING 
(GAUTENG CENTRAL OFFICE COLLEGE) 

The Gauteng CET College is committed in providing equal opportunities and practicing affirmative action 
employment. It is our intention to promote equity through the filling of all numeric targets as contained in 

the Employment Equity Plan. To facilitate the process successfully, an indication of race, gender and 
disability status is required. Women and people with disability are advised to apply 

 
APPLICATION : All applications must be forwarded to: Postal Address: P O Box 4137, 

Southgate 2082 or hand delivered at Head office: Block D, 2nd floor Crownwood 
Office Park, 100 Northern Parkway, Ormonde 2091 or email to 
hr@gcetc.edu.za 

FOR ATTENTION : Ms. IS Maisane, Human Resources, Tel No: 010 900 1154 or Mr M. Maboe Tel 
No: 010 900 1168 

CLOSING DATE : 18 November 2022 
NOTE : Application quoting the relevant reference number must be submitted on the 

new Z83 Form, obtainable from any Public Service Department or on the 
internet at www.dpsa.gov.za. Received applications using the incorrect 
application for employment (old Z83) will not be considered. Each application 
for employment must be fully completed, duly signed and initialed by the 
applicant. Failure to fully complete, initial and sign this form will lead to 
disqualification of the application during the selection process. ONLY a fully 
completed, and recently updated comprehensive CV (with detailed previous 
experience) is required, Only Shortlisted candidates will be required to submit 
certified copies of qualifications and other related documents on or before the 
day of the interview following the communication from Human Resources and 
such qualification(s) and other related document(s) will be in line with the 
requirements of the advert. Shortlisted candidates will be subjected to 
personnel suitability checks (criminal record, citizenship, financial/asset 
records, qualification and employment verification including social media 
profiles). Appointment is subject to positive results of the security clearance 
process. Applicants who do not comply with the requirements outlined below, 
will not be considered. Applications received after the closing date will not be 
considered. 

  ERRATUM: DEPARTMENT OF HIGHER EDUCATION (ORBIT TVET 
COLLEGE): Kindly note that the following three (3) posts were advertised in 
Public Service Vacancy Circular 41 dated 28 October 2022. The Facilitator – 
Centre of Specialisation - Diesel Mechanic Trade Ref No: (ORB16/2020) and 
Facilitator Centre for Entrepreneurship Technical Manager Ref No: 
(ORB06/2021) posts are based in Technical and Vocational Education and 
Training (TVET) College - Mankwe Campus. The duties for IT Technician Ref 
No: (ORB18/2020) are corrected as follows: Diagnose specific software related 
problems, interacting with vendors/consultant on corrective 
measures/applicability of suggested solutions. Install and configure set-up 
commands, test and solve logs and conduct analysis and evaluation on the 
functionality of application software. Set up, install and test new units prior to 
handover and monitoring functionality in the live environment. Maintain data 
dictionaries/ directories and control the distribution and retention of data on 
various storage devices. Receive and prioritise end user support calls and 
requests. Troubleshoot less complex problems with remote and local users on 
line, telephonically and/or by visiting user sites to analyse, diagnose and 
resolve application and operating system related problems. Provide guidance 
to new users with start-up/log-on procedures and/or sequences, tools and 
capabilities of associated packages. Create short cuts to facilitate easy access 
to commonly used applications and/or set up fields and formats for reporting 
purposes. Administer the WAN and LAN networks. Monitor and administer the 
usage of the internet. Update the IT asset register. Maintain records of licences 
permitting the use of specific software. Perform system backup. Implement 
appropriate security measures to safeguard data and restrict access 
appropriately. Audit web sites and applications to ensure that standards are 
met; security measures are in place and determine and address the impact of 
new requirements and programming changes required. Design, develop and 
maintain web applications (e.g. data modelling, coding, integration, testing, 
debugging, maintenance, documentation code libraries and reporting. The 
closing date remains 18 November 2022. 

 

mailto:hr@gcetc.edu.za
http://www.dpsa.gov.za/
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OTHER POSTS 
 
POST 42/45 : COLLEGE COUNCIL SECRETARY REF NO: GCETC /2022/10/01 
  Directorate: Corporate services 
  (12 months contract) 
 
SALARY : R261 372 per annum (Level 07), plus 37% in lieu of benefits 
CENTRE : Central office (Ormonde) 
REQUIREMENTS : Qualifications and experience. Diploma/Degree in Public Management or 

Office Management or equivalent qualification; Minimum of 3 years’ experience 
in secretarial function or similar role. A valid driver’s license is a requirement. 
Basic Financial Management qualification/ experience will be an added 
advantage. Competencies: Good listening and writing skills; good 
interpersonal relations and customer orientation; organizing and planning 
skills, Attention to detail; knowledge of the Higher Education and Training 
communication protocols. Attributes: Professional, discreet, maintaining high 
levels of confidentiality; assertive, good organizer with sound judgement and 
decision-making skills. Ability to work under pressure. Experience leading a 
diverse group of people, Positive attitude. 

DUTIES : Managing logistics for College Council meetings and its sub-committees. 
Managing the interface between the Council and College management and 
between stakeholders and the Council; providing secretarial functions for the 
Council and its sub-committees; providing advice and guidance on relevant 
policy gaps; Assisting with drafting of Charters, Terms of Reference, Policy 
documents on governance. Ensure that corporate governance best practices 
are adopted by the College; Ensure members of Council are informed of 
scheduled meetings ahead of time; Assists the chairperson to prepare the 
agenda; Distributes the meeting minutes, agenda, and any supporting 
correspondence; Ensure that minutes are taken at the meetings and distributed 
to members; Keep all records of council and sub committees, including the 
Constitution, vacancies, standing orders, reports, minutes, contracts, code of 
practice and any other formal correspondence. Update the College resolution 
register. Track actions and make follow-ups from Council meetings and update 
the Action list. Organize Council end of term functions. Comply with the 
council’s constitution. Comply with the council’s code of practice. Meet the 
department’s requirements for screening, training, and induction. Provide 
secretarial function on the Academic Board meetings. Provide secretarial 
functions in EXCO meetings. Ensure that Council claims are processed on 
time. 

ENQUIRIES : Ms I.S Maisane Tel No: 010 900 1154 or Mr M. Maboe Tel No: 010 900 1168 
 
POST 42/46 : LABOUR RALATIONS OFFICER REF NO: GCETC /2022/10/02 
  Directorate: Corporate services 
  (12 months contract) 
 
SALARY  R261 372 per annum (Level 07), plus 37% in lieu of benefits 
CENTRE  Central office (Ormonde) 
REQUIREMENTS : Applicants must be in a possession of a Diploma or Degree in Labour Law/ 

Labour Relations/ Human Resource Management with a minimum of 3 years’ 
experience in Labour Relations. A valid driver’s licence. Thorough knowledge 
of Labour Law/Labour Relations relating to the Public Services, Ability to 
communicate ideas and issues in a tactful, influential manner, verbally in 
writing, formally and informally. Knowledge and ability to interpret directives 
and guidelines on labour relations, research skills, organising and 
management skills, Sound knowledge of Human Resource Management with 
emphasis on Staff Relations In-depth knowledge of Legislative Prescripts, 
Computer Literacy – Ms. Office (Word, Excel, Outlook & PowerPoint, PERSAL 
system, a range of work procedures such as Finance, HR matters, Safety, 
Labour matters. Administration procedures relating to specific working 
environment including norms and standards. Solving and decision-making. 
Relationship and maintaining discipline. Conflict resolution, good verbal 
communication and report writing skills. 

DUTIES : Key Performance Areas amongst others; Investigate allegations of misconduct 
and grievance cases. Write misconduct and grievance reports. Be able to draft 
charge sheets, prepare witnesses and represent the employer in disciplinary 
and grievance hearings. Serve as an Initiator during disciplinary hearings. 
Advise management on labour relations issues. Analyse trends on misconduct, 
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grievances and provide training. Identify labour relations training needs for 
managers, supervisors and employees in the and provide training. Maintain 
and promote sound labour peace within the Institution. Facilitate bilateral and 
multilateral meetings between management and organized labour. Assist 
College with preparation of disputes cases. Prepare and submit accurate 
statistics reports to management. Ensure the adherence to the Labour 
Relations Act, Basic Conditions of Employment Act and other relevant 
legislative prescripts and collective agreements. 

ENQUIRIES : Ms I.S Maisane Tel No: 010 900 1154 or Mr M. Maboe Tel No: 010 900 1168 
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ANNEXURE I 
 

DEPARTMENT OF HOME AFFAIRS 
 

 
 
CLOSING DATE : 18 November 2022 
NOTE : Applications must be sent to the correct address specified at the bottom of each 

position, on or before the closing date; submitted on the new Application for 
Employment Form (Z.83), obtainable at www.gov.za; accompanied by a 
comprehensive CV only, citing the start and end date (dd/mm/yr) of each 
employment period to be considered, including the details of at least two 
contactable employment references (as recent as possible). Shortlisted 
candidates will be required to submit a copy of their ID document, a valid 
driver’s license (if specified as a job requirement), as well as the relevant 
highest educational qualifications, on or before the day of the interview. 
Applicants who possess (a) foreign qualification(s), must also submit the 
evaluated results of such qualifications, as received from the South African 
Qualifications Authority (SAQA); and limited to 2.5MB in size, if emailed 
(applicants will submit only when shortlisted). Should an automated 
acknowledgement of receipt not be received when an application is emailed, 
this could mean that the application did not reach the Department due to the 
size of the attachments. Should this occur, kindly resend the application in 2 / 
3 parts, splitting the attachments accordingly. Shortlisted Candidates will be 
subjected to an interview and technical test(s) (which test Candidates’ 
demonstrated professional and technical competency against the job 
requirements and duties). Candidates potentially considered suitable after the 
interview and technical test(s), will be subjected to a competency assessment 
(which tests the Candidates’ demonstrated proficiency in the professional 
dimensions attached to the level of the post); employment suitability checks 
(credit, criminal, citizenship, employment references and qualification 
verifications); and will be required to complete the online “Pre-entry Certificate 
to Senior Management Services” course. The course is available at the 
National School of Government (NSG), under the name “Certificate for entry 
into the SMS”. Full details can be obtained via the following link: 
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/. 
Candidates wishing to be considered for appointment, are encouraged to enrol 
for this course immediately. Appointed persons will be required to enter into an 
employment contract; serve a prescribed probation period; and successfully 
undergo an appropriate security clearance process within a prescribed 
timeframe.  

 
OTHER POSTS 

 
POST 42/47 : SPECIALIST: COMMUNICATION INFRASTRUCTURE SECURITY REF NO: 

HRMC 81/22/1 
  Branch: Information Services 
  Chief Directorate: Infrastructure Management 
 
SALARY : R744 255 - R876 705 per annum (Level 11), (all-inclusive salary package) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An undergraduate qualification in Information Technology or related at NQF 

level 6 as recognised by SAQA. 3 years’ experience at Assistant Director / 
Specialist / Junior Management. Experience in content filtering, antivirus, patch 
management, secure virtual private networks and biometric access. 
Experience in firewalls, Intruder detection and prevention. Knowledge of 
database security, server security and network security. Knowledge of policies, 
procedures, standard, encryption, government legislation. Knowledge of the 
Human Resource regulatory framework and departmental legislation and 
prescripts. Knowledge of Public Service Regulatory Framework. Knowledge of 
Minimum Information Security Standards (MISS). The position paper on 
information security ISO 17799 (Information Security framework). Knowledge 
of National Strategic Intelligence Act and the Draft Electronic Transactions Bill. 
Knowledge of the State Information Technology Agency Act 88 of 1998. 
Capability and leadership. Accountability, time management and ability to 
translate IT language into English. Project management, business continuity 
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and conflict management. Decision making. People management. 
Presentation and training. Report writing. Planning and organizing. Team work. 
Strong analytical skills. Verbal and written communication. Problem solving. 
Stakeholder relations and customer focus. IT security management skills. A 
valid driver’s licence and willingness to travel. Extended working hours will be 
required. Perform on-call duties is required occasionally. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Coordinate, identify develop and monitor communication 
security frameworks, systems, processes and procedures. Ensure compliance 
to IS Security and quality management frameworks. Ensure the 
implementation of effective risk and compliance management practices. 
Ensure successful business transformation. Manage human, financial and 
physical resource within the Unit. 

ENQUIRIES : Mr M Tshifaro Tel No: (012) 406 2575 
APPLICATIONS : Direct applications to the Department of Home Affairs Office as follows:- Head 

Office: Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 
230 Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume (Andries) 
street, Pretoria, 0001. 

NOTE : Quoting the relevant reference number, direct your comprehensive CV, citing 
the start and end date (dd/mm/yr) of each employment period to be considered, 
candidates will be required to submit a copy of their ID document, a valid 
driver’s license (if specified as a job requirement), as well as the relevant 
highest educational qualifications, on or before the day of the interview. 
Application for Employment Form (New Z.83) obtainable from any Public 
Service department or at www.gov.za, by the closing date date. 

 
POST 42/48 : DEPUTY DIRECTOR: SECURITY SYSTEMS REF NO: HRMC 82/22/2 
  Branch: Counter Corruption and Security Services 
  Chief Directorate: Security Services 
 
SALARY : R744 255 - R876 705 per annum (Level 11), (A basic salary). In addition, a 

range of benefits are offered. 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An undergraduate qualification in Computer Science, System Engineering, 

Information technology at NQF level 6 as recognised by SAQA. Minimum of 3 
years’ experience in junior management / leading project teams in an 
integrated security systems environment. Knowledge of the State Information 
Technology Agency Act 88 of 1998. Knowledge of the Minimum Information 
Security Standard (MISS) and Minimum Physical Security Standard (MPSS). 
Knowledge of the Public Service Act and Regulations. Knowledge of the Public 
Finance Management Act. Knowledge of the South African Constitution. 
Knowledge of departmental legislation as well as Human Resources legislation 
and prescripts. Knowledge of electronic system security deployment and 
maintenance. Proficient knowledge and experience regarding installation, 
maintenance, fault-finding and programming of security systems. Client 
orientation and customer focus. Understanding of investigative techniques and 
methodology. People management and empowerment. Financial 
management. Honesty and integrity. Program and project management. 
Change management. Knowledge management. Decision making. Strategic 
capability and leadership. Service delivery innovation. Communication. 
Presentation skills. Business report writing. Information Infrastructure 
Architecture. Data management systems. Data streamlining and management. 
Data systems evaluation. Negotiation skills. Data design and analysis. A valid 
driver’s licence and willingness to travel. 

DUTIES : The successful candidate will be responsible for, amongst others, the following 
specific tasks: Oversee the installation, integration and maintenance of the 
high-tech security systems, cameras, access control, video analytics and other 
technologies for effective monitoring of threats and intrusions. Manage security 
operations and maintain service standards and compliance. Ensure effective 
risk and compliance management within Security Services. Manage physical, 
human and financial resources within the Unit. 

ENQUIRIES : Mr S Hancock Tel No: (012) 406 4336 
APPLICATIONS : Direct applications to the Department of Home Affairs Office as follows:- Head 

Office: Postal Address: Private Bag X114, Pretoria, 0001 Physical Address: 
230 Johannes Ramokhoase (Proes) street, Cnr Thabo Sehume  (Andries) 
street, Pretoria, 0001. 



42 
 

NOTE : Quoting the relevant reference number, direct your comprehensive CV, citing 
the start and end date (dd/mm/yr) of each employment period to be considered, 
candidates will be required to submit a copy of their ID document, a valid 
driver’s license (if specified as a job requirement), as well as the relevant 
highest educational qualifications, on or before the day of the interview. 
Application for Employment Form (New Z.83) obtainable from any Public 
Service department or at www.gov.za, by the closing date date. 
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ANNEXURE J 
 

INDEPENDENT POLICE INVESTIGATIVE DIRECTORATE 
The Independent Police Investigative Directorate (IPID) is an equal opportunity and affirmative action 

employer. It is our intention to promote representatively in terms of race, gender and disability within the 
Department through the filling of posts. 

 
CLOSING DATE : 18 November 2022 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on applications but must submit Z83 and a detailed Curriculum 
Vitae. Applications quoting the correct reference number must be submitted on 
the new form Z83, obtainable from any Public Service Department or on the 
internet at www.gov.za/documents . Received applications using the incorrect 
application form (old Z83) will not be considered. Each application for 
employment form must be fully completed, signed and initialled by the 
applicant. Failure to sign this form may lead to disqualification of the application 
during the selection process. A recently updated, comprehensive CV as well 
as a fully completed and initialled new signed Z83 (Section A, B, C & D are 
compulsory and section E, F and G are not compulsory if CV it is attached). 
However, the question related to conditions that prevent re-appointment under 
Part-F must be answered. Non-RSA Citizens/Permanent Resident Permit 
Should you be in possession of a foreign qualification; it must be accompanied 
by an evaluation certificate from the South African Qualification Authority 
(SAQA) (only when shortlisted). All shortlisted candidates for SMS posts will 
be subjected to a technical competency exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend competency assessment using the 
mandated DPSA SMS competency assessment tools. Furthermore, the 
requirements for appointment at Senior Management Service level include the 
successful completion of Senior Management Pre-entry Programme as 
endorsed by the National School of Government. Applicants should indicate on 
their CV’s that they have registered or they have completed the Pre-entry 
Certificate, which can be accessed using the following link: 
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme. No 
appointment will take place without the successful completion of the pre-entry 
certificate and submission of proof thereof. Applicants who do not comply with 
the above-mentioned requirements, as well as applications received late, will 
not be considered. Due to the large number of applications we envisage to 
receive, applications will not be acknowledged, if you have not been contacted 
within three (3) weeks after the closing date of this advertisement, please 
accept that your application was unsuccessful. Correspondence will be limited 
to short-listed candidates only. Therefore, only shortlisted candidate for the 
post will be required to submit the documents on or before the date of the 
interview. The successful candidate will have to undergo security vetting.  His 
/ her character should be beyond reproach. The appointment is subject to 
security clearance, verification of qualifications and competency assessment 
(criminal record, citizenship, credit record checks, qualification verification and 
employment verification). Applicants must declare any pending criminal, 
disciplinary or any other allegations or investigations against them. Should this 
be uncovered during / after the interview took place, the application will not be 
considered and in the unlikely event that the person has been appointed such 
appointment will be terminated. The successful candidate will be appointed 
subject to positive results of the security vetting process. All applicants are 
required to declare any conflict or perceived conflict of interest, to disclose 
memberships of Boards and directorships that they may be associated with. 
The successful candidates will be appointed on a probation period of 12 
months and will be required to sign a performance agreement. The suitable 
candidate will be selected with the intention of promoting representivity and 
achieving affirmative action targets as contemplated in the Department’s 
Employment Equity Plan. 

 
 
 
 
 
 

http://www.gov.za/documents
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme
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OTHER POSTS 
 
POST 42/49 : PERSONAL ASSISTANT TO THE OFFICE OF THE CHIEF DIRECTOR: 

INVESTIGATION AND INFORMATION MANAGEMENT REF NO: 
Q9/2022/64 

 
SALARY : R211 713 per annum (Level 06) 
CENTRE : National Office (Pretoria) 
REQUIREMENTS : A Secretarial Diploma or equivalent qualification. 3-5 years’ experience in 

rendering support service to Senior Management. Ability to communicate well 
with people at different levels and from different backgrounds. Good telephone 
etiquette. Compute skills. High level of reliability. Written communication skills, 
ability to do research and analyse documents and situation. Self-management 
and motivation. Basic knowledge on financial administration. Knowledge of 
relevant legislation. Policies, prescript and procedures. 

DUTIES : Provide secretarial-receptionist support service to the manager. Performs 
advanced typing work. Receive telephone calls in an environment where in 
addition to the calls for the senior manager discretion is required to decide to 
whom the calls should be forwarded. Records the engagements of the senior 
manager. Compile realistic schedules of appointments.  Render administrative 
support services. Ensure the effective flow of information and documents to 
and from the office of the manager. Ensure the safe keeping of the 
documentation in the office of the manager in line with relevant legislation and 
policies. Respond to enquiries received from internal and external 
stakeholders. Draft documents as required. Manage the leave register and 
telephone accounts for the manager. Handle procurement of standard items 
like stationery-refreshments-etc for the activities of the manager and the unit. 
Prioritise issues in the office of the manager. Provide support to the manager 
regarding meetings. Collects and compile all necessary documents for the 
manager to inform him/her on the contents. Record minutes’ decisions and 
communicate to relevant role players. Follow up on progress made. Studies 
the relevant public service and departmental prescripts, policies procedures 
and other documents and ensure that the application thereof is understood 
properly. Remains abreast with the procedures and processed that apply in the 
office of the manager. Remains up to date with regards to the prescripts-
policies and procedures applicable to his/her work terrain to ensure efficient 
and effective support to the manager. 

ENQUIRIES : Mr S Baloyi Tel No: 012 399 0040 
APPLICATIONS : Independent Police Investigative Directorate, National Office Private Bag X 

941 Pretoria 0002 or hand deliver to Benstra Building, 473 Stanza Bopape & 
Church street, Arcadia Pretoria, 0001. 

FOR ATTENTION : Ms KE Lethole 
 
POST 42/50 : REGISTRY CLERK REF NO: Q9/2022/65 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : National Office, Pretoria 
REQUIREMENTS : A Grade 12 certificate or equivalent. No experience required. Skills and 

competencies: Computer Skills. Planning and organization skills, language 
skills. Good verbal and written communication skills. Job knowledge 
interpersonal relations, flexibility and team work. Knowledge requirements: 
knowledge of registry duties, practices as well as the ability to capture data, 
and operate computer. Working knowledge and understanding of the 
legislative framework governing the public service. Knowledge of storage and 
retrieval of procedures in terms of working environment. 

DUTIES : To provide registry counter services: attend to clients. Handle telephonic and 
other enquiries received. Receive and register hand delivered mail and files. 
Handle incoming and outgoing correspondence: Receive all mail. Sort, register 
and dispatch mail. Distribute notices on registry issues. Render an effective 
filling and record management service: Opening and close files according to 
record classification system. Filling /storage, tracing (electronically / manually 
and retrieval of documents and files. Complete index cards for all files. Operate 
office machines in relation to the registry functions: Open and maintain 
Franking machine register. Frank post, record money and update register on a 
daily basis. Undertake spot checks on post to ensure no private post is 
included. Lock post in postbag for messengers to deliver to post office. Open 
&maintain remittance register. Record all valuable articles as prescribed in the 
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remittance register. Hand delivers and signs over remittances to finance. Send 
wrong remittance back to sender via registered post and record reference 
numbering register. Keep daily records of amount letters franked. Process 
documents for archiving and /disposal: Electronic scanning files. Sort and 
package files for archives and distributions. Compile list of documents to be 
archived and submit to the supervisor. Keep records for achieved documents. 

ENQUIRIES : Mr. S Baloyi Tel No: 012 399 0040 
APPLICATIONS : Independent Police Investigative Directorate, National Office Private Bag X 

941 Pretoria 0002 or hand deliver to Benstra Building, 473 Stanza Bopape & 
Church street, Arcadia Pretoria, 0001. 

FOR ATTENTION : Ms KE Lethole 
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ANNEXURE K 
 

DEPARTMENT OF JUSTICE AND CONSTITUTIONAL DEVELOPMENT 
 
CLOSING DATE : 21 November 2022 
NOTE : Interested applicants must submit their applications for employment to the 

address specified in each post. The application must include only completed 
and signed new Form Z83, obtainable from any Public Service Department or 
on the internet at www.gov.za, and a detailed Curriculum Vitae. Certified copies 
of Identity Document, Senior Certificate and the highest required qualification 
as well as a driver’s license where necessary, will only be submitted by 
shortlisted candidates to HR on or before the day of the interview date. 
Application that do not comply with the above specifications will not be 
considered and will be disqualified. A SAQA evaluation report must accompany 
foreign qualifications. All shortlisted candidates for SMS posts will be subjected 
to a technical and competency assessment. A pre-entry certificate obtained 
from National School of Government (NSG) is required for all SMS applicants. 
Candidate will complete a financial disclosure form and also be required to 
undergo a security clearance. Foreigners or dual citizenship holder must 
provide the Police Clearance certificate from country of origin. The DOJ&CD is 
an equal opportunity employer. In the filling of vacant posts the objectives of 
section 195 (1) (i) of the Constitution of South Africa, 1996 (Act No: 108 of 
1996), the Employment Equity imperatives as defined by the Employment 
Equity Act, 1998 (Act No: 55 of 1998) and relevant Human Resources policies 
of the Department will be taken into consideration. Reasonable 
accommodation shall be applied for People with Disabilities including where 
driver’s license is a requirement. Correspondence will be limited to short-listed 
candidates only. If you do not hear from us within 3 months of this 
advertisement, please accept that your application has been unsuccessful. The 
department reserves the right not to fill these positions. Women and people 
with disabilities are encouraged to apply and preference will be given to the EE 
Target. 

 
MANAGEMENT ECHELON 

 
POST 42/51 : CHIEF DIRECTOR: FAMILY ADVOCATE REF NO: 22/264/CS 
 
SALARY : R1 269 951 – R1 518 396 per annum, (all-inclusive remuneration package). 

The successful candidate will be required to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 7) LLB or equivalent 4 year legal 

qualification as recognized by SAQA; A minimum of 5 years appropriate post 
qualification litigation experience which should be at Senior Management level; 
Admittance as an Advocate/ Attorney with right of appearance at High Court; 
Extensive practical experience in Family Law and Civil litigation; Knowledge of 
Private International Law. Skills and Competencies: Strategic capabilities and 
leadership; Project and programme management; Financial management; 
Change management; Knowledge management; Services Delivery Innovation 
(SDI); Problem solving and analysis; Diversity management; Client orientation 
and customer focus; Communication skills; Honesty and integrity. 

DUTIES : Key Performance Areas: Manage and administer the provisioning of non-
litigation family advocate services; Manage and administer the implementation 
of the Hague Convention on Civil aspects of International Child Abduction; 
Manage the development and implementation of policies, Legislative 
frameworks and prescripts; Manage the provision of Forensic Social Work 
services; Manage and render administration support services (Programme 
Management); Provide effective people management. 

ENQUIRIES : Ms. R. Sema Tel No: (012) 315 1333 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001 OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : People with disabilities are encouraged to apply. 
 
 
 

http://www.gov.za/
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OTHER POSTS 
 
POST 42/52 : ASSISTANT DIRECTOR: ICT PROJECT COORDINATOR REF NO: 

22/256/ISM 
 
SALARY : R382 245 – R450 255 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in 

Information and Communication Technology; A minimum of 3 years in ICT 
Project Management; Knowledge and understanding of Project Management 
Framework; Understanding of Public Service Regulations, Public Finance 
Management Act, Government financial systems and processes, Treasury 
Regulations, ICT Business Value Metrics, MS Project/ EPM Tool, MS Excel. 
Knowledge and understanding of Software Development Lifecycle 
Methodologies (SDLC) (Agile and Waterfall Methodologies), PMBOK and 
Prince 2 Project Management Methodologies and MS Projects/ EPM. Skills 
And Competencies: Applied strategic thinking; Communication; Information 
management; Continuous improvement; Developing others; Diversity 
management; Interpersonal conflict and resolving problems; Planning and 
organizing; Decision making; Team leadership. 

DUTIES : Key Performance Areas: Undertake the planning, execution, monitoring and 
controlling of ICT projects; Maintain, update and report on budgets as project 
progresses; Provide administrative support to projects; Facilitate project 
related activities; Provide effective people management. 

ENQUIRIES : Mr. J Maluleke Tel No: (012) 315 1090  
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

NOTE : People with disabilities are encouraged to apply. 
 
POST 42/53 : ASSISTANT DIRECTOR: ICT TESTING AND QUALITY ASSURANCE REF 

NO: 22/257/ISM 
 
SALARY : R382 245 – R450 255 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in 

Information and Communication Technology; A minimum of 3 years in ICT 
Business Application and Infrastructure of which 3 years must be as a 
specialist in ICT testing and Quality Assurance; Knowledge and understanding 
of Programming, Quality Management, Software/Hardware Testing and 
Project management; Knowledge of Corporate Governance of ICT Policy 
Framework, Test Methodologies in relation to the implementation of SDLC 
(Waterfall and Agile) Methodologies and Testing Techniques; Knowledge and 
understanding of Public Service Regulations, Public Finance Management Act, 
Quality Management and Programming; Skills And Competencies: Applied 
strategic thinking; Communication and information management; Continuous 
improvement; Developing others; Diversity management; Interpersonal 
relations and conflict resolution; Planning and organising; Problem solving and 
decision making; Team leadership. 

DUTIES : Key Performance Areas: Conduct analysis of testing requirements and design 
test cases of ICT business solutions and infrastructure solutions (converged 
solutions); Manage and execute the testing process; Conduct Post 
Deployment Testing; Conduct quality inspections to analyse and review 
systems, data and documentation; Maintain the Testing and Quality Assurance 
(QA) of ICT environments; Provide effective people management. 

ENQUIRIES : Mr. J. Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 
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POST 42/54 : ASSISTANT DIRECTOR: ICT SECURITY ANALYST REF NO: 22/261/ISM 
 
SALARY : R382 245 – R450 255 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office: Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in 

Information and Communication Technology; A minimum of 3 years in ICT 
Security as a specialist; Knowledge of ICT Service Delivery Management, 
policy development, risks, audits and related compliance; Understanding of 
Public Service Regulations, Public Finance Management Act and Treasury 
Regulations; Knowledge of ICT planning, monitoring framework, Government 
financial processes and systems. Skills and Competencies: Applied strategic 
thinking; Communication; Information management; Continuous improvement; 
Developing others; Diversity management; Interpersonal relations and 
resolving problems; Planning and organizing; Decision making; Team 
leadership. 

DUTIES : Key Performance Areas: Monitor and respond to ICT security related incidents, 
threats and events; Conduct ICT security monitoring and respond to ICT 
security related problems; Investigate ICT related security breaches; Monitor 
and protect ICT security related infrastructure (hardware and software); 
Implement information and cyber security projects; Provide effective people 
management. 

ENQUIRIES : Mr. J. Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 42/55 : ASSISTANT DIRECTOR: DATA CENTRE AND CLOUD MANAGEMENT 

REF NO: 22/273/ISM 
 
SALARY : R382 245 – R450 255 per annum. The successful candidates will be required 

to sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognised by SAQA in 

Information and Communication Technology; A minimum of 3 years in ICT 
Infrastructure as a specialist; Knowledge and understanding of ICT Service 
Delivery Management, Project Management, Corporate Governance (King V 
or latest), ITIL and COBIT; Knowledge of ICT policy development, ICT risks, 
ICT Audits and ICT related Compliance; Knowledge and understanding of 
Public Service Regulations, Public Finance Management Act, Treasury 
Regulations, Public Administration Corporate Governance of ICT Policy 
Framework. Skills and Competencies: Applied strategic thinking; 
Communication and information management; Continuous improvement; 
Developing others; Diversity management; Interpersonal relations and conflict 
resolution; Planning and organising; Problem solving and decision making; 
Team leadership. 

DUTIES : Key Performance Areas: Coordinate Data Centre Operations and Cloud 
Services; Coordinate the Data Centre Services (Active Directory, E-Mail, 
Databases, SharePoint); Coordinate and maintain Centralised Infrastructure 
Solutions (Audio and Visual Solutions); Facilitate Data Centre, Centralised 
Solutions and Cloud services upgrades; Provide effective people 
management. 

ENQUIRIES : Mr J Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 42/56 : ASSISTANT DIRECTOR: ICT GOVERNANCE MANAGEMENT REF NO: 

22/274/ISM 
 
SALARY : R382 245 - R450 255 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE : National Office, Pretoria 
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REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA 
Information and Communication Technology; A minimum of 3 years in ICT 
Governance as a specialist; Knowledge of ICT policy development, corporate 
governance of ICT, ICT risks, audits, ICT related compliance and ICT service 
delivery/portfolio management; Knowledge and understanding of Public 
Service Regulations, Public Finance Management Act, Treasury Regulations 
and Government financial processes and systems. Skills and Competencies: 
Applied strategic thinking; Communication and information management; 
Continuous improvement; Developing others; Diversity management; 
Interpersonal relations and conflict resolution; Planning and organizing; 
Problem solving and decision making; Team leadership. 

DUTIES : Key Performance Areas: Facilitate the drafting of ICT Governance 
Frameworks, Policies and procedures; Facilitate the identification and 
mitigation of ICT risks; Facilitate the execution of ICT audits and conduct 
monitoring of audit action plans; Provide effective people management. 

ENQUIRIES : Mr. J. Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001.OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 42/57 : ASSISTANT DIRECTOR: SERVICE DESK MANAGEMENT CENTRE REF 

NO: 22/275/ISM 
 
SALARY : R382 245 - R450 255 per annum. The successful candidate will be required to 

sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF level 6) as recognized by SAQA in 

Information and Communication Technology; A minimum of 3 years in ICT 
Service Management as a specialist; Knowledge and understanding of ICT 
Service Management, ITIL, COBIT and Project Management; Knowledge of 
ICT policy development, Corporate Governance (King V or latest), risks, audits, 
ICT related compliance and Service Delivery Management; Knowledge and 
understanding of Public Service Regulations, Public Finance Management Act, 
Treasury Regulations and Government financial processes and systems and 
Public Administration Corporate Governance of ICT Policy Framework. Skills 
and Competencies: Applied strategic thinking; Communication and information 
management; Continuous improvement; Developing others; Diversity 
management; Managing interpersonal conflict and resolving problems; 
Networking and building bonds; Planning and organizing; Problem solving and 
decision making; Team leadership. 

DUTIES : Key Performance Areas: Facilitate Service Desk operations, processes and 
toolsets; Facilitate all technical change and release processes; Co-ordinate the 
update and maintenance of the ICT Asset database (configuration 
management database); Provide effective people management. 

ENQUIRIES : Mr. J. Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 42/58 : ASSISTANT DIRECTOR: ICT NETWORK AND RELATED 

INFRASTRUCTURE MANAGEMENT REF NO: 22/276/ISM 
 
SALARY : R382 245 – R450 255 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : National Office, Pretoria 
REQUIREMENTS : An undergraduate qualification (NQF  level 6) as recognized by SAQA in 

Information and Communication Technology; A minimum of 3 years in ICT 
Service Delivery Management and /or ICT Governance as a specialist; 
Knowledge of ICT risks, ICT audits and related compliance; Knowledge and 
understanding of Government financial processes and systems, ITIL,COBIT 
and Corporate Governance (King V or latest); Knowledge and understanding 
of ICT Service Delivery Management, Corporate Governance of ICT and 
Project Management; Knowledge and understanding of Public Service 
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Regulations, Public Finance Management Act, Public Administration Corporate 
Governance of ICT Policy Framework and Treasury Regulations. Skills and 
Competencies: Applied strategic thinking; Communication and information 
management; Continuous improvement; Developing others; Diversity 
management; Interpersonal relations and conflict resolution; Planning and 
organizing skills; Problem solving and decision making skills; Team leadership. 

DUTIES : Key Performance Areas: Co-ordinate the maintenance and upgrade of ICT 
Network solutions (WAN and LAN); Co-ordinate Network and Application 
monitoring; Monitor the availability, performance and capacity of the ICT 
Network; Co-ordinate ICT Network Infrastructure upgrades; Provide effective 
people management. 

ENQUIRIES : Mr J. Maluleke Tel No: (012) 315 1090 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

address: The Human Resources: Department of Justice and Constitutional 
Development, Private Bag X81, Pretoria, 0001. OR Physical address: 
Application Box, First Floor Reception, East Tower, Momentum Building, 329 
Pretorius Street, Pretoria. 

 
POST 42/59 : ASSISTANT DIRECTOR: FINANCIAL OPERATIONS MANAGER REF NO: 

109/22EC 
 
SALARY : R382 245 – R450 255 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Regional Office: Eastern Cape Service Point – Alfred Nzo District (Mount 

Frere) 
REQUIREMENTS : A National Diploma/Bachelor’s Degree in Financial Management (NQF level 6) 

or equivalent qualification; A minimum of three years’ experience in financial 
accounting / management at supervisory level; Knowledge and proper 
understanding of the Financial Management framework; Knowledge of Public 
Finance Management Act (PFMA), Departmental Third Party Fund (TPF) 
systems, BAS, Supply Chain Management (SCM); budgeting process and 
National Treasury Regulation; A valid drivers’ license. Skills and 
Competencies: Computer literacy (MS Office with focus on Excel and 
PowerPoint); Good communication skills (written and verbal); General office 
and project management; Financial management skills; Exceptional report 
writing; Good interpersonal relations; Strong analytical skills and 
assertiveness; Ability to work under pressure and be self-motivated; Accuracy 
and attention to detail. 

DUTIES : Key Performance Areas: Assess financial operations and transactions 
performed in the district to be in line with prescripts; Identify training needs to 
ensure that capacity building is in line with identified needs; Facilitate financial 
capacity building interventions and reconcile third party funds; Monitor audit 
recommendation, action plan and render support to other districts; Monitor and 
report on effective Supply Chain Management and Assets Management within 
the district; Provide inputs on any improvements in financial systems, 
processes and procedures; Provide effective people management. 

ENQUIRIES : Ms N Nghona Tel No: (043) 702 7000/ 7138 
APPLICATIONS : Quoting the relevant reference number, direct your application to: The Regional 

Head, Private Bag X9065, East London, 5200. 
NOTE : Successful candidate will be expected to travel extensively to the district. 
 
POST 42/60 : ASSISTANT STATE ATTORNEY LP3-LP4) REF NO: 22/269/SA (X2 POSTS) 
 
SALARY : R305 973 – R859 752 per annum. (Salary will be in accordance with OSD 

determination). The successful candidate will be required to sign a 
performance agreement. 

CENTRE : State Attorney: Pretoria 
REQUIREMENTS : An LLB or 4 year recognized legal qualification; Admission as an Attorney; At 

least 2 years appropriate post qualification legal/litigation experience; Right of 
appearance in the High Court of South Africa; A valid driver’s license. Skills 
and Competencies: Computer literacy; Legal research and drafting; Dispute 
resolution; Case flow management; Strategic and conceptual orientation; 
Communication skills (written and verbal). 

DUTIES : Key Performance Areas: Handle litigation and appeals in the High Courts, 
Magistrate’s Court, Labour Courts, Land Claims Court and CCMA, Draft and/or 
settle all types of agreements on behalf of the various clients; Render legal 
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opinions and advice; Handle all forms of arbitration, including inter-
departmental arbitration and debt collection. 

ENQUIRIES : Ms K Ngomani Tel No: (012) 357 8661 
APPLICATIONS : Quoting the relevant reference number, direct your application to: Postal 

Address: The Human Resource: Department of Justice and Constitutional 
Development; Private Bag X81, Pretoria, 0001.OR Physical Address: 
Application Box, First Floor, Reception, East Tower, Momentum Building, 329 
Pretorius Building, Pretoria, 0001. 

NOTE : People with disabilities are encouraged to apply. A current certificate of good 
standing from the relevant law Society must accompany the application. 
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ANNEXURE L 
 

DEPARTMENT OF MILITARY VETERANS 
The Department of Military Veterans is an equal opportunity affirmative action employer. It is our 

intention to promote representativity (race, gender and disability) through the filling of these posts and 
candidates whose appointment/promotion/transfer will promote representativity will receive preference. 

 
APPLICATIONS : Please forward your applications, quoting the relevant reference number, to 

the Department of Military Veterans, Private Bag X943, Pretoria, 0001 or hand 
deliver at Department of Military Veterans corner 328 Festival & Arcadia 
Streets, Hatfield, Pretoria, 0001. 

FOR ATTENTION : The Director: Human Resource Management 
CLOSING DATE : 18 November 2022 at 15h30 
NOTE : Applications must be submitted on a new Z83 Form, obtainable from any Public 

Service Department or on the internet at 
http://www.dmv.gov.za/documents/Z83.pdf which must be fully completed and 
signed (an unsigned Z83 form will disqualify an application) and should be 
accompanied by a recently updated, comprehensive CV only with contactable 
referees (telephone numbers and email addresses must be indicated). Only 
shortlisted candidates will be required to submit certified documents of ID and 
qualifications on or before the day of the interview. Non RSA 
residents/permanent residents will submit proof only when shortlisted. Foreign 
qualifications must be accompanied by an evaluation certificate from the South 
African Qualification Authority (SAQA) and proof need to be submitted only 
when shortlisted. Successful candidates will also be subjected to security 
clearance processes. Where applicable, candidates will be subjected to a 
skills/knowledge test. Successful candidates will be appointed on a probation 
period of twelve (12) months. The Department reserves the right not to make 
appointment(s) to the advertised post(s). No faxed or e-mailed applications will 
be considered. Shortlisted candidates may be required to make a presentation 
to the interview panel and/or undertake a written test. Failure to submit all the 
requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not 
been contacted within three (3) months after the closing date of this 
advertisement, please accept that your application was unsuccessful. 

 
OTHER POSTS 

 
POST 42/61 : DEPUTY DIRECTOR: HUMAN RESOURCE ADMINISTRATION REF NO: 

DMV2022/10-01 
 
SALARY : R744 255 – R876 705 per annum (Level 11), (all inclusive) 
CENTRE : Pretoria 
REQUIREMENTS : A Senior Certificate and a recognized three year Degree or National Diploma 

in Human Resource Management or equivalent qualification. Certificates in 
PERSAL Personnel Administration, PERSAL Leave Administration and 
PERSAL Establishment. Three to five years of experience at an Assistant 
Director level. Knowledge in Human Resources policies, guidelines and acts 
as well as Government wide policies. In depth knowledge of PERSAL. Ability 
to interpret and apply policies and legislations. Skills: Negotiations, Report 
writing, Research, Presentation, Analytical, Project management, Strategic 
planning, Motivational, Decision making, Facilitation and Change 
management. Personal attributes: Interpersonal relations, Integrity, Courteous, 
Responsive, Fairness, Credibility, Commitment and being compassionate. 

DUTIES : Provide staff provisioning services. Develop policies and procedures that 
relates to HR Admin function. Manage the process of the compilation of 
specifications, advertisements of posts, receipt of applications and 
development of the master list. Co-ordinate the process of the appointment of 
the panel. Co-ordinate the process of short listing and provide secretarial 
services in the entire process including interviews. Manage the entire process 
of interviews and issuing of appointment & regret letters and assumptions. 
Manage the process of the validation of qualifications, reference checks and 
security clearance. Administer probationary process and confirmation of 
appointment. Administer personnel utilisation and mobility through transfers, 
translations in rank, promotions and secondments. Provide advisory service to 
line managers regarding the recruitment process and handle general enquiries 
related to the HR admin function. Administer staff remuneration. 
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Implementation salary increases and adjustments. Implement special or 
person specific pay grades. Implement personnel pay progressions in line with 
the PMDS process. Manage the provision of service benefits & conditions of 
service and keeping of personnel records and information. Ensure that 
employee’s benefits and salaries are properly managed in line with relevant 
prescripts and are timely paid / awarded. Provide an advisory and information 
service to employees regarding employee benefits, salaries and obligations. 
Administer leave, transfers, and termination of service, retirements, 
resignations, dismissals and deaths. Administer conditions of service, e.g. 
hours of attendance, dress codes, code of conduct etc. Ensure speedy 
processing of retirement benefits.  Facilitate the process of exit interviews and 
submit reports in reference to finding. 

ENQUIRIES : Mr Mpho Makhwiting / Mr Ayanda Swaartbooi / Ms Lerato Sono Tel No: (012) 
765 9454 

 
POST 42/62 : ASSISTANT DIRECTOR: PROVINCIAL OFFICE REF NO: DMV2022/10-02 
 
SALARY : R382 425 – R450 255 per annum (Level 09), plus benefits 
CENTRE : KwaZulu - Natal 
REQUIREMENTS : A Senior Certificate and an appropriate degree or diploma or equivalent 

qualification. Three to five years of experience at a senior administrative level 
executing stakeholder management and office management duties. 
Knowledge in Stakeholder relations policies and legislation, Inter-
governmental guidelines, Government wide policies and the ability to interpret 
and apply policies and legislations. Skills in Negotiations, Report writing, 
Research, Presentation Analytical, Project management, Strategic planning, 
Motivational, Decision making, Facilitation and Change management. 
Personal Attributes in Interpersonal relations, Integrity, Courteous, 
Responsive, Fairness, Credibility and Commitment. 

DUTIES : To implement military veterans programs in the province and to maintain sound 
working relations with stakeholders SLA’s. Ensure adherence to policies and 
procedures that relates to provincial office management and stakeholder 
relations. Implement provincial skills development programs for military 
veterans. Identify possible employment placements for military veterans and 
assist military veterans with the actual placement and appointments. 
Implement military veterans provincial honours, ceremonials and heritage 
functions. Provide administrative, technical and logistical support in the 
management of service level agreements with line functions and other 
departments. Provide administrative, technical and logistical support in the 
provision of posthumous services which are heritage, burials, re-burials, 
exhumations and repatriation for / of military veterans. Provide military veterans 
with first-line assistance on their services and benefits. Compile and maintain 
provincial military veterans profiles. Co-ordinate the provincial military veterans 
resource systems. Ensure fully functional provincial office. Implement the 
provincial office operational plan. Develop and submit performance reports 
Implement regulatory framework in relation to stakeholder management. 
Establish and maintain sound relations with stakeholders. Implement 
stakeholder management interventions. Identify challenges related to the 
management of stakeholders and devise appropriate interventions to manage 
such challenges. Provide administrative, technical and logistical support in the 
development and signing of service level agreements. Provide administrative, 
technical and logistical support in the engage with stakeholders on matters of 
common interest. Handle all the administrative and logistical issues before the 
department enters into an MOU with a stakeholder. 

ENQUIRIES : Mr Mpho Makhwiting / Mr Ayanda Swaartbooi / Ms Lerato Sono Tel No: (012) 
765 9454 
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ANNEXURE M 
 

DEPARTMENT OF MINERAL RESOURCES AND ENERGY 
The Department of Mineral Resources and Energy (DMRE) is an equal opportunity; affirmative action 

employer and it is its intention to promote representivity in the Public Sector through the filling of this 
post. Persons whose transfer/promotion/appointment will promote representivity will therefore receive 

preference. An indication in this regard will be vital in the processing of applications. People with 
disabilities and women are encouraged to apply. 

 
APPLICATIONS : Please forward your application, quoting reference, addressed to: The Director-

General, Department of Mineral Resources and Energy, Private Bag X59, 
Arcadia, 0007. Application may also be hand delivered to Trevenna Campus, 
corner Meintjies and Francis Baard Street, former Schoeman alternatively to 
Matimba House Building 192 Visagie Street Corner Paul Kruger & Visagie 
Street Pretoria. General enquiries may be brought to the attention of Ms T 
Sibutha 012 444 3319 / Mr P Ndlovu 012 406 7506 

CLOSING DATE : 18 November 2022 
NOTE : Applications must be submitted on the recent Z83 application form which came 

into effect from 01 January 2021 as issued by the Minister of the Public Service 
Administration in line with regulation 10 of the Public Service Regulations, 2016 
as amended, which is obtainable online from www.gov.za and 
www.dpsa.gov.za. All sections of the Z83 must be completed (In full, 
accurately, legibly, honestly, signed and dated), and accompanied by a 
comprehensive/ detailed Curriculum Vitae only. Applicants are not required to 
submit copies of qualifications and other relevant documents on application but 
must submit the Z83 and a detailed Curriculum Vitae. Certified copies of 
qualifications and other relevant documents from shortlisted candidates only 
on or before the day of the interview. The Curriculum Vitae must have at least 
three (3) reference persons and their contacts. Failure to provide accurate 
information on a job application as well as incomplete information will result in 
a disqualification. Job applicants are required to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Job applicant 
for SMS positions should note that all shortlisted candidates for SMS posts will 
be expected to prepare themselves for a technical exercise(s) as part of the 
Interviews. After the interviews the selection panel will recommend candidates 
to attend a generic managerial competency assessment. If an invitation for an 
interview is not received within three (3) months after the closing date, please 
regard your application as unsuccessful. Requirements stated on the 
advertised posts are minimum inherent requirements; therefore, criteria for 
shortlisting will depend on the proficiency of the applications received. 
Applicants must note that personnel suitability checks (PSC) will be conducted 
on the short-listed applicants, therefore will be required to give consent in terms 
of the POPI Act in order for the Department to conduct this exercise. PSC 
includes security screening and vetting, qualification verification, criminal 
records, financial records checks. With regard to SMS posts, no appointment 
shall be effected without the recommended candidate producing a Certificate 
of completion for the SMS Pre-Entry Programme (Nyukela) offered by the 
National School of government which can be accessed via this link: 
https://www.thensg.gov.za. Applicants who do not comply with the above-
mentioned requirements, as well as application received after the closing date 
will not be considered. If an applicant wishes to withdraw an application, He/ 
She must do so in writing. The Department reserves the right not to fill any 
advertised post at any stage of the recruitment process. 

 
OTHER POSTS 

 
POST 42/63 : SENIOR INSPECTOR: MINE HEALTH AND SAFETY REF NO: DMRE/2150 
 
SALARY : R882 042 per annum (Level 12), (all-inclusive package) 
CENTRE : North- West Region, Klerksdorp 
REQUIREMENTS : National Diploma in Mining Engineering (NQF level 6) PLUS Mine Managers 

Certificate of Competency (Metalliferous and/or Coal) coupled with 3 years’ 
junior management experience in mining industry with a valid Driver’s licence 
PLUS the key competencies: Knowledge of: Knowledge of Mine Health and 
Safety Act and Regulation and Legal Proceedings. Mining Engineering- Mine 
Equipment e.g. Winder, Boilers, Plants. Hazard identification and risk 
management. Public Service Staff Code. DMR Policies.  Skills: Ability to 

http://www.gov.za/
http://www.dpsa.gov.za/
https://www.thensg.gov.za/
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interpret and apply Mine Health and Safety Act. DMR Policy and staff codes. 
Management, Planning, Leading, Organisational and Control Skills. Report 
writing and formulation. Good international relations. Analyses and 
interpretation of accidents statistics. Be able to recommend mining engineering 
solutions. Negotiation skills. Language proficiency. Computer skills, Thinking 
Demand: innovative thinker. Analyse situations carefully, make fair and 
reasonable decision. Receptive to suggestion and ideas. Be able to stay calm 
and collective during difficult situations. 

DUTIES : Coordinate , conduct and report on underground, shaft and surface audits and 
inspection on matters relating to ground stability, support, explosive , blasting 
operations and other matter relating to mine safety and take the necessary 
enforcement action where necessary. Coordinate, conduct report on 
investigations into mine related accidents, contraventions and complaints as 
well as the analysis of mine accidents and trends to determine high risk mining 
operations and take appropriate action. Coordinate and serve on any 
necessary boards of examiners. Coordinate the investigation, consultation and 
provision of input on mines closures, prospecting rights, mining rights and 
permit, EMP’s and township development. Provide managerial activities. 

ENQUIRIES : Mr J Melembe Tel No: (018) 487 4300 
NOTE : Indian/ coloured/ white males and females are encouraged to apply 
 
POST 42/64  DEPUTY DIRECTOR: BUSINESS ANALYSIS REF NO: DMRE/2151 
 
SALARY  R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE  Head Office, Pretoria 
REQUIREMENTS  National Diploma in Information Technology/Computer Science/ Business 

Information  (NQF Level 6) with minimum of 3 years’ experience in business 
analysis at a junior managerial level PLUS the following competencies 
Knowledge of: Intensive knowledge of System Analysis principles and practice. 
Business processes, principles, practice, techniques & tools. Knowledge of 
change management, performance. Departmental policy. Project 
Management. Strategic Planning. Regulatory framework for the management 
of IT in government. Systems process frames. System Quality Assurance. 
Enterprise architecture (i.e. Togaf). Agile SDLC. Business management body 
of knowledge. ICT risk analysis Skills:  Managerial, communication, Strong 
leadership and organisational skills, client focused, negotiation and 
consultation skills, problem solving and analysis, strategic capability, change 
management, creativity and innovation, management and expertise in all areas 
of information technology, technical expertise in advance strategic and 
business analysis, change management with knowledge  of Public Service and 
Departmental organisational matters, programme management with a service 
delivery orientation and effective budget management  Thinking Demands: 
Ability to Manipulate and analyse information, problem-solving, innovation and 
analytical. 

DUTIES : Conceptualise and analyse business architecture design and provide advice 
thereon. Ensure/model business processes for business design. 
Ensure/analyse the business systems based on the understanding of a variety 
of technologies and platforms (client/server and mainframe), entity relationship 
diagrams and relational database concepts, object oriented technologies, the 
system development life cycle. Develop and review business analysis policies, 
procedures, strategies and guidelines. Provide advice on the interpretation and 
application of the Departments strategy on business processes and systems. 
Oversee/promote the utilisation of technology as key enablers for service 
delivery and transformation. Provide managerial activities. 

ENQUIRIES : Mr K Malefo Tel No: (012) 444 3086 
NOTE : Indian/ Coloured/ white males are encouraged to apply. Candidates will be 

required to write Competency test 
 
POST 42/65 : INSPECTOR: MINE EQUIPMENT REF NO: DMRE/2152 (X2 POSTS) 
 
SALARY : R744 255 per annum (Level 11), (all-inclusive package) 
CENTRE : Gauteng Region, Braamfontein 
REQUIREMENTS : National Diploma in Electrical or Mechanical Engineering (NQF level 6 ) PLUS 

Certificate of Competency for Mechanical or Electrical Engineering (mines), 
Valid driver’s licence with minimum of 3 years’ experience in mining Knowledge 
of: Mine Health and Safety Act and Regulation and Legal proceedings. Mining 
engineering – Mine equipment e.g., Winder, Boilers, plants. Hazard 
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identification and risk management. Public Service Staff Code. DMR Policy 
Skills: Ability to interpret and apply Mine Health and Safety Act. DMR Policy 
and staff codes. Management Skills, Planning, Leading, Organisational and 
Controlling Skills. Report writing and Formulation. Good interpersonal 
relations. Be able to recommend mining engineering solutions. Negotiation 
Skills. Language proficiency. Computer Skills Thinking Demand: Innovative 
thinker. Innovative thinker. Analyse situations carefully, Make fair and 
reasonable decision. Receptive to suggestion and ideas. Be able to stay calm 
and collective during difficult situations, Dynamic Personality. 

DUTIES : Conduct and report on underground ,shaft and surface audits  and inspection 
on plants, structures, track bound trackless mining equipment and electrical 
distribution system and take the necessary, enforcement action where 
necessary,. Investigate and report on mine related accidents, contraventions 
and complaints as well as analysis mine accidents and trends to determine 
high risk mining operations and take appropriate action. Test and license and 
report thereon of equipment on mines i.e. Winder lift, chairlifts, boilers and 
conduct statutory inspections. Serve on any necessary boards of examiners. 
Investigate, conduct and provide of input on mine closure, prospecting rights, 
mining rights and permit, EMP’s and township development. Provide inputs to 
regional reports, revision of machinery regulations, guideline and standard and 
applications of exemptions, permission and approvals and provide managerial 
activities.  

ENQUIRIES : Mr MN Madubane Tel No: 011 358 9776 
NOTE : Coloured/ Indian females and persons with disability are encouraged to apply 
 
POST 42/66 : ASSISTANT DIRECTOR: MINERAL INFORMATION MANAGEMENT REF 

NO: DMRE/2153 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Eastern Cape, Port Elizabeth 
REQUIREMENTS : Bachelor’s degree/ advance diploma in GIS Cartography/ Town and Regional 

Planning/ Geometrics/ Environmental Science  (NQF 7), valid driving licence, 
with a minimum of 3 years’ experience in the industry PLUS the following 
competencies Knowledge of: Geographical information system, mineral law, 
coordinate system, different surveying techniques, spatial analyses, 
coordinates systems, cartography/map/image reading or interpretation, 
knowledge of electronic database administration, use of GPS (survey tool) 
Skills: Communication between government department, business 
organisations and institutions, proven ability to record geographically co-
ordinate information, proven ability to recognise the quality of geographical 
information, Thinking demands: Understand the objectives of the MPRDA and 
all its practical implications. Understand spatial proximity of applications and 
ensure that rights are not duplicated. 

DUTIES : Capture and edit spatial data collected on site and perform data manipulation 
to suit end user’s needs. Analyse spatial data and Ariel photography/ remote 
sensing data in accordance with user requirements and analyse geographic 
data to provide decision support mechanism for Mineral Regulation Branch. 
Prepare and compile maps for different stakeholders (other departments) and 
liaise with public and environmental practitioners. Provide decision support for 
rezoning, change of land use and township development application whether 
or not they are in conflict with mining/ prospecting investments and assist 
municipalities, government departments, planners on land development 
matters. 

ENQUIRIES : Ms S Lurwengu Tel No: 041 403 6631 
NOTE : Indian males are encouraged to apply 
 
POST 42/67 : ASSISTANT DIRECTOR: PETROLEUM POLICY REF NO: DMRE/2154 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : An appropriate Degree in Chemical Engineering / Process Engineering, 

Natural Science/ Economics/ Management Science/ LLB and Degree in 
Environmental Management  (NQF level 7). Tertiary qualification in Policy will 
be an added advantage with a minimum of 3 years’ experience in the petroleum 
sector PLUS the following competencies: Knowledge of: The policy 
development process, detailed knowledge of petroleum sector, Policies/laws 
governing the petroleum sector, Knowledge of the petroleum industry, 
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Knowledge of  the policy  regime affecting the Petroleum industry,  Government 
policy and legislation, Financial Management, Project Management Skills: 
Leadership, management, planning and organizing, Communication (verbal 
and written skills), Policy analysis and development, Presentation skills, 
Interpersonal skills, communication skills, influencing skills and negotiating 
skills, Computer skills Thinking Demands: Problem solving, Innovative, 
Analytical, Creativity, Critical thinking. 

DUTIES : Identify, develop and review existing/new policies in the petroleum sector. 
Conduct secondary research on petroleum policy related matters. Conduct 
policy presentations and represent the department at various fora or 
workshops on the petroleum sector policy related matters. Identify, consult and 
collaborate/ engage with relevant stakeholder and conduct public inputs on 
proposed petroleum policies. Disseminate information and raise awareness on 
petroleum policy related development/trends. Monitor and report on the 
implementation of petroleum policies and legislation. Provide managerial 
activities.  

ENQUIRIES : Ms V Mahotas Tel No: 012 444 3854 
NOTE : Indian/ coloured/ white males and persons with disability are encouraged to 

apply. 
 
POST 42/68 : ASSISTANT DIRECTOR: SYSTEMS APPLICATIONS REF NO: DMRE/2155 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Head Office, Pretoria 
REQUIREMENTS : National Diploma in Information Technology/Computer Sciences/ Business 

Information or any IT related qualification (NQF 6) with a minimum of 3 years’ 
experience in System Development/ Information Technology environment. 
Magic 9.4/XPA programming experience will be an added advantage PLUS the 
following competencies Knowledge of: Change management process. Project 
management. Government policies. Project/programs in DMRE. Applications 
development tool and techniques. System analysis. Agile SDLC. Applications 
design and development. System development framework. System 
development frameworks. System testing Skills: Client focused, creativity and 
innovation, analytical thinking and problem solving, attention to detail, 
communication skills, time management, ability to learn, ability to work as a 
team player, programming skills, Research skills, Thinking demands:  Logical, 
Creative/innovative thinker, objective and open minded, accurate, ability to 
analyse and interpret information, technical expertise in application 
development. 

DUTIES : Ensure/ develop and maintain information systems (custom-made systems, 
web-based system). Implement departmental information system. Ensure 
systems support and maintenance is provided. Procurement of ICT 
Application. Draft, maintain and implement policies and strategies pertaining to 
information systems and the departmental websites. Provide managerial 
activities. 

ENQUIRIES : Mr K Malefo Tel No: 012 444 3086 
NOTE : Persons with disability are encouraged to apply. Candidates will be required to 

write Competency test 
 
POST 42/69 : INTERNAL AUDITOR (INFORMATION SYSTEMS AUDITING) REF NO: 

DMRE/2156 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Pretoria, Head Office 
REQUIREMENTS : An appropriate National Diploma in Information System/ Internal Auditing/ 

Finance or Accounting (NQF 6) and valid Driver’s licence. Registration as or 
completion of the internal Audit technician leanership from IIA with a minimum 
of 1 year Internal Audit PLUS the following competencies Knowledge of: IIA 
Standards, ISACA Standards, ITIL, COBIT, DPSA ICT Governance 
framework, COSO, PFMA, Treasury Regulations , Public Sector Laws and 
Policies Skills: Leadership Skills, Project Management, interviewing and 
investigation skills, computer literacy (Word, Excel, PowerPoint, outlook) 
Coaching and Mentoring Communication (Verbal and Written). Thinking 
demands: Analytical thinking, problem solving skills and Information 
Evaluation. 
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DUTIES : Audit Planning. Audit Execution. Reporting. Identify internal process 
improvement opportunities e.g updating the methodology. Assist in performing 
administrative tasks in support of the unit’s objectives where requested. 

ENQUIRIES : Ms E Lavhengwa Tel No: 012 444 3211 
NOTE : Indian/ coloured/ white males and persons with disability are encouraged to 

apply. 
 
POST 42/70 : PERSONAL ASSISTANT REF NO: DMRE/2157 
 
SALARY : R261 372 per annum 
CENTRE : Free State, Welkom 
REQUIREMENTS : An appropriate Diploma in Office Administration/ Office Management and 

Technology/ Public Administration (NQF 6) with a minimum of 1 year 
appropriate experience before or after qualification was obtained, Knowledge 
of: Knowledge on the relevant legislation/ policies/ prescripts and procedures, 
Basic Knowledge on Financial administration Skills: Language skills and the 
ability to communicate well with people at different levels and from different 
background, good telephone etiquette, Computer literacy, Sound 
Organisational skills, Good people skills, high level of reliability, ability to act 
with tact discretion, self-management and motivation Thinking demands: 
Ability to do research and analyse documents and situations. 

DUTIES : Provides a secretariat/ receptionist support service to the manager. Renders 
administrative support services. Provides support to manager regarding 
meetings. Support the manager with the administration of the manager’s 
budget. Studies the relevant public service and departmental 
prescripts/policies and other documents and ensure that the application thereof 
is understood properly. 

ENQUIRIES : Mr P Nyaqcela Tel No: 057 391 1373/ 91 
NOTE : Coloured/ Indian females and persons with disability are encouraged to apply. 
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ANNEXURE N 
 

NATIONAL PROSECUTING AUTHORITY 
The NPA is an equal opportunity employer. People with disabilities will be given preference and are 

encouraged to apply. In the filling of vacancies, the objectives of Section 195(1)(i) of the Constitution of 
the Republic of South Africa,1996, and in particular the Employment Equity Act,1998 (Act 55 of 1998) and 

the NPA Employment Equity Strategy 2022-2026, will take highest preference in selection of suitable 
candidates. 

 
APPLICATIONS : All applications must be submitted to the relevant Recruitment Response E 

mails stated below. 
CLOSING DATE : 21 November 2022 
NOTE : Applicants must apply by submitting applications on the most recent Z83 form 

obtainable from any Public Service Department or on the DPSA web site link: 
https://www.dpsa.gov.za/newsroom/psvc/ and a comprehensive CV only (with 
detailed experience information). Failure to do so will result in your application 
being disqualified. Only shortlisted candidates will be required to submit 
certified copies of qualifications and other relevant documents on or before the 
day of the interview following communication from Human Resources. Foreign 
qualifications must be accompanied by an evaluation report issued by SAQA 
(only when shortlisted). It is the applicant’s responsibility to have all foreign 
qualifications evaluated by SAQA and to provide proof of such evaluation (only 
when shortlisted). Handwritten Z83 must be completed in BLOCK LETTERS. 
If the Z83 is not completed as prescribed your application will not be accepted. 
All applications must reach the NPA on/or before the closing date. No late 
applications will be accepted/processed. Documents should not be password 
protected and ZIP files will be blocked. The NPA cannot be held responsible 
for server delays. Applicant’s attention is drawn to the fact that the NPA uses 
an Electronic Response Handling System in terms of e-mailed applications. 
Please DO NOT contact the NPA directly after you have e-mailed your 
applications to enquire if your application(s) have been received. If you have 
not received an acknowledgement of receipt within one week after the closing 
date then you can contact the NPA. The NPA reserves the right not to fill any 
particular position. If you do not hear from us within (6) six months from the 
closing date of the advert, please accept that your application was 
unsuccessful. Successful candidates will be subjected to a security clearance 
of at least confidential. Appointment to this position will be provisional, pending 
the issue of security clearance. Fingerprints will be taken on the day of the 
interview. The social media accounts of shortlisted applicants may be 
accessed as part of the verification process. A valid driver’s license will be a 
requirement where applicable. Applicants are advised that from 1 January 
2021 a new application form for employment (Z83) is in use. The new 
application for employment form can be downloaded at www.dpsa.gov.za-
vacancies. From 1 January 2021 should an application be received using the 
incorrect (old) application for employment (Z83), it will not be considered. NB! 
Applicants who are successful must please note that the NPA is not in a 
position to pay resettlement costs. 

  ERRATUM: The post of Enforcement Officer with Recruit 2022/348 and 
Administrative Clerk with Ref No: Recruit 2022/376 advertised in Public Service 
Vacancy Circular 30 of 12 August 2022 are hereby withdrawn. 

 
OTHER POSTS 

 
POST 42/71 : SENIOR PUBLIC PROSECUTOR 
  National Prosecutions Service 
 
SALARY : R997 764 per annum (total cost package) to R1 559 616 per annum (total cost 

package) (Level CM-1) 
CENTRE : CPP: Port Shepstone (Scottburgh) Ref No: Recruit 2022/529 
  CPP: Middelburg (Carolina) Ref No: Recruit 2022/531 
  CPP: East London Ref No: Recruit 2022/580 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience. Five-year experience in legal 
practice will be an added advantage. Demonstrable competency in acting 
Independently, Professionally, Accountable and with Credibility. Good 
management skills. Manage, give guidance to and train prosecutors. 
Proficiency in prosecuting, guiding investigations and giving instructions in 

http://www.dpsa.gov.za-vacancies/
http://www.dpsa.gov.za-vacancies/
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reasonably complex or more difficult common law and statutory offences. Able 
to draft charge sheets and complex court documents. Ability to act 
independently without constant supervision. Must have good administrative 
skills. 

DUTIES : Manage and supervise allocation of work and management of performance for 
lower level prosecutors including trainee prosecutor. Train and guide 
Prosecutors including trainee Prosecutors and stakeholders in preparation of 
case dockets and deciding on the institution and conduct criminal proceedings. 
Represent the State in all courts. Present and assist prosecutors including 
trainee prosecutors in presentation of state’s case court, lead and cross 
examination of witnesses and address court on inter alia conviction and the 
like. Attend to representations and complaints. Attend to instructions of the 
Chief Prosecutor and the Director of Public Prosecutions. Lead Prosecutors 
towards achieving strategic goals and operational targets set by NPA, DPP 
office and CPP. Perform all duties including administrative duties related 
thereto, in accordance to code of conduct, policy directives of NPA. Promote 
partner integration, community involvement and customer satisfaction in 
conjunction with partners in the criminal justice. 

ENQUIRIES : CPP: Port Shepstone Siyanda Salman Tel No: 031 334 5272 
  CPP: Middelburg Tebogo Mashile Tel No: 013 045 0686 
  CPP: East London Talita Raga Tel No: 040 608 6800 
APPLICATIONS : CPP: Port Shepstone (Scottburgh) e mail Recruit2022529@npa.gov.za 
  CPP: Middelburg (Carolina) e mail Recruit2022531@npa.gov.za 
  CPP: East London e mail Recruit2022580@npa.gov.za 
 
POST 42/72 : SENIOR PUBLIC PROSECUTOR REF NO: RECRUIT 2022/530 
  National Prosecutions Service 
 
SALARY : R997 764.per annum (total cost package) to R1 559 616 per annum (total cost 

package) (Level CM-1) 
CENTRE : CPP: Mitchells Plain (Khayelitsha) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience. Five-year experience in legal 
practice will be an added advantage. Demonstrable competency in acting 
Independently, Professionally, Accountable and with Credibility. Display 
excellent management skills. Manage, give guidance to and train prosecutors. 
Proficiency in prosecuting, guiding investigations and giving instructions in 
reasonably complex or more difficult common law and statutory offences. Able 
to draft charge sheets and complex court documents. Ability to act 
independently without constant supervision. Must have good administrative 
skills. 

DUTIES : Manage and supervise allocation of work and management of performance for 
district and regional court prosecutors including trainee prosecutor. Train and 
guide prosecutors including trainee prosecutors and stakeholders in 
preparation of case dockets. Display sound decision making skills and routinely 
decide whether to institute a prosecution. Have a high a degree of proficiency 
in court litigation and being able and willing to represent the State in all courts. 
Assist prosecutors, including trainee prosecutors in the presentation of the 
prosecutions’ case in court, leading and cross examination of witnesses and 
address court on inter alia conviction and sentence, preparation of arguments 
et al. Receive representations and complaints and managing it effectively. 
Attend to instructions of the Chief Prosecutor and the Director of Public 
Prosecutions timeously. Lead prosecutors towards achieving strategic goals 
and operational targets set by NPA, DPP office and CPP. Perform all duties 
including administrative duties related thereto, in accordance with the code of 
conduct and the policy directives of NPA. Prioritise the interests of witnesses 
and other customers in the execution of duty in accordance with the objectives 
of the NPA and Victim’s Charter. Promote partner integration and community 
involvement conjunction with partners in the criminal justice. 

ENQUIRIES : Francios Brandt Tel No: 021 487 7144 
APPLICATIONS : e mail Recruit2022530@npa.gov.za  
 
 
 
 
 
 

mailto:Recruit2022529@npa.gov.za
mailto:Recruit2022531@npa.gov.za
mailto:Recruit2022580@npa.gov.za
mailto:Recruit2022530@npa.gov.za
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POST 42/73 : SENIOR STATE ADVOCATE REF NO: RECRUIT 2022/532 (X2 POSTS) 
  National Prosecutions Services 
  (Re-advert) 
 
SALARY : R997 764 per annum (total cost package) to R1 559 616 per annum (total cost 

package) (Level LP-9) 
CENTRE : DDPP: Port Elizabeth 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience in civil and/or criminal litigation. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Must be an admitted and enrolled advocate 
in terms of the Admissions of Advocates Act, or the Legal Practice Act or an 
attorney who has complied with section 25 of the Legal Practice Act or must 
have obtained an LLB degree before November 2018 and able to be enrolled 
and admitted as an advocate. Five years’ experience in legal practice will be 
an added advantage. Ability to act independently. 

DUTIES : Study case dockets, decide in the institution of conduct criminal proceedings. 
Draft charge sheets and other court documents. Represent the State in all 
courts. Mentor and coach junior staff and quality check their work. Participate 
in the performance assessment of staff being mentored. 

ENQUIRIES : Andiswa Tengile Tel No: 012 842 1450 
APPLICATIONS : e mail Recruit2022532@npa.gov.za 
 
POST 42/74 : SENIOR STATE ADVOCATE REF NO: RECRUIT 2022/533 
  National Prosecutions Services 
 
SALARY : R997 764 per annum (total cost package) to R1 559 616 per annum (total Cost 

package) (Level LP-9) 
CENTRE : DPP: Mpumalanga 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience in civil and/or criminal litigation. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Right of appearance as contemplated in 
section 25(2) of the NPA Act, 32 of 1998. Five years’ experience in legal 
practice will be an added advantage. Ability to act independently. 

DUTIES : Study case dockets, decide in the institution of conduct criminal proceedings. 
Draft charge sheets and other court documents. Represent the State in all 
courts. Mentor and coach junior staff and quality check their work. Participate 
in the performance assessment of staff being mentored. 

ENQUIRIES : Tebogo Mashile Tel No: 013 045 0686 
APPLICATIONS : e mail Recruit2022533@npa.gov.za 
 
POST 42/75 : SENIOR STATE ADVOCATE REF NO: RECRUIT 2022/534 
  Specialised Commercial Crime Unit 
  (Re-advert) 
 
SALARY : R997 764 per annum (total cost package) to R1 559 616 per annum (total cost 

package) (Level LP-9) 
CENTRE : Mpumalanga 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience in civil and/or criminal litigation, 
of which 5 years must be as prosecutor/attorney in the Regional court/High 
court. Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Right of appearance as contemplated in 
section 25(2) of the NPA Act, 32 of 1998. Good advocacy, well-developed skills 
in legal research and legal drafting skills. Good knowledge of civil and/or 
criminal procedure. Proficiency in prosecution, competency in guiding 
investigations, drafting charge sheets, indictments and court documents and 
dealing with representations. Good interpersonal, analytical, presentation and 
communication skills. Knowledge of asset forfeiture law, money laundering and 
corruption/bribery including the relevant legislations. The ability to act 
independently. Strong computer skills will be required. 

DUTIES : Conduct prosecution of serious, complex and organised commercial crime 
cases and corruption matters. Advise the police on the investigation of serious, 
complex and organised commercial crime cases and corruption matters. 
Conduct legal research and keep-up to date with legal developments. Draft 
charge sheets and other court documents and represent the State in all courts. 

mailto:Recruit2022532@npa.gov.za
mailto:Recruit2022533@npa.gov.za
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Present cases in court, lead witnesses, cross examine and address the court 
on conviction and sentence. Appear in motion proceedings and also do 
appeals and reviews. Generally, conduct prosecution on behalf of the State. 
Ensure that accurate stats and governance is complied with at all times. 
Building and maintaining relationship with stakeholders. 

ENQUIRIES : Sello Dibakoane Tel No: 013 045 0622 
APPLICATIONS : e mail Recruit2022534@npa.gov.za 
 
POST 42/76 : SENIOR STATE ADVOCATE REF NO: RECRUIT 2021/535 (X2 POSTS) 
  Specialised Commercial Crime Unit 
  (Re-advert) 
 
SALARY : R997 764 per annum (total cost package) to R1 559 616 per annum (total cost 

Package) (Level LP-9) 
CENTRE : Port Elizabeth (East London) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience legal experience in civil and/or 
criminal litigation. Five years’ experience in legal practice will be added 
advantage. Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Right of appearance as contemplated in 
section 25(2) of the NPA Act, 32 of 1998. Experience or knowledge in 
environmental cases will be an added advantage. Good knowledge of civil 
and/or criminal procedure. Ability to draft charge sheets and complex court 
documents. Strong interpersonal and communication skills. Decision making 
ability. Computer literacy and knowledge of programs in MS Office. 

DUTIES : Study case dockets, decide on the institution of and conduct criminal 
proceedings of a general and more advanced nature. Draft charge sheets and 
other court documents, present and assist Prosecutors to present the state’s 
case in court, to lead witnesses, cross examine and address the court on inter 
alia, conviction and sentence in general conduct prosecutions on behalf of the 
state. Mentor and coach junior staff and quality check their work. Participate in 
the performance assessment of staff being mentored. 

ENQUIRIES : Talita Raga Tel No: 040 608 6800 
APPLICATIONS : e mail Recruit2022535@npa.gov.za 
 
POST 42/77 : SENIOR STATE ADVOCATE REF NO: RECRUIT 2022/536 
  Sexual Offences and Community Affairs 
  (Re-advert) 
 
SALARY : R997 764 per annum (total cost package) to R1 559 616 per annum (total cost 

package) (Level LP-9) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

eight years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Right of 
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. 
Extensive prosecutorial or litigation experience regarding common law 
offences relating to Domestic Violence legislation. Knowledge and expertise of 
the GBVF mandate of the SOCA unit in the areas of Child Justice, Sexual 
Offences, Maintenance, Trafficking in Persons and all GBV matters generally. 
Stakeholder engagement and liaison. Good communication skills. Planning 
and organising. Good communication skills. General computer literacy and 
knowledge of programs in MS Word, Excel, Outlook and PowerPoint. 

DUTIES : Manage the domestic violence portfolio at head office. Develop initiatives and 
interventions. Attend to all representations related to the domestic violence 
portfolio as well as representations in the GBV mandate as allocated by the 
SDPP. Research, develop and review training material and implement training 
fo all prosecutors and external stakeholders on the domestic violence and GBV 
mandate. Keep abreast with all national and international domestic violence 
legislation, case law (reported and unreported), protocol and research and 
trends and develop legal opinions, directives, training modules thereto. Ensure 
dissemination of aforementioned information nationally. Manage, mentor and 
guide prosecutors where required on the domestic violence and GBV mandate. 
Render advice on matters relating to domestic violence and all GBV matters 
generally. Provide senior management with legal opinions on parliamentary 
reports and enquiries as and when required. Participate in the development 

mailto:Recruit2022534@npa.gov.za
mailto:Recruit2022535@npa.gov.za
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and amendment of current legislation on domestic violence and GBV matters 
as and when required. 

ENQUIRIES : Sandra Reddy Tel No: 012 845 6670 
APPLICATIONS : e mail Recruit2022536@npa.gov.za 
 
POST 42/78 : HEAD COURT CONTROL PROSECUTOR 3 REF NO: RECRUIT 2022/537 
  National Prosecutions Service 
 
SALARY : R859 752 per annum (total cost package) to R1 405 245.per annum (total cost 

package) (Level SU-3) 
CENTRE : CPP: Bellville (Vredendal) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

six years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. The 
incumbent must have the ability to act independently or within minimum 
supervision. Proficiency in prosecuting, guiding investigation and giving 
instructions in complex of more difficult common law and statutory offences in 
Regional and District Court. Draft complex charge sheets and complex court 
documents. Good management skills. Must manage, give guidance and train 
Prosecutors. Excellent administrative skills. 

DUTIES : Manage, train and give guidance to and train prosecutors. Study case dockets, 
decide on the institution of and conduct criminal proceedings. Maintenance 
matters and inquests of a general and more advanced nature in the Regional 
and District Court. Prepare cases for court and draft charge sheets and other 
proceedings for court. Present and assist Prosecutors to present the State’s 
case in court, to lead witnesses, cross examine and address the court on inter 
alia, conviction and sentence, and in general to conduct prosecutions on behalf 
of the State. Perform all duties related thereto in accordance with the code of 
conduct, policy and directives of the NPA. Assist the Senior Public Prosecutor 
with the performance assessment of staff. Perform general administrative 
duties of the office. Promote partner integration, community involvement and 
customer satisfaction in conjunction with partners in the criminal justice system. 

ENQUIRIES : Francios Brandt Tel No: 021 487 7144 
APPLICATIONS : mail Recruit2022537@npa.gov.za 
 
POST 42/79 : REGIONAL COURT CONTROL PROSECUTOR REF NO: RECRUIT 

2022/539 
  National Prosecutions Service 
 
SALARY : R859 752 per annum (total cost package) to R1 405 245 per annum (total cost 

package) (Level SU-3) 
CENTRE : CPP: Port Elizabeth  
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

six years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Good 
management skills. Must have the ability to act independently or within 
minimum supervision. Proficiency in prosecuting, guiding investigation and 
giving instructions in complex or more difficult common law and statutory 
offences in Regional and District Court. Draft complex charge sheets and 
complex court documents. Good management skills. Must manage, give 
guidance and train prosecutors. 

DUTIES : Manage, train and give guidance to and train prosecutors. Study case dockets, 
decide on the institution of and conduct criminal proceedings. Maintenance 
matters and inquest of a general and more advanced nature in the Regional 
and District Court. Prepare cases for court and draft charge sheets and other 
proceedings for court. Present and assist prosecutors to present the State’s 
case in court, to lead witnesses, cross examine and address the court on inter 
alia, conviction and sentence, and in general to conduct prosecutions on behalf 
of the State. Perform all duties related thereto in accordance with the code of 
conduct, policy and directives of the NPA. Assist the Senior Public Prosecutor 
with the performance assessment of staff. Perform general administrative 
duties of the office. Promote partner integration, community involvement and 
customer satisfaction in conjunction with partners in the criminal justice system. 

ENQUIRIES : Andiswa Tengile Tel No: 012 842 1450 
APPLICATIONS : e mail Recruit2022539@npa.gov.za 
 

mailto:Recruit2022536@npa.gov.za
mailto:Recruit2022537@npa.gov.za
mailto:Recruit2022539@npa.gov.za
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POST 42/80 : REGIONAL COURT CONTROL PROSECUTOR REF NO: RECRUIT 
2022/538 

  National Prosecutions Service 
 
SALARY : R859 752 per annum (total cost package) to R1 405 245 per annum (total cost 

package) (Level SU-3) 
CENTRE : CPP: Butterworth 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

six years post qualification legal experience. Regional court experience will an 
added advantage. Demonstrable competency in acting Independently, 
Professionally, Accountable and with Credibility. Good management skills. 
Must have the ability to act independently or within minimum supervision. 
Proficiency in prosecuting, guiding investigation and giving instructions in 
complex or more difficult common law and statutory offences in Regional and 
District Court. Experience in prosecuting and guiding investigation of more 
complex cases that are heard in the Regional court and Sexual Offences cases 
and cases involving children. Draft complex charge sheets and complex court 
documents. Good management skills. Must manage, give guidance and train 
prosecutors. Excellent administrative skills. A valid driver’s licence. 

DUTIES : Manage, train and give guidance to and train prosecutors. Study case dockets, 
decide on the institution of and conduct criminal proceedings. Maintenance 
matters and inquest of a general and more advanced nature in the Regional 
and District Court. Prepare cases for court and draft charge sheets and other 
proceedings for court. Present and assist prosecutors to present the State’s 
case in court, to lead witnesses, cross examine and address the court on inter 
alia, conviction and sentence, and in general to conduct prosecutions on behalf 
of the State. Perform all duties related thereto in accordance with the code of 
conduct, policy and directives of the NPA. Assist the Senior Public Prosecutor 
with the performance assessment of staff. Perform general administrative 
duties of the office. Promote partner integration, community involvement and 
customer satisfaction in conjunction with partners in the criminal justice system. 

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : e mail Recruit2022538@npa.gov.za 
NOTE : Preference will be given to the following categories: People with disability; 

White Males; Coloureds and Indians. 
 
POST 42/81 : STATE ADVOCATE REF NO: RECRUIT 2022/540 
  National Prosecutions Service 
 
SALARY : R774 660 per annum (total cost package) to R1 285 149 per annum (total cost 

package) (Level LP- 7 to LP-8) 
CENTRE : DPP: Mpumalanga  
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. Right of 

appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At 
least five years’ post qualification legal experience.  Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. High 
level of proficiency in prosecuting and presenting/arguing cases in court. 
Experience in guiding criminal investigations and giving instructions in law and 
statutory offences. Interpersonal skills. Written and verbal communication 
skills. Ability to work independently. 

DUTIES : Study and guide the investigations in case dockets. Decide on the institution of 
and conduct criminal proceedings. Draft charge sheets, indictments and other 
court documents. Represent the State in all courts. Prepare a case for court, 
including the acquisition of additional evidence and draft charge sheets and 
indictments. Present the State’s case in court, lead and cross examine 
witnesses, address the court on, inter alia, conviction and sentence, study 
appeal and reviews. Attend to representations, prepare opinions and heads of 
arguments and argue cases in the appropriate court. Appear in court in motion 
application pertaining to criminal matters and in general conduct prosecution 
on behalf of the state. Perform all duties related thereto in accordance with the 
code of conduct policy and directives of the NPA. Promote partner integration, 
community involvement and customer satisfaction in conjunction with partners 
in the criminal justice system. 

ENQUIRIES : Tebogo Mashile Tel No: 013 045 0686 
APPLICATIONS : e mail Recruit2022540@npa.gov.za 
 
 

mailto:Recruit2022538@npa.gov.za
mailto:Recruit2022540@npa.gov.za
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POST 42/82 : STATE ADVOCATE (CASE MANAGER) 
  Sexual Offences and Community Affairs 
 
SALARY : R774 660 per annum (total cost package) to R1 285 149 per annum (total Cost 

package) (Level LP- 7 to LP-8) 
CENTRE : TCC Wynberg Ref No: Recruit 2022/541 
  TCC Lusikisiki Ref No: Recruit 2022/542 
  TCC Tshilidzini Ref No: Recruit 2022/543 
  TCC Galeshewe Ref No: Recruit 2022/544 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. Right of 

appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At 
least five years’ post qualification legal experience. Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. 
Extensive knowledge of the law and management in respect of Sexual 
offences, Domestic Violence, Child Offenders and Trafficking in Person, 
Maintenance matters. Demonstrate skill in community engagements and 
consultation on criminal justice matters is critical. Extensive computer skills will 
be an advantage. Positive security clearance. 

DUTIES : Assist in prosecuting complex sexual offences in the Sexual Offences Court. 
Tracking, monitoring and facilitation of cases through the Criminal Justice 
System. Assist in managing the court rolls at specialist hybrid court for 
Thuthuzela Care Centre reported cases and other sexual offences. Secure the 
attendance of witnesses, investigating officers and accused in custody at court. 
Ensure a reduction of turnaround time in the finalization of cases to nine (9) 
months as per unit’s strategy. Responsible for prosecutor guided investigators 
of Thuthuzela Care Centre reported cases and other related sexual offences 
matters. Help improve functional relationships. Constant follow-up with the 
relevant stake holders. Help increase the conviction rate. Perform other duties 
and activities as requested by Provincial Manager or Head of Unit. Assist in the 
setting up of Thuthuzela Care Centres and maintain the functioning thereof. 
Supervise, train and develop relevant role players including prosecutors and 
police. Institute and conduct criminal proceedings on behalf of the State. 
Perform any act incidental thereto and carry out the duties and functions 
assigned to the prosecutor under any act and/or Policy Manual. Study case 
dockets, make assessments thereof and decide on the institution prosecution. 
Prepare cases for court, including the acquisition of additional evidence and 
draft charge sheets, indictments and court documents. Present the State’s 
case in court, lead and cross examine witnesses, address the court on, inter 
alia, conviction and sentence. 

ENQUIRIES : Sandra Reddy Tel No: 012 845 6670 
APPLICATIONS : TCC Wynberg e mail Recruit2022541@npa.gov.za 
  TCC Lusikisiki e mail Recruit2022542@npa.gov.za 
  TCC Tshilidzini e mail Recruit2022543@npa.gov.za 
  TCC Galeshewe e mail Recruit2022544@npa.gov.za 
 
POST 42/83 : STATE ADVOCATE REF NO: RECRUIT 2022/545 
  Specialised Commercial Crime Unit 
 
SALARY : R774 660 per annum (total cost package) to R1 285 149 per annum (total cost 

package) (Level LP- 7 to LP-8) 
CENTRE : Port Elizabeth (East London)  
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. Right of 

appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At 
least five years’ post qualification legal experience. Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. Well-
developed skills in legal research and legal drafting. Good knowledge of civil 
and/or criminal procedure. Proficiency in prosecution, competency in guiding 
investigations, drafting charge sheets, indictments and court documents and 
dealing with representations. Knowledge of and skills in general prosecution. 
Good interpersonal, analytical, organisational and communication skills. Ability 
to act independently or with minimum supervision. 

DUTIES : Study case dockets. Decide on the institution of and conduct criminal 
proceedings. Draft charge sheets, indictments and other court documents. 
Represent the State in all courts. Prepare a case for court, including the 
acquisition of additional evidence, lead and cross examine witnesses, address 
the court on inter alia, conviction and sentence. Study appeals and reviews, 
attend to representations, prepare opinions and heads of arguments.  Conduct 
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prosecution of serious, complex and organised commercial crime and 
corruption matters. Appear in court in motion applications pertaining to criminal 
matters and in general conduct prosecution on behalf of the state. Perform all 
duties related thereto in accordance with the code of conduct policy and 
directives of the NPA. 

ENQUIRIES : Talita Raga Tel No: 040 608 6800 
APPLICATIONS : e mail Recruit2022545@npa.gov.za 
 
POST 42/84 : STATE ADVOCATE (ATTORNEY) REF NO: RECRUIT 2022/546 
  Asset Forfeiture Unit 
 
SALARY : R774 660 per annum (total cost package) to R1 285 149 per annum (total cost 

package) (Level LP- 7 to LP-8) 
CENTRE : Johannesburg 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

5 years post qualification legal experience. Demonstrable competency in acting 
Independently, Professionally, Accountable and with Credibility. Right of 
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. 
Admission as an Attorney of the High Court of South Africa. Appropriate 
knowledge of or experience in the implementation of the Prevention of 
Organized Crime Act and in dealing with legal matters relating to Asset 
Forfeiture Unit is recommended. Excellent interpersonal, analytical, 
presentation and communication skills. Strong computer skills (Ms Word, 
Excel, Outlook and PowerPoint is recommended. Professionalism and able to 
act independently Willingness to travel and work extended hours. Excellent 
communication and administrative skills are recommended, as well as literacy 
and numeracy skills in so far as being able to understand profit and loss 
calculations and basic business finance is recommended. Ability to conduct 
legal research is recommended. Valid driver’s license is recommended. 

DUTIES : Act as Attorney for the Asset Forfeiture Unit. Execute tasks that by law must 
be performed by Attorneys. Attend to diverse types of civil litigation in the High 
Court, Magistrate Courts as well as appeals from these courts, including 
appeals to the Supreme Court of Appeal. Deal with constitutional issues, 
including litigation in the Constitutional Court. Draft and / or settle all types of 
agreements render legal opinions, draft and move applications. Attend to 
queries from curators on litigation of Asset Forfeiture matters. Collect all taxed 
bills of all costs in favour of the state. 

ENQUIRIES : Lindie Swanepoel Tel No:  012 845 6638 
APPLICATIONS : e-mail Recruit2022546@npa.gov.za 
 
POST 42/85 : STATE ADVOCATE REF NO: RECRUIT 2022/579 
  Specialised Commercial Crime Unit 
 
SALARY : R774 660 per annum (total cost package) to R1 285 149 per annum (total cost 

package) (Level LP- 7 to LP-8) 
CENTRE : Port Elizabeth 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. Right of 

appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At 
least five years’ post qualification legal experience. Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. Well-
developed skills in legal research and legal drafting. Good knowledge of civil 
and/or criminal procedure. Proficiency in prosecution, competency in guiding 
investigations, drafting charge sheets, indictments and court documents and 
dealing with representations. Knowledge of and skills in general prosecution. 
Good interpersonal, analytical, organisational and communication skills. Ability 
to act independently or with minimum supervision. 

DUTIES : Study case dockets with voluminous data and paperwork in order to provide 
sound decisions in Complex Commercial Crime cases. Decide on the 
institution of and conduct criminal proceedings. Draft charge sheets, 
indictments and other court documents. Represent the State in all courts. 
Prepare a case for court, including the acquisition of additional evidence, lead 
and cross examine witnesses, address the court on inter alia, conviction and 
sentence. Study appeals and reviews, attend to representations, prepare 
opinions and heads of arguments. Conduct prosecution of serious, complex 
and organised commercial crime and corruption matters. Appear in court in 
motion applications pertaining to criminal matters and in general conduct 
prosecution on behalf of the state. Perform all duties related thereto in 
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accordance with the code of conduct policy and directives of the NPA. Prepare 
detailed written reports on decisions taken regarding complex commercial 
crimes. 

ENQUIRIES : Anthony Bean Tel No: 046 602 3041 
APPLICATIONS : e mail Recruit2022579@npa.gov.za 
 
POST 42/86 : DEPUTY DIRECTOR: ICT SERVICE DELIVERY MANAGER REF NO: 

RECRUIT 2022/547 
  Information Systems and Management 
  (Re-advert) 
 
SALARY : R744 255 per annum (MMS Level 11), (total cost package) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 

6) in Information Technology or equivalent. ITIL certification and project 
management skills. At least 5 years’ experience in ICT. Demonstrable 
competency in acting Independently, Professionally, Accountable and with 
Credibility. Knowledge of legislation and regulations pertaining to public service 
administration. Development of policies, procedures and standards. Strategic 
planning skills. Excellent report writing skills. Service delivery and operational 
management experience. Innovation skills. Analysis and problem solving. 
Project management. And facilitation. Change management. Financial 
management. Strategic planning. Communication and presentation skills. 
Customer and supplier engagement. Problem solving and Decision-making 
skills. Computer literacy. 

DUTIES : Manage all operations related to the ICT infrastructure and service delivery. 
Provide technical leadership, develop and manage infrastructure plan and 
standards according to the ICT strategic plan and roadmaps. Manage 
implementation and enhancement of ICT Infrastructure projects. Manage 
operational and organisational change initiatives. Develop and maintain NPA’s 
Information System Management (ISM) service catalogue. Report on ICT 
Service Management. Manage ICT Security Management services. Manage 
ICT Assets and Configuration Management. Manage Licenses. Report on 
operations and annual performance planning, on governance calendars, 
implementation of policies and manage budget. 

ENQUIRIES : Imraan Khan Tel No: 012 845 7867 
APPLICATIONS : e mail Recruit2022547@npa.gov.za 
 
POST 42/87 : DISTRICT COURT CONTROL PROSECUTOR REF NO: RECRUIT 2022/548 
  National Prosecutions Service 
 
SALARY : R518 088 per annum, (excluding benefits) to R1 210 842 per annum (total cost 

package) (Level SU-1 to SU-2) 
CENTRE : CPP: Upington (Postmasburg) 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Good 
management skills. Proficiency in prosecuting, guiding investigations and 
giving instructions in reasonably complex or more difficult common law and 
statutory offenses in the District Court. Ability to draft charge sheets and 
complex court documents. Good administration skills. Good management 
skills. Organisational skills. Ability to work independently. 

DUTIES : Manage, train and give guidance to prosecutors. Study court dockets and 
decide on the institution of and conduct criminal; proceedings of a general and 
more advanced nature in the both District and Regional Court. Prepare cases 
for court and draft charge sheets and other proceedings for the court. Present 
and assist Prosecutors to present the State’s case in court, to lead witness, 
cross-examine and address the court on, inter alia, conviction and sentence 
and in general conduct prosecutions on behalf of the State. Perform all duties 
related thereof in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. Assist the Senior Public Prosecutor with 
the performance assessment of staff. Perform general administrative duties of 
the office. Promote partner integration, community involvement and customer 
satisfaction in conjunction with partners in the justice system. 

ENQUIRIES : Nicholas Mogongwa Tel No: 053 807 4539 
APPLICATIONS : e mail Recruit2022548@npa.gov.za  
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POST 42/88 : DISTRICT COURT CONTROL PROSECUTOR 
  National Prosecutions Service 
 
SALARY : R518 088 per annum, (excluding benefits) to R1 210 842 per annum (total cost 

package) (Level SU-1 to SU-2) 
CENTRE : CPP: Butterworth (Lady Frere) Ref No: Recruit 2022/549 
  (Centane) Ref No: Recruit 2022/550 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. Good 
management skills. Proficiency in prosecuting, guiding investigations and 
giving instructions in reasonably complex or more difficult common law and 
statutory offenses in the District Court. Ability to draft charge sheets and 
complex court documents. Good administration skills. Good management 
skills. Organisational skills. Ability to work independently. 

DUTIES : Manage, train and give guidance to prosecutors. Study court dockets and 
decide on the institution of and conduct criminal; proceedings of a general and 
more advanced nature in the both District and Regional Court. Prepare cases 
for court and draft charge sheets and other proceedings for the court. Present 
and assist Prosecutors to present the State’s case in court, to lead witness, 
cross-examine and address the court on, inter alia, conviction and sentence 
and in general conduct prosecutions on behalf of the State. Perform all duties 
related thereof in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. Assist the Senior Public Prosecutor with 
the performance assessment of staff. Perform general administrative duties of 
the office. Promote partner integration, community involvement and customer 
satisfaction in conjunction with partners in the justice system. 

ENQUIRIES : Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : CPP: Butterworth (Lady Frere) e mail Recruit2022549@npa.gov.za 
  (Centane) e mail Recruit2022550@npa.gov.za 
NOTE : Preference will be given to the following categories: People with disability; 

White Males; Coloureds and Indians. 
 
POST 42/89 : REGIONAL COURT PROSECUTOR 
  National Prosecutions Service 
 
SALARY : R518 088 per annum (excluding benefits) to R1 210 842 per annum (total cost 

package) (Level LP-5 to LP-6) 
CENTRE : CPP: Witbank Ref No: Recruit 2022/551 
  (Evander) Ref No: Recruit 2022/552 
  CPP: Port Elizabeth Ref No: Recruit 2022/581 
  (Kariega) Ref No: Recruit 2022/582 
  CPP: Welkom Ref No: Recruit 2022/589 (X2 Posts) 
  (Kroonstad) Ref No: Recruit 2022/590 
  (Odendaalsrus) Ref No: Recruit 2022/591 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. The 
incumbent must have the ability to act independently or with minimum 
supervision. Proficiency in prosecuting. 

DUTIES : Study case dockets. Decide on the institution of and conduct criminal 
proceedings. Draft charge sheets and other documents and represent the 
State in all courts. Lead witnesses, cross-examine and address the court on 
inter alia, conviction and sentence and in general to conduct prosecutions on 
behalf of the state. Perform general administrative duties of the office. Promote 
partner integration, community involvement and customer satisfaction in 
conjunction with partners in the criminal justice system. Perform all duties 
related thereto in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. 

ENQUIRIES : CPP: Witbank Tebogo MashileTel No: 013 045 0686 
  CPP: Port Elizabeth Andiswa Tengile Tel No: 012 842 1450 
  CPP: Welkom Lemmer Ludwick Tel No: 051 410 6001  
APPLICATIONS : CPP: Witbank e mail Recruit2022551@npa.gov.za 
  (Evander) e mail Recruit2022552@npa.gov.za 
  CPP: Port Elizabeth e mail Recruit2022581@npa.gov.za 
  (Kariega) e mail Recruit2022582@npa.gov.za 
  CPP: Welkom e mail Recruit2022589@npa.gov.za 
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  (Kroonstad) e mail Recruit2022590@npa.gov.za 
  (Odendaalsrus) e mail Recruit2022591@npa.gov.za 
 
POST 42/90 : REGIONAL COURT PROSECUTOR 
  National Prosecutions Service 
 
SALARY : R518 088 per annum, (excluding benefits) to R1 210 842 per annum (total cost 

package) (Level LP-5 to LP-6) 
CENTRE : CPP: Mthatha Ref No: Recruit 2022/553 
  CPP: Butterworth (Cala) Ref No: Recruit 2022/554 
REQUIREMENTS : An LLB or any appropriate legal qualification for serving prosecutors. At least 

four years post qualification legal experience. Demonstrable competency in 
acting Independently, Professionally, Accountable and with Credibility. The 
incumbent must have the ability to act independently or with minimum 
supervision. Proficiency in prosecuting. A valid driver’s license. 

DUTIES : Study case dockets. Decide on the institution of and conduct criminal 
proceedings. Draft charge sheets and other documents and represent the 
State in all courts. Lead witnesses, cross-examine and address the court on 
inter alia, conviction and sentence and in general to conduct prosecutions on 
behalf of the state. Perform general administrative duties of the office. Promote 
partner integration, community involvement and customer satisfaction in 
conjunction with partners in the criminal justice system. Perform all duties 
related thereto in accordance with the Code of Conduct, Policy and Directives 
of the National Prosecuting Authority. 

ENQUIRIES : CPP: Mthatha & CPP: Butterworth Tulisa Sibindlana Tel No: 047 501 2669 
APPLICATIONS : CPP: Mthatha e mail Recruit2022553@npa.gov.za 
  CPP: Butterworth (Cala) e mail Recruit2022554@npa.gov.za 
NOTE : Preference will be given to the following categories: People with disability; 

White Males; Coloureds and Indians. 
 
POST 42/91 : SENIOR HR PRACTITIONER REF NO: RECRUIT 2022/555 
  Human Resources Management and Development- (HRM) 
 
SALARY : R321 543 per annum (Level 08), (excluding benefits) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B degree (NQF level 7) or Three year Diploma (NQF level 6). 

Minimum two years’ relevant experience in Human Resources Administration. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Working knowledge of PERSAL. Knowledge 
of legislation and regulations pertaining to public service administration, 
specifically: the Public Service Act and Regulations, NPA Act, Basic Conditions 
of Employment Act, Labour Relations Act, Employment Equity Act, Skills 
Development Act. Knowledge of HR information management. Computer 
literacy in MS Word, Excel, Outlook and PowerPoint. Excellent administrative 
skills. Good written and verbal communication skills. Good planning and 
organizing skills. Problem solving skills. Sound co-ordination, administrative 
skills. 

DUTIES : Administer recruitment and selection. Preside as an HR rep for shortlisting and 
interviews. Prepare appointment memorandum. Administer the implementation 
of service benefits. Ensure processing of leave on PERSAL. Approve 
transactions on PERSAL. Conduct leave inspections and compile report. 
Processing of performance rewards (pay progression and grade progression). 
Implementation of labour relations awards. Implementation of salary structures 
and updating of personnel information. Process resettlement benefits. Process 
recognition of long service. Process housing allowance. Process internal 
transfers. Oversee leave implementation and staff terminations. Process injury 
on duty. Monitor the processing of salary adjustment. Implementation of job 
evaluation results. Oversee all Human Resources Administration functions. 
Supervise staff in the relevant section. Implement and ensure compliance with 
policies and procedures. 

ENQUIRIES : Emmy Tsienyane Tel No: 012 845 6208 
APPLICATIONS : e mail Recruit2022555@npa.gov.za 
 
POST 42/92 : SENIOR STATE ACCOUNTANT REF NO: RECRUIT 2022/556 
  Financial Management-Sub Directorate-Payments 
 
SALARY : R321 543 per annum (Level 08), (excluding benefits) 
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CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF level 

6) in Financial Accounting in public sector or equivalent. Minimum of two years’ 
relevant experience. Demonstrable competency in acting Independently, 
Professionally, Accountable and with Credibility. Experience in processing 
payments on BAS/LOGIS and PERSAL. In depth knowledge in processing 
Creditors, Travel and Employee allowances/claims (Cell phone and Travel and 
Subsistence). Knowledge of Legislation and Regulations pertaining to PFMA 
Act, Treasury Regulations and other government related legislations. 
Understanding of the Public Finances in the public sector. Good 
communication, liaison and presentation skills. Knowledge of Logis, PERSAL 
and Bas systems and tracking system. Computer literacy including Microsoft 
Office (Word, EXCEL, PowerPoint, Outlook). Ability to work independently and 
under pressure. Willingness to travel. Good administration skills. People 
management and empowerment. Planning and prioritising skills. Problem 
solving and decision making. Management and Leadership skills. 

DUTIES : Authorise payments (Creditors, Travel) and claims (Cellphone and 
Subsistence and Travel). Track processed payments on the tracking system. 
Supervise and maintain proper filing system. Provide Support to auditors and 
Business units. Provide Support to auditors and Business units. Clear 
suspense accounts. Providing reports to management. Excellent presentation 
skills. Manage scanned batches. Attend to queries. Supervise and train 
subordinates. 

ENQUIRIES : Refilwe Matsetela Tel No: 012 845 7283 
APPLICATIONS : e mail Recruit2022556@npa.gov.za 
 
POST 42/93 : SENIOR ADMINISTRATIVE OFFICER REF NO: RECRUIT 2022/557 
  Supply Chain Management-Logistics  
 
SALARY : R321 543 per annum (Level 08), (excluding benefits) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF level 

6) in Logistics Management, Purchasing Management, Supply Chain 
Management, Public Administration or equivalent. Minimum of two years’ 
relevant experience in logistics (Orders, Payments and Warehouse). 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Knowledge of PFMA, Logistical Information 
System (LOGIS), Treasury Regulations and Preferential Procurement Policy 
framework Act. Communication skills, Organising skills and analytical skills. 
Computer literacy including Microsoft Office (Word, EXCEL, PowerPoint, 
Outlook). Ability to work independently and under pressure. Willingness to 
travel. Good administration skills. People management and empowerment. 
Planning and prioritising skills. Problem solving and decision making. 
Management and Leadership skills. 

DUTIES : Administer invoices and orders on LOGIS. Administer turnaround times on 
processing of invoices and orders. Handle all payments and orders related 
queries. Handle all statements from various service providers. Receive, 
register and verify documents for Orders. Receive and distribute invoices. 
Ensure that documents are properly filed on 0-9 file. Follow up on 
commitments. Administer warehouse and inventory. Receiving and issuing of 
stock. Stocktaking process. Expediting Orders. Administer monthly reports. 
Ensure payments are reconciled with customer statements. Provide service 
providers with reconciled statements. Administer and interpret system 
generated reports. Reconcile all Logistics monthly reports. Follow up on all 
outstanding invoices as per customer statement. Administer invoice tracking 
system. Provide information on the preparation of monthly management 
reports. Supervise staff. 

ENQUIRIES : John Solomon Tel No: 012 845 6770 
APPLICATIONS : e mail Recruit2022557@npa.gov.za 
 
POST 42/94 : THUTHUZELA CARE CENTRE: SITE CO-ORDINATOR 
  Sexual Offences and Community Affairs 
 
SALARY : R321 543 per annum (Level 08), (excluding benefits) 
CENTRE : TCC: Wynberg Ref No: Recruit 2022/558 
  TCC Vosloorus Ref No: Recruit 2022/559 
  TCC Mdantsane Ref No: Recruit 2022/560 
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  TCC: Tshepong Ref No: Recruit 2022/583 (Re-advert) 
  TCC: Dilokong Ref No: Recruit 2022/584 
REQUIREMENTS : An appropriate B Degree (NQF 7) or Three (3) year Diploma (NQF 6) in Law/ 

Social Sciences or equivalent. Minimum two years relevant experience. 
Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Excellent report writing and verbal 
communication skills, innovative and proactive. Decisive under pressure and 
solution orientated. Good planning and supervisory experience. Leadership, 
people management and empowerment. Sound coordination, administrative 
skills and counselling experience. Strong Stakeholder Management 
experience. Knowledge of Rape care management. Working knowledge of 
court and police processes General computer literacy and knowledge of 
programs in Microsoft Office (Word, Excel, Outlook and PowerPoint). 

DUTIES : Manage and prioritize matters. Liaise with medical offices and nurses to ensure 
that medical examinations take place. Liaise with police for statement taking. 
Contact prosecutor to liaise with police. Contact other relevant government 
departments or NGO’s for services required to survivor. Arrange transport for 
survivor and ensure service is available. Assist and give necessary support to 
the rape survivor if required. Arrange and co-ordinate meetings between role-
players to deal with difficulties. Execute a variety of administrative tasks for line 
function departments: controlling documents, drafting documents. Rendering 
advice to personnel with regards to official matters. Keep a database of 
survivors accessing services. Submit monthly and quarterly reports on work 
activities. Host a range of donors, government etc that will visit the Centre. 
Other related duties deemed necessary. 

ENQUIRIES : William MatlalaTel No: 012 845 6637 
APPLICATIONS : TCC: Wynberg e mail Recruit2022558@npa.gov.za 
  TCC Vosloorus e mail Recruit2022559@npa.gov.za 
  TCC Mdantsane e mail Recruit2022560@npa.gov.za 
  TCC: Tshepong e mail Recruit2022583@npa.gov.za 
  TCC: Dilokong e mail Recruit2022584@npa.gov.za  
 
POST 42/95 : STATE ACCOUNTANT REF NO: RECRUIT 2022/561 
  Financial Management -Sub Directorate Payments 
 
SALARY : R261 372 per annum (Level 07), (excluding benefits) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B Degree (NQF 7) or Three (3) year Diploma (NQF 6). 

Demonstrable competency in acting Independently, Professionally, 
Accountable and with Credibility. Minimum two years relevant experience in 
dealing with processing of Creditors Payments and employee allowances such 
as cellphone and S&T claims. Knowledge of BAS; LOGIS and PERSAL and 
tracking system. Knowledge of Legislation and Regulations pertaining to PFMA 
Act, Treasury Regulations and other government related legislations. 
Understanding of the Public Finances in the public sector. Good 
Communication, liaison and presentation skills. Knowledge of LOGIS System, 
PERSAL, BAS and tracking system. Computer literacy, including Microsoft 
Office Suite (Word, EXCEL, PowerPoint, Outlook). Ability to work 
independently and under pressure. Willingness to travel. Good administration 
skills. People management and empowerment. Planning and prioritising skills. 
Problem solving and decision making. 

DUTIES : Process Creditors Payments including Travel agency. Process Cell phone 
reimbursement and S&T Claims. Track creditors payments on tracking system. 
Scan all creditors payments processed batches. Provide support to auditors 
and Business units. Clearing of suspense Accounts. Compile monthly recons 
and other reports. Make sure that all processed payment batches are properly 
filed. Attend to all payments section related queries. 

ENQUIRIES : Ndivhuho Ndou Tel No: 012 845 6038 
APPLICATIONS : e mail Recruit2022561@npa.gov.za 
 
POST 42/96 : OFFICE ADMINISTRATOR REF NO: RECRUIT 2021/562 
  Security Management Services 
 
SALARY : R261 372 per annum (Level 07), (excluding benefits) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : An appropriate B Degree (NQF 7) or Three (3) year Diploma (NQF 6) in Public 

Administration, Office Management Assistant or equivalent. Demonstrable 
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competency in acting Independently, Professionally, Accountable and with 
Credibility. Minimum two years relevant experience in office administration. 
Excellent communication, presentation and administrative skills. Good report 
writing skills and be able to work under pressure. Computer literacy, including 
Microsoft Office Suite (Word, EXCEL, PowerPoint, Outlook). Sound knowledge 
of security management in the public sector, relevant legislation, prescripts and 
procedures applicable to the Public sector administration. (M.I.S.S & M.P.S.S). 
Ability to work independently and under pressure. 

DUTIES : Provide office administrative support including (but not limited to) document 
recording and tracking, Chief Director’s diary, office asset management and 
procurement function for the Chief Directorate. Manage the diaries and 
incoming telephone calls for the Chief Director. Support budget management 
within the Chief Directorate. Manage travel arrangements and claims for the 
Chief Directorate. Provide a comprehensive support function for meetings and 
workshops. Drafting of internal memorandum for the Chief Director, update 
Microsoft planner, taking minutes and resolutions during stakeholders 
engagements. 

ENQUIRIES : Tshinyadzo Mudau Tel No: 012 845 6298 
APPLICATIONS : e mail Recruit2022562@npa.gov.za 
 
POST 42/97 : VICTIM ASSISTANT OFFICER 
  Sexual Offences and Community Affairs 
 
SALARY : R261 372 per annum (Level 07), (excluding benefits) 
CENTRE : TCC Mamelodi Ref No: Recruit 2022/563 
  TCC Mdantsane Ref No: Recruit 2022/564 
  TCC Atlantis Ref No: Recruit 2022/565 
  TCC Wynberg Ref No: Recruit 2022/566 
  TCC: Queenstown Ref No: Recruit 2022/585 
  TCC: Rob Ferreira Ref No: Recruit 2022/586 
  TCC: Dilokong Ref No: Recruit 2022/587 
  TCC: Tonga Ref No: Recruit 2022/588 
REQUIREMENTS : An appropriate B Degree (NQF 7) or Three (3) year Diploma (NQF 6) in Social 

Sciences/ Behavioral Studies or equivalent. Minimum one year working 
experience in gender-based violence environment. Demonstrable competency 
in acting Independently, Professionally, Accountable and with Credibility. 
Excellent report writing and verbal communication skills, innovative and 
proactive. Decisive under pressure and solution orientated. Knowledge of 
Rape care management. Working knowledge of court and police processes 
General computer literacy and knowledge of programs in Microsoft Office 
(Word, Excel, Outlook and PowerPoint). 

DUTIES : Provide victim assistance services within the Thuthuzela Care Centre. Receive 
and establish early contact with the victim on the first day of reporting. Make 
follow through within a week of reporting. Access and respond to the need of 
victim and identify the victims needs for counselling and specific services. 
Refer victim for court preparation when the court date has been set. Ensure 
that a place of safety is provided where needed. Refer victim for psychological 
therapy or any needs. Receive and attend to any complaint from victims with 
regard to the possible delay on the case and accelerate the matter to the 
relevant stakeholder. Liaise with the site coordinator about the support services 
that have been provided to the victim or where the victim has been referred to 
and contact details of stakeholders. Maintain a cooperative approach with other 
role players to help a victim holistically to increase the conviction rate. Liaise 
with other role players on the progress of the case. Keep victim notified on the 
progress of the case. Conduct community awareness sessions. Compile 
monthly statistics. 

ENQUIRIES : Rhulani Baloyi Tel No: 012 845 6413 
APPLICATIONS : TCC Mamelodi e mail Recruit2022563@npa.gov.za 
  TCC Mdantsane e mail Recruit2022564@npa.gov.za 
  TCC Atlantis e mail Recruit2022565@npa.gov.za 
  TCC Wynberg e mail Recruit2022566@npa.gov.za 
  TCC: Queenstown e mail Recruit2022585@npa.gov.za 
  TCC: Rob Ferreira e mail Recruit2022586@npa.gov.za 
  TCC: Dilokong e mail Recruit2022587@npa.gov.za 
  TCC: Tonga e mail Recruit2022588@npa.gov.za 
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POST 42/98 : COURT PREPARATION OFFICER 
  National Prosecutions Service 
 
SALARY : R261 372 per annum (Level 07), (excluding benefits) 
CENTRE : CPP: Johannesburg Ref No: Recruit 2022/567 (X2 posts) 
  CPP: East Rand Ref No: Recruit 2022/568 
  CPP: Welkom (Bethlehem) Ref No: Recruit 2022/592 
REQUIREMENTS : An appropriate B Degree (NQF level 7) or Three (3) year Diploma (NQF 6) in 

Social Science/Behavioural Studies or equivalent. At least one year working 
experience which includes experience gained during training. Demonstrable 
competency in acting Independently, Professionally, Accountable and with 
Credibility. Sound co-ordination and counselling experience. Ability to work well 
with children. Knowledge of the Criminal Justice System. Excellent 
administrative skills, good communication skills and problem solving skills. 

DUTIES : Provide holistic and integrated care for the victims of crime, customers and 
witnesses within the court environment. Prevent secondary traumatization by 
providing a safe and secure environment in which to testify. Implement court 
preparation for children and adult victims of crime, customers and witnesses 
and perform all other duties in relation thereto. Liaise with and report to the 
Prosecutor/Manager. Perform all duties in accordance with general accepted 
court preparation technique. 

ENQUIRIES : CPP: Johannesburg Nora Malahlela Tel No: 011 220 4274 
  CPP: East Rand Yassmeen Mbawana Tel No: 011 220 4083 
  CPP: Welkom Lemmer Ludwick Tel No: 051 410 6001 
APPLICATIONS : CPP: Johannesburg e mail Recruit2022567@npa.gov.za 
  CPP: East Rand e mail Recruit2022568@npa.gov.za 
  CPP: Welkom (Bethlehem) e mail Recruit2022592@npa.gov.za 
 
POST 42/99 : PERSONAL ASSISTANT REF NO: RECRUIT 2022/569 
  National Prosecutions Service 
 
SALARY : R261 372 per annum (Level 07), (excluding benefits) 
CENTRE : DDPP: Middelburg 
REQUIREMENTS : Grade 12 or equivalent qualification. Minimum two years secretarial experience 

and or related administrative experience. Demonstrable competency in acting 
Independently, Professionally, Accountable and with Credibility. General 
computer literacy. Language skills and ability to communicate well with people 
at different levels and from different background. Good telephone etiquette and 
above average planning and organizing skills. Good people skills. High level of 
reliability. Written communication skills. Ability to conduct legal research. Ability 
to act with tact and discretion. Ability to identify and handle confidential matters, 
and to keep confidential matters as such. Good grooming, presentation and 
professionalism. Knowledge of the relevant legislations, policies, prescripts 
and procedures applicable in the public sector. A valid driver’s license will be 
an added advantage. 

DUTIES : Provide secretarial and administration support and personal assistant service 
to the Deputy Director. Receiving and screening of telephone calls and 
referring calls to the correct role players if not meant for the Deputy Director. 
Draft routine correspondence and reports. Operate office equipment like fax 
machines and photocopiers. Make travel and logistical arrangements for 
meetings and events. Prepare travel documentation and coordinate bookings. 
Take minutes during meetings and prepare same for signature in advance. 
Develop, maintain an accessible and user-friendly filing system. Handle 
procurement of standard items such as stationery and refreshments. Liaise 
with relevant stakeholders with regards to all matters pertaining to 
administration function. Set up schedules for meetings and events. 

ENQUIRIES : Tebogo Mashile Tel No: 013 045 0686 
APPLICATIONS : e mail Recruit2022569@npa.gov.za 
 
POST 42/100 : ADMINISTRATIVE CLERK REF NO: RECRUIT 2022/570 
  National Prosecutions Service 
 
SALARY : R176 310 per annum (Level 05), (excluding benefits) 
CENTRE : CPP: Middelburg (Carolina) 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. Excellent 
communication and administrative skills. Report writing, good verbal and 
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written communication skills. Customer focus and responsiveness. Excellent 
administrative skill and problem-solving skills. Good analytical skills. Computer 
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation 
administration, writing skills and task time management skills. 

DUTIES : Provide high level administrative support to the office. Design and keep a well 
organised administrative system for the office. Execute a wide variety of 
administrative tasks. Draft correspondence to members of the public, other 
organisations and state departments. Liaise with administration with all matters 
pertaining to the administrative function of the office. Provide administrative 
support to legal staff, pertaining to finance, logistical an human resources. 
Deliver mails and faxes within the office and render general administrative 
support such as filing, photocopying, faxing, receiving and dispatching 
documents. 

ENQUIRIES : Tebogo Mashile Tel No: 013 045 0686 
APPLICATIONS : e mail Recruit2022570@npa.gov.za 
 
POST 42/101 : FINANCE CLERK RECRUIT 2022/571 (X2 POSTS) 
  Financial Management- Sub Directorate- Payments 
 
SALARY : R176 310 per annum (Level 05), (excluding benefits) 
CENTRE : Pretoria: Head Office 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. Basic 
numeracy skills. Knowledge of Financial Accounting dealing with processing of 
creditors payments and employee allowances such as cell phone and travel 
and subsistence claims. Experience in Clearing BAS/PERSAL exceptions. 
Experience in using payments tracking system. In depth knowledge of PFMA, 
Treasury Regulations and relevant prescripts. General computer literacy and 
knowledge of programs in MS Word, Excel, PowerPoint. Good communication 
skills, verbal and written. Knowledge of Public Finances. Knowledge of LOGIS, 
PERSAL, BAS systems. 

DUTIES : Provide support to Financial Accounting. Manage payments register, check 
invoices for correctness. Process and capture suppliers’ payments including 
S&T and Cell phone claims. Scanning and filing of all Creditors payments. 
Filing of all documents including S&T claims; Travel Agency and Cell phone 
payments. Track creditors payments on tracking system. Provide support to 
Auditors and other Business units. Attend to general queries. 

ENQUIRIES : Ndivhuho Ndou Tel No: 012 845 6038 
APPLICATIONS : e mail Recruit2022571@npa.gov.za  
 
POST 42/102 : ADMINISTRATIVE CLERK 
  National Prosecutions Service 
 
SALARY : R176 310.per annum (Level 05), (excluding benefits) 
CENTRE : DDPP: Middelburg Ref No: Recruit 2022/572 
  DPP: Mpumalanga Ref No: Recruit 2022/578 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. Excellent 
communication and administrative skills. Report writing, good verbal and 
written communication skills. Customer focus and responsiveness. Excellent 
administrative skill and problem-solving skills. Good analytical skills. Computer 
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation 
administration, writing skills and task time management skills. 

DUTIES : Provide high quality administrative support to the office of the Deputy Director 
of Public Prosecutions and Advocates in the office. Receive guests and 
visitors, and screening calls. Management of correspondence. Liaise and 
communicate with a range of stakeholders in the justice sector. Plan, organise 
and coordinate events, meetings or other arrangements. Manage information 
and ensure an appropriate filing system. Provide a high quality typing service 
for the unit. Assist with providing high quality switchboard service to the office. 
Make travel arrangement when necessary, diary management. Receive 
correspondence for the section. Collect information for civil matters addressed 
to the unit/group. Do pending dockets and collect them. Collate and capture 
statistics. 

ENQUIRIES : Tebogo Mashile Tel No: 013 045 0686 
APPLICATIONS : e mail Recruit2022572@npa.gov.za 
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POST 42/103 : REGISTRY CLERK REF NO: RECRUIT 2022/573 
  National Prosecutions Service 
 
SALARY : R176 310 per annum (Level 05), (excluding benefits) 
CENTRE : DPP: Mpumalanga 
REQUIREMENTS : Grade 12 or equivalent. Demonstrable competency in acting Independently, 

Professionally, Accountable and with Credibility. Good administrative skills. 
Good planning and organizing skills. Ability to work under pressure and 
independently. Ability to prioritize. Good verbal and oral communication skills. 
Client orientation and customer focus. Good interpersonal skills. 

DUTIES : Provide registry counter service. Handle incoming and outgoing 
correspondence. Render an effective record management service. Operate 
office machines in relation to registry functions. Process documents for 
archiving and/or disposal. 

ENQUIRIES : Tebogo Mashile Tel No: 013 045 0686 
APPLICATIONS : e mail Recruit2022573@npa.gov.za  
 
POST 42/104 : ADMINISTRATIVE CLERK: ENFORCEMENT REF NO: RECRUIT 2022/574 
  Asset Forfeiture Unit 
 
SALARY : R176 310 per annum (Level 05), (excluding benefits) 
CENTRE : Kimberley 
REQUIREMENTS : Grade 12 or equivalent qualification. Demonstrable competency in acting 

Independently, Professionally, Accountable and with Credibility. 
Administration, communication skills. Interpersonal relations skills. Reporting 
skills. General computer literacy skills and knowledge in programs MS Word; 
Excel; PowerPoint and Outlook. Thorough knowledge of supply chain 
management regulations, PFMA, Treasury Regulations and Asset 
management guidelines. Knowledge in Document Administration, writing and 
task/time management skills. 

DUTIES : Provide general clerical support services. Provide asset management 
administrative services. Provide administrative support with regards to 
unfulfilled cases. Receive and open files for Curator accounts. Capture and 
stamp incoming Curator accounts in the register. Capture and update 
spreadsheets and registers. Forward Curator accounts for approval. Record 
invoices and forward for payments. Keep and maintain the filing system. 
Maintain register for incoming and outgoing correspondence. Asset 
management. Maintain all unfulfilled cases. Capture and update a list of CARA 
and victims unfulfilled cases and ensure backlog is reduced. Capture and 
updated a list of abandoned cases. Ensure that payment of confiscation order 
is not outstanding for more than 60 days. 

ENQUIRIES : Lindie Swanepoel Tel No: 012 845 6638 
APPLICATIONS : Kimberley e mail Recruit2022574@npa.gov.za 
 
POST 42/105 : ADMINISTRATIVE CLERK 
  Specialised Commercial Crime Unit 
 
SALARY : R176 310 per annum (Level 05), (excluding benefits) 
CENTRE : Port Elizabeth (East London) Ref No: Recruit 2022/594 
  Port Elizabeth Ref No: Recruit 2022/587 (Re-advert) 
  Bloemfontein Ref No: Recruit 2022/593 (X2 Posts) 
REQUIREMENTS : Grade 12 or equivalent. Demonstrable competency in acting Independently, 

Professionally, Accountable and with Credibility. Sound planning and 
organizing skills, written and verbal communication. General computer literacy 
skills and knowledge in programs MS Word; Excel; PowerPoint and Outlook. 
Good people skills. Strong interpersonal and communication skills. Ability to 
act independently. 

DUTIES : Register incoming dockets and scanning thereof. Capturing information on the 
electronic case register (ECR). Daily updating of information from court. 
Provide dockets electronically to Defence on request of Prosecutors. Liaise 
with Prosecutors in respect of matters dealt with. Verify what is happening in 
court. Write up information to be captured on access. Contact Prosecutors for 
information to reconcile to access. Generate reports from ECR for statistics 
purposes. Generate various Statistics Sheet. Draw up reports from Access, 
Power BI and PowerPoint tools. Draw reports from ECR for submission to 
Supervisors, DPP and National Office for monthly reporting. Update electronic 
case register as and when additional data becomes available. Attend to queries 
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on case flow from Prosecutors and SAPS from the ECR. Provide case 
administration and document management. Prepare and maintain files. 
Release appropriate documents to any other interested party. Maintain E 
disclosure platform. Handle Prosecutor caseloads. 

ENQUIRIES : Port Elizabeth (East London): Talita Raga Tel No: 040 608 6800 
  Port Elizabeth: Andiswa Tengile Tel No: 012 842 1450 
  Bloemfontein: Lemmer Ludwick Tel No: 0510 410 6001 
APPLICATIONS : Port Elizabeth (East London) e mail Recruit2022594@npa.gov.za 
  Port Elizabeth e mail Recruit2022587@npa.gov.za 
  Bloemfontein e mail Recruit2022593@npa.gov.za 
 
POST 42/106 : DRIVER MESSENGER 
  National Prosecutions Service 
 
SALARY : R147 459 per annum (Level 04), (excluding benefits) 
CENTRE : DPP: Mthatha Ref No: Recruit 2022/576 
  DPP: Kimberley Ref No: Recruit 2022/577 
REQUIREMENTS : Grade twelve (12) or equivalent qualification. Demonstrable competency in 

acting Independently, Professionally, Accountable and with Credibility. 
Knowledge of Registry procedures. Able to work extended hours. Excellent 
communication skills. Able to work under pressure. Valid driver’s license. 

DUTIES : Maintain an effective and efficient messenger service. Delivery and collection 
of documents in and around the DPP office. Delivery and collection of mail at 
the post office. Open and register parcels and mail. Collect, record and 
distribute correspondence using the approved file plan for the office. 

ENQUIRIES : DPP: Mthatha: Tulisa Sbindlana Tel No: 047 501 2669 
  DPP: Kimberley: Nicholas Mogongwa Tel No: 053 807 4539 
APPLICATIONS : DPP: Mthatha e mail Recruit2022576@npa.gov.za 
  DPP: Kimberley e mail Recruit2022577@npa.gov.za 
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ANNEXURE O 
 

OFFICE OF THE CHIEF JUSTICE 
 
APPLICATIONS : National Office: Midrand/ Constitutional Court: Quoting the relevant 

reference number, direct your application to: The Director: Human Resources, 
Office of the Chief Justice, Private Bag X10, Marshalltown, 2107. Applications 
can also be hand delivered to the Office of the Chief Justice, Human Resource 
Management, 188, 14th Road, Noordwyk, Midrand, 1685 

  High Court Makhanda: Quoting the relevant reference number, direct your 
application to: The Provincial Head, Office of the Chief Justice, Postal Address: 
Private Bag x 13012, Cambridge 5206, East London. Applications can also be 
hand delivered to 59 Western Avenue, Sanlam Park Building, 2nd Floor, 
Vincent 5242, East London. 

CLOSING DATE : 18 November 2022 
NOTE : All applications must be submitted on a NEW Z83 form, which can be 

downloaded on internet at www.judiciary.org.za / 
www.dpsa.gov.za/dpsa2g/vacancies.asp or obtainable from any Public 
Service Department and should be accompanied by a recent comprehensive 
CV only; contactable referees (telephone numbers and email addresses must 
be indicated). Only shortlisted candidates will be required to submit certified 
copies of qualifications and other related documents on or before the day of 
the interview following communication from Human Resources. Each 
application form must be fully completed, duly signed and initialled by the 
applicant. The application must indicate the correct job title, the office where 
the position is advertised and the reference number as stated in the advert. 
Failure by the applicant to fully complete, sign and initial the application form 
will lead to disqualification of the application during the selection process. 
Applications on the old Z83 will unfortunately not be considered. Should you 
be in a possession of foreign qualification, it must be accompanied by an 
evaluation certificate from the South African Qualification Authority (SAQA). 
Dual citizenship holders must provide the Police Clearance certificate from 
country of origin (when shortlisted). Applications that do not comply with the 
above mentioned requirements will not be considered. Suitable candidates will 
be subjected to a personnel suitability check (criminal record, financial checks, 
qualification verification, citizenship checks, reference checks and employment 
verification). Correspondence will be limited to short-listed candidates only. If 
you have not been contacted within three (3) months after the closing date of 
this advertisement, please accept that your application was unsuccessful. The 
Department reserves the right not to make any appointment(s) to the 
advertised post(s). Applicants who do not comply with the above-mentioned 
requirements, as well as applications received late, will not be considered. The 
Department does not accept applications via fax or email. Failure to submit all 
the requested documents will result in the application not being considered 
during the selection process. All shortlisted candidates for Senior Management 
Service (SMS) posts will be subjected to a technical competency exercise that 
intends to test relevant technical elements of the job, the logistics of which be 
communicated by the Department. Following the interview and technical 
exercise, the selection committee will recommend candidates to attend generic 
managerial competencies using the mandated Department of Public Service 
and Administration (DPSA) SMS competency assessment tools. Applicants 
could be required to provide consent for access to their social media accounts. 
One of the minimum entry requirements to the Senior Management Service is 
the Nyukela Public Service SMS Pre-entry Programme (certificate) which is an 
online course, endorsed by the National School of Government (NSG).For 
more details on the pre-entry course visit: 
https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme. The 
successful candidate will be required to complete such prior to appointment. 
All successful candidate will be expected to enter into an employment contract 
and a performance agreement within 3 months of appointment, as well as be 
required to undergo a security clearance three (3) months after appointments 

  ERRATUM: Please note the amendments to requirements for the post of 
Deputy Director: Desktop Support and Service Manager, Ref No: 2022/167/OCJ, 
National Office: Midrand, published Public Service Vacancy Circular 40 dated 21 
October 2022: Three (3) years’ experience as an Assistant Director or 
equivalent. The post of Registrars Clerk, Ref No: 2022/180/OCJ, Northern 
Cape Division of the High Court: Kimberly, published Public Service Vacancy 
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Circular 40 dated 21 October 2022 in Circular 40 is withdrawn and the closing 
date for Deputy Director: Desktop Support and Service Manager has been 
extended to 18 November 2022. Apologies for any inconvenience caused. 

 
MANAGEMENT ECHELON 

 
POST 42/107 : DIRECTOR: RISK MANAGEMENT REF NO: 2022/188/OCJ 
 
SALARY : R1 073 187 – R1 264 176 per annum, (all-inclusive package) consisting of 70% 

basic salary and 30% flexible portion that may be structured in terms of the 
applicable rules. The successful candidate will be required to sign a 
performance agreement. 

CENTRE : National Office: Midrand 
REQUIREMENTS  : Matric and a recognized 3 years’ Bachelor degree (NQF level 7) as recognized 

by SAQA in Risk Management, Auditing or Commerce. Five (5) years 
applicable Middle Management working experience in risk management field. 
A valid driver’s licence. Knowledge and exposure to the integrity and ethics 
management, BCMS and the vetting management will be an advantage. 
Extensive knowledge of Public Sector regulatory environment and specifically 
the PFMA, Treasury Regulations, Risk Management Standards and 
methodologies and the KING IV Report. High level ability to analyse and 
synthesize information and formulate policies and strategies. A sound working 
knowledge of CURA software or equivalent risk management systems. 
Understanding of the government fraud prevention and anti-corruption 
regulatory framework and systems. Financial Planning, Budget Management, 
Project Management, Combined Assurance and Corporate Governance 
Frameworks i.e. King Reports. Excellent verbal, liaison and writing skills. Ability 
to work with individuals and teams both at strategic and operational levels. The 
successful candidate will be required to undergo a security clearance. Skills 
and Competencies: Analytical skills; Report writing and presentation skills, 
Interpersonal relations; Planning and organizing; Computer literacy; 
Communication (written and verbal) skills; Risk Management systems. 

DUTIES : Align the risk management process to the strategy and business plans of the 
OCJ to the Public Sector Risk Management Framework and leading best 
practices. Perform risk assessments, coordinate, monitor, evaluate and report 
on the risk management activities and ensure compliance with the legislation 
and OCJ Policies. Manage and execute the Risk Management functions 
including Integrity and Ethics Management, BCMS and Vetting activities. 
Maintain the risk registers, follow up, monitor and report on the implementation 
of risk mitigation action plans. Develop, review and implement risk 
management policies, strategy and implementation plan. Develop, review and 
implement fraud prevention and anti-corruption policies, strategy and 
implementation plan. Develop, review and implement vetting policies, strategy 
and implementation plan. Provide strategic risk management leadership, 
institutionalize and maintain enterprise-wide risk management systems. Assist 
the Secretary-General in the overall management of the risk management 
processes in the Department. Develop and coordinate risk management, 
integrity & ethics and vetting management training and awareness 
programmes. Compile and present risk management reports and build 
relationships with internal and external stakeholders. Present risk 
management, integrity & ethics, BCMS and vetting management reports to the 
Audit and Risk Committee, Management Committees and other oversight 
bodies. Undertake special and adhoc governance, risk and compliance (GRC) 
related assignments and perform any other duties that may be requested by 
Management from time to time. 

ENQUIRIES : Technical related enquiries: Mr R Mabunda Tel No: (010) 493 2500/2519 
  HR Related Enquiries: Ms L Kwinika Tel No: (010) 493 2500/2528 
 

OTHER POSTS 
 
POST 42/108 : DEPUTY DIRECTOR: INSTITUTIONAL MONITORING REF NO: 

2022/189/OCJ 
 
SALARY : R744 255 – R 876 705 per annum, (all-inclusive salary package). The 

successful candidate will be required to sign a performance agreement. 
CENTRE : National Office: Midrand 
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REQUIREMENTS : Matric certificate and a relevant 3 year National Diploma/ Degree in Public or 
Social Sciences Administration (Honours will be an added advantage) as 
recognized by SAQA. A minimum of five to 10 years relevant experience in 
Monitoring and Evaluation. A valid driver’s licence. Skills and Competencies: 
Excellent research skills. Report writing and editing skills. Excellent 
communication skills (written and verbal). Problem analysis, solving and 
planning skills. Decision making skills. Time management skills. Creative and 
analytical skills. Supervisory skills. 

DUTIES : Monitor, asses and analyse overall performance of the OCJ; Present 
performance findings to the respective programmes within the OCJ; Provide 
support during the planning processes within the OCJ; Monitor and review 
programme performance on indicators on a monthly, quarterly and annual 
basis; Develop various types and classificatory of indicators; Conduct Mid-
Term reviews on performance of the organisation (strategic planning, analytical 
assessment and reporting); Assess alignment between inputs, outputs, 
outcomes, targets and KPA’s as indicated in the Strategic Plan, Annual 
Performance Plan and Operational Plans; Planning and project management; 
Analytically monitor and evaluate the Strategic Plan, Annual Performance Plan 
and Operational Plans; Provide support and guidance to the relevant 
stakeholders on performance information; Translating Strategic Objectives to 
Operational Objectives; Develop comprehensive framework for monitoring and 
evaluation for the OCJ; Compile Quarterly, Annual, Mid-Term and End-Term 
Reports on the overall performance of the OCJ for the submission to the 
Secretary General; Assist in the drafting of the Department’s Strategic Plan, 
policy analysis, and costing;  Develop appropriate templates and reporting 
formats for programmes and review institutional performance and capacity 
nationally; Ensure the highest level of customer care and customer satisfaction; 
Manage PMDS of staff.  

ENQUIRIES : Technical Related Enquiries: Mr. M Masilo Tel No: 010 493 2502 
  HR Related Enquiries: Ms S Tshidino Tel No: 010 493 2500 
 
POST 42/109 : DEPUTY DIRECTOR: LIBRARY SERVICES REF NO: 2022/190/OCJ 
 
SALARY : R744 255 – R876 705 per annum, (all-inclusive salary package). The 

successful candidate will be required to sign a performance agreement. 
CENTRE : Constitutional Court: Braamfontein 
REQUIREMENTS : Matric certificate and a 3 year National Diploma/ Degree in Library and 

Information Science as recognized by SAQA. Five (5) years’ experience as a 
qualified librarian. Three (3) years’ experience in a Law Library or legal 
experience will be an advantage. A valid driver’s licence. Managing staff, 
Interpersonal skills and appropriate language and communication skills, 
experience in the use of IT to deliver information, sound knowledge of MS 
Office (ie. MS Word, EXCEL and PowerPoint), Hands on experience with 
Library OPAC systems, Sabinet Legal Products, Lexis Nexis Electronic 
products as well as Juta and International Law Databases (i.e. Westlaw) . Skills 
and Competencies: Excellent research skills. Report writing and editing skills. 
Excellent communication skills (written and verbal). Problem analysis, solving 
and planning skills. Decision making skills. Time management skills. Creative 
and analytical skills. Supervisory skills. 

DUTIES : Professional management and control of human and financial resources of the 
component, Maintenance and development of legal information resources, 
undertake research queries to internal and external users, Cataloguing, 
classification and indexing using a Library system, Training of staff and users 
in the use of information resources; Maintenance and management of serial 
and loose leaf subscriptions, A acquisitions of books and other materials to 
support the programme of the court; Management of information resources-
electronic and print, create and organize an online catalogue/intranet and other 
internal systems for retrieval of Information, Provide a current awareness 
service to primary users to inform them of new legislation, articles and cases, 
responsible budgetary matters, effectively and efficiency correspondence with 
various stakeholders, Ensure a proper archival and library service within the 
department, Develop delegations relating to Archival and Library matters ( as 
prescribed by the Departmental Codified Institutions) Formulate policy 
documents and write standard operating procedures. 

ENQUIRIES : Technical Related Enquiries: Ms Z Sondlo Tel No: 011 359 7458 
  HR Related Enquiries: Ms S Tshidino Tel No: 010 493 2500 
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POST 42/110 : OFFICE MANAGER (OFFICE OF THE JUDGE PRESIDENT) REF NO: 

2022/191/OCJ 
  (Re-advertisement). Candidates who previously applied are encouraged to re- 

apply, 
 
SALARY : R382 245 – R461 745 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Eastern Cape Division Of The High Court: Makhanda 
REQUIREMENTS : Matric certificate and a National Diploma or Degree in Office Administration / 

Management or equivalent related field of study at NQF level 6 (360 credits). 
A minimum of three (3) years managerial/supervisory experience at least on 
salary level 7. A valid driver’s licence. An LLB will serve as an added 
advantage. Skills and Competencies: Knowledge of office management 
responsibilities, systems and procedures. Excellent Communication skills. 
Proficiency in English (verbal and written). Interpretation of law. Legal 
writing/drafting/legislative drafting skills. Knowledge of Electronic Information 
Resource and online retrieval. Strong Leadership and Management 
Capabilities. Ability to work long hours and under pressure. Computer literacy 
(MS Word, PowerPoint, Excel and Outlook). 

DUTIES : Manage office of the Judge President at the Eastern Cape Division of the High 
Court: Makhanda. Support the Judge President in communication with all 
Stakeholders. Management and Supervision of Judges’ support staff and 
related matters. Manage logistical arrangements for integrated meetings and 
operations. Oversee the Administration and follow up on the Judge President 
instructions to ensure prompt execution by relevant operational units at the 
courts. Liaise with all Stakeholders in the Department, Heads of Court, Senior 
Managers, Judges, National Office, Legal Professional bodies and other 
Stakeholders, with regard to matters emanating from the from the Office of the 
Judge President channel to both Internal and External Stakeholders. Prepare 
presentations and briefing notes for the Judge President and disseminate 
complex information to all branch heads. Compile, analyse and report progress 
on a monthly and quarterly basis, memoranda regarding all matters related to 
the Judge President. Ensure the correct applications of Regulations, 
Resolutions, Policies or any other Legal source of   

ENQUIRIES : Technical related enquiries: Mr D Kroqwana at 087 086 6942 
  Hr Related Enquiries: Mr S Mponzo or Ms P Biko at 087 086 6935/6929 
 
POST 42/111 : ACCOUNTING CLERK REF NO: 2022/192/OCJ 
 
SALARY : R176 310 – R207 681 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Constitutional Court: Braamfontein 
REQUIREMENTS  : Matric certificate with Accounting as a passed subject. A national Diploma in 

Accounting/Financial Management or equivalent will serve as advantage. 1 
year experience in finance will be an added advantage. Skills and 
Competencies: Problem solving, organising, client orientation and customer 
focus, having communication skills both written and verbal is vital, having, 
having attention to detail is essential, applicant must have initiatives skills and 
be flexible. Technical competencies: Public Finance Management Act (PFMA), 
Treasury Regulations, Knowledge of travel subsistence, Basic Accounting 
System (BAS). The applicant must be computer literate especially in MS Excel 
and MS Office. People with disability are encouraged to apply. 

DUTIES : Preparing and capturing sundry payments, Ensuring that invoices are paid 
within 30 days, Compiling receipts batches and capturing them on BAS, Handle 
petty cash and revenue management in line with PFMA and TR Regulation, 
Generating BAS reports, Proper filing system of physical payments and 
receipts batches for audit purpose, Maintaining all registers and processing 
S&T and cell phone claims. 

ENQUIRIES : Technical Related Enquiries: Ms Z Sondlo Tel No: 011 359 5700 
  HR Related Enquiries: Ms S Tshidino Tel No: 010 493 2500 
 
POST 42/112 : REGISTRAR’S CLERK REF NO: 2022/193/OCJ 
 
SALARY : R176 310 – R207 681 per annum. The successful candidate will be required 

to sign a performance agreement. 
CENTRE : Constitutional Court: Braamfontein 
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REQUIREMENTS : Matric certificate. Skills and Competencies: Good communication skills, Good 
interpersonal and Public Relation skills, Good Administration and organisation 
skills, Customer service skills, Ability to work under pressure Additional 
competencies, which may be of advantage: Paralegal qualification, knowledge 
of court process and procedure. 

DUTIES : Case Flow Management will give support to the Registrar by performing the 
following duties; Attend to cases allocated by the Registrars, Check 
compliance with the rules of court in respect of service of documents, Allocate 
case numbers to matters, Register matters in the Case Register, Liaise with 
Chambers in respect of newly filed documents, Attend to members of the public 
enquiries telephonically and through email, Drafting and updating the Court 
roll, File court documents electronically and physically in terms of the 
Constitutional Court’s filing system, perform administrative and clerical work as 
directed by the Registrar and file court documents electronically and physically 
in terms of the Constitutional Court’s filing system. 

ENQUIRIES : Technical Related Enquiries: Ms Z Sondlo Tel No: 011 359 7458 
  HR Related Enquiries: Ms S Tshidino Tel No: 010 493 2500 
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ANNEXURE P 
 

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE 
 

 
 
CLOSING DATE : 18 November 2022 at 16H00 
NOTE : The Department of Public Works and Infrastructure is an equal opportunity and 

affirmative action employer. The filling of the positions as advertised will be 
positively biased towards persons with disabilities and women in Senior 
Management Services (SMS). An indication by candidates in this regard will 
facilitate the processing of applications. Applications for Senior Management 
positions must only be emailed to the email address specified for each Senior 
Management positions. Faxed or late applications will not be accepted. Note: 
Kindly take note that with effect from 01 January 2021, DPSA approved the 
new Z83 Application Form (obtainable from any Public Service department); 
applicants are requested to use the new application form and the Z83 form 
must be signed when submitted as failure to do so will result in their application 
being disqualified. With regard to completion of new Z83 form, part A and B 
must be fully filled, Part C on method of correspondence and contact details 
must be fully filled, two questions relating to condition that prevent 
reappointment under part F must be fully answered. Page 1 must be initialled, 
failure to comply with the above, applicants will be disqualified. To streamline 
the recruitment process to be more responsive to the public, as well as to 
create more protective measures during the pandemic by avoiding over-
crowding and curb the costs incurred by applicants such measures should 
include the following regarding certification: Advertisement and accompanying 
notes must clearly capture the requirements for the certification to reflect that 
applicants, Please not note that applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae. The communication from HR of the 
department regarding requirements of certified documents will be limited to 
shortlisted candidates. Therefore only shortlisted candidates for a post will be 
required to submit certified documents on or before the day of the interview 
following communication from HR. The application for employment Form (Z83) 
provides under the sectional “additional information” that candidates who are 
selected for interviews will be requested to furnish additional certified 
information that may be requested to make final decision. It must be borne in 
mind that when a document is certified as a true copy of an original, the certifier 
only confirms it being a true copy of the original presented. Therefore, the 
certification process does not provide validation of the authenticity of the 
original document. The validation occurs when the documents is verified for 
authenticity. Regulation 67 (9) requires the executive authority to ensure that 
he or she is fully satisfied of the claims being made and these read with 
Regulations (57) (c) which requires the finalisation of Personnel Suitability 
Checks in order to verify claims and check the candidate for purpose of being 
fit and proper for employment. Applications not complying with the above will 
be disqualified. Should you not have heard from us within the next months, 
please regard your application as unsuccessful. Note: It is the responsibility of 
all applicants to ensure that foreign and other qualifications are evaluated by 
SAQA. Recognition of prior learning will only be considered on submission of 
proof by candidates. Kindly note that appointment will be subject to verification 
of qualifications and a security clearance. Faxed or late applications will NOT 
be accepted. Shortlisted candidates must be willing to undergo normal vetting 
and verification processes. Should you not have heard from us within the next 
3 months, please regard your application as unsuccessful. Kindly note that 
appointment will be subject to verification of qualifications and a security 
clearance. Faxed or late applications will NOT be accepted. Shortlisted 
candidates must be willing to undergo normal vetting and verification 
processes. Should you not have heard from us within the next months, please 
regard your application as unsuccessful. Shortlisted candidates must be willing 
to undergo normal vetting and verification processes. Entry level requirements 
for SMS posts: In terms of the Directive on Compulsory Capacity Development, 
Mandatory Training Days and Minimum Entry Requirements for SMS that was 
introduced on 1 April 2015; a requirement for appointment into SMS posts from 
1 April 2020 is the successful completion of the Senior Management Pre-Entry 
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Programme as endorsed by the National School of Government (NSG). The 
course is available at the NSG under the name Certificate for entry into SMS 
and the full details can be obtained by following the below link: 
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. All 
shortlisted candidates for SMS positions will be subjected to a compulsory 
technical or competency-based test that forms part of the interview process. 
Following the technical exercise and the interview, the selection panel will 
identify candidates to undergo a generic management competency 
assessment and the successful candidate must be willing to sign a 
performance agreement and be subjected to security clearance. 

  ERRATUM: Kindly note that the following post was advertised in Public Service 
Vacancy Circular 35 dated 16 September 2022. (1) Senior Internal Auditor: 
Internal Audit Ref no: 2022/356, has been withdrawn. 

 
MANAGEMENT ECHELON 

 
POST 42/113 : DEPUTY DIRECTOR - GENERAL: PROGRAMME MANAGEMENT OFFICE 

AND SPECIAL PROJECTS REF NO: 2022/416 
 
SALARY : R1 544 415 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management Services). 
The successful candidate will have to enter into an annual performance 
agreement and annually disclose his/her financial interests. 

CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An under-graduate qualification (NQF Level 07) and post-graduate 

qualification (NQF Level 08) in the Built Environment, Project Management 
Commerce, Business Administration or related fields as recognised by SAQA 
plus minimum of 8 to 10 years senior management experience in the relevant 
field. Knowledge: Programme and Project Management, Quality Management, 
Business Management, Public Finance Management Act, Strategic 
Management, Monitoring and evaluation methods, Government functioning, 
Client relations. Skills: Strategic capability and leadership; Information and 
Knowledge management, Policy analysis and development, Service delivery 
innovation, Financial management, Communication (verbal and written), 
Computer literacy, Stakeholder management, Planning and coordination, 
Presentation and facilitation Quality management. Willing to adapt work 
schedule in accordance with professional requirements and compelling 
circumstances. 

DUTIES : Oversee all turnaround and efficiency enhancement/ intervention programmes. 
Ensure proper implementation of the required project management and best 
practice mythologies (IDMS) across the value chain is enabled. Ensure 
necessary capacity and capability to properly align cross-cutting interventions 
between the DPW and PMTE. Ensure the use of standardized processes are 
implemented. Ensure dependencies across multiple projects and the value 
chain are adequately managed through the setting of specifications and quality 
standards. Institutionalize SDIF and IDMS in the implementation of Business 
Improvement Plan. Mainstream and streamline the Departmental programmes 
in line with Service Delivery Improvement Framework (SDIF) and IDMS 
components; develop Service Delivery Improvement Plans (SDIP) informing 
the organisational Strategic Plans enabled by the Service Delivery Model 
(IDMS). Manage the establishment of an integrated programme management 
enabled by service delivery framework for improved services and seamless 
performance. Manage the establishment and maintain partnerships and 
communication with stakeholders to support Business Improvement. Provide 
strategic solutions, guidance, coordination and fast tracking the delivery of the 
identified special projects within the department. Identify and prioritise projects 
in consultation with the Ministry. Facilitate rapid research and write up of 
individual project proposals and project plans and timelines. Identification and 
mobilisation of necessary resources (human and funding) to fund projects. 
Effective monitoring and evaluation of projects, including regular reporting of 
progress to the Minister. The effective management of financial resources 
allocated to the programmes.  

ENQUIRIES : Mr. SC Zaba Tel No: (012) 406 1544 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-21@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/ her financial interest 

mailto:Recruitment22-21@dpw.gov.za
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within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment: The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/114 : DEPUTY DIRECTOR - GENERAL: FACILITIES MANAGEMENT REF NO: 

2022/417 
 
SALARY : R1 544 415 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management Services). 
The successful candidate will have to enter into an annual performance 
agreement and annually disclose his/her financial interests. 

CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An undergraduate qualification (NQF Level 7) and post-graduate qualification 

(NQF Level 08) in Built Environment, Management or in the relevant field of 
study as recognised by SAQA plus a minimum of 8 - 10 years senior 
management relevant experience. Knowledge: Best practiced Asset 
Management processes; Department internal Business Process; Property and 
Contraction Knowledge; Client relations; Financial management; Supply Chain 
Management; Change Management; Public Service Regulation; Black 
Economic Empowerment Act; Preferential Procurement Policy and Frame Act. 
Skills: Advanced report writing; Advanced communication; Language 
proficiency; People management skills; Computer utilization; Negotiation skills; 
Analytical thinking; Facilitation skills ;Strategic planning ;Time management; 
Programme and project management skills; Conflict management; Sound 
analytical and problem identification and solving skills; Organising and 
planning’; Policy formulation; Decision making skills; Motivation skills; 
Numeracy Advanced interpersonal and diplomacy skills. Personal attributes: 
Innovative; Creative; Resourceful; Liaising skills; Ability to effectively and 
efficiently under pressure; Ability to meet tight deadlines whilst producing 
excellent results; People orientated; Able to establish and maintain personal 
networks; Trustworthy; Hard working; Assertive; Highly motivated; Ability to 
work independently. 

DUTIES : Provide strategic leadership in the development and the reviewing of 
legislation, strategies, and policies for facilities management and occupational 
health and safety. Undertake research on latest facilities management and 
OHS trends. Ensure the development and implementation of effective and 
efficient property management acts, strategies and policies; ensure that all 
facilities management policies contribute to the departments` strategic 
objectives; determine and develop strategic intervention mechanisms where 
there are problems/ challenges to implement efficient, effective and uniform 
procedures and policies; Provide strategic facilities management, support and 
security services to department’s clients and stakeholders; Facilitate 
completion of agreements between the department and client stakeholders; 
Ensure effective administration and performance of buildings for client 
satisfaction; Provide strategic leadership in the implementation of overall 
maintenance of state and non-state facilities to ensure the extension of life and 
use of existing government facilities as well as maintaining the value thereof 
Oversee the development and implementation of the built environment Green 
Economy Programmes; Conduct research and analyses to identify innovative 
incentives that support the transition to a green economy within DPW; Manage 
and monitor the implementation of the Built Environment Green Economy 
Programme; Establishment and management of BEGEP Project Management 
Office. Provide strategic management advice and oversee compliance on 
matters relating to statutory compliance on projects of client departments; 
Undertake surveys, inspections and audits to ensure proper monitoring and 
implementation of legislations and policies for statutory compliance on the 
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Departmental projects; Develop and maintain governance and assurance 
management system and monitoring system to identify the areas facilities 
activities that pose risks; Implement statutory compliance awareness 
programmes. 

ENQUIRES : Mr SC Zaba Tel No: 012 406 1544 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-22@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/ her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment: The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/115 : DEPUTY DIRECTOR - GENERAL: SUPPLY CHAIN MANAGEMENT 

EXECUTIVE REF NO: 2022/418 
 
SALARY : R1 544 415 per annum, (all-inclusive package) including basic salary (60% of 

package), State’s contribution to Government Employees Pension Fund (15% 
of package) and a flexible portion that may be structured in terms of applicable 
rules. The successful candidate will have to enter into an annual performance 
agreement and annually disclose his/her financial interests. 

CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An undergraduate qualification (NQF Level 7) and qualification in Finance, 

Public Administration/Management, Economic Sciences, Management 
Sciences, Supply Chain Management/ Procurement, or any of the Built 
Environment disciplines and a postgraduate qualification ( NQF level 8) as 
recognised by SAQA plus 8-10 years’ experience at Senior Management Level 
in the relevant environment Level in the relevant field. Extensive experience in 
supply chain management of large scale acquisitions in property, facilities 
management as we as construction related projects property in complex 
environments with multiplicity of procurement transactions. Knowledge of 
Supply Chain Management (SCM) systems, processes and controls, Public 
Finance Management Act, Public Services Regulations, Treasury Regulations. 
Skills: Leadership and management skills, good customer relations, Advanced 
report writing, Advanced communication, Language proficiency, Computer 
utilisation, Analytical thinking, Strategic planning, Conflict Management , sound 
analytical and problem identification and solving skills, organising and 
planning, policy formulation, decision making skills, motivational skills, 
numeracy, advanced interpersonal and diplomacy skills. Personal attributes: 
Ability to interact with clients and stakeholders in professional and assertive 
manner, high ethical standards, able to conduct business with integrity and in 
a fair and reasonable manner, ability to promote mutual trust and respect, 
innovative, creative, solution orientated- ability to design ideas without 
direction, people orientated, hard-working, highly motivated, ability to work 
effectively and efficiently under sustained pressure, ability to meet tight 
deadlines whilst delivering excellent results. 

DUTIES : Oversee the overall management and implementation of the entire SCM value 
chain in the Department. Undertake research on latest supply chain 
management trends. Collate all relevant information and infuse them into the 
SCM strategic policy. Source relevant SCM policies, guidelines and directives 
from the National Treasury. Advice on and monitor the implementation of 
National Treasury policies and guidelines in relation to SCM. Monitor and 
evaluate compliance to Medium Term Expenditure Framework. Undertake the 
effective development; implementation and monitoring and evaluation of the 
Department SCM policies. Oversee the efficient and effective implementation 
of the logistics function that are compliant with policies, procedures and 

mailto:Recruitment22-22@dpw.gov.za
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applicable legislation. Develop, manage, and oversee the implementation of 
the moveable asset management plan as well as the disposal plan. Strategic 
management of supplier relationships. Manage and control the acquisition of 
goods & services, disposal and letting of state assets including the letting of 
state assets no longer required. Manage the development implementation and 
maintenance of corporate governance policy; ensure that the policy complies 
with all statutory frameworks established within the Department; provide advice 
to the Accounting Officer on procurement related matters and report any 
breach or failure to comply with SCM processes guidelines and frameworks. 

ENQUIRIES : Mr S.C. Zaba Tel No: (012) 406 1544 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-23@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/ her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment: The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/116 : CHIEF DIRECTOR: REGISTRY SERVICES REF NO: 2022/419 
 
SALARY : R1 269 951 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the senior Management service). 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An undergraduate qualification (NQF Level 7)/ B-degree in Real Estate 

Management, Finance, Commerce or related qualification. A minimum of 5 
years senior management experience in the relevant field. Valid driver’s 
licence. Knowledge of Public Finance Management Act, Financial 
administration, Procurement directives and procedures, Programme and 
project planning, Market research, Property economics, Reporting procedures, 
GIAMA, DISPOSAL ACT, BBBEE, Treasury Regulations, The PIE Act, The 
Squatters Act. Skills: Strategic capability and leadership. Programme and 
project management. Information and Knowledge management. Policy 
analysis and development. Financial management. Computer literacy. 
Stakeholder management. Planning and coordination. Quality management. 
Personal Attributes: Ability to work effectively and efficiently under pressure, 
ability to meet tight deadline whilst delivering excellent results. Ability to 
communicate at all levels, participate at an executive level. Ability to work 
independently. 

DUTIES : Oversee the development and maintenance of the Department’s IAR and 
ensure compliance with PFMA, GIAMA, GRAP and other relevant prescripts: 
Oversee the design and implementation of IAR policies and procedures. 
Address management assertions (completeness, existence, rights, valuations, 
presentation and disclosure). Ensure capitalisation, de-recognition, impairment 
and all other accounting for Immovable Assets is in compliance with the GRAP, 
PFMA and GIAMA requirements. Engage internal and external stakeholders to 
ensure the development of a suitable electronic asset register and migration of 
data to the new system. Ensure timely IAR reporting and management of key 
stakeholder expectations/ customer requirements. Assess the Auditor-
General‘s (AG) findings on information in the asset register, identify and 
prioritise the required interventions against the basic requirements. Oversee 
the development of strategies to coordinate physical verification activities in 
order to provide status information around the existence and condition of all 
Immovable assets. Monitor and evaluate compliance of policies and 
processes. Oversee the management of verification process on the state 
owned properties. Control, monitor and evaluate the asset register to be up-to-
date. Ensure that the basic asset register information and values are populated 

mailto:Recruitment22-23@dpw.gov.za
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/


87 
 

in the asset register, condition assessment and vesting; ensure accurate asset 
register for the state properties; ensure capitalisation, de-recognition, 
impairment and all other accounting for Immovable Assets is in compliance 
with the GRAP requirements; liaise with technical and other units that inform 
GRAP compliance. Oversee the maintenance of the accuracy, completeness 
and quality of the IAR database, manage special projects and the delivery of 
concurrent mandate- Oversee successful delivery of the Concurrent Mandate 
amongst the state land community; Oversee the execution of critical projects 
required to ensure IAR is always compliant and in line with industry practise. 
Oversee the data exchange and analysis with Deeds, CSG, LAW, PMTE 
ERP’s etc.; Monitor completeness of IAR data in context of U-AMPs, C-AMPs, 
WIP etc. Oversee the implementation of the Vesting Strategy/Vesting Business 
Case. Manage the Chief Directorate-: Establish and maintain appropriate 
internal controls and reporting systems in order to meet performance 
expectations. Manage performance and development. Establish implement 
and maintain efficient and effective communication arrangements. Develop 
and manage the operational plan of the chief directorate and report on progress 
as required. Compile and submit all required administrative reports. Serve on 
transverse task teams as required. Quality control of work delivered by 
employees. Monitor the budget and expenditures of the Chief Directorate. 

ENQUIRIES : Ms S Subban Tel No: (012) 406 1790 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-24@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/117 : CHIEF DIRECTOR: CONSTRUCTION SECTOR REGULATION REF NO: 

2022/420 
 
SALARY : R1 269 951 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An appropriate NQF level 07 qualification in Social Sciences, Policy 

Development, Built environment qualifications or equivalent tertiary 
qualification (NQF level 7 as recognised by SAQA). A Masters Degree will be 
an added advantage. Must have a valid driver’s license and be computer 
literate. Experience and Knowledge: A minimum of 5 years’ experience at 
Senior Management Service level with extensive research and policy 
environment. Thorough knowledge of construction and built environment 
regulatory framework (legislation and regulations), must possess in-depth 
knowledge of policy formulation, implementation and monitoring, knowledge of 
government priorities, knowledge of how government functions. Ability to 
communicate excellently across all levels. Process Competencies: Research, 
Analytical skills, Problem Solving, Presentation, Communication (verbal and 
written), Knowledge Management. Required Core Competencies: Policy 
formulation, Strategic Capacity and Leadership, People Management and 
Empowerment, Financial Management, Change Management, Programme 
and project Management. 

DUTIES : The successful candidate will be responsible for providing strategic leadership 
oversee the development and implementation of regulatory framework aimed 
at addressing the transformation, growth and development of the construction 
industry, built environment professions, and related fields. Oversee the 
development of strategies and policies for the construction sector regulation. 

mailto:Recruitment22-24@dpw.gov.za
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Research, development and review of construction sector policies, legislation 
and regulations. Establish partnerships with various stakeholders in the 
construction industry locally and internationally towards best practice. Oversee 
the development of policies within the Department. Provide strategic direction 
for the overall functioning and performance of the Chief Directorate so that 
targets are met. Manage human and financial resources of the Chief 
Directorate according to departmental prescripts. 

ENQUIRIES : Ms N Mhlongo Tel No: (012) 406 1998 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-25@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/118 : CHIEF DIRECTOR, EPWP PARTNERSHIP SUPPORT REF NO: 2022/421 
 
SALARY : R1 269 951 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service). 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in Business 

Administration/Management, Development Studies, Economics, Commerce, 
Public Management, Accounting, Human Sciences, Behavioural Sciences, 
Construction Management and Built Environment, plus 5 years Senior 
Management experience in the relevant field. A Valid Driver’s License. 
Knowledge of: Strategic management processes, Business planning 
processes, Applicable legislation, norms and standards related to the 
management, Government Job Creation Policies, Expanded Public Works 
Programme, Public Finance Management Act, Treasury Regulations, Public 
Service Act, Public Service Regulations and the Minimum Information Security 
Standards (MISS) Act, Functioning of national, provincial and local 
government, SAQA / NQF framework, Client relations, Financial management, 
Preferential Procurement Policy and Framework, Office management, 
Structure and functioning of the Department and Departmental standards and 
regulations. Skills: Advanced report writing, Management & decision making 
skills, Financial Management, Numerical, Analytical, Problem Identification & 
Problem solving, Project and Programme management, Change management, 
Capacity building, Strategic management and leadership, Effective 
communication, People management, Advanced inter-personal and 
diplomacy, Computer Literacy, Conflict management, Policy formulation and 
Integration management. Personal Attributes: Ability to work effectively and 
efficiently under pressure. Ability to communicate at all levels, participate at an 
executive level. Ability to work independently. Willing to adapt work schedule 
in accordance with professional requirements. 

DUTIES : Manage the development of plans, strategies and guidelines for DPWI and 
ensure compliance with applicable frameworks: Develop, consult stakeholders 
and facilitate the approval of Programme Management, Learning Programme, 
Training, Enterprise Development and Communication frameworks, standard 
operating procedures and guidelines, in-line with applicable prescripts and are 
aligned to the government’s strategic objective. Conduct feasibility studies, 
option analysis studies and research in relation to Programme Management, 
Learning Programme, Training, Enterprise Development and Communication. 
Leverage funding and secure funding for Programme Management, Learning 
Programme, Training, Enterprise Development and Communication. Conclude 
strategic partnerships in terms Programme Management, Learning 
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Programme, Training, Enterprise Development and Communication. Monitor 
and ensure effective management of strategic partnership commitments. 
Manage the coordination of EPWP in terms of training delivery capacity 
support, enterprise development, programme management and 
communications: Build and maintain EPWP governance arrangements, 
networks and contacts with stakeholders and implementing bodies. Ensure 
development and maintenance of sound relationship with stakeholders. 
Promote EPWP and develop communications and marketing strategies. 
Enhance and ensure a positive communication profile for EPWP. Participate 
and ensure that the EPWP Branch is well represented in EPWP training, 
enterprise development, programme management, communications and 
learning programme forums. Intervene and address challenges in training, 
enterprise development, programme management, communications and 
learning programme. Manage engagements and feedback processes between 
the EPWP Branch, public bodies and key stakeholders. Manage engagements 
and feedback processes between Head Office and the Regions across all 
functions of the Branch. Manage EPWP reporting and monitor data integrity: 
Monitor the implementation and compliance with the guidelines. Develop 
information management and reporting tools to manage the capturing, 
collation, merging, validating and maintenance of EPWP for training, enterprise 
development, programme management, communications and learning 
programme matters. Manage the collating of programmes status reports on the 
achievement of intended goals and objectives. Analyse of the EPWP training, 
enterprise development, programme management, communications and 
learning programme matters on an ongoing basis and prepare all quarterly and 
annual performance reports to various stakeholders. Continuously monitoring 
the system performance to identify areas of improvements, and work with 
management to prioritise business and information needs and then define new 
processes for improvement. Ensure compiling, verifying and reporting of 
quarterly reports and assist with its collections. Intervene and support public 
bodies in terms of reporting challenges. Support and oversee interventions for 
ensuring data quality. Escalate and provide an interface between the 
Monitoring & Evaluation units and reporting public bodies. Oversee the 
coordination and management of sustainable livelihoods interventions through 
training and enterprise development: Manage the coordination of sustainable 
livelihood initiatives for EPWP participants. Oversee the implementation 
(planning, preparation, recruitment, implementation and monitoring) of 
sustainable livelihood support initiatives by training managers. Implement 
training and enterprise development initiatives. Manage the Chief Directorate: 
Establish and maintain appropriate internal controls and reporting systems in 
order to meet performance expectations. Develop and manage the operational 
plan of the Chief Directorate and report on progress as required. Manage 
performance and development of employees. Establish, implement and 
maintain efficient and effective communication arrangements. Compile and 
submit all required administrative reports. Quality control of work delivered by 
employees. Monitor the budget and expenditures for the Directorate. Managing 
the all the resources i.e. financial, human resources of the Chief Directorate, 
in-line with the departmental policies. 

ENQUIRIES : Ms CJ. Abrahams Tel No: (012) 492 3080 / (012) 492 1443/ (012) 492 1445 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-26@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 
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POST 42/119 : CHIEF DIRECTOR: PLANNING AND PRECINCT DEVELOPMENT REF NO: 

2022/422 
 
SALARY : R1 269 951 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management Services)  
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : Undergraduate qualification (NQF level 7) in Town Planning, Quantity 

Surveying, Architecture, and Construction. Relevant Professional Council 
registration with at least 10 years’ applied postregistration experience in 
relevant aforementioned disciplines. Extensive experience as a Professional 
Town Planner, Quantity Surveyor, Architect, Construction Project Manager or 
Civil Engineer with extensive managerial experience in the built environment, 
5 years’ experience at a Senior Management level. Valid driver’s license, 
Proven property development skills of 5 years is a prerequisite. Skills: 
Programme and project management, Financial management, Sound 
analytical, Strategic planning, Legal compliance, Management, Interpersonal, 
Communication, Report writing and presentation, Computer literacy, Valid 
driver’s licence. Knowledge: Proper understanding of Spatial and Land Use 
Management Environment, Experience in property development, economics 
and financial feasibilities will be an added advantage, Understanding of 
Government Development Plans and Programmes, Knowledge of governance 
and administration prescripts of government. 

DUTIES : The main purpose of the position is to strategically plan and develop integrated 
precincts in urban and rural areas for improved government accommodation 
and enhanced service delivery in close collaboration with relevant spheres of 
government. The incumbent will be responsible for: Stakeholder engagement 
to ensure alignment to IDPS and SDFS for integrated development. 
Developing and packaging project solutions from planning to inception phase 
and programme managing precinct delivery. Providing strategic leadership in 
enhancing the planning for accommodation as per GIAMA Framework and 
developing and implementing policies and guidelines to support precinct 
development. Developing and managing all strategic plans as well as business 
plans deliverables of the Division. Managing all personnel and professionals in 
the Division ensuring optimum performance. 

ENQUIRIES : Mrs S Subban Tel No: (012) 4061790 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-27@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link:https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/120 : DIRECTOR: SUPPLY CHAIN MANAGEMENT REF NO: 2022/ 423 
  (This position is targeted for a female candidates and/or people with 

disabilities) 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service) 
CENTRE : Johannesburg Regional Office 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in either Supply Chain 

Management, Public Administration, Economic Management Sciences, Built 
Environment or equivalent plus five (5) years’ experience at Middle/Senior 
management level in Supply Chain Management; Movable Assets 
Management; Provisioning Administration; LOGIS; BAS Procurement; 
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GMC/CMC/SIPDM/SLLPPS. Valid driver’s license. Knowledge: Thorough 
knowledge and understanding of procurement-related legislation, including; 
Public Finance Management Act; Framework for Supply Chain Management; 
Framework for Minimum Training and Deployment; Code of Conduct for Supply 
Chain Management Practitioners; Treasury Regulations; Preferential 
Procurement Policy Framework Act; Broad Based Black Economic 
Empowerment Act, State Information Technology Act; Public Service Act; 
Public Service Regulations, Promotion of Access to Information Act; 
government procurement systems and processes; Financial management and 
systems. Skills: Management skills; Analytical thinking; Language proficiency; 
Report writing skills; Numeracy; Research skills; Organising and planning; 
Computer literacy; Advanced interpersonal and diplomacy skills; Decision 
making; Project management skills; Effective communication; Report writing; 
Interpersonal relations. Personal Attributes: Innovative; Creative; Resourceful; 
Energetic; Helpful; Ability to work effectively and efficiently under sustained 
pressure; Ability to meet tight deadlines; Ability to communicate at all levels; 
People orientated; Trustworthy/Reliable; Assertive; Hard working; Highly 
motivated; Ability to work independently; Ability to work under stressful 
situations. 

DUTIES : Manage the development and implementation of and update policies and 
strategies: Make recommendations for changes and improvements to existing 
standards, policies, and procedures; Manage the implementation of approved 
policies and procedures; monitor work activities to ensure compliance with 
established policies and procedures; Manage and control the demand function 
in relation to goods and services, infrastructure demand and property demand-
:Manage the Demand Management process; Identify preference points system 
and appropriate goals per commodity in terms of preferential procurement 
policy objectives and Preferential Procurement Regulations; Oversee, 
coordinate, and advise on the process of drafting specifications/terms of 
reference and special condition of contract; Compile a procurement plan. 
Manage and control the acquisition function in relation to goods and services, 
infrastructure and property-:Oversee the utilization of the Central supplier 
Database in the bid/quotation processes; Control and oversee a compliant 
execution of the bid/quotation processes; Ensure that integrity of all 
procurement functions is maintained; Manage the establishment of the bid 
specification, bid evaluation and bid adjudication committees; Oversee the 
proper functioning of the committees; Chair the Sub-Bid Adjudication 
Committee meetings; Report on the performance of the committees; Manage 
contracts by ensuring supplier compliance and performance is monitored, 
managed and reported for corrective measures. The management of logistic 
support services-:Ensure implementation in compliance with the Framework 
for Supply Chain Management; Manage the procurement of assets, supplies 
and services; Manage the vehicle fleet; Manage transport and travelling; 
Manage Auxiliary Services and Archives; Establish and manage service level 
agreements with service providers. Manage and control the movable assets 
and maintain accurate and complete movable asset register: Put in place 
monitoring controls for movement of assets; Ensure that proper procedures are 
followed with the movement of assets; Implement effective systems of movable 
assets verification within the Region; Maintain the movable assets register on 
the system; Compile moveable asset acquisition, disposal and maintenance 
plans; Ensure that maintenance information is registered on systems; Manage 
and monitor the warranties and guarantees of moveable assets; Ensure that 
maintenance information is registered on systems; Ensure the effective and 
efficient disposal of movable assets; Manage financial reporting processes on 
movable assets. Design and implement measures to eliminate fraud and 
corruption within SCM processes. 

ENQUIRIES : Mr. R Naidoo Tel No: (012) 406 1191 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-28@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
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the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/121 : DIRECTOR: INTERNAL AUDIT REGIONS REF NO: 2022/424 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service)  
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in Accounting/ Auditing/ Internal 

Audit. Chartered Accountant/Certified Internal Auditor and a minimum of 5 
years’ experience at MMS or SMS levels. Knowledge of the Standards for 
Professional Practice of Internal Auditing Principles, Public Finance 
Management Act, 1999 (Act 1 of 1999) (PFMA) and Treasury Regulations, 
COSO Framework and King Report on Corporate Governance as well as other 
relevant Public Service Laws and Regulations. Knowledge and experience in 
TeamMate software. Excellent communication (verbal and written) skills. 
Ability to manage multiple projects. Proven skills in leading and managing 
teams to achieve higher level of efficiency. Ability to work under pressure for 
extended periods of time. Good project management skills. Ability to follow 
aproactive and creative problem solving approach. Membership with the 
Institute of Internal Auditors (IIA)/ South African Institute of Chartered 
Accountants (SAICA). A valid driver’s license. Prepared to be subjected to 
security clearance. 

DUTIES : Manage the Internal Audits for Regions. Monitor and ensure that the Internal 
Audit activities’ objectives are in line with the strategic goals of the department. 
Implement audit approaches and methodologies for Internal Audit activities. 
Identify critical risks from the department’s risk management plans that require 
Internal Audit focus. Develop risk-based three-year and annual Internal Audit 
Plans. Review audit reports as well as supervise the implementation and 
follow-up of audit findings. Co-ordinate the work of internal and external 
auditors. Develop policies and procedures to guide audits and audit staff. 
Ensure the Internal Audit activities compliance with applicable statutory 
requirements, Acts and professional practices and standards. Preparation of 
audit committee reports and effective participation in audit committee activities. 
Manage financial and human resources within the Directorate. 

ENQUIRIES : Ms R Mashigoane Tel No: (012) 406 1758 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-29@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG).The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/122 : DIRECTOR: ICT PROJECTS AND PROGRAMME MANAGEMENT REF NO: 

2022/425 
  (This position is targeted for a female candidates or people with disabilities) 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management Services) 
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CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in Information Technology; 5 

years MMS/SMS experience in a relevant field of Information Technology 
Project Management. A valid Driver’s licence. Knowledge: ICT Strategy & 
Plans Programme and Project Management; Information Technology policies 
and standards; Contract Management; Information Technology Audit and 
Governance and Compliance; Procurement processes; Business & Computer 
systems analysis; Compilation of management reports. Personal Attributes : 
Ability to work under pressure; interpersonal relationship; Willing to learn new 
technologies; Good Verbal and written communication; Creative; Team player; 
Ability to communicate at all levels; Trustworthy; Assertive; Hardworking; Self-
motivated. SKILLS: Ability to work independently; Ability to operate computer 
on hardware and software; Problem solving; Training; Strategic planning; 
Financial Management Facilitation; Research. OTHER: Willing to adapt work 
schedule; Security clearance. 

DUTIES : Manage the development and maintenance of ICT Projects and Programme 
Management policies, strategies and procedures-: Undertake research on the 
latest developments in professional guidelines, legislations and standards; 
Manage benchmarks with various institutions for ICT Projects and Programme 
Management best practice techniques and public works & infrastructure 
methodologies; Lead the development and execution of comprehensive ICT 
Projects Management strategies; Ensure that all ICT Projects and Programme 
Management policies, guidelines and standards are developed in line with 
applicable prescripts and are aligned to the Department's strategic objective; 
Monitor the implementation and ensure compliance with applicable policies 
and Directives; Evaluate ICT Projects and Programme Management strategies 
and processes in order to continually improve them. Oversee the design and 
implementation of an appropriate project management framework: Oversee 
the initiation of ICT projects and programmes; Select and prioritise ICT projects 
and programmes according to the Department's overall strategy; Plan, 
coordinate and implement ICT Projects, change controls audits and 
compliance. Ensure that all project charters are aligned properly to the 
strategy; Manage the development of project standards, specifications and 
service levels according to organisational objectives; Oversee the 
development of project work plans and revise as appropriate to meet changing 
needs and requirements; Identify resources needed and assign individual 
responsibilities; Ensure the availability and management of funds to meet the 
MTEF objectives within the project environment/services; Manage final review 
and approvals or audits on project designs according to design principles or 
theory; Ensure application of methodology and enforce project standards to 
minimise risk. Manage resources for ICT Projects and Programmes-:Oversee 
a team of project managers and project teams; Monitor project management 
efficiencies according to organisational goals and direct or redirect for the 
attainment of 35 organisational objectives; Oversee finances to ensure that the 
project progresses on time and on budget; Ensure effective utilisation of 
allocated resources; Review regular progress reports; Oversee quality 
assurance of ICT projects and programme; Evaluate and assess results of a 
project. 

ENQUIRIES : Ms. T Malapela Tel No: (012) 406 1730 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-30@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 
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POST 42/123 : DIRECTOR: LITIGATION AND LEGISLATION DRAFTING REF NO: 

2022/426 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in Law plus 5 years of experience 

at a middle/ senior management experience in Legal Services (Legislative 
Drafting, Contract management/Administration and Litigation). A valid driver’s 
licence. Knowledge of Property, Industry and Asset Management, Constitution 
of the Republic of South Africa, Intellectual and Property Law, Mandate and 
Functions of the Department, System and Operation of South African Courts 
of Law, Interpretation of Legislation, Functioning of National, Provincial and 
Local Government, Employment Equity Act and related policies, Public 
Financial Management Act, Public Service Act, Promotion of Access to 
Information Act, Magistrates Court Act, Supreme Court Act, Promotion of 
Administrative Justice Act. Skills: Legislation drafting skills, excellent 
communication, Report writing skills, Analytical thinking, Advanced 
interpersonal and diplomacy skills, Negotiation skills. Ability to work 
independently. Able to establish and maintain personal networks. Ability to 
communicate at all levels, particularly at an executive. 

DUTIES : Develop essential strategies, policies and procedures for Litigation (consult 
with, instruct and monitor the State Attorney and Counsel on all litigation 
matters, provide assistance and monitoring of legal matters, as well as legal 
costs, perusal of and commenting on all draft pleadings to ensure that it is in 
line with the Department’s interests, ensure the proper and correct 
administration of all the legal and litigation affairs of the Department, including 
the monitoring of legal costs in litigation matters, liaise between the Department 
and the various Offices of the State Attorney on all litigious matters and 
consider recommendations made by the State Attorney and/or Counsel on the 
acceptability of such recommendations), Legislation and Contract 
management, Undertake research on trends and review best practices; 
Manage the development of effective and efficient strategies, policies and 
procedures aligned to applicable prescripts; the effective management support 
and legal advice to the department on contract administration matters. The 
effective coordination of the contract administration function within the 
department. Proper functioning of the Contract Administration Components in 
the Department. The effective management of the legislative drafting process. 
Management of the Litigation, Legislation and Contract Management 
Directorate, Establish and maintain appropriate internal controls and reporting 
systems in order to meet performance expectations; Maintenance of discipline. 
Management of performance and development; Establish implement and 
maintain efficient and effective communication arrangements; Develop and 
manage the operational plan of the Directorate and report on progress as 
required; collate inputs from the various legal officers, both at Head Office and 
in the regions and compile the annual audit report, at financial year-end; 
Compile and submit all required administrative reports; Serve on transverse 
task teams as required; Plan and allocate work; Quality control of work 
delivered by employees. Monitor the budget and expenditures of the 
Directorate. 

ENQUIRIES : Mr C Makgoba Tel No: (012) 406 1548 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-31@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
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Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/124 : DIRECTOR: EPWP PROGRAMME MANAGER 
  (These positions are targeted for a female candidates or people with 

disabilities) 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service) 
CENTRE : Bloemfontein Regional Office Ref No: 2022/427 (X1 Post) 
  Nelspruit Regional Office Ref No: 2022/428 (X1 Post) 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in Business 

Administration/Management, Development Studies, Economics, Commerce, 
Public Management, Accounting, Human Sciences, Behavioural Sciences, 
Construction Management and Built Environment, or related field of study plus 
5 years relevant working experience at Middle/Senior level. Valid Driver’s 
License. Knowledge: Expanded Public Works Programme, Governments Job 
Creation Policies and Programmes, Programme and Project Management, 
Labour-Intensive Methods of Construction, Stakeholder Management; 
Functioning of national, provincial and local government, Monitoring and 
Evaluation methods, Training, Enterprise Development and Communication, 
SAQA / NQF framework, the Public Financial Management Act, Municipal 
Public Finance Management Act (MFMA), Treasury Regulations, Public 
Service Act, Public Service Regulations and the Minimum Information Security 
Standards (MISS) Act and Government prescripts. Skills: Management. Client 
Orientation, Customer Focus, People Management, Conflict Management, 
Policy Development, Numerical, Analytical, Computer Literacy, Planning and 
Organising, Project Management, Problem Solving, Report Writing, Financial 
Administration, Presentation, Decision Making and Research Methodology. 
Willingness to adapt to working schedule in accordance with office 
requirements. 

DUTIES : Support the development frameworks, incentive grant agreements & 
frameworks, policies, protocols and guidelines for the EPWP. Facilitate and 
conclude the signing of contracts, protocols, business plans, incentive grant 
agreement and any other documents with stakeholders. Ensure stakeholder 
dialogue and buy-in of frameworks, standard operating procedures (SOPs), 
business plans (BPs), incentive grant agreements/frameworks, policies, 
protocols and guidelines and any other key documents. Lead on EPWP policy, 
protocols and key stakeholder engagement related documents. Support the 
development, consultation and buy-in of governance, capacity building, 
training, enterprise development, knowledge management, audit related 
matters, EPWP Sector issues, communications and monitoring & evaluation 
guidelines/frameworks and any other key documents for the EPWP. Establish 
and maintain relationships between EPWP and relevant stakeholders. Manage 
communication and feedback processes between the EPWP, municipal and 
provincial structures with relevant structures; identify and communicate 
programme opportunities to various EPWP sectors. Coordinate EPWP 
governance and institutional arrangement interventions. Provide reports to 
EPWP units as requested. Manage the compilation of the EPWP provincial and 
municipal contact database. Participate and represent EPWP in municipal and 
provincial structures; promote and encourage participation of municipal, 
provincial and other institutions; monitor performance of provincial institutions. 
Identify and communicate programme opportunities to various EPWP sectors. 
Conduct regular reporting sessions with provinces. Ensure efficient 
engagements in the province. Support, manage, monitor and oversee data 
capturing, reporting and monitoring of work opportunities and key performance 
data within the programme for the province. Oversee and manage external and 
internal audits within the province, as per the prescribed guidelines. Ensure 
compliance with the audit action plan.  Oversee EPWP technical support in the 
province. Oversee and support EPWP training through public body funds in the 
province. Oversee, support and implement EPWP communications in the 
province. Oversee and support EPWP sector coordination in the province. 
Oversee the EPWP capacity building initiatives in programme. Manage the 
coordination of sustainable livelihood initiatives for EPWP participants. 
Oversee the implementation (planning, preparation, recruitment and 
monitoring) of sustainable livelihood support initiatives by training and 
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enterprise development in the province. Implement training and enterprise 
development initiatives. Establish and maintain appropriate internal controls 
and reporting systems in order to meet performance expectations. Develop and 
manage the operational plan of the Regional Office/Directorate and report on 
progress as required. Manage performance and development of employees. 
Establish, implement and maintain efficient and effective communication 
arrangements. Compile and submit all required administrative reports. Quality 
control of work delivered by employees. Monitor the budget and expenditures 
for the Regional Office/Directorate. Managing the all the resources i.e. 
financial, human resources of the Regional Office/Directorate, in-line with the 
departmental policies. 

ENQUIRIES : Ms CJ. Abrahams Tel No: (012) 492 3080 / (012) 492 1443/ (012) 492 1445 
APPLICATIONS : Bloemfontein: All applications for this position must be submitted only via email 

to: Recruitment22-32@dpw.gov.za 
  Nelspruit: All applications for this position must be submitted only via email to: 

Recruitment22-33@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/125 : DIRECTOR: PROPERTY MANAGEMENT (VACANT LAND) REF NO: 

2022/429 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in Real Estate Management/ 

Asset Management, or equivalent qualification plus five (5) years relevant 
experiences at middle/ senior management relevant work experience in Asset 
Management/ Property/ Facilities Management. A valid driver’s licence. 
Knowledge: Public Finance Management Act; financial administration; 
procurement directives and procedures; programme and project planning; 
market research; property economics; reporting procedures. Skills: Effective 
communication skills; advanced report writing skills; computer literacy; policy 
analysis and development; presentation skills. Ability to work under pressure; 
ability to communicate at all levels; Must be prepared to travel; a valid driver’s 
licence. Willing to adapt work schedule in accordance with professional 
requirements. 

DUTIES : Effective management of Departments` property - provide guidelines and 
inputs on drafting plans regarding immovable assets; manage and control 
property rights and vesting of state land; ensure compliance to property 
legislations; ensure economic efficiency in the Departments` leasehold 
portfolio are in line with market trends; interact with facilities management to 
ensure effective cleaning, gardening and security services of Departments` 
property; manage capturing of revenue and expenditure of all state owned and 
leased property in property information. Maintenance and Updating of the 
Fixed Asset Register; conduct property audits on the system; check debtors 
reports on the system; verify debtors monthly schedule; respond to and resolve 
audit queries; compile monthly expenditure reports. Management of private 
tenants- manage private tenants occupying State-owned property; supervise 
preparation processes of rental agreements; ensure timeous collection of 
rates; manage grievances related to rentals. The management of vacant and 
unimproved State properties- monitor maintenance of vacant and unimproved 
state property; ensure security for vacant properties; supervise property 
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maintenance operations; ensures the implementation of reconditioning of 
unimproved properties; manage the periodic inventory of building contents and 
property condition. Effective manage of the component- Manage employment 
related processes of the component; Manage the budget and expenditure of 
the component. 

ENQUIRIES : Ms N Makhubele Tel No: (012) 406 2195 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-34@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/126 : DIRECTOR: REAL ESTATE MANAGEMENT SERVICES 
  (Johannesburg Regional Office position is targeted female candidate or people 

with disabilities) 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the Senior Management service) 
CENTRE : Cape Town Regional Office Ref No: 2022/430 (X1 Post) 
  Johannesburg Regional Office Ref No: 2022/431 (X1 Post) 
REQUIREMENTS : An Undergraduate qualification (NQF level 7) in Real Estate Management 

/Property Management or equivalent qualification plus five (5) years relevant 
experience on Middle/Senior management level in Asset Management/ 
Property/Facilities Management. Knowledge: Public Finance Management Act; 
financial administration; procurement directives and procedures; programme 
and project planning; market research; property economics; reporting 
procedures. Skills: advanced report writing skills; computer literacy; policy 
analysis and development, presentation skills. Ability to work under pressure; 
ability to communicate at all levels; analytical thinking; Must be prepared to 
travel; a valid driver’s licence. Willing to adapt work schedule in accordance 
with professional requirements. 

DUTIES : Effective management of Departments` property- provide guidelines and inputs 
on drafting plans regarding immovable assets; manage and control property 
rights and vesting of state land; ensure compliance to property legislations; 
ensure economic efficiency in the Departments` leasehold portfolio are in line 
with market trends; interact with facilities management to ensure effective 
cleaning, gardening and security services of Departments` property; manage 
capturing of revenue and expenditure of all state owned and leased property 
in property information. Management and administration of leased property- 
ensure effective maintenance and function ability of leased properties, ensure 
effective administration and performance of buildings for client satisfaction; 
administrate property portfolios, ensures that buildings are user-friendly and 
accessible; manage and maintain client relationship; manage and maintain a 
comprehensive and accurate property asset register; ensure timeous 
payments of all services rendered to state properties. Management of private 
tenants- manage private tenants occupying State-owned property; supervise 
preparation processes of rental agreements; ensure timeous collection of 
rates; manage grievances related to rentals. The management of property 
payments and revenues effective implementation of the property expenditure 
management system; manage property revenues; ensure effectiveness of the 
Property Asset Register; authorise creditors payments; authorise the creditors 
and customer master file; manage litigation and/or arbitration related to 
property payments and revenue. The effective management of procured and 
leased accommodation: Manage and facilitate the process of identifying 
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superfluous properties to be disposed; Manage the prioritisation of assets to 
be disposed; Develop and implement strategies to guide the disposal of state 
immovable properties; Establish the ownership of properties to be disposed; 
ensure that all property disposal do not infringe with the National Land Reform 
Programme; manage the transfer of ownership of immovable assets disposed; 
The Management of State Properties- ensure effective and efficient utilisation 
of State property; ensure proper maintenance of State property; responsible 
for the performance of risk management functions on the property; directs 
preparation of financial reports on status of property(e.g. Occupancy rates); 
manage the employment of contractors for services of security, grounds 
keeping and maintenance personnel; ensure completeness of contractual 
documentation for contractors; monitor and ensure property compliance with 
local regulations and laws. Effective manage of the component- Manage 
employment related processes of the component; Manage the budget and 
expenditure of the component. 

ENQUIRIES : Johannesburg, Ms J Monare Tel No: (011) 713 6051 
  Cape Town, Ms P Penxa Tel No: (021) 402 2028 
APPLICATIONS : Cape Town: All applications for this position must be submitted only via email 

to: Recruitment22-35@dpw.gov.za 
  Johannesburg: All applications for this position must be submitted only via 

email to: Recruitment22-36@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
POST 42/127 : DIRECTOR: PROGRAMME MANAGEMENT OFFICE (PMTE) REF NO: 

2022/432 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the senior Management service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : An undergraduate qualification (NQF Level 7) in the Built Environment 

disciplines and/or Project Management or equivalent qualification with courses/ 
and extensive experience in programme and project management, Post 
Graduate (NQF level 08) qualification advantageous, five (5) years appropriate 
or relevant experience at middle/senior management level. Required 
Professional registration within the respective built environment field with 
project management professional registration preferred. A valid driver’s 
licence. Knowledge: Project Management techniques, methodologies and 
tools, Change Management and Turnaround Expertise, Knowledge and 
understanding of IDMS and SIPDM, Knowledge of relevant Public Service 
legislation, Knowledge of the built environment industry, applicable legislation, 
norms and standards related to the built environment industry. Skills: 
programme management, client relations, strong communication skills, both 
written and verbal, good interpersonal skills, computer literate, knowledge of 
construction project management, property management and facilities 
management, ability to work effectively and efficiently under sustained 
pressure, ability to meet tight deadlines whilst delivering excellent results, 
ability to communicate at all levels, prepared to travel, willing to adapt work 
schedule in accordance with professional requirements. 

DUTIES : Coordinate the implementation of all PMTE programmes and Turnaround 
initiatives and interventions. Conceptualise, develop and coordinate PMTE 
Business Improvement initiatives MOU’s, SLA’s, and other agreements. 
Monitoring implementation against scope, goals and deliverables of projects 
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and report to senior management and stakeholders. Technically support 
special PMTE programmes and Client Relations Management. Manage and 
consolidate information from Divisions and Programmes to meet administrative 
and governance compliance requirements for PMTE. Manage the IDMS 
implementation for DPW sector, entities and client departments. Ensure 
organizational improvement through the use of standardized processes. 
Manage and update Standard Operating Procedures for PMTE in line with new 
circulars, regulations and directives. Manage and coordinate development and 
empowerment initiatives of Government and DPW in particular contractor and 
property incubation and development programmes. 

ENQUIRIES : Mr N Kubeka Tel No: (012) 406 1504 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-37@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/ 

 
POST 42/128 : DIRECTOR: SMALL HABOURS REF NO: 2022/433 
  (24 Months Contract) 
 
SALARY : R1 073 187 per annum, (all-inclusive salary package), (total package to be 

structured in accordance with the rules of the senior Management service) 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A Post Graduate degree in the Built Environment. A minimum of five (5) years’ 

experience in the built environment field at a middle/senior managerial level. 
Successful completion of the Senior Management Pre-entry Programme as 
endorsed by the National School of Government (NSG). Relevant experience 
in maritime related infrastructure is preferred. Registration as a Professional 
under the respective built environment field. Knowledge: Extensive programme 
and project management experience. Sound knowledge and understanding of 
marine infrastructure, including CAPEX, OPEX and macro-economics. 
Financial, contract and information management. Experience in marine 
infrastructure design and knowledge of best practices within the maritime 
space. Experience with contract and construction management of marine 
contractors. Demonstrated ability to present information to internal and external 
stakeholders through advanced communication and presentation skills. 
Knowledge of the South African coastline including all harbours and ports to 
allow for integrated planning between all three spheres of government. 
Government Regulatory Frameworks and all applicable Acts including but not 
limited to GIAMA, PFMA, NEMA and ICMA. Skills: Strategic capabilities and 
leadership skills, programme and project management, information and 
knowledge management, high level of computer literacy, stakeholder 
management, quality management, planning and coordination. Ability to work 
independently, Willingness to adapt to a tight schedule in accordance with 
professional requirements, required to travel extensively, working abnormal 
hours. Valid driver’s licence. 

DUTIES : Project manage and drive the delivery of the departmental Strategic Integrated 
Project SIP21m: Small Harbours Development National. Manage the small 
harbour and coastal property development projects and programmes. Manage 
the development of feasibility studies, planning and construction of new small 
harbours in the Northern Cape, Eastern Cape and KwaZulu-Natal provinces. 
Development of Gantt charts to track progress and develop baselines. 
Baselines to be tracked in accordance with the allocated budget, drafting of 
contractual document including but not limited to Memoranda of Agreements/ 
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Understanding, Service Level Agreements and Project Execution Plans 
Investigate economic opportunities within the harbours for further 
development, develop Infrastructure Projects Management Plans (IPMPs), in 
accordance with the IDMS Framework. Ensuring the complete roll-out of the 
Spatial and Economic Development Frameworks for the 13 proclaimed fishing 
harbours in the Western Cape. General and ad-hoc project management 
related tasks to the programme. Alignment and integration of the infrastructure 
development with the Operation Phakisa: Ocean Economy: Small Harbours 
initiatives under the four thematic work streams. Manage the effective and 
efficient implementation and maintenance of risk management processes 
within the unit. Maintain conducive professional relationships with stakeholders 
between all three spheres of government as well as the private sector. Provide 
strategic and management reports on an ongoing basis. 

ENQUIRIES : Mr N Kubeka Tel No: 012 406 1504 
APPLICATIONS : All applications for this position must be submitted only via email to: 

Recruitment22-38@dpw.gov.za 
NOTE : General: The successful candidate will be required to enter into an employment 

contract, sign a performance agreement and disclose his/her financial interest 
within one month of appointment and thereafter on an annual basis. All 
applicants are to declare any conflict of interest, membership of Boards and 
Directorships. Please note that all the shortlisted candidates will be subjected 
to personnel suitability checks and the successful candidate will have to 
undergo full security vetting. Identified candidates will be subjected to a 
government specific competency assessment. The successful completion of 
the Senior Management Pre-Entry Programme (Mandatory Training Days and 
Minimum Entry Requirements for SMS Positions), is a pre-requisite for any 
candidate to be appointed to this position, in terms of the Directive on 
Compulsory Capacity Development, as endorsed by the National School of 
Government (NSG). The Programme is available at the NSG under the name 
Certificate for Entry into SMS. The full details can be obtained by following the 
below link: https://www.thensg.gov.za/training-course/sms-pre-
entryprogramme/. 

 
OTHER POSTS 

 
POST 42/129 : CHIEF CONSTRUCTION PROJECT MANAGER GRADE A REF NO: 

2022/434 
 
SALARY : R1 058 469 per annum, (OSD salary package) 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A National Higher Diploma (Built Environment Field)/ B-Tech (Built 

Environment Field)/ Honours Degree in any Built environment field with a 
minimum of six years (6) years’ experience as a registered professional 
construction project manager with the SACPCMP. A valid driver’s license. 
Compulsory registration with the SACPCMP as a Professional Construction 
Project Manager. Knowledge of programme and project management, project 
design and analysis, legal and operational compliance, as well as the creation 
of high performance culture. Communication, problem solving, analytical, 
decision making and conflict management skills also critical. 

DUTIES : Monitor the performance of project managers under his/her supervision. 
Mentor, develop and offer technical support to improve performance. Manage 
construction projects on his/her own, ranging from large scale capital projects 
to maintenance projects and service contracts. Ensure that the needs of the 
clients are well interpreted into manageable scopes of work. Procure the 
services of built environment professionals through stipulated supply chain 
management process. Coordinate the work of various professionals to ensure 
the required design and documentation quality as well as delivery is in 
accordance with the project execution plans. Coordinate all internal resources 
required to ensure the bidding process for appointment of contractors. Ensure 
that appointed consultants manage the quality of work within their professional 
scope and responsibility. Ensure that contractors timeously receive relevant 
specifications and details to contrast. Adjudicate all applications of variation 
orders and extensions of time, and make recommendations to the approving 
authority within the Department. Process all interim monthly payments as per 
conditions of contract and in line with the Government’s commitment to pay 
invoices timeously. Prepare and submit project information to be filled to the 
Head of Directorate. Secure all required funding for the projects through 
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internal set processes. Ensure that project information is filled appropriately for 
easy access during audit. Cultivate a culture for good working relationships 
with fellow colleagues within the Department. 

ENQUIRIES : Ms. T Kolele Tel No: (021) 402 2063 
APPLICATIONS : Cape Town Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X9027, Cape Town, 8000. Or Hand Deliver at 
Ground floor, Customs House, Lower Heerengracht Street, Cape Town. 
Register the application in the book. 

FOR ATTENTION : Ms. C Rossouw 
 
POST 42/130 : CONSTRUCTION PROJECT MANAGER GRADE A REF NO: 2022/435 
 
SALARY : R728 829 per annum, (OSD salary package) 
CENTRE : Umtata Regional office 
REQUIREMENTS : A National Higher Diploma/B Tech in the Built Environment field and a 

Minimum of 4 years and six months experience in the Built 
Environment/Honours Degree in Built Environment filed with a minimum of 3 
years’ experience. Compulsory registration with the SACPCMP as a 
Professional Construction Project Manager and /furnish a proof that you have 
applied to register with the professional council and paid the prescribed 
application and registration fees. A Valid driver’s licence .Computer literacy, 
Knowledge and understanding of the following Acts: Public Finance 
Management Act, Occupational Health and Safety Act as well as Building 
Regulations and Environmental Conservation Act, Knowledge and 
understanding of the Government Procurement System, good planning, 
financial and budget skills, Sound analytical and good written and verbal 
communication skills; knowledge and understanding of the JBCC and GCC 
form of contract. 

DUTIES : Contribute to project initiation, scope definition and scope change control for 
envisaged project. Full project management function, cost quality and time 
control. Manage project cost estimate and control changes in line with allocated 
budgets .Plan and attend project meetings during the project phases. Assist 
with compilation of project documentation to support project processes. 
Implement project administration processes according to Government 
requirements. Ensure implementation of procurement activities and adherence 
thereof to Government policies .Provide assistance in implementing and 
assuring that project execution is in accordance with the approved project 
norms and time schedules .Support the project environment and activities to 
ensure that project objectives are delivered timeously. Manage and engage in 
multi-disciplinary construction teams regarding the construction/maintenance 
of facilities; Ensure that construction projects are implemented and executed 
as an envisaged in the Acquisition/procurement plan and high quality projects 
are delivered within time, cost and quality framework. 

ENQUIRIES : Ms P Pambo Tel No: (047) 502 7013 
APPLICATIONS : Mthatha Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X5007, Sutherland Street, Mthatha 5099 or Hand 
Deliver at 29 Sutherland Street, PRD II Building, 5th Floor, Mthatha. 

FOR ATTENTION : Ms N Mzalisi 
 
POST 42/131 : ASSISTANT DIRECTOR: EPWP TRAINING COORDINATOR REF NO: 

2022/436 
 
SALARY : R477 090 per annum 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF level 6)  in Human Resource 

Management, Human Resource Development, Public Administration, Public 
Management, Sociology, Psychology, Education, Behavioural Sciences. 
Relevant experience in Training and Skills Development Coordination field. 
Knowledge: candidate must have a knowledge of Human Resource 
Development, Training and Skills Development, Training Coordination, 
Training facilitation, Social facilitation, Structure and functioning of the EPWP 
and sectors, Contract Management, Supply Chain Management, Procurement 
procedures. Skills: Computer Literacy, Planning and Organizing, Problem 
Solving, Training and presentation skills, Interpersonal skills, Team Building, 
Decision making, Communication skills, Report writing, Group cohesion, Social 
facilitation, Research Skills, Financial Management, Negotiation, Project 
Management, Facilitation Skills, Dispute resolution. Ability to work 
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independently, ability to work under stressful situations, ability to communicate 
at all levels, highly motivated, trustworthy, punctuality, assertive and hard-
working. Candidate must be prepared to travel extensively working long hours. 
A valid driver’s license is compulsory. 

DUTIES : Coordinate the training for EPWP participants, not limited to DPWI sourced 
funding: Assist with completion and verification of training applications from 
sectors and public bodies across all spheres of government. Present the 
training applications to the EPWP Approval Training Committee for approval. 
Coordinate the logistical meetings in preparation for the training. Monitor the 
implementation of the training and give feedback on training areas that need 
to be improved. Support Public Bodies with technical assistance on their 
training interventions, not limited to DPWI sourced funding. Support Training 
Providers with compliance to audit requirements and implement resolutions of 
audits related to the EPWP training in the province. Collect and capture data 
for reporting training interventions, (not limited to DPWI sourced funding)-: 
Collect Portfolio of Evidence required for reporting training. Capture training 
data on the EPWP Reporting System. Compile training reports. Facilitate as a 
trainer on EPWP training interventions: Provide support in the process of 
developing and maintaining training programs. Ensure that venues are 
conducive for training and ensure that all strategic aids are available. Provide 
training for EPWP training interventions e.g. EPWP Learning Programme, 
Financial Sector Conduct Authority and others. Coordinate capacity building 
workshops for EPWP Officials in the province. Manage the administrative 
related functions: Facilitate EPWP training related meetings in the province and 
ensure provision of secretariat function to the meetings. Ensure good record 
management. Respond to queries with regard to EPWP training. Provide 
support in the management of the budget for the sub-directorate. 

ENQUIRIES : Ms. B. Nkasela Tel No: (021) 402 2080 
APPLICATIONS : Cape Town Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X9027, Cape Town, 8000. Or Hand Deliver at 
Ground floor, Customs House, Lower Heerengracht Street, Cape Town. 
Register the application in the book. 

FOR ATTENTION : Ms. C Rossouw 
 
POST 42/132 : CONTROL WORKS MANAGER: ELECTRICAL REF NO: 2022/437 
 
SALARY : R477 090 per annum 
CENTRE : Umtata Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF level 6) in Electrical or N3 in electrical 

plus Trade Certificate with related technical experience. Relevant experience 
in the management position in the built environment. Ability to plan, organise 
and manage people and resources. A valid driver’s license. Computer literacy. 
Knowledge and understanding of OHSA, PFMA, Treasury regulations, 
National Building regulations and Environment Conservation. Sound analytical 
and good written verbal communication skills. 

DUTIES : Manage minor projects, unplanned maintenance, building condition surveys, 
asset register with reference to building work. Monitor work performance of 
Works Managers and Contractors. Analyse all reports submitted by Works 
Managers. Responsible for site inspections and reports and attend Client 
liaison meetings. Negotiate with Contractors. Assist Facilities Management 
activities such as cleaning, horticultural, security and other contracts. Compile 
Scope of Works and prepare specifications, estimates and quotations. Ensure 
all work complies with building regulations and OHSA and all relevant 
construction regulations and specifications. Compile technical and monthly 
reports. 

ENQUIRIES : Ms. L Mpukane Tel No: (047) 502 7000 
APPLICATIONS : Mthatha Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X5007, Sutherland Street, Mthatha 5099 or Hand 
Deliver at 29 Sutherland Street, PRD II Building, 5th Floor, Mthatha. 

FOR ATTENTION : Ms N Mzalisi 
 
POST 42/133 : CONTROL WORKS MANAGER: MECHANICAL REF NO: 2022/438 
 
SALARY : R477 090 per annum 
CENTRE : Kimberly Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Mechanical Engineering; 

Built environment or equivalent or N 3 and a passed trade test in Mechanical 
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Field, 6 years appropriate experience. Applicable knowledge of the 
Occupational Health and Safety Act; National Building Regulations and 
Building Standards, technical knowledge of the built environment, procurement 
process and systems, property and facilities management. Computer literacy, 
technical report writing, good verbal and written communication, programme 
and project management, relationship management, negotiation, problem 
solving, numeracy and financial administration. Resourceful, creative, ability to 
communicate at all levels, ability to work under stressful situations, assertive, 
self-motivated, people orientated, hard-working and trustworthy. A valid 
driver’s licence. 

DUTIES : Facilitate, co-ordination and control the implementation of new works, repairs 
and renovation and maintenance; Allocate tasks and projects in relation to the 
maintenance of existing and new works, monitor the projects and expenditure 
on current maintenance and minor new works projects and attend monthly 
project meeting with relevant stakeholders. Ensure that the Works Control 
System is updated, provide reports and estimates and recommend and monitor 
expenditure and payment. Ensure accuracy of tender documents, 
specifications and bills of quantities. Promote and assist SMMEs BBBEE and 
PPPs. Promote the initiative of the Extended Public Works Programme 
(EPWP). Ensure effective contract administration through the resolution of 
disputes. Ensure that the relevant project documentation for new and existing 
structures is compiled; develop and interpret plans and sketches, draw-up 
quotation documents and complies specifications, bills of quantities and bid 
documents, adjudicate and provide recommendations on quotations and bid. 
Liaise with relevant stakeholders in respect of technical aspects. Manage the 
activities of contractors and consultants; provide advice and guidance to 
contractors and consultants in respect of compliance to legislation, regulations 
and procedures, put systems and procedures in place to ensure contractors 
and consultant adhere to legislation, regulations and procedures. Ensure 
effective contract administration. Verify invoices and certify claims for fees. 
Check and process variation orders and requests for the extension of 
deadlines. Brief contractors and consultants on projects and certify claims for 
fees. Facilitate and resolve problems emanating from projects and develop 
reports on projects. Supervise and provide training and development 
opportunities employees. Administer the department performance and 
development systems. 

ENQUIRIES : Ms A Xentsa Tel No: (053) 838 5345 
APPLICATIONS : Kimberley Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X5002, Kimberley, 8301. 
FOR ATTENTION : Ms N Hlongwane 
 
POST 42/134 : ASSISTANT DIRECTOR: FINANCIAL REPORTING REF NO: 2022/439 
 
SALARY : R382 245 per annum 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Financial Accounting or 

equivalent qualification, appropriate relevant experience in Finance with GRAP 
or accrual accounting practical experience. Willingness to travel with a valid 
driver’s licence. Knowledge: A candidate must have public sector experience, 
extensive applied knowledge of the PMFA, GRAP and modified cash 
accounting frameworks. SAGE Financial Systems experience will be 
advantages. Skills: Strong analytical and communication skills (both written 
and verbal), computer literate with advanced Excel skills and good 
interpersonal skills. Presentation skills, planning and organizing, problem 
solving, diplomacy, ability to work under pressure to meet tight deadline. Strong 
negotiation skills. 

DUTIES : Compilation of AFS accounting and disclosure of assets, accruals, operating & 
finance leases, prepaid expenses, commitments and retentions. Advise on 
efficient and effective systems of internal controls at the regions in order to 
improve the integrity of financial information. Liaising with various regions and 
other finance officials in order to obtain accurate and reliable inputs for financial 
reporting purposes within deadlines (focusing on accrued expenses, prepaid 
expenses, immovable assets and construction projects related expenses, 
commitments). Reviewing input obtained from regions, identifying errors and 
weaknesses and consolidation of input to account for final balances in the 
annual financial statements. Compilation of accurate financial inputs for 
reporting purposes, including creation of audit file with supporting schedules 
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and evidence. Preparing relevant disclosure notes to financial statements. 
Provide technical accounting support to line function and finance officials. 
Assist in the monitoring of the audit action plan. Drafting and reviewing 
responses to audit findings. Empower officials with GRAP accounting and 
financial management skills development. Effective management of the 
finance officials under candidate’s supervision. Assisting the Chief Directorate 
105 with various administrative duties. Ensure effective corporate governance 
processes and sound resources management. 

ENQUIRIES : Mr N Khuzwayo Tel No: (012) 406 1984 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag  x65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba 
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
 
POST 42/135 : SENIOR INTERNAL AUDITOR - INTERNAL AUDIT REF NO: 2022/440 
 
SALARY : R321 543 per annum 
CENTRE : Bloemfontein Regional Office 
REQUIREMENTS : A three year Tertiary Qualification (NQF Level 6) in Auditing or Accounting. 

Applicant must be a member of Institute of Internal Auditors. Must have 
completed Internal Audit Technician (IAT) programme. Professional Internal 
Auditor (PIA) programme will be an added advantage. A relevant practical 
experience in the Internal Auditing field. Good understanding and 
implementation of the Audit process .Good communication and supervisory 
skills. Effective report writing. Computer literacy. Ability to follow a proactive 
and creative problem solving approach. A valid driver’s license is a 
requirement. Knowledge of Teammate, Data Analytics systems such as ACL 
will be an added advantage. 

DUTIES : Conduct preliminary survey procedures. Assist in development of audit 
program. Conduct audit field work and collect relevant, sufficient and useful 
audit evidence. Develop audit working papers. Develop audit findings with all 
elements of a finding. Assess and evaluate audit evidence. Develop 
conclusions on audit findings. Assist in developing draft internal audit reports. 
Discuss the internal audit report with Audit Supervisor. Transfer auditing skills 
to Internship students. 

ENQUIRIES : Mr. B Motlhamonyane Tel No: (012) 406 1159 
APPLICATIONS : Bloemfontein Regional Office Applications: The Regional Manager, 

Department of Public Works, P/Bag X 20605, Bloemfontein, 9300 or hand 
delivered to 18 President Brandt Street, Bloemfontein, 9300. 

FOR ATTENTION : Mr D Manus 
 
POST 42/136 : SENIOR ADMINISTRATIVE OFFICER: PROVISIONING AND LOGISTICS 

SERVICES REF NO: 2022/441 
 
SALARY : R321 543 per annum 
CENTRE : Umtata Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Public Management or 

Administration, Supply Chain Management or Logistics with appropriate 
experience in Provisioning. A thorough knowledge of Treasury Regulations. 
SCM and the procurement delegations and procedures, Public Finance 
Management Act (PFMA), Financial and budget administration processes and 
systems, BAS, Logis and General office administrative. Skills required: 
Communication skills, Report writing, planning and organizing, analytical 
thinking and client liaison. Ability to work under pressure and ability to 
communicate at all levels. 

DUTIES : Implementation of sound procurement systems in Compliance with 
Government Legislations, Guidelines and Policies. Maintenance of an 
approved database for suppliers for all goods and services. Ensure pro-active 
tracking of requisitions, orders and invoices to ensure effective service to the 
Region as well as suppliers. Ensure procurement and provision of goods and 
services to the Region. Ensure timeous processing of payments to service 
providers. Verification of payments. Warehouses/stores management. Manage 
switchboard. Act as a Logis systems controller. Monitor transversal controls 
approved by Treasury. 

ENQUIRIES : Ms T Bomela Tel No: (047) 502 7000 
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APPLICATIONS : Mthatha Regional Office Applications: The Regional Manager, Department of 
Public Works, Private Bag X5007, Sutherland Street, Mthatha 5099 or Hand 
Deliver at 29 Sutherland Street, PRD II Building, 5th Floor, Mthatha. 

FOR ATTENTION : Ms N Mzalisi 
 
POST 42/137 : CHIEF WORKS MANAGER MECHANICAL: FACILITIES MANAGEMENT 

REF NO: 2022/442 
 
SALARY : R321 543 per annum per annum 
CENTRE : Umtata Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in the mechanical engineering, 

or N3 in mechanical engineering plus trade test. Relevant experience in the 
technical field i.e. mechanical. Extensive knowledge of the Mechanical 
Regulations, Occupational Health and Safety Act, Public Finance Management 
Act, Driver`s license, Registration with a professional body in the built 
environment would be an advantage. Good verbal and written communication 
skills. Computer literate. Good interpersonal skills. Good budgeting and 
estimating skills, Management and planning skills, Knowledge and 
understanding of the Government procurement system. Willingness to travel 
and work irregular hours. Sound analytical and good written and verbal 
communication skills. 

DUTIES  Manage day-to-day mechanical maintenance project activities to facilitate 
effective project execution in terms of cost, quality and time of existing State 
accommodation. Manage projects cost estimates and monitor and control the 
processes of controlling changes in line with allocated day-to-day maintenance 
budget. Conduct site inspections to ensure compliance to specifications set out 
by the Department, Ensure compliance with OHSA, Assist in the development 
of building programs and conditional surveys and reporting regularly to 
management on the progress thereof. Budget management, Render a co-
ordinated and professional service at all levels regarding the maintenance and 
management of DPW clients. 

ENQUIRIES : Mr. B Mjindi Tel No: 047 502 7000 
APPLICATIONS : Mthatha Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X5007, Sutherland Street, Mthatha 5099 or Hand 
Deliver at 29 Sutherland Street, PRD II Building, 5th Floor, Mthatha. 

FOR ATTENTION : Ms N Mzalisi 
 
POST 42/138 : ADMINISTRATIVE OFFICER: PROJECTS REF NO: 2022/443 
 
SALARY : R261 372 per annum 
CENTRE : Cape Town Regional Office 
REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Public Administration/Public 

Management/ Project Management or relevant qualification. Computer literacy 
(MS Word, PowerPoint, Excel, and Outlook). Proficiency in English as business 
language i.e. verbal communication, report writing, letter writing and data 
capturing. At least two years relevant experience, i.e. in the built environment. 
Knowledge of PFMA, SCM and National Treasury Regulations. Ability to work 
independently. Knowledge of WCS would be an advantage. 

DUTIES : Provide administrative and general office management and support to Project 
Managers, Project management processes within specific time frames. 
Preparing documentation for presentations and reports. Render 
general/clerical support services to the component. Administer secretarial and 
logistical support services. Making required travel and accommodation 
arrangements. Managing the flow of information and documents related to 
claims, payments, invoices and consultation fees relevant to the office. 
Updating of WCS on daily basis. 

ENQUIRIES : Mr. D Fortuin Tel No: 021 402 2013 
APPLICATIONS : Cape Town Regional Office Applications: The Regional Manager, Department 

of Public Works, Private Bag X9027, Cape Town, 8000. Or Hand Deliver at 
Ground floor, Customs House, Lower Heerengracht Street, Cape Town. 
Register the application in the book. 

FOR ATTENTION : Ms. C Rossouw 
 
POST 42/139 : ADMINISTRATIVE OFFICER: CLEANING SERVICES REF NO: 2022/444 
 
SALARY : R261 372 per annum 
CENTRE : Umtata Regional Office 
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REQUIREMENTS : A three year tertiary qualification (NQF Level 6) in Public Administration/Human 
Resources management/Public relations or related field. Relevant experience. 
Knowledge of Procurement and tender regulations, occupational health and 
safety, Labour Relations Act, Public Finance Management Act. Skills: 
numeracy, interpersonal and diplomacy skills, advisory skills, supervisory 
skills, general administration and organisational skills, Computer skills, 
analytical thinking problem solving skills, communication and report writing 
abilities. Creativity, ability to work under stressful situations, ability to 
communicate at all levels, people orientated, punctuality, assertive, hard-
working self-motivated, ability to work independently. Willing to adapt to work 
schedule in accordance with office requirements. A valid driver’s license. 

DUTIES : Facilitate the ordering, distribution of cleaning material and equipment. Prepare 
documentation for requisitions. Capture requests on LOGIS. Administer and 
verify the purchasing of cleaning materials and equipment. Maintain supplies 
inventory by checking stock to determine inventory level. Participate in supplier 
sourcing and supplier contracts management. Execute the supervision of 
cleaning services to maintain hygienic environment. Administer cleaning 
schedules for clients. Administer requests from client departments. Monitor 
services rendered by in house staff and private contractor. Ensure preparation 
and allocation of uniform for new employees. Attend to clients’ queries and 
complaints. Assist in ensuring the implementation of Service Level Agreement 
(SLA). Provide support in financial administration for cleaning services. Provide 
budget input for cleaning services. Assist with verification invoices that come 
from suppliers. Assist in monitoring of expenditure according to budget limits. 
Prepare quotation estimates. Ensure that all records of the financial activities 
are filed as required. Render general administration and supervisory work. 

ENQUIRIES : Ms. N Nakumba Tel No: (047) 502 7000 
APPLICATIONS : Mthatha Regional Office Applications: The Regional Manager, Department of 

Public Works, Private Bag X5007, Sutherland Street, Mthatha 5099 or Hand 
Deliver at 29 Sutherland Street, PRD II Building, 5th Floor, Mthatha. 

FOR ATTENTION : Ms N Mzalisi 
 
POST 42/140 : ARTISAN PRODUCTION GRADE A: WORKSHOP REF NO: 2022/445 
 
SALARY : R193 512 per annum, (OSD salary package) 
CENTRE : Port Elizabeth Regional Office 
REQUIREMENTS : A Grade 10 or Standard 8, ABET Level 3 or equivalent Qualification. 

Appropriate Trade test Certificate in Bricklaying and Plastering. 
DUTIES : Produce designs according to client specification and within limits of production 

capability. Inspect equipment and/or facilities for technical faults; maintain and 
repair technical faults related to building, plastering and scaffolding according 
to standards; test repair equipment and/or facilities against specifications; 
Service equipment according to schedule; Quality assure serviced and 
maintained equipment and/or facilities .compile and submit reports, provide 
inputs to the operational plan, keep and maintain job record/register of 
maintained and repair faults. 

ENQUIRIES : Mr. M Ntshona Tel No: (041) 408 2307 
APPLICATIONS : Port Elizabeth Regional Office Applications: The Regional Manager, 

Department of Public Works, Private Bag X 3913, North End, Port Elizabeth, 
6056. 

FOR ATTENTION : Ms S Mafanya 
 
POST 42/141 : SUPPLY CHAIN MANAGEMENT CLERK: S&T CLAIMS AND ADVANCES 

LOGISTICAL SERVICES REF NO: 2022/446 
 
SALARY : R176 310 per annum 
CENTRE : Head Office (Pretoria) 
REQUIREMENTS : A Senior certificate/ Grade 12 or equivalent qualification with relevant 

experience in the related field. Strong financial, organizational and 
communication skills (both verbal and written). Good interpersonal skills and 
ability to work under pressure. Must be computer literate (MS Office) and a 
valid driver’s license needed. Knowledge of Domestic and International travel 
and subsistence policy will be an added advantage. 

DUTIES : The successful incumbent will serves as a direct point of contact for clients 
submitting claims, be responsible for the verification of all domestic and 
international S&T Claims and Advances; including contractor/consultant travel 
claims in accordance with the Departmental Domestic and International travel 
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and subsistence policy. Monitor and follow-up outstanding international 
advance allowances paid with the relevant officials. Assist in the preparation 
and compilation of the inputs for financial year end S&T Accruals with 
supporting documents. Record these advances and claims in Travel Register 
and reconcile. Submit completed and verified claims to HR Administration for 
further processing. Attend to all Subsistence and Travel enquiries (Via 
telephone, e-mails and walk-ins) relevant to the Subsistence and Travel Office. 
The incumbent must be prepared to work irregular and long hours. 

ENQUIRIES : Ms NL Mahlangu Tel No: (012) 406 1444 
APPLICATIONS : Head Office Applications: The Director-General, Department of Public Works, 

Private Bag x65, Pretoria, 0001 or CGO Building, Cnr Bosman and Madiba 
Street, Pretoria. 

FOR ATTENTION : Ms NP Mudau 
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ANNEXURE Q 
 

DEPARTMENT OF SMALL BUSINESS DEVELOPMENT 
The Department of Small Business Development is an equal opportunity & affirmative action employer. It 
is the DSBD’s intention to promote representativity (race, gender, youth & disability). The candidature of 

persons whose transfer/promotion/appointment will promote representativity will receive preference. 
 
APPLICATIONS : Applications can be submitted by email to the relevant email and by quoting 

the relevant reference number provided on the subject line. Acceptable formats 
for submission of documents are limited to MS Word, PDF. 

CLOSING DATE : 18 November 2022 at 16h00. Applications received after the closing date will 
not be considered. 

NOTE : Applications must quote the relevant reference number and consist of: A fully 
completed and signed Z83 form and a recent comprehensive CV. Submission 
of copies of qualifications, Identity document, and any other relevant 
documents will be limited to shortlisted candidates only. All non-SA citizens will 
be required to submit proof of permanent residence in South Africa when 
shortlisted. Personnel suitability checks will be done during the selection 
process. Applicants could be required to provide consent for access to their 
social media accounts. All shortlisted candidates for SMS and/or MMS (MMS 
optional) posts will be subjected to (1) a technical exercise, (2) a generic 
managerial competency assessment. Correspondence will be limited to 
shortlisted candidates only. If you have not been contacted within 1 month of 
the closing date of this advertisement, please accept that your application was 
unsuccessful. Department of Small Business Development is committed to the 
pursuit of diversity and redress. Candidates whose appointment will promote 
representivity in terms of race, disability, youth & gender will receive preference 
(as per the DSBD EE Plan). The successful candidate will be required to sign 
a performance agreement within 3 months of appointment, as well as 
completing a financial interest’s declaration form within one month of 
appointment and annually thereafter. The Department reserves the rights not 
to fill or withdraw any advertised post. Note: a new application for employment 
(Z83) form is applicable from 01 January 2021. The new form can be 
downloaded online at http://www.dpsa.gov.za/dpsa2g/vacancies.asp.  

  ERRATUM: DEPARTMENT OF SMALL BUSINESS DEVELOPMENT: Kindly 
note that the following 2 posts were advertised in Public Service Vacancy 
Circular 41 dated 28 October 2022, Deputy Director-General: Sector Policy & 
Research with Ref No: DDG -SPR and Deputy Director-General: Enterprise 
Development, Innovation & Entrepreneurship with Ref No: DDG – EDIE, the 
posts have been withdrawn. 

 
OTHER POSTS 

 
POST 42/142 : HR PRACTITIONER: PM & HRD REF NO: HRP PM&HRD 
 
SALARY : R261 372 per annum 
CENTRE : Pretoria 
REQUIREMENTS : An National Diploma or Degree (NQF6/7) in Human Resource Management / 

Development / Public Administration / Public Management or related. A 
minimum of 2 years’ experience in Human Resource Management or 
Development environment. Computer literacy with knowledge and experience 
of Microsoft office packages. PERSAL Certificates (Introduction Leave and 
Personnel Administration) would be an added advantage. Possess skills in 
Project Management, Customer Service, Stakeholder Management, 
Communication (verbal & Non-Verbal), Problem-solving, Planning, Organising 
and Technical Proficiency. 

DUTIES : Facilitate implementation of HR policies strategies and plans. Provide 
recommendations for the improvement of existing policies strategies systems, 
plans, processes and procedures in the key areas such as the Performance 
Management System, Training and Development Programmes, Internal and 
External Bursaries and/or Scholarships, Recognition of Prior Learning, 
Workplace Skills Plan and additional training plans and Internship Programme. 
Develop standardised templates, schedules, and registers to support 
implementation processes. Conduct research on relevant matters and advise 
on new trends. Conduct awareness, advocacy, and training. Implement and 
maintain systems, processes, and procedures. Facilitate the submission of 
Agreements / Assessments / Personal Development Plans, the moderation 

http://www.dpsa.gov.za/dpsa2g/vacancies.asp
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process, and the PM outcomes process (Improvement Plans / Pay Progression 
& Cash Awards). Conduct and/or coordinate training interventions. Maintain 
statistical analysis templates. Develop/maintain HR systems. Develop / design 
databases. Capture / update information on relevant systems. Maintain hard 
copy filing systems. Maintain electronic filing systems. Safe keeping of 
personnel records. Communicate with stakeholders, clients, management & 
colleagues. Draft general correspondence such as response letters, emails, 
status reports, memos, presentations, and submissions. Give advice on 
procedural and technical related matters in respect of human resources 
development/performance management related policies, strategies and 
matters to ensure compliance. Conduct formal presentations during awareness 
workshops/meetings. Provide logistical support services by arranging 
meetings, venues, and refreshments (includes procurement process). Arrange 
transport and serve as secretariat on HR meetings. 

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
Tel No: 012 394 5286/3097 

NOTE : Candidates must submit applications to recruitment2@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: HRP PM&HRD” 

 
POST 42/143 : HR PRACTITIONER: HRA REF NO: HRP HRA 
 
SALARY : R261 372 per annum 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma or Degree (NQF6/7) in Human Resource Management / 

Development / Public Administration / Public Management or related as 
recognised by SAQA. A minimum of 2 years’ experience in Human Resource 
Management environment. Computer literacy with knowledge and experience 
of Microsoft office packages. PERSAL training (Introduction/ Leave / Personnel 
Administration) Possess skills in Project Management, Stakeholder 
Management, Citizen Service Orientation, Organisational Communication 
Effectiveness (Verbal and Non -Verbal), Problem-solving, Planning and 
Organising skills and Technical Proficiency. 

DUTIES : Facilitate implementation of HR policies strategies and plans. Provide 
recommendations for the improvement of existing policies strategies systems, 
plans, processes and procedures in the key areas such as Recruitment and 
Selection, Appointment / Transfers / Promotions / Terminations, Employee 
Service Benefits, Leave Administration and in the general HR Administration 
environment. Develop standardised templates, schedules and registers to 
support implementation process. Conduct research on relevant matters and 
advise on new trends. Conduct awareness, advocacy and training relevant to 
HR admin environment. Implement and maintain systems, processes and 
procedures. In terms of Recruitment and Selection Processes: administer 
application process (collect& screen), Facilitate shortlisting and interview 
process, take minutes, facilitate the verification process, Draft submissions and 
compile post files etc. capture appointments / transfers / promotions/ 
terminations. Implement OSD translations. Implement, advise and safe record 
keeping of employee service benefits. Implement and update employee 
benefits such as allowances (GEHS / Role Playing / Sessional / Standby, etc), 
Overtime, Pension, Medical aid and Resettlement etc. in terms of Leave 
Administration: capture and update leave applications on PERSAL. Issue, 
Receive and reconcile applications. Perform leave Audits, retrieve and submit 
documents for audit requests. Advise, compile and submit PILIR applications 
to health risk manager. Develop and maintain HR systems. Develop / design 
databases. Capture / update information on relevant systems. Maintain hard 
copy filing systems. Maintain electronic filing systems. Safe keeping of 
personnel records. Compile weekly and monthly reports. Communicate with 
stakeholders, clients, management & colleagues. Draft general 
correspondence such as response letters, emails, status reports, memos, 
presentations, and submissions. Give advice on procedural and technical 
related matters in respect of human resources administration related policies, 
strategies and matters to ensure compliance. Conduct formal presentations 
during awareness workshops/meetings. Provide logistical support services by 
arranging meetings, venues, and refreshments (includes procurement 
process). Arrange transport and serve as secretariat on HR meetings. 

ENQUIRIES : Enquiries for all advertised posts should be directed to the recruitment office 
on Tel No: (012) 394-5286/3097 

mailto:recruitment2@dsbd.gov.za
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NOTE : Candidates must submit applications to recruitment1@dsbd.gov.za and quote 
the reference number for the abovementioned position on the subject line 
(email) when applying i.e., “REF NO: HRP HRA” 

  

mailto:recruitment1@dsbd.gov.za
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ANNEXURE R 
 

DEPARTMENT OF TRADE INDUSTRY AND COMPETITION 
 
APPLICATIONS : Applications can be submitted: Via e-mail to applications@thedtic.gov.za (Ref 

no. should appear in subject-line), by post to the Registry Office, The 
Department of Trade Industry and Competition, Private Bag x84, Pretoria, 
0001; Hand-delivered to the dtic Campus, corner of Meintjies and Robert 
Sobukwe Streets, Sunnyside, Pretoria. 

CLOSING DATE : 18 November 2022 
NOTE : The application must include only completed and signed new Form Z83, 

obtainable from any Public Service Department or on the internet at 
www.gov.za, and a detailed Curriculum Vitae. Certified copies of qualifications 
and Identity Document or any other relevant documents to be submitted by 
only shortlisted candidates to HR on or before the day of the interview date. 
The dtic is an equal opportunity affirmative action employer. Shortlisted 
candidates will be subjected to a technical exercise and the selection panel for 
SMS position will further recommend candidates to attend a generic 
managerial competency-based. The Senior Management Pre-Entry 
Programme (Nyukela Programme) as endorsed by the National School of 
Government (NSG) must be completed before an appointment can be 
considered.  The course is available at the NSG under the name Certificate for 
entry into the SMS and the full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme No 
appointment will take place without the successful completion of the pre-entry 
certificate and submission of proof thereof. .It is the applicant's responsibility to 
have foreign qualifications evaluated by the South African Qualifications 
Authority (SAQA). Applications received after the closing date will not be 
considered .Background verification, social media checks and security vetting 
will form part of the selection process and successful candidates will be 
subjected to security vetting. Correspondence will be limited to shortlisted 
candidates only. If you have not been contacted within 3 months of the closing 
date of this advertisement, please accept that your application was 
unsuccessful. The dtic reserves the right not to fill any advertised position(s). 

 
MANAGEMENT ECHELON 

 
POST 42/144 : DIRECTOR: APPLICATION DEVELOPMENT AND SUPPORT REF NO: 

CMSB - 128 
  Overview: To manage the analysis, development and release to production of 

application systems. 
 
SALARY : R1 073 187 per annum (Level 13), all-inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Mandatory Requirements: An undergraduate qualification (NQF Level 7) in 

Computer Sciences/Informatics and/or Engineering. 5 years’ relevant 
middle/senior managerial experience in ICT industry. Skills/Knowledge: 
Experience in the management of application systems. Experience in Microsoft 
platform, system administration, and operating systems. Experience in 
financial management, people management, stakeholder management and 
strategic capability and leadership. Planning and organising skills, 
interpersonal skills, communication skills (verbal and written), presentation 
skills, research and analytical skills, mentoring and coaching skills, customer 
service, honesty and integrity. Knowledge and understanding of technical 
architecture and standards, technology, server operations, network operation, 
database, information security, and ICT service management. Knowledge and 
understanding of the Public Service Regulations, the Public Service Act, 
Treasury Regulations and the Public Finance Management Act. Knowledge 
and understanding of Corporate Governance – ethics, risk, and fraud 
prevention and control. 

DUTIES : Manage impact assessment, prioritisation and authorisation. Manage 
emergency changes. Manage change, status tracking and reporting. Oversee 
change closure and documentation. Manage the introduction of products and 
services into the enterprise ICT environment as specified in the service design. 
Testing, training and maintenance. Maintain the applications architecture. 
Develop applications methods and standards. Ensure applications integration. 
Supplier relationship management. Supplier Risk Management. Supplier 
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performance monitoring. Manage financial resource and assets of the unit. 
Manage the human resources in the unit. Manage the strategic planning of the 
unit and execution of the operational plan. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your 
application contact the Recruitment Office Tel No: 012 394 1809/1835 

 
POST 42/145 : DIRECTOR: INFRASTRUCTURE MANAGEMENT REF NO: CMSB - 137 
  Overview: To manage the development of ICT infrastructure solutions, the 

operations of the Network, Service Desk and Desktop environment. 
 
SALARY : R1 073 187 per annum (Level 13), all-inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Mandatory Requirements: An undergraduate qualification (NQF Level 7) in 

Computer Sciences/Informatics/Engineering and/or Business Management. 5 
years’ relevant middle/senior managerial experience in ICT industry. 
Skills/Knowledge: Microsoft Certified Systems Engineers (MCSE) Certification 
will be an added advantage. Experience in the management of ICT 
infrastructure. Experience in the management of ICT Security. Experience in 
Microsoft platform, system administration, IT governance and security, and 
operating systems. Experience in financial management, people management, 
stakeholder management and strategic capability and leadership. Planning 
and organising skills, interpersonal skills, communication skills (verbal and 
written), presentation skills, research and analytical skills, time management 
skills, mentoring and coaching skills, customer service, honesty and integrity. 
Knowledge and understanding of technical architecture and standards, 
technology, server operations, network operation, database, information 
security, and ICT service management. Knowledge and understanding of the 
Public Service Regulations, the Public Service Act, Treasury Regulations, the 
Public Finance Management Act, and SITA Act and Regulations. Knowledge 
and understanding of Corporate Governance – ethics, risk, and fraud 
prevention and control. 

DUTIES : Oversee the availability of the network/ Data/ Voice and Wireless infrastructure. 
Manage and monitor all infrastructure/data/voice/wireless changes. Oversee 
the desktop service environment in the dtic, and present reports to MANCO. 
Ensure secure ICT security services within the dtic. Ensure confidentiality, 
integrity and availability of the services. Develop and review the ICT security 
policies. Develop the SOP and guidelines on ICT security. Manage the 
compliance of the Information Security policy within the dtic. Ensure effective 
database management in the dtic. Ensure a secure database environment. 
Develop and review the Database policies. Develop the SOP and guidelines 
for database administration. Oversee the availability and secure Messaging 
service for the dtic. Develop and manage the Email policy. Develop the SOP 
and guidelines for the Email infrastructure. Evaluate impact assessment 
conducted on the proposed infrastructure changes. Scrutinise the proposed 
changes when presented to the CCB (Change Control Board). Monitor the 
infrastructure emergency changes in line with the prescribed guidelines. 
Scrutinise and sign off on the infrastructure changes report before submission 
to the CCB. Monitor the backups on a daily basis. Monitor the data recovery 
on a monthly basis (Restore from Backups). Develop and review the Backup 
policy. Develop and review the SOP and guidelines for the Backup system. 
Monitor infrastructure server continuity on a quarterly basis. Build supplier 
relationship management. Perform risk management on SLAs. Monitor 
Supplier performance. Manage financial resources and assets of the unit 
(Provide inputs into the Chief Directorate Business Plan, MTEF, ENE, etc.). 
Manage human resources in the unit. Manage the strategic planning of the unit 
and execution of the operational plan. Monthly and Quarterly Directorate 
reporting against the Business Plan. Management of audit findings and 
identified risks. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your 
application contact the Recruitment Office Tel No: 012 394 1809/1835 
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OTHER POSTS 
 
POST 42/146 : DEPUTY DIRECTOR: BUSINESS ANALYSIS REF NO: CMSB - 132 
  Overview: To assess the business strategy and define requirements for the 

ICT contribution to the value chain. 
 
SALARY : R882 042 per annum (Level 12), all-inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Mandatory Requirements: A three-year National Diploma/B-Degree in 

Computer Sciences and/or Informatics. 3 – 5 years’ relevant managerial 
experience in ICT industry. Skills/Knowledge: Experience in ICT Applications 
Services. Experience in ICT Business Analysis and developing feasibility 
studies. Experience in Microsoft platform, system administration, and operating 
systems. Experience in financial, people and project management. Planning 
and organising skills, interpersonal skills, communication skills, presentation 
skills, customer service, honesty and integrity. Knowledge and understanding 
of technical architecture and standards, technology, server operations, network 
operation, database, information security, and ICT service management. 
Knowledge and understanding of the Public Service Regulations, the Public 
Service Act, Treasury Regulations and the Public Finance Management Act. 
Knowledge and understanding of Corporate Governance – ethics, risk, and 
fraud prevention and control. 

DUTIES : Identify, prioritise, specify and agree on business functional and technical 
requirements. Identify, document and analyse risks associated with the 
business requirements and solution design as part of the organisation’s 
process for the development of requirements. Compile a Risk Analysis Report 
and formulate alternative courses of action where required. Develop a 
feasibility study, by determining the requirements thereof and implementing the 
findings. Maintain the business functional and technical requirements, by 
identifying and prioritising initiatives for the achievement of expected outcomes 
of the IT-enabled investment programme. Support the IT function by assessing 
the feasibility and alternative course of action and make recommendation to 
the business sponsor. Manage the sub-directorate. Provide inputs in to the 
strategic planning of the unit and execution of the operational plan. Manage 
employee performance and capacity development in line with the dtic 
Performance Management Policies and Procedures. Work overtime and travel 
as and when required. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your 
application contact the Recruitment Office Tel No: 012 394 1809/1835 

 
POST 42/147 : DEPUTY DIRECTOR: INTERNAL CONTROL REF NO: ODG - 232 
  Overview: To manage the internal control requirements in respect of the 

financial and supply chain management. 
 
SALARY : R744 255 per annum (Level 11), all-inclusive remuneration package 
CENTRE : Pretoria 
REQUIREMENTS : Mandatory Requirements: A three-year National Diploma/B Degree in 

Financial Management / Accounting. 3-5 years' relevant managerial 
experience in financial management of which 3 years’ experience must be in 
an Internal Control / Auditing / Financial Statements environment. 
Skills/Knowledge: Experience in identifying and implementing legislation 
controls. Experience in verification of processed transactions. Experience in 
reporting on financial controls and deviations. Experience in financial reporting 
and financial systems. Experience in financial management, stakeholder 
management, people management, project management, accounting 
processes and public sector financial management. Strategic capability and 
leadership skills, communication skills (verbal and written), analytical skills, 
presentation skills, organisational planning and customer focus. A sound 
knowledge and understanding of Public Finance Management Act, Treasury 
Regulations, Public Service Act, Preferential Procurement Policy Framework 
Act and other related regulations. Proficient in MS Packages. 

DUTIES : Identify and manage all related legislation, regulations, accounting standards, 
policy directives and best practices in respect of financial and supply chain 
management. Provide up to date departmental policies relating to financial and 
supply chain management, including policy directives, accounting checklists, 
circulars and office instructions. Manage the implementation of, and 
communication to all staff regarding relevant policy directives, accounting 
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standards and departmental policies. Manage the verification of monthly ledger 
reconciliations and inputs for the financial statements to assess policy 
compliance. Ensures follow-up actions to clear all transactions in ledger 
accounts, and the assessment of the relevance of balances in terms of 
associated accounting transactions, such as ledger accounts, creditor 
payments and interdepartmental claims. Manage the review of operations to 
ensure adherence to legislation, compliance requirements and accounting 
standards. Manage the investigation of all expenditure exceptions (irregular 
and fruitless expenditure, losses and fraud), and perform complex 
investigations in consultation with forensic auditors and the SAPS. Quality 
Assure investigation reports and updated registers on expenditure exceptions. 
Ensures the accuracy and completeness of monthly, quarterly and annual 
financial statements-inputs relevant to the various operational areas. Manage 
the Reports to the Accounting Officer, Treasury, PFME, SCOA and auditors. 
Manage the responses on information requests and audit findings relating to 
control deficiencies. Ensures the identification and implementation of 
corrective actions and preventative controls following audit findings. Liaison 
with Treasury, DPSA, PSC, and DPME on enquiries or ad hoc reports on 
financial performance. Monitor financial resources and assets of the sub-
directorate. Manage the human resources of the sub-directorate. Provide 
inputs in to the strategic planning of the unit and execution of the operational 
plan. 

ENQUIRIES : Should you have enquiries or experience any problem submitting your 
application contact the Recruitment Office Tel No: 012 394 1809/1835 
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ANNEXURE S 
 

DEPARTMENT OF WATER AND SANITATION 
 
CLOSING DATE : 18 November 2022 
NOTE : Interested applicants must submit their applications for employment to the 

address specified on each post. Applications must be submitted using the 
newly implemented Z83 form obtainable on the Department of Water and 
Sanitations website, under career opportunities or the DPSA website, under 
vacancies in the Public Service (point 4) and should be accompanied by a 
comprehensive CV (with full particulars of the applicants’ training, 
qualifications, competencies, knowledge & experience). All required 
information on the Z83 application form must be provided. Other related 
documentation such as copies of qualifications, identity document, drivers 
license etc need not to accompany the application when applying for a post as 
such documentation must only be produced by shortlisted candidates during 
the interview date in line with DPSA circular 19 of 2022. With reference to 
applicants bearing professional or occupational registration, fields provided in 
Part B of the Z83 must be completed as these fields are regarded as 
compulsory and such details must also be included in the applicants CV.  
Failure to complete or disclose all required information will automatically 
disqualify the applicant. No late, applications will be accepted. A SAQA 
evaluation certificate must accompany foreign qualification/s (only when 
shortlisted). Applications that do not comply with the above-mentioned 
requirements will not be considered. *All shortlisted candidates pertaining to 
Senior Management Services (SMS) posts will be subjected to a technical and 
competency assessment and a pre-entry certificate obtained from the National 
School of government is required prior to the appointment. (Individuals who 
have completed the course already, and who are therefore in possession of a 
certificate are welcome to submit such, however, it is not required that an 
applicant submit such when applying for the post prior to the closing date.  The 
link for the completion of the course for the certificate for the pre-entry into SMS 
can be found on http://www.thensg.gov.za/training-course/sms-pre-entry-
programme/. Candidates will be required to complete a financial disclosure 
form and undergo a security clearance. Foreigners or dual citizenship holders 
must provide a police clearance certificate from country of origin (only when 
shortlisted).The Department of Water Sanitation is an equal opportunity 
employer. In the filling of vacant posts, the objectives of section 195 (1) (i) of 
the Constitution of South Africa, 1996 (Act No: 108 of 1996) the Employment 
Equity imperatives as defined by the Employment Equity Act, 1998 (Act No: 55 
of 1998) and relevant Human Resources policies of the Department will be 
taken into consideration. Correspondence will be limited to short-listed 
candidates only. If you do not hear from us within three (3) months of this 
advertisement, please accept that your application has been unsuccessful. The 
department reserves the right not to fill these positions. Women and persons 
with disabilities are encouraged to apply and preference will be given to the EE 
Targets. 

 
OTHER POSTS 

 
POST 42/148 : CHIEF DEVELOPMENT EXPERT REF NO: 181122/01 
  Branch: Regulation, Compliance and Enforcement 
 
SALARY : R477 090 per annum (Level 10) 
CENTRE : Pretoria 
REQUIREMENTS : A three (3) years Degree or National Diploma Financial Accounting, 

Management Accounting, Business Administration or Economics at NQF Level 
7. Three (3) to five (5) years’ experience in water sector environment. 
Knowledge and understanding on Human Resource Management Legislation, 
policies, practices and procedures. Knowledge and understanding of Public 
Finance Management Act (PFMA) and Government financial systems. 
Knowledge of Inter-governmental financial systems. Knowledge of 
Departmental policies and procedures. Computer literacy (MS Excel, Outlook, 
Power Point). Excellent report writing skills and ability to ensure high level of 
quality. Communication skills (written and verbal). Problem solving and 
analysis. Accountability and ethical conduct. Client orientation and customer 
focus. 
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DUTIES : Advocate communication of activities of water sector through existing sector 
partners. Review of tariff proposals from bulk suppliers. Oversee tariff 
consultation process. Implement, monitor and evaluate corrective measures. 
Review of bulk water supply contracts. Assessing performance of bulk water 
providers. Conduct research on price formulation and economic trends and 
benchmark with other competitive water services institutions. 

ENQUIRIES  Ms MSN Moshidi Tel No: 012 336 6614 
APPLICATIONS : Head Office Pretoria: Please forward your applications quoting the relevant 

reference number to: The Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver at the Continental Building, cnr Visagie 
and Bosman. 

FOR ATTENTION : Planning, Recruitment and Selection Unit 
 
POST 42/149 : ASSISTANT DIRECTOR: COMPLIANCE AUDIT REF NO: 181122/02 
  Chief Directorate: Internal Audit 
  Directorate: Compliance and Performance Audit 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Pretoria 
REQUIREMENTS : A relevant NQF Level 7 qualification in the field of Auditing. Minimum five (5) 

years’ experience in Compliance Auditing. A valid and unexpired driver’s 
license (Attach a copy). Certification in CIA or CA, NQF Level 8 and experience 
in the water sector and/or local government will be an added advantage. Sound 
knowledge of the Public Finance Management Act, Treasury Regulations and 
Generally Accepted Accounting Principles. Skills in the application of audit 
methodology and execution of audit procedures in accordance with the 
approved audit programme. Administrative and clerical procedures and 
systems. Knowledge of governmental financial systems. Knowledge of 
principles and practice of financial accounting. Willingness and ability to travel. 
Computer Literacy. 

DUTIES : Provide input and contribute to the development and implementation of the 
Three Year Rolling Plan and Annual Operational Plan. Supervise the work of 
compliance audit teams. Collect, review information and compile reports. 
Assist in the management of Financial and Human Resources. 

ENQUIRIES : Ms M Phasha Tel No: 012 336 6826 
APPLICATIONS : Head Office (Pretoria): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Delta Continental Building, Corner of 
Visagie and Bosman Street, Pretoria. 

FOR ATTENTION : Recruitment & Selection Unit 
 
POST 42/150 : SENIOR INTERNAL AUDITOR (INFORMATION TECHNOLOGY AUDITS) 

REF NO: 181122/03 (X2 POSTS) 
  Chief Directorate: Internal Audit 
 
SALARY : R321 543 per annum (Level 08) 
CENTRE : Pretoria 
REQUIREMENTS : A National Diploma or Degree in Internal Auditing. Registration and studying 

towards a relevant professional certification (CISA) or (CIA) will be an added 
advantage. A minimum one of two (2) to four (4) years’ experience in Internal 
Auditing Information systems auditing standards including the Control 
Objectives for Information and Related Technology (COBIT). Knowledge of 
application and General IT control reviews (security). Knowledge of the 
following: data analysis, ACL, CAAT’s, IT security, network communications 
and client server environment. Ability to perform technical Information System 
audits. Sound knowledge of the Public Finance Management Act, Treasury 
Regulations and Generally Accepted Accounting Principles. Good 
understanding of Institute of Internal Auditors International Standards for the 
Professional Practice of Internal Auditing good interpersonal, written and 
verbal communication skills and analytical skills. Ability to work independently 
and under pressure and willingness to travel as and when required. Valid 
driver’s licence. Computer Literacy. Skills in the application of audit 
methodology and execution of audit procedures in accordance with the 
approved audit programme – ability to identify and analyse risks during the 
execution of the audit. Problem solving skills. 

DUTIES : Conduct the information technology audit plan including audit universe. 
Perform Audit projects including system development reviews. Change control 
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management, contingency planning/disaster recovery reviews, operating 
systems reviews, applications reviews and general controls. Identifying and 
assessing technology and business risks, developing effective audit programs 
to address risks, executing appropriate test of controls, presenting result and 
recommendations to management developing effective audit report. 
Participating in special projects to improve information system controls and 
management information. Partnering with management to develop practical 
and cost-effective solutions to IT internal control issues. Serving as a 
department subject matter expert on technology controls and practices and 
providing audit teams with appropriate inputs on related audit coverage. 
Establishing strong relations with technology business management to stay at 
breast of business issues and changes to the risk profile of the department. 
Staying current on changes in information technology audit, financial services, 
and regulatory compliance. Demonstrating a commitment to continuous 
improvement of IT audit process and practices. Ensuring that Audits are 
performed in line with the Institute of Internal Auditors (IIA) standards and 
COBIT methodology. Compile and submit weekly time sheets. Assist with 
supervising Interns. Provide secretariat services during the audits. Willing to 
travel. 

ENQUIRIES : Mr P Jordaan Tel No: 012 336 8854 
APPLICATIONS : Head Office (Pretoria): Please forward your application quoting the relevant 

reference number to the Department of Water and Sanitation, Private Bag 
X350, Pretoria, 0001 or hand deliver to Delta Continental Building, Corner of 
Visagie and Bosman Street, Pretoria. 

FOR ATTENTION : Planning, Recruitment and Selection unit 
 
POST 42/151 : ENGINEERING TECHNICIAN: GRADE A-C REF NO: 181122/04 
  Branch: Provincial Coordination and International Cooperation: Free State 

(Upper Orange Water Management Area) 
 
SALARY : R316 536 – R480 678 per annum, (OSD), (Offer will be based on proven years 

of experience) 
CENTRE : Bloemfontein 
REQUIREMENTS : National Diploma in Civil Engineering. Minimum of three (3) years’ post 

qualification technical experience. Registration as Professional Engineering 
Technician with ECSA. A valid code B drivers’ license. Computer literacy. 
Sound knowledge of integrated water resource management and water 
resource protection. Knowledge and understanding of the water sector: 
relevant legislations (NWA, CARA and NEMA, MPRDA) and related policies, 
regulations, guidelines and principles; and implementation thereof. Knowledge 
in contract management and administration. Good communication, 
interpersonal relations and organising skills. Report writing and presentation 
skills. Ability to work in a multi-disciplinary environment. Willingness to work 
beyond normal working hours and travel; and ability to work under pressure. 
Liaising and networking skills relevant to Corporative Governance and 
stakeholder engagement. 

DUTIES : Reviewing integrated water use license applications in terms of law, water 
resource engineering, water resource management, socio-economic, 
environmental, and ecological concerns. Assess completeness of Water Use 
License Applications and conduct site inspections. Liaise with clients and other 
stakeholders to obtain outstanding information during Water Use License 
Authorisation assessments. Request scientific inputs within the Department 
using the specified templates. Access and evaluate Hydrological and 
Environmental information regarding license applications. Studying, 
participating in discussions, and providing comments on all reports and 
submissions in connection with water use license applications. Integrate legal-
engineering aspects of water use regulation with water resource engineering 
projects, programmes, strategies, regulations, functions, policies and law 
amendments of the Department and with other government programmes. 
Ensure legal-engineering effectiveness and consistency of measures of the 
Department and other water management institutions to authorise the water 
uses and to manage compliance to the authorisations. Drafting record of 
recommendations (RORs) and resultant decision documents. Draft license 
conditions to control/mitigate the negative impacts of water use. Assist on 
responding to queries from clients within and outside the department. 

ENQUIRIES : Mr B Fortuin Tel No: 051 405 9000 
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APPLICATIONS : Free State (Bloemfontein): Please forward your application quoting the relevant 
reference number to the Chief Director, Department of Water and Sanitation, 
Private Bag 528, Bloemfontein, 9301 or hand deliver at Department of Water 
and Sanitation, Corner Charlotte Maxeke and East Burger Streets, Bloem-
Plaza Building, Second floor. 

FOR ATTENTION : Ms L Wymers 
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ANNEXURE T 
 

PROVINCIAL ADMINISTRATION: FREE STATE 
OFFICE OF THE PREMIER 

Free State Office of the Premier is an equal opportunity affirmative action employer. It is our intention to 
promote representativity (race, gender and disability) in the Department through the filling of positions 

and candidates whose appointment/promotion/transfer will promote representativity; will receive 
preference. 

 
APPLICATIONS : Posted to Ms. Leanne Terblanche, Office of the Premier, Human Resources 

Advice, Co-ordination and Management Directorate, P.O Box 517, 
Bloemfontein, 9300 or Hand delivered to: Leanne Terblanche, Room 7, Ground 
floor, O.R Tambo House, Bloemfontein or e-mail to 
recruitment@fspremier.gov.za 

CLOSING DATE : 18 November 2022 @ 16:00 
NOTE : Applications must be submitted on the prescribed Z83 form, obtainable from 

any Public Service Department. All applications must be accompanied by a 
comprehensive CV only. Communication from the HR of the department 
regarding the submission of certifies copies of qualifications and other relevant 
documents will be limited to shortlisted candidates. Applications must be 
submitted on or before the closing date. Applications must be submitted to the 
address mentioned in the advertisement. All shortlisted candidates will be 
subjected to personnel suitability checks. It is the applicant’s responsibility to 
have foreign qualifications evaluated by the South African Qualification 
Authority (SAQA). Applicants are respectfully informed that if no notification on 
appointment is received within 4 months of the closing date, they must accept 
that their application was unsuccessful. Applications from people with 
disabilities are welcomed. 

 
OTHER POST 

 
POST 42/152 : REGISTRY CLERK (DIRECTOR GENERAL’S OFFICE) REF NO: 20/2022 
 
SALARY : R176 310 per annum (Level 05), (A basic salary) 
CENTRE : Bloemfontein 
REQUIREMENTS : Grade 12 certificate or equivalent qualification. Knowledge of registry duties, 

practices as well as the ability to capture date, and operate computer. Working 
knowledge and understanding of the legislative framework governing the 
Public Service. Understanding of the work in registry. Planning, organizing and 
language skills. 

DUTIES : It will be expected of the successful candidate to perform the following duties: 
To Provide registry counter services, including: Attend to clients; Handle 
telephonic and other enquiries received; and Receive and register hand 
delivered mail/files. Handle incoming and outgoing correspondence, including: 
Receive all mail; Sort, register and dispatch mail; and Distribute notices on 
registry issues. Render an effective filing and record management service, 
including Opening and close files according to record classification system; 
Filing/storage, tracing (electronically/manually) and retrieval of documents and 
files; and complete index cards for all files. Operate office machines in relation 
to the registry function, including Open and maintain Franking machine 
register; Frank post, record money and update register on a daily basis; 
Undertake spot checks on post to ensure no private post is included; Lock post 
in postbag for messengers to deliver to Post Office; Open & maintain 
remittance register; Record all valuable articles as prescribed in the remittance 
register; Hand delivers and signs over remittances to finance; Send wrong 
remittances back to sender via registered post and record reference number in 
register; and Keep daily record of amount of letters franked. Process 
documents for archiving and/ disposal, including Electronic scanning of files; 
Sort and package files for archives and distribution; Compile list of documents 
to be archived and submit to the supervisor; and Keep records for archived 
documents. 

ENQUIRIES : Mr. S.C. Polelo Tel No: 051 405 5801 
  

mailto:recruitment@fspremier.gov.za
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ANNEXURE U 
 

PROVINCIAL ADMINISTRATION: GAUTENG 
DEPARTMENT OF EDUCATION 

 
APPLICATIONS : Head Office (Ho) Physical Address: 26th Loveday Street, Kuyasa House, 

Johannesburg, Postal address: P.O. Box 7710, Johannesburg, 2001. 
CLOSING DATE : 18 November 2022 
NOTE : It is our intention to promote representatively (Race, Gender and Disability) in 

the Public Service through the filling of this posts. Applications must be 
submitted on form Z83, obtainable from any public service department or on 
internet at www.dpsa.gov.za /documents. Received applications using the 
incorrect application for employment (old Z83) will not be considered. Each 
application for employment form must be fully completed, duly signed and 
initialed by the applicant. Failure to fully complete, initial and sign this form may 
lead to disqualification of the application during the selection process. A fully 
completed, initialed and signed new form Z83 (Section A, B, C and D 
compulsory and (Section E, F and G ignore if CV attached) and a detailed CV 
is required. Applicants are not required to submit copies of qualifications and 
other relevant documents on the application but must submit the Z83 with a 
detailed Curriculum Vitae. Only shortlisted candidates will be required to submit 
certified documents on or before the day of the interview following 
communication from Human Resources. It is the applicant’s responsibility to 
have foreign qualifications evaluated by the South African Qualifications 
Authority (SAQA). Suitable candidates will be subjected to personnel suitability 
checks (positive Identity, qualification, fraud listing, employment reference, and 
criminal record verification as well as the required level of security clearance 
process). Where applicable, candidate will be subjected to a skills/ knowledge 
or computer assessment test. All candidates for MMS positions will be required 
to undergo competency assessment and security clearance. Short-listed 
candidates will be subjected to a security clearance. Department reserves the 
right not to make appointment(s) to the advertised post(s). Women and people 
with disabilities are encouraged to apply and preference will be given to the 
underrepresented groups as per the GDE Employment Equity Targets. 
Applications received after the closing date will not be considered. The specific 
reference number of the post must be quoted. Due to the large number of 
applications we envisage to receive, applications will not be acknowledged. If 
you do not receive any response within 3 months, please accept that your 
application was unsuccessful. 

 
OTHER POST 

 
POST 42/153 : SENIOR ADMIN OFFICER: FUNDED (NON-PROFIT ORGANIZATIONS) 

REF NO: HO2022/11/01 
  Directorate: Early Childhood Development 
  (2 Years Fixed Term Contract) 
 
SALARY : R321 543 per annum 
CENTRE : Head Office, Johannesburg 
REQUIREMENTS  : An appropriate 3-year National Diploma/Degree (NQF Level 6/7) qualification 

in Accounting/ Financial Management or a related three-year qualification plus 
minimum of 2 years’ relevant experience. Knowledge and understanding of 
PFMA, legislation/ NPO National Financing Guidelines, ECD Conditional Grant 
Framework, Non-Profit Organization Act, Policy on Financial Awards and 
Financial systems and Departmental mandates. Computer literacy, Project 
Management, report writing, communication, problem solving, conflict 
management, interpersonal, planning and organizing, coordination, analytical, 
facilitation and presentation skills. A Valid driver’s license. 

DUTIES : Prepare the annual Business Plan in line with the ECD Conditional Grant 
budget, ECD Conditional Grant Framework and the ECD Costing Model. 
Drafting of annual Business Plan and Submission to National DBE and 
Provincial Treasury. Compilation and submission of database for ECD NPOs 
identified to benefit from the subsidy through ECD Conditional Grant comply 
with the ECD Conditional Grant Framework. Ensure that database of 
infrastructure projects is also consolidated and submitted to National DBE and 
Provincial Treasury. Consolidation of monthly quarterly reports for submission 
to the Province, National DBE and Provincial Treasury. Monitor funding and 
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expenditure performance of both subsidy and infrastructure Projects. Advice 
the technical team on approved budget for funding of ECD Conditional Grant 
NPO’s and infrastructure projects. Conduct an analysis on the claim forms 
submitted. Monitor the ECD Conditional Grant budget to prevent overspending 
and under spending. Monitor errors that transpires from the transfer payment 
and supply chain processes. Approve or disapprove any variations request 
from the Districts within the scope of the objectives, as per the ECD Conditional 
Grant Framework and the annual Business Plans. Monitor and compile 
consolidated reports for submission to the Province, National and Provincial 
Treasury. To monitor Monthly analysis of ECD Conditional grant payments. 
Liaise with School Funding Directorate, and Districts on performance of the 
ECDs identified for ECD Conditional Grant. Liaise with Infrastructure 
Directorate regarding performance of infrastructure projects. Assess accuracy 
on number of beneficiaries’ vs budget allocated for the individual ECDs 
Analysis of the monthly expenditure reports for ECD Conditional Grant. 
Prepare quarter progress reports for submission to Province and National. 
Attend District, Provincial and National ECD Conditional Grant meetings and 
prepare Provincial reports to be presented. Monthly Sub-Directorate meetings 
Monthly ECD Directorate meetings. Monthly Provincial ECD Conditional Grant 
meetings. Quarterly National ECD Conditional Grant meetings. Regular District 
deviation meetings. Provincial bi – monthly Infrastructure meetings. 

ENQUIRIES : Ms. Ntheki Kgukutli Tel No: 011 355 0482 
 

DEPARTMENT OF HEALTH 
 

OTHER POSTS 
 
POST 42/154 : MEDICAL SURGICAL SPECIALIST (NEUROSURGERY) REF NO: 

REFS/015417 (X1 POST) 
  Directorate: Clinical Services 
 
SALARY : Grade 1: R1 122 630 per annum, (plus benefits) 
CENTRE : Sebokeng Hospital 
REQUIREMENTS : Appropriate Specialist qualifications (FC Neurosurgery (SA), MMED, MBCHB) 

registrable with the Health Professions Council of South Africa (HPCSA) plus 
at least 3 (three) years’ experience as a specialist. It would be required of the 
successful candidate to sign a performance agreement. To have knowledge 
about own special discipline’s relevant legislations, regulations and policies, 
quality assurance and improvement programmes, programme planning, 
implementation and evaluation information management Human Resources 
and financial management. To have leadership, communication, Problem 
solving and Computer literacy Skills; and be able to function under pressure, 
be self- confident, objective, ethical and empathic. 

DUTIES : Represent own discipline as a member of a District Clinical Specialist Team 
Provide comprehensive specialized neurosurgical care related various 
conditions and trauma. Perform neurosurgical procedures when necessary. 
Meeting with families of patients to keep them updated on the patient’s 
condition and surgery details. Will be part of the WITS circuit academic 
programs in teaching registrars, medical officers and interns in the institution. 
Promote equitable access to appropriate level of care for all patients within the 
department. Promote clinical effectiveness in department through supporting 
outreach programmes and development, dissemination or implementation of 
clinical protocols and standard treatment guidelines aligned with national 
norms and standards. Facilitate and participate in the development, training 
and mentorship of health professionals in the department. Work with District 
Team to establish and maintain systems including surveillance, health 
information, communication and referral guidelines and processes to support 
the delivery of services. Provide support and guidance ensuring appropriate 
infrastructure, equipment, resources and sundries for the provision of quality 
clinical services. Initiate, support and participate in clinical audits and quality 
improvement cycles. Implement effective monitoring and evaluation processes 
effective use of data and appropriate reporting on outputs and health 
outcomes. Work integrated with all the other team members in supporting the 
other streams of PHC reengineering. 

ENQUIRIES : Dr. F.G Mbara Tel No: 016 930 3301 
APPLICATIONS : Applications should be posted to Private Bag X058, Vanderbijlpark, 1900 or 

hand delivered to Sebokeng Hospital, Human Resource Department, 



122 
 

Moshoeshoe Street. NB: Online applications will not be considered due to 
system challenges. 

NOTE : Applications must be submitted on a new Z83 application for employment form 
as issued by the Minister for the Public Service and Administration in line with 
Regulation 10 of the Public Service Regulation, 2016, failure to do so will 
results in disqualification of the application. Z83 form is obtainable from any 
Public Service Department or on the internet at www.dpsa.gov.za/documents. 
In terms of DPSA circular no 19 of 2022, fully completed and signed Z83 form 
should be accompanied by a recent updated CV only. Copies of qualifications 
and other relevant documents may not be included on application. Only 
shortlisted candidates will be required to submit certified copies of Identity 
Document, Qualifications and other relevant documents to Human Resources 
unit before or on the day of the interview. Failure to submit all the requested 
documents will result in the application not being considered. Communication 
will be limited to shortlisted candidates only. If you have not been contacted 
within three (3) months after the closing date please accept that your 
application was unsuccessful. Gauteng Department of Health is guided by the 
principles of Employment Equity Act; therefore, all the appointments will be 
made in accordance with the Employment Equity targets of the institution. 
People with disabilities are encouraged to apply. Recommended candidates 
will be subjected to medical assessment. 

CLOSING DATE : 18 November 2022 
 
POST 42/155 : MEDICAL OFFICER: PSYCHIATRY REF NO: HRM/2022/40 
  Directorate: Psychiatry 
 
SALARY : R833 523 – R1 382 802 per annum, (salary will be determined as per OSD 

grading) 
CENTRE : Mamelodi Regional Hospital 
REQUIREMENTS : National Senior Certificate or equivalent, MBCHB /MBBCH Degree. Ability to 

function independently and be part of a multidisciplinary team. Applicants must 
be solution-oriented and have good decision-making skills. 

DUTIES : Render inpatient and outpatient services in the disciplines. A keen interest. 
Experience and courses attended in the relevant clinical fields will be an added 
advantage. Commuted overtime is compulsory. 

ENQUIRIES : Dr. B Mankge Tel No: (012) 841 8305 
APPLICATIONS : Applications must be submitted to: Mamelodi Regional Hospital, Human 

Resource Department, Private Bag X0032, Rethabile, 0122, hand delivery to: 
Human Resource,19472 CNR Tsamaya Avenue and Serapeng Street, 
Mamelodi Regional Hospital. 

FOR ATTENTION : Mr H Hlophe 
NOTE : Applications must be submitted on a New Z83 form obtainable from any Public 

Service Department or from the DPSA website, which must be completed in 
full, with CV only. Only shortlisted candidates will be requested to bring certified 
copies. The Provincial Government of Gauteng is committed to the 
achievement and maintenance of diversity and equity in employment, 
especially in respect of race, gender and disability. The specific reference 
number of the post must be correctly quoted failure to comply with these 
instructions will disqualify applications from being fairly processed. Candidates 
will be subjected to Medical Surveillance, Personnel Suitability Checks (PSC) 
Verification (Reference checks, identity verification, qualifications verification, 
criminal record checks, and employment reference checks. Jobs are not for 
sale at Mamelodi Regional Hospital. 

CLOSING DATE : 18 November 2022 & time: 16:00 
 
POST 42/156 : MEDICAL OFFICER: ANASTHESIA REF NO: 35/2022 (X1 POST) 
  Directorate: Medical 
 
SALARY : Grade 1: R833 523 per annum, (all-inclusive packages) 
  Grade 2: R953 049 per annum, (all-inclusive packages) 
  Grade 3: R1 106 037 per annum, (all-inclusive packages) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : An appropriate qualification that allows for registration with the HPCSA as a 

Medical Practitioner. One must have completed community service, candidate 
must be registered with HPCSA, no attachments/proof/certified 
copies/copies/ID on application, Z83 and CV only. A minimum of 2 years’ 
experience in anaesthesia of which at least 6 months should be under 
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specialist supervision. Able to be on call alone, work independently and 
function well under pressure situations. Able to assist with 
resuscitation/intubations in other units. Grade 2: A minimum of 5 years’ 
appropriate experience as a Medical Office with HPCSA is required. Grade 3: 
A minimum of 10 years’ appropriate experience as Medical Officer registration 
with the HPCSA is required. 

DUTIES : Supervise junior doctors (interns and community service doctors). The 
incumbent will liaise with surgeons when patients are booked, do a pre-op 
assessment and provide appropriate and safe anaesthesia. Make sure that 
patient’s fully recovered before discharge to the ward. Assist with 
resuscitation/intubations in other units. Attend relevant administrative meetings 
like mortality, near miss and completing MEDICO legal documents timeously 
(e.g. death certificates). Improve quality of care by proving appropriate clinical 
care Reduce medical litigation by exercising good clinical ethic. Implement and 
monitor adherence to the Ideal hospital. Participate in multidisciplinary team to 
the management of patients. Ensure that administration and record keeping is 
done in the department. Be willing to participate in commuted overtime and 
after-hour duties to provide continuous uninterrupted care of patients. 

ENQUIRIES : Dr P. Mabena Tel No: (016) 428 7160  
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930. 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only: Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from HR. People with disabilities are encouraged to apply. If 
you did not hear from us within three months, please consider your application 
unsuccessful. Pre-employment screening will be conducted to successful 
candidates. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022  
 
POST 42/157 : MEDICAL OFFICERSS REF NO: 36/2022 (X2 POSTS) 
  Directorate: Medical 
 
SALARY : Grade 1: R833 523 per annum, (all-inclusive packages) 
  Grade 2: R953 049 per annum, (all-inclusive packages) 
  Grade 3: R1106 037 per annum, (all-inclusive packages) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : An appropriate qualification that allows for registration with the HPCSA as a 

Medical Practitioner. One must have completed community service, candidate 
must be registered with HPCSA, no attachments/proof/certified 
copies/copies/ID on application, Z83 and CV only. Grade 2: A minimum of 5 
years’ appropriate experience as a Medical Office with HPCSA is required. 
Grade 3: A minimum of 10 years’ appropriate experience as Medical Officer 
registration with the HPCSA is required. 

DUTIES : Supervise junior doctors (interns and community service doctors). Attend 
relevant administrative meetings like mortality, near miss and completing 
MEDICO legal documents timeously (e.g. death certificates). Improve quality 
of care by proving appropriate clinical care Reduce medical litigation by 
exercising good clinical ethic. Implement and monitor adherence to the Ideal 
hospital. Participate in multidisciplinary team to the management of patients. 
Ensure that administration and record keeping is done in the department. Be 
willing to participate in commuted overtime and after-hour duties to provide 
continuous uninterrupted care of patients. 

http://www.dpsa.gov.za/documents
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ENQUIRIES : Dr P. Mabena Tel No: (016) 428 7160 
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930. 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only: Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from HR. People with disabilities are encouraged to apply. If 
you did not hear from us within three months, please consider your application 
unsuccessful. Pre-employment screening will be conducted to successful 
candidates. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022 
 
POST 42/158 : CLINICAL PSYCHOLOGIST REF NO: TDHS/A/2022/109 (X1 POST) 
  Directorate: Mental Health Program 
  Placement: Soshanguve CHC 
 
SALARY : R724 062 – R796 041 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Appropriate qualifications that allow for registration with the HPCSA in the 

category Clinical Psychologist (Independent Practice) At least one year 
relevant experience after registration with the HPCSA in respect of foreign 
qualified employees, of which it is not required to perform Community Service 
as required in South Africa. Registration with the HPCSA (current registration 
[annual practice certificate). Applicant must be in possession of a valid South 
African driver’s license. Required Knowledge and Skills: Generic knowledge, 
including: Relevant ethics, laws, policies, guidelines and regulations as per 
Departmental and HPCSA standards Knowledge of the health system and 
surrounding public / private systems, including referral networks Relevant local 
resources Profession specific knowledge: 
Psychometrics,Psychopathology,Psychotherapy,Neuropsychology,Psychoph
armacology,Developmental psychology, Health Psychology, Community 
Psychology, Research Methodology and Statistics, Professional Practice 
Generic skills, including: Language proficiency, Problem solving, self-
organisation, planning, time management and ability to work independently, 
Workplace relations ,Ability to work in a team, Information utilization, Listening 
skills, Effective communication, Conflict management, Computer literacy, 
Presentation and training skills Profession specific skills, including: Clinical 
interviewing skills, Psychometric administration and interpretation skills, 
General formulation skills, Diagnostic skills, Psychological intervention skills, 
Report writing skills ,Networking skills, Research skills Interest and experience 
in community mental health will be an added advantage. 

DUTIES : To Provide Psychological Services Within The District Health System Context: 
Ambulatory preventive, curative, rehabilitative and palliative psychological care 
to people with suitably severe mental illness who are beyond the scope of 
practice of PHC; and providing support and training for primary health care 
teams in the management of mental health conditions. Psychological case 
formulation, which may include mental status examinations and mental health 
diagnoses. Conduct psychological assessments related to appropriate referral 
questions. Provide appropriate, evidence-based psychological intervention(s) 
related to case conceptualization(s), (Community-level) Health promotion and 
prevention activities. Collaborate with and provide support and training for 
PHC, CCPT and other teams. Record keeping, schedule management, 

http://www.dpsa.gov.za/documents
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completion of statistics, clinical and periodic reports, as well as other related 
administrative duties. 

ENQUIRIES : Mr Jacques L Labuschagne at 071 6061934 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae (only). Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/159 : DENTIST (GRADE 1 – GRADE 3) REF NO: TDHS/A/2022/207 
  Directorate: Oral Health 
 
SALARY : Grade 1: R809 067 - R 897 939 per annum 
  Grade 2: R953 049 - R1 042 092 per annum 
  Grade 3: R1 106 037 – R1 382 802 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Grade 12 certificate, Bachelor Degree in Dental Science (BDS or equivalent), 

registration with the Health Council (HPCSA) as a Dentist. Current registration 
with the HPCSA and Valid Driver’s licence for manual car. Other Skills / 
Requirements: Sound knowledge of the Departmental Policies would be added 
as an advantage. Good Communication and interpersonal relation skills, ability 
to work under pressure and problem solving skills. 

DUTIES : The incumbent will be rendering a comprehensive Oral Health services in the 
Clinics, Dental Mobile clinics, Correctional Services, Institutions and Hospitals. 
Partake in Community Outreach Programmes and perform administrative 
duties as required by the Programme/Department. Ensure proper running of 
quality service delivery in Oral Health Facilities and management of the staff in 
the clinic. Provision of relief within the Sub-District and District when needed. 
Analysis, verification and submission of statistics on time. 

ENQUIRIES : Dr S.K Reinprecht Tel No: 012 451 9290 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae (only). Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
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POST 42/160 : DENTIST/LECTURER GRADE 1-3 REF NO: UPOHC/DMS/0003/2022 
  Directorate: Dental Management Sciences 
 
SALARY : R809 067 – R1 382 802 per annum, (all-inclusive package) 
CENTRE : University of Pretoria Oral Health Centre 
REQUIREMENTS : BChD/BDS or equivalent qualification. Current registration with the HPCSA as 

a dentist in the category Independent Practice. At least 3 years’ experience as 
a dentist in general dental practice with experience in teaching and clinical 
supervision. Recommendations: A postgraduate qualification (PGDip or MSC) 
in Paediatric Dentistry or equivalent, with proven active practice in paediatric 
dentistry in the past three years. 

DUTIES : The successful candidate will be responsible for service rendering in the 
Special Care Unit and theatre, treating patients with Special Healthcare Needs.  
The candidate will also be responsible for the coordination/organisation, 
teaching, learning and assessment of the first year Integrated Dentistry 
module, whilst significantly contributing to the other modules including second 
year Integrated Dentistry, Comprehensive Patient Care, Dental Practice 
Management and Ethics and Jurisprudence. Active involvement with first year 
students is a requirement, to develop their life and academic skills. 
Prepare/update study guides and subject content. Prepare lectures and teach 
undergraduate students; prepare and mark assessments. Clinical supervision 
of undergraduate students. Management/Treatment of patients specifically in 
the Special Care Unit. Conduct research. 

ENQUIRIES : Prof SE van der Berg-Cloete Tel No: 012 319 2518 
APPLICATIONS : Quoting the relevant reference number. Direct applications to Ms S 

Maleswena, Human Resources Management at Louis Botha A Building, Room 
1-28, Dr Savage Road, Riviera, Pretoria or mail to PO Box 1266, Pretoria, 
0001. No faxed or emailed applications will be considered. 

NOTE : Fully completed New Z83 and detailed Curriculum Vitae with minimum of at 
least three (3) referees. Certified documents will only be requested from 
shortlisted candidates on or before the day of the interview. Applications must 
be submitted timeously; applications received after the closing date will not be 
accepted. The Department reserves the right not to make an appointment. 
Candidates will be expected to be available for selection interviews on the date 
and time and place determined by the Department. Correspondence will be 
limited to Shortlisted candidates only, if you have not heard from us within 3 
months of Closing date, please accept that your application has been 
unsuccessful. 

CLOSING DATE : 18 November 2022 
 
POST 42/161 : ASSISTANT MANAGER NURSING SPECIALTY: THEATRE REF NO: 

HRM/2022/41 
  Directorate: Nursing 
 
SALARY : R624 216 - R702 549 per annum, salary will be determined as per OSD grading 
CENTRE : Mamelodi Regional Hospital 
REQUIREMENTS : National Senior Certificate. Basic R425 qualification (Diploma/Degree in 

Nursing) or equivalent qualification that allows registration with the SANC as a 
Professional Nurse plus post basic nursing qualification, with duration of at 
least 1 year in Operating Theatre/Theatre Technique accredited with SANC in 
terms of Government Notice No R212. A minimum of 10 years appropriate/ 
recognizable experience in nursing after registration as Professional Nurse 
with SANC in General Nursing. At least 6 years of period referred to above 
must be appropriate/ recognizable experience after obtaining 1 year post basic 
qualification in the relevant speciality. At least 3 years of the period referred to 
above must be appropriate / recognizable experience at management level. 

DUTIES : Demonstrate in in-depth knowledge of relevant prescripts as well as 
understanding of the legislatives framework governing Public Service. Ensure 
that the clinical nursing practice by the team is rendered in accordance with the 
scope of practice and nursing standards as determined by the relevant health 
facility. Promote quality of nursing care as directed by professional scope of 
practice and standards determined by the health facility. Demonstrate a basic 
understanding of HR and Financial policies and practices. Demonstrate in-
depth understanding of nursing legislation and related legal and ethical nursing 
practices and how it expects a service delivery. Demonstrate knowledge of 
Neonatal Care Standards and in reporting and monitoring of 101 indicators. 
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Ensure that the environment complies with Health and Safety Act and Infection 
Prevention and Control Policies. 

ENQUIRIES : MS S Mahlangu Tel No: (012) 841 8363 
APPLICATIONS : Applications must be submitted to: Mamelodi Regional Hospital, Human 

Resource Department, Private Bag X0032 Rethabile, 0122, hand delivery to: 
Human Resource ,19472 CNR Tsamaya Avenue and Serapeng Street, 
Mamelodi Regional Hospital. For attention: Ms RM Tloane (HR Recruitment 
Section).  

FOR ATTENTION : Mr H Hlophe 
NOTE : Applications must include only completed and signed New Z83 form obtainable 

from any Public Service Department or from the DPSA website and a detailed 
CV only. Only shortlisted candidates will be requested to bring original copies 
of qualifications and ID on the day of the interview. The Provincial Government 
of Gauteng is committed to the achievement and maintenance of diversity and 
equity in employment, especially in respect of race, gender and disability. The 
specific reference number of the post must be correctly quoted failure to 
comply with these instructions will disqualify applications from being fairly 
processed. Candidates will be subjected to Medical Surveillance, Personnel 
Suitability Checks (PSC) – Verification (Reference checks, identity verification, 
qualifications verification, criminal record check and employment reference 
check. Jobs are not for sale at Mamelodi Regional Hospital. 

CLOSING DATE : 18 November 2022 Time: 16:00 
 
POST 42/162 : ASSISTANT MANAGER NURSING SPECIALTY AREA PN-B4 (THEATRE/ 

ICU) REF NO: REFS/TMH/2022/10/27 (X1 POST) 
  Directorate: Nursing Services 
  Re- Advertisement (Applicants who previously applied are encouraged to re- 

apply) 
 
SALARY : R624 216 – R702 549 per annum, plus benefits 
CENTRE : Tambo Memorial Hospital 
REQUIREMENTS : Basic qualification accredited with the SANC in terms of Government Notice 

R425 (i.e. Diploma / Degree in Nursing) or equivalent qualification that allows 
registration with the SANC as a Professional Nurse. A minimum of ten (10) 
years appropriate/ recognizable experience in nursing after registration as a 
Professional Nurse with the SANC in General Nursing. Atleast six (6) years of 
the period referred to above must be appropriate/ recognizable experience in 
the speciality after obtaining the one-year post-basic qualification in either ICU/ 
Theatre. Atleast three (3) years of the period referred to above must be 
appropriate/ recognizable experience at a Management level. Diploma/ Degree 
in Nursing Administration, Computer literacy, knowledge and insight of Nursing 
processes, procedures, statutes and other relevant public service acts. 
Decision and problem-solving skills, interpersonal and conflict management 
skills. Knowledge of Ideal hospital framework, norms and standards, Batho-
Pele principles. Good communication skills, supervisory and analytical skills. 
Basic understanding of Human Resources and Financial management policies 
and practices. 

DUTIES : Manage and co-ordinate the implementation of holistic, comprehensive, 
specialized Nursing care in the intensive care unit, theatre and CSSD in 
conjunction with team members within a professional and legal framework. 
Ensure the maintenance of quality care standards in the ICU, Theatre and 
CSSD services. Ensure adequate supervision of staff and personal quality cost 
effective and efficient patient care. Ensure effective utilization of all infection 
control and prevention practices by all staff including support services and 
cleaning staff. Supervise the implementation of health care delivery policies 
procedures, clinical guidelines and protocols, operational and strategic plans 
aimed at improving service delivery. Execute disciplinary code and grievance 
procedure up to the required level and then refer to the Deputy Manager 
Nursing. Facilitate implementation of departmental priorities and National Core 
Standards. Monitor and evaluate the care, ensure effective data management. 
Ensure that ethics and professionalism is maintained, demonstrate effective 
communication with staff, patients and multidisciplinary and other 
stakeholders. 

ENQUIRIES : Mrs. C.M Malekane Tel No: (011) 898 8311 
APPLICATIONS : Applications can be forwarded to the Human Resource Department, Tambo 

Memorial Hospital, Private Bag X2, Boksburg, 1459. Physical Address: 
Railway Street, Boksburg, 1459. 
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NOTE : Applications must include only completed and signed new Form Z83, 
obtainable from any Public Service Department or on 
(www.dpsa.gov.za/documents) accompanied by a comprehensive CV 
highlighting or stating the requirements mentioned above. Only the shortlisted 
candidates will be required to submit certified copies of Identity document, 
Senior Certificate and highest required qualification as well as a driver’s licence 
where necessary on or before interviews. Applicants must indicate the post 
reference number on their applications. Qualifications of candidates 
recommended for appointment will be verified. Foreign qualifications will only 
be submitted by shortlisted candidates. Applications received after closing date 
and time will not be considered. Whites, coloured and people with disability are 
encouraged to apply. The candidates will be expected to be available for 
selection interviews on the date, time and place determined by the Department. 

CLOSING DATE : 18 November 2022, Time: 12H00 
 
POST 42/163 : OPERATIONAL MANAGER - SPECIALTY (PSYCHIATRY) REF: 31/2022 

(X1 POST) 
  Directorate: Nursing 
 
SALARY : R571 242 per annum, (plus benefits) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : Appropriate Degree / Diploma in nursing or equivalent qualification that allows 

registration with SANC as a Professional Nurse and Midwife. A minimum of 
nine or more years appropriate / recognizable experience as a Professional 
nurse after registration with SANC in General Nursing. Five years of the period 
referred above must be appropriate / recognizable experience in psychiatry 
after obtaining the one year post basic qualification. The candidate must also 
have a post basic diploma in Advanced Psychiatry that is registered with 
SANC. Candidate must be registered with SANC and have a current receipt. 
Skills: good interpersonal, communication, leadership, knowledge of Mental 
Health Care Act, Criminal Procedure Act, PFMA, Public Regulations, 
Regulated Norms and Standards and other legislative framework. Must be 
computer literate and have a valid driver’s license. 

DUTIES : Demonstrate basic understanding of Human Resource policies and practice 
through implementation of PMDS, Disciplinary Code, leave management and 
Supply Chain Management procedures. Ensure effective coordination and 
integration of quality specialized nursing care and management of complex 
psychiatric cases through the implementation of advanced procedures and 
nursing interventions that are in accordance with developed care plan and best 
practice standards. Identification of Risk Management and timeous 
implementation of preventive measures in sedated, suicidal, violent and 
aggressive patients. Monitor compliance, effective and side effects of 
medication and advocate for patients in cases of in-effective treatments. 
Deputize for nursing managers in their absence and take charge of the hospital 
after hours, at night, during weekends and public holidays. Compliance to 
Batho Pele Principles, Mental Health Care Act procedures and Ideal Hospital 
Realization and Maintenance. Drive the implementation of National Nursing 
Strategy. Participate in hospital committees, training, coaching and mentoring 
and supervision of staff. Employee should also form part of the disciplinary 
team. 

ENQUIRIES : Ms M. E. Polo Tel No: (016) 428 7130  
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930. 

NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 
application, Z83 and CV only: Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from HR office. People With Disabilities Are Encouraged To 
Apply. If you did not hear from us within three months please consider your 
application unsuccessful. Medical surveillance will be conducted to successful 
candidate. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 

http://www.dpsa.gov.za/documents
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no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. Human Resources 
Department. 

CLOSING DATE : 18 November 2022 
 
POST 42/164 : OPERATIONAL MANAGER SPECIALTY (MIDWIFERY) REF NO: 

REFS/TMH/2022/10/28 (X1 POST) 
  Directorate: Nursing Services 
 
SALARY : R571 242 – R642 933 per annum, plus benefits 
CENTRE : Tambo Memorial Hospital 
REQUIREMENTS : Basic qualification accredited with SANC in terms of Government Notice R425 

(i.e. Diploma/ Degree in General Nursing Science) or equivalent qualification 
that allows registration with SANC as a Professional Nurse plus a post-basic 
qualification in Midwifery and Neonatal Nursing Science with duration of one 
year accredited with SANC in terms of Government Notice R212. A minimum 
of 9 years appropriate / recognizable experience in Nursing, after registration 
as a Professional Nurse with the SANC in General Nursing. At least 5 years of 
the period mentioned above must be appropriate recognizable experience after 
obtaining 1- year post-basic qualification in Midwifery and Neonatal Nursing 
Science. 

DUTIES  Overall supervision and control of quality patient care in the unit. Ensure the 
formulation and availability of clinical patient care protocols and policies in her 
department. Efficient implementation and evaluation of patient care 
programmes in the unit according to department’s strategic goals. Ensure 
adequate and appropriate staffing according to patient’s needs. Effective 
monitoring and management of absenteeism. Accountable for overall and 
effective management of nursing duties. Establish efficient communication with 
the multidisciplinary team. Responsible for the implementation of disciplinary 
measures. Secure and allocate resources and budget to achieve workplace 
objectives. Proactively identify performance requirements to improve team 
work. Ensure performance, evaluation, management and development of staff. 
Ensuring the adherence to National Core Standards. 

ENQUIRIES : Mrs. R.T Mohlabane Tel No: (011) 898 8314 
APPLICATIONS : Applications can be forwarded to the Human Resource Department, Tambo 

Memorial Hospital, Private Bag X2, Boksburg, 1459. Physical Address: 
Railway Street, Boksburg, 1459. 

NOTE : Applications must be filled on a new Z83 form (obtainable from any Public 
Service Department or on (www.dpsa.gov.za/documents) accompanied by a 
comprehensive CV only highlighting or stating the requirements mentioned 
above. Only the shortlisted candidates will be required to submit certified 
copies of Identity document, Senior Certificate and highest required 
qualification as well as driver’s licence where necessary on or before 
interviews. Applicants must indicate the post reference number on their 
applications. Qualifications of candidates recommended for appointment will 
be verified. Foreign qualifications will only be submitted by shortlisted 
candidates. Applications received after closing date and time will not be 
considered. Whites, coloured and people with disability are encouraged to 
apply. The candidates will be expected to be available for selection interviews 
on the date, time and place determined by the Department. 

CLOSING DATE : 18 November 2022, Time: 12H00 
 
POST 42/165 : OPERATIONAL MANAGER SPECIALTY (PSYCHIATRY) REF NO: 

REFS/TMH/2022/10/29 (X1 POST) 
  Directorate: Nursing Services 
 
SALARY : R571 242 – R 642 933 per annum, plus benefits 
CENTRE : Tambo Memorial Hospital 
REQUIREMENTS : Basic qualification accredited with SANC in terms of Government Notice R425 

(i.e. Diploma / Degree in Nursing) or equivalent qualification that allows 
registration with SANC as a Professional Nurse plus post-basic qualification in 
Psychiatric Nursing Science with a duration of one year accredited with SANC 
in terms of Government Notice R212. A minimum of 9 years appropriate / 
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recognizable experience in Nursing, after registration as a Professional Nurse 
with the SANC in General Nursing. At least 5 years of the period mentioned 
above must be appropriate recognizable experience after obtaining 1-year 
post-basic qualification in Psychiatric Nursing Science. 

DUTIES : Overall supervision and control of quality patient care in the unit. Ensure the 
formulation and availability of clinical patient care protocols and policies in the 
department. Efficient implementation and evaluation of patient care 
programmes in the unit according to department’s strategic goals. Ensure 
adequate and appropriate staffing according to patient’s needs. Effective 
monitoring and management of absenteeism. Accountable for overall and 
effective management of nursing duties. Establish efficient communication with 
the multidisciplinary team. Responsible for the implementation of disciplinary 
measures. Secure and allocate resources and budget to achieve workplace 
objectives. Proactively identify performance requirements to improve team 
work. Ensure performance, evaluation, management and development of staff. 
Ensuring the adherence to National Core Standards. 

ENQUIRIES : Mrs. S.S Ndlovu Tel No: (011) 898 8314 
APPLICATIONS : Applications can be forwarded to the Human Resource Department, Tambo 

Memorial Hospital, Private Bag X2, Boksburg, 1459. Physical Address: 
Railway Street, Boksburg, 1459. 

NOTE : Applications must be filled on a new Z83 form (obtainable from any Public 
Service Department or on (www.dpsa.gov.za/documents) accompanied by a 
comprehensive CV only highlighting or stating the requirements mentioned 
above. Only the shortlisted candidates will be required to submit certified 
copies of Identity document, Senior certificate and highest required 
qualification as well as driver’s licence where necessary on or before the 
interviews. Qualifications of candidates recommended for appointment will be 
verified. Foreign qualifications will only be submitted by shortlisted candidates. 
Applications received after closing date and time will not be considered. 
Whites, coloured and people with disability are encouraged to apply. The 
candidates will be expected to be available for selection interviews on the date, 
time and place determined by the Department. 

CLOSING DATE : 18 November 2022, Time: 12h00 
 
POST 42/166 : PROFESSIONAL NURSE GRADE 1 (SPECIALTY) CHILD NURSING 

SCIENCE REF NO: ODI/19/10/2022/01 (X1 POST) 
  Re-Advert those who previously applied are encouraged to re-apply. 
 
SALARY : Grade 1: R388 974 – R450 939 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Basic R425 qualification (i.e., Diploma/ Degree in nursing) or equivalent 

qualification that allows registration with SANC as a Professional Nurse. A post 
basic nursing qualification, with a duration of at least one year, accredited with 
the SANC in terms of Government Notice No R212 in Child Nursing Science. 
A minimum of 04 years appropriate / recognisable experience in Nursing after 
registration as Professional Nurse with the SANC in General Nursing. Must be 
currently registered with SANC. 

DUTIES : Rendering a holistic specialised nursing care to patients as a member of the 
multidisciplinary team. Maintain Infection Prevention and control standards. 
Effective utilisation of resources. Participate in training and research. 
Demonstrate effective communication with patients, supervisors, patients and 
other health professionals. Promotions of professionalism and adherence to 
nursing professional ethics. Perform nursing administrative and relieving the 
Operational Manager. Implement ideal hospital framework. Must be willing to 
workday and night duty shift. 

ENQUIRIES : Ms Ntsie EP Tel No: 012 725 2312 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane, 0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae only. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 
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CLOSING DATE : 18 November 2022 
 
POST 42/167 : PROFESSIONAL NURSE SPECIALTY (OHS) REF NO: TDHS/A/2022/201 

(X1 POST) 
  Directorate: Occupational Health and Safety 
 
SALARY : R388 974 - R588 390 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Basic R425 qualification (i.e. diploma/degree in Nursing) or equivalent 

qualification that allows registration with the South African Nursing Council 
(SANC) as a Professional Nurse with OHS Speciality. Registration with the 
SANC as Professional Nurse and current registration. At Grade 1: A minimum 
of 4 years’ relevant experience as a Professional Nurse after registration with 
SANC. At Grade 2: a minimum of 14 years’ relevant experience as a 
Professional Nurse after registration with SANC of which at least 10 years of 
experience is in post-basic qualification in the relevant field; Driver’s license 
(manual vehicle); Dispensing license; Experience working in an Occupational 
Health Clinic. Other Skills / Requirements: Demonstrate an Understanding of 
Nursing Legislation and Related Legal Ethical Nursing practice in OHS. In 
depth knowledge of the Occupational Health and Safety Act. Good 
communication skills, decision making, organizing and facilitating skills. 
Experience within a district health service will be an added advantage. 

DUTIES : Rendering a comprehensive occupational health service to employees within 
the Tshwane District Health Services Occupational Health Clinic; Medical 
surveillance; Daily patient management (staff); Monitoring of staff with 
comorbidities; COVID-19 management of staff including testing and contact 
tracing; Management of OHS complaints; Attending to OHS incidents/ 
accidents; Monitoring the implementation of the OHS policy and OHS SOP; 
Facilitating the Department of Employment and Labour OHS audits and 
compliance reports; management of the patient load within the OHS clinic; 
Rendering support at facilities as and when required; Monitoring OHS 
compliance (including COVID-19) within the district. 

ENQUIRIES : Ms. Olga Nape Tel No: (012) 451 9212 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/168 : ASSISTANT DIRECTOR REF NO: 29/2022 (X1 POST) 
  Directorate: Facility Management Unit 
 
SALARY : R382 245 – R450 255 per annum, (plus benefits) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : Grade 12 plus minimum of ten(10) years relevant experience as Level 7 Facility 

manager in Public Health setting OR Bachelor’s Degree/National Diploma in 
Project Management/Business Administration/Public Administration or 
equivalent appropriate recognizable qualification with a three 3 years’ 
experience in the facility management unit within public health setting. A valid 
driver’s license. Knowledge: Knowledge of Public Financial Management Act 
(PFMA), Occupational Health and Safety Act (OHS), Environmental Health Act 
(EHA), provisioning admin procedures, manual and SAP system and other 
related Legislation. Knowledge of government policies which includes Batho-
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Pele Principles and the mission and vision of the department of health. A sound 
knowledge of Supply Chain Management processes and any other prescripts. 
Skills: People and change management skills, Communication skills (verbal 
and written) and other customer relations skills. Conceptual, analytical and 
creative thinking, evidence based reporting writing skills. Computer Literacy 
and Administration Skills. Exceptional analytical and interpretation skills. 
Conflict management and Leadership Skills .Must Innovative and Self-driven. 
The Ability to work under pressure including at night and meet deadlines. 
Excellent planning, organizational and problem – solving skills. A high level of 
ethical conduct and integrity. Good presentation skills. Project Management 
skills as well as inter-sectoral collaboration and engagement with the internal 
and external clients. 

DUTIES : Provide day-today maintenance by ensuring that all fixtures are in safe working 
condition inside and outside the hospital buildings. Adherence to Occupational 
Health and Safety Regulations by ensuring that maintenance is conducted. 
Compile, implement and report the day-today minor Projects Implementation 
Plan. Conduct periodic inspections on the hospital building. Compile and report 
on Statutory and Major Projects Implementation Plan. Ensure the 
implementation of turnaround strategy of the maintenance of the Hospital 
.Scrutinize specifications in consultation with the inspectors of the department 
of Infrastructure and Development (did) both local and central office. Develop 
maintenance strategy and Implementation of policy guidelines, norms and 
standards according to regulatory framework. Perform preventative 
maintenance in the Hospital and ensure that checklists are completed. Liaison 
with DID regarding major maintenance within the hospital. Compile weekly and 
monthly reports and present to hospital TOP management team. Assist with 
monitoring of all statutory Projects and onsite contractors, Liaison with all 
stakeholders including EHP .Allocate Parking space to the staff members. 
Manage staff information (Parking and Accommodation). Manage hospital 
cleaning and gardening units. Perform routine inspections of immovable assets 
in the Hospital. Ensuring availability of diesel, oxygen, coal, visual gas and 
other supplies. Ordering of Material, stock and equipment for the unit. 
Managing the FMU stock control and storeroom. Work in Collaboration with 
Supervisor of grounds men in the Hospital in monitoring the upkeep of Hospital 
Garden/Landscaping as per contractual obligations with service providers. 
Manage hospital security and support the security contracts to ensure safety 
of patients, staff and hospital property. Provide a neat, safe and cleaning 
environment that complies with OHS Regulations. Manage the Horticulture 
activities .Ensure effective management of security and Assets of the hospital. 
Ensure the Contracting and evaluations of staff according to PMDS Policy. 

ENQUIRIES : Dr. P. Mabena Tel No: (016) 428 7112 
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930, Kopanong 
Hospital, HR office, 2 Casino Road, Duncanville. 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only. Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from HR. people with disabilities are encouraged to apply. If 
you did not hear from us within three months, please consider your application 
unsuccessful. Pre-employment Screening will be conducted to successful 
candidates Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022 
 

http://www.dpsa.gov.za/documents
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POST 42/169 : ASSISTANT DIRECTOR: FINANCE REF NO: EMS/AD/10/22 
  Re advertisement. People who applied previously must re apply) 
 
SALARY : R382 245 per annum (Level 09), (plus benefits) 
CENTRE : EMS Head Office: Midrand 
REQUIREMENTS : Degree or Advanced Diploma in Public Finance Management/Cost and 

Management Accounting/ Accounting Management and Financial Information 
System or equivalent Finance related qualification at NQF level 7. A minimum 
of three years’ Supervisory experience in finance related environment. A valid 
driver’s license. Knowledge and understanding of Public Financial 
Management Act PFMA), National Treasury Regulations (NTR), Generally 
Recognized Accounting Practice (GRAP), Division of Revenue Act (DoRA) and 
other Financial Guidelines & Procedures. Knowledge of Government Financial 
Systems with preference for BAS, SAP, PERSAL. Skills: Financial 
Management. Good Communication (both written & verbal); Computer Literacy 
(EXCEL). Management & Organizational. Human Resources Management 
with Accountability and Ethical Conduct. 

DUTIES : Compile and management of yearly and MTEF budget through monthly IYM. 
monitoring misallocations; shifting of funds and commitment register. Revenue.  
Management through monitoring the collection of funds from mainly EMS 
Patients, RAF, Medical Aid Schemes, and other Departmental Revenue 
Resources. Follow-up of outstanding funds and preparation & consolidation of 
all Financial monthly and quarterly reports. Management of the accounts 
payable and overseeing all financial & revenue reconciliations and ensure 
correct and timeous processing of invoices, quality assurance and verification 
of all Financial transactions. Management of Petty Cash and BAS 
disallowances. Review and analyse reports including accruals, commitments, 
30 days’ reports etc. Render professional advice and guidance to Districts Line 
Functionaries on the interpretation and implementation of financial procedures 
and policies. Address and prepare for audit queries and implement corrective 
measures. Ensure management, maintenance, and safekeeping of the Unit’s 
assets. Management and Supervision of the Human Resources in Finance 
Unit. 

ENQUIRIES : Ms. FP Maweni Tel No: 011 564 2007 
APPLICATIONS : Applications must be delivered to 162 Cnr Old Pretoria Road & Tonneti Street, 

Growth Point Park Unit 4(EMS) or Posted to P.O Box 8311 Halfway House 
1685. 

NOTE : Applications must be submitted on a new Form z83, obtainable from any Public 
Service Department or on the internet at www.dpsa.gov.za/documents. The 
Completed and signed form should be accompanied by a recently updated CV. 
Only shortlisted applicants will be requested to submit their certified 
qualifications. Failure to submit all the requested documents will result in the 
application not being considered. Correspondence will be limited to short-listed 
candidates only. If you have not been contacted within three (3) months after 
the closing date, please accept that your application was unsuccessful. People 
with disability are encouraged to apply. The Department reserves the right to 
fill or not fill the post. Recommended candidates will be subject to pre-
employment verification i.e. qualification check, financial stability check, 
citizenship check) and will be vetted through SSA. 

CLOSING DATE : 18 November 2022 
 
POST 42/170 : SESSIONAL CLINICAL PSYCHOLOGIST (16 HOURS PER WEEK) REF NO: 

TDHS/A/2022/206 
  Directorate: Mental Health Program 
 
SALARY : R356 720 - R483 600 per annum 
  From R343 per hour (8 years or less experience) 
  R401per hour (8 to 16 years’ experience to R465 per hour (16 years or more 

experience) 
CENTRE : Tshwane District Health Services Placement: Tshwane Medicolegal Crisis 

Centre, Pyramid Clinic, Employee Assistance Programme (EAP) 
REQUIREMENTS : Appropriate qualifications that allow for registration with the HPCSA in the 

category Clinical Psychologist (Independent Practice) At least one-year 
relevant experience after registration with the HPCSA in respect of foreign 
qualified employees, of which it is not required to perform Community Service 
as required in South Africa Registration with the HPCSA (current registration 
[annual practice certificate) Applicant must be in possession of a valid South 

http://www.dpsa.gov.za/documents
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African driver’s license Other Skills / Requirements: Generic knowledge, 
including: Relevant ethics, laws, policies, guidelines and regulations as per 
Departmental and HPCSA standards Knowledge of the health system and 
surrounding public / private systems, including referral networks, Relevant local 
resources, Profession specific knowledge, including 
current:Psychometrics,Psychopathology,Psychotherapy,Neuropsychology,Ps
ychopharmacology,Developmental psychology, Health Psychology, 
Community Psychology, Research Methodology and Statistics, Professional 
Practice Generic skills, including: Language proficiency, Problem solving, Self-
organization, planning, time management and ability to work independently, 
Workplace relations: ability to work in a team, Information utilization, Listening 
skills, Effective communication, Conflict management, Computer literacy, 
Presentation and training skills, Profession specific skills, including: Clinical 
interviewing skills, Psychometric administration and interpretation skills, 
General formulation skills Diagnostic skills, Psychological intervention skills, 
Report writing skills, Networking skills,Research skills,Interest and experience 
in community mental health will be an added advantage. 

DUTIES : To Provide Psychological Services Within The District Health System Context: 
Ambulatory preventive, curative, rehabilitative and palliative psychological care 
to people with suitably severe mental illness who are beyond the scope of 
practice of PHC; and providing support and training for primary health care 
teams in the management of mental health conditions. Psychological case 
formulation, which may include mental status examinations and mental health 
diagnoses. Conduct psychological assessments related to appropriate referral 
questions.Provide appropriate, evidence-based psychological intervention(s) 
related to case conceptualization(s), (Community-level) Health promotion and 
prevention activities. Collaborate with and provide support and training for 
PHC, CCPT and other teams. Record keeping, schedule management, 
completion of statistics, clinical and periodic reports, as well as other related 
administrative duties. 

ENQUIRIES : Mr Jacques L Labuschagne Tel No: 0716061934 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/171 : ORAL HYGIENIST REF NO: TDHS/A/2022/202 (X1 POST) 
  Directorate: Oral Health 
 
SALARY : R322 746 - R540 954 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : A Degree or National Diploma in Oral Hygiene, with Expanded functions. 

Registration certificate at the Health Professionals Council of South Africa and 
current registration with HPCSA. A valid Driver’s License is compulsory. Other 
Skills / Requirements: Good communication skills both verbal and written. 
Maintain confidentiality, loyalty and be a team player. Problem solving skills, 
creativity, good interpersonal and analytical skills. 

DUTIES : Assess the need of community based Oral Health Services. Compiling of 
community file. Formulating, implementing and maintaining of Oral Health 
Promotion and Specific Protection Programmes at Primary Schools and Early 
Development Centers. Programmes at special institutions, Mother and child 
and provide reports on service delivery. Responsible for development and 
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training of other health professionals and community centers in the district. 
Attend to all clinical procedures according to scope of practice including 
expanded functions. Do outreach programmes and exhibitions. 

ENQUIRIES : Ms. C. I Magabe Tel No: 012 451 9291 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/172 : ENVIRONMENTAL HEALTH PRACTITIONER REF NO: TDHS/A/2022/200 

(X1 POST) 
  Directorate: Mental Health Program 
 
SALARY : R322 746 – R480 207 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Requirements: Appropriate qualification that allows for the required registration 

with the HPCSA as an Environment Health Practitioner. Registration with the 
HPCSA as an Environmental Health Practitioner (current registration with 
HPCSA).At least one (1) year experience in Environmental Health sphere will 
be an added advantage. One-year relevant experience after registration with 
the HPCSA as Environmental Health Practitioner in respect of foreign qualified 
employees, of whom it is not required to perform Community Service as 
required in South Africa Other Skills / Requirements: Additional requirements: 
Knowledge of mental health legislations and related legal and ethical practices, 
PFMA and Public Service Act and Regulations. Technical and practical 
knowledge of Environmental Health services, legislative and policy frameworks 
related to environmental health. Good communication, interpersonal, IT, 
financial and human resource management skills. Ability to work independently 
and in a multidisciplinary context. Analytic thinking, independent decision 
making and problem-solving skills. 

DUTIES : Conduct health surveillance of premises within the scope of practice of an 
Environmental Health Practitioner. Conduct regular assessments, monitoring 
of premises, provide recommendations and facilitate corrective actions for legal 
compliance of NGO’s (Mental Health facilities). Conduct sampling (water, food, 
milk, swabs etc.) to ensure compliance. To do regular inspection of food 
premises to ensure compliance with minimum health requirements concerning 
structural, food handling, storage or keeping, preparation and transportation of 
food. Monitor health care risk waste in facilities, including general waste. 
Monitor the removal and disposal of waste in terms of the frequency and 
hygienic methods of collection, removal and disposal including sufficiency of 
refuse receptacles.  Ensure that all reports are submitted, and all administrative 
requirements are met. Provide supportive functions to all related Environmental 
health aspects. Ensure legal compliance to Environmental Health Legislation. 
Monitoring and management of Occupational Health and Safety Compliance, 
including conducting of Emergency preparedness in close collaboration of the 
Occupational Health and Safety unit. Conduct outbreak response 
investigations and training for staff on OHS, HCW, Food safety, Health and 
Hygiene and other related issues.  Conduct campaigns and awareness on 
Environmental Health topics and other as specified in the health calendar. 
Ensure adherence to Occupational Health and Safety regulations by 
conducting Evacuation drills.  Work closely with the City of Tshwane 
Municipality for compliance purposes. Ensure the elimination of unsatisfactory 
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sanitary conditions, overgrowth conditions and overcrowding in Health Care 
Facilities. Awareness of the Mental health development, strategies and 
policies. Support the NGOs with compliance to the guidelines on the licensing 
of NGOs as stipulated in the Mental Health Care Act 0f 2002. 

ENQUIRIES : Ms Roshel Gordons at 082 7880456 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/173 : DIAGNOSTIC: RADIOGRAPHER REF NO: HRM/2022/42 
  Directorate: Allied 
 
SALARY : R322 746 – R540 954.per annum, (salary will be determined as per OSD 

grading) 
CENTRE : Mamelodi Regional Hospital 
REQUIREMENTS : National Senior Certificate. National Diploma or Degree in Diagnostic 

Radiography Qualification. Diagnostic Radiographer. Computer skills, 
excellent time management skills, written and verbal communication skills and 
report writing. Honesty, integrity, and high work ethic. Good interpersonal skills 
and teamwork necessary. Knowledge of Public Service legislation, Policies and 
Procedures. Knowledge of current DoH guidelines and Policies governing the 
Health Sector and Radiography profession. Knowledge and relevant 
experience in radiographic procedures, Quality Control and Record keeping 
processes is essential. Willingness to do shifts as and when required essential. 

DUTIES : Select the exposure factor with due cognizance of all factors. Expose and 
process X-rays and ensure X-rays are taken and meet high professional status. 
Produce good quality CT scan images, Good knowledge of all contrast media, 
planning and booking of CT Scan patients. Make sure that regulations 
pertaining to radiation, protection and safety are adhered to and that the budget 
is controlled. Receive cognizance of the traumatic and pathological condition 
that may be present and accept responsibility for the patient. Supervise 
subordinates. Ensure regular services of X-ray equipment. Manage, plan, 
organize and supervise the provision of general and specialized Radiography 
Services and students Clinical Training according to the vision and mission 
statements of the Department of Health, perform any other duty that may be 
delegated by the supervisor. Must be able to work independently without 
supervision. Must be willing to cover a 24 hours’ duty roster. Work with covid 
suspected and confirmed patients. Participate in providing 24-hour 
Radiographic services in the hospital. Be part of the stand-by allocation or 
roster. Advise the management in Radiographic policy planning and 
implementation for service improvement. To adhere to Batho Pele Principles, 
Regulated Norms and Standards and Ideal Hospital Realisation and 
Maintenance framework, Quality Assurance and other Public Service policies 
and Acts. Manage conflict and implement corrective measures as and when 
necessary. Carry out duties delegated by the Departmental Management. Must 
work harmoniously with other healthcare workers within the Department and 
Institution. Perform and ensure that prescribed Quality Assurance/Control 
protocols are adhered to. Perform any ad-hoc duties allocated by 
Management. Be actively involved in in-service training for students and others 
and in CPD activities. 

ENQUIRIES : Mr A Mbatha Tel No: (012) 841 0924 
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APPLICATIONS : Applications must be submitted to: Mamelodi Regional Hospital, Human 
Resource Department, Private Bag X0032 Rethabile, 0122, hand delivery to: 
Human Resource ,19472 CNR Tsamaya Avenue and Serapeng Street, 
Mamelodi Regional Hospital. For attention: Ms RM Tloane (HR Recruitment 
Section). 

FOR ATTENTION : Mr H Hlophe 
NOTE : Applications must include only completed and signed New Z83 form obtainable 

from any Public Service Department or from the DPSA website and a detailed 
CV only. Only shortlisted candidates will be requested to bring original copies 
of qualifications and ID on the day of the interview. The Provincial Government 
of Gauteng is committed to the achievement and maintenance of diversity and 
equity in employment, especially in respect of race, gender and disability. The 
specific reference number of the post must be correctly quoted failure to 
comply with these instructions will disqualify applications from being fairly 
processed. Candidates will be subjected to Medical Surveillance, Personnel 
Suitability Checks (PSC) – Verification (Reference checks, identity verification, 
qualifications verification, criminal record check and employment reference 
check. Jobs are not for sale at Mamelodi Regional Hospital. Male applicants 
are encouraged to apply. 

CLOSING DATE : 18 November 2022 & Time: 16:00 
 
POST 42/174 : OCCUPATIONAL THERAPIST REF NO: MRH/2022/43 
  Directorate: Allied 
 
SALARY : R322 746 – R540 954 per annum, (salary will be determined as per OSD 

grading) 
CENTRE : Mamelodi Regional Hospital 
REQUIREMENTS : National Senior Certificate. Degree in occupational therapy. Appropriate 

clinical experience in the field of occupational therapy in all areas, current year 
registration with HPCSA as an occupational therapist is compulsory. Have 
completed community service. Good communication and computer skills, 
planning and organizational skills, ability to work in a multidisciplinary team. 
Additional in-depth experience in hands therapy would be an added advantage. 

DUTIES : Rendering comprehensive occupational therapy production services in the 
Field of adult physical, paediatric, and mental health conditions, assist in the 
management of all resources in the allocated sub sections. Implement 
sectional and provincial quality assurance measures in the designated area. 
Participate in the formulation and review of strategies in allocated area of work. 
Participate in continuous professional development of self, colleagues, and 
students, perform record keeping and data collection. 

ENQUIRIES : Ms MR Masote Tel No: (012) 841 8437 
APPLICATIONS : Applications must be submitted to: Mamelodi Regional Hospital, Human 

Resource Department, Private Bag X0032 Rethabile, 0122, hand delivery to: 
Human Resource ,19472 CNR Tsamaya Avenue and Serapeng Street, 
Mamelodi Regional Hospital. For attention: Ms RM Tloane (HR Recruitment 
Section). 

FOR ATTENTION : Mr H Hlophe 
NOTE : Applications must include only completed and signed New Z83 form obtainable 

from any Public Service Department or from the DPSA website and a detailed 
CV only. Only shortlisted candidates will be requested to bring original copies 
of qualifications and ID on the day of the interview. The Provincial Government 
of Gauteng is committed to the achievement and maintenance of diversity and 
equity in employment, especially in respect of race, gender and disability. The 
specific reference number of the post must be correctly quoted failure to 
comply with these instructions will disqualify applications from being fairly 
processed. Candidates will be subjected to Medical Surveillance, Personnel 
Suitability Checks (PSC) – Verification (Reference checks, identity verification, 
qualifications verification, criminal record check and employment reference 
check. Jobs are not for sale at Mamelodi Regional Hospital. Male applicants 
are encouraged to apply. 

CLOSING DATE : 18 November 2022 & Time: 16:00 
 
POST 42/175 : CLINICAL ENGINEERING TECHNICIAN REF NO: REFS/015422 
 
 
Directorate: Clinical Support 
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SALARY : R316 536 - R337 791 per annum, (plus benefits) 
CENTRE : Dr. George Mukhari Academic Hospital 
REQUIREMENTS : National Diploma Electrical Engineering /National N Diploma or equivalent 

qualification (Clinical Engineering). Registration with Engineering Council of 
South Africa (ECSA) as a Candidate Engineering Technician. 03 years 
appropriate experience in Clinical engineering environment. Valid driver’s 
license will be an advantage. Good communication skills (verbal and written.  
Must be willing to work and be station in theatre. Ability to work under pressure. 
Knowledge and skills in the use of various hand tools and test equipment such 
as defibrillator analyzer, infusion pump analyzer, multimeter, ECG Simulator 
and other resources within clinical engineering. 

DUTIES : Perform in house repairs and maintenance of medical equipment. Training of 
clinical engineering students and end-user. Must be available to perform 
standby and after-hours duties. Type out reports, Attend meeting related to 
medical equipment. Supervision of all on-site repairs, maintenance, 
procedures and safety checks. Advise on all aspects relating to the medical 
technology lifecycle. Monitor service level agreements with external service 
providers. 

ENQUIRIES : Mr. Tsie LK Tel No: (012) 529 3766  
APPLICATIONS : Applications can be delivered to: Dr. George Mukhari Academic Hospital, 3111 

Setlogelo Drive, Ga-Rankuwa, 0208 Nurses Home Block 13(HR Registry) or 
posted to: Dr. George Mukhari Academic Hospital, Private Bag X422, Pretoria 
0001. 

NOTE : The Provincial Government of Gauteng is committed to the achievement and 
maintenance of diversity in employment, especially of race, gender and 
disability. Applications must be submitted on a new updated Z83 form 
obtainable from any Public Service Department or from the website and must 
be completed in full, failure to do so will result in your application being not 
considered. Applicants are not required to submit copies of qualifications and 
other relevant documents on application but must submit the Z83 and detailed 
CV, only shortlisted candidates will be required to submit the certified 
documents on or before the interview date. The specific reference must be 
quoted. Due to technical problems with GPG vacancy website that the 
institution is consistently faced with, applicants are encouraged to apply using 
any of the above methods. It is legislative requirement that all newly appointed 
staff members are subjected to Personnel Suitability Check (PSC) - 
Verification, upon appointment within the department. This verification 
processes entails reference checks, identity verification, qualification 
verification, criminal records check. Successful candidates will be subjected to 
OHS medical surveillance as required by HBA regulations within OHS Act 85 
of 1993. 

CLOSING DATE : 18 November 2022, closing time will be 12h00 on the closing date. 
 
POST 42/176 : REGISTERED COUNSELLORS REF NO: TDHS/A/2022/204 (X8 

CONTRACT POSTS: NHI GRANT) 
  Directorate: Mental Health Program 
  Period of Contract: Up to March 2023 
 
SALARY : R285 376 - R386 880 per annum 
  From R279 per hour (8 years or less experience) 
  R319 per hour (8 to 16 years’experience) 
  R361 per hour (16 years or more experience) 
CENTRE : Tshwane District Health Services Placement: Placements will be at the 

identified PHC facilities in sub-districts based on the need 
REQUIREMENTS : Current registration in the category “Registered Counsellor” with the Health 

Professions Council of South Africa (current registration -annual practice 
certificate). In order to be registered as such, the incumbent needs to have 
successfully completed: Professional Bachelor’s degree in Psychology (a 480-
credit qualification with an exit at NQF level 8). Bachelor Honours degree or 
the equivalent to the BPsych degree that incorporates an approved 6 month or 
720-hour face-to-face practicum. This is referred to as a BPsych Honours 
Equivalent programme. As part of this program, students must have 
successfully completed an approved 6 month [full-time or no longer than 12 
month part-time] or 720 hour face-to-face practicum [within a community 
setting, not a psychiatric setting]. Counselling hours must be recorded in a 
logbook and countersigned by the supervising Registered 
Counsellor.Applicant must be in possession of a valid South African driver’s 
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license. Required Skills And Knowledge: Generic knowledge and skills, 
including: Relevant ethics, laws, policies, guidelines and regulations as per 
Departmental and HPCSA standards Knowledge of the health system and 
surrounding public / private systems, including referral networks, Relevant local 
resources, Language proficiency, Problem solving. Self-organization: planning, 
time management and ability to work independently, Workplace relations, 
Ability to work in a team, Information utilization, Listening skills, 
Communication, Conflict management, Computer literacy Presentation and 
training skills, Profession specific skills, including: Interviewing skills Screening 
and basic assessment administration and interpretation skills, General 
formulation skills, Counselling intervention skills, Group facilitation skills, 
Psychoeducation, Psychopathology, Optimal psychological functioning and 
risks to mental health, Professional Practice, Risk and resilience formulation 
skills, Report writing skills, Networking skills, Research skills Interest and 
experience in community mental health will be an added advantage. 

DUTIES : The Provision of Primary Psychological (Or Mental Health Counselling) 
Services within the District Health System Context, Thereby Enhancing 
Psychological Wellbeing of the Public: Conduct mental health awareness, 
promotion and prevention interventions that focus on the promotion and 
enhancement of psychosocial wellbeing for individuals, families, groups and 
communities. Mental health screening, symptom and risk identification, basic 
assessment and counselling interventions with individuals and groups aimed 
at enhancing personal functioning. Provide psycho-education. Keep clinical 
records. Write clinical reports (if appropriate). Feedback to clients, referral 
sources and members of the multi- disciplinary team, including report writing 
(as appropriate). Referrals, including referral of more complex cases. 
Community level interventions, which may include involvement in planning, 
contributing to or participating in campaigns with a mental health component, 
and assist in reintegration of mental health care users by establishing, 
facilitating, coordinating and/or participating in support groups, etc. Building 
capacity for users (service users, their families) to provide appropriate self- 
help and peer led services, such as support groups. Collaboration, including 
with other professionals, e.g., link and network with government and non-
government organisations, provide training to others in the work field (including 
general health staff for basic screening, detection and treatment), contribute to 
the functioning of the various teams in which they function (including Primary 
Healthcare, mental health and other professional (multi-disciplinary) teams), 
managing referral networks, etc. Provision of training, supervision and support 
for counselling roles to general health staff and community health workers. 
Attend and participate in clinical supervision sessions. Administrative duties, 
which include schedule / diary management, completion of daily statistics, write 
and submit monthly report, etc. 

ENQUIRIES : Mr Jacques L Labuschagne at 0716061934 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applications are not required to submit copies or qualifications and other 
relevant documents when applying but submit fully completed New form Z83 
and a detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication with HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidates may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointment will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/177 : SESSIONAL CLINICAL PSYCHOLOGIST (16 HOURS PER WEEK) REF NO: 

TDHS/A/2022/205 
  Directorate: Mental Health Program 
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SALARY : R285 376 – R386 880 per annum 
  From R343 per hour (8 years or less experience), R401per hour (8 to 16 years’ 

experience) R465 per hour (16 years or more experience 
CENTRE : Tshwane District Health Services Placement: Zithobeni Clinic, Pretoria North 

Clinic 
REQUIREMENTS : Appropriate qualifications that allow for registration with the HPCSA in the 

category Clinical Psychologist (Independent Practice) At least one year 
relevant experience after registration with the HPCSA in respect of foreign 
qualified employees, of which it is not required to perform Community Service 
as required in South Africa Registration with the HPCSA (current registration 
[annual practice certificate] must be attached) Applicant must be in possession 
of a valid South African driver’s license A completed Z83 form and a CV should 
accompany the application Other Skills / Requirements: Generic knowledge, 
including: Relevant ethics, laws, policies, guidelines and regulations as per 
Departmental and HPCSA standards Knowledge of the health system and 
surrounding public / private systems, including referral networks, Relevant local 
resources, Profession specific knowledge, including 
current:Psychometrics,Psychopathology,Psychotherapy,Neuropsychology,Ps
ychopharmacology,Developmental psychology, Health Psychology, 
Community Psychology, Research Methodology and Statistics, Professional 
Practice Generic skills, including: Language proficiency, Problem solving. Self-
organization: planning, time management and ability to work independently, 
Workplace relations, Ability to work in a team, Information utilization, Listening 
skills, Effective communication, Conflict management, Computer literacy, 
Presentation and training skills Profession specific skills, including: Clinical 
interviewing skills, Psychometric administration and interpretation skills, 
General formulation skills, Diagnostic skills, Psychological intervention skills, 
Report writing skills, Networking skills,Research skills Interest and experience 
in  community mental health will be an added advantage. 

DUTIES : To Provide Psychological Services Within The District Health System Context: 
Ambulatory preventive, curative, rehabilitative and palliative psychological care 
to people with suitably severe mental illness who are beyond the scope of 
practice of PHC; and providing support and training for primary health care 
teams in the management of mental health conditions. Psychological case 
formulation, which may include mental status examinations and mental health 
diagnoses. Conduct psychological assessments related to appropriate referral 
questions. Provide appropriate, evidence-based psychological intervention(s) 
related to case conceptualization(s). (Community-level) Health promotion and 
prevention activities. Collaborate with and provide support and training for 
PHC, CCPT and other teams. Record keeping, schedule management, 
completion of statistics, clinical and periodic reports, as well as other related 
administrative duties. 

ENQUIRIES : Mr Jacques L Labuschagne at 0716061934 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor Reception. No faxed applications will be 
considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/178 : CLINICAL ASSOCIATE REF NO: 30/2022 (X1 POST) 
  Directorate: Medical 
 
SALARY : R261 372 per annum, (plus benefits) 
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CENTRE : Kopanong Hospital 
REQUIREMENTS : Grade 12 plus a three-year university degree in Bachelor of Clinical Medical 

Practice. Candidate must be registered with the HPCSA as a Clinical Associate 
and have a current receipt. Candidate must have good communication skill 
both verbal and written and able to function as part of a team. Profile: 
Experience working in a District Health Care services. Experience in general 
medical practice, PHC, HAST and use current clinical protocols and guidelines 
in patient management. Clinical skills in patient centered consultation, history 
taking, examination, investigation and ensuring continuity of patient care. 

DUTIES : Perform patient-centered consultations across all ages in a district Hospital. 
Apply clinical reasoning in the assessment and management of patients. Be 
able to provide emergency care to patients. Perform investigative and 
therapeutic procedures appropriate for a district Hospital. Prescribe 
appropriate medication within scope of practice. Facilitate communication and 
provide basic counselling. Integrate understanding of family, community and 
health system in practice. 

ENQUIRIES : Dr P. Mabena Tel No: (016) 428 7160 
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930 or 
Kopanong Hospital, HR office, 2 Casino Road, Duncanville 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only. Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from HR. People With Disabilities Are Encouraged To Apply. If 
you did not hear from us within three months, please consider your application 
unsuccessful. Pre-employment screening will be conducted to successful 
candidates. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022  
 
POST 42/179 : ADMINISTRATION OFFICER: FMU REF NO: 32/2022 (X1 POST) 
  Directorate: Facility Management Unit  
 
SALARY : R261 372 per annum (Level 07), (plus benefits) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : Grade 12 or equivalent with Three-year diploma/degree in build environment 

with minimum of 3 years’ relevant experience. Grade 12 or equivalent with 
appropriate Trade/Basic Certificate in electrical/carpentry/bricklaying/ 
painting/plumbing/welding) with minimum five years’ experience in Artisan 
and/or maintenance matters. Ability to plan, organize and manage resources. 
Knowledge of the PFMA and the OHSA National Building Regulations, 
Environment Conservation Act as well as the Government Procurement 
System. Sound analytical and good written and verbal communication skills. 
Must be computer literate. Willingness to work irregular hours. A valid Driver’s 
License. 

DUTIES : Effective supervision and management of day-to-day activities of the 
maintenance unit (FMU). (Identify training needs. Leave management and 
personnel performance management. Manage minor projects, unplanned 
maintenance, building condition surveys and the asset register with reference 
to infrastructure works, do site inspection and reports on hospital’s buidlings, 
assist in site handovers, first and final deliveries including the close out reports, 
facilitate negotiations with contractors, compile scope of work and prepare 
specifications for in-house projects.) Oversee and conduct regular site 
inspections and ensure that all sites comply with the relevant statutory 

http://www.dpsa.gov.za/documents
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regulations. Receive, attend to and follow up on outstanding job cards, 
supervise the maintenance of government properties, safeguard and oversee 
the maintenance of workshop equipment, monitor the removal of refuse and 
office furniture in the hospital, attend to maintenance related meetings with 
client departments. Ensure compliance and carry out all supply chain 
administrative processes. Ensure adherence to all statutory committee 
meetings e.g. parking and accommodation and that all defects are reported 
and followed up through e-maintenance system, ensure e-maintenance 
register is up to date.  Support and oversee security, cleaning and gardening 
department and ensure that that all HR processes are adhered to in all four 
departments 

ENQUIRIES : Ms. D.G. Ramoloi Tel No: (016) 428 7160 
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only. Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from HR. People With Disabilities Are Encouraged To Apply. If 
you did not hear from us within three months, please consider your application 
unsuccessful. Pre-employment screening will be conducted to successful 
candidates. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV 
ONLY: Certified documents will only be requested to short listed candidates on 
or before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022 
 
POST 42/180 : SOCIAL WORKER REF NO: TDHS/A/2022/203 (X1 POST) 
  Directorate: Mental Health Program  
 
SALARY : R261 456 - R389 991 per annum 
CENTRE : Tshwane District Health Services 
REQUIREMENTS : Bachelor's Degree in Social Work. Registration with the South African Council 

for Social Service Professions (SACSSP) as a Social Worker. Registration with 
the SACSSP (current registration with SACSSP). Experience in community 
mental health Social Work Services will be an advantage. Applicant must be in 
a possession of a valid South African driver's license. Other 
skills/requirements: Knowledge of applicable and relevant legislations and 
policies in mental health and the field of work including related legal and ethical 
practices, PFMA and Public Service Act and Regulations. Knowledge and 
understanding of mental health, social systems and skills to ensure that one 
intervenes efficiently and effectively at the points where people interact with 
their environments in order to promote social and mental well-being. Good 
verbal and written communication, interpersonal, computer literate, financial 
and human resource management skills. Ability to work independently and in 
a multidisciplinary context. Analytic thinking, independent decision making and 
problem-solving skills. 

DUTIES : Provision of therapeutic social work services to the MHCUs, their families and 
community using all methods of social work including maintaining family 
contact through all admission, leave of absence and discharge processes in 
the Mental Health facilities (NGOs). Ensure that Social Work service with 
regard to the care, support, protection and development of MHCUs is rendered 
in the NGOs through the relevant programmes Liaise with all government 
departments as pertains to the MHCUs, families and community via Depts. of 
Home Affairs, Social Development and SASSA, SAPS and non-government 
structures such as NGOs, advocacy bodies, faith-based organisations and all 
other relevant structures. Identify clinical and governance training needs and 

http://www.dpsa.gov.za/documents
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facilitate training programmes for NGO staff and other relevant stakeholders in 
ensuring that all social needs shall be provided in the best interests of the 
MHCUs and as part of an overall care, treatment and rehabilitation plan for 
every MHCU. Establish intersectoral collaboration with other provincial 
departments and network with priority health programmes in the district to 
ensure optimal rehabilitation of the MHCUs. Evidence of all social 
interventions, processes, outcomes recorded in MHCU’s files and ensuring that 
all other administrative aspects are met. Self-development and development 
of others in Social work, Mental Health and related matters. 

ENQUIRIES : Ms Betty Sehole at 0827377520 
APPLICATIONS : Applications must be submitted to Tshwane District Health Services, 3319 

Fedsure Forum Building, Cnr Lilian Ngoyi and Pretorius Street, Pretoria 0001, 
Application Box, First Floor. No faxed applications will be considered. 

NOTE : Applicants are not required to submit copies of qualifications and other relevant 
documents when applying but submit fully completed new Z83 form and 
detailed Curriculum Vitae. Only shortlisted candidates for the post will be 
required to submit certified documents on or before the day of the interview 
following Communication from HR. If you have not been contacted within three 
months. After the closing date, please accept that your application was 
unsuccessful. Shortlisted candidates will be required to submit proof of 
Criminal Verification obtainable from the South African Police Service at their 
own cost. The recommended candidate/s may be subject to medical 
surveillance as required by the Occupational Health and Safety Act, Act 
5/1993. The Gauteng Department of Health is guided by the principles of 
Employment Equity; therefore, all the appointments will be made in accordance 
with the Employment Equity target of the department. No applications will be 
considered after the closing date. 

CLOSING DATE : 18 November 2022 
 
POST 42/181 : SECRETARY TO CHIEF EXECUTIVE OFFICER REF NO: ODI/19/10/2022/01 
 
SALARY : R176 310 per annum, (plus benefits) 
CENTRE : Odi District Hospital 
REQUIREMENTS : Candidate must be in possession of grade 12 certificate, Diploma or Degree in 

Secretarial Studies/Office Management and a minimum of two (2) years 
recognised experience as the secretary. Proficient user of Microsoft office suits 
and will be subjected to a test. Computer literacy knowledge, good 
communication and writing skills with good interpersonal relation. Be reliable, 
punctual, and professional. Be creative and able to use own initiative. Good 
telephone etiquette.be able to prioritise and have exceptional attention to 
detail. Ability to handle variety of tasks. Ability to meet the tight deadlines and 
to handle office pressure. Prepared to go extra mile. 

DUTIES  : Overall management of the office administration function. Provide secretarial/ 
receptionist support services to the CEO ‘s Office. Compliance to Batho -Pele 
principles and customer care practice. Take minutes during the meetings and 
compile minutes file. Coordinate logistical arrangements for meetings when 
required. Consolidate the reports for the CEO’s office. Managing the office 
dairy and arranging appointments. Receiving visitors and documents 
management. Liaise with relevant stakeholders. Assist with relevant 
procurement of goods and services. Handle and maintain office records. 
Management of the CEOs to do list. Photocopying, binding, and scanning of 
documents. Keep abreast with the processes and procedures that apply in the 
office of the CEO. 

ENQUIRIES  Ms Maseko WM Tel No: (012) 725 2309 
APPLICATIONS : Kindly forward your application to: Odi District Hospital, Klipgat road, 

Mabopane, HR Section or posted to: Odi District Hospital Private Bag x509, 
Mabopane.0190. 

NOTE : Applicants must summit on a new Z83 application form obtained from any 
Public Service Department and are not required to submit copies of 
qualification and other relevant documents on application but must submit 
detailed curriculum vitae only. The communication from HR of the department 
regarding the requirements for certified copies of qualifications and other 
relevant documents will be limited to shortlisted candidates. Therefore, only 
shortlisted candidates for a post will be required to submit certified documents 
on or before the day of the interview following communication from HR. 

CLOSING DATE : 18 November 2022 
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POST 42/182 : STAFF NURSE GRADE 1 REF NO: 33/2022 (X2 POSTS) 
  Directorate: Nursing 
 
SALARY : R173 952 per annum, (plus benefits) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : Grade 12 plus a qualification that allows registration with SANC as a Staff 

Nurse. Candidate must have current registration receipt as a Staff Nurse. 
Candidate must have basic communication and writing skills. Be able to 
function as part of a team. 

DUTIES : Provide basic clinical nursing care in accordance with the scope of practice and 
nursing standards. Implementation and development of basic patient care 
plans to provide quality patient care. Demonstrate knowledge and 
understanding of relevant legal and ethical framework i.e. Acts, policies, 
SOP’s, guidelines and protocols governing the public service. Demonstrate 
basic knowledge of Ideal Hospital Realization and maintenance. Effective 
utilization of resources, maintenance of proper and accurate record keeping. 
Demonstrate basic communication with patients, Supervisors and colleagues. 
Willing to rotate through department and work night duty. Maintain professional 
growth / ethical standards and self-development. Work as part of a 
multidisciplinary team and support the managers to ensure quality nursing 
care. 

ENQUIRIES : Ms Polo ME Tel No: (016) 428 7130 
APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 

Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930. 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only. Certified documents will only. Be requested to 
shortlisted candidates on or before the day of the interview following 
communication from. The HR office. People With Disabilities Are Encouraged 
To Apply. If you did not hear from us within three months please consider your 
application unsuccessful. Medical surveillance will be conducted to successful 
candidates. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022 
 
POST 42/183 : NURSING ASSISTANT GRADE 1 REF NO: 34/ 2022 (X2 POSTS) 
  Directorate: Nursing 
 
SALARY : R134 514 per annum, (plus benefits) 
CENTRE : Kopanong Hospital 
REQUIREMENTS : Grade 12 plus a qualification that allows registration with SANC as a Nursing 

Assistant. Candidate must have current registration receipt as a Nursing 
Assistant. Candidate must have elementary communication and writing skills. 
Be able to function as part of a team. 

DUTIES : Assists patients with daily activities, i.e. maintain hygiene, provide nutrition and 
mobility. Provide elementary clinical nursing care according to the scope of 
practice as defined by the South African Nursing Council (SANC). Assist the 
team with clinical procedures for diagnosing and surgical procedures under 
supervision of Professional nurse. Utilize the resources effectively and 
efficiently. Maintain the code of conduct as required in the public service. 
Maintain professional growth / ethical standard and self-development. Escort 
patients for clinical procedures. Demonstrate basic understanding of nursing 
legislation and related ethical nursing practices. 

ENQUIRIES : Ms Polo ME. Tel No: (016) 428 7130 

http://www.dpsa.gov.za/documents
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APPLICATIONS : Applications must be submitted at Kopanong Hospital, 2 Casino Road, 
Duncanville, at HR Offices. There is an application box at hospital entrance – 
ask Security Officers on duty for assistance. Alternative, applications can be 
posted to Kopanong Hospital, Private Bag X 031, Duncanville, 1930. 

FOR ATTENTION : Human Resources Department 
NOTE : Fully completed new Z83, CV, no attachments/proof/certified copies/copies on 

application, Z83 and CV only: Certified documents will only be requested to 
shortlisted candidates on or before the day of the interview following 
communication from the HR office People with Disabilities Are Encouraged to 
Apply. If you did not hear from us within three months please consider your 
application unsuccessful. Medical surveillance will be conducted to successful 
candidates. Kopanong Hospital is committed to the pursuit of diversity, redress 
and will promote representation in terms of race, disability and gender. The 
Institutional Employment Equity Plan will be considered in the process of filling 
the posts. Applications must be submitted on a new Z83 form, obtainable from 
any Public Service Department or on www.dpsa.gov.za/documents. The 
completed and signed form should be accompanied by a recently updated CV, 
no attachments/proof/certified copies/copies on application, Z83 and CV only: 
Certified documents will only be requested to short listed candidates on or 
before the day of the interview following communication from HR Office. 
Successful Candidates will be subjected to OHS Medical surveillance as 
required by HBA regulations within the OHS Act 85 of 1993, reference check 
and verification of qualifications will be conducted. 

CLOSING DATE : 18 November 2022 
 

OFFICE OF THE PREMIER 
It is the department’s intention to promote equity by achieving all numeric targets as contained in the 

Department`s Employment Equity Plan by targeting the required race/gender for appointment. To 
promote equity, females of all races are encouraged to apply. 

 
APPLICATIONS : Applications must be submitted on the GPG Professional Job Centre website, 

(www.gautengonline.gov.za) 
CLOSING DATE : 18 November 2022 
NOTE : The completed signed new Z83 must be accompanied by a detailed Curriculum 

Vitae (CV) only and at least three (3) contactable referees quoting the relevant 
reference number. Failure to submit all the requested documents will result in 
the application not being considered. Correspondence will be limited to short-
listed candidates only. If you have not been contacted within three (3) months 
after the closing date, please accept that your application was unsuccessful. 
Gauteng Office of the Premier reserve the right to utilise practical exercise / 
test for non-SMS positions and during the recruitment process (candidates who 
are shortlisted will be informed accordingly) to determine the suitability of 
candidates for the post(s). Gauteng Office of the Premier (OoP) reserves the 
right to cancel the filling / not fill a vacancy that was advertised during any stage 
of the recruitment process. We thank all applicants for their interest. All 
shortlisted candidates for SMS posts will be subjected to a technical exercise 
that intends to test relevant technical elements of the job, the logistics of which 
will be communicated by department. Following the interview and the technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive 
on the implementation of competency-based assessments). The competency 
assessment will be testing generic managerial competencies using the 
mandated DPSA SMS Competency assessments tools. NB. Requirement for 
all SMS posts, Nyukela Programme: Pre-entry Certificate to Senior 
Management Services as endorsed by DPSA which is an online course, 
endorsed by the National School of Government (NSG). The course is 
available at the NSG under the name Certificate for entry into the SMS and the 
full details can be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-pre-entry-programme. 

 
MANAGEMENT ECHELON 

 
POST 42/184 : CHIEF DIRECTOR: PUBLIC RELATIONS REF NO: 015446 
  Branch: Provincial Communication Services 
 
SALARY : R1 269 951 – R1 518 396 per annum, (all-inclusive remuneration package) 
CENTRE : Johannesburg 

http://www.dpsa.gov.za/documents
http://www.gautengonline.gov.za/
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REQUIRMENTS : An appropriate NQF level 7 qualification in Communications or related field.  5-
8 years’ relevant experience at the Senior Management level of which 3 years 
should be in the Public Service. Must have knowledge and understanding of 
Government Communication policies and programmes and existing legislation 
and policy frameworks informing the scope of work. Competencies: Advanced 
strategic planning and organizing skills; analytical, conceptual and writing 
skills; strong leadership, people management, conflict resolution and 
interpersonal skills; good programme and project management; stakeholder 
management; communication, public speaking and presentation skills, good 
financial, human resource management and other management skills. 

DUTIES : To manage and oversee the promotion and facilitation of communication 
between the Provincial Government and the Public. Formulate and direct 
implementation of a Government Communication strategy and programme; 
develop. Implement and coordinate public development communication 
initiatives and campaigns to promote public mobilisation. Coordinate the 
Government Communications system; provide support and advice to all GPG 
departments on Communication matters. Liaise with Government 
Communicators in the Province to ensure a common approach to Government 
communication. Build and maintain good working relations between 
Government and the media; formulate appropriate strategies for Government’s 
effective use of digital media platforms (including social media); lead the 
Provincial Government’s content hub and ensure that key messages are 
written regularly and that tailored content is produced for use across all media 
platforms. Manage the human and financial resources of the Chief Directorate. 

ENQUIRES : Ms Sylvia Mtshali Tel No: (011) 355 6820 
 

OTHER POST 
 
POST 42/185 : ASSISTANT DIRECTOR: GENDER REF NO: 015404 
  Directorate: Gender, Youth and Military Veteran 
  Re-advertisement of Ref No: 014506. The applicant who previously applied, 

are requested to re-apply. 
 
SALARY : R382 245 – R450 255 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIRMENTS : An appropriate NQF level 7 in Social Sciences or equivalent qualification. 

Minimum 5 years’ relevant experience, and au fait with gender issues. Public 
sector experience. Knowledge and understanding of public service policies and 
regulations. Strong writing skills, verbal communication skills and presentation 
skills. Analytical and research skills. Leadership abilities and conflict resolution 
skills. 

DUTIES : Facilitate the Implementation of Policy Frameworks and POA Research and 
analytic work. Events coordination. Stakeholder management. Advocacy 
campaigns and Partnerships. Capacity Building and Institutionalisation. 
Coordinate awareness, training, and capacity building processes. 
Conceptualise and convene social learning processes and manage knowledge 
harvesting and sharing. Support proposal development processes. Provide 
reporting and operational support. Excellent organisational and coordination 
skills. Good interpersonal and teamwork skills and experience in supply chain 
and financial management processes. 

ENQUIRES : Mr Tshepo Rasego Tel No: (011) 355 6730 
 

PROVINCIAL TREASURY 
It is the department’s intention to promote equity through the filling of all numeric targets as contained in 

the Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and 
disability status is required. 

 

 
 
APPLICATIONS : Application should be submitted at Gauteng Provincial Treasury: Ground Floor, 

Imbumba House, 75 Fox Street, Marshalltown, Johannesburg, or posted to: 
Private Bag X12, Marshalltown, 2107. 

CLOSING DATE : 21 November 2022 @12H00 
NOTE : Applications must be submitted on a duly New signed z83 form, obtainable 

from any Public Service Department or on the internet at 
www.dpsa.gov.za/documents. The Completed and signed form should be 
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accompanied by a recently updated CV only specifying all experience 
indicating the respective dates (MM/YY) as well as indicating three reference 
persons with the following information: name and contact number(s), email 
address and an indication of the capacity in which the reference is known to 
the candidate. Only shortlisted candidates will be required to submit certified 
documents on or before the interview date following communication from HR. 
Suitable candidates will be subjected to Personnel Suitability Checks (criminal 
record, citizen, credit record checks, qualification and employment verification). 
Confirmation of final appointment will be subject to a positive security 
clearance. It is the applicant’s responsibility to have foreign qualifications 
evaluated by the South African Qualifications Authority (SAQA). Failure to 
submit all the requested documents will result in the application not being 
considered. The persons appointed to this position will be subjected to a 
security clearance. SMS candidates will be required to undergo a Competency 
Assessment as prescribed by the DPSA. All shortlisted candidates for SMS 
positions will be required to undergo a technical exercise that intends to test 
the relevant technical elements of the job. Successful completion of Pre-entry 
Certificate for SMS as endorsed by the National School of Government (NSG). 
To access the SMS pre-entry certificate course and for further details, please 
click on the Following link:https://www.thensg.gov.za/training-course/sms-pre-
entry-programme/. For more information regarding the course please visit the 
NSG website: www.thensg.gov.za Gauteng Provincial Treasury (GPT) 
reserves the right to utilise practical exercises / tests for non-SMS positions 
and during the recruitment process (candidates who are shortlisted will be 
informed accordingly) to determine the suitability of candidates for the post(s). 
GPT also reserves the right to cancel the filling / not to fill a vacancy that was 
advertised during any stage of the recruitment process. Prospective applicants 
must please use the new Z83 which is effective as at 01 January 2021, should 
an application be received using the incorrect application for employment (Z83) 
form, it will not be considered. Application forms must be placed in a box on 
the ground floor, clearly marked Gauteng Provincial Treasury. Treasury will not 
be held responsible for application placed in the wrong box. All applicants are 
required to fill the register as confirmation that they submitted their applications. 
If you do not hear from us for the period of three months, consider your 
application to be unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 42/186 : CHIEF DIRECTOR: ECONOMIC AND FISCAL POLICY MANAGEMENT REF 

NO: GPT/2022/11/01 
  Directorate: Sustainable Fiscal Resource Management 
 
SALARY : R1 269 951.per annum, (all-inclusive package), consists of 70% Basic salary 

and 30% flexible portion that may be structured in terms of the applicable rules. 
CENTRE : Johannesburg 
REQUIREMENTS : An undergraduate qualification (NQF level 7) as recognised by SAQA in 

Economics. 5 years working experience at a Senior Management Level in 
economics and financial arena. Knowledge of Constitutional, legal and 
institutional arrangements governing the South Africa Public Sector, 
Knowledge and understanding of PSA and Public Service Regulation and all 
human resource directives and policies. Knowledge of provincial policy 
development processes. Knowledge of the policies of the government of the 
day. Knowledge of strategy development, strategy management and strategy 
monitoring and review processes. Knowledge of financial norms and standards 
(PFMA-MFMA, NTR’s, PTi’s and DORA). Knowledge of strategic and project 
management. Knowledge of Public Service Environment, government systems 
and operational policies and programs and policies of the provincial 
departments and provincial public entities. 

DUTIES : To determine and evaluate economic parameters and socio-development 
imperative within a provincial context. To optimise, enhance and expand 
provincial revenue estimates. People Management and Financial 
Management. 

ENQUIRIES : Ms. B Mtshizana Tel No: 011 227 9000 
 
 
 

http://www.thensg.gov.za/
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POST 42/187 : DIRECTOR: TRANSVERSAL RISK MANAGEMENT REF NO: 
GPT/2022/11/02 

  Directorate: Financial Governance 
 
SALARY : R1 073 187 per annum, (all-inclusive package), consists of 70% Basic salary 

and 30% flexible portion that may be structured in terms of the applicable 
rules). 

CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF Level 7) as recognised by SAQA in Risk 

Management/Auditing or Finance. 5 years working experience at MMS/SMS 
level in Risk Management. Knowledge of Departmental policies and 
procedures, PFMA, Treasury Regulations, DPSA Frameworks and IIA 
Standards. 

DUTIES : The incumbent will be responsible: For monitoring and evaluating and report 
on Risk Management implementation in Municipalities. Monitor evaluate and 
report Risk Management implementation in Departments. Development of a 
Provincial Risk Register. Development of Combined Assurance Model and 
implementation plan. Auditor-General Opinion and Findings for GPT. 
Administration of the Unit. 

ENQUIRIES : Ms. B Mtshizana Tel No: 011 227 9000 
 
POST 42/188 : HEAD OF OFFICE (FIXED TERM CONTRACT LINKED TO MEC TERM OF 

OFFICE) REF NO: GPT/2022/11/03 
  Directorate: Office of the MEC  
 
SALARY : R1 073 187.per annum, (all-inclusive package), consists of 70% Basic salary 

and 30% flexible portion that may be structured in terms of the applicable rules. 
CENTRE : Johannesburg 
REQUIREMENTS : An appropriate degree at NQF 7 in Public Administration or equivalent 

qualification. 5 years’ experience at middle/senior management level in a 
political office and/or Ministry operations. A broad knowledge and 
understanding of the functional areas covered by the executing authority’s 
portfolio. Working knowledge of the political and parliamentary processes in 
South Africa. Computer literacy. Good verbal and written communication. 

DUTIES : Manage the office and render a support service to the Member of Executive 
Council (MEC). Ensure that administrative support is rendered to the MEC on 
Parliamentary/Legislature and Cabinet/Executive Council matters. Ensure that 
the required administrative functions are performed within the office of the 
MEC. Ensure seamless coordination of activities between the Office of the 
MEC and the Department. Assist the MEC with his constituency work. Assist 
the MEC with matters emanating from his portfolio and official matters 
emanating from other activities, e.g. participation in national and international 
forums and structures. Manage the staff and resources allocated to the Office 
of the MEC. Study the relevant Public Service and departmental 
prescript/policies and other documents and ensure that the application there of 
is understood properly. 

ENQUIRIES : Robert Tsotetsi Tel No: 011 227 9000 
 

OTHER POSTS 
 
POST 42/189 : MEDIA LIAISON OFFICER REF NO: GPT/2022/11/06 
  Directorate: Office of the MEC 
  (Fixed Term Contract Linked To MEC Term of Office) 
 
SALARY : R882 042 per annum, (all-inclusive package), consists of 70% or 76% Basic 

salary and 30% flexible portion that may be structured in terms of the applicable 
rules. 

CENTRE : Johannesburg 
REQUIREMENTS : An appropriate degree or diploma in communications science/public Relations 

or media studies or related qualifications and 3-5 years junior management 
experience. Good communication, presentation, and networking skills. 
Computer literacy. Sound knowledge of the respective communication media. 
Working experience/knowledge of Ministry operations. Working knowledge of 
the political and parliamentary/legislative processes in South Africa. Broad 
knowledge and understanding of the functional areas covered by the executive 
authority's portfolio. 
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DUTIES : Provide a media liaison service to the Member of Executive Council (MEC). 
Monitor and analyse reporting in the media on the portfolio of the MEC and 
prepare responses as required. Participate in Government Communications 
Information Services (GCIS) forums like the Communications Forum and the 
Media Liaison Forum and in the collective planning of the communication and 
media issues of Government. Ensure coordination between Corporate 
Communications and the Office of the MEC on media liaison activities and 
matters. Study the relevant Public Service and departmental prescripts/policies 
and other documents and ensure that the application thereof is understood 
properly. 

ENQUIRIES : Robert Tsotetsi Tel No: 011 227 9000 
 
POST 42/190 : DEPUTY DIRECTOR: AUDIT COMMITTEE SECRETARIAT REF NO: 

GPT/2022/11/04 
  Directorate: Financial Governance 
 
SALARY : R744 255 per annum, (all-inclusive package), consists of 70% or 75%basic 

salary and 30% flexible portion that may be structured in terms of the applicable 
roles. 

CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification Degree in Business/Public Administration/ 

Management/Corporate Governance. 3 – 5 years’ experience in the area of 
minute taking or report writing of which 2 years should be in a supervisory role. 
Experience in a Finance/Auditing/Corporate Governance environment will be 
an added advantage. 

DUTIES : Ensure that Audit Committee are managed effectively and efficiently as per 
legislation and framework in place. Facilitate and attend Audit Committee 
meetings. Ensure prompt minute-taking and distribution to Members and 
relevant Stakeholders. Facilitate the review and implementation of the Audit 
Committee Charter and the evaluation of the Audit Committee. Provide support 
to Cluster Audit Committees and ensure Members operate in an enabling 
Charter. Overall management and development of staff members within the 
unit. 

ENQUIRIES : Ms. Baleseng Sedibe Tel No: (011) 227-9000 
 
POST 42/191 : DEPUTY DIRECTOR: HUMAN RESOURCE DEVELOPMENT REF NO: 

GPT/2022/11/05 
   Directorate: Cooperate Services 
 
SALARY : R744 255 per annum (all-inclusive package), consists of 70% or 75% Basic 

salary and 30% flexible portion that may be structured in terms of the applicable 
rules. 

CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF Level 7) as recognised by SAQA in 

Human Resource Management/ Human Resource Development/ Public 
Management. 3-5 years’ experience in HR Management/Development at a 
junior management level (ASD). Knowledge of Public Service Act and 
Regulations. 

DUTIES : To coordinate, facilitate and monitor the provision of staff training and 
development including induction and orientation of newly appointed 
employees. Implement training interventions in line with training 
calendar/WSP. Manage the implementation of youth developmental 
programme. Manage the implementation of Adult Education Training (AET). 
Compile and submit training reports to internal and external stakeholders. 
Present quarterly training plans and reports to Skills Development Committee. 
Develop, submit, and implement WSP/ATR. Conduct training needs analysis. 
Present WSP & ATR to Skills Development Committee. Develop and 
communicate training calendar to employees. Liaise with relevant SETAs. 
Manage the implementation of the Internal and External Bursary Programme. 
Ensure bursary adverts are compiled and issued out timeously. Conduct 
bursary briefing sessions to new bursary holders. Ensure bursary files are 
audited. Ensure bursary data are captured and updated on PERSAL and 
database timeously; Manage payment of invoices to institutions & books 
stores. Ensure timeous debt recovery for defaulters. Ensure proper bursary 
transfer / take-over. Facilitate vocational work for external bursaries. 
Management of Performance Management and Development System. Ensure 
compliance to the PMDS policies, guidelines, and regulations. Facilitate 
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workshops and roadshows on PMDS documents, templates, etc. Ensure that 
Performance incentives are paid as prescribed. Manage training budget. 
Amend/draft HRD/PMDS policies and/or Standard Operating Procedures. 

ENQUIRIES : Ms. Pearl Khoza Tel No: 011 227 9000 
 
POST 42/192 : COMMUNITY OUTREACH AND LEGISLATURE SUPPORT REF NO: 

GPT/2022/11/07 
  Directorate: Office of the MEC 
  (Fixed Term Contract Linked to MEC Term of Office) 
 
SALARY : R744 255 per annum, (all-inclusive package), consists of 70% or 75% Basic 

salary and 30% flexible portion 
CENTRE : Johannesburg 
REQUIREMENTS : An appropriate degree in Public Administration or equivalent. 3 - 5 years’ 

experience at junior management level. Knowledge of ministerial operations. 
Working knowledge of the political and parliamentary processes in South 
Africa. Broad knowledge and understanding of the functional areas covered by 
the executive authority's portfolio. 

DUTIES : To provide administrative support to the Member of Executive Committee 
(MEC) on matters relating to legislature and Cabinet/executive council. Monitor 
events in the legislature to identify matters that have a bearing on the portfolio 
of the MEC. Support the MEC in engagements with communities on services. 
Assist in coordination of responses to citizen complaints related to the Portfolio. 
Work with respective business units to address service bottlenecks. Participate 
in community outreach programmes organised by the department. Coordinate 
Render an efficient and effective legislature service. Study the relevant Public 
Service and departmental prescripts/policies and other documents to ensure 
that the application thereof is understood properly. 

ENQUIRIES : Robert Tsotetsi Tel No: 011 227 9000 
 
POST 42/193 : ASSISTANT DIRECTOR: COMPLIANCE (PUBLIC ENTITIES) REF NO: 

GPT/2022/11/08 
  Directorate: Financial Governance 
 
SALARY : R382 245.per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification as recognised by SAQA Degree in Risk/ 

Compliance/ BCom Law or any other equivalent qualification. A postgraduate 
diploma in Compliance will be an added advantage. 3-5 years’ experience in 
the public sector in areas of Risk, Compliance and Auditing. Understanding of 
the PFMA, Treasury Regulations, and relevant legislation. 

DUTIES : Assist in providing Compliance Management within GPG Agencies. Provide 
oversight on the implementation of governance framework for the Public 
Entities operating in Provincial sphere. Provide oversight on the 
implementation of banking framework for Public Entities operating in Provincial 
sphere. Provide advice to Head of Department with regards to PFMA requests 
and other related legislation in a form of letters. Facilitate the creation and 
listing process of GPG Agencies. De-establishment of Entities. Provide 
trainings on legislation to GPG Agencies. 

ENQUIRIES : Ms. Khensani Chauke Tel No: (011) 227-900 
 
POST 42/194 : ASSISTANT DIRECTOR: COPRORATE PERFORMANCE MONITORING & 

REPORTING REF NO: GPT/2022/11/09 
  Directorate: Strategy Management 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF level 6) as recognised by SAQA in 

Public Administration or Business Management or Quality Management. 3 – 5 
years’ experience relating to public administration, with experience in either 
performance monitoring and evaluation or quality management. Report writing 
skills, Good communication skills Presentation skills, Teamwork. Knowledge of 
logical framework approach and other strategic planning approaches. 
Facilitation of M&E quality assurance and information workshops. Data and 
information analysis and reporting to stakeholders. Experience of working 
under pressure of multiple deadlines. 
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DUTIES : Assist the development of monitoring and reporting systems of the Department. 
Facilitate monitoring of departmental performance Coordinate submission of 
performance reports by programmes and to stakeholders. Implement systems 
for effective management of performance information.  Review submitted 
portfolio of evidence for reported performance. Presentation of reports and 
facilitation of M&E workshops. Provide administrative support for the 
Directorate. Conduct evaluations as may be required. 

ENQUIRIES : Mr. Ben Diale Tel No: (011) 227 9000 
 
POST 42/195 : PRACTITIONER: SUPPLIER DEVELOPMENT REF NO: GPT/2022/11/10 
  Directorate: Provincial Supply Chain Management 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : A three-year tertiary qualification (NQF Level 6) as recognised by SAQA in 

Business Management, Supply Chain or Project Management. At least 2 years 
business experience, preferably with relevant experience in BEE/ supplier 
development environment. Understanding of the South African marketplace 
and BBBEE/SMME environment. Broad Knowledge of Supply Chain 
Management. 

DUTIES : Compilation of BEE reports, classification, monitoring and reporting on supplier 
BEE status. Assist ASDs with facilitation of the provision of training and 
development for BBBEE/SMME suppliers. Compliance with ISO 9001 
requirements, maintenance of records pertaining to the unit’s requirements, 
Assist and support ASD with liaison of external stakeholders (GPG 
Departments) to establish collaborative partnerships that will promote BEE. 
Assisting with CSD registration/ training, adhere to operational budget and 
manage own improvement. 

ENQUIRIES : Ms. Kgothatso Sikhosana Tel No: 011 227 9000 
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ANNEXURE V 
 

PROVINCIAL ADMINISTRATION: KWAZULU-NATAL 
DEPARTMENT OF HEALTH 

(This Department is an equal opportunity, affirmative action employer, whose aim is to promote 
representivity in all levels of all occupational categories in the Department.) 

 
  ERRATUM: Kindly note that the post of Pharmacist (X1 Post) (Grade 1, 2, 3) 

Ref No: GS 61/22 (For GREYS HOSPITAL) was advertised in the Public 
Service Vacancy Circular 36 dated 23 September 2022 has been withdrawn. 

 
MANAGEMENT ECHELON 

 
POST 42/196 : CHIEF EXECUTIVE OFFICER REF NO: G104/2022 
  Cluster: Hospital Management Services 
 
SALARY : R1 073 187 - R1 264 176 per annum (Level 13), (an all-Inclusive salary 

package) 
CENTRES : King Dinuzulu Hospital 
REQUIREMENTS : An undergraduate qualification (NQF level 7) in a clinical related field, with a 

valid registration with the relevant professional body, A post graduate degree/ 
diploma in management. 5 years of experience at senior managerial level. 
Unendorsed valid Code B driver’s licence (Code 08). Recommendation: 
Management experience at a Regional/Tertiary Hospital will be an added 
advantage. Knowledge, Skills, Training and Competencies Required: 
Knowledge of relevant legislation such as National Health Act, Public Finance 
Management Act (PMFA), Public Service Act and related regulations and 
policies. Core Competencies: Strategic capability and leadership, Programme 
and Project Management, Financial management, Management of people and 
empowerment. Progress Competencies: Service delivery innovation, 
knowledge management, Problem solving and analysis, Communication, 
Client orientation and customer focus. 

DUTIES : Job Purpose: To plan, direct , co-ordinate and manage the delivery of clinical 
and administrative support services in an effective an efficient manner, working 
with the key executive management team at the hospital and within the legal 
and regulatory framework, and government requirements, To represent the 
hospital authoritatively at provincial and public forums, To provide strategic 
leadership to improve operational efficiency within the health establishment to 
improve health outcomes. Strategic Planning: Prepare a strategic plan for the 
Hospital to ensure that it is in line with the 10-point plan, national, provincial, 
regional and district plans as well as the Department’s strategies goals and 
Objectives. Financial Management: Ensure that adequate policies, systems 
and procedures are in place to enable prudent management of financial 
resources, financial planning, resource mobilization, including monitoring and 
evaluation; Ensure appropriate asset management and accountability of all 
assets of the institution; Identify strategic and operation risks and ensure that 
strategies are in place to address these, as well as monitor the progress; 
Maximize revenue through collection of all income due to the hospital. Facilities 
Management: Ensure business support and systems to promote optimal 
management of the institution as well as optimal service delivery, ensure that 
systems and procedures are in place to for infrastructure planning and timeous 
maintenance of facilities and its equipment. Human Resource Management: 
Implement and maintain human resource management policies and guidelines, 
systems and procedures that will ensure effective and efficient utilization of 
human resources; Promote a safe and healthy working environment through 
compliance with the Occupational Health and Safety Act, including 
occupational health and safety committees; Ensure continuous development 
and training of personnel and implement monitoring and evaluation of 
performance. Procurement and Management of Equipment and Supplies: 
Implement a procurement and provisioning system that is fair, transparent, 
competitive and cost effective in terms of provincial delegated authority in line 
with PFMA, and Supply Chain Management prescripts; Ensure that goods and 
services are procured in a cost effective and timely manner; Ensure sound 
contract management for all contracted services. Clinical and Corporate 
Governance: Oversee clinical governance to ensure high standards of patient 
care, establish community networks and report to the Hospital Board and other 
relevant oversight committees/bodies; Ensure the establishment of the 
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relevant governance structures linked to clinical and non- clinical functions and 
responsibilities; Manage all the institutions risks and implement strategies to 
ensure optimal achievement of health outcomes. 

ENQUIRIES : Mrs RT Dube Tel No: 033- 940 2499 
APPLICATIONS : All applications should be forwarded to: The Chief Director: Human Resource 

Management Services KZN Department of Health Private Bag X9051 
Pietermaritzburg 3200 Or Hand delivered to: 330 Langalibalele Street Natalia 
Building, Registry, Minus 1:1 North Tower. 

FOR ATTENTION : Mr. A Memela 
NOTE : Applications must be submitted on the prescribed Application for Employment 

form (Z83) which must be originally signed, initialed and dated. Applications 
received on the incorrect Z83 will not be considered. All required information 
on the Z83 must be provided. Failure to complete or disclose all information 
will automatically disqualify the applicant. The Z83 should be accompanied by 
a comprehensive CV only (with detailed experience). Persons with disabilities 
should feel free to apply for the post. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following 
checks (security clearance (vetting), criminal clearance, credit records, 
citizenship), verification of Educational Qualifications by SAQA, verification of 
previous experience from Employers and verification from the Company 
Intellectual Property Commission (CIPC). Only shortlisted candidates will be 
required to submit certified documents on or before the day of the interview 
following communication from Human Resources. Foreign qualifications must 
be accompanied by an evaluation report issued by SAQA. It is the applicant’s 
responsibility to have all foreign qualifications evaluated by SAQA and to 
provide proof of such evaluation (when shortlisted). Applicants: Please ensure 
that you submit your application before the closing date as no late applications 
will be considered. If you apply for more than 1 post, submit separate 
applications for each post that you apply for. Should you not be contacted 
within 3 months of the closing date of the advertisement, please consider your 
application to be unsuccessful. NB: For the Pre-Entry Certificate for SMS, any 
individual may register for the course and complete such in anticipation of 
wishing to apply for a SMS post in future. The course is available at the NSG 
under the name Certificate for entry into the SMS and the full details can be 
sourced by following the link: https://www.thensg.gov.za/training-
courses/sms-pre-entry-programme/.Individuals who have completed the 
course already, and who are therefore in possession of a certificate are 
welcome to submit such, however it is not required that an applicant submit 
such when applying for the post prior to the closing date. However, prior to an 
appointment being made to any SMS post, the appointee to such a post must 
have completed the pre-entry certificate and must be in possession of such 
prior to taking up the post. NB: All shortlisted candidates will be required to 
submit proof of work experience endorsed and Stamped by employer/s prior to 
the date of the interview. 

CLOSING DATE : 18 November 2022 
 

OTHER POSTS 
 
POST 42/197 : MEDICAL OFFICER: (GRADE 12, 3) REF NO: GS 70/22 
  Component: Paediatrics Department 
 
SALARY : Grade 1: R833 523 per annum 
  Grade 2: R953 049 per annum 
  Grade 3: R1 106 037 per annum 
  All-inclusive package consists of 70% basic salary and 30% flexible portion that 

may be structured in terms of the applicable rules, Plus Commuted Overtime 
which is subject to the needs of the department. Incumbents will have to sign 
the commuted overtime contract form annually. 

CENTRE : Grey’s Hospital- PMB Metropolitan Complex 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent MBCHB Degree or equivalent 

qualification PLUS Current Registration with the Health Professions Council of 
South Africa as a Medical Practitioner in Independent Practice. Grade 1: 
Experience: Not Applicable. Foreign qualified candidates require 1 year 
relevant experience after registration as a Medical Practitioner with a 
recognized Foreign Health Professional Council, of whom it is not required to 
perform Community Service, as required in South Africa. Grade 2: Experience: 
5 years appropriate experience as a Medical Officer after registration with the 

https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/
https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/
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HPCSA as a Medical Practitioner. Foreign candidates require 6 years relevant 
experience after registration with a recognized Foreign Health Professional 
Council, of whom it is not required to perform Community Service as required 
in South Africa. Grade 3: Experience: 10 years’ experience after registration 
with the HPCSA as a Medical Practitioner. Foreign qualified candidates require 
11 years relevant experience after registration as Medical Practitioner with a 
recognized foreign health professional council in respect of foreign qualified 
employees of whom it is not required performing community service as 
required in South Africa. Applicants who are in the last few months of 
completing Community Service time may apply on the understanding that they 
can be appointed only after receiving full registration as a Medical Practitioner 
with the HPCSA. Priority will be applied to incumbent/s that are available 
immediately to maintain clinical services.Recommendation: Prior clinical care 
experience in Paediatrics & Child Health will be considered as an advantage 
at short-listing. Diploma in Child Health ( will be an added advantage at short-
listing) Knowledge, Skills and Experience: Relevant medical knowledge, with 
Paediatrics and Child Health focus Specific knowledge of Neonatal & 
Paediatric conditions Skills and competence at procedures and care in 
neonates and children Current health and public service legislation, regulations 
and policy Medical ethics, epidemiology and statistics. 

DUTIES : (Will cover clinical care, scholarship, professionalism, clinical governance and 
administration & management.) Participate in the provision of in- and outpatient 
clinical care within the Paediatrics on a rotational basis at Grey’s, Edendale & 
Northdale Hospital. Assist with the maintenance of standards of care, clinical 
governance framework within the department. Assist with the training & 
development AND supervision & support of CSOs, interns and students in the 
Department. (For those with requisite experience – Eg. Grade 2 & 3) 
Participate in the personal and departmental scholarship activities including 
mandatory attendance of the academic programme Support the departmental 
activities for the staff development and training of undergraduate, post 
graduate and vocational students Assist and participate in research activities / 
projects as defined within the department Assist with the administration and 
management of the Unit one is allocated to. 

ENQUIRIES : Mrs P Mathebula Tel No: 033 897 3264 / Mr N Ngubane Tel No: 033 897 3035 
APPLICATIONS : Applications to be forwarded to: The Human Resources Management Office, 

Greys Hospital Private Bag x 9001, Pietermaritzburg, 3200. 
FOR ATTENTION : Mrs M Chandulal 
NOTE : Directions to Candidates: Applicants are not required to submit copies of 

qualifications and other relevant documents on application but must submit the 
Z83 form and a detailed curriculum vitae only. The Employment Equity Target 
for this post is: African Male, African Female or Coloured Male 

CLOSING DATE : 18 November 2022 
 
POST 42/198 : CLINICAL PROGRAMME COORDINATOR (QUALITY ASSURANCE) REF 

NO: RIET 03/2022 
  Component: Monitoring and Evaluation 
 
SALARY : R450 939 per annum. Benefits: 13th Cheque, Medical Aid (Optional) Housing 

Allowance (Conditional). 
CENTRE : Rietvlei Hospital 
REQUIREMENTS : Grade 1: Grade 12 (senior certificate)/ Standard 10. Degree/ Diploma in 

General Nursing or equivalent qualification that allows registration with SANC 
as a Professional nurse. Current registration with the SA Nursing Council 
(SANC) 2022. A minimum of 7 years appropriate/ recognizable experience in 
nursing after registration as Professional Nurse with SANC in General Nursing. 
Knowledge, Skills, Training and Competencies Required: Thorough knowledge 
of nursing care processes and procedures, nursing statutes, and other relevant 
frameworks such as: Nursing Act, Health Act Occupational Health and safety 
Act. Patient rights Charter, Batho Pele principles etc. Knowledge of HR Policies 
such as: Skills development Act, Public Service Regulations, Labour Relations 
Act Disciplinary Code and Procedure. Grievance Procedure. Operational 
Management Skills, Good Communication Skills, Report Writing. Facilitation 
Skills, Co-ordination skills, Problem solving Skills, Computer Literacy skills. 
Planning and organising skills, Conflict management skills. 

DUTIES : Facilitate and oversee the development of operational/business plans to give 
strategic guidelines. Maintain standards and norms of nursing practice to 
promote the health status of health care users. Manage and utilize resources 
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in accordance with relevant directive and legislation. Provide professional and 
technical support for the provision of quality patient care through proper 
management of relevant programmes. Develop and implement quality 
assurance programmes, guidelines, protocols, norms and standards. Utilise 
information technology (IT) and other management information systems to 
manage information for the enhancement of service delivery. Establish, 
maintain and participate in inter-professional and multi-disciplinary teamwork 
that promotes effective and efficient health care. 

ENQUIRIES : Mr M.H Mbatha Tel No: 039 260 5200 
APPLICATIONS : All applications must be directed to: Rietvlei Hospital, and Private Bag x 501, 

Stafford’s Post, Via Port Shepstone, 4686 or hand deliver to Rietvlei hospital 
Human Resource Component. 

FOR ATTENTION : Miss Ntuzela 
NOTE : The content of this Circular minute must be brought to the attention of all 

eligible personnel and employees in your establishment without delay: head of 
components must notify all candidates who qualify for the posts in this circular 
minute even if they are absent from their normal places of work. Directions to 
Candidates: The following documents must be submitted. The application must 
include only completed and signed new Form Z83, obtainable from any Public 
Service Department or on the internet at www.kznhealth.gov.za, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. Failure to produce these documents will disqualify 
candidates. It is the responsibility of the applicant to ensure that the Curriculum 
Vitae is detailed enough to reflect all information associated with the post 
applied for. The reference number must be indicated in the column provided 
on the form (new z83) e.g. RIET 01/2022. Please note that due to the large 
number of applications received, applications will not be acknowledged. 
However all short-listed candidates will receive written responses. Due to 
budget constraints the institution is unable to fund S & T claims. This 
department is an equal opportunity, affirmative action employer, whose aim is 
to promote representatives in all levels of occupational categories in the 
department. People with disability should feel free to apply for the post. Failure 
to comply with the above instructions will disqualify applicants. The 
appointment is subject to positive outcome obtained from security clearance, 
qualification verification, citizenship and previous work experience. 

CLOSING DATE : 18 November 2022 
 
POST 42/199 : RADIOGRAPHER – NUCLEAR MEDICINE REF NO: RADNUCMED/1/2022 

(X1 POST) 
  Department: Nuclear Medicine 
 
SALARY : Grade 1: R401 640 per annum, plus 13th cheque, Medical Aid - Optional & 

Housing Allowance: Employee must meet prescribed requirements. 
  Grade 2: R473 112 per annum, plus 13th Cheque, Medical Aid optional and 

Housing Allowance- Employee must meet prescribed requirements. 
  Grade 3: R557 301 per annum, plus 13th Cheque, Medical Aid optional and 

Housing Allowance- Employee must meet prescribed requirements. 
CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : Diploma or Bachelor degree in Nuclear Medicine Radiography. Current 

registration with the Health Professions Council of South Africa as a Nuclear 
Medicine Radiographer. Recommendation: A minimum of one year clinical 
experience in Nuclear Medicine will be an advantage. Experience: Grade 1: 
Four (4) years ‘appropriate experience after registration with Health Profession 
Council of South Africa (HPCSA) as Diagnostic Radiographer. Applicants with 
a four (4) year Radiography speciality qualification (not in possession of 
Diagnostic Radiography qualification) who do not have experience as 
Diagnostic Radiographer may apply and will be appointed as Diagnostic 
Radiographer and will be paid a Diagnostic Radiographer salary. Grade 2: 
Minimum 14 years relevant experience after registration with the HPCSA as a 
Diagnostic Radiographer of which 10 years must be after registration as 
Nuclear Medicine Radiographer. Grade 3: Minimum 24 years relevant 
experience after registration with the HPCSA as a Diagnostic Radiographer of 
which 20yrs must be after registration as a Nuclear Medicine Radiographer. 
Community service Nuclear Medicine radiographers (finishing December 
2022) are welcome to apply and must produce their Independent Practice 

http://www.kznhealth.gov.za/
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HPCSA registration in January 2023. Knowledge, Skills, Training and 
Competence Required: Sound knowledge of nuclear medicine procedures and 
equipment. Ability to work independently and in a team. Good verbal and 
written communication skills. Sound knowledge of Radiation Safety/Protection 
Regulations. Knowledge of Quality Assurance. Computer literacy. Patient 
empathy. Current Nuclear Medicine clinical experience. PET imaging 
experience will be an advantage. Knowledge of the patient’s rights, ethical 
code of conduct and Batho Pele. 

DUTIES : Co-ordinate and undertake nuclear medicine radiographic procedures 
efficiently. Play a key role in compilation of protocols for effective service 
delivery. Assist in / perform complex nuclear medicine procedures including 
PET studies. Supervise in-service training of students and/ or radiographers. 
Supervise subordinates and/ or other support personnel within the department. 
Provide professional advice on radiographic and radiation related matters. 
Perform quality control procedures. Play an important role concerning 
discipline, counselling and guidance to junior staff. Promote team work in the 
department.  Ensure the objectives of Batho Pele and Patient Rights are met. 
Participate in quality improvement programmes. 

ENQUIRIES : Ms Belinda Kuppan Luke Tel No: 031 240 1881 
APPLICATIONS : All applications must be addressed to the Human Resources Manager, and 

should be placed in the application box situated at Security at the entrance to 
the Management Building at IALCH or posted to Inkosi Albert Luthuli Central 
Hospital, Private Bag X03, Mayville, 4058. 

NOTE : An Application for Employment Form (Z83) must be completed and forwarded. 
This is obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Applicants are not required to submit copies of 
qualifications and other relevant documents on application but must submit the 
Z83 and a detailed Curriculum Vitae only. Certified copies of qualifications, 
proof of registration and other relevant documents will be requested from 
shortlisted candidates only which may be submitted to HR on or before the day 
of the interview. Original signed letter from your current employer, confirming 
current and appropriate work experience related to the requirements and 
recommendations of the advert to be submitted only when shortlisted. People 
with disabilities should feel free to apply for the posts. The reference number 
must be indicated in the column provided on the form Z83, e.g. ref 
APRO/1/2006. Please note that failure to comply with the above instructions 
will disqualify applicants. It is the short listed candidate’s responsibility to have 
the foreign qualification, which is the requirement of the post, evaluated by the 
South African Qualifications Authority (SAQA) and to provide proof of such 
evaluation on or before the day of the interview. Failure to comply will result in 
the application not being considered. The selected candidate will be subjected 
to a pre-employment screening and verification process including a CIPC 
(Companies Intellectual Property Commission) screening. Due to the large 
number of applications we receive, receipt of applications will not be 
acknowledged. Should you not be advised within 60 days of the closing date, 
kindly consider your application as unsuccessful. Please note that due to 
financial constraints, there will be no payment of S&T claims. 

CLOSING DATE : 18 November 2022 
 
POST 42/200 : CLINICAL NURSE PRACTITIONER – GRADE 1 OR 2 (PHC) -TRAINER REF 

NO: IMBALCHC03/2022 (X1 POST) 
 
SALARY : Grade 1: R388 974 – R457 605 per annum 
  Grade 2: R478 408 – R597 072 per annum 
  Allowances: 8% Inhospitable Allowance, 13th Cheque, Housing Allowance and 

Medical Aid (Employee must meet the Prescribed Requirements) 
CENTRE : Imbalenhle CHC 
REQUIREMENTS : Senior Certificate /Grade 12, Degree /Diploma in General Nursing and 

Midwifery (obtainable from University/ College), Registration certificate with 
SANC as a General Nurse and Midwife, Post Basic Qualification in Primary 
Health Care registered with SANC, Current SANC registration (2022/23 
Receipt), Experience Required: Grade 1: A minimum of 4 years appropriate or 
recognizable experience in nursing after registration as Professional Nurse 
with the SANC in General Nursing and Midwifery and after obtaining the one 
year Post Basic Qualification in the Specialty (Primary Health Care), Grade 2: 
A minimum of fourteen (14) years appropriate / recognizable experience in 
Nursing after registration as Professional Nurse with SANC in General Nursing. 

http://www.kznhealth.gov.za/
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At least 10 years of the period referred to above must be appropriate / 
recognizable experience in Post Basic Qualification in the relevant Speciality 
(Primary Health Care). Knowledge, Skills Training and Competencies 
Required: Demonstrate understanding of nursing legislation and related legal 
and ethical nursing practices within a Primary health care environment. 
Demonstrate a basic understanding of HR and financial policies and practices. 
Good communications skills. Good interpersonal skills. Display professional 
maturity. Recommendations: Valid Code 10 driving license, Computer literacy. 

DUTIES : Conduct the Sub district situational analysis in relation to Departmental 
Policies, Guidelines implementation and conduct on the Job Training per 
program. Assess the Sub district training needs, staff development and 
develop an integrated Training Plan in consultation with all other Stakeholders. 
Plan and organize trainings according to required skills and gaps identified. 
Adapt and modify training material to keep it in line with current PHC 
developments and maintain interest in all PHC Programs including MNCWH. 
Demonstrate the knowledge of all clinical guidelines per program. Monitor the 
implementation of all guidelines through mentoring and supportive supervision, 
Possess the knowledge to demonstrate all practical procedures that are 
performed in a PHC setting: ESMOE drills, LARC’s etc. Attend the scheduled 
trainings and give feedback as required. Promote and support the 
implementation of Quality Nursing Care directed by OHSC and Ideal Clinic 
Realization initiative. Maintain appropriate nursing standards and ensure that 
staff is kept informed of changes in the Nursing Practices, Legislation, Policies 
and Guidelines. Perform clinical nursing practice in accordance with the scope 
of practice, a rules and regulations including the nursing standards as 
determined for a primary health care facility. Allocate, mentor and supervise 
students in the facility. Provide mentorship to community service nurse 
employees allocated in the facility. Work as part of the multi- disciplinary team 
to ensure good nursing care at primary health care level. Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Display a concern for patients, promoting and 
advocating proper treatment and care including willingness to respond to 
patients’ needs and expectations according to Batho Pele Principles. 
Demonstrate the knowledge of clinical governance framework. 

ENQUIRIES : Mrs LH Sibiya Tel No: 033 – 398 9100 EXT: 9103 
APPLICATIONS : Applications must be forwarded to: Human Resources Department, Imbalenhle 

Community Health Centre, Private Bag X 9104, Pietermaritzburg 3200 Or hand 
delivered at Imbalenhle Community Health Centre- Hr, Unit 3, Thwala Road, 
Imbali, Pietermaritzburg. 

NOTE : The incumbent will be expected to assist in all streams when the need arises. 
NB Imbalenhle Community Health Centre is guided by the principle of 
Employment Equity Act; therefore, all the appointments will be made in 
accordance with the Employment Equity target of the institution. Preference 
will be given to African male and People with disability. 

CLOSING DATE : 18 November 2022 
 
POST 42/201 : CLINICAL NURSE PRACTITIONER REF NO: DANCHC 04/2022 (X1 POST) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum 
  Grade 2: R478 404 – R588 390 per annum 
  Other benefits: 13th Cheque, Medical Aid (Optional) and Housing allowance: 

Prescribed requirements to be met. Prescribed requirements .Inhospitable 
Allowance: 8% 

CENTRE : Thembalihle Clinic 
REQUIREMENTS : Grade 12 (Senior Certificate), Standard 10/ or National Certificate plus basic R 

425 qualification i.e. Degree/Diploma in nursing or equivalent qualification that 
allows registration with SANC as a Professional Nurse. Post Basic qualification 
with the duration of at least 1 year in Curative Skills in Primary Health Care 
accredited with the SANC. Current registration with SANC as Professional 
Nurse and Primary Health Care and a minimum of 4 years appropriate 
/recognisable experience after registration as Professional Nurse in General 
Nursing. Grade 1: A minimum of 4 years appropriate /recognisable experience 
in nursing after registration as Professional Nurse with SANC in General 
Nursing. Grade 2: Experience: A minimum of 14 years appropriate 
/recognisable experience in nursing after registration as Professional Nurse 
with SANC in General nursing, of which at least 10 years must be appropriate 
/recognisable experience after obtaining the one year post basic qualification 
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in Primary Health Care Knowledge, Skills, Training and Competencies 
Required For the Post Relevant legal framework such as Nursing Acts, 
Occupational Health and Safety Act, Batho Pele and Patient’s Rights Charter, 
Labour Relations etc. Disciplinary code, human resources policies, hospital 
generic and specific policies. Sound knowledge of the National Core Standards 
(OHSC) and Data Management. Sound knowledge of the health programmes 
run at the PHC level. Ability to relieve in the service areas. Co-ordination and 
planning skills. Team building and supervisory skills. Good communication and 
problem solving skills. Knowledge of all applicable legislation guidelines and 
policies related to nursing principles. Good interpersonal relationship and 
listening skills. 

DUTIES : Implement and advocate for programmes initiative for clients and the 
community served by the clinic. Supervision of patients and provision of basic 
needs e.g. oxygen availability, nutrition, elimination, fluids and electrolyte 
balance, safe and therapeutic environment in the clinic. Ensure proper usage 
and understanding of relevant guidelines, policies and protocols e.g. IMCI, EDL 
booklet etc. Ensure clinical intervention to clients including proper 
administration of prescribed medication and ongoing observation of patients in 
the clinic. Implement health programmes within the PHC package, monitor 
performance and outcomes against the set targets by the Department and act 
on deviations. Ensure accurate data generation/ collection, verification and 
submission to FIO timeously. Motivate staff regarding development in order to 
increase level of expertise and assist patients to develop sense of care. Ensure 
effective implementation of National Core Standards (OHSC) and Ideal Clinic 
Realisation. Demonstrate effective communication with patients, supervisors 
and other clinicians, Including report writing. Assist Operational Manager with 
overall management and necessary support for effective functioning in the 
clinic. Work as part of a multi-disciplinary team to ensure good Nursing Care in 
the clinic. Be able to plan and organise own work and that of support personnel 
to ensure proper Nursing Caren in the clinic. Ensure proper utilisation and safe 
keeping of basic Medical, Surgical, Pharmaceutical and other stock. 

ENQUIRIES : Mrs T.P. Magudulela Tel No: (034) 621 6217 
APPLICATIONS : All applications should be forwarded to Assistant Director: HRM; KZN: 

Department of Health; Private Bag X1008; Dannhauser; 3080 OR Hand 
delivery to: Dannhauser Community Health Centre; No 7 Durnacol Road; 
Dannhauser, 3080. 

FOR ATTENTION : Mrs DBP Buthelezi 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae only. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The Reference Number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and e-
mailed applications will NOT be accepted. Persons with disabilities should feel 
free to apply for the post. The appointments are subject to positive outcomes 
obtained from the State Security Agency (SSA) to the following checks security 
clearance (vetting), criminal clearance, credit records and citizenship, 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
Property Commission (CIPC). Applicants are respectfully informed that, if no 
notification of appointment is received within 3 months after the closing date, 
they must accept that their applications were unsuccessful. Preference will be 
given to African Male. 

CLOSING DATE : 25 November 2022 
 
POST 42/202 : CLINICAL NURSE PRACTITIONER REF NO: DANCHC 05/2022 (X2 POSTS) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum 
  Grade 2: R478 404 – R588 390 per annum 
  Other benefits: 13th Cheque, Medical Aid (Optional) and Housing allowance: 

Prescribed requirements to be met. Prescribed requirements .Inhospitable 
Allowance: 8% 

CENTRE : Sukumani Clinic 
REQUIREMENTS : Grade 12 (Senior Certificate), Standard 10/ or National Certificate plus basic R 

425 qualification i.e. Degree/Diploma in nursing or equivalent qualification that 
allows registration with SANC as a Professional Nurse. Post Basic qualification 
with the duration of at least 1 year in Curative Skills in Primary Health Care 
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accredited with the SANC. Current registration with SANC as Professional 
Nurse and Primary Health Care and a minimum of 4 years appropriate 
/recognisable experience after registration as Professional Nurse in General 
Nursing. Grade 1: A minimum of 4 years appropriate /recognisable experience 
in nursing after registration as Professional Nurse with SANC in General 
Nursing Grade 2: A minimum of 14 years appropriate /recognisable experience 
in nursing after registration as Professional Nurse with SANC in General 
nursing, of which at least 10 years must be Appropriate /recognisable 
experience after obtaining the one year post basic qualification in Primary 
Health Care Knowledge, Skills, Training and Competencies Required for the 
post relevant legal framework such as Nursing Acts, Occupational Health and 
Safety Act, Batho Pele and Patient’s Rights Charter, Labour Relations etc. 
Disciplinary code, human resources policies, hospital generic and specific 
policies. Sound knowledge of the National Core Standards (OHSC) and Data 
Management. Sound knowledge of the health programmes run at the PHC 
level. Ability to relieve in the service areas. Co-ordination and planning skills. 
Team building and supervisory skills. Good communication and problem 
solving skills. Knowledge of all applicable legislation guidelines and policies 
related to nursing principles. Good interpersonal relationship and listening 
skills. 

DUTIES : Implement and advocate for programmes initiative for clients and the 
community served by the clinic. Supervision of patients and provision of basic 
needs e.g. oxygen availability, nutrition, elimination, fluids and electrolyte 
balance, safe and therapeutic environment in the clinic. Ensure proper usage 
and understanding of relevant guidelines, policies and protocols e.g. IMCI, EDL 
booklet etc. Ensure clinical intervention to clients including proper 
administration of prescribed medication and ongoing observation of patients in 
the clinic. Implement health programmes within the PHC package, monitor 
performance and outcomes against the set targets by the Department and act 
on deviations. Ensure accurate data generation/ collection, verification and 
submission to FIO timeously. Motivate staff regarding development in order to 
increase level of expertise and assist patients to develop sense of care. Ensure 
effective implementation of National Core Standards (OHSC) and Ideal Clinic 
Realisation. Demonstrate effective communication with patients, supervisors 
and other clinicians, Including report writing. Assist Operational Manager with 
overall management and necessary support for effective functioning in the 
clinic. Work as part of a multi-disciplinary team to ensure good Nursing Care in 
the clinic. Be able to plan and organise own work and that of support personnel 
to ensure proper Nursing Caren in the clinic. Ensure proper utilisation and safe 
keeping of basic Medical, Surgical, Pharmaceutical and other stock. 

ENQUIRIES : Mrs T.P. Magudulela Tel No: (034) 621 6217 
APPLICATIONS : All applications should be forwarded to Assistant Director: HRM; KZN: 

Department of Health; Private Bag X1008; Dannhauser; 3080 OR Hand 
delivery to: Dannhauser Community Health Centre; No 7 Durnacol Road; 
Dannhauser, 3080. 

FOR ATTENTION : Mrs DBP Buthelezi 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae only. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The Reference Number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and e-
mailed applications will NOT be accepted. Persons with disabilities should feel 
free to apply for the post. The appointments are subject to positive outcomes 
obtained from the State Security Agency (SSA) to the following checks security 
clearance (vetting), criminal clearance, credit records and citizenship, 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
Property Commission (CIPC). Applicants are respectfully informed that, if no 
notification of appointment is received within 3 months after the closing date, 
they must accept that their applications were unsuccessful. Preference will be 
given to African Male. 

CLOSING DATE : 25 November 2022 
 
POST 42/203 : CLINICAL NURSE PRACTITIONER REF NO: DANCHC 06/2022 (X2 POSTS) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum 
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  Grade 2: R478 404 – R 588 390 per annum 
  Other benefits: 13th Cheque, Medical Aid (Optional) and Housing allowance: 

Prescribed requirements to be met. Prescribed requirements. Inhospitable 
Allowance: 8% 

CENTRE : Ladybank Clinic 
REQUIREMENTS : Grade 12 (Senior Certificate), Standard 10/ or National Certificate plus basic R 

425 qualification i.e. Degree/Diploma in nursing or equivalent qualification that 
allows registration with SANC as a Professional Nurse. Post Basic qualification 
with the duration of at least 1 year in Curative Skills in Primary Health Care 
accredited with the SANC. Current registration with SANC as Professional 
Nurse and Primary Health Care and a minimum of 4 years appropriate 
/recognisable experience after registration as Professional Nurse in General 
Nursing. Grade 2: Experience: A minimum of 4 years appropriate /recognisable 
experience in nursing after registration as Professional Nurse with SANC in 
General Nursing Grade 1: Experience: A minimum of 14 years appropriate 
/recognisable experience in nursing after registration as Professional Nurse 
with SANC in General nursing, of which at least 10 years must be appropriate 
/recognisable experience after obtaining the one year post basic qualification 
in Primary Health Care Knowledge, Skills, Training and Competencies 
Required for the post: Relevant legal framework such as Nursing Acts, 
Occupational Health and Safety Act, Batho Pele and Patient’s Rights Charter, 
Labour Relations etc. Disciplinary code, human resources policies, hospital 
generic and specific policies. Sound knowledge of the National Core Standards 
(OHSC) and Data Management. Sound knowledge of the health programmes 
run at the PHC level. Ability to relieve in the service areas. Co-ordination and 
planning skills. Team building and supervisory skills. Good communication and 
problem solving skills. Knowledge of all applicable legislation guidelines and 
policies related to nursing principles. Good interpersonal relationship and 
listening skills. 

DUTIES : Implement and advocate for programmes initiative for clients and the 
community served by the clinic. Supervision of patients and provision of basic 
needs e.g. oxygen availability, nutrition, elimination, fluids and electrolyte 
balance, safe and therapeutic environment in the clinic. Ensure proper usage 
and understanding of relevant guidelines, policies and protocols e.g. IMCI, EDL 
booklet etc. Ensure clinical intervention to clients including proper 
administration of prescribed medication and ongoing observation of patients in 
the clinic. Implement health programmes within the PHC package, monitor 
performance and outcomes against the set targets by the Department and act 
on deviations. Ensure accurate data generation/ collection, verification and 
submission to FIO timeously. Motivate staff regarding development in order to 
increase level of expertise and assist patients to develop sense of care. Ensure 
effective implementation of National Core Standards (OHSC) and Ideal Clinic 
Realisation. Demonstrate effective communication with patients, supervisors 
and other clinicians, Including report writing. Assist Operational Manager with 
overall management and necessary support for effective functioning in the 
clinic. Work as part of a multi-disciplinary team to ensure good Nursing Care in 
the clinic. Be able to plan and organise own work and that of support personnel 
to ensure proper Nursing Caren in the clinic. Ensure proper utilisation and safe 
keeping of basic Medical, Surgical, Pharmaceutical and other stock. 

ENQUIRIES : Mrs T.P. Magudulela Tel No: (034) 621 6217 
APPLICATIONS : All applications should be forwarded to Assistant Director: HRM; KZN: 

Department of Health; Private Bag X1008; Dannhauser; 3080 or Hand delivery 
to: Dannhauser Community Health Centre; No 7 Durnacol Road; Dannhauser, 
3080. 

FOR ATTENTION : Mrs DBP Buthelezi 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae only. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The Reference Number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and e-
mailed applications will NOT be accepted. Persons with disabilities should feel 
free to apply for the post. The appointments are subject to positive outcomes 
obtained from the State Security Agency (SSA) to the following checks security 
clearance (vetting), criminal clearance, credit records and citizenship, 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
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Property Commission (CIPC). Applicants are respectfully informed that, if no 
notification of appointment is received within 3 months after the closing date, 
they must accept that their applications were unsuccessful. Preference will be 
given to African Male. 

CLOSING DATE : 25 November 2022 
 
POST 42/204 : CLINICAL NURSE PRACTITIONER - SCHOOL HEALTH SERVICES REF 

NO: DANCHC 07/2022 (X1 POST) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum 
  Grade 2: R478 404 – R588 390 per annum 
  Other benefits: 13th Cheque, Medical Aid (Optional) and Housing allowance: 

Prescribed requirements to be met. Prescribed requirements .Inhospitable 
Allowance: 8% 

CENTRE : Ladybank Clinic 
REQUIREMENTS : Grade 12 (Senior Certificate), Standard 10/ or National Certificate plus basic R 

425 qualification i.e. Degree/Diploma in nursing or equivalent qualification that 
allows registration with SANC as a Professional Nurse. Post Basic qualification 
with the duration of at least 1 year in Curative Skills in Primary Health Care 
accredited with the SANC. Current registration with SANC as Professional 
Nurse and Primary Health Care and a minimum of 4 years appropriate 
/recognisable experience after registration as Professional Nurse in General 
Nursing. Grade 1: Experience: A minimum of 4 years appropriate /recognisable 
experience in nursing after registration as Professional Nurse with SANC in 
General Nursing Grade 2: Experience: A minimum of 14 years appropriate 
/recognisable experience in nursing after registration as Professional Nurse 
with SANC in General nursing, of which at least 10 years must be appropriate 
/recognisable experience after obtaining the one year post basic qualification 
in Primary Health Care. Knowledge, Skills, Training and Competencies 
Required for the post: Relevant legal framework such as Nursing Acts, 
Occupational Health and Safety Act, Batho Pele and Patient’s Rights Charter, 
Labour Relations etc. Disciplinary code, human resources policies, hospital 
generic and specific policies. Sound knowledge of the National Core Standards 
(OHSC) and Data Management. Sound knowledge of the health programmes 
run at the PHC level. Ability to relieve in the service areas. Co-ordination and 
planning skills. Team building and supervisory skills. Good communication and 
problem solving skills. Knowledge of all applicable legislation guidelines and 
policies related to nursing principles. Good interpersonal relationship and 
listening skills. 

DUTIES : To provide preventive and promotive services that address the health needs of 
school going children. Facilitate referrals to health facilities where school 
children will be attended comprehensively. Support, involve and ensure 
sustainable co-ordination for school health community and multi-sectoral 
teams in improving health in school premises. Assisting and educating schools 
to reach and be accredited as health promoting schools. Mobilise resources 
and conduct capacity building for the implementation of the schools health 
policy. Monitor and evaluate schools health services rendered i.e. collecting 
and validating school health data and reporting thereof. Conduct HPV yearly 
as required by National Department of Health. Effective utilisation of human 
resources, material and financial resources and maintain updated records of 
resources at the school services. Ensure effective implementation of national 
school health services policy. 

ENQUIRIES : Mrs T.P. Magudulela Tel No: (034) 621 6217 
APPLICATIONS : All applications should be forwarded to Assistant Director: HRM; KZN: 

Department of Health; Private Bag X1008; Dannhauser; 3080 OR Hand 
delivery to: Dannhauser Community Health Centre; No 7 Durnacol Road; 
Dannhauser, 3080. 

FOR ATTENTION : Mrs DBP Buthelezi 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae only. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The Reference Number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and e-
mailed applications will NOT be accepted. Persons with disabilities should feel 
free to apply for the post. The appointments are subject to positive outcomes 
obtained from the State Security Agency (SSA) to the following checks security 
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clearance (vetting), criminal clearance, credit records and citizenship, 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
Property Commission (CIPC). Applicants are respectfully informed that, if no 
notification of appointment is received within 3 months after the closing date, 
they must accept that their applications were unsuccessful. Preference will be 
given to African Male. 

CLOSING DATE : 25 November 2022 
 
POST 42/205 : CLINICAL NURSE PRACTITIONER - MMC REF NO: DANCHC 08/2022 (X1 

POST) 
 
SALARY : Grade 1: R388 974 – R450 939 per annum 
  Grade 2: R478 404 – R588 390 per annum 
  Other benefits: 13th Cheque, Medical Aid (Optional) and Housing allowance: 

Prescribed requirements to be met. Prescribed requirements. Inhospitable 
Allowance: 8% 

CENTRE : Dannhauser CHC 
REQUIREMENTS : Grade 12 (Senior Certificate), Standard 10/ or National Certificate plus basic R 

425 qualification i.e. Degree/Diploma in nursing or equivalent qualification that 
allows registration with SANC as a Professional Nurse. Post Basic qualification 
with the duration of at least 1 year in Curative Skills in Primary Health Care 
accredited with the SANC. Current registration with SANC as Professional 
Nurse and Primary Health Care and a minimum of 4 years appropriate 
/recognisable experience after registration as Professional Nurse in General 
Nursing. Grade 1: Experience: A minimum of 4 years appropriate /recognisable 
experience in nursing after registration as Professional Nurse with SANC in 
General Nursing Grade 2: Experience: A minimum of 14 years appropriate 
/recognisable experience in nursing after registration as Professional Nurse 
with SANC in General nursing, of which at least 10 years must be appropriate 
/recognisable experience after obtaining the one year post basic qualification 
in Primary Health Care. Knowledge, Skills, Training and Competencies 
Required for the post: Relevant legal framework such as Nursing Acts, 
Occupational Health and Safety Act, Batho Pele and Patient’s Rights Charter, 
Labour Relations etc. Disciplinary code, human resources policies, hospital 
generic and specific policies. Sound knowledge of the National Core Standards 
(OHSC) and Data Management. Sound knowledge of the health programmes 
run at the PHC level. Ability to relieve in the service areas. Co-ordination and 
planning skills. Team building and supervisory skills. Good communication and 
problem solving skills. Knowledge of all applicable legislation guidelines and 
policies related to nursing principles. Good interpersonal relationship and 
listening skills. 

DUTIES : Implement and advocate for programmes initiative for clients and the 
community served by the clinic. Supervision of patients and provision of basic 
needs e.g. oxygen availability, nutrition, elimination, fluids and electrolyte 
balance, safe and therapeutic environment in the clinic. Ensure proper usage 
and understanding of relevant guidelines, policies and protocols e.g. IMCI, EDL 
booklet etc. Ensure clinical intervention to clients including proper 
administration of prescribed medication and ongoing observation of patients in 
the clinic. Implement health programmes within the PHC package, monitor 
performance and outcomes against the set targets by the Department and act 
on deviations. Ensure accurate data generation/ collection, verification and 
submission to FIO timeously. Motivate staff regarding development in order to 
increase level of expertise and assist patients to develop sense of care. Ensure 
effective implementation of National Core Standards (OHSC) and Ideal Clinic 
Realisation. Demonstrate effective communication with patients, supervisors 
and other clinicians, Including report writing. Assist Operational Manager with 
overall management and necessary support for effective functioning in the 
clinic. Work as part of a multi-disciplinary team to ensure good Nursing Care in 
the clinic. Be able to plan and organise own work and that of support personnel 
to ensure proper Nursing Caren in the clinic. Ensure proper utilisation and safe 
keeping of basic Medical, Surgical, Pharmaceutical and other stock. Provision 
of quality comprehensive community healthcare, conduct outreach health 
services and identify community needs, Recruit for Male Medical Circumcision 
target, Develop quality improvement plans on programmes, implement and 
evaluate progress. Provision administrative services. Provision of educational 
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services. Provision of clinical services. Utilisation human and physical control 
of resources efficiently and effectively. 

ENQUIRIES : Mrs T.P. Magudulela Tel No: (034) 621 6217 
APPLICATIONS : All applications should be forwarded to Assistant Director: HRM; KZN: 

Department of Health; Private Bag X1008; Dannhauser; 3080 OR Hand 
delivery to: Dannhauser Community Health Centre; No 7 Durnacol Road; 
Dannhauser, 3080. 

FOR ATTENTION  Mrs DBP Buthelezi 
NOTE : Applications must be submitted on the prescribed application for employment 

form (Z83) and Curriculum Vitae only. Only shortlisted candidates for a post 
will be required to submit certified documents on or before the day of the 
interview following communication from HR. The Reference Number must be 
indicated in the column (Part A) provided thereof on the Z83 form. NB: Failure 
to comply with the above instructions will disqualify applicants. Faxed and e-
mailed applications will NOT be accepted. Persons with disabilities should feel 
free to apply for the post. The appointments are subject to positive outcomes 
obtained from the State Security Agency (SSA) to the following checks security 
clearance (vetting), criminal clearance, credit records and citizenship, 
verification of Educational qualifications by SAQA, verification of previous 
experience from Employers and verification from the Company Intellectual 
Property Commission (CIPC). Applicants are respectfully informed that, if no 
notification of appointment is received within 3 months after the closing date, 
they must accept that their applications were unsuccessful. Preference will be 
given to African Male. 

CLOSING DATE : 25 November 2022 
 
POST 42/206 : PROFESSIONAL NURSE SPECIALTY (ADVANCED MIDWIFERY) REF NO: 

RIET 01/2022 (X3 POSTS) 
  Component: Maternity 
 
SALARY : Grade 1: R388 974 per annum 
  Grade 2: R478 404 per annum 
  Benefits: 13th Cheque, Medical Aid (Optional) Housing Allowance 

(Conditional). 
CENTRE : Rietvlei Hospital 
REQUIREMENTS : Grade 1: Grade 12 (senior certificate)/ Standard 10. Degree/ Diploma in 

General Nursing or equivalent qualification that allows registration with SANC 
as a Professional nurse. A post- basic nursing qualification in advance 
midwifery. Current registration with the SA Nursing Council (SANC). A 
minimum of 4 years appropriate/ recognizable experience in nursing after 
registration as Professional Nurse with SANC in General Nursing. Grade 2: 
Grade 12 (senior certificate)/ Standard 10. Degree/ Diploma in General Nursing 
or equivalent qualification that allows registration with SANC as a Professional 
nurse. A post- basic nursing qualification in advance midwifery. Current 
registration with the SA Nursing Council (SANC). A minimum of 14 years 
appropriate/ recognizable experience in nursing after registration as 
Professional Nurse with SANC in General Nursing. At least 10 years of the 
period referred above must be appropriate/ recognizable experience in the 
specific speciality after obtaining the one –year post-basic qualification in the 
relevant speciality. Knowledge, Skills, Training and Competencies Required: 
Knowledge of nursing care processes and procedures, nursing statutes and 
other relevant legal framework such as: Nursing Act, Health Act, Occupational 
Health and safety Act, Patient Right Charter. Batho Pele Principles, Public 
Service Regulations, Labour Relations Act, Disciplinary code and Procedure, 
Grievance Procedure. Good communication skills, Report writing skills, 
Facilitation skills, Coordination skills, Planning and organizing skills, Ability to 
function as part of a team .Decision making skills and Computer skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards and 
within a professional/Legal framework. Effective utilization of resources. 
Participation in training and research. Provision of support to Nursing Services. 
Maintain professional growth/ethical standards and self-development. Ensure 
the implementation/ management of TB advocacy, community awareness and 
mobilization programme, including partnership building. Develop, manage and 
coordinate the DOT supporter programme. 

ENQUIRIES : Mr M.H Mbatha Tel No: 039 260 5200 
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APPLICATIONS : All applications must be directed to: Attention: Miss Ntuzela, Rietvlei Hospital, 
and Private Bag x 501, Stafford’s Post ,Via Port Shepstone, 4686 or hand 
deliver to Rietvlei hospital Human Resource Component. 

NOTE : The content of this Circular Minute must be brought to the attention of all 
eligible personnel and employees in your establishment without delay: head of 
components must notify all candidates who qualify for the posts in this circular 
minute even if they are absent from their normal places of work. Directions to 
candidates: The following documents must be submitted. The application must 
include only completed and signed new Form Z83, obtainable from any Public 
Service Department or on the internet at www.kznhealth.gov.za, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. Failure to produce these documents will disqualify 
candidates. It is the responsibility of the applicant to ensure that the Curriculum 
Vitae is detailed enough to reflect all information associated with the post 
applied for. The reference number must be indicated in the column provided 
on the form (new z83) e.g. RIET 01/2022. Please note that due to the large 
number of applications received, applications will not be acknowledged. 
However all short-listed candidates will receive written responses. Due to 
budget constraints the institution is unable to fund S & T claims. This 
department is an equal opportunity, affirmative action employer, whose aim is 
to promote representatives in all levels of occupational categories in the 
department. People with disability should feel free to apply for the post. Failure 
to comply with the above instructions will disqualify applicants. The 
appointment is subject to positive outcome obtained from security clearance, 
qualification verification, citizenship and previous work experience. 

CLOSING DATE : 18 November 2022 
 
POST 42/207 : SYSTEMS MANAGER REF NO: RIET 02/2022 (X1 POST) 
  Component: Systems Management Services 
 
SALARY : R382 245 per annum. Benefits: 13th Cheque, Medical Aid (Optional) Housing 

Allowance (Conditional). 
CENTRE : Rietvlei Hospital 
REQUIREMENTS : Senior certificate (Grade 12).Degree/ Diploma in Public Management / Public 

Administration. Minimum of 03 years supervisory experience in Systems 
Management component. Valid Driver’s License. Knowledge, Skills, Training 
and Competencies Required: Leadership, Organizational, decision making and 
problem solving abilities. Interpersonal skills including public relations, 
negotiating, conflict handling and counselling. Financial and budgetary 
knowledge. Human resource management and communication skills. 

DUTIES : Manage the following auxiliary services to ensure optimal usage of resource 
and cost effectiveness: Transport Management, Laundry services, 
Telecommunication services, General Orderlies, Registry, Pottering services. 
Staff residents. Catering services. Security services. Patient administration. 
Mortuary services. Cleaning and Grounds services. Maintenance services. 
Safety and waste Management services. Full implementation of Monitoring and 
Evaluation. Improve service delivery in line with National Core Standard. 
Ensure effective, efficient and economical utilization of resources. Develop and 
implement effective Departmental Policies. Ensure compliance with legislation 
and government policies Contribute as a member of a multidisciplinary team 
toward the effective management of the CHC by participating in the following 
committees: IMLC, Cash flow, Adjudication committee, IHETD, Health and 
Safety, Loss and Damage.etc. 

ENQUIRIES : Mr M.H Mbatha Tel No: 039 260 5200 
APPLICATIONS : All applications must be directed to: Attention: Miss Ntuzela, Rietvlei Hospital, 

and Private Bag x 501, Stafford’s Post ,Via Port Shepstone, 4686 or hand 
deliver to Rietvlei hospital Human Resource Component. 

NOTE : Applications: The content of this Circular Minute must be brought to the 
attention of all eligible personnel and employees in your establishment without 
delay: head of components must notify all candidates who qualify for the posts 
in this circular minute even if they are absent from their normal places of work. 
Directions to Candidates: The following documents must be submitted. The 
application must include only completed and signed new Form Z83, obtainable 
from any Public Service Department or on the internet at 
www.kznhealth.gov.za, and a detailed Curriculum Vitae. Certified copies of 

http://www.kznhealth.gov.za/
http://www.kznhealth.gov.za/
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Identity Document, Senior Certificate and the highest required qualification as 
well as a driver’s license where necessary, will only be submitted by shortlisted 
candidates to HR on or before the day of the interview date. Failure to produce 
these documents will disqualify candidates. It is the responsibility of the 
applicant to ensure that the Curriculum Vitae is detailed enough to reflect all 
information associated with the post applied for. The reference number must 
be indicated in the column provided on the form (new z83) e.g. RIET 01/2022. 
Please note that due to the large number of applications received, applications 
will not be acknowledged. However all short-listed candidates will receive 
written responses. Due to budget constraints the institution is unable to fund S 
& T claims. This department is an equal opportunity, affirmative action 
employer, whose aim is to promote representatives in all levels of occupational 
categories in the department. People with disability should feel free to apply for 
the post. Failure to comply with the above instructions will disqualify applicants. 
The appointment is subject to positive outcome obtained from security 
clearance, qualification verification, citizenship and previous work experience. 

CLOSING DATE : 18 November 2022. 
 
POST 42/208 : ARTISAN PLUMBER GRADE A OR B REF NO: RIET 04/2022 
  Component: Systems Management Services 
 
SALARY : Grade A: R193 512 per annum 
  Grade B: R227 943 per annum 
  Benefits: 13th Cheque, Medical Aid (Optional) Housing Allowance 

(Conditional). 
CENTRE : Rietvlei Hospital 
REQUIREMENTS : Grade A: Appropriate Trade Test Certificate in terms of section 13(2) (h) of the 

Manpower Act of 1981 as amended. Valid Code 8 driver’s license. Grade B: 
Appropriate Trade Test Certificate in terms of section 13(2) (h) of the 
Manpower Act of 1981 as amended. Valid Code 8 driver’s license. At least 14 
years appropriate/recognisable experience in an area after obtaining the 
relevant trade certificate. Knowledge, Skills, Training and Competencies 
Required: Technical analysis knowledge. Computer-aided technical 
applications. Knowledge of legal compliance. Technical report writing. 
Production, process knowledge and skills. Problem solving and analysis. 
Decision making. Analytical skills, Computer skills, Communication Skills. 
Customer focus and responsiveness. Planning and organizing. 

DUTIES : Produce designs according to client specification and within limits of production 
capability. Produce objects with material and equipment according to job 
specification and recognized standards. Quality assurance of produced objects. 
Inspect equipment and/or facilities for technical faults. Repair equipment and 
facilities according to standards. Test repaired equipment and/or facilities 
against specifications. Service equipment and/or facilities according to 
schedule. Quality assure serviced and maintained equipment and/or facilities. 
Compile and submit reports; Provide inputs on the compilation of technical 
reports. Keep and maintain job record and other registers; Supervise and 
mentor staff. Continuous individual development to keep up with new 
technologies and procedures. 

ENQUIRIES : Mr M.H Mbatha Tel No: 039 260 5200 
APPLICATIONS : All applications must be directed to: Attention: Miss Ntuzela, Rietvlei Hospital, 

and Private Bag x 501, Stafford’s Post ,Via Port Shepstone, 4686 or hand 
deliver to Rietvlei hospital Human Resource Component. 

NOTE : The content of this Circular Minute must be brought to the attention of all 
eligible personnel and employees in your establishment without delay: head of 
components must notify all candidates who qualify for the posts in this circular 
minute even if they are absent from their normal places of work. Directions to 
Candidates: The following documents must be submitted. The application must 
include only completed and signed new Form Z83, obtainable from any Public 
Service Department or on the internet at www.kznhealth.gov.za, and a detailed 
Curriculum Vitae. Certified copies of Identity Document, Senior Certificate and 
the highest required qualification as well as a driver’s license where necessary, 
will only be submitted by shortlisted candidates to HR on or before the day of 
the interview date. Failure to produce these documents will disqualify 
candidates. It is the responsibility of the applicant to ensure that the Curriculum 
Vitae is detailed enough to reflect all information associated with the post 
applied for. The reference number must be indicated in the column provided 
on the form (new z83) e.g. RIET 01/2022. Please note that due to the large 

http://www.kznhealth.gov.za/
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number of applications received, applications will not be acknowledged. 
However all short-listed candidates will receive written responses. Due to 
budget constraints the institution is unable to fund S & T claims. This 
department is an equal opportunity, affirmative action employer, whose aim is 
to promote representatives in all levels of occupational categories in the 
department. People with disability should feel free to apply for the post. Failure 
to comply with the above instructions will disqualify applicants. The 
appointment is subject to positive outcome obtained from security clearance, 
qualification verification, citizenship and previous work experience. 

CLOSING DATE : 18 November 2022 
 
POST 42/209 : ARTISAN PRODUCTION: CARPENTER REF NO: GS 64/22 
  Component: Maintenance Department 
 
SALARY : R193 512 per annum, plus 13th cheque, medical aid (optional), homeowners 

allowance (employee must meet prescribed requirement. 
CENTRE : Grey’s Hospital- Pietermaritzburg 
REQUIREMENTS : Senior Certificate/ or equivalent. Completion of an Apprenticeship and 

recognized Trade Test (Under the Manpower training act 1981) (only 
shortlisted candidates will need to submit proof). Drivers license. Knowledge, 
Skills and Experience: Basic knowledge of the Public Service Labour Relations 
Act Skills Development Act Public Service Act Public Service Regulations 
Employment Equity Act Occupational Health and Safety Act Basic Conditions 
of Employment Act Public Finance Management Act Treasury Regulations and 
Practice Notes Batho Pele Principles. 

DUTIES : Will cover clinical care, scholarship, professionalism, clinical governance and 
administration & Replace locks to cupboards, drawers and doors Repair or 
renew doors, frames, casement and sash windows Skills Development Act 
Replace sash cords and endless cord to windows and fanlights Repair or 
replace door handles and latches Replace hinges to cupboards and doors 
Repair furniture i.e. cupboards, drawers, tables and chairs.Construct and 
mount purpose made boxes, notice, pin and black boards and fix into place 
including mirrors.Install partitions with doors, louver windows etc. Repair or 
replace skirting and quarter rounds Repair or replace barge and fascia boards. 
Repair or replace roof purlins, IBR and corrugated sheeting. Repair roof leaks. 
Repair and fit ceiling, cover strips and cornice Lay PVC tiles and fit PVC flooring 
and make repairs to vinyl floor coverings. Fit towel rails, coat and curtain rails. 
Fit mop and broom handles. Alterations to crutches. Cut, plane and machine 
timber. Maintain tools: sharpen plane blades and chisel. Set out, erect wooden 
and steel shelving Measure materials for job and request timeously to the 
Artisan Foreman. Weekly inspection of all doors, door locks, frames flooring, 
roofs and sprockets. To supervise handyman and assist other tradesmen, 
when requested to do so by the Maintenance Supervisor Be responsible to 
ensure cleaning of work place / workshop is carried out properly. Exercise 
control of Tradesman Aide. Exercise control over equipment / tools and keep 
in good working order Keep an up to date and current equipment register. Be 
responsible for materials issued and completing job. Always adhere to safe 
working practices (in accordance to the O.H. & S. Act 85/1993) Daily reporting 
of faults, job progress and daily completion of job cards / time sheets as per 
auditor’s instructions. Job Cards for completed work must be signed by the 
department concerned and list materials used. Attend safety and practical 
orientated training courses and lectures. To perform standby duties and after-
hours call outs. These duties at times can include the duties associated with 
other trades such as the fitter, plumber and carpenter Work overtime with 
remuneration when considered and with the approval of the Maintenance 
Supervisor. Be prepared to visit primary health clinics to perform maintenance 
duties when required. (This is an essential part of the conditions of 
employment). Must be prepared, in times of crisis, to perform other essential 
services such as strikes, floods etc. viz. Maintenance oriented duties. Take 
responsibility for in-house training and advancement of subordinates. 

ENQUIRIES : Mr. S.R. Muthwa Tel No: 033 897 3465 
APPLICATIONS : Applications to be forwarded to: The Human Resources Management Office, 

Greys Hospital Private Bag x 9001, Pietermaritzburg, 3200. 
FOR ATTENTION : Mrs M Chandulal 
NOTE : Directions to Candidates: Applicants are not required to submit copies of 

qualifications and other relevant documents on application but must submit the 
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Z83 form and a detailed curriculum vitae only. The Employment Equity Target 
for this post is: African Male, Indian Male or White Male. 

CLOSING DATE : 18 November 2022  
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ANNEXURE W 
 

PROVINCIAL ADMINISTRATION: MPUMALANGA 
DEPARTMENT OF HEALTH 

The Department of Health is an equal opportunity, affirmative action employer. It is our intention to 
promote representivity in respect of race, gender and disability through the filling of these positions. 

Candidates whose transfer / promotion / appointment will promote representivity will receive preference. 
 
CLOSING DATE : 18 November 2022 
NOTE : Applicants are not required to submit copies of qualifications and other relevant 

documents on application but must submit the Z83 and a detailed Curriculum 
Vitae. In order to alleviate administration burden on HR Sections as well as 
considering the cost for applicants, Departments are encouraged to request 
certified copies of qualifications and other relevant documents from shortlisted 
candidates only which may be submitted to HR on or before the day of the 
interview following communication from the relevant HR section of the 
Department. All posts health/engineering posts that are advertised within the 
Department professional registration will be required from various statutory 
council for shortlisted candidates.  A complete set of application documents 
should be submitted separately for every post that you wish to apply for. Please 
ensure that you clearly state the full post description and the relevant Post 
Reference Number on your application. No fax applications will be considered. 
Applicants must ensure that they fully complete and sign form Z 83, even if 
they are attaching a CV. Incomplete and/or unsigned applications will not be 
considered. If you are currently in service, please indicate your PERSAL 
number at the top of form Z83. Due to ongoing internal processes, the 
Department reserves the right to withdraw any post at any time. The 
Department reserves the right to verify the qualifications of every 
recommended candidate prior to the issuing of an offer of appointment. All 
short listed candidates will be subject to a vetting process prior to appointment. 
If no response is received from Mpumalanga Department of Health within 90 
days after the closing date of the advertisement, applicants must assume that 
their application was not successful. Please quote the Correct references when 
applying and where possible the station / centre where the post is. 
www.mpuhealth.gov.za Only online Applications will be accepted. NB: 
Candidates who are not contacted within 90 DAYS after the closing date must 
consider their applications as having been unsuccessful. Please Note; 
Candidates shortlisted for SMS positions will be subjected to a Technical 
Exercise as part of the interview. Recommended candidates for MMS and SMS 
posts will need to undergo a Competency Assessment. Candidate 
recommended for SMS positions must be in possession of Certificate of Entry 
into SMS within the Public Service obtained from the NSG before they are 
appointed. Security clearance will be conducted before appointment is made 
in all positions. Those who have previously applied for the re-advertised posts 
may re-apply.The Department reserves the right to amend / review / withdraw 
the advertised posts if by so doing, the best interest of the department will be 
well served. (People with disabilities are also requested to apply and indicate 
such in their applications) NB. Applicants are advised to apply as early as 
possible to avoid disappointments. 

  ERRATUM: Kindly note that the post was posted in Public Service Vacancy 
Circular 39 dated 14 October 2022, the post of Principal of Nursing College 
(PN-D6), (Mpumalanga College of Nursing: Kabokweni) with Ref No: 
MPDoH/Oct/22/21, the Salary is R1 073 187 per annum, (all-inclusive 
remuneration package), its closing date has been extended to 18 November 
2022. 

 
OTHER POSTS 

 
POST 42/210 : HEAD CLINICAL UNIT (MEDICAL) GRADE 1: OBSTETRICS & 

GYNAECOLOGY REF NO: MPDOH/NOV/22/01 
  (Replacement) 
 
SALARY : R1 754 739 - R1 862 412 per annum, (Depending of years of experience in 

terms of OSD). 
CENTRE : Rob Ferreira Hospital (Ehlanzeni District) 
REQUIREMENTS : Appropriate qualification that allows registration with Health Professions 

Council of South Africa (HPCSA) as a Specialist in Obstetrics & Gynaecology 

http://www.mpuhealth.gov.za/
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must be HPCSA registration. A minimum of five (5) years appropriate 
experience as Medical Specialist after registration with the HPCSA as a 
Medical Specialist in Obstetrics & Gynaecology Services of which three (3) 
years in an academic setting will be an added advantage. Management skills, 
good written and verbal communication skills, leadership and decision-making 
skills. Knowledge of public service legislation, regulations and policies 
including medical ethics, epidemiology and statistics. Demonstration or the 
ability to work as part of a multidisciplinary team. 

DUTIES : Clinical management of the Obstetrics & Gynaecology department, 
Supervising and training of clinical staff, teaching of clinical staff, Assessment 
and immediate care of all Obstetrics & Gynaecology patients. Be essential 
support for other clinical departments, ensure that departmental administration 
is in order, Participate in clinical governance. Ensure that there is clinical 
improvement plan, Develop protocols for the department. Provide leadership 
and promote effective team working environmental clinical audits, sign 
performance management contract with the Clinical Manager and 
subordinates, assess all subordinates and develop quality improvement plan, 
ensure that there is continuing professional development in the unit. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/211 : HEAD CLINICAL UNIT (MEDICAL) GRADE 1: ONCOLOGY REF NO: 

MPDOH/NOV/22/02 
  (Replacement) 
 
SALARY : R1 754 739 - R1 862 412 per annum, (Depending of years of experience in 

terms of OSD). 
CENTRE : Rob Ferreira Hospital (Ehlanzeni District) 
REQUIREMENTS : Appropriate qualification that allows registration with Health Professions 

Council of South Africa (HPCSA) as a Specialist in Oncology and must be 
registered HPCSA. A minimum of five (5) years appropriate experience as 
Medical Specialist after registration with the HPCSA as a Medical Specialist in 
Oncology Services of which three (3) years in an academic setting will be an 
added advantage. Management skills, good written and verbal communication 
skills, leadership and decision-making skills. Knowledge of public service 
legislation, regulations and policies including medical ethics, epidemiology and 
statistics. Demonstration or the ability to work as part of a multidisciplinary 
team. 

DUTIES : Clinical management of the Oncology department, Supervising and training of 
clinical staff, teaching of clinical staff, Assessment and immediate care of all 
Oncology patients. Be essential support for other clinical departments, ensure 
that departmental administration is in order, Participate in clinical governance. 
Ensure that there is clinical improvement plan, Develop protocols for the 
department. Provide leadership and promote effective team working 
environmental clinical audits, sign performance management contract with the 
Clinical Manager and subordinates, assess all subordinates and develop 
quality improvement plan, ensure that there is continuing professional 
development in the unit. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/212  MEDICAL SPECIALIST GRADE 1: ONCOLOGY REF NO: 

MPDOH/NOV/22/03 
  (Replacement) 
 
SALARY : R1 122 630 - R1 191 510 per annum, (Depending of years of experience in 

terms of OSD). 
CENTRE : Rob Ferreira Hospital (Ehlanzeni District) 
REQUIREMENTS : Appropriate qualification that allows registration with Health Professions 

Council of South Africa (HPCSA) as Medical Specialist in Oncology and must 
be registered HPCSA Experience none after registration with the HPCSA as 

http://www.mpuhealth.gov.za/
http://www.mpuhealth.gov.za/
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Medical Specialist in Oncology. Knowledge of the legislative and Policy 
framework as well as the current transformation strategies in the Public Sector. 
Good communication, conflict management and interpersonal skills. Computer 
literacy. 

DUTIES : Delegate, Supervise and coordinate the provision of effective and efficient 
patient care through adequate quality clinical services, supervision of junior 
colleagues and provide outreach services to surrounding primary healthcare 
facilities. Initiate and participate in health promotion to ensure consistent 
communication of relevant, accurate and comprehensive information on health 
care. Develop/establish and maintain constructive working relationships with 
all categories of staff and other stakeholders. Participate in the analysis, 
formulation and implementation of clinical guidelines, practices, standards, 
policies, PMDS, procedures, Contingency and Strategic Plans. Monitor and 
ensure proper utilization of human, financial and physical resources. Quality 
management including infection control, information management and clinical 
audits. Participate in the analysis, formulation and implementation of nursing 
guidelines, practices, standards and procedures. Monitor and ensure proper 
utilization of financial and physical resources. Implement all relevant prescripts. 
Manage and monitor proper utilization of human financial and material 
resources. Manage the budget according to PFMA. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/213 : MEDICAL SPECIALIST GRADE 1: OBSTETRICS & GYNAECOLOGY REF 

NO: MPDOH/NOV/22/04 
  (Replacement) 
 
SALARY : R1 122 630 - R1 191 510 per annum, (Depending of years of experience in 

terms of OSD). 
CENTRE : Rob Ferreira Hospital (Ehlanzeni District) 
REQUIREMENTS : Appropriate qualification that allows registration with Health Professions 

Council of South Africa (HPCSA) as Medical Specialist in Obstetrics & 
Gynaecology and must be registered with HPCSA. Experience none after 
registration with the HPCSA as Medical Specialist in Obstetrics & 
Gynaecology. Knowledge of the legislative and Policy framework as well as the 
current transformation strategies in the Public Sector. Good communication, 
conflict management and interpersonal skills. Computer literacy. 

DUTIES : Delegate, Supervise and coordinate the provision of effective and efficient 
patient care through adequate quality clinical services, supervision of junior 
colleagues and provide outreach services to surrounding primary healthcare 
facilities. Initiate and participate in health promotion to ensure consistent 
communication of relevant, accurate and comprehensive information on health 
care. Develop/establish and maintain constructive working relationships with 
all categories of staff and other stakeholders. Participate in the analysis, 
formulation and implementation of clinical guidelines, practices, standards, 
policies, PMDS, procedures, Contingency and Strategic Plans. Monitor and 
ensure proper utilization of human, financial and physical resources. Quality 
management including infection control, information management and clinical 
audits. Participate in the analysis, formulation and implementation of nursing 
guidelines, practices, standards and procedures. Monitor and ensure proper 
utilization of financial and physical resources. Implement all relevant prescripts. 
Manage and monitor proper utilization of human financial and material 
resources. Manage the budget according to PFMA. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za. 
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POST 42/214 : DEPUTY MANAGER NURSING (PN-A8): PRIMARY HEALTH CARE REF 
NO: MPDOH/NOV/22/05 

  (Replacement) 
 
SALARY : R856 272 – R963 723 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Lekwa and Dipaliseng Sub-District Cluster (Gert Sibande District) 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification plus Basic R425 

qualification (i.e. Diploma / Degree in Nursing) that allows registration with the 
South African Nursing Council' (SANC) as a Professional Nurse (2022) plus 
Diploma / Degree in Health Service Management (Nursing Administration). A 
minimum of nine (9) years appropriate / recognisable experience in nursing 
after registration as Professional Nurse with the SANC in General Nursing. At 
least four (4) years of the period referred to above must be appropriate / 
recognisable experience at management level. Knowlegde of Primary Health 
Care, Knowledge of support services with relevant to people management, 
Facility management and supervision, Good Communication skills, Strong 
Leadership managerial, organisational strategic, operational and contigency 
planning skills, independent decision making, problem- solving skills and 
interpersonal skills. Computer literacy ( MS Word , Excell and Power point ), 
Valid drivers licence. 

DUTIES : Efficient and effective strategic leadrship of the sub-districts Primary Health 
Care Services, management of personnel administration, support and 
supervice the Assistant Manager PHC and Operational Managers, human 
resource management and training, disciplinary procedures, labour relations. 
Manage sub-district budget, support in the maintenance of Ideal Clinic and 
OHSC Accreditation for PHC facilities. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/215 : MEDICAL OFFICER GRADE 1 REF NO: MPDOH/NOV/22/06 (X2 POSTS) 
  (Replacements) 
 
SALARY : R833 523 - R897 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Ermelo Hospital (Gert Sibande District) 
REQUIREMENTS : MBChB degree (qualification) that allows registration with the HPCSA as a 

Medical Practitioner. Current registration with the HPCSA as a Medical 
Practitioner (2022) (Independent Practice). A valid work permit will be required 
from non-South Africans. Sound knowledge of medical ethics. Multidisciplinary 
management and team work and experience in the respective medical 
discipline. Knowledge of current Health and Public Service regulations and 
policies. Grade 1: No experience required after registration with the HPCSA as 
Medical Practitioner (Independent Practice). Minimum of 1 year relevant 
experience after registration with a recognised Foreign Health Professions and 
/ or the HPCSA as a Medical Practitioner (Independent Practice) for foreign 
qualified employees. Knowledge, Skills, Training and Competences Required: 
Sound knowledge of medical ethics. Multidisciplinary management and team 
work and experience in the respective medical discipline. Sound clinical 
knowledge, competency and skills in general clinical domains. The ability to 
work under supervision as an efficient team member. Good communication, 
leadership, interpersonal, and supervisory skills. Ability to manage patients 
independently, diligently, responsibility and engage when necessary. 
Knowledge of current health policies, legislation, programmes and priorities 
within the domain. Ability to teach, guide and junior staff within the department. 
Behavioural Attributes: Stress tolerance, to work within a team, self-confidence 
and the ability to build and maintain good relationship. 

DUTIES : Provide clinical care to patients. The incumbent will be responsible to interview, 
investigate, diagnose and oversee the treatment of patient. Supervise junior 
doctors (undergraduate students, interns and community service doctors). 
Attendance of relevant administrative meetings like mortality meetings, near 
miss meetings and completing MEDICO Legal documents timeously. Improve 
quality of care by providing appropriate clinical care. Reduce medical litigation 
by exercising good clinical ethos. Implement and monitor adherence to 
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National Core Standards (norms and standards). Provide clinical care to 
patients in the wards, OPD/Casualty and clinics. Assist in clinical audit.  
Participate in after-hour calls. Participate in continuing medical education. 
Perform medical procedures and perform duties related to maternity, casualty, 
wards, theatre and clinics. Render an essential health service to the 
community. Support and manage patients. Assess and monitor patients. 
Ensure provision of comprehensive care. Participation in all activities of the 
discipline in relation to teaching and research. Participate in multidisciplinary 
team to the management of patients. Performance of practical procedures 
relevant to the care of patients. Ensure that administration and record keeping 
is done in the department. Willing to do commuted overtime rendering of after-
hour (night, weekend and public holiday) duties to provide continuous 
uninterrupted care of patients. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/216 : MEDICAL OFFICER GRADE 1-3 REF NO: MPDOH/NOV/22/07 (X2 POSTS) 
  (Replacement) 
 
SALARY : R833 523 – R1 382 802 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Ermelo Hospital (Gert Sibande District) 
REQUIREMENTS : MBChB degree (qualification) that allows registration with the HPCSA as a 

Medical Practitioner. Current registration with the HPCSA as a Medical 
Practitioner (2022) (Independent Practice).  A valid work permit will be required 
from non-South Africans. Sound knowledge of medical ethics. Multidisciplinary 
management and team work and experience in the respective medical 
discipline. Knowledge of current Health and Public Service regulations and 
policies. Grade 1: No experience required after registration with the HPCSA 
as Medical Practitioner (Independent Practice). Minimum of 1 year relevant 
experience after registration with a recognised Foreign Health Professions and 
/ or the HPCSA as a Medical Practitioner (Independent Practice) for foreign 
qualified employees. Grade 2: A minimum of five (5) years’ experience after 
registration with the HPCSA as Medical Practitioner (Independent Practice). A 
minimum of six (6) years relevant experience after registration with a 
recognised foreign health profession council and / or the HPCSA as a Medical 
Practitioner (Independent Practice) for foreign qualified employees. Grade 3: 
A minimum of ten (10) years’ experience after registration with the HPCSA as 
Medical Practitioner (Independent Practice). A minimum of eleven (11) years 
relevant experience after registration with a recognised foreign health 
profession council and / or the HPCSA as a Medical Practitioner (Independent 
Practice) for foreign qualified employees. Knowledge, Skills, Training and 
Competences Required: Sound knowledge of medical ethics. Multidisciplinary 
management and team work and experience in the respective medical 
discipline. Sound clinical knowledge, competency and skills in general clinical 
domains. The ability to work under supervision as an efficient team member. 
Good communication, leadership, interpersonal, and supervisory skills. Ability 
to manage patients independently, diligently, responsibility and engage when 
necessary. Knowledge of current health policies, legislation, programmes and 
priorities within the domain. Ability to teach, guide and junior staff within the 
department. Behavioural Attributes: Stress tolerance, to work within a team, 
self-confidence and the ability to build and maintain good relationship. 

DUTIES : Provide clinical care to patients. The incumbent will be responsible to interview, 
investigate, diagnose and oversee the treatment of patient. Supervise junior 
doctors (undergraduate students, interns and community service doctors). 
Attendance of relevant administrative meetings like mortality meetings, near 
miss meetings and completing MEDICO Legal documents timeously. Improve 
quality of care by providing appropriate clinical care. Reduce medical litigation 
by exercising good clinical ethos. Implement and monitor adherence to 
National Core Standards (norms and standards). Provide clinical care to 
patients in the wards, OPD/Casualty and clinics. Assist in clinical audit.  
Participate in after-hour calls. Participate in continuing medical education. 
Perform medical procedures and perform duties related to maternity, casualty, 
wards, theatre and clinics. Render an essential health service to the 
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community. Support and manage patients. Assess and monitor patients. 
Ensure provision of comprehensive care. Participation in all activities of the 
discipline in relation to teaching and research. Participate in multidisciplinary 
team to the management of patients. Performance of practical procedures 
relevant to the care of patients. Ensure that administration and record keeping 
is done in the department. Willing to do commuted overtime rendering of after-
hour (night, weekend and public holiday) duties to provide continuous 
uninterrupted care of patients. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/217 : PHARMACY SUPERVISOR GRADE 1 REF NO: MPDOH/NOV/22/08 
  (Replacement) 
 
SALARY : R833 523 - R884 664 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Embhuleni Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus Basic qualification accredited with the South 

African Pharmacy Council (SAPC) that allows registration with the SAPC as a 
Pharmacist. Current registration with SAPC (2022). Minimum of five (5) years 
appropriate experience after registration as a Pharmacist with the SAPC. Good 
communication, interpersonal and computer skills (MS Word and Excel). Ability 
to work in a team. Good understanding of the National Drug Policy and Good 
Pharmacy Practice. Sound knowledge of the Pharmacy Act and the Medicine 
and Related Substance Control Act. A valid driver’s license. 

DUTIES : Manage the pharmaceutical budget and monitor expenditure. Provide expert 
advice on selection and procurement of pharmaceutical and surgical supplies. 
Coordinate Hospital Pharmacy and Therapeutic committee. Implement the 
essential drug Program. Ensure the implementation of the down referral 
system. Monitor pharmaceutical budget. Monitor implementation of policies 
and standard operating procedures. Overall responsibility and accountability 
for drug supply management to ensure the safe and reliable procurement, 
storage, control and distribution of quality pharmaceuticals. Effective 
implementation and monitoring of security measures to ensure the safekeeping 
of all pharmaceuticals within the pharmacy and the hospital. Assist with the 
training, education and development of Pharmacy staff and other health 
workers. Promoting of public health, report to the Pharmaceutical and Clinical 
Manager in respect of general issues of Pharmacy. Assist in the 
implementation of Provincial Comprehensive HIV/AIDS care and CCMDD. 
Coordinate Implementation of RX solution and Stock visibility systems. 
Manage human and financial resources. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/218 : OPERATIONAL MANAGER (PN-B3) OPERATING THEATRE: 

OBSTETRICS / GYNAECOLOGY & CSSD REF NO: MPDOH/NOV/22/09 
 
SALARY : R571 242 – R662 223 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Witbank Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification Plus; Basic R425 

qualification (i.e. Diploma/ Degree in Nursing) that allows registration with the 
'South African Nursing Council' (SANC) as a Professional Nurse. A post basic 
nursing qualification, with duration of at least one (01) year accredited with the 
SANC in Theatre nursing. Minimum of ten (09) years appropriate/recognizable 
experience in nursing after registration as a Professional Nurse with South 
African Nursing Council (SANC) in General Nursing At least six (05) years of 
period referred to above must be appropriate/recognizable in Theatre Nursing 
after obtaining the one (01) year post basic qualification. At least three (03) 
years of the period referred to above must be appropriate/recognizable 
experience at Management Level and maintain registration with SANC. Skills: 
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Knowledge of nursing care processes and procedures, nursing statutes and 
other relevant legal frameworks such as Nursing Act, Health Act, Occupational 
Health and Safety Act Patient’s Rights Charter, Batho-Pele Principles. Sound 
knowledge and skills in implementing disciplinary code and procedure, 
grievance procedure Leadership, organizational, decision making and problem 
solving abilities within the limit of the public sector and institutional policy 
framework Good interpersonal skills including public relations, negotiating, 
conflict handling and counselling skills. Knowledge of financial and budgetary 
prescripts and processes pertaining to the relevant resources under 
management Insight in to public health sector strategies and priorities including 
the nursing strategy, standards procedures and policies pertaining to nursing 
care, computer skills in basic programs. 

DUTIES : Provide effective management and professional leadership in the specialized 
units of Obstetric and Gynae Theatres & CSSD. Demonstrate effective 
communication with patients, supervisors, other health professional and junior 
colleagues including more complex report writing when required Effective 
management, utilization and supervision of all resources Display a concern for 
patients, promoting, advocating and facilitating proper treatment and care and 
ensure that the unit adheres to the principles of Batho Pele Maintain clinical 
competence by ensuring that scientific principles of nursing and clinical 
governance are implemented. Implement guidelines, demonstrate an in-depth 
understanding of nursing legislation and related legal and ethical nursing 
practice. Exercise control of discipline, grievance and any labour related issues 
in terms of laid down procedures. Provide supportive supervision and comply 
with PMDS evaluation of staff, formulate training programs and participate in 
training and development of staff and nursing students. Monitor 
implementation of Disaster management, monitor implementation of NCS and 
Ideal Hospital Realization Framework and interpret its impact on service 
delivery thereof. Co-ordinate and participate in health promotion activities and 
monitor and evaluation of data Demonstrate basic computer literacy as a 
support tool to enhance service delivery. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/219 : OPERATIONAL MANAGER (PN-B3) PAEDIATRICS / CRTITICAL CARE / 

NEONATOLOGY: NEONATAL WARD REF NO: MPDOH/NOV/22/10 
 
SALARY : R571 242 – R662 223 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Witbank Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification Plus; Basic R425 

qualification (i.e. Diploma/ Degree in Nursing) that allows registration with the 
'South African Nursing Council' (SANC) as a Professional Nurse. A post basic 
nursing qualification, with duration of at least one (01) year accredited with the 
SANC in Critical care/ Neonatology/Child nursing. Minimum of ten (09) years 
appropriate/recognizable experience in nursing after registration as a 
Professional Nurse with South African Nursing Council (SANC) in General 
Nursing. At least six (05) years of period referred to above must be 
appropriate/recognizable in the specific specialty after obtaining the one (01) 
year post basic qualification in Critical care and Neonatology/Child Nursing. At 
least three (03) years of the period referred to above must be 
appropriate/recognizable experience at Management Level and maintain 
registration with SANC. Skills: Knowledge of nursing care processes and 
procedures, nursing statutes and other relevant legal frameworks such as 
Nursing Act, Health Act, Occupational Health and Safety Act Patient’s Rights 
Charter, Batho-Pele Principles. Sound knowledge and skills in implementing 
disciplinary code and procedure, grievance procedure Leadership, 
organizational, decision making and problem solving abilities within the limit of 
the public sector and institutional policy framework Good interpersonal skills 
including public relations, negotiating, conflict handling and counselling skills. 
Knowledge of financial and budgetary prescripts and processes pertaining to 
the relevant resources under management Insight in to public health sector 
strategies and priorities including the nursing strategy, standards procedures 
and policies pertaining to nursing care, computer skills in basic programs. 
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DUTIES : Provide effective management and professional leadership in the Neonatal 
Unit. Demonstrate effective communication with patients, supervisors, other 
health professional and junior colleagues including more complex report writing 
when required. Effective management, utilization and supervision of all 
resources Display a concern for patients, promoting, advocating and facilitating 
proper treatment and care and ensure that the unit adheres to the principles of 
Batho Pele Maintain clinical competence by ensuring that scientific principles 
of nursing and clinical governance are implemented. Implement guidelines, 
demonstrate an in-depth understanding of nursing legislation and related legal 
and ethical nursing practice. Exercise control of discipline, grievance and any 
labour related issues in terms of laid down procedures. Provide supportive 
supervision and comply with PMDS evaluation of staff, formulate training 
programs and participate in training and development of staff and nursing 
students Monitor implementation of Disaster management, monitor 
implementation of NCS and Ideal Hospital Realization Framework and interpret 
its impact on service delivery thereof. Co-ordinate and participate in health 
promotion activities and monitor and evaluation of data Demonstrate basic 
computer literacy as a support tool to enhance service delivery. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/220 : OPERATIONAL MANAGER (PN-B3) ADVANCED MIDWIFERY & 

NEONATAL NURSING SCIENCE: POSTNATAL WARD REF NO: 
MPDOH/NOV/22/11 

 
SALARY : R571 242 – R662 223 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Witbank Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification Plus; Basic R425 

qualification (i.e. Diploma/ Degree in Nursing) that allows registration with the 
'South African Nursing Council' (SANC) as a Professional Nurse. A post basic 
nursing qualification, with duration of at least one (01) year accredited with the 
SANC in Advanced Midwifery and Neonatology nursing. Minimum of ten (09) 
years appropriate/recognizable experience in nursing after registration as a 
Professional Nurse with South African Nursing Council (SANC) in General 
Nursing. At least six (05) years of period referred to above must be 
appropriate/recognizable in the specific specialty after obtaining the one (01) 
year post basic qualification in Advanced Midwifery and Neonatology Nursing. 
At least three (03) years of the period referred to above must be 
appropriate/recognizable experience at Management Level and maintain 
registration with SANC. Skills: Knowledge of nursing care processes and 
procedures, nursing statutes and other relevant legal frameworks such as 
Nursing Act, Health Act, Occupational Health and Safety Act Patient’s Rights 
Charter, Batho-Pele Principles. Sound knowledge and skills in implementing 
disciplinary code and procedure, grievance procedure Leadership, 
organizational, decision making and problem solving abilities within the limit of 
the public sector and institutional policy framework Good interpersonal skills 
including public relations, negotiating, conflict handling and counselling skills. 
Knowledge of financial and budgetary prescripts and processes pertaining to 
the relevant resources under management Insight in to public health sector 
strategies and priorities including the nursing strategy, standards procedures 
and policies pertaining to nursing care, computer skills in basic programs. 

DUTIES : Provide effective management and professional leadership in the Post natal 
Unit. Demonstrate effective communication with patients, supervisors, other 
health professional and junior colleagues including more complex report writing 
when required. Effective management, utilization and supervision of all 
resources Display a concern for patients, promoting, advocating and facilitating 
proper treatment and care and ensure that the unit adheres to the principles of 
Batho Pele Maintain clinical competence by ensuring that scientific principles 
of nursing and clinical governance are implemented. Implement maternal 
health care guidelines, demonstrate an in-depth understanding of nursing 
legislation and related legal and ethical nursing practice. Exercise control of 
discipline, grievance and any labour related issues in terms of laid down 
procedures. Provide supportive supervision and comply with PMDS evaluation 
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of staff, formulate training programs and participate in training and 
development of staff and nursing students Monitor implementation of Disaster 
management, monitor implementation of NCS and Ideal Hospital Realization 
Framework and interpret its impact on service delivery thereof. Co-ordinate and 
participate in health promotion activities and monitor and evaluation of data 
Demonstrate basic computer literacy as a support tool to enhance service 
delivery. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/221 : OPERATIONAL MANAGER (PN-B3) CRITICAL CARE NURSING: 

NEONATAL ICU WARD REF NO: MPDOH/NOV/22/12 
 
SALARY : R571 242 – R662 223 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Witbank Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification Plus; Basic R425 

qualification (i.e. Diploma/ Degree in Nursing) that allows registration with the 
'South African Nursing Council' (SANC) as a Professional Nurse. A post basic 
nursing qualification, with duration of at least one (01) year accredited with the 
SANC in Critical care nursing. Minimum of ten (09) years 
appropriate/recognizable experience in nursing after registration as a 
Professional Nurse with South African Nursing Council (SANC) in General 
Nursing. At least six (05) years of period referred to above must be 
appropriate/recognizable in the specific specialty after obtaining the one (01) 
year post basic qualification in Critical care Nursing. At least three (03) years 
of the period referred to above must be appropriate/recognizable experience 
at Management Level and maintain registration with SANC. Skills: Knowledge 
of nursing care processes and procedures, nursing statutes and other relevant 
legal frameworks such as Nursing Act, Health Act, Occupational Health and 
Safety Act Patient’s Rights Charter, Batho-Pele Principles. Sound knowledge 
and skills in implementing disciplinary code and procedure, grievance 
procedure Leadership, organizational, decision making and problem solving 
abilities within the limit of the public sector and institutional policy framework 
Good interpersonal skills including public relations, negotiating, conflict 
handling and counselling skills. Knowledge of financial and budgetary 
prescripts and processes pertaining to the relevant resources under 
management Insight in to public health sector strategies and priorities including 
the nursing strategy, standards procedures and policies pertaining to nursing 
care, computer skills in basic programs. 

DUTIES : Provide effective management and professional leadership in the High Care 
Unit. Demonstrate effective communication with patients, supervisors, other 
health professional and junior colleagues including more complex report writing 
when required. Effective management, utilization and supervision of all 
resources Display a concern for patients, promoting, advocating and facilitating 
proper treatment and care and ensure that the unit adheres to the principles of 
Batho Pele Maintain clinical competence by ensuring that scientific principles 
of nursing and clinical governance are implemented. Implement guidelines, 
demonstrate an in-depth understanding of nursing legislation and related legal 
and ethical nursing practice. Exercise control of discipline, grievance and any 
labour related issues in terms of laid down procedures. Provide supportive 
supervision and comply with PMDS evaluation of staff, formulate training 
programs and participate in training and development of staff and nursing 
students Monitor implementation of Disaster management, monitor 
implementation of NCS and Ideal Hospital Realization Framework and interpret 
its impact on service delivery thereof. Co-ordinate and participate in health 
promotion activities and monitor and evaluation of data Demonstrate basic 
computer literacy as a support tool to enhance service delivery. Counselling 
skills. Knowledge of financial and budgetary prescripts and processes 
pertaining to the relevant resources under management Insight in to public 
health sector strategies and priorities including the nursing strategy, standards 
procedures and policies pertaining to nursing care, computer skills in basic 
programs. 
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ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/222 : OPERATIONAL MANAGER (PN-B3): MATERNITY REF NO: 

MPDOH/NOV/22/13 
  (Replacement) 
 
SALARY : R571 242 - R642 933 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Standerton Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus Basic qualification accredited with the South 

African Nursing Council in Terms of Government Notice 425, (i.e. Diploma/ 
Degree in Nursing) or equivalent qualification that allows registration with the 
SANC as a Professional Nurse plus a post basic nursing qualification, with 
duration of at least 1 year, accredited with the SANC in terms of Government 
Notice No R212 in Advanced Midwifery. A minimum of nine (09) years 
appropriate / recognizable experience in nursing after registration as a 
Professional Nurse with the SANC in General Nursing. At least five (05) years 
of the period referred to above must be appropriate / recognizable experience 
in theatre after obtaining the 1 year post basic Advanced Midwifery Nursing 
Science qualification. A Diploma / Degree in Nursing Administration and 
Management will be an added advantage. Knowledge/skills: Basic computer 
literacy, strong Leadership skills, Good communication and Sound 
Interpersonal skills. Ability to work under pressure, manage own time, function 
as an effective leader of the nursing team. Implement and manage change. 
Willingness to work shifts and standby in accordance with the requirements of 
the unit and nursing services. Report writing. 

DUTIES : The candidate will be responsible for Planning, Organizing, Managing, and 
coordinating as well as maintaining an optimal, specialized Nursing Services 
as an Operational Manager in Labour Ward Unit. Develop / establish and 
maintain constructive working relationships with Nursing and stakeholders (i.e. 
inter- Professional, inter–sectoral and multi – disciplinary team workers). 
Participate in the analysis, formulation, and implementation of nursing 
guidelines, practices, Standards, and procedures. Effectively manage the 
utilization of Human, Financial and Physical resources. Maintain professional 
Growth / Ethical standards and self-development. Deliver a supportive service 
to the Nursing Service and the institution by taking overall supervision after 
hours and on weekends. Ensure implementation of Norms and Standards and 
Ideal Hospital Framework and develop Quality Improvement Plans. Manage 
Performance and Development of staff as well as participating in the Managers 
scheduled meetings. Exercise control of discipline, grievance and other labour 
related issues in terms of laid down policies or procedures. Manage data in the 
unit and ensure submission to facility information office. Identity develop and 
control Risk Management Systems within the unit. Provide safe therapeutic 
environment as laid by Nursing Acts, Occupational Health and safety Acts and 
all the applicable prescripts. Implementation and management of Infection 
Prevention and Control protocols. Uphold the Batho Pele and Patients Right 
Principles. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/223 : OPERATIONAL MANAGER (PN-B3): OBSTETRICS & GYNAE REF NO: 

MPDOH/NOV/22/14 
  (Replacement) 
 
SALARY : R571 242 - R642 933 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Themba Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus Basic qualification accredited with the South 

African Nursing Council in Terms of Government Notice 425, (i.e. Diploma/ 
Degree in Nursing) or equivalent qualification that allows registration with the 
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SANC as a Professional Nurse plus a post basic nursing qualification, with 
duration of at least 1 year, accredited with the SANC in terms of Government 
Notice No R212 in Obstetrics & Gynae. A minimum of nine (09) years 
appropriate / recognizable experience in nursing after registration as a 
Professional Nurse with the SANC in General Nursing. At least five (05) years 
of the period referred to above must be appropriate / recognizable experience 
in Obstetrics & Gynae after obtaining the 1 year post basic Advanced Midwifery 
Nursing Science qualification. A Diploma / Degree in Nursing Administration 
and Management will be an added advantage. Knowledge/skills: Basic 
computer literacy, strong Leadership skills, Good communication and Sound 
Interpersonal skills. Ability to work under pressure, manage own time, function 
as an effective leader of the nursing team. Implement and manage change. 
Willingness to work shifts and standby in accordance with the requirements of 
the unit and nursing services. Report writing. 

DUTIES : The candidate will be responsible for Planning, Organizing, Managing, and 
coordinating as well as maintaining an optimal, specialized Nursing Services 
as an Operational Manager in Obstetrics & Gynae Ward Unit. Develop / 
establish and maintain constructive working relationships with Nursing and 
stakeholders (i.e. inter- Professional, inter–sectoral and multi – disciplinary 
team workers). Participate in the analysis, formulation, and implementation of 
nursing guidelines, practices, Standards, and procedures. Effectively manage 
the utilization of Human, Financial and Physical resources. Maintain 
professional Growth / Ethical standards and self-development. Deliver a 
supportive service to the Nursing Service and the institution by taking overall 
supervision after hours and on weekends. Ensure implementation of Norms 
and Standards and Ideal Hospital Framework and develop Quality 
Improvement Plans. Manage Performance and Development of staff as well as 
participating in the Managers scheduled meetings. Exercise control of 
discipline, grievance and other labour related issues in terms of laid down 
policies or procedures. Manage data in the unit and ensure submission to 
facility information office. Identity develop and control Risk Management 
Systems within the unit. Provide safe therapeutic environment as laid by 
Nursing Acts, Occupational Health and safety Acts and all the applicable 
prescripts. Implementation and management of Infection Prevention and 
Control protocols. Uphold the Batho Pele and Patients Right Principles. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/224 : OPERATIONAL MANAGER (PN-B3): OCCUPATIONAL HEALTH REF NO: 

MPDOH/NOV/22/15 
  (Replacement) 
 
SALARY : R571 242 - R642 933 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Embhuleni Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus Basic qualification accredited with the South 

African Nursing Council in Terms of Government Notice 425, (i.e. Diploma/ 
Degree in Nursing) or equivalent qualification that allows registration with the 
SANC as a Professional Nurse plus a post basic nursing qualification, with 
duration of at least 1 year, accredited with the SANC in terms of Government 
Notice No R212 in Occupational Health Nursing Science. A minimum of nine 
(09) years appropriate / recognizable experience in nursing after registration 
as a Professional Nurse with the SANC in General Nursing. At least five (05) 
years of the period referred to above must be appropriate / recognizable 
experience in Occupational Health Nursing Science after obtaining the 1 year 
post basic Advanced Midwifery Nursing Science qualification. A Diploma / 
Degree in Nursing Administration and Management will be an added 
advantage. Knowledge/skills: Basic computer literacy, strong Leadership skills, 
Good communication and Sound Interpersonal skills. Ability to work under 
pressure, manage own time, function as an effective leader of the nursing 
team. Implement and manage change. Willingness to work shifts and standby 
in accordance with the requirements of the unit and nursing services. Report 
writing. 
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DUTIES : The candidate will be responsible for Planning, Organizing, Managing, and 
coordinating as well as maintaining an optimal, specialized Nursing Services 
as an Operational Manager in Occupational Health Unit. Develop / establish 
and maintain constructive working relationships with Nursing and stakeholders 
(i.e. inter- Professional, inter–sectoral and multi – disciplinary team workers). 
Participate in the analysis, formulation, and implementation of nursing 
guidelines, practices, Standards, and procedures. Effectively manage the 
utilization of Human, Financial and Physical resources. Maintain professional 
Growth / Ethical standards and self-development. Deliver a supportive service 
to the Nursing Service and the institution by taking overall supervision after 
hours and on weekends. Ensure implementation of Norms and Standards and 
Ideal Hospital Framework and develop Quality Improvement Plans. Manage 
Performance and Development of staff as well as participating in the Managers 
scheduled meetings. Exercise control of discipline, grievance and other labour 
related issues in terms of laid down policies or procedures. Manage data in the 
unit and ensure submission to facility information office. Identity develop and 
control Risk Management Systems within the unit. Provide safe therapeutic 
environment as laid by Nursing Acts, Occupational Health and safety Acts and 
all the applicable prescripts. Implementation and management of Infection 
Prevention and Control protocols. Uphold the Batho Pele and Patients Right 
Principles. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/225 : OPERATIONAL MANAGER NURSING (PN-B3): PHC REF NO: 

MPDOH/NOV/22/16 (X3 POSTS) 
  (Replacements) 
 
SALARY : R571 242 – R642 933 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Sikhwahlane Clinic (Ehlanzeni District) 
  Seabe CHC (Nkangala District) 
  Fernie 2 Clinic (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the South African Nursing Council in Terms of Government 
Notice 425, (i.e. Diploma / Degree in Nursing) or Equivalent qualification that 
allows registration with the SANC as a Professional Nurse plus a post basic 
nursing qualification, with duration of at least 1 year, accredited with the SANC 
in terms of Government Notice No R212 in Primary Health Care. A minimum 
of nine (09) years appropriate / recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nursing. At least 
five (05) years of the period referred to above must be appropriate / 
recognizable experience in Primary Health Care after obtaining the 1 year post 
basic PHC Nursing Science qualification. Experience and knowledge of the 
District Health System. Demonstrate an in depth understanding of nursing 
legislation and related legal and ethical nursing practices and how this impacts 
on service delivery. Demonstrate a basic understanding of HR and financial 
and practices. Knowledge of relevant legal framework such as Nursing Act, 
Health Occupational and Safety Act, Patients Right Charter, Batho Pele 
Principles, Operational Management Skills. Problem solving, planning and 
Organizing Skills. Expected to work under pressure and on night duty. 
Leadership. Supervisory, problem-solving, conflict resolution, inter-personal ad 
communication and communication skills. Demonstrate an in depth 
understanding of legislation and related ethical nursing practices and how this 
impact on service delivery. Computer literacy will be an added advantage (MS 
Word, Excel, PowerPoint and Outlook). Computer literacy. 

DUTIES : Manage and provide PHC facility supervisory in line with the PHC Supervision 
Guideline. Ensure clinical nursing practice by the nursing team in the facility in 
accordance with the scope and practice and nursing standard as determined 
by the relevant health facility. Promote quality nursing care as directed by the 
professional scope of practice and standard in accordance to the PHC delivery 
package. Ensure the implementation on National Core Norms and Standards 
including Six Priority Areas. Advocate for patients through ensuring adherence 
to Batho Pele Principles. Coordinate community involvement and participation. 
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Manage and Monitor effective use and maintenance of assets and 
infrastructure of the facility. Monitor information management and 
documentation. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/226 : CLINICAL PROGRAMME CO-ORDINATOR GR1 (PN-A5): INFECTION 

PREVENTION AND CONTROL REF NO: MPDOH/NOV/22/17 
  (Replacement) 
 
SALARY : R450 939 - R507 531 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Ermelo Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus Basic R425 qualification (i.e. Diploma / 

Degree in Nursing) or equivalent qualification that allows registration with the 
SANC as a Professional Nurse (2022). A minimum of seven (7) years 
appropriate/recognisable experience in nursing after registration as a 
Professional nurse with SANC in General Nursing. Experience in infection 
control and prevention. Training in infection control will be an added advantage. 
Computer literacy. Understanding of infection control policy, good 
interpersonal skills, ability to plan and organize, presentation skills, conflict 
management skills, people management. 

DUTIES : Coordinate infection control and prevention programmes, compile reports on 
compliance and non-compliance to quality standards, develop and ensure 
implementation of policies, norms and standards with regards to infection 
prevention and control, facilitate development of quality improvement plans in 
relation to infection control and prevention. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/227 : OPERATIONAL MANAGER NURSING GRADE 1 (PN-A5): MDR TB GATE 

CLINIC REF NO: MPDOH/NOV/22/18 
  (Replacement) 
 
SALARY : R450 939 – R507 531 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Witbank TB Specialized Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with SANC in terms of Government Notice R425 (i.e. diploma / 
degree in nursing) or equivalent qualification that allows registration with the 
SANC as Professional Nurse. A minimum of seven (7) years appropriate / 
recognisable experience in nursing after registration with SANC as a 
Professional Nurse. Must have sound knowledge of TB and HIV/Aids. Good 
communication, conflict management and interpersonal skills. Good report 
writing and presentation skills. Computer literacy will be an added advantage. 
Valid driver’s licence. 

DUTIES : Promote quality of nursing care as directed by the scope of practice and 
standards. Management of out-patients, i.e. monitoring and evaluation of 
patients on monthly basis, referrals from other facilities, reviews and statistics. 
Bookings and ensuring that patients are initiated on treatment on time. Liaise 
with catchment areas to adhere to referral pathways. Display concern for 
patients, promoting, advocating and facilitating proper treatment and care and 
ensuring adherence to the principles of Batho Pele and Patients’ Rights 
Charter. Manage all leaves and overtime. Manage the PMDS of all employees 
in the unit. Implement all prescripts and policies. Ordering of medical class II, 
stationery, cleaning material and all instruments. Ability to direct a 
multidisciplinary team so as to ensure good nursing care. Control of budget 
and all other resources. Participate in quality improvement plans in the hospital. 
Ensure discipline of staff and resolve grievances as they arise. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
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Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/228 : CLINICAL PROGRAMME COORDINATOR GRADE 1 (PN-A5): CDC REF 

NO: MPDOH/NOV/22/19 
  (Replacement) 
 
SALARY : R450 939 – R507 531 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Mbombela Sub-District (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 Certificate plus Basic R425 qualification (i.e. 

Diploma / Degree in Nursing) or equivalent qualification that allows registration 
with the SANC as a Professional Nurse (2022). A minimum of seven (7) years 
appropriate / recognizable experience in nursing after registration as a 
Professional Nurse with the SANC in General Nursing. Diploma / Degree in 
Public Health will be an added advantage. Experience in Communicable 
Disease Control set up will be an added advantage. Valid driver’s license. 
Experience and knowledge of the District Health System. Demonstrate an in-
depth understanding of Nursing Legislations and related legal and ethical 
Nursing practices and this impacts on service delivery. Demonstrate a basic 
understanding of HR and Financial policies and practices. Skills: Good 
interpersonal skill; planning and organizational skills. Good communication and 
presentation skills. Problem solving and analytical skills. Basic computer 
literacy as a support tool to enhance service delivery. Ability to work under 
pressure and awkward hours. 

DUTIES : Coordinate the implementation of the Communicable Disease Control (CDC) 
activities in the Mbombela Sub-District. Plan and co-ordinate the 
implementation of CDC and Expanded Programme of Immunization (EPI) 
services. Management and response to outbreaks. Responsible for 
implementation of Communicable Diseases strategies / interventions. 
Management and utilization of resources. Maintain effective collaboration with 
internal and external stakeholders. Demonstrate effective communication with 
patients, supervisors, other health professionals and junior colleagues, 
including more complex report writing when required. Work as part of a multi-
disciplinary team to ensure good nursing care by the nursing team. Work 
effectively and amicably, at a supervisory level, with persons of diverse 
intellectual, cultural, racial or religious differences. Able to manage own work, 
time and that of junior colleagues to ensure proper nursing service. Display a 
concern for patients, promoting, advocating and facilitation proper treatment 
and care and ensuring that the principles of Batho Pele are adhere to. Able to 
develop contacts, build and maintain a network of professional relations in 
order to enhance service delivery. Demonstrate basic computer literacy as a 
support tool to enhance service delivery. Plan and co-ordinate the 
implementation of Expanded Programme of Immunization (EPI) services. 
Management and response to outbreaks. Management and utilization of 
resources. Maintain effective collaboration with internal and external 
stakeholders. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/229 : PROFESSIONAL NURSE GRADE 1 (PN-B1): MATERNITY REF NO: 

MPDOH/NOV/22/20 
  (Replacement) 
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Standerton Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing) or equivalent qualification that allows registration 
with the SANC as Professional Nurse and Midwifery (2022), a post-basic 
nursing qualification, with a duration of at least 1 year, accredited with the 
SANC in terms of Government Notice R212 specialty in Maternity Nursing 
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Science. Minimum of four (4) years appropriate /recognizable experience in 
nursing after registration as a Professional Nurse with the SANC. 
Recommendations: Ability to function independently and to prioritize work. 
Leadership and sound interpersonal skills, problem solving and decision 
making skills. Good supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards 
and within a professional/legal framework. Provide comprehensive health 
care services in the in Maternity Unit. Ensure effective and efficient 
management of resources. Provide quality patient care, follow norms and 
standards. Participate in quality improvement programs. Supervise and 
implement patient care standards. Implement and practice nursing health care 
in accordance with the statutory laws governing the nursing profession, labor 
and health care. Implement constructive working relations with nurses and 
other stake holders. Ensure compliance of Infection Prevention and Control 
policies. Ensure that equipment are functional and ready all the time. Ability to 
prioritize, coordinate activities of patient management according to protocols. 
Able to plan and organize own work and that of support personnel to ensure 
proper nursing care. Participate in staff development and performance 
management. Report patient safety incidence, challenges and deficiencies 
within the unit. Work effectively, co-operatively amicably with persons of 
diverse intellectual, cultural, racial or religious differences. Ensure adherence 
to Batho - Pele Principles and Patient’s Right Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/230 : PROFESSIONAL NURSE GRADE 1 (PN-B1): CRITICAL CARE REF NO: 

MPDOH/NOV/22/21 
 
SALARY : R388 974 – R588 390 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Witbank Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate / Basic R425 qualification (i.e. Degree /Diploma in Nursing) 

or equivalent qualification that allows registration with the SANC as a 
Professional nurse. Plus, a post basic nursing qualification with duration of at 
least 1 year, accredited with the SANC in terms of Government Notice R212 in 
Critical care Nursing. Current registration with the SANC as a Professional 
Nurse. A minimum of 4 years appropriate /recognizable experience in nursing 
after registration as a Professional Nurse with the SANC in General Nursing. 

DUTIES : Demonstrate an understanding of nursing legislation and related legal and 
ethical nursing practices. Perform a clinical nursing practice in accordance with 
the scope of practice of Critical care nursing care. Promote quality of nursing 
care as directed by the professional scope of practice and standards. 
Participate in the implementation of the National Core Standards and Ideal 
hospital framework norms and standards. Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Effectively manage resources. Work as part of the multi-
disciplinary team to ensure quality nursing care. Work effectively, co-
operatively amicably with persons of diverse intellectual, cultural, racial or 
religious differences. Able to plan and organize own work and that of support 
personnel to ensure proper nursing care. Display a concern for patients, 
promoting and advocating proper treatment and care including awareness and 
willingness to respond to Patient needs, requirements and expectations (Batho 
Pele. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
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POST 42/231 : PROFESSIONAL NURSE GRADE 1 (PN-B1): PAEDIATRIC REF NO: 
MPDOH/NOV/22/22 

  (Replacement) 
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Themba Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing) or equivalent qualification that allows registration 
with the SANC as Professional Nurse and Midwifery (2022), a post-basic 
nursing qualification, with a duration of at least 1 year, accredited with the 
SANC in terms of Government Notice R212 specialty in Paediatric Nursing 
Science. Minimum of four (4) years appropriate /recognizable experience in 
nursing after registration as a Professional Nurse with the SANC. 
Recommendations: Ability to function independently and to prioritize work. 
Leadership and sound interpersonal skills, problem solving and decision 
making skills. Good supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards 
and within a professional/legal framework. Provide comprehensive health 
care services in the in Paediatric Unit. Ensure effective and efficient 
management of resources. Provide quality patient care, follow norms and 
standards. Participate in quality improvement programs. Supervise and 
implement patient care standards. Implement and practice nursing health care 
in accordance with the statutory laws governing the nursing profession, labor 
and health care. Implement constructive working relations with nurses and 
other stake holders. Ensure compliance of Infection Prevention and Control 
policies. Ensure that equipment are functional and ready all the time. Ability to 
prioritize, coordinate activities of patient management according to protocols. 
Able to plan and organize own work and that of support personnel to ensure 
proper nursing care. Participate in staff development and performance 
management. Report patient safety incidence, challenges and deficiencies 
within the unit. Work effectively, co-operatively amicably with persons of 
diverse intellectual, cultural, racial or religious differences. Ensure adherence 
to Batho - Pele Principles and Patient’s Right Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/232 : PROFESSIONAL NURSE GRADE 1 (PN-B1): ICU REF NO: 

MPDOH/NOV/22/23 
  (Replacement) 
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Themba Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing) or equivalent qualification that allows registration 
with the SANC as Professional Nurse and Midwifery (2022), a post-basic 
nursing qualification, with a duration of at least 1 year, accredited with the 
SANC in terms of Government Notice R212 specialty in ICU Nursing Science. 
Minimum of four (4) years appropriate /recognizable experience in nursing after 
registration as a Professional Nurse with the SANC. Recommendations: Ability 
to function independently and to prioritize work. Leadership and sound 
interpersonal skills, problem solving and decision making skills. Good 
supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards 
and within a professional/legal framework. Provide comprehensive health 
care services in the in ICU Unit. Ensure effective and efficient management of 
resources. Provide quality patient care, follow norms and standards. 
Participate in quality improvement programs. Supervise and implement patient 
care standards. Implement and practice nursing health care in accordance with 
the statutory laws governing the nursing profession, labor and health care. 
Implement constructive working relations with nurses and other stake holders. 
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Ensure compliance of Infection Prevention and Control policies. Ensure that 
equipment are functional and ready all the time. Ability to prioritize, coordinate 
activities of patient management according to protocols. Able to plan and 
organize own work and that of support personnel to ensure proper nursing 
care. Participate in staff development and performance management. Report 
patient safety incidence, challenges and deficiencies within the unit. Work 
effectively, co-operatively amicably with persons of diverse intellectual, 
cultural, racial or religious differences. Ensure adherence to Batho - Pele 
Principles and Patient’s Right Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/233 : PROFESSIONAL NURSE GRADE 1 (PN-B1): OBSTETRICS & GYNAE REF 

NO: MPDOH/NOV/22/24 (X2 POSTS) 
  (Replacements) 
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Themba Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing) or equivalent qualification that allows registration 
with the SANC as Professional Nurse and Midwifery (2022), a post-basic 
nursing qualification, with a duration of at least 1 year, accredited with the 
SANC in terms of Government Notice R212 specialty in Obstetrics & Gynae 
Nursing Science. Minimum of four (4) years appropriate /recognizable 
experience in nursing after registration as a Professional Nurse with the SANC. 
Recommendations: Ability to function independently and to prioritize work. 
Leadership and sound interpersonal skills, problem solving and decision 
making skills. Good supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards 
and within a professional/legal framework. Provide comprehensive health 
care services in the in Obstetrics & Gynae Unit. Ensure effective and efficient 
management of resources. Provide quality patient care, follow norms and 
standards. Participate in quality improvement programs. Supervise and 
implement patient care standards. Implement and practice nursing health care 
in accordance with the statutory laws governing the nursing profession, labor 
and health care. Implement constructive working relations with nurses and 
other stake holders. Ensure compliance of Infection Prevention and Control 
policies. Ensure that equipment are functional and ready all the time. Ability to 
prioritize, coordinate activities of patient management according to protocols. 
Able to plan and organize own work and that of support personnel to ensure 
proper nursing care. Participate in staff development and performance 
management. Report patient safety incidence, challenges and deficiencies 
within the unit. Work effectively, co-operatively amicably with persons of 
diverse intellectual, cultural, racial or religious differences. Ensure adherence 
to Batho - Pele Principles and Patient’s Right Charter.  

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/234 : PROFESSIONAL NURSE GRADE 1 (PN-B1): ICU REF NO: 

MPDOH/NOV/22/25 (X2 POSTS) 
  (Replacements) 
 
SALARY  R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE  Rob Ferreira Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing) or equivalent qualification that allows registration 
with the SANC as Professional Nurse and Midwifery (2022), a post-basic 
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nursing qualification, with a duration of at least 1 year, accredited with the 
SANC in terms of Government Notice R212 specialty in ICU Nursing Science. 
Minimum of four (4) years appropriate /recognizable experience in nursing after 
registration as a Professional Nurse with the SANC. Recommendations: Ability 
to function independently and to prioritize work. Leadership and sound 
interpersonal skills, problem solving and decision making skills. Good 
supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards 
and within a professional/legal framework. Provide comprehensive health 
care services in the in ICU Unit. Ensure effective and efficient management of 
resources. Provide quality patient care, follow norms and standards. 
Participate in quality improvement programs. Supervise and implement patient 
care standards. Implement and practice nursing health care in accordance with 
the statutory laws governing the nursing profession, labor and health care. 
Implement constructive working relations with nurses and other stake holders. 
Ensure compliance of Infection Prevention and Control policies. Ensure that 
equipment are functional and ready all the time. Ability to prioritize, coordinate 
activities of patient management according to protocols. Able to plan and 
organize own work and that of support personnel to ensure proper nursing 
care. Participate in staff development and performance management. Report 
patient safety incidence, challenges and deficiencies within the unit. Work 
effectively, co-operatively amicably with persons of diverse intellectual, 
cultural, racial or religious differences. Ensure adherence to Batho - Pele 
Principles and Patient’s Right Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/235 : PROFESSIONAL NURSE GRADE 1 (PN-B1): ONCOLOGY REF NO: 

MPDOH/NOV/22/26 (X6 POSTS) 
  (Replacements)  
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Rob Ferreira Hospital (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing) or equivalent qualification that allows registration 
with the SANC as Professional Nurse and Midwifery (2022), a post-basic 
nursing qualification, with a duration of at least 1 year, accredited with the 
SANC in terms of Government Notice R212 specialty in Oncology Nursing 
Science. Minimum of four (4) years appropriate /recognizable experience in 
nursing after registration as a Professional Nurse with the SANC. 
Recommendations: Ability to function independently and to prioritize work. 
Leadership and sound interpersonal skills, problem solving and decision 
making skills. Good supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards 
and within a professional/legal framework. Provide comprehensive health 
care services in the in Oncology Unit. Ensure effective and efficient 
management of resources. Provide quality patient care, follow norms and 
standards. Participate in quality improvement programs. Supervise and 
implement patient care standards. Implement and practice nursing health care 
in accordance with the statutory laws governing the nursing profession, labor 
and health care. Implement constructive working relations with nurses and 
other stake holders. Ensure compliance of Infection Prevention and Control 
policies. Ensure that equipment are functional and ready all the time. Ability to 
prioritize, coordinate activities of patient management according to protocols. 
Able to plan and organize own work and that of support personnel to ensure 
proper nursing care. Participate in staff development and performance 
management. Report patient safety incidence, challenges and deficiencies 
within the unit. Work effectively, co-operatively amicably with persons of 
diverse intellectual, cultural, racial or religious differences. Ensure adherence 
to Batho - Pele Principles and Patient’s Right Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
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Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/236 : PROFESSIONAL NURSE GRADE 1 (PN-B1): PHC REF NO: 

MPDOH/NOV/22/27 (X3 POSTS) 
  (Replacements)  
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Simunye Clinic and Rockdale CHC (2) 
  (Nkangala District) 
REQUIREMENTS : Senior Certificate / Grade 12 qualification or equivalent plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing and Midwifery) or equivalent qualification that 
allows registration with the SANC as Professional Nurse and Midwifery (2022) 
plus a post-basic nursing qualification, with a duration of at least 1 year, 
accredited with the SANC in terms of Government Notice R212 specialty, 
(Diploma in PHC). Current registration with the SANC as a Professional Nurse. 
Minimum of four (4) years appropriate /recognizable experience in nursing after 
registration as a Professional Nurse with the SANC. Recommendations: Ability 
to function independently and to prioritize work Leadership and sound 
interpersonal skills. Problem solving and decision making skills. Good 
supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards and 
within a professional/legal framework. Perform clinical nursing practice in 
accordance with the scope of practice and nursing standards as determined by 
the relevant health facility. Promote quality of nursing care as directed by the 
professional scope of practice and standards. Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Work as part of the multi-disciplinary team to ensure 
good nursing care. Participate in quality improvement programs. Work 
effectively, co-operatively amicably with persons of diverse intellectual, cultural 
racial or religious differences. Able to plan and organize own work and that of 
support personnel to ensure proper nursing care. Display a concern for 
patients, promoting and advocating proper treatment and care including 
awareness and willingness to respond to patient needs, requirements and 
expectations. Ensure adherence to Batho Pele Principles and Patient Right 
Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/237 : PROFESSIONAL NURSE GRADE 1 (PN-B1): ADVANCED MIDWIFERY & 

NEONATAL REF NO: MPDOH/NOV/22/28 
  (Replacement) 
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Bethal Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 qualification or equivalent plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing and Midwifery) or equivalent qualification that 
allows registration with the SANC as Professional Nurse and Midwifery (2022) 
plus a post-basic nursing qualification, with a duration of at least 1 year, 
accredited with the SANC in terms of Government Notice R212 specialty in 
Advanced Midwifery and Neonatal Nursing Science. Current registration with 
the SANC as a Professional Nurse. Minimum of four (4) years appropriate 
/recognizable experience in nursing after registration as a Professional Nurse 
with the SANC. Recommendations: Ability to function independently and to 
prioritize work Leadership and sound interpersonal skills. Problem solving and 
decision making skills. Good supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards and 
within a professional/legal framework. Perform clinical nursing practice in 
accordance with the scope of practice and nursing standards as determined by 
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the relevant health facility. Promote quality of nursing care as directed by the 
professional scope of practice and standards. Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Work as part of the multi-disciplinary team to ensure 
good nursing care. Participate in quality improvement programs. Work 
effectively, co-operatively amicably with persons of diverse intellectual, cultural 
racial or religious differences. Able to plan and organize own work and that of 
support personnel to ensure proper nursing care. Display a concern for 
patients, promoting and advocating proper treatment and care including 
awareness and willingness to respond to patient needs, requirements and 
expectations. Ensure adherence to Batho Pele Principles and Patient Right 
Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/238 : CLINICAL NURSE PRACTITIONER (PN-B1) GRADE 1: PHC REF NO: 

MPDOH/NOV/22/29 (X3 POSTS) 
  (Replacements)  
 
SALARY : R388 974 – R450 939 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Mmametlhake CHC (Nkangala District) 
  Phola-Nsikazi CHC and Gutshwa Clinic (Ehlanzeni District) 
REQUIREMENTS : Senior Certificate / Grade 12 qualification or equivalent plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing and Midwifery) or equivalent qualification that 
allows registration with the SANC as Professional Nurse and Midwifery (2022) 
plus a post-basic nursing qualification, with a duration of at least 1 year, 
accredited with the SANC in terms of Government Notice R212 specialty in 
Primary Health Care. Current registration with the SANC as a Professional 
Nurse. Minimum of four (4) years appropriate /recognizable experience in 
nursing after registration as a Professional Nurse with the SANC. 
Recommendations: Ability to function independently and to prioritize work 
Leadership and sound interpersonal skills. Problem solving and decision 
making skills. Good supervisory and teaching skills. 

DUTIES : Provision of optimal, holistic specialized nursing care with set standards and 
within a professional/legal framework. Perform clinical nursing practice in 
accordance with the scope of practice and nursing standards as determined by 
the relevant health facility. Promote quality of nursing care as directed by the 
professional scope of practice and standards. Demonstrate effective 
communication with patients, supervisors and other clinicians, including report 
writing when required. Work as part of the multi-disciplinary team to ensure 
good nursing care. Participate in quality improvement programs. Work 
effectively, co-operatively amicably with persons of diverse intellectual, cultural 
racial or religious differences. Able to plan and organize own work and that of 
support personnel to ensure proper nursing care. Display a concern for 
patients, promoting and advocating proper treatment and care including 
awareness and willingness to respond to patient needs, requirements and 
expectations. Ensure adherence to Batho Pele Principles and Patient Right 
Charter. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/239 : RADIOGRAPHER GRADE 1 REF NO: MPDOH/NOV/22/30 
  (Replacement) 
 
SALARY : R322 746 – R540 954 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Mmametlhake Hospital (Nkangala District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus an appropriate qualification that allows for 

the required registration with the Health Professional Council of South Africa 
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(HPCSA) in the relevant profession (where applicable). Grade 1: SA Qualified 
employees: None after registration with the HPCSA in the relevant profession 
(where applicable) in respect of employees who performed Community 
Service, as required in SA. Foreign Qualified employees: One (1) year relevant 
experience after registration with the HPCSA in the relevant profession (where 
applicable) in respect of employees of whom it is not required to perform 
Community Service, as required in SA. Hospital experience and extensive 
knowledge in Occupational Health and Safety will be an added advantage. 
Good interpersonal Skills, written, verbal and presentation Skills. Accuracy and 
attention to detail. Ability to work under pressure. Ability and willingness to 
travel. Good interpersonal relationship, Leadership skill. Valid drivers’ license. 

DUTIES : Ensure patient care during imaging for optimal diagnostic purpose: Explain 
procedures to patients, prepare patient for imaging, Assist and position patient 
for imaging, perform imaging. Practice radiation protection to minimize 
radiation dose to staff, patients and general public: Establish LMC status of 
female patients, adhere to radiation safety standards (secure area, lead aprons 
etc), Apply correct radiation/exposure factors (correct dosages), Exercise 
clinical responsibility to ensure optimal diagnostic imaging: Interpret clinical 
history of patients to determine the correct procedure, ensure correct 
positioning of patient to minimize radiation exposure to the patient, ensure 
correct identification of patient image (name, lead markers etc). Participate in 
Education and training programs for continuous professional development and 
quality service delivery: Practical training and evaluation of students Implement 
quality assurance programs for quality service delivery, Check/test radiation 
equipment and report faults, apply reject analysis, Adhere to policies and 
protocols. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/240 : EMS STATION MANAGER GRADE 3: REF NO: MPDOH/NOV/22/31 (X3 

POSTS) 
  (Replacements) 
 
SALARY : R322 812 – R365 661 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : EMS Siyabuswa Station (Nkangala District) 
  EMS Ermelo Station and EMS Gert Sibande Communication Centre (Gert 

Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent qualification plus minimum 

Intermediate Life Support (ILS) that allows registration with the Health 
Professions Council of South Africa (HPCSA) (2022). Valid Code 10 driver`s 
License with Professional Driving Permit (PrDP). Must have three (3) years’ 
experience after registration with the HPCSA in the applicable category 
according to the OSD appointment’s requirement.  Good communications skills 
both written and verbal. Supervisory experience in the EMS operations is 
mandatory and a Diploma in Management or above will be an added 
advantage. Good interpersonal Skills, written, verbal and presentation Skills. 
Accuracy and attention to detail. Ability to work under pressure. Ability and 
willingness to travel. Good interpersonal relationship, Leadership skill. Valid 
drivers’ license. 

DUTIES : Responsible for all EMS operational and administrative activities in the station. 
Provide advice on procedures and policy matters to staff. Ensure effective 
communication system for ambulance and staff in the station. Ensure that fleet 
management is properly implemented to provide for the maintenance and 
replacement of all vehicles. Investigate service and complaints received. 
Ensure that all applicable legislation, policies, Standing Operating Procedures, 
Norms and Standards are implemented and adhered to at all time. Ensure 
compliance with all policies operating in the service. Ensure effective control 
and be accountable over resources in the station. Be accountable and have an 
inventory of all resources at the station. Assist Senior EMS Management in the 
implementation and maintenance of good corporate governance. Maintain, 
monitor and review continuous quality improvement for the station and the 
entire service in accordance with the policy on quality improvement for EMS. 
Collect all relevant statistics and indicators. Process overtime and leave forms. 
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Ensure that staff attends to calls timeously. Respond to major incidents and 
co-ordinate such incidents within the operational area. Conduct periodic and 
adhoc inspections of crews in operational locations. Respond to calls and 
major incidents. Undertake any other duties and or responsibilities as assigned 
by senior management. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/241 : AUDIOLOGIST GRADE 1 REF NO: MPDOH/NOV/22/32 
  (Replacement) 
 
SALARY : R322 746 – R367 299 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Bethal Hospital (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 plus appropriate qualification that allows for the 

required registration with the HPCSA in relevant profession (where applicable) 
(2022). Grade 1: SA qualified employees: none experience after registration 
with the HPCSA in the relevant profession (where applicable) in respect of 
employees who performed Community Service as required in SA. Foreign 
qualified employees: one (1) year relevant experience after registration with 
the HPCSA in the relevant profession (where applicable) in respect of 
employees who performed Community Service as required in SA. Good 
interpersonal Skills, written, verbal and presentation Skills. Accuracy and 
attention to detail. Ability to work under pressure. Good interpersonal 
relationship, Leadership skill. Valid drivers’ license. 

DUTIES : Render effective patient centered audiology service for in and Out - Patients in 
adherence to the scope of practice and health protocols. To with colleagues, 
relieve as and when the need arises, and to work closely with the 
interdisciplinary team members. Carry out delegated duties to participate in 
student training, supervision and performance evaluation. Implement and 
maintain the quality assurance and National Core standard and norms at 
departmental level. Adhere to provincial, hospital and departmental policies, 
procedures, guidelines and regulations. Perform record keeping, data 
collection, assist with budget control and assets managements. Contribute and 
participate in professional development of self-colleagues and members of the 
interdisciplinary team members. Participate in research projects of the 
department. Participate in quality assurance methods and CPD activities. 
Communicate effectively with all stakeholders.  Exercise acre with all 
consumables and equipment. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/242 : HEALTH PROMOTER REF NO: MPDOH/NOV/22/33 
  (Re-Advertisement) 
 
SALARY : R261 372 per annum, (plus service benefits) 
CENTRE : Belfast Mobile Clinic (Nkangala District) 
REQUIREMENTS : Senior Certificate / Grade 12 or equivalent plus an appropriate and recognized 

National Diploma in Health Promotion or equivalent qualification. At least three 
years appropriate experience in the field of health promotion. Valid driver’s 
license. Good verbal presentation and communication skills. 

DUTIES : Implement health promotion programmes, strategies, interventions and 
campaigns at facility and community level. Plan and provide information, 
education and communication activities. Promote community, inter-sectoral 
and non-governmental participation in health promotion programmes and 
interventions. Establish household community components of integrated 
management of childhood illness, healthy lifestyle interventions and health 
promoting schools. Participate in Local forums to build relationships across 
sectors and to identify opportunities for health advocacy. Distribute IEC 
materials and resources within the sub-district. Support health sector initiatives 
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in the sub-district, including those initiated by local authorities, schools, 
workplaces and other settings. Submit reports. 

ENQUIRIES : Ms. Glory Mokone Tel No: (013) 766 3340 / Mr. Michael Mlangeni Tel No: 
(013) 766 3753 / Mr. Emmanuel Makokoropo Tel No: (013) 766 3384 / Ms. 
Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa Maphanga Tel No: (013) 766 
3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 3339 and IT related queries: Mr. 
Sydney Nkosi Tel No: (013) 766 3077 / 3004. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za. 
 
POST 42/243 : PROFESSIONAL NURSE WITH MIDWIFERY GRADE 1 (PN-A2) REF NO: 

MPDOH/NOV/22/34 (X2 POSTS) 
  (Replacements) 
 
SALARY : R260 760 – R492 756 per annum, (Depending of years of experience in terms 

of OSD). 
CENTRE : Dundonald Clinic, Perdekop Clinic (Gert Sibande District) 
REQUIREMENTS : Senior Certificate / Grade 12 qualification or equivalent plus Basic qualification 

accredited with the SANC in terms of Government Notice R425 (i.e. Diploma / 
Degree in General Nursing and Midwifery) or equivalent qualification that 
allows registration with the SANC as Professional Nurse and Midwifery (2022). 
Current registration with the SANC as a Professional Nurse. A minimum of 1 – 
10 years appropriate / recognizable experience in nursing after registration as 
a Professional Nurse with the SANC in General Nursing. Ability to function 
independently and to prioritize work. Leadership and sound interpersonal skills, 
problem solving and decision making skills. 

DUTIES : Demonstrate an understanding of nursing legislation and related legal and 
ethical nursing practices. Perform a clinical nursing practice in accordance with 
the scope of practice and nursing standards as determined by the health 
facility. Promote quality of nursing care as directed by the professional scope 
of practice and standards. Participate in the implementation of the National 
Core Standards and Ideal Hospital Realization Framework. Demonstrate 
effective communication with patients, supervisors and other clinicians, 
including report writing when required. Work as part of the multi-disciplinary 
team to ensure quality nursing care. Work effectively, co-operatively amicably 
with persons of diverse intellectual, cultural, racial or religious differences. Able 
to plan and organize own work and that of support personnel to ensure proper 
nursing care. Display a concern for patients, promoting and advocating proper 
treatment and care including awareness and willingness to respond to Patient 
needs, requirements and expectations (Batho Pele). Effectively manage 
resources allocated in your unit. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/244 : PHARMACIST ASSISTANT (POST-BASIC) GRADE 1 REF NO: 

MPDOH/NOV/22/35 (X2 POSTS) 
  (Replacements)  
 
SALARY : R211 509 – R238 260 per annum, (Depending of years of experience in terms 

of OSD) 
CENTRE : Winnifred Maboa CHC and Silobela Clinic (Gert Sibande District)  
REQUIREMENTS : Senior Certificate / Grade 12 plus registration as Post - Basic Pharmacist 

Assistant with South African Pharmacy Council (SAPC) (2022). Valid work 
permit will be required from non-South Africans. Skills in terms of consultations. 
Knowledge of current health and public service legislation, regulations and 
policies. Good communication, problem solving and conflict management 
skills. Professionalism, accuracy, flexibility, independence and ethical 
behavior. 

DUTIES : Ensure proper receipt recording and storage of all medicines and consumables 
according to standard operating procedures handled in the area of operations. 
Ensure responsibility and accountability for safe patient medicine use. 
Compounding and preparation of any medicines as delegated. Promote correct 
evaluation prescriptions and legal processing of medicine prescription, 
stocktaking and distribution of supplies to the client. Promotion of Public 

http://www.mpuhealth.gov.za./
http://www.mpuhealth.gov.za/
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Health. Ensure accurate recording of statistics and administrative requirements 
as required by policy. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
POST 42/245 : CHIEF AUXILIARY SERVICE OFFICER: MALARIA CONTROL 

PROGRAMME REF NO: MPDOH/NOV/22/36 (X13 POSTS) 
 
SALARY : R211 713 per annum, (plus service benefits) 
CENTRE : (Ehlanzeni District):  
  Mbombela (X4 Posts) 
  Nkomazi (X4 Posts) 
  Bushbuckridge (X5 Posts) 
REQUIREMENTS : Senior Certificate / Grade 12, plus relevant experience in malaria control. Good 

interpersonal relationship, Leadership skill. Valid code 10 (C1) drivers’ license 
plus Professional Driving Permit. 

DUTIES : A broad scope of interrelated duties that include malaria spraying, assist in 
training of spray operators, malaria case investigations, foci investigation and 
clearing by implementing relevant strategies, vector surveillance, epidemiology 
surveys. Assist in scientific surveys, supervision of field staff, malaria health 
education. Collection, management and reporting of malaria control field data, 
Health education and promotion in malaria endemic localities and facilities, 
Identification and treatment of breeding sites. Conduct onsite malaria testing. 

ENQUIRIES : Mr. Michael Mlangeni Tel No: (013) 766 3753 / Mr. Emmanuel Makokoropo 
(013) 766 3384 / Ms. Gugu Nkosi Tel No: (013) 766 3103 / Ms. Nomsa 
Maphanga Tel No: (013) 766 3207 / Ms. Sebenzile Mthisi Tel No: (013) 766 
3339 and IT related queries: Help desk Tel No: (013) 766 3018. 

APPLICATIONS : Departmental Online Application System: www.mpuhealth.gov.za 
 
  

http://www.mpuhealth.gov.za/
http://www.mpuhealth.gov.za/
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ANNEXURE X 
 

PROVINCIAL ADMINISTRATION: NORTHERN CAPE 
DEPARTMENT OF TRANSPORT SAFETY AND LIAISON 

This Department is an equal opportunity, affirmative action employer, whose aim is to promote 
representivity in all occupational categories in the Department 

 
APPLICATIONS : Applications stating the relevant reference number must be sent to: Head of 

Department: Department of Transport, Safety and Liaison, Ocean Echo 
Building, Cnr Sidney and Lennox Street, P.O.Box 1368, Kimberley, 8300. 

FOR ATTENTION : Ms.J.J.Jafta 
CLOSING DATE : 28 November 2022 
NOTE : Applications must be submitted on the prescribed form Z83 (obtainable from 

any Public Service Department) and must be completed in full and page 2 
originally signed; Clear indication of the post and reference number must be 
indicated on your Z.83. A detailed comprehensive CV specifying all 
qualifications and experience with respective dates. Applications submitted on 
the incorrect application form (old Z83) will be disqualified. Only shortlisted 
candidates will be required to submit certified copies of qualifications, ID and 
driver’s license before or on the day of the interview. It is the responsibility of 
applicants in possession of foreign qualifications to submit evaluated results by 
the South African Qualifications Authority (SAQA). All shortlisted candidates 
will be subjected to a personnel suitability check which includes criminal record 
checks, verification of qualifications, financial and asset record checks, 
previous employment verification and citizenship verification. Following the 
interview and technical exercise, the selection panel will recommend 
candidates to attend a generic managerial competency assessment (in 
compliance with the DPSA Directive on the implementation of the competency 
based assessments). The competency assessment will be testing generic 
managerial competencies using the mandated DPSA SMS competency 
assessment tool. A further requirement for this position is the successful 
completion of the Senior Management Pre-Entry Programme as endorsed by 
the National School of Government (NSG). The course is available at the NSG 
under the name “Certificate for entry into SMS’’ and the full details can be 
obtained by following the below link: https://www.thnsg.gov.za/training-
course/sms-pre-entryprogramme/. The successful candidate will be required to 
provide proof of completion of the NSG Public Service Senior Management 
Leadership Programme Certificate for entry into the SMS. The successful 
candidate will be required to enter into an annual performance agreement and 
will have to disclose his/her financial interests annually. No faxed, e-mailed or 
late applications will be accepted. Applications received after the closing date 
as well as those who do not comply with the requirements will not be taken into 
consideration. All applications, including those submitted via registered mail 
must reach the department before 16.00 on the day of the closing date. 
Incomplete applications, faxed applications, emailed applications, applications 
on incorrect forms, applications sent or delivered to the wrong address or 
applications received after closing date will be disqualified. Due to the large 
volume of applications to be processed, receipt of applications will not be 
acknowledged and correspondence will be limited to shortlisted candidates 
only. 

 
MANAGEMENT ECHELON 

 
POST 42/246 : CHIEF FINANCIAL OFFICER REF NO: S4.1.10.1 
 
SALARY : R1 269 951 - R1 518 396 per annum, (all-inclusive remuneration package 

consist of a basic salary and flexible portion structured according to personal 
needs) 

CENTRE : Head Office (Kimberley) 
REQUIREMENTS : Applicants must be in possession of an undergraduate qualification and a post 

graduate qualification (NQF8) in Finance / Accounting, or an equivalent 
qualification as recognised by SAQA; Registration as a Chartered Accountant 
(South Africa) will be an added advantage. Knowledge of the Public Finance 
Management Act (PFMA), Treasury Regulations and relevant government 
policies regulating financial management in government; Generally, 
Recognised Accounting Practices (GRAP), Foreign Service Act, and 
Preferential Procurement Policy Framework (PPPFA); At least 5 years of 
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experience at a senior managerial level, coupled with extensive management 
experience in the field of financial management covering Accounting, 
Budgeting, Reporting, Asset Management and Supply Chain Management; 
Willingness to work irregular hours and travel extensively; A valid driver’s 
license. Competencies and skills :Excellent knowledge of financial 
management, contract management, supply chain management systems and 
budgeting principles; Expert knowledge of Basic Accounting Systems, 
procedures and controls within the private and public sectors; Extensive 
experience in the application of strategic management, business planning and 
design, performance measurement, financial accounting, management 
accounting, cost accounting, internal controls, internal and external audit, 
information systems and Supply Chain Management; Knowledge and 
understanding of Facilities and Property management; Ability to establish good 
working relations with key stakeholders such as the National Treasury and 
Auditor-General of South Africa; Acumen and experience to manage and 
interact with key stakeholders at senior level; Proven strategic and leadership 
capabilities, programme and project management, and people management 
and empowerment; Well-developed research and development 
methodologies. Excellent communication skills (written and verbal); Client 
orientation and customer focus, honesty and integrity, and time management 
skills; excellent project management, problem solving, report writing, computer 
and analytic skills are key to this post. 

DUTIES : Oversee and provide overall management in the implementation of financial 
management and administrative services; Oversee and manage the 
provisioning of assets and supply chain management services; Provide overall 
management and facilitation of properties and facilities management services; 
Provide overall management and strategic direction in the directorate; Execute 
all responsibilities delegated by the Accounting Officer in terms of Sections 38 
to 43 of the PFMA; Maintain an integrated accounting and financial 
management system, including financial reporting and internal control; 
Oversee the budgetary process within the Department and ensure alignment 
to Departmental strategic objectives as well as exercise budgetary control and 
provide early warning arrangements at strategic level; Oversee the preparation 
and submission of quarterly and annual financial statements including other 
financial reports and liaise with National Treasury and the Auditor-General in 
this regard; Participate in policy formulation and review by rendering advice to 
the Executing Authority, Accounting Officer and Senior Management on 
financial matters and financial consequences thereof; Oversee the 
development, revision and alignment of Department of Transport, Safety and 
Liaison policies, priorities and processes according to National Legislation, 
Public Service Regulations and national and international best practices; Liaise 
with CFO’s of other Government departments and ensure speedy recovery of 
expenditure incurred by the Department on behalf of other Departments; Liaise 
with the relevant role-players in the financial environment regarding transversal 
financial matters. 

ENQUIRIES : Dr.G.D.Parker Tel No: (053) 839 1765 
  



194 
 

ANNEXURE Y 
 

PROVINCIAL ADMINISTRATION: NORTH WEST 
DEPARTMENT OF HEALTH 

In line with the Employment Equity Plan of the Department of Health it is our intention with this 
advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 

employment through the elimination of unfair discrimination. 
 
APPLICATIONS : Applications quoting relevant reference, should be forwarded as follows:  
  Provincial Office, Private Bag X 2068, Mmabatho, 2735 
  Moses Kotane Hospital: Private Bag X2, Sun City 0316, 2660 
  Schweizer-Reneke District Hospital Private X04, Schweizer-Reneke, 2780 
  Ganyesa District Hospital, Private Bag X528, Ganyesa, 8613 
  Kagisano-Molopo Sub-District Office, Private Bag X533, Ganyesa, 8613 
  Matlosana Sub-District Office, Private Bag A2, Klerksdorp 2570 
  Koster/Swartruggens Hospital: Private Bag X1002 Swartruggens, 2835 
  JB Marks Sub-District Office Private Bag X1007, Ventersdorp, 2510 
  Lehurutshe/Zeerust Hospital Complex, Private Bag X1326 Zeerust, 2865 
  Nic Bodenstein Hospital: Private Bag X7 Wolmaransstad 2630 
  Ramotshere Moiloa Sub-District Office, Private Bag X 6338, Zeerust, 2865 
  Tswaing Sub-District Office: Private Bag X5003, Delareyville, 2770 
  Mafikeng Sub-District Office: Private Bag X127, Mafikeng, 2745 
  Naledi Sub-District Office, Private Bag X14, Vryburg, 8600 
  Greater Taung Sub-District Office Private Bag X1052, Taung Station, 8580 
  Taung District Hospital, Private Bag X535, Taung Station, 8584 
  Brits Hospital Private Bag X5030, Brits, 0250 
  Madibeng Sub-District Office, Private Bag X5084, Brits, 0250 
  Moses Kotane Sub -District Office, Private Bag X 1045, Mogwase, 314 
  Rustenburg Sub- District Office, Private Bag X82055, Rustenburg, 0300 
  Gelukspan District Hospital, Private Bag X25, Radithuso, 2738 
  Ratlou Sub-District Office, Private Bag A 208, Madibogo, 2772 
  Thusong/General De La Rey Hospital Complex, Private Bag X12025, 

Lichtenburg 2740 
  Lekwa Teemane Sub-District Office, Private Bag X07, Bloemhof, 2660 
  Mamusa Sub-District Office, Private Bag X01, Schweizer-Reneke, 2780 
  Kgetleng Sub-District Office: Private Bag X1017, Swartruggens, 2835 
  Dr Ruth Segomotsi Mompati District Office, Private Bag x 24, Vryburg, 8600 
  Moretele Sub-District Office: Private Bag X 454, Hammanskraal, 0400 
  Christiana District Hospital, Private Bag X07, Bloemhof, 2660 
  Bojanala District Office, Private Bag X 82090, Rustenburg, 0300 
  Potchefstroom Hospital Private Bag x 938, Potchefstroom, 2531 
FOR ATTENTION : Ms T.D Dithipe, Provincial Office. 
  Ms G.M Senatle Moses Kotane Hospital. 
  Mr O Moalosi Schweizer-Reneke District Hospital 
  Ms D Jongaan, Ganyesa District Hospital 
  Ms G Legalamitlwa, Kagisano-Molopo Sub-District Office 
  Ms Z Motala, Matlosana Sub-District Office. 
  Mr T Isaacs, Koster/Swartruggens Hospital. 
  Mr P Nape, JB Marks Sub-District Office. 
  Ms K Mogoshane, Lehurutshe/Zeerust Hospital Complex. 
  Mr S Marake, Nic Bodenstein Hospital. 
  Mr B Pule, Ramotshere Moiloa Sub-District Office. 
  Mr M.G Chacha,Tswaing Sub-District Office. 
  Mr M.N Motlhabane, Mafikeng Sub-District Office. 
  Ms L Tshefu, Naledi Sub-District Office. 
  Mr K Phakedi, Greater Taung Sub-District Office. 
  Ms M Serekwane, Taung District Hospital. 
  Ms T Madimabe, Brits District Hospital. 
  Ms N Mashala, Madibeng Sub-District Office. 
  Mr L Mokotedi, Moses Kotane Sub -District Office. 
  Mr R Ramugondo, Rustenburg Sub- District Office 
  Ms K.E Mathe, Gelukspan District Hospital 
  Ms N Seeco, Ratlou Sub-District Office 
  Mr G. J Seleke, Thusong/General De La Rey Hospital Complex 
  Mr O.C Khonkhobe, Lekwa Teemane Sub-District Office 
  Mr O.C Khonkhobe, Mamusa Sub-District Office 
  Mr M Siphuma, Kgetleng Sub-District Office 
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  Mr G.N Maibi, Dr Ruth Segomotsi Mompati District Office 
  Mr A Moremi, Moretele Sub-District Office. 
  Ms B Modise, Christiana District Hospital 
  Mr. E Mmusi, Bojanala District Office 
  Mr S Mathoma, Potchefstroom Hospital 
CLOSING DATE : 18 November 2022 
NOTE : The Department requests applicants to apply by submitting applications on the 

most recent Z83 form obtainable from any Public Service Department or on the 
DPSA web site link: https://www.dpsa.gov.za/newsroom/psvc/ and a 
comprehensive CV (with detailed previous experience). Failure to do so will 
result in your application being disqualify. Only shortlisted candidates will be 
required to submit certified copies of qualifications and other related 
documents on or before the day of the interview following communication from 
Human Resources. Foreign qualifications must be accompanied by an 
evaluation report issued by SAQA. It is the applicant’s responsibility to have all 
foreign qualifications evaluated by SAQA and to provide proof of such 
evaluation (only when shortlisted). Applications: Please ensure that you submit 
your application before the closing date as no late applications will be 
considered. If you apply for more than 1 post, submit separate applications for 
each post that you apply for. Due to the large number of applications we 
envisage to receive, applications will not be acknowledged. Should you not be 
contacted within 3 months of the closing date of the advertisement, please 
consider your application to be unsuccessful. Important: North West 
Department of Health is an equal opportunity and affirmative action employer. 
It is our intention to promote representivity in North West Department of Health 
through the filling of posts. The Department reserves the right not to fill a 
position. Shortlisted candidates will be required to be available for 
assessments and interviews at a date and time as determined by the 
Department. All shortlisted candidates will be subjected to personnel suitability 
checks. The successful candidate will be subjected to undergo security vetting. 
North West Department of Health will conduct reference checks which may 
include social media profiles of the shortlisted candidates. Applicants must 
declare any pending criminal, disciplinary or any other allegations or 
investigations against them. Should this be uncovered during / after the 
interview took place, the application will not be considered and in the unlikely 
event that the person has been appointed such appointment will be terminated. 
The successful candidate will be appointed subject to positive results of the 
security clearance process. The successful candidate will be required to enter 
into an employment contract and sign a performance agreement with the 
Department. 

 
MANAGEMENT ECHELON 

 
POST 42/247 : DEPUTY DIRECTOR - GENERAL: DISTRICT HEALTH SERVICES REF NO: 

NWH 01/2022/11 
 
SALARY : R1 544 415 per annum, (all-inclusive SMS package) 
CENTRE : Provincial Office 
REQUIREMENTS : An under-graduate qualification in Health Sciences. Post-Graduate (NQF level 

8) qualifications in management. Eight (8) years’ experience at senior 
management level in the Health Services Environment. Three (3) years’ 
experience in the District Health Services or Health Programme Environment 
will be an added advantage. Pre-entry Certificate for the Senior Management 
Service (SMS) as endorsed by the National School of Government. Computer 
literacy. A valid driver’s license. Competencies: strategic capability and 
leadership; people management and empowerment; programme and project 
management; financial management; change management; knowledge 
management; service delivery innovation; problem solving and analysis; 
Conflict management, client orientation and customer care; communication. 
Knowledge and understanding of District Health Services including Primary 
Health Care, Health Programme and District Hospital Services. 

DUTIES  Provide the necessary leadership and direction in respect of the following 
district health services: Development and implementation of strategic plans, 
annual performance plans and operational plans relating to the scope of this 
post. Planning for and implementation of provincial ideal clinics and ideal 
hospitals. Compilation and implementation of service delivery improvement 
plans. Compilation of quarterly and annual performance reports as per relevant 
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prescripts. Implementation of recruitment and retention strategy pertaining to 
scarce skills. Effective and efficient management of resources. Effective 
stakeholders and client relationship management. Development and 
implementation of an effective resourcing plan. Development of service 
delivery initiatives and partnerships with civil society formations and private 
sector. Development and implementation of infrastructure and medical 
equipment preventative maintenance plan. Ensure compliance with all relevant 
acts, regulations, policies and directives. Facilitating establishment and 
functionality of varied fora geared at engendering effective coordination, 
communication and sustainable delivery of quality services. Development and 
implementation of service delivery innovation mechanisms aimed at ensuring 
continuous excellence in the delivery of district health services and health 
programmes. 

ENQUIRIES : Dr M Tlhogane Tel No: 018 391 4182 
 
POST 42/248 : CHIEF DIRECTOR: CLINICAL SUPPORT SERVICES REF NO: NWH 

02/2022/11 
 
SALARY : R1 269 951 per annum, (all-inclusive SMS package) 
CENTRE : provincial office 
REQUIREMENTS : Bachelor’s Degree in Health Sciences (NQF Level 7) as recognised by SAQA. 

Five (5) years’ experience in Senior Management Service level (SMS) in the 
Health Sector. Pre-entry Certificate for the Senior Management Service (SMS) 
as endorsed by the National School of Government. Computer literacy. A valid 
driver’s license. Competencies: Strategic capability and leadership; people 
management and empowerment; programme and project management; 
financial management; change management; knowledge management; 
service delivery innovation; problem solving and analysis; conflict 
management, client orientation and customer care; communication. 
Knowledge and understanding of Clinical Support Services. Sound knowledge 
of the relevant Legislation such as National Health Act, Public Finance 
Management Act (PFMA), Public Service Act and related Regulations and 
Policies. 

DUTIES : Ensure optimal provision of integrated and appropriate health services and 
programmes for the entire province. Provide strategic leadership and human 
resource management and development. Develop and maintain the budget of 
the Chief Directorate to meet the health and service needs for clinical support 
services in accordance with all the prescripts. Represent the Chief Directorate 
and the Department at relevant fora. Manage and facilitate provision of clinical 
support services in the province. Ascertain that, available electronic and 
manual systems are upscaled to improve availability of medicines at all levels. 
Provide leadership over Emergency Medical Services and facilitate 
accreditation of EMS College in line with Council for Higher Education (CHE) 
Regulations. Ensure that EMS operations are rendered in line with EMS 
regulations of 2017. Provide sound Financial, Supply Chain Management, 
Human Resource Management & Development and Risk Management within 
the Chief Directorate. Introduce systems towards improved audit outcomes. 

ENQUIRIES : Mr P.E Mokatsane Tel No: 018 391 4210 
 
POST 42/249 : DIRECTOR: HUMAN RESOURCE MANAGEMENT REF NO: NWH 

03/2022/11 
 
SALARY : R1 073 187 per annum, (all-inclusive SMS package) 
CENTRE : Provincial Office 
REQUIREMENTS : Bachelor’s Degree in Human Resource Management/ Public Management/ 

Administration (NQF Level 7) as recognised by SAQA. Five (5) years’ 
experience at Middle/Senior Management Level in Human Resource 
Management. Pre-entry Certificate for the Senior Management Service (SMS) 
as endorsed by National School of Government (NSG). Computer literacy. A 
valid driver’s license. Knowledge and Skills: In-depth knowledge and 
understanding of relevant legislation and Prescripts governing Public Service 
such as Constitution of Republic of South Africa 1996, Public Service Act 1994, 
Public Service Regulations 2016, PFMA 1999, other relevant Legislations and 
Prescripts. Core Management Competencies: Strategic capability and 
leadership, Financial Management, Change Management, Problem solving 
and analysis, People Management and Empowerment, Communication, 
Conflict Management, Client Orientation and Customer Care. 
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DUTIES : Provide strategic leadership in the management and monitoring of human 
resource management services for better health outcomes. Provision and 
management of human resources management services aimed at supporting 
healthcare services delivery. Management of employees performance within 
the prescribed policies and directives in the department. Ensure efficient and 
effective functioning of Provincial and Districts Human Resource Management 
Forums. Development and review of Human Resource Management Policies 
and Standard Operating Procedures. Introduce systems and develop plans 
towards improved audit outcomes relating to compensation of employees. 
Management of directorate finances and assets in terms of PFMA directives 
and applicable regulations. Improve directorate risk management and internal 
control. 

ENQUIRIES : Dr M Tlhogane Tel No: 018 391 4182 
 

OTHER POSTS 
 
POST 42/250 : ASSISTANT MANAGER NURSING: PRIMARY HEALTH CARE REF NO: 

NWH 04/2022/11 
 
SALARY : R624 216 per annum, (plus benefits) 
CENTRE : Kagisano Molopo Sub- District (X2 Posts) 
  Matlosana Sub-District (X1 Post) 
REQUIREMENTS : Basic Qualification accredited with the SANC in terms of Government Notice 

425 (i.e. Diploma / Degree in Nursing) or equivalent qualification that allows 
registration with the SANC as a Professional Nurse plus post basic nursing 
qualification with duration of at least 1 year accredited with the SANC in terms 
of Government Notice no R48 in the relevant specialty. Shortlisted candidates 
will be required to submit current proof of registration with the SANC. A 
minimum of 10 years appropriate / recognizable experience in nursing after 
registration as a Professional Nurse with the SANC in general nursing. At least 
6 years of the period referred to above must be appropriate / recognizable 
experience after obtaining 1 year post basic qualification in the relevant 
specialty. At least 3 years of the period referred to above must appropriate/ 
recognizable experience at management level. A valid driver’s license. Good 
Communication, leadership qualities, organizing and planning and report 
writing skills. Computer literacy. Knowledge of Performance Management and 
Development System (PMDS). 

DUTIES : Coordinate optimal, holistic specialized nursing care provided within set 
standards and a professional /legal framework. Manage effectively the 
utilization and supervision of Human, Financial and services resources. 
Coordination of the provision of effective training and research. Provision of 
effective support to nursing services. Maintain Professionalism growth/ ethical 
standards and development of self and subordinates. Compile reports and give 
feedback at meetings. Data Management. 

ENQUIRIES : Mr N Maibi, Tel No: 053 928 0500 (Kagisano-Molopo Sub-District) 
  Mr P Kolokoto Tel No: 018 462 5744 (Dr Kenneth Kaunda District) 
 
POST 42/251 : ASSISTANT MANAGER NURSING: GENERAL REF NO: NWH 05/2022/11 
 
SALARY : R571 242 per annum, (plus benefits) 
CENTRE : Bojanala District: Moses Kotane Hospital (X1 Post) 
  Dr Ruth Segomotsi Mompati District: Schweizer Reneke District Hospital (X1 

Post) & Ganyesa District Hospital (X1 Post) 
REQUIREMENTS : Basic Qualification accredited with the SANC in terms of Government Notice 

425 (i.e. Diploma / Degree in Nursing) or equivalent qualification that allows 
registration with the SANC as a Professional Nurse. Shortlisted candidates will 
be required to submit current proof of registration with the South African 
Nursing Council as a Professional Nurse. A minimum of 8 years appropriate / 
recognizable experience in Nursing after registration as a Professional Nurse 
with the SANC in General Nursing. At least 3 years of the period referred to the 
above must be appropriate / recognizable experience at Management level. A 
valid driver’s license. Good Communication, leadership qualities, organizing 
and planning and report writing skills. Computer literacy. 

DUTIES : Effective management and control of health programmes in line with the 
National and Provincial Policies, Standard Operating Procedures and 
Guidelines. Monitor, evaluate and adjust quality of service delivery through 
utilization of resources. Ensure provision of effective support to nursing 
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services and implementation of National and Provincial Policies. Enhance 
performance through relevant capacity building activities. Maintain 
professional growth and ethical standards and self-development. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
 
POST 42/252 : OPERATIONAL MANAGER NURSING: SPECIALITY (PRIMARY HEALTH 

CARE) REF NO: NWH 06/2022/11 
 
SALARY : R571 242 per annum, (plus benefits) 
CENTRE : Ngaka Modiri Molema District: Ramotshere-Moiloa Sub District 
  Dr Kenneth Kaunda District: Nic Bodenstein Hospital, JB Marks Sub-District & 

Matlosana Sub-District 
REQUIREMENTS : Basic qualification accredited with the South African Nursing Council in terms 

of Government Notice 425 (i.e. Diploma/Degree in nursing) or equivalent 
qualification that allows registration with the South African Nursing Council as 
a Professional Nurse plus post-basic nursing qualification with duration of at 
least 1-year accredited with the South African Nursing Council in terms of 
Government Notice No R212 in the relevant speciality. Shortlisted candidates 
will be required to submit current proof of registration with the South African 
Nursing Council as a Professional Nurse. A minimum of 9 years 
appropriate/recognisable experience in nursing after registration as a 
Professional Nurse with the South African Nursing Council in General Nursing. 
At least 5 years of the period referred to above must be 
appropriate/recognisable experience after obtaining the 1-year post basic 
qualification in the relevant speciality. A valid driver’s license. Sound 
knowledge of Policies and Legislations. Ability to work extended hours. 
Computer literacy. 

DUTIES : Demonstrate an in-depth understanding of the nursing legislation and related 
legal and ethical nursing practices and how this impacts on service delivery. 
Demonstrate a basic understanding of Human Resource and Financial Policies 
and Practices. Ensure Clinical Nursing practice by the nursing team (Unit) in 
accordance with the scope of practice and standards as determined by the 
relevant health facility. Communicate effectively with patient’s supervisors, 
other health professionals and junior colleagues. Ensure provision of quality 
health services. Work effectively and amicable, at the supervisory level with 
persons of intellectual, cultural, racial or religious differences. Ensure that the 
environment complies with the Health and Safety Act and infection control and 
prevention control policies. 

ENQUIRIES : Mr A Bogatsu Tel No: 018 384 0240 (Ngaka Modiri Molema District) 
  Mr P Kolokoto Tel No: 018 462 5744 (Dr Kenneth Kaunda District) 
 
POST 42/253 : CLINICAL PROGRAMME CO-ORDINATOR REF NO: NWH 07/2022/11 
 
SALARY : R450 939 per annum, (plus benefits) 
CENTRE : Dr Ruth Segomotsi Mompati District: Naledi Sub District (HIV & Aids) (X1 Post), 

Lekwa Teemane Sub-District (Mcwh) (X1 Post) 
  Bojanala District: Rustenburg Sub-District (Mental Health) (X2 Posts) 
  Dr Kenneth Kaunda District: Matlosana Sub-District (HIV & Aids & 

Tuberculosis) & JB Marks Sub-District (Tuberculosis) 
REQUIREMENTS : Basic qualification accredited with the South African Nursing Council in terms 

of Government Notice 425 (i.e. Diploma /Degree in nursing) or equivalent 
qualification that allows registration with the South African Nursing Council as 
a Professional Nurse. Shortlisted candidates will be required to submit current 
proof of registration with the SANC as a Professional nurse. A Minimum of 7 
years appropriate / recognisable experience in nursing after registration as a 
professional Nurse with the South African Nursing Council in General Nursing. 
A valid driver’s license. 

DUTIES : For Naledi Sub-District: Co-ordinate and manage HIV/AIDS Programme 
activities. Monitor and evaluate the HIV/AIDS Programme. Ensure 
communication involvement and participation by forming support groups and 
planning with the stakeholders. Liaise with other departments and interact with 
NGOs and community–based organization. Plan and organize own work and 
that support of personnel to ensure proper nursing care. Display a concern for 
patient promoting and advocating proper treatment and care, including 
awareness and willingness to respond to patients needs Requirement and 
expectation of Batho Pele Principles. Implement quality assurance 
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programme. Assist the Sub-district Management with compilation of Strategic 
and Operational plans for the programme in accordance with national and 
provincial Health goals and objective in collaboration with relevant health 
personnel external outlets. Inspect wards. Compile statistics and 
recordkeeping. Adhere to Batho Pele Principles and Policies. 

DUTIES : For Naledi Sub-District: Co-ordinate and manage HIV/AIDS Programme 
activities. Monitor and evaluate the HIV/AIDS Programme. Ensure 
communication involvement and participation by forming support groups and 
planning with the stakeholders. Liaise with other departments and interact with 
NGOs and community–based organization. Plan and organize own work and 
that support of personnel to ensure proper nursing care. Display a concern for 
patient promoting and advocating proper treatment and care, including 
awareness and willingness to respond to patients needs Requirement and 
expectation of Batho Pele Principles. Implement quality assurance 
programme. Assist the Sub-district Management with compilation of Strategic 
and Operational plans for the programme in accordance with national and 
provincial Health goals and objective in collaboration with relevant health 
personnel external outlets. Inspect wards. Compile statistics and 
recordkeeping.  Adhere to Batho Pele Principles and Policies Duties: For 
Lekwa Teemane Sub-District: Coordinate provisioning of Primary Health Care 
Services for women in an integrated and comprehensive manner. Provide 
training and clinical guidance to maternal child and women’s health, the focus 
being on antenatal, delivery, post-natal and reproductive health. Collaborate 
with other stakeholders. Implement strategies to promote a maternal. Child and 
Women’s Health plan and conduct to all stakeholders. Compile and submit 
reports and statistics. Conduct supervisory and support visits to facilities. 
Duties: For Rusternburg Sub-District: Co-ordinate and manage mental health 
and substance abuse programme activities. Monitor and evaluate the Mental 
Health Programme. Ensure community involvement and participation by 
forming support groups and planning with the stakeholders. Liaise with other 
departments and interact with NGOs and community-based organizations. 
Plan and organize own work and that of support personnel to ensure proper 
nursing care. Display a concern for patients, promoting and advocating proper 
treatment and care, including awareness and willingness to respond to 
patients’ needs, requirements and expectations of Batho Pele Principle’s. 
Assist the Sub-District Management with compilation of strategic and 
operational plans for the programme in accordance with national and provincial 
health goals and objectives in collaboration with relevant health personnel. 
Duties: For Matlosana Sub-District: Co-ordinate and manage HIV/AIDS 
programme activities. Monitor and evaluate the HIV/AIDS Programme. Ensure 
communication involvement and participation by forming support groups and 
planning with the stakeholders. Liaise with other departments and interact with 
NGOs and community –based organization. Plan and organize own work and 
that support of personnel to ensure proper nursing care. Display a concern for 
patient promoting and advocating proper treatment and care, including 
awareness and willingness to respond to patient needs requirement and 
expectation of Batho Pele Principles. Implement quality assurance 
programme. Assist the Sub District Management with compilation of Strategic 
and Operational plans for the programme in accordance with national and 
provincial Health goals and objective in collaboration with relevant health 
personnel external outlets. Inspect wards. Compile statistics and 
recordkeeping.  Adhere to Batho Pele Principles and Policies. Duties: For Jb 
Marks Sub-District: Co-ordinate communicable disease and Tuberculosis 
programme in the Sub-district Office. Compile reports (monthly, quarterly and 
annual). Compile statistics. Plan, prepare operational plans and supervise TB 
and EPI programme in the Sub-district. Keep electronic register up to date. 
Give training to clinics and CHS on the implementing, evaluating and 
monitoring of the TB, EIP and other related programmes. Conduct in-service 
training to all categories as well as DOTS in the community. Monitor all 
communicable disease in Sub-District. Sustain the Sub-district outbreak 
response team. Conduct regular field support visits and review meeting with 
other stakeholder’s .Plan and conduct community awareness campaign. 
Conduct departmental review of programme. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr E Mmusi Tel No: 014 596 8906 (Bojanala District) 
  Mr P Kolokoloto Tel No: 014 462 5744 (Dr Kenneth Kaunda District) 
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POST 42/254 : OPERATIONAL MANAGER NURSING: GENERAL REF NO: NWH 
08/2022/11 

 
SALARY : R450 939 per annum, (plus benefits) 
CENTRE : Bojanala District: Koster Hospital (X2 Posts) 
  Ngaka Modiri Molema District: Lehurutshe/ Zeerust Hospital Complex (X1 

Post) 
  Dr Kenneth Kaunda District: JB Marks Sub-District (X1 Post) & Nic Bodenstein 

Hospital (X1 Post) 
REQUIREMENTS : Basic qualification accredited with the South African Nursing Council in terms 

of Government Notice 425 (i.e. Diploma/Degree in nursing) or equivalent 
qualification that allows registration with the South African Nursing Council as 
a Professional Nurse. Shortlisted candidates will be required to submit current 
proof of registration with the South African Nursing Council as a Professional 
Nurse. A minimum of 7 years appropriate/recognisable experience in nursing 
after registration as a Professional Nurse with the South African Nursing 
Council in General Nursing. A valid driver’s license. Sound knowledge of 
policies, strategies and legislations applicable to Health. Ability to work 
extended hours.  Computer literacy. 

DUTIES : Perform clinical nursing practices in accordance with the scope of practice and 
nursing standards as determined by the relevant health facility. Promote quality 
of basic nursing care as directed by the professional nursing practices and 
standard as determined by the relevant health facility. Demonstrate a basic 
understanding of Human Resources and Financial policies and practices. Work 
effectively, co-operatively and amicably with persons of diverse intellectual, 
cultural, racial and basic care including awareness and willingness to respond 
to patient needs, requirements and expectation of the Batho Pele Principles. 

ENQUIRIES : Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
  Mr A Bogatsu Tel No: 018 384 0240 (Ngaka Modiri Molema District) 
  Mr P Kolokoto Tel No: 018 462 5744 (Dr Kenneth Kaunda District) 
 
POST 42/255 : ASSISTANT DIRECTOR: ADMINISTRATION REF NO: NWH 09/2022/11 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Bojanala District 
  Rustenburg Sub District 
  Madibeng Sub District 
  Brits Hospital, Moses Kotane Hospital 
  Dr Ruth Segomotsi Mompati District Office 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Public Administration/Management/ 

Human Resource Management. Five (5) years relevant experience of which 3 
years should be at supervisory level. A valid driver’s license. Comprehensive 
knowledge of all aspects of Public Service Administration. Change 
management, People Management and empowerment. Effective conflict 
resolution and negotiation skills. Programme and project management. 
Computer literacy. 

DUTIES : Overall supervision and management of administration functions. Supervise 
KPA’s of the subordinates. Manage administration support services within the 
district/sub-district/hospital which include auxiliary services i.e. Transport, 
Records Management and Security, Laundry Services, Cleaning Services and 
Human Resource Management. Responsible for project management, 
strategic and operational planning. Interpret and apply directives and policies. 
Effectively and assertively implement applicable legislative provisions. 
Communicate with stakeholders within and outside the district/sub-
district/hospital and within the framework prescribed by applicable legislation 
and established procedures. Give feedback to management with regard to 
administrative functions. 

ENQUIRIES : Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
  Mr G.N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
 
POST 42/256 : ASSISTANT DIRECTOR: QUALITY ASSURANCE REF NO: NWH 

10/2022/11 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Schweizer – Reneke Hospital 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Health Sciences. Registered with 

relevant Health Professions. Five (5) years relevant experience in the Health 
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Service Management of which 3 years should be at supervisory level. 
Knowledge of Public Health Sector will be an added advantage. Good 
communication and interpersonal skills. Computer literacy. A valid driver’s 
license. 

DUTIES : Responsible for administrative functions pertaining quality improvement 
activities in the Hospital. Plan, manage, monitor and evaluate specific quality 
improvement activities in order to deliver the desire output, identify gaps and 
draw action. Organize and participate in quality assurance structure of the 
institution. Ensure that Hospital gets accredited. 

ENQUIRIES : Mr G.N Maibi Tel No: 053 928 0500 
 
POST 42/257 : ASSISTANT DIRECTOR: INTERNAL CONTROL & RISK MANAGEMENT 

REF NO: NWH 11/2022/11 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Bojanala District Office 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Financial Management/Auditing /Cost 

and Management Accounting /Logistics/Purchasing. Five (5) years’ experience 
in Internal Control and Risk Management Environment of which 3 years must 
be at supervisory level. A valid driver’s license.  Extensive knowledge of Supply 
Chain Management prescripts (BBBEE, PPPFA), PFMA and Treasury 
Regulations, Basic Accounting System, Public Service Act, Performance 
Management and Development System. Skills: Good communication skills, 
Interpersonal relations and creativity and innovation, Presentation Skills and 
give guidance on the implementation of Audit Action Plans. Ability to meet 
deadline .Computer literacy. 

DUTIES : Check and monitor financial compliance including daily checking the Pre and 
Post –Auditing function at District Office. Coordinate the implementation of 
Provincial committee and external auditor’s recommendations. Provide 
technical support during internal and external audits. Manage and disclose the 
fruitless and wasteful expenditure. Manage subordinates in line with Human 
Resource Practice. 

ENQUIRIES : Mr E Mmusi Tel No: 014 592 8906 
 
POST 42/258 : ASSISTANT DIRECTOR: CORPORATE SERVICES REF NO: NWH 

12/2022/11 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Ganyesa District Hospital & Lekwa- Teemane Sub District 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Public Administration/Management/ 

Human Resource Management. Five (5) years relevant experience of which 3 
years should be at supervisory level. Comprehensive knowledge of all aspects 
of Public Service Administration. Change management, People Management 
and empowerment. Effective conflict resolution and negotiation skills. 
Programme and project management. Computer literacy. A valid driver’s 
license. 

DUTIES : Overall supervision and management of administration functions. Supervise 
KPA’s of the subordinates. Manage administration support services within the 
sub-district/hospital which include auxiliary services i.e. Transport, Records 
Management and Security, Laundry Services, Cleaning services and Human 
Resource management. Responsible for project management, strategic and 
operational planning. Interpret and apply directives and policies. Effectively 
and assertively implement applicable legislative provisions. Communicate with 
stakeholders within and outside the Sub-district/hospital and within the 
framework prescribes by applicable legislation and established procedures. 
Give feedback to management with regard to administrative functions. 

ENQUIRIES : Mr G.N Maibi Tel No: 053 928 0500 
 
POST 42/259 : ASSISTANT DIRECTOR: SUPPLY CHAIN MANAGEMENT REF NO: NWH 

13/2022/11 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Dr Ruth Segomotsi Mompati District Office 
REQUIREMENTS : National Diploma/ Bachelor’s Degree in Commerce /Finance/Logistics 

Management. Five (5) years’ relevant experience in Supply Chain 
Management of which 3 years’ should be at supervisory level. A valid driver’s 
license. Knowledge of Government Procurement Procedures and Regulations: 
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Knowledge of BAS, knowledge of PPPFA, PFMA and Treasury Regulations. 
Leadership and management skills. Knowledge of policies and practices, 
budgeting and managerial functions, BAS, Central Supplier Database (CSD), 
Delegation authority, Basic Conditions of Employment Act, Public Service Act 
and Regulations. Risk Management and Internal controls. Problem solving, 
organizing, strategic planning, financial management, change/ diversity 
management, team building, conflict resolution, facilitation and project 
management. Discipline, innovation & creativity. Computer literacy. 

DUTIES : Manage BID committees and the bidding process. Monitor secretariat service 
to BID Committees. Maintain prescripts, manage and oversee the Supply 
Chain Management process. Verify and ensure that all specifications/terms of 
reference are correct before placing on the committee agenda. Check the 
correctness of comparative schedules, documentation and minutes. Act as 
advisor to the evaluation and/or awarding committees. Provide inputs into 
budget of the hospital and provide guidance to staff. Identify current & future 
procurement needs of the District & link them to the Departmental Strategic & 
Operational Plans. Perform Industry and commodity analysis including market 
analysis. Determine sourcing strategies. Manage the demand process for 
goods and services and ensure that they are in line with the Departmental 
Procurement Plan. Oversee the processing of payment to service providers. 
Manage the Asset Management Services in the hospital. Manage the 
Resources of the component. Provide guidance to staff. Assist the Deputy 
Director in responding to audit enquiries. Ensure that quarterly appraisals and 
monthly reports are done and submitted to the Deputy Director. Preparation of 
Notes to Financial Statements. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 
 
POST 42/260 : ASSISTANT DIRECTOR: INFORMATION MANAGEMENT REF NO: NWH 

14/2022/11 
 
SALARY : R382 245 per annum, (plus benefits) 
CENTRE : Dr Ruth Segomotsi Mompati District Office 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Information Management/Statistics. 

Five (5) years’ relevant experience of which three (3) years’ should be at 
supervisory level in Health Information System Management. Advanced 
computer literacy. A valid driver`s license. Knowledge of the District Health 
Information System. Good analytical skills and communication (written and 
verbal) skills. Be willing to work extended hours to reach deadline. 

DUTIES : Manage quality of data. Monitor omission on data. Recommend changes on 
data management. Oversee scanning functions. Manage implementation of 
records management strategy. Assist in the collation of data sets from the 
wards including all relevant role players within the institution. Provide quality 
assurance of packaged data. Monitor the hospital Information and assist in 
maintaining database. Supervise the mapping. Assist in the analysis of 
wards/units reports for the hospital. Assist in the development and 
implementation of Information and Knowledge Management strategy, policies 
and standards. Coordinate information and knowledge in line with best 
practices. Coordinate awareness sessions on information and knowledge 
management. Manage staff performance, development and training. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 
 
POST 42/261 : SENIOR PROVISIONING ADMINISTRATION OFFICER: SUPPLY CHAIN 

MANAGEMENT REF NO: NWH 15/2022/11 
 
SALARY : R321 543 per annum (plus benefits) 
CENTRE : Dr Ruth Segomotsi Mompati District: Ganyesa District Hospital (X1 Post) & 

Greater Taung Sub District 
  Ngaka Modiri Molema District: Mahikeng Sub District (X1 Post) 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Public Administration/ 

Management/Logistics Management. Five (5) year’s relevant experience of 
which 2 years should be at supervisory level in Supply Chain Management. A 
valid driver’s license. Good communication skills and interpersonal relations. 
Extensive knowledge of Supply Chain Management, Procedures, Policies, 
Legislation and Processes.  Computer literacy. 

DUTIES : Overall Supervision of Supply Chain Management Unit. Ensure confidentiality 
and records management. Handle all Supply Chain Management audit queries 
and ensure that all Supply Chain Management related reports are accurate, 
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signed, submitted within time frames and retained on file. Ensure Demand & 
Acquisition Management compliance by maintaining the Demand Management 
Plan and Contract register. Compilation/verification of specifications and 
prepare documents for the Institutional Committee meetings.  Compile the 
Operational and procurement plan for the unit. Control and monitor support 
services budget. Ensure that the budget is spent according to the Operational 
and Procurement plan. Identify risks and formulate remedial action.  
Management of staff in line with department policy on performance 
management. Implement sufficient administrative measures to ensure efficient 
functioning of the office. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr A Bogatsu Tel No: 018 384 0240 (Ngaka Modiri Molema District) 
 
POST 42/262 : CHIEF COMMUNITY LIAISON OFFICER: HEALTH PROMOTION REF NO: 

NWH 16/2022/11 
 
SALARY : R321 543 per annum, (plus benefits) 
CENTRE : Tswaing Sub District 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Health Sciences/Social Sciences. Five 

(5) years’ relevant experience of which two (2) years should be at supervisory 
level working with Non-Governmental Organizations (NGO’s) and Non Profit 
Organisations (NPO’s). A valid driver’s license. Project Management 
experience is essential. Knowledge in Community Health Worker Programme 
(CHW) and Expanded Public Works Programme (EPWP). Computer literacy. 
Communication and report writing skills. Sound knowledge of Public Service 
Prescripts and Legislations. 

DUTIES : Support the implementation of CHWP, EPWP and ward based outbreak teams 
in the District. Maintain CHW’s database and supporting training of CHW’s. 
Liaise with relevant Government Sector Communities, stakeholder and ward 
based structure. Conduct meetings, manage and supervise data collection. 
Analyse raw data. Monitor and evaluate the programme as well as identification 
of challenges in the programme. Submit monthly and quarterly reports. Monitor 
and support NGO’s activities according to their proposals both funded and 
unfunded. Facilitate and transfer skills to NGO (training). Strength HBC 
structures so as to increase access of service to the communities. Collect 
analyse and compile NGO statistics monthly and ensure the implementation of 
referral. 

ENQUIRIES : MR A Bogatsu Tel No: 018 384 0240 
 
POST 42/263 : ARTISAN FOREMAN REF NO: NWH 18/2022/11 
 
SALARY : R308 826 - R469 014 per annum, (plus benefits) 
CENTRE : Mamusa Sub District 
  Bojanala District: Moses Kotane Hospital & Brits Hospital 
REQUIREMENTS : Appropriate Trade Test Certificate. 5 years post qualification experience as an 

Artisan. A valid driver’s license. Knowledge of Health and Safety measures and 
legal compliance. Good interpersonal relations and communication skills. 
Computer Literacy. 

DUTIES : Oversee all Artisans’ duties in the Institution. Manage unit staff. Compile 
monthly reports. Manage maintenance of all buildings and repairs and report 
to relevant stakeholders. Ensure compliance with safety codes and regulations. 
Manage performance of subordinate’s. Follow protocols and attend all 
meetings. Perform any other duties delegated by the supervisor. 

ENQUIRIES : Mr O.C Khonkhobe Tel No: 053 9632377 (Mamusa Sub-District) 
  Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
 
POST 42/264 : PRINCIPAL PERSONNEL OFFICER REF NO: NWH 19/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Bojanala District: Moses Kotane Sub-District (X1 Post) 
  Kgetleng Sub-District (X1 Post) 
  Dr Ruth Segomotsi Mompati District: Schweizer-Reneke Hospital & Kagisano 

Molopo Sub- District 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Human Resource Management/Public 

Administration/Management. Two (2) years’ experience in Human Resource 
Management. A valid driver’s license. PERSAL Certificate (Personnel 
Administration, Leave Administration and Salary Administration). Ability to 
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interpret Policies and Legislations. Knowledge of Public Service Regulations, 
Basic Conditions of Employment Act, Employment Equity Act, Government 
Employee Medical Scheme, Policy on Incapacity and Ill Health Retirement, 
Housing Allowance and Performance Management. Computer literacy. 

DUTIES : Administer compensation for employees, salary progression, leave and 
conditions of service benefits and allowances. Ensure compliance with policies. 
Compile workplans in terms of Performance Management and Development 
System in the Unit. Assist in career planning and utilization of personnel. 
Supervise and draw up an annual Human Resource Plan. Provide 
management with information pertaining to establishment. Recruitment and 
Selection of Staff. Supply management with information pertaining to 
establishment. Manage KPA’s of supervisees. Administer the implementation 
of PILIR Policy. Administer the processing of pension claim forms on PCM 
online. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
 
POST 42/265 : PERSONAL ASSISTANT - NWH 20/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Dr Ruth Segomotsi Mompati District: Taung District Hospital (Office of the Ceo) 
  Ngaka Modiri Molema District: Mahikeng Sub District (Office of Sub-District 

Manager) 
  Bojanala District: (Office of the Chief Director) & Provincial Office (Office of the 

DDG – Hospitals and Clinical Support Services) 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Office Management and Technology/ 

Public Management/Administration/Management Assistant. Two (2) years 
relevant experience in Office Administration/Management. Knowledge and 
experience in document tracking, photocopying, faxing and filing. Practical 
experience in administrative processes and procedures including the 
arrangement of conferences, meetings, travel arrangements and processing of 
claims. Typing and effective office administrative skills, including diary 
management. Sound communication (verbal and written) skills as well as good 
interpersonal relations. Ability to work independently as well as within a team. 
Good organizational, co-ordination and planning skills. Analytical and 
innovative thinking abilities. Ability to work well and after normal working hours. 
Computer literacy. 

DUTIES : Serve as the office manager and assume full responsibility for the corporate 
image of the office of the Sub-district Manager/ Chief Executive Officer/Chief 
Director/Office of the DDG. Provide secretarial services and administrative 
support to the office of the Sub-district Manager/ Chief Executive Officer/Chief 
Director/Office of the DDG. Organize and manage the Sub-district Manager/ 
Chief Executive Officer/Chief Director/ Office of the DDG’s daily and weekly 
schedules. Receive, analyse and interpret correspondence for channelling to 
appropriate offices as required by the Sub-district Manager/Chief Executive 
Officer/Chief Director/Office of the DDG. Establish and maintain a proper filing 
system and record management procedures. Manage the budget and perform 
procurement procedures within the office of the Sub-district Manager/Chief 
Executive Officer/Chief Director/Office of the DDG. Organize meetings, 
workshops and travelling for the Sub-district Manager/Chief Executive 
Officer/Chief Director/Office of the DDG. Assist in the compilation of the written 
reports and power point presentations. Serve as the official link between the 
Sub-district/ Hospital/Directorate/ DDG’s Office and other Stakeholders. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
  Mr A Bogatsu Tel No: 018 384 0240 (Ngaka Modiri Molema District) 
  Mr M Mohobane Tel No: 018 391 4210 (Provincial Office) 
 
POST 42/266 : CHIEF ADMINISTRATION CLERK: TRANSPORT REF NO: NWH 21/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Mahikeng Sub District 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Transport Economics/ Transport 

Management/ Logistics Management. Two (2) years’ experience in 
Government Motor Transport. A valid driver’s license. Quality driven, ability to 
work independently and willing to work extensive hours. General knowledge in 
government pool vehicles, transport policies, office administration and filing 
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systems. Planning skills, Organizing skills, time management, good 
communication and interpersonal relations. Report writing skills and computer 
skills. 

DUTIES : Ensure administration of government white and red fleet log sheet submission. 
Ensure analysis, reconciliation of transport expenditure reports (Vehicle 
Management System VMS, Interface report, Early Warning Reports and 
Transaction Reports). Manage fleet operations budget. Assist to organize and 
participate in Sectional meetings, Operational plan reporting meetings, Risk 
register update meetings, and Transport Officer’s Forums. Conduct district 
support visits and technical expertise, training of the transport officers, drivers 
and users of Government Motor Transport. Ensure proper district asset and 
inventory management as well as records management. 

ENQUIRIES : Mr A Bogatsu Tel No: 018 384 0240 
 
POST 42/267 : CHIEF ACCOUNTING CLERK REF NO: NWH 22/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Mamusa Sub District & Kagisano Molopo Sub District 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Commerce/Finance. Two (2) years’ 

experience in Financial Management. A valid driver’s license. Knowledge and 
understanding of Public Finance Management Act, Treasury Regulations and 
Financial Policies. Knowledge of WALKER/BAS and LOGIS as Operating 
systems used the Department. Computer literacy. 

DUTIES : Ensure safe keeping of records of all transactions for accounting purpose. 
Reconciliation of accounts. Payment of entities/releasing of orders. Verification 
of amounts on invoices, quotations and on captured orders. Ensure complete 
attachments of necessary documents. Management of petty-cash. Follow-up 
on submitted claims at Head Office and Internal control unit at District Office. 
Develop job description of the supervisee. 

ENQUIRIES : Mr G.N Maibi Tel No: 053 928 0500 
 
POST 42/268 : ADMINISTRATION OFFICER: PATIENT ADMINISTRATION REF NO: NWH 

23/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Taung District Hospital 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Public Administration/ Management. 

Two (2) years relevant working experience related to Patient Administration. A 
valid driver’s license. Knowledge in Patient Administration and Billing system 
(PAAB). Computer literacy. Good communication skills and interpersonal 
relationship. Knowledge of relevant Acts, Regulations and Policies with regard 
and Public Finance Management Act. 

DUTIES : Manage admissions and discharges of patient’s manual and electronic 
registers and also through patients midnight census. Ensure that all categories 
of patients who are legible for paying patients fees or their files are processed 
to billing section for billing purpose. Manage reconciliation of patient’s files. 
Manage patient’s record. Supervise Out-Patient Personnel. Ensure that 
performance assessments for staff working under his supervision are 
assessed. Management of leave. Ensure that discipline is maintained in the 
section. Ensure that monthly reports are compiled and submitted to relevant 
authorities. 

ENQUIRIES : MR N Maibi Tel No: 053 928 0500 
 
POST 42/269 : INFORMATION OFFICER REF NO: NWH 24/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Bojanala District: Kgetleng Sub District, Moretele Sub District, Moses Kotane 

Sub District 
  Dr Ruth Segomotsi Mompati District: Christiana Hospital & Greater Taung Sub 

District X2 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Information Management/ Statistics. 

Two (2) years’ experience in Health Information System Management. A valid 
driver’s license. Knowledge of the District Health Information System (DHIS). 
Good analytic skills and communication (written and verbal) skills. Be willing to 
work extended hours to reach deadline. DHIS and NID training will be an added 
advantage. Advanced computer literacy. 
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DUTIES : Collect, collate, interpret and analyze statistical returns. Ensure all data 
elements have standard definitions and all data is collected using, standard 
data collection tools. Organize and manage health information and compile 
monthly and quarterly report. Collect and prepare monthly report from different 
sections for monthly and quarterly reviews. Facilitate safety and security of 
information for the clinics in line with MISS. Plan and organize knowledge 
management capacity for the clinics. Ensure all data is correct, complete and 
consistent. Adhere to data flow policy. Provide feedback to all staff involved in 
the data collection and provision of data in the clinic. 

ENQUIRIES : Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
  Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
 
POST 42/270 : COMMUNICATION OFFICER REF NO: NWH 25/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Bojanala District: Brits Hospital & Moses Kotane Hospital 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Communication/Public Relations. Two 

(2) years relevant experience. Knowledge of Hospital/ Sub-district activities. 
Extensive practical and relevant experience in internal & external 
communication in media relations. Good communication with stakeholders at 
all levels (verbal and written), leadership, interpersonal, problem solving, 
conflict management and decision making skills. Knowledge and experience in 
implementation of Batho Pele Principles and Patient’s Rights Charter, Code of 
Conduct and National Core Standards. Team building and diversity 
Management skills. Good Organizational skills. Computer literacy. A valid 
driver’s license. 

DUTIES  Ensure effective and efficiency in Public Relations and Communications which 
aims at creating good relations between External Public/Clients and Internal 
Clients in the Hospital through communication activities in the line with the 
National Core Standards and Batho Pele Principles. Develop, coordinate, 
manage and implement Hospital communication strategy and plans within the 
Hospital especially on improvement of community perceptions. Develop media 
engagement plan that will strengthen media relations and assist in ensuring 
that daily media monitoring is done. Maximize community outreach 
programmes. Enhance corporate identity and image building of the hospital. 
Market the hospital services, programmes and projects within & outside the 
hospital. Promote good relationship and communication with community. 
Responsible for formulation of internal releases to update staff on internal 
developments, i.e. news, transformation issues. Distribution of internal circular 
and memos through electronic and print channels and regular update the 
notice boards and monitor proper placement of notices. Assist with the 
production of internal newsletters, calendar diaries, programmes, posters, 
prints advertisement and etc. Update the website on regular basis and present 
monthly reports. 

ENQUIRIES : Mr E Mmusi Tel No: 014 592 8906 
 
POST 42/271 : CHIEF ADMINISTRATION CLERK REF NO: NWH 26/2022/11 
 
SALARY : R261 372 per annum, (plus benefits) 
CENTRE : Potchefstroom Hospital 
REQUIREMENTS : National Diploma/Bachelor’s Degree in Public Management/ Administration. 

Two (2) years relevant experience in Auxiliary Support Services. Good 
communication skills and interpersonal relations. Knowledge of relevant Acts, 
regulations and policies. Sound report writing, ability to interact with people at 
various levels. Computer literacy. A valid driver’s license. 

DUTIES : Overall supervision of auxiliary sections. Compile reports. Implementation of 
sufficient administration measures to ensure efficient functioning of auxiliary 
services. Identify risks and formulate remedial actions. Ensure confidentiality 
and records management in auxiliary services. Ensure that materials and 
equipment are available timeously. Manage cleaning services, residence, 
porters, mortuary, and switchboard. Manage key performance of subordinates. 

ENQUIRIES : MR K.D Molatudi Tel No: 018 293 4418 
 
POST 42/272 : PHARMACIST ASSISTANT (POST BASIC) REF NO: NWH 27/2022/11 
 
SALARY : R211 509 - R304 152 per annum, (plus benefits). Final salary will be 

determined by the appropriate/recognizable years of experience after 
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registration with the South African Pharmacy Council as a Pharmacist 
Assistant (Post Basic). 

CENTRE : Ganyesa District Hospital & Matlosana Sub-District 
REQUIREMENTS : Post-basic Pharmacist Assistant qualification that allows registration with the 

South African Pharmacy Council as a Pharmacist Assistant (Post-basic). 
Shortlisted candidates will be required to submit current proof of registration 
with the South African Pharmacy Council as Pharmacist Assistant (Post-basic). 
Appropriate/recognizable years of experience after registration with the South 
African Pharmacy Council as a Pharmacist Assistant (Post-basic). 

DUTIES : Control supply and provisioning of stock towards and District outlets. Receive 
and store pharmaceutical supplies. Dispense medication to patients. Issue 
medication to external outlets. Inspect wards. Compile statistics and 
recordkeeping. Prepare labels/pre- printed sachets and correct labels. Adhere 
to Batho Pele Principles and Policies. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Ganyesa District Hospital) 
  Mr Kolokoto Tel No: 018 462 5744 (Matlosana Sub-District) 
 
POST 42/273 : STAFF NURSE REF NO: NWH 28/2022/11 
 
SALARY : R173 952 – R306 759 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Nursing after 
registration with the South African Nursing Council as a Enrolled Nurse. 

CENTRE : Dr Ruth Segomotsi Mompati District: Greater Taung Sub-District (X2 Posts) 
  Bojanala District: Koster Hospital (X1 Post), Brits Hospital (X1 Post), Moses 

Kotane Hospital (X2 Posts) 
  Dr Kenneth Kaunda District: Nic Bodenstein (X2 Posts) 
  Ngaka Modiri Molema District: Ratlou Sub-District (X1 Post), Mahikeng Sub-

District (X4 Posts), Thusong/General De La Rey Hospital Complex (X1 Post) 
REQUIREMENTS : Qualification that allows registration with the South African Nursing Council as 

a Staff Nurse (Enrolled Nurse). Shortlisted candidates will be required to submit 
current proof of registration with South African Nursing Council as a Staff 
Nurse. Appropriate/recognizable experience in nursing after registration with 
the South African Nursing Council as Staff Nurse. Good communication and 
interpersonal skills. Sound knowledge of nursing procedures. Report writing 
skills, planning and organizing. 

DUTIES : Provide elementary assistance to the medical and nursing professions. Provide 
health promotion through health education. Perform a basic clinical nursing 
practice in accordance with the scope of practice and nursing standards as 
determined by the relevant health facility. Promote quality of basic nursing care 
as directed by the professional scope of practice and standards as determined 
by the relevant health facility. Demonstrate basic communication with patients 
and supervisors. Work as part of a multi-disciplinary team to ensure good 
nursing care. Work effectively, cooperatively and amicably with person of 
diverse intellectual, cultural racial or religious difference. Display a concern for 
patients, promoting and advocating basic care, including awareness and 
willingness to respond to patient’s needs, requirements and expectations. 
Adhere to Batho Pele Principles and Patient’s rights. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
  Mr A Bogatsu Tel No: 018 384 0240 (Ngaka Modiri Molema District) 
  Mr P Kolokoto Tel No: 018 462 5744 (Dr Kenneth Kaunda District) 
 
POST 42/274 : NURSING ASSISTANT REF NO: NWH 29/2022/11 
 
SALARY : R134 514 – R233 763 per annum, (plus benefits). Final salary will be 

determined by appropriate/recognizable experience in Nursing after 
registration with the South African Nursing Council as a Nursing Assistant 

CENTRE : Dr Ruth Segomotsi Mompati District: Naledi Sub District (X1 Post), Greater 
Taung Sub-district (X3 Posts) & Taung District Hospital (X1 Post) 

  Bojanala District: Brits Hospital (X2 Posts), Madibeng Sub-District (X5 Posts), 
Moses Kotane Sub-District (X1 Post), Rustenburg Sub-District (X3 Posts), 
Koster Hospital (X1 Post), Moses Kotane Hospital (X1 Post) 

  Dr Kenneth Kaunda District: Jb Marks Sub-District (X1 Post), Matlosana Sub-
District (X2 Posts) 

  Ngaka Modiri Molema District: Tswaing Sub District (X3 Posts), Gelukspan 
District Hospital (X4 Posts) 
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REQUIREMENTS : Qualification that allows registration with the South African Nursing Council as 
a Nursing Assistant (Enrolled Nursing Assistant). Shortlisted candidates will be 
required to submit current proof of registration with South African Nursing 
Council as a Nursing Assistant. Appropriate/ recognizable experience in 
nursing after registration with the South African Nursing Council as a Nursing 
Assistant. 

DUTIES : Perform a basic clinical nursing practice in accordance with the scope of 
practice and nursing standards as determined by the relevant health facility. 
Promote quality of basic nursing care as directed by the professional scope of 
practice and standards as determined by the relevant health facility. 
Demonstrate basic communication with patients and supervisors. Work as part 
of a multi-disciplinary team to ensure good nursing care. Work effectively, 
cooperatively and amicably with person of diverse intellectual, cultural racial or 
religious difference. Display a concern for patients, promoting and advocating 
basic care, including awareness and willingness to respond to patient’s needs, 
requirements and expectations. Adhere to Batho Pele Principles and Patient’s 
rights. 

ENQUIRIES : Mr N Maibi Tel No: 053 928 0500 (Dr Ruth Segomotsi Mompati District) 
  Mr E Mmusi Tel No: 014 592 8906 (Bojanala District) 
  Mr A Bogatsu Tel No: 018 384 0240 (Ngaka Modiri Molema District) 
  Mr P Kolokoto Tel No: 018 462 5744 (Dr Kenneth Kaunda District) 
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ANNEXURE Z 
 

PROVINCIAL ADMINISTRATION: WESTERN CAPE 
DEPARTMENT OF AGRICULTURE 

 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 21 November 2022 
NOTE : Only applications submitted online will be accepted. All shortlisted candidates 

must make themselves available to be interviewed at a date, time and place as 
decided by the selection panel. Please ensure that you submit your application 
on or before the closing date as no late applications will be considered. The 
selection process will be guided by the EE targets of the employing 
department. Kindly note that technical support is only available from Monday 
to Friday from 8:00 to 16.00. Should you experience any difficulties with your 
online application you may contact the helpline at 0861 370 214. All shortlisted 
candidates will be subjected to a technical exercise that intends to test relevant 
technical elements of the job, the logistics of which will be communicated by 
the Department. Following the interview and technical exercise, the selection 
panel will recommend candidates to attend a generic managerial competency 
assessment (in compliance with the DPSA directive on the implementation of 
competency-based assessments). The competency assessment will be testing 
generic managerial competencies using the mandated DPSA SMS 
Competency Assessment tools. The nominated candidate will be required to 
complete the Senior Management Pre-Entry Programme before they may be 
appointed into this post. The purpose of the Senior Management Pre-Entry 
Programme, which is a public service specific training programme applicable 
to all applicants who aspire to join the SMS, is to ensure that potential SMS 
members have a background on processes and procedures linked to the SMS. 
The duration of the online Pre-Entry Programme is 120 notional hours (15 
days). Full details may be sourced by the following link: 
https://www.thensg.gov.za/training-course/sms-preentryprogramme/ 
Furthermore, thanks to the huge public interest we receive many applications 
for our positions, and as such will not be able to respond personally to all 
applications. Therefore, should you not hear from us within 10 weeks from 
close of advert please consider your application unsuccessful. 

 
MANAGEMENT ECHELON 

 
POST 42/275 : DIRECTOR: ANIMAL HEALTH REF NO: AGR 46/2022 R1 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive salary package) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : Bachelor of Veterinary Science [BVSc / BVM Ch] (NQF Level7); Registration 

as Veterinarian with the South African Veterinary Council; Minimum of 6 years 
middle management experience; and Successful completion of the Senior 
Management Pre-entry Programme for entry into the SMS upon appointment. 
Recommendation: Valid Driving licence; Experience in State Veterinary 
Services and in disease control measures. Competencies: Applied strategic 
thinking; Interpretation and application of policies and procedures; Creative 
thinking; Facilitation skills; Decision making; Presentation skills 
Communication (written and verbal); Research skills; Sound budgeting; 
Computer literacy; Problem solving. 

DUTIES : Strategic management, guidance and advice in respect of Animal Health; 
Strategic management of the directorate; Financial management; People 
management. 

ENQUIRIES : Dr Gininda Msiza Tel No: (021 808 5001/2) 
 
POST 42/276 : DIRECTOR: FINANCIAL MANAGEMENT REF NO: AGR 56/2022 
 
SALARY : R1 073 187 per annum (Level 13), (all-inclusive salary package) 
CENTRE : Department of Agriculture, Western Cape Government 
REQUIREMENTS : B degree in Finance / Accounting at NQF level 7; 6 years middle management 

experience in a financial environment; and Successful completion of the Senior 
Management Pre-entry Programme for entry into the SMS upon appointment. 
Recommendation: valid unendorsed driving license, or alternative mode of 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
https://www.thensg.gov.za/training-course/sms-preentryprogramme/
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transport for people with disabilities. Competencies: Strategic Management 
and Leadership; Programme and Project Management; Change Management; 
Financial Management; and People Management and Empowerment. 

DUTIES : Line management: Financial Management; Service delivery innovation; 
Strategic Management; People Management; and Financial Management of 
the Directorate. 

ENQUIRIES : Mr Floris Huysamer (floris.huysamer@westerncape.gov.za) 
 

DEPARTMENT OF CULTURAL AFFAIRS AND SPORT 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 21 November 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00 
you may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
OTHER POST 

 
POST 42/277 : ADMINISTRATION CLERK: HERITAGE RESOURCE MANAGEMENT 

SERVICES REF NO: CAS 42/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Cultural Affairs and Sport, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). Recommendation: 

Experience in Microsoft Office packages; Relevant administrative experience; 
A valid code B (or higher) driving license. Note: People with disabilities that 
restrict driving abilities but have reasonable access to transport may also apply. 
Competencies: Knowledge of the following: Clerical duties and practices; The 
legislative framework governing the Public Service; Working procedures in 
terms of the working environment. Skills needed: Computer literacy in MS 
Office Package (Word, Excel, Outlook); Planning and organising; 
Communication (Written and verbal).Ability to capture data, operate computer 
and collecting statistics. 

DUTIES : Render general clerical support services; Provide supply chain clerical support 
services within the component; Provide personnel administration clerical 
support services within the component; Provide financial administration 
support services in the component. 

ENQUIRIES : Ms N. Vallie Tel No: (021) 483 9900 
 

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 21 November 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00 
you may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/


211 
 

OTHER POST 
 
POST 42/278 : ASSISTANT DIRECTOR: BUDGET PLANNING REF NO: EADP 22/2021 R1 
 
SALARY : R382 245 per annum (Level 09) 
CENTRE : Department of Environmental Affairs and Development Planning, Western 

Cape Government 
REQUIREMENTS : An appropriate 3-year tertiary qualification (Advanced Diploma/B-Degree or 

higher) in Financial Management; A minimum of 3 years supervisory level 
experience. Recommendation: Working knowledge of the following: Basic 
Accounting System (BAS); PERSAL; Standard Chart of Accounts (SCOA); 
Medium Term Expenditure Framework experience. Competencies: Knowledge 
of the following: Strategic and Annual Performance Planning; Budget, review, 
analysis and quality assurance skills in the budget preparation process; Public 
Sector finance; Public Finance Management Act and other financial norms and 
standards; Proven computer literacy (MS Office); Written and verbal 
communication skills. 

DUTIES : Budget Management; Compilation of the MTEF (Medium Term Expenditure 
Framework) Budget; Supervision of staff; Mentoring employees to ensure 
guidance and direction to prosper in their careers. 

ENQUIRIES : Ms G Buggas Tel No: (021) 483 3298 
 

DEPARTMENT OF HEALTH 
In line with the Employment Equity Plan of the Department of Health it is our intention with this 

advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in 
employment through the elimination of unfair discrimination. 

 
NOTE : It will be expected of candidates to be available for selection interviews on a 

date, time and place as determined by the Department. Kindly note that excess 
personnel will receive preference. 

  ERRATUM: Kindly note that the post of Project Manager: ICT Governance 
Directorate: Information Technology advertised in the Public Service Vacancy 
41 dated 28 October 2022 with Ref No: Post 41/402, Centre: Head Office, 
Cape Town, salary has been amended, R382 245 per annum. 

 
OTHER POSTS 

 
POST 42/279 : DEPUTY DIRECTOR: FINANCIAL MANAGER 
  Chief Directorate: Metro Health Services 
 
SALARY : R744 255 per annum (A portion of the package can be structured according to 

the individual’s personal needs). 
CENTRE : Victoria Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate 3-year National 

Diploma/degree. Experience: Extensive experience in Finance and Supply 
Chain Management of which at least 2 years must be in the Public Sector. 
Extensive management experience. Inherent requirement of the job: Valid 
(Code B/EB) driver’s license. Competencies (knowledge/skills): Extensive 
knowledge of relevant public service financial prescripts, department of health 
policies, delegations and procedures. Extensive experience in managing 
supply chain departments revenue, case management, reception and 
information management. Computer literacy and thorough knowledge of 
computer systems (LOGIS, BAS, IPS and MS office). Strong strategic, 
leadership and management skills with an ability to develop a high performing 
and person and service-centred team.  Experience in developing new and 
innovative practices to drive efficiency and quality within relevant components. 

DUTIES : Accountable for the Finance Management Component of the facilities under 
his/her responsibility including the Hospital Facility Board. Accountable for the 
Supply Chain Management for hospital and primary health care clinics within 
his/her domain Accountable for the reception, records, revenue, case 
management and other departments as determined by the CEO. Accountable 
for the Information Management for the various facilities in his/her domain. 
Accountable for People Management within the Components Finance and 
Supply Chain. Active member of Victoria Hospital Executive committee. 

ENQUIRIES : Mr J Vaughan Tel No: (021) 799-1234 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
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NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/280 : DEPUTY DIRECTOR: FINANCE & SUPPLY CHAIN MANAGEMENT 
  Chief Directorate: Metro Health Services 
 
SALARY : R744 255 per annum (A portion of the package can be structured according to 

the individual’s personal needs). 
CENTRE : Southern/Western: Sub-structure Office 
REQUIREMENTS : Minimum educational qualification: Appropriate three-year National Diploma or 

Degree. Experience: Appropriate experience that focuses on the Key 
Performance Areas (KPA’s) of the post.  Inherent requirement of the job: A 
valid (Code B/EB) driver’s license. Competencies (knowledge/skills): Extensive 
knowledge of relevant financial and SCM prescripts. Knowledge of 
departmental policies and procedures. Computer literacy (i.e. Excel 
spreadsheets, report-writing, drafting of Word documents and MS PowerPoint 
presentations). Critical thinking, Strategic analysis of Financial Risks. 

DUTIES : Responsible for the Budget control, monitor expenditure and revenue and 
oversee the payment process to NPO’s. Manage the Finance and Supply 
Chain Management Unit to provide effective oversight for finance and 
procurement services within Geographic Area. Ensure compliance to Finance 
and Supply Chain policies, PFMA and Regulations to achieve appropriate 
corporate governance standards. Responsible for reporting on Finance and 
Supply Chain Management indicators and performance of the Sub-structure. 
Provide oversight and contract management of Transport and Support services 
in the Sub-structure Office. Responsibility for the Comprehensive People 
Management of all personnel in the division. 

ENQUIRIES : Dr K Grammer Tel No: (021) 202-0900 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/281 : DEPUTY DIRECTOR: COMMUNICATIONS 
  Directorate: Communications 
  (24 month contract) 
 
SALARY : R744 255 per annum, (A portion of the package can be structured according 

to the individual’s personal needs). 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: An appropriate three-year National 

Diploma/Degree in Communication/Public Relations/Marketing/Branding or 
equivalent qualification. Experience Extensive experience in corporate 
communication and/ or marketing environment at middle management level. 
Extensive demonstrated experience building a corporate brand and reputation 
strategy for a large organisation. Experience with regard to culture change and 
change management. Inherent requirements of the job: Valid driver’s license 
and willingness to travel. Competencies (knowledge/skills): Ability to think 
strategically, recommend and implement ideas. Sound problem-solving and 
presentation skills. Ability to inspire and motivate towards a shared vision. 
Ability to handle matters of a confidential nature.  Computer literacy (MS Excel, 
Word, PowerPoint, Outlook and social media). Excellent verbal and written 
communication skills in at least two of the three official languages of the 
Western Cape. 

DUTIES : Build the reputation of Tygerberg Hospital, within the communication strategy 
of the larger Department of Health at Tygerberg Hospital. Identify and 
maximise opportunities to enhance the reputation of Tygerberg Hospital with 
both external and internal organisational stakeholders. Building the hospital 
brand and reputation via media liaison and issues monitoring. Coordinate and 
facilitate the development of Institutional communication plans, programmes 
and campaigns within the larger strategy. 

ENQUIRIES : Ms M Champion Tel No: (021) 483-3245 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 

http://www.westerncape.gov.za/health-jobs
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POST 42/282 : ASSISTANT MANAGER NURSING (PRIMARY HEALTH CARE) 
  Garden Route District 
 
SALARY : R624 216 per annum (PN-B4) 
CENTRE : Pacaltsdorp CDC 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

degree/diploma in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse and 
Midiwife. Post-basic qualification with duration of at least 1 year Diploma in 
Clinical Nursing Science: Health Assessment, Treatment and Care accredited 
with the SANC (i.e. R48). Registration with a professional council: Registration 
with the SANC as Professional Nurse and Midwife. Experience: A minimum of 
10 years appropriate/recognisable experience in nursing after registration as 
Professional Nurse in General Nursing. At least 6 years of the period referred 
to above must be appropriate/recognisable experience after obtaining the 1-
year post-basic qualification in the relevant specialty. At least 3 years of the 
period referred to above must be appropriate/recognisable experience at 
management level. Inherent requirements of the job: Valid Code (B/EB) driver’s 
license. Willingness to attend to community meetings after hours. 
Competencies (knowledge/skills): Computer literacy (MS Office). Proven 
leadership abilities. Good interpersonal and people management skills. 
Knowledge of Public Sector legislation. 

DUTIES : Commissioning and Overall management of the Clinical, HRM, Supply Chain 
Management and financial management of the allocated PHC cluster facilities 
(Thembalethu CDC, Kuyasa CC, Pacaltsdorp CDC, Blanco CC, Touwsranten 
CC and George Mobile) stationed at Thembalethu CDC. Manage the 
implementation of the COPC approach and support the external and internal 
interface, with all the appropriate Health Programme. Support the Health 
establishment staff to meet the Ideal Clinic Realisation and Maintenance 
(ICRM) status of all the allocated Cluster facilities. Responsible for the co-
ordination, supervision and control of nursing services. Ensure the 
implementation of quality assurance programmes with set standards for safe 
patient care. Information and data management. 

ENQUIRIES : Ms MJF Marthinus Tel No: (044) 814-1100 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/283 : CLINICAL PROGRAMME CO-ORDINATOR GRADE 1 (COMPREHENSIVE 

HEALTH) 
  Garden Route District 
 
SALARY : Grade 1: R450 939 per annum 
CENTRE : Mossel Bay Sub-district 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e., 

Diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Nursing Council (SANC) as Professional Nurse. (This 
dispensation is only applicable for posts of Clinical Programme Coordinator 
where it is an inherent requirement of the post, incumbent to maintain 
registration with the SANC). Registration with a professional council: 
Registration with the SANC as a Professional Nurse and Midwife. Experience: 
A minimum of 7 years appropriate/recognisable experience in nursing after 
registration as Professional Nurse with SANC in General Nursing. Inherent 
requirement of the job: Valid (Code B/EB) driver’s license and willingness to 
travel. Competencies (knowledge/skills): Good interpersonal relations, 
leadership and communication skills (verbal and written) in at least two of the 
three official languages of the Western Cape. Knowledge of the Maternal Child-
Women’s-Health, HIV/AIDS/STI/TB, Chronic Disease Management and 
Community Orientated Primary Care (COPC). Computer literacy (MS Word, 
Excel and PowerPoint). Ability to work independently and in a multi-disciplinary 
team. 

DUTIES : Provide comprehensive support for the Mossel Bay Sub-district Primary Health 
Care management teams to enable implementation and realisation of Western 
Cape and Garden Route District Health plans. Support the implementation and 
integration of Community Orientated Primary Care (COPC). Link, monitor, 
evaluate and coordinate COPC partners including but not limited to, funded 

http://www.westerncape.gov.za/health-jobs
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Non-Profit Organisations (NPOs) and Private Provider Partners. Support 
Mossel Bay Sub-Districts to achieve programmatic deliverables including 
Maternal and Child-Women Health, First 1000 days strategies, 
HIV/AIDS/STI/TB, Mental Health, Chronic Disease Management, and 
realisation of ideal clinic status. Monitor and evaluate programme goals and 
targets including the collection, validation, interpretation and analysis of 
statistical data. 

ENQUIRIES : Ms M Manuel Tel No: (044) 604-6106 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/284 : PROFESSIONAL NURSE GRADE 1 TO 2 (SPECIALTY: INTENSIVE CARE 

(ICU) / RENAL UNIT) 
  Chief Directorate: Rural Health Services 
 
SALARY : Grade 1: R388 974 per annum (PN B1) 
  Grade 2: R478 404 per annum (PN B2) 
CENTRE : George Regional Hospital 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the South African Council (SANC) as a Professional Nurse. A post-basic 
nursing qualification with a duration of at least 1 year in Medical and Surgical 
Nursing Science: Critical Care Nursing: General. Registration with a 
professional council: Registration with the SANC as a Professional Nurse. 
Proof of current annual registration with SANC Experience: Grade 1: A 
minimum of 4 years appropriate/recognisable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nursing. Grade 
2: A minimum of 14 years appropriate/recognisable experience in nursing after 
registration as a Professional Nurse with the SANC in General Nursing.  At 
least 10 years of the period referred to above must be appropriate/recognisable 
experience in Intensive/Critical Care after obtaining the 1-year post-basic 
qualification in the relevant specialty. Inherent requirements of the job: 
Willingness to work shifts, day and night duty, weekends and public holidays 
to meet the operational requirements. Competencies (knowledge/skills): Good 
verbal and written communication skills in at least two of the three official 
languages of the Western Cape. Knowledge of relevant legislation and policies 
of the Department of Health, Western Cape. Leadership towards the realisation 
of strategic goals and objectives of the Intensive and High Care unit. 

DUTIES : Ensure quality patient care regarding the identification of nursing care needs, 
the planning & implementation of nursing care plans and the education of 
nursing personnel as a Professional Nurse in the Intensive/High Care unit. 
Render and supervise specialized clinical nursing care and support clinical staff 
with surgical & medical procedures. Utilize human, material and physical 
resources efficiently and effectively Maintain & promote professional 
growth/ethical standards and development of self and others. Display of core 
values of the Department of Health WCG in the execution of duties. 

ENQUIRIES : Ms LK De Goede Tel No: (044) 802-4352 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. “Candidates 

who are not in possession of the required qualifications will be appointed into 
the general stream, and they will be required to obtain the necessary 
qualifications within a predetermined period of time. Candidates who are not in 
possession of the stipulated registration requirements, may also apply. Such 
candidates will only be considered for appointment on condition that proof of 
application for registration to register with the relevant council and proof of 
payment of the prescribed registration fees to the relevant council are 
submitted on or before the day of the interview.” 

CLOSING DATE : 18 November 2022 
 
POST 42/285 : QUALITY ASSURANCE MANAGER 
  Chief Directorate: Metro Health Services 
 
SALARY : R382 245 per annum 
CENTRE : Khayelitsha District Hospital 
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REQUIREMENTS : Minimum educational qualification: Appropriate 4-year Health related National 
Diploma/Degree or equivalent registrable with a South African Statutory Health 
Professions Council or South African Nursing Council. Experience: Appropriate 
experience in a Health environment. Appropriate Managerial experience. 
Inherent requirement of the job: Valid (Code B/EB) driver’s license. 
Competencies (knowledge/skills): Advanced computer literacy skills with MS 
office suit. Knowledge of Quality Management, Occupational Health and Safety 
and Infection Prevention and Control in the health sector. Knowledge and 
understanding of relevant policies and legislation related to Health in the public 
sector and health systems delivery. Experience in customer care and 
complaints management. Good verbal and written communication skills in at 
least two of the three official languages of the Western Cape. 

DUTIES : Effectively coordinate and manage Quality and Risk programs at Khayelitsha 
District Hospital including application of Patient ‘Right Charter, Batho Pele 
Principles and Staff rights. Collect, analyze data and provide technical reports 
and presentations, including quality improvement plans, (QIP) for internal and 
external stakeholders. Put up systems in place and coordinate, manage 
compliance and improvement in terms of: the promulgated Norms and 
Standards as well as Ideal Hospital Realization Framework, Adverse Patient 
Incidents/Serve Events/Patient Safety incidences. Ensuring proper 
Management of Compliments, Complaints and suggestions, Patients 
Expierience of Care and PAIA. Support Staff Satisfaction Surveys, encourage 
participation and give feedback of the results to staff and Management. 
Organize open days for the facility, waiting time surveys, Client Satisfaction 
Surveys and give feedback. Support celebration of Health Calendar days and 
ensure their success. Contribute to quality improvement through staff wellness 
and development, information sharing, training and SOP development. Work 
hand in hand with the Infection Prevention and Control (IPC)and OHS 
coordinators as well as clinical, allied and support services and report to the 
CEO and Sub-structure Quality Assurance where necessary. 

ENQUIRIES : Mr D Binza Tel No: (021) 360-4520 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/286 : SENIOR ADMINISTRATIVE OFFICER: INFORMATION MANAGEMENT 
  Overberg District 
 
SALARY : R321 543 per annum 
CENTRE : Swellendam & Cape Agulhas Sub-district (stationed at Swellendam Hospital) 
REQUIREMENTS : Minimum educational qualification: An appropriate three-year National 

Diploma/Degree. Experience: Appropriate experience in health Information 
Management. Inherent requirements of the job: A valid driver’s license (Code 
B/EB). Willingness to travel and overnight. Willingness to perform overtime 
duties when required. Competencies (knowledge/skills): Intermediate to 
advanced computer literacy especially in MS Office with good numerical and 
analytical skills to support report writing, interpretation, analysis of data 
management projects/interventions. Advanced knowledge and experience in 
the National and Provincial Information Systems and Databases utilised by the 
WCG: Health e.g. SINJANI, Clinicom PHCIS, Ideal Health Facility, Business 
Intelligence, TIER.net and office 365 environment. Knowledge and experience 
in planning and policy development process. 

DUTIES : Ensure good quality data, compliance and adherence to legislative target 
dates. Regular stakeholder engagement, support and feedback (written and 
verbal). Compiling and presentation of monthly Reports and helping with 
information management during campaigns. Adhere to national/provincial data 
policies and maintain good quality data at all times within the District/Sub-
district. Support with monthly sub-district Monitoring and Evaluation events. 
Conduct audits within the Sub-district when assigned or needed. Project 
management with regards to Data, IT matters and Systems optimisation where 
you apply your technical knowledge. Perform Supervisory function within the 
Health Information Management team within the Sub-district and ensure that 
staff are skilled to perform their duties. Interrogate Data and generate reports 
e.g. via SINJANI, Business Intelligence and other related health systems. 

ENQUIRIES : Ms G Van der Westhuizen Tel No: (028) 514-8400 
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APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. Shortlisted 
candidates will be subjected to a competency test which may include a 
practical/computer literacy test. 

CLOSING DATE : 18 November 2022 
 
POST 42/287 : SENIOR ADMIN OFFICER: SUPPLY CHAIN MANAGEMENT (DEMAND 

MANAGEMENT) 
  Directorate: Supply Chain Sourcing 
 
SALARY : R321 345 per annum 
CENTRE : (Head Office, Cape Town) 
REQUIREMENTS : Minimum educational qualification: Appropriate 3-year National degree or 

diploma. Experience: Appropriate experience of demand management, with 
strong data analysis skills. Appropriate experience in an analytical and 
reporting role. Inherent requirement of the job: Valid (Code B/EB) drivers’ 
license. Competencies (knowledge/skills): Knowledge of BAS, LOGIS and/or 
SYSPRO preferred but not essential. Sound problem-solving and presentation 
skills. Computer literacy (MS Excel, Word, PowerPoint, Outlook). Strong 
numerical and analytical skills. Excellent verbal and written communication 
skills in at least two of the three official languages of the Western Cape. 
Knowledge of the Public Finance Management Act (PFMA), National & 
Provincial Treasury Regulations. 

DUTIES : Ensure that annual and quarterly demand management plans are submitted by 
Institutions, consolidated into a departmental plan and submitted to the 
Treasury in keeping with the annual and quarterly requirements of the 
Treasury. Identify opportunities for increasing the range or scope of transversal 
contracts concluded by commodity management teams, incl. providing 
expenditure analysis to commodity teams in support of their acquisition and 
contract management activities.  Maintenance of the Departmental Contract 
Register using information from procurement plans and other sources.  Human 
Resources management – demand management team. 

ENQUIRIES : Ms S Makotanyane at 083 717 6573 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/288 : ADMINISTRATIVE OFFICER: SUPPORT SERVICES 
  Overberg District 
 
SALARY : R261 372 per annum 
CENTRE : Hermanus CDC 
REQUIREMENTS : Senior Certificate (or equivalent). Experience: Appropriate experience in 

Patient Administration. Appropriate proven Supervisory experience. 
Appropriate experience in PHCIS, Tier.net, IPWISS, Clinicom, SINJANI & Ideal 
Health Facility. Appropriate experience in SPMS, PERMIS. Inherent 
requirement of the job: Valid (Code B/EB) drivers’ license. Willingness to work 
overtime. Competencies (knowledge/skills): Computer literacy (MS Office). 
Excellent verbal and written communication skills in at least two of the three 
official languages of the Western Cape. 

DUTIES : Management support to Facility Manager, PHC, Admin Clerks, staff, and 
Community Health Centre. Provisioning of an effective Administration and 
Support Service. Provisioning of an effective Health Information Management 
System. Management of all disciplines in respect of Resources. Effective 
facilitation and monitoring of Human Resource Management. Effective 
Records Management. 

ENQUIRIES : Ms MA Samuels Tel No: (028) 313-5301 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. Short listed 

candidates may be subjected to a practical test. 
CLOSING DATE : 18 November 2022 
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POST 42/289 : PROFESSIONAL NURSE GRADE 1 TO 3 (GENERAL: PALLIATIVE CARE) 
  Cape Winelands District 
 
SALARY : Grade 1: R260 760 per annum 
  Grade 2: R320 703 per annum 
  Grade 3: R388 974 per annum 
CENTRE : Cape Winelands District Office, Worcester 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. 

diploma/degree in nursing) or equivalent qualification that allows registration 
with the SANC as a Professional Nurse. Registration with a professional 
council: Proof of registration with the SANC as a Professional Nurse. Inherent 
requirements of the job: A valid (Code E/EB) drivers’ license. Willingness to 
work overtime if requires. Must be willing to travel within the 5 sub districts of 
Cape Winelands District. Willingness to undergo Palliative Care training. 
Experience: Grade 1: None. Grade 2: A minimum of 10 years 
appropriate/recognisable experience in nursing after registration with the 
SANC as Professional Nurse in General Nursing. Grade 3: A minimum of 20 
years appropriate/recognisable experience in nursing after registration with the 
SANC as Professional Nurse in General Nursing. Competencies 
(knowledge/skills): The ability to interpret & implement policies and guidelines 
and must be able to work independently. Computer literacy (MS Word, 
PowerPoint, and Excel). Ability to speak, read and write at least two of the 
official languages of the Western Cape. 

DUTIES : Provide optimal holistic palliative care. Establish functional Palliative care 
teams within the Cape Winelands district. Co-ordination and facilitate effective 
referral pathways amongst the consortium of care. Monitor and Evaluation of 
palliative care service within the district. Assist with orientation of new 
employees and Inservice training of holistic palliative care approach.  
Information management. Networking/partnerships and multi sectorial 
interaction and collaboration of with other relevant departments, programmes, 
and external stakeholders. 

ENQUIRIES : Ms K Lucas Tel No: (023) 348-8100, email: 
Kathleen.Lucas@westerncape.gov.za 

APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. “Candidates 
who are not in possession of the stipulated registration requirements, may also 
apply. Such candidates will only be considered for appointment on condition 
that proof of application for registration to register with the relevant council and 
proof of payment of the prescribed registration fees to the relevant council are 
submitted on or before the day of the interview.” 

CLOSING DATE : 18 November 2022 
 
POST 42/290 : ARTISAN PRODUCTION GRADE A TO C (MECHANICAL)  
  Directorate: Engineering and Technical Support Services (Bellville Mobile 

Workshop) 
 
SALARY : Grade A: R193 512 - R214 770 per annum  
  Grade B: R227 943 - R252 984 per annum  
  Grade C: R266 109 - R329 580 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. 

Experience: Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant 
Trade Test Certificate. Grade C: At least 34 years appropriate/recognisable 
experience in the area after obtaining the relevant Trade Test Certificate. 
Inherent requirements of the job: A valid (Code B/EB) drivers’ license. Willing 
to travel throughout the Western Cape. Perform standby duties. Competencies 
(knowledge/skills): Ability to do welding work. Knowledge of Laundry 
Equipment, Steam and calorifiers. Be conversant with the requirements of the 
Machinery and Occupational Health and Safety Act. 

DUTIES : Perform necessary administrative functions. Control over tools and materials. 
Train and supervision of subordinates. Assist with the execution of engineering 
projects/repairs at hospitals and health institutions. Maintain and repairs of 
mechanical installations and equipment at health institutions within the Metro. 
Assist Artisan Foremen/Chief Artisan with their duties. 

ENQUIRIES : Mr DT Samuels Tel No: (021) 830-3772 
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APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/291 : ARTISAN PRODUCTION GRADE A TO C (PLUMBING) 
  Directorate: Engineering and Technical Support Services (Metro West Hub, 

Zwaanswyk) 
 
SALARY : Grade A: R193 512 - R214 770 per annum  
  Grade B: R227 943 - R252 984 per annum  
  Grade C: R266 109 - R329 580 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. 

Experience: Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant 
Trade Test Certificate. Grade C: At least 34 years appropriate/recognisable 
experience in the area after obtaining the relevant Trade Test Certificate. 
Inherent requirements of the job: A valid driver’s license (Code B/EB) and 
willing to travel throughout the Western Cape. Perform standby duties. 
Competencies (knowledge/skills): Be conversant with the requirements of the 
Machinery and Occupational Health and Safety Act. 

DUTIES : Perform necessary administrative functions. Control over tools and materials. 
Train and supervision of subordinates. Assist with the execution of engineering 
projects/repairs at hospitals and health institutions. Maintain and repairs of 
plumbing installations and equipment at health institutions within the Metro. 
Assist Artisan Foremen/Chief Artisan with their duties. 

ENQUIRIES : Mr JP Petersen Tel No: (021) 715-5921 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/292 : ARTISAN PRODUCTION GRADE A TO C (BUILDING) 
  Directorate: Engineering and Technical Support Services (Bellville Mobile 

Workshop) 
 
SALARY : Grade A: R193 512 - R214 770 per annum 
  Grade B: R227 943 - R252 984 per annum 
  Grade C: R266 109 - R329 580 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. 

Experience: Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant 
Trade Test Certificate. Grade C: At least 34 years appropriate/recognisable 
experience in the area after obtaining the relevant Trade Test Certificate. 
Inherent requirements of the job: A valid driver’s license (Code B/EB) and 
willing to travel throughout the Western Cape. Perform standby duties. Sound 
knowledge of the SANS 10400 Building Regulation. Competencies 
(knowledge/skills): Be conversant with the requirements of the Machinery and 
Occupational Health and Safety Act. 

DUTIES : Perform necessary administrative functions, train and supervision of 
subordinates. Control over tools and materials. Maintenance and repairs by 
painting, glazing, and spray- painting of hospital buildings. Emergency 
breakdowns (including afterhours repairs). Planning and décor of new 
installations and alterations. 

ENQUIRIES : Mr J Louw Tel No: (021) 830-3771 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/293 : ARTISAN PRODUCTION GRADE A TO C (MECHANICAL) 
  Directorate: Engineering and Technical Support Services (Metro West District 

Hub, Retreat) 
 
SALARY : Grade A: R193 512 - R214 770 per annum  
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  Grade B: R227 943 - R252 984 per annum  
  Grade C: R266 109 - R329 580 per annum 
CENTRE : Head Office 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. 

Experience: Grade A: No experience required. Grade B: At least 18 years 
appropriate/recognisable experience in the area after obtaining the relevant 
Trade Test Certificate. Grade C: At least 34 years appropriate/recognisable 
experience in the area after obtaining the relevant Trade Test Certificate. 
Inherent requirements of the job: A valid driver’s license (Code B/EB) and 
willing to travel throughout the Western Cape. Perform standby duties. 
Competencies (knowledge/skills): Be conversant with the requirements of the 
Machinery and Occupational Health and Safety Act. Must be competent in 
metal inert gas (MIG) as well as Arch welding on various materials. Basic 
working knowledge of plant and equipment typically utilised in the healthcare 
environment. 

DUTIES : Perform necessary administrative functions. Control over tools and materials. 
Training and supervision of subordinates. Assist with the execution of 
engineering projects/repairs at hospitals and health institutions. Maintain and 
repairs of mechanical installations and equipment at health institutions within 
the Metro. Assist Artisan Foremen/Chief Artisan with their duties. 

ENQUIRIES : Mr K Matthews Tel No: (021) 715-5921 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/294 : ADMINISTRATION CLERK: FINANCE/PAYMENTS 
  Directorate: Financial Accounting 
 
SALARY : R176 310 per annum 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: Senior Certificate (or equivalent) with 

Mathematics and/or Accounting as a passed subject, and/or Senior Certificate 
(or equivalent) with experience/competencies that focus on the Key 
Performance Areas (KPA’s). Experience: Appropriate experience in a Financial 
Accounting environment. LOGIS, BAS or any other payment system. 
Competencies (knowledge/skills): Computer literacy in Microsoft applications 
(Ms Excel and Ms Word). Good interpersonal relations, communications and 
organizational skills. Office administration. Excellent written and verbal 
communication skills in at least two of the official languages of the Western 
Cape. Knowledge of: Public Finance Management Act (PFMA) and National 
and Provincial Treasury Regulations. 

DUTIES : Receive and Pre-audit of BAS/LOGIS payments. Maintain a payment tracking 
tool to ensure payments are processed within 30 days from receipt of an 
invoice as required in section 38(1)(f) of the Public Finance Management Act 
(PFMA).  Administering the payment stub/remittance process. Document 
Control and safekeeping of processed payments. Compile, update and 
manage supplier reconciliation statements.  Receive, manage and process 
Inter departmental claims payables. Assist with inputs to the Interim/Annual 
financial statements. Monthly IYM reporting on claims payable. 

ENQUIRIES : Mr R Swanson Tel No: (021) 483-6754 or email: 
Robin.Swanson@westerncape.gov. 

APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 
applications”) 

NOTE : No payment of any kind is required when applying for this post. Shortlisted 
candidates could be subjected to a practical test. 

CLOSING DATE : 18 November 2022 
 
POST 42/295 : ARTISAN ASSISTANT 
  Chief Directorate: Metro Health Services 
 
SALARY : R147 459 per annum 
CENTRE : Oral Health Centre, Tygerberg/MP 
REQUIREMENTS : Minimum educational qualification: Grade 10/Std 8 or equivalent. Experience: 

Appropriate experience in a Workshop environment. Inherent requirement of 
the job: Valid (Code B) driver’s license. Ability to do strenuous physical labour. 
Competencies (knowledge/skills): Knowledge of Dental equipment and ability 
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to carry out repairs on various Dental equipment and Dental Laboratory 
equipment. Basic knowledge of electrical (light and heavy current), mechanical, 
plumbing, carpentry, painting and other basic functions of an Artisan Assistant. 
Knowledge of Occupational Health and Safety Act. Ability to communicate in 
at least two of the three official languages of the Western Cape. 

DUTIES : Elementary maintenance, installation and repair works on Dental equipment. 
Effective support to Supervisor. Elementary maintenance, installations, repair 
modify and manufacture items, equipment and machines under the supervision 
of the Supervisor. Manage the use of stock, materials and equipment. Inform 
on serviceable and/or unserviceable equipment. Responsible for basic 
administration work as well as completing job cards. 

ENQUIRIES : Mr Z. Issack Tel No: (021) 370 4424/021 937 3021 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/296 : TRADESMAN AID 
 
SALARY : R124 434 per annum 
CENTRE : Red Cross War Memorial Children’s Hospital 
REQUIREMENTS : Minimum educational qualification: Grade 10 (or equivalent). Experience: 

Appropriate tradesman experience in building, machinery and carpentry 
equipment. Inherent requirements of the job: Ability to do hard physical work.  
Willingness to travel and work overtime. Competencies (knowledge/skills): 
Knowledge and the application of the requirements of the Machinery and 
Occupational Health and Safety Act. Ability to read, speak and write in at least 
two of the three official languages of the Western Cape. Ability to use a variety 
of equipment, tools and machinery. 

DUTIES : Assist Artisans, perform minor repair and maintenance of buildings, machinery, 
equipment and apparatus. Perform various basic maintenance duties in the 
workshop, on the grounds and clear areas where work has been carried out. 
Assist with the Maintenance and repair of carpentry installations. Control, 
manage and safekeeping of tools, stock and equipment in the workshop and 
carrying, loading and off-loading of tools as well as material. Clean workshop 
and assist with repairs and maintenance functions effectively and provide 
support to senior artisan Identify maintenance and repair needs, and ensure 
that tools and material are available when needed and taken care of. 

ENQUIRIES : Mr L Johnson Tel No: (021) 658-5481 
APPLICATIONS : The Human Resource Department, Nurse’s Home First Floor, Red Cross War 

Memorial Children’s Hospital. 
FOR ATTENTIONS : Ms N Charles 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE   18 November 2022 
 
POST 42/297 : PORTER (X2 POSTS) 
  (Chief Directorate: Metro Health Services) 
 
SALARY : R104 073 per annum 
CENTRE : Mowbray Maternity Hospital 
REQUIREMENTS : Minimum educational qualification: Basic literacy and numeracy skills. 

Experience: Appropriate Porter experience in a health facility. Inherent 
requirement of the job: Willingness to work shifts and over weekends and 
public holidays. Ability to perform tasks such as lifting of patients from/onto 
beds, trolleys and wheelchairs, in/out of vehicles. Prepared to work in all 
departments / wards in hospital. Valid (Code B/EB) driver’s licence. 
Competencies (knowledge/skills): Ability to communicate in at least two of the 
three official languages of the Western Cape. 

DUTIES : Assist and accompany patients and transport patients per wheelchair/trolley/ 
bed from reception to the wards or from the wards to the treatment sections, 
and in and out of ambulances. Deliver and collecting medical and other 
documentation (patient files, report, etc) to/from wards or treatment areas. 
Deliver specimens to laboratories and ensure a safe and hygienic work 
environment. Assist with checking and replacing of medical gas in 
wards/treatment areas and assist with shifting/ transporting of medical 
equipment and report any defects. Respond to request from 

http://www.westerncape.gov.za/health-jobs
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wards/departments and transport blood and blood products to/from blood Bank 
to Mowbray Maternity Hospital with GG transport. 

ENQUIRIES : Mr B Arrison Tel No: (021) 659-4973 
APPLICATIONS : Applicants apply online: www.westerncape.gov.za/health-jobs (click “online 

applications”) 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/298 : LINEN STORES ASSISTANT 
  West Coast District 
 
SALARY : R104 073 per annum 
CENTRE : Vredenburg Hospital 
REQUIREMENTS : Minimum requirement: Basic reading, writing and numerical skills. Experience:   

Appropriate experience in Laundry and linen management. Inherent 
requirements of the job: Ability to do physically hard work. Ability to stand for 
long hours. Competencies (knowledge/skills): A basic understanding of 
maintaining a safe and hygienically clean environment. Good interpersonal 
relations with supervisor, colleagues and the public. Ability to read, speak and 
write in two of the three official languages of the Western Cape. Basic 
knowledge of safe use of laundry machinery and equipment. Sound knowledge 
of infection control. 

DUTIES : Provide a professional linen and clothing service to the institution Ensure 
effective and efficient stock control. Followed and maintained hygiene and 
safety regulation standards. Provide support to wards and other department. 

ENQUIRIES : Ms A Adams Tel No: (022) 814 0031 
APPLICATIONS : To the Manager: Medical: Services, Vredenburg Hospital, Private Bag X3, 

Vredenburg, 7380. 
FOR ATTENTION : Ms DI Links 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 
POST 42/299 : DRIVER (LIGHT DUTY VEHICLE) 
  Directorate: Engineering and Technical Support Services (Metro West Hub, 

Zwaanswyk) 
 
SALARY : R104 073 per annum 
CENTRE : Head Office 
REQUIREMENTS : Minimum educational qualification: Grade 10 or equivalent. Inherent 

requirement of the job: A valid driver’s license (Code B/EB) and valid PDP. 
Competencies (knowledge/skills): Be conversant with the requirements of the 
Machinery and Occupational Health and Safety Act. Willingness to work 
afterhours and perform standby duties. 

DUTIES : Ensure that vehicles, stock, and documentation pertaining to the workshop are 
timeously transported, delivered, and documented. Perform and assist with 
administrative functions for the component. Performing of standby after hours 
when required. Ensure accurate update of Logbooks and trip authorities for 
each trip of workshop fleet. Report any problems or deficiencies regarding 
vehicles of workshop fleet to supervisor. 

ENQUIRIES : Ms A van Niekerk Tel No: (021) 370-1119 
APPLICATIONS : The Director: People Practices and Administration, Department of Health, PO 

Box 2060, Cape Town, 8000. 
FOR ATTENTION : Ms C Dawood 
NOTE : No payment of any kind is required when applying for this post. 
CLOSING DATE : 18 November 2022 
 

DEPARTMENT OF SOCIAL DEVELOPMENT 
 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

CLOSING DATE : 21 November 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs 

orhttps://westerncapegov.erecruit.co will be accepted. Shortlisted candidates 
will be required to submit copies of their documentation for verification 
purposes. These candidates will be required to attend interviews on a date and 
time as determined by the department. The selection process will be guided by 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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the EE targets of the employing department. Should you experience difficulties 
with your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00 
you may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 

 
OTHER POSTS 

 
POST 42/300 : PROFESSIONAL NURSE: PROFESSIONAL SERVICES (OUTENIEKWA) 

REF NO: DSD 68/2022 
 
SALARY : Grade 1: R260 760 - R302 292 per annum; (OSD as prescribed) 
  Grade 2: R320 703 -R368 307 per annum; (OSD as prescribed) 
  Grade 3: R388 974 - R492 756 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: Basic R425 qualification (Diploma/ Degree in Nursing) or equivalent 

qualification that allows registration with the SANC as a Professional Nurse; 
Compulsory registration with the SANC as a Professional Nurse; No 
experience required. Grade 2: Basic R425 qualification (Diploma/ Degree in 
Nursing) or equivalent qualification that allows registration with the SANC as a 
Professional Nurse; Compulsory registration with the SANC as a Professional 
Nurse; A minimum of 10 years appropriate/recognisable experience in nursing 
after registration as a Professional Nurse with the SANC in General Nursing. 
Grade 3:Basic R425 qualification (Diploma/ Degree in Nursing) or equivalent 
qualification that allows registration with the SANC as a Professional Nurse; 
Compulsory registration with the SANC as a Professional Nurse; A minimum 
of 20 years appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. Recommendation: 
Applicable completion of primary health care services. Competencies: 
Knowledge of the following: Nursing care processes and procedures; Nursing 
statutes and any other relevant legal frameworks such as: Nursing Act, Health 
Act, Occupational Health and Safety Act, Patient Rights Charter, Batho Pele 
Principles, Public Service Regulations, Labour Relations Act; Written and 
verbal communication Skills; Proven computer literacy. 

DUTIES : Provide direction and supervision for the implementation of the nursing plan 
(clinical practice/quality care to residents); Implement standards, practices, 
criteria and indicators for quality nursing(quality of practice); Practice nursing 
and health care in accordance with the prescripts and regulations relevant to 
nursing and health care; Maintain a constructive working relationship with 
nursing MDT members and other stakeholders; Utilise human, material and 
physical resources efficiently and effectively. 

ENQUIRIES : Ms B Nicholas Tel No: (044) 803 7508 
 
POST 42/301 : COMMUNITY DEVELOPMENT PRACTITIONER: COMMUNITY 

DEVELOPMENT SERVICES REF NO: DSD 63/2022 
 
SALARY : Grade 1: R220 923 - R256 113 per annum, (OSD as prescribed) 
  Grade 2: R269 301 - R312 183 per annum, (OSD as prescribed) 
  Grade 3: R328 101 - R438 945 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government:  
  Beaufort West (X1 Post) 
  Laingsburg (X1 Post) 
REQUIREMENTS : Grade 1: An appropriate 3-year tertiary qualification (National Diploma/B-

Degree or higher); No experience required. Grade 2: An appropriate 3-year 
tertiary qualification( National Diploma/B-Degree or higher); A minimum of 10 
years appropriate experience in Community Development work after obtaining 
the required tertiary qualification. Grade 3: An appropriate 3-year tertiary 
qualification (National Diploma/B-Degree or higher); A minimum of 20 years 
appropriate experience in Community Development work after obtaining the 
required tertiary qualification. Competencies: Knowledge of the following: 
Community development work, skills, attitudes and values of communities; 
Human behaviour and social systems and legislation to assist with 
interventions at the points where people interact with their environments in 
order to promote self-empowerment; The ability and competence to co-
ordinate community development structures and ability to manage projects; 
The ability to influence individuals and group to participate in their own self-
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empowerment ventures; The understanding of social dynamics of 
communities; Presentation skills; Proven computer literacy; Written and verbal 
communication skills; Facilitation skills; Research skills; Knowledge and 
understanding of basic Financial Management. 

DUTIES : Identify and facilitate the implementation of integrated community development 
interventions in partnership with the community and other relevant 
stakeholders; Liaise and co-ordinate with all relevant role players, internal and 
external and stakeholders (e.g. in departments/provinces, NGOs, local 
community structures and faith-based organisations) to facilitate collaboration 
and to establish partnerships to ensure the sustainability of development 
actions within the community; Support communities and perform administrative 
support on community development and related activities; Keep up to date with 
new developments in the community development field to enhance service 
delivery. 

ENQUIRIES : Mr K Mazaleni Tel No: (044) 814 1925 
 
POST 42/302 : CHILD AND YOUTH CARE SUPERVISOR: PROFESSIONAL SERVICES 

(LINDELANI) REF NO: DSD 64/2022 
 
SALARY : Grade 1: R202 176 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12 or equivalent qualification); A minimum of 10 years 

appropriate experience in Child and Youth Care Work after obtaining the 
required qualification; A valid Code B driving licence. Competencies: 
Knowledge of the following: Minimum standards; Performance Management 
Systems; Child Care Act, policies, legislation, Batho Pele Principles and 
administrative procedures; New developments and methodologies in Child and 
Youth Care Work; Proven computer literacy in MS Office; Basic research and 
analytical skills; Communication (written and verbal) skills; Presentation and 
facilitation skills; Work effectively with Social Workers and members of multi- 
sectoral teams in social service delivery. 

DUTIES : Facilitate and supervise the caring for and life space interventions of children 
and young people will entail the following: Build a positive relationship with 
residents; Create a caring and stimulating environment for residents; Monitor 
the implementation of the daily structured programmes; Form part of a multi-
disciplinary team; Ensure that the recommended developmenta land 
recreational programmes are implemented by providing continuous support, 
guidance and advice to sub-ordinates; Monitor and participate in the evaluation 
of the recommended developmental and recreational programmes; Ensure 
reporting on progress with developmental and recreational programmes; 
Participate in the identification of incidents; Continuous professional 
development; Supervise and perform clerical/administration functions. 

ENQUIRIES : Ms D Baugaard Tel No: (021) 826 5972 
 
POST 42/303 : CHILD AND YOUTH CARE TEAM LEADER: PROFESSIONAL SERVICES 

(LINDELANI) REF NO: DSD 65/2022 (X2 POSTS) 
 
SALARY : Grade 1: R159 603 - R179 637 per annum, OSD as prescribed 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : A Grade 12 (Senior Certificate or equivalent qualification); A minimum of 7 

years appropriate experience in child and youth care work after obtaining the 
required qualification; A valid code B driving licence. Recommendation: 
Registration as a Child and Youth Care Practitioner with the SACSSP. 
Competencies: Knowledge of the following: Developmental programmes and 
interventions; Clerical/ administrative procedures; Rules and procedures of the 
Care Centre; Professional norms and standards; Professional ethics; Proven 
computer literacy; Written and verbal communication skills; Ability to intervene 
and resolve conflict; Report writing skills; Presentation and facilitation skills; 
Planning and organising skills; Work effectively with social workers and 
members of multi-sectoral teams in social service delivery. 

DUTIES : Serve as a team leader for child and youth care workers during shifts; Oversee 
the following: Admission and related activities of residents to the facility; 
Access of residents to medical services; Implementation of planned 
developmental, recreational and therapeutic programmes; Basic life space 
work; Continuous supervision; Facilitate handover of shifts; Undertake 
inspections during a shifts and report on incidents and problems identified; 
Perform administrative work relevant to the job; Oversee the completion of 
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daily registers e.g. log books, medication registers, incident reports etc.; 
Ensure that attendance registers are signed and kept up to date; Perform all 
the clerical functions required; Render care services to residents; Continuous 
professional development. 

ENQUIRIES : Ms D Baugaard Tel No: (021) 826 5972 
 
POST 42/304 : SOCIAL AUXILIARY WORKER: SOCIAL WORK SERVICES 

(SWARTLAND) REF NO: DSD 69/2022 
 
SALARY : Grade 1: R150 438 – R169 332 per annum, (OSD as prescribed) 
  Grade 2: R179 637 –R202 176 per annum, (OSD as prescribed) 
  Grade 3: R214 494 – R269 301 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Grade 1: Grade 10 plus completion of the learnership to allow registration with 

the South African Council for Social Service Professions (SACSSP) as Social 
Auxiliary Worker; Registration with the SACSSP as Social Auxiliary Worker; A 
valid code B driving licence. Or Grade 2: Grade 10 plus completion of the 
learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with 
the South African Council for Social Service Professions as Social Auxiliary 
Worker; A minimum of 10years’ appropriate experience in social auxiliary work 
after registration as Social Auxiliary Worker with the SACSSP; OR No 
experience after registration as Social Auxiliary Worker with the SACSSP and 
successful completion of the 2nd academic year of an appropriate tertiary 
qualification that allows for registration as Social Worker with the SACSSP; A 
valid code B driving licence; or Grade 3: Grade 10 plus completion of the 
learnership to allow registration with the South African Council for Social 
Service Professions (SACSSP) as Social Auxiliary Worker; Registration with 
the South African Council for Social Service Professions as Social Auxiliary 
Worker; A minimum of 20 years appropriate experience in social auxiliary work 
after registration as Social Auxiliary Worker with the SACSSP; OR A minimum 
of 10 years appropriate experience in social auxiliary work after registration as 
Social Auxiliary Worker with the SACSSP and successful completion of the 2nd 
academic year of an appropriate tertiary qualification that allows for registration 
as Social Worker with the SACSSP; OR No experience after registration as 
Social Auxiliary Worker with the SACSSP and successful completion of the 
3rdacademic year of an appropriate tertiary qualification that allows for 
registration as Social Worker with the SACSSP; A valid code B driving licence. 
Competencies: A basic understanding of the following: Human behaviour, 
relationship system and social issues; South African Social Welfare context the 
policy and practice of developmental social welfare services; South African 
judicial system and the legislation governing and impacting of social auxiliary 
work; Basic knowledge of financial matters related to social auxiliary work; 
Good communication (written and verbal); Proven computer literacy; 
Information and Knowledge Management (Keep precise records and compile 
accurate reports); Skills needed: Organising and planning; Presentation and 
facilitation; Report writing; Problem solving and analytical; Client orientation 
and customer focus. 

DUTIES : Provide assistance and support to social workers with the rendering of a social 
work service with regard to the care, support, protection and development of 
vulnerable individuals, groups, families and communities through the relevant 
departmental programmes; Assist social workers to attend to any other matters 
that could result in, or stem from social instability in any form; Continuous 
professional development; Perform administrative support functions in support 
of social workers as required of the job. 

ENQUIRIES : Mr R Macdonald Tel No: (027) 213 2096 
 
POST 42/305 : CHILD AND YOUTH CARE WORKER: PROFESSIONAL SERVICES REF 

NO: DSD 66/2022 (X5 POSTS IN CLANWILLIAM) 
 
SALARY : Grade 1: R143 073 – R159 603 per annum, (OSD as prescribed) 
  Grade 2: R169 332 –R190 575 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : A Grade 12 qualification (Senior Certificate or equivalent qualification) 

Experience: Grade 1: No experience; Grade 2: Minimum of 10 years 
appropriate experience in Child and Youth Care Work after having obtained 
the required qualification. Recommendation: Relevant qualification that allows 
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for registration with the South African Council for Social Service Professions 
(SACSSP); Registration with the SACSSP as a registered Child and Youth 
Care Worker. Competencies: Knowledge of the following: Developmental 
programmes; Clerical/ Administrative processes and procedures; Rules and 
procedures of the care centre; Planning and organising skills; Ability to 
intervene and resolve conflict; Problem solving skills; Planning and organising 
skills; Conduct him/herself in a respectful manner when dealing with clients; 
Communication (written and verbal) skills; Proven computer literacy; Have the 
ability to work with children in conflict with the law. 

DUTIES : Receive children and youth to the care facility after admission; This would 
include the following actions: Engagement; Assessment / Plan of Action; 
Implementation of Developmental and Recreational Programs; Monitor and 
evaluation of developmental and recreational programs; Referral of 
professional services (e.g. appointment register, observation book, occurrence 
book); Enhance participation of the learners at the Facility in sport, recreation, 
arts and culture programmes and services; Continuous Professional 
Development; Perform administrative work and clerical functions as required. 

ENQUIRIES : Ms U Siebritz Tel No: 072 159 2858 
 
POST 42/306 : NURSING ASSISTANT: PROFESSIONAL SERVICES (SIVUYILE) REF NO: 

DSD 67/2022 
 
SALARY : Grade 1: R134 514 - R151 401 per annum, (OSD as prescribed) 
  Grade 2: R159 198 -R179 175 per annum, (OSD as prescribed) 
  Grade 3: R190 071 - R233 763 per annum, (OSD as prescribed) 
CENTRE : Department of Social Development, Western Cape Government 
REQUIREMENTS : Senior Certificate (Grade 12) or equivalent qualification, plus one-year Nursing 

Assistant Certificate that allows registration with the South African Nursing 
Council (SANC); Current registration with the South African Nursing Council 
(SANC) as a Nursing Assistant. Competencies: Knowledge of the following: 
Nursing care processes and procedures, nursing statutes; Nursing Act; Health 
Act; Occupational Health and Safety Act; Patient Rights Charter; Batho-Pele 
principles; Public Service Regulations; Labour Relations Act; Disciplinary code 
and procedure; Grievance procedure act; Written and verbal communication 
skills; Elementary facilitation and writing skills; Ability to function as part of a 
team and independently; Basic interpersonal skills. 

DUTIES : Assist patients with the following activities: Daily living (physical care): Maintain 
hygiene of patient; Provide nutrition; Mobility; Elimination processes; Provide 
elementary clinical nursing care: Measure, interpret and record vital signs; 
Operate all relevant apparatus and equipment; Assist professional nurses with 
clinical procedures (i.e. administering of intramuscular injections); Preparation 
of patients for diagnostic and surgical procedures; Maintain professional 
growth/ethical standards and self-development: To maintain the code of 
conduct as required in the Public Service and by the Professional Body; Seek 
learning opportunities, i.e. in-service training, courses. 

ENQUIRIES : Ms S Smith Tel No: (021) 940 8962 
 

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS 
 
CLOSING DATE : 21 November 2022 
NOTE : Only applications submitted online at: www.westerncape.gov.za/jobs or 

https://westerncapegov.erecruit.co will be accepted. Shortlisted candidates will 
be required to submit copies of their documentation for verification purposes. 
These candidates will be required to attend interviews on a date and time as 
determined by the department. The selection process will be guided by the EE 
targets of the employing department. Should you experience difficulties with 
your online application, kindly note that technical support (challenges with 
online application) is only available from Monday to Friday from 08:00 to 16:00 
you may contact the helpline at 0861 370 214. Otherwise, all other queries 
relating to the position, kindly contact the enquiries person as indicated in the 
advert. 
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OTHER POSTS 
 
POST 42/307 : PROFESSIONAL ENGINEER (PRODUCTION LEVEL): REGIONAL ROADS 

MANAGEMENT (REGION 1) REF NO: TPW 143/2022 
 
SALARY : Grade A: R728 829 - R777 771 per annum, (OSD as prescribed) 
  Grade B: R821775 - R885 303 per annum, (OSD as prescribed) 
  Grade C: R939 621 - R1 106 814 per annum, (OSD as prescribed) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Civil Engineering Degree (B Eng/ BSC (Eng)) or relevant qualification; A 

minimum of 3 years post qualification engineering experience required; 
Compulsory registration with ECSA as a Professional Engineer. 
Recommendation: Experience and working knowledge of the following: Road-
built environment; Management of road construction and maintenance 
projects; Road planning, design and financial management; Project 
management; Construction equipment and effective implementation thereof; 
Supply chain and procurement processes, Environmental legislation and 
Occupational Health and Safety regulations. Competencies: Knowledge of the 
following: Land use planning, economics, relevant legislation, regulations, 
policies and acts; Road design and construction; Project management; 
Strategic capability and leadership; Professional judgement; Networking; Skills 
needed: Financial management; Written and verbal communication; Analytical; 
Computer-aided engineering applications; Research and development; 
Technical report writing; Problem solving. 

DUTIES : Provide comment and recommendations on development applications 
affecting the proclaimed road network; Develop mechanisms and procedures 
to counteract illegal activity effecting the proclaimed road network; Identify road 
safety problems, develop and implement remedial measures; Coordinate and 
manage in-house road construction, reseal, regravel and specialised routine 
road maintenance activities conducted at the Regional Office and District 
Municipalities; Develop procedures and methods to improve on productivity 
and quality of in house projects; Manage acceptance and quality control 
procedures and compile design standard specifications for in house projects; 
Compile tender documentation and technical specifications for the acquisition 
of road building and maintenance material as well as other road services; 
Undertake other duties in support of the District Road Engineer. 

ENQUIRIES : Mr S. Bain Tel No: (021) 863 2020 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 42/308 : SUPPLY CHAIN MANAGEMENT CLERK: SCM AND FLEET 

ADMINISTRATION REF NO: TPW 160/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification); A valid code B driving 

license. NB: People with disabilities that restrict driving abilities, but who have 
reasonable access to transport, may also apply. Recommendation: Relevant 
experience in Supply Chain Management. Competencies: Good understanding 
of the following: Appropriate in-service training courses in LOGIS and 
provisioning procedures; Asset Control, store procedures and stocktaking 
procedures; Obtaining quotations, telephonically or via the Integrate 
Purchasing System(IPS);Applicable Treasury and purchasing delegations; 
Proven computer literacy skills; Planning and organising skills; Interpersonal 
relations; Ability to work under pressure and independently as well as in a team. 

DUTIES : Performing LOGIS specific functions; The identification, making and recording 
of assets (Asset Control); Obtaining of quotations telephonically or via the 
Integrated purchasing system (IPS);Placing and follow ups of orders by 
communicating with suppliers and contractors; Payment and administering of 
various accounts for goods and services rendered; The reconciliation of 
accounts and accounts statements; The receipt, issuing and control of stocks; 
Rendering of a general office administration function; Assist with stocktaking, 
inventory, control, stores issues and a general administrative (help) function to 
users and chief users. 

ENQUIRIES : Ms J Hicks Tel No: (021) 959 7700 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
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APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 
application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 42/309 : STORES CLERK: SCM AND FLEET ADMINISTRATION (BELLVILLE) REF 

NO: TPW 165/2022 
 
SALARY : R176 310 per annum (Level 05) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : Grade 12 (Senior Certificate or equivalent qualification). Recommendation: 

Administrative, supply chain and stores experience. Competencies: A good 
understanding of the following: Logistical Information System (LOGIS), 
Electronic Purchasing System (EPS) or related systems; Functional knowledge 
and experience of National and Provincial government rules, regulations and 
legislation pertaining to supply chain management; Supply Chain 
Management, specifically applicable Stores functions; General office 
administration; Computer literacy (MS Office); Financial Systems i.e. Bas, 
Logis or related systems. Skills in the following: Managing interpersonal conflict 
and resolving problems; Project Management; Team and people oriented; 
Accounting/mathematical proficiency; Problem-solving ability. 

DUTIES : Application of effective record keeping & control over stock-in-store; 
Responsible for obtaining quotations from suppliers and subsequent 
placement of orders; Regularly follow-up on outstanding orders and inform 
relevant Chief Users; Receipt and quality check of all incoming stock and 
issuing of all stock-in-store; Barcode inventory items and perform stock 
taking/inspections on a monthly basis; Assist with any other function in the 
supply chain channel as may be required or instructed by supervisor. 

ENQUIRIES : Ms J Hicks Tel No: (021) 959 7700 
APPLICATIONS : Only applications submitted online will be accepted. To apply submit your 

application online only: via http://www.westerncape.gov.za/jobs or 
https://westerncapegov.erecruit.co 

 
POST 42/310 : STORES ASSISTANT: SCM AND FLEET ADMINISTRATION (BELLVILLE) 

REF NO: TPW 163/2022 
 
SALARY : R104 073 per annum (Level 02) 
CENTRE : Department of Transport and Public Works, Western Cape Government 
REQUIREMENTS : ABET Level 4 (Grade 9 or equivalent qualification). Recommendation: 

Appropriate administrative experience; Working knowledge of Supply Chain 
Management. Competencies: Computer literacy; Verbal and written 
communication skills; Ability to carry heavy tools. 

DUTIES : Responsible to assist the Store Clerk in receiving goods and packing neatly on 
the shelves; Issuing of stock; Assist with stock inspections; Monitor stock to 
place orders in time; Assist with other administrative tasks on request from 
supervisor. 

ENQUIRIES : Ms J Hicks Tel No: (021) 959 7700 
APPLICATIONS : To submit your application, there are 3 methods in which you can apply, please 

only use 1 of the following: 
  1. Hand deliver your application for Attention: Western Cape Government Jobs, 

6-8 Highstreet (Highstreet Tygervalley Building); Level 2, Rosenpark Bellville 
(From Monday to Friday between 07:00am to 17:00pm) 

  Or 2. Post your application for Attention: Western Cape Government Jobs, PO 
Box 60495 Table View 7439 

  Or 3. Email your application to, westerncape@immploy.com. Clearly indicate 
the reference number of post in email subject line and ensure attachments are 
in the appropriate format (MS Word or PDF). 

NOTE : NB: Applicants from relevant local communities will receive preferences. The 
selection process will be guided by the EE targets of the employing 
department. To apply, please complete an application form (Z 83) and current 
CV (5 pages maximum) as indicated in the advertisement. The post being 
applied for and the reference number must be clearly indicated on the Z83 
application form. 

 

http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/
http://www.westerncape.gov.za/jobs
https://westerncapegov.erecruit.co/

