PUBLIC SERVICE VACANCY CIRCULAR
PUBLICATION NO 22 OF 2021
DATE ISSUED 18 JUNE 2021
1.

Introduction
1.1

This Circular is, except during December, published on a weekly basis and contains the advertisements
of vacant posts and jobs in Public Service departments.

1.2

Although the Circular is issued by the Department of Public Service and Administration, the Department
is not responsible for the content of the advertisements. Enquiries about an advertisement must be
addressed to the relevant advertising department.

2.

3.

4

Directions to candidates
2.1

Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies,
knowledge and experience (on a separate sheet if necessary or a CV) must be forwarded to the
department in which the vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST
PLEASE USE THE NEW Z83 WHICH IS EFFECTIVE AS AT 01 JANUARY 2021.

2.2

Applicants must indicate the reference number of the vacancy in their applications.

2.3

Applicants requiring additional information regarding an advertised post must direct their enquiries to the
department where the vacancy exists. The Department of Public Service and Administration must not be
approached for such information.

2.4

It must be ensured that applications reach the relevant advertising departments on or before the
applicable closing dates.

Directions to departments
3.1

The contents of this Circular must be brought to the attention of all employees.

3.2

It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential
candidates from the excess group must be assisted in applying timeously for vacancies and attending
where applicable, interviews.

3.3

Where vacancies have been identified to promote representativeness, the provisions of sections 15
(affirmative action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998
should be applied. Advertisements for such vacancies should state that it is intended to promote
representativeness through the filling of the vacancy and that the candidature of persons whose
transfer/appointment will promote representativeness, will receive preference.

3.4

Candidates must be assessed and selected in accordance with the relevant measures that apply to
employment in the Public Service.

SMS pre-entry certificate
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the

course please visit the NSG website: www.thensg.gov.za.
AMENDMENT

:

THE DEPARTMENT OF MINERAL RESOURCES & ENERGY: Kindly note that
the post of Petroleum Licensing Officer Ref No: DMRE/ 2124, Support Technician
Ref No: DMRE/ 2122 and Energy Inspector: Northern Cape Region Ref No: DMRE/
2119 advertised on Circular No 20 of 2021. Have been withdrawn we apologies for
the inconvenience caused. DAPARTMENT OF PUBLIC ENTERPRISES: Kindly
note that all posts advertised in the public service vacancy circular no 19 of 2021,
closing date has been extended to 02 July 2021 we apologise for the inconvenience
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ANNEXURE A
CENTRE FOR PUBLIC SERVICE AND INNOVATION
APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

Visit: www.cpsi.co.za/careers/ (All required documentation must be uploaded when
applying online).eMail to Recruitment@cpsi.co.za (All documents must be
attached) Hand deliver to Centre for Public Service Innovation, 546 Edmond Street,
Batho Pele House, Heritage Building, Arcadia, Pretoria, 0007. (Applications without
the necessary documentation will not be considered).
Quoting reference number must be addressed to Ms. Tshepo Buthelezi.
09 July 2021 at 16:H00 (Faxed applications will not be considered)
It is the intention to promote representivity in the CPSI through the filling of this
position. The candidature of applicants from designated groups and people with
disabilities will receive preference. The successful candidate will have to sign an
annual performance agreement and will be required to undergo a security
clearance. Applications must be submitted on form Z.83 accompanied by certified
copies of all qualification(s) referred to within the CV, certified Identity Document.
Proof of citizenship if not RSA citizen, a comprehensive CV, indicating three
reference persons with the following information: name and contact numbers an
indication of the capacity in which the reference is known to the candidate.
Reference checks will be done during the selection process. Failure to submit these
copies will result in the application not being considered. All correspondence will
only be conducted with the short-listed candidates. If you have not been contacted
within three (3) months of the closing date of the advertisement, please accept that
your application was unsuccessful. Applicants must note that further checks will be
conducted once they are shortlisted and that their appointment is subject to positive
outcomes on these checks, which include security clearance, security vetting,
qualification verification and criminal records. CPSI reserves the right not to fill the
below-mentioned posts.
OTHER POST

POST 22/01

:

DEPUTY DIRECTOR: STRATEGIC MANAGEMENT REF NO: 0004/2021

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (Level 11). Annual progression up to a maximum salary of
R863 746 per annum is possible, subject to satisfactory performance.
Pretoria (Arcadia)
Recognized B. Degree in Business/Public Administration, Economics and/or
equivalent qualifications, postgraduate qualification will be an added advantage
and at least four (4) years in Strategic Management experience, of which two (2)
years should be management or supervisory level in Strategic Management and
lower-middle management level. Knowledge of Public Service Policy Framework,
Public Service Regularly Framework, Strategic Management policies, practices
and procedures, Auditor General Operations and the Office of the Accounting
General. Analyse organisational performance and provide strategic inputs.
Advanced Computer skills, in particular MS PowerPoint. Managerial skills required
including Strategic thinking, Innovative and Creative thinking, Programme
management, Financial Management, Planning and organising and Team
leadership.
Strategic planning, facilitate and compile the departmental targets and compliance
process and reporting. Compile reports within the Units internally. Manage the Risk
and Audit Committee and Executive meetings. Compile and draft the Operational
and Annual Performance Plan and Annual Report. Co-ordinate the Risk activities
of the Organisation. Compile Parliamentary responses and prepare the
presentation of quarterly reports. Personal Profile: Proactive individual with good
verbal and written communication skills. Ability to communicate with external and
internal partners. Attention to detail and quality. A self-starter and willing to work
under pressure, with tight deadlines and long working hours. Ability to
communicate, present with external and internal. Good interpersonal skills,
analytical skills, initiative and teamwork
Ms. Tshepo Buthelezi Tel No: (012) 683 2817
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ANNEXURE B
DEPARTMENT OF COOPERATIVE GOVERNANCE
The vision of the Department of Cooperative Governance is one of having a well co-ordinated system of
Government consisting of National, Provincial and Local spheres working together to achieve sustainable
development and service delivery. The Department intends to invest in human capital, increase integrated
technical capacity directed at service delivery and promote representivity in the Department through the
filling of this post. Candidature of persons whose appointment/transfer/promotion will promote
representivity will therefore receive preference.
NOTE

:

Applicants are advised that a new application for employment (Z83) has been in
effect since 1 January 2021. The new application for employment form can be
downloaded at www.dpsa.gov.za-vacancies. Applications submitted using the old
Z83 form will not be accepted. Applications must be accompanied by (1) a
comprehensive CV, with specific starting and ending dates in all relevant positions
and clarity on the levels and ranks pertaining to experience as compared to the
Public Service, as well as at least 2 contactable references, (2) a copy of the
applicant’s South African ID Document, (3) a copy of the applicant’s drivers’ license,
(4) a copy of Grade 12 Certificate as well as all qualifications mentioned in the CV,
(5) a SAQA verification report for foreign qualifications. It is the applicant’s
responsibility to have foreign qualifications evaluated by the South African
Qualifications Authority (SAQA) and to provide proof of such evaluation. Incomplete
applications, applications received after the closing date or applications without
SAQA verification reports for foreign qualifications will not be considered. All
shortlisted candidates will be subjected to a technical exercise that intends to test
relevant technical elements of the job. Following the interview and technical
exercise, the selection panel will recommend candidates to attend a generic
managerial competency assessment (in compliance with the DPSA directive on the
implementation of competency-based assessments). The competency assessment
will be testing generic managerial competencies using the mandated DPSA SMS
competency assessment tools. Core competencies: Strategic capacity and
leadership. People management and empowerment. Programme and project
management. Change management. Financial management. Process
Competencies: Knowledge management. Service Delivery Innovation. Problem
solving and analysis. Client orientation and customer focus. Communication skills
(written and verbal). Technical Competencies: Local Government policies and
legislation. Public Administration. Government systems and procedures.
Intergovernmental relations act and structures. Cabinet and parliament procedures
and protocol. The successful candidate will be appointed subject to positive results
of the security clearance process and the verification of educational qualification
certificates. It is important to note that it is the applicant’s responsibility to ensure
that all information and attachments in support of the application are submitted by
the due date. Due to the large number of responses anticipated, correspondence
will be limited to short-listed candidates only. If you have not been contacted within
three months of the closing date of the advertisement, please accept that your
application has been unsuccessful. The below post is a senior management post.
The requirements for appointment at Senior Management Service level include the
successful completion of Senior Management Pre-entry Programme as endorsed
by the National School of Government. Application should therefore have proof that
they have registered for the Pre-entry Certificate, which can be accessed using the
following
link:
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. Shortlisted candidates must provide proof of successful completion of
the course.
MANAHEMENT ECHELON

POST 22/02

:

DIRECTOR: CORPORATE SECRETARIAT REF.NO: 29409/02

SALARY

:

CENTRE

:

R1 057 326 per annum. (Level 13) (An all-inclusive remuneration package) The
package includes a basic salary (70% of package), and a flexible portion that may
be structured in terms of the applicable guidelines.
Pretoria
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REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
CLOSING DATE

:
:

A Grade 12 Certificate and an undergraduate qualification in Public Administration/
Business Administration/ Social Science or equivalent qualification (NQF Level 7)
as recognised by SAQA. 5 – 10 years’ relevant experience at middle management
level. Additional requirements: Senior Management Pre-Entry Programme
The successful candidate will perform the following duties: Facilitate the
establishment and management of some of the Intergovernmental Relations
structures as stipulated in Chapter 2 of the Intergovernmental Relations Framework
Act (IGRFA), 2005 (Act No. 13 of 2005). Develop procedures and processes for
Intergovernmental Relations structures based on the principles of the IGRFA, 2005
(Act No. 13 of 2005). Manage the coordination, facilitation and provision of
secretariat services to the Intergovernmental Relations forums. Manage the
recording of resolutions, follow-up and report on the implementation of resolutions
of the Intergovernmental Relations forums. Provide advice and strategic support to
the Minister and the Director-General in relation to the external Intergovernmental
Relations forums.
Mr C Mncwabe, Tel No: (012) 336 5836/ 072 186 0212
Applications may be submitted electronically via email: cogta87@ursonline.co.za
or via fax: 086 415 5709.
URS Response Handling, Tel No: (012) 811 1900.
2 July 2021
OTHER POST

POST 22/03

:

ASSISTANT DIRECTOR: DISASTER RISK MANAGEMENT EDUCATION,
TRAINING, AWARENESS AND RESERACH REF.NO: 29409/03

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
CLOSING DATE

:
:

R376 596 per annum (Level 9)
Pretoria
A 3-year Bachelor’s Degree or National Diploma in Public Administration/ Disaster
Risk Management/ Education/ Training / or equivalent. 3 – 5years experience in
the field of disaster risk management, education, training and development related
field. Driver’s license and extensive travelling. Generic Competencies: Planning
and organizing, coordination, problem solving and decision making, project
management, client orientation and customer focus, team leadership, diversity
management communication (verbal and written. Technical Competencies: Policy
and legislation relevant to the disaster risk management function in South Africa.
Research methodology. Management of contracts and quality assurance. Skills
development legislation, policies and strategies. Intergovernmental system and
IGR Framework and IGR Framework Act (2005)
The incumbent will perform the following duties: Provide analytical, logistical and
administrative support for the rollout of the National Education, Training and
Research Needs and Resources Analysis for disaster management. Support the
review and implementation of the National Disaster Management Education and
Training framework. Facilitate formal and informal DRM capacity building for
professionals, learner practitioners and officials in government. Advocate and
promote public awareness in the implementation of the Disaster Management Act
(2002) and Framework (2005). Facilitate the development and implementation of
the disaster management research agenda.
Ms R Tau, Tel No: (012) 848 4614
Applications may be submitted electronically via email: cogta88@ursonline.co.za
or via fax: 086 415 5709.
URS Response Handling, Tel No: (012) 811 1900
09 July 2021
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ANNEXURE C
GOVERNMENT PRINTING WORKS
The Government Printing Works is an equal opportunity, affirmative action employer. It is intended to
promote representivity through the filling of these posts. The candidature of persons whose
appointment/transfer/promotion will promote representivity will receive preference.
APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

All applications must be forwarded to: The Branch: Human Resources,
Government Printing Works, 149 Bosman Street, Pretoria or Private Bag X85,
Pretoria, 0001
Mr SM Gama, Human Resources, Tel No: (012) 748 6299
05 July 2021 12:00 noon
Applications must be submitted on the prescribed form Z83 (NB. The new
application for employment form can be downloaded at www.dpsa.gov.zavacancies, the old prescribed application for employment form Z83 was withdrawn
with effect from 31 December 2020) and must be completed in full with page 2 duly
signed, and clear indication of the reference number on the Z83 A recent
comprehensive CV specifying all qualifications and experience with respective
dates Certified copies of qualifications, ID and a valid driver’s license (where
required), must be attached It is the responsibility of applicants in possession of
foreign qualifications to submit evaluated results by the South African Qualifications
Authority (SAQA).The certification must be not older than six (6) months from the
date of the advert. It is the responsibility of applicants in possession of foreign
qualifications to submit evaluated results by the South African Qualifications
Authority (SAQA), The Government Printing Works reserves the right to fill or not
fill its advertised posts, General information: Shortlisted candidates must be
available for interviews at a date and time determined by the Government Printing
Works. Shortlisted candidates for SMS posts will be subjected to a technical
exercise that intends to test relevant technical elements of the jobs; the logistics of
which will be communicated by the Government Printing Works, Following the
interview and the technical exercise, the Selection panel will recommend
candidates to attend a generic management competency assessment (in
compliance with the DPSA Directive on the Implementation of Competency-based
assessments), The competency assessment will be testing generic managerial
competencies, using the mandated DPSA SMS competency assessment tools,
Personnel suitability checks will also be administered as a part of the selection
process. One of the minimum entry requirements for SMS is the pre-entry
certificate.
For
more
details
on
the
pre-entry
course
visit:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme. Successful
candidates will be required to enter in an employment contract and performance
agreement (as relevant), and must obtain a positive security clearance.
Applications received after the closing date as well as those who do not comply
with the requirements will not be taken into consideration, If you have not received
a response from this institution within three months of the closing date, please
consider your application unsuccessful.
MANAGEMENT ECHELON

POST 22/04

:

DIRECTOR: LEGAL SERVICES REF NO: GPW21/17

SALARY

:

CENTER
REQUIREMENTS

:
:

R1 057 326 per annum (level 13). (An all-Inclusive remuneration package) The
package includes a basic salary (70% of package), the State's contribution to the
Government Employees Pension Fund (13% of basic salary) and a flexible portion
that may be structured in terms of specific guidelines.
Pretoria
National Senior Certificate, Bachelor’s (NQF 7) as recognized by SAQA in LLB. 5
years’ experience in Middle Management level in the legal environment. Admission
as an Attorney or Advocate will be an added advantage. Knowledge of the South
African legal system, legal practices and related spheres. Valid driver’s license.
SMS pre-entry certificate as offered by the National School of Government (NSG).
Competency in contract and litigation processes and on drafting of legislation.
Thorough knowledge of Constitutional, Administrative and Labour Law, Public
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DUTIES

:

ENQUIRIES

:

Service Laws, Regulations and Policies. Knowledge of PFMA. Leadership, team
member, analytical, interpretation and implementation skills. Computer literacy.
The ability to work under pressure and willingness to work long hours.
The incumbent will manage the Directorate: Legal Services and as such will be
responsible for the following: Providing legal advice or legal opinions to the
organisation. Executing instructions regarding legal matters. Drafting or amending
legislation or regulations. Drafting and vetting of contracts; Drafting of
Memorandum of Understanding and Service Level Agreement. Manage legal
liabilities and investigation of losses. Conducting, coordinating and monitoring
progress in respect of all matters pertaining to general litigation. Liaising with the
State Attorneys and State Law Advisors on appropriate legal matters. Advising on
Labour Relations matters. Advising on claims and any litigation matters against the
organization. Ensuring legal compliance with relevant prescripts (PAJA). Taking
overall control and supervision of staff members within the Directorate. Managing
the Directorate’s budget and other resources.
Mr JJ Rossouw, Tel No: (012)748 6265
OTHER POSTS

POST 22/05

:

SENIOR LEGAL ADMINISTRATION OFFICER (MR-6) REF NO: GPW21/18

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R473 820 – R1 140 828 per annum (Salary to be determined in accordance with
experience as per OSD salary determination)
Pretoria
National Senior Certificate, Bachelor’s (NQF 7) as recognized by SAQA in LLB
degree coupled with at least 8 years proven post qualification legal experience.
Valid driver’s license. Basic understanding of legislation applicable to the Public
Service including thorough knowledge of National Treasury prescripts, LRA, PSA
and regulations. Ability to draft comprehensive and well researched legal opinions.
Ability to draft, review legal/investigative memoranda, Standard Operating
Procedures and policies. Good interpersonal as well as good verbal and written
communication skills are essential. This post calls for an independent thinker who
does not have to work with supervision all the time. An admission as attorney or
para-legal training/experience will serve as an added advantage.
Render Legal Advisory Services. Provide legal advice and guidance to Department,
Drafting and vetting of contracts, Memorandum of Understanding and Service
Level Agreement. Provide well researched legal opinions and advice in complex
matters relating to operations of the Department. Maintain the contingent liability
register for the organisation. Manage the resolution of legal disputes and liaising
with outside appointed legal professionals. Compile instructions to external
consultants, State Attorneys and manage the progress until finalization. Provide
legal intervention in the event of breaches of contract or legal disputes including
contract cancellation, Ensure compliance with legislations, regulations, policies and
frameworks, and undertake legal research to provide sound legal services to the
department. Keep stakeholders up to date with progress of cases in court, Legal
drafting, and drafting of contracts, Service Legal Agreement and Memorandum of
Understanding.
Mr JJ Rossouw, Tel No: (012) 748 6265

POST 22/06

:

SENIOR LEGAL ADMINISTRATION OFFICER (MR-6) REF NO: GPW21/19

SALARY

:

CENTRE
REQUIREMENTS

:
:

R473 820 – R1 140 828 per annum (Salary to be determined in accordance with
experience as per OSD salary determination)
Pretoria
National Senior Certificate, Bachelor’s (NQF 7) as recognized by SAQA in LLB
degree coupled with at least 8 years appropriate and proven post obtaining of the
legal qualification experience. Valid driver’s license. A thorough knowledge of
Administrative Law, Criminal Law, Criminal Procedure, Law of Evidence,
investigative system and procedures are essential for consideration for
appointment. Ability to draft legal/investigative memoranda, Standard Operating
Procedures and policies, Good interpersonal as well as good verbal and written
communication skills are essential. This post calls for an independent thinker who
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DUTIES

:

ENQUIRIES

:

does not have to work with supervision all the time. An admission as attorney or
para-legal training/experience will serve as an added advantage.
Render Legal Advisory Services. Provide legal advice and guidance to Department,
Render labour litigation advisory services, and represent the department in labour
court litigations. Provide legally sound written opinions, Ensure compliance with
legislations, regulations, policies and frameworks, facilitate the appointment of
specialist legal representation to manage the prosecution of high level and
sensitive cases, representing the department in Civil and Labour Litigation, and
undertake legal research to provide sound legal services. Keep stakeholders up to
date with progress of cases.
Mr JJ Rossouw, Tel No: (012) 748 6265.

POST 22/07

:

LEGAL ADMINISTRATION OFFICER (MR1-5) REF NO: GPW21/20

SALARY

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R198 411 – R912 504 per annum, based on the number of years’ post qualification
experience in accordance with the OSD for legal personnel.
National Senior Certificate, Bachelor’s (NQF 7) as recognized by SAQA in LLB
degree. Valid driver’s license. Experience preferably in commercial litigation,
property law/conveyancing and contract drafting matters. Ability to provide written
and verbal legal opinions. Legal research and legal drafting skills. Ability to interpret
legislation. Creative legal thinking and problem solving skills. Good verbal and
written communication skills as well as presentation skills. Ability to work
independently and function as member of a team when required. Good client
relation skills. Computer literacy and a valid driver’s license. Admission as an
Attorney or an Advocate will serve as an added advantage.
Conduct relevant research and provide written and verbal legal opinions. Scrutinise
and provide input in respect of documents with legal implications, including
corporate policies. Interpret and edit a wide variety of legal documents such as
contracts and guarantees in order to protect the interests of the Department.
Drafting and vetting of contracts, Memorandum of Understanding and Service
Level Agreement. Maintain the contingent liability register for the organisation.
Providing litigation advisory services for the Department. Provide accurate and
well-researched legal opinions and advice. Advising and dealing with general public
service and policy issues, ensuring compliance with legislation and keeping abreast
of legal developments and conducting research on the law. Refer matters to and
liaise with State Law Advisers and State Attorney. Perform any other legal duties
as may be assigned by the Senior Manager or the delegated official.
Mr JJ Rossouw, Tel No: (012) 748 6265

POST 22/08

:

SENIOR ADMINISTRATVE OFFICER REF NO: GPW21/21

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R316 791 per annum (Level 8)
Pretoria
National Senior Certificate plus a Bachelor’s Degree/National Diploma or
equivalent qualification (NQF 6) with at least 3 years’ experience in administrative
support. Computer Literacy. Good interpersonal relations. Excellent
communication and organising skills. Ability to work with confidential information.
Multi-task and work independently.
Execute a variety of administrative tasks in order to render administrative support
to the Directorate: Legal Services, i.e. draft memoranda and submissions. Respond
to incoming calls efficiently and effectively. Attend to queries and customer
complaint promptly. Provide records management and filing services. Ensure the
effective flow of information to and from the office. Receive and register incoming
correspondence. File and safe keep documents in line with the file plan and other
relevant regulations and practice. Register and distribute outgoing
correspondence. Maintain the confidentiality of documents. Receive clients and
visitors.
Mr JJ Rossouw, Tel No: (012) 748 6265
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POST 22/09

:

ADMINISTRATION CLERK (DEMAND PLANNING) REF NO: GPW21/22

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R173 703 per annum (Level 5)
Pretoria
National Senior Certificate or equivalent qualification, Computer literacy with good
knowledge of MS Office (Outlook and Excel), Good communication skills (verbal
and written), Problem-solving skills, Good interpersonal relations, Attention to
detail.
Creation of planned orders, Forecasting of stock, Compiling submission of reprints
and liaison with the clients, Communication with internal warehouses, Followingup on outstanding orders/reprints, providing weekly progress status reports,
Maintain the filing system and record management, Attend to general enquiries and
administrative duties.
Ms K Pillay Tel No: (012) 748 6333

POST 22/10

:

ACCOUNTING CLERK REF NO: GPW21/23

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R173 703 per annum (Level 5)
Pretoria
National Senior Certificate or equivalent qualification, Understanding of the Public
Finance Management Act and Treasury Regulations, Computer literacy with good
knowledge of MS Office (Outlook and Excel), Good communication skills, Problemsolving skills, Good interpersonal relations, Attention to detail.
Receiving, recording and validating incoming invoices, Capturing of invoices for
payment on the financial system, Reconciliation of suppliers accounts monthly,
Follow up on overdue and long outstanding invoices, Filing all invoices paid and
reconciliation statements, Verifying bank details of new suppliers on safetyweb,
Sending foreign suppliers invoices to National Treasury.
Mr. J Mulaudzi, Tel No: (012) 748-6246
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ANNEXURE D
DEPARTMENT OF HIGHER EDUCATION AND TRAINING
(MNAMBITHI TVET COLLEGE)
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Mnambithi TVET College, HR Unit, Private Bag X9903, Ladysmith, 3370.
Alternatively, applications can be hand-delivered to Central Office, 77 Murchison
Street, Ladysmith, 3370
16 July 2021 at 12:00
Candidates who wish to apply must forward certified copies of qualifications, ID
copy, driver’s license, comprehensive CV and fully completed Z83 forms
(obtainable from all Government Departments), clearly indicating the post being
applied for, quoting the relevant reference number on the Z83. It is the responsibility
of the applicant to ensure that his/her foreign qualifications have been verified by
South African Qualifications Authority and DHET. Due to a large number of
applications anticipated, correspondence will be limited to shortlisted candidates.
The applicants who have not been contacted within 3 months after the closing date
should regard their applications as unsuccessful. The College reserves the right
not to fill posts.
OTHER POSTS

POST 22/11

:

ASSISTANT DIRECTOR: HUMAN RESOURCES MANAGEMENT REF NO:
06/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596: per annum (Level 9)
Mnambithi TVET College Central Office
Appropriate Bachelor’s degree or National Diploma (NQF level 6/7) in Human
Resource Management/Public Administration and/or Industrial Psychology, 5
years’ relevant experience in a corporate organization and at least 2 years’ relevant
supervisory experience in a TVET College, University or similar educational
institution. Conflict management skills with regard to people management. Good
communication and writing skills. Knowledge of Public Service Act, Employment of
Educators Act, Labour Laws (Basic condition of Employment Act, Labour Relations
Act, Skills Development Act, Skills Levy Act, etc.) PFMA. Computer literacy (MS
Word, Excel and PowerPoint) Ability to work under pressure. A valid driver’s
licence, willingness to travel and willingness to work extended hours when required.
Provide HR planning and monitoring services by developing policies, monitoring
consistent compliance with prescripts; and monitoring the implementation of
employment equity. Provide HR administration services by administering service
conditions for staff; managing pension, medical aid and housing allowance for staff.
Management of leaves. Ensure timeous advertising and filling of vacancies and
keep efficient HR registry. Performance management and Human Resources
Development: Provide support on performance management services through
IQMS (lecturing staff), PMDS (office-based lecturing staff) and EPMDS (nonlecturing staff). Compile and implement HR unit’s annual performance plan. Labour
Relations: Provide efficient labour relations services by promoting labour peace,
coordination of disciplinary matters within the relevant legislative framework.
Conduct performance reviews of staff within the unit, Compile monthly and
quarterly report.
HR Tel. No: (036)6310360

POST 22/12

:

ASSISTANT DIRECTOR TVET MIS REF NO: MTVET11/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596.per annum (Level 9) Plus Benefits
Central Office.
Recognised National Diploma (NQF 6)/Bachelor’s Degree in Information
Management, Computing or equivalent qualification. 3 – 5 years relevant working
experience in Information Technology or any relevant knowledge. Valid driver’s
licence Code EB. Knowledge of policies governing environment of TVET colleges.
Knowledge of the TVETMIS system, annual reporting requirements by the Higher
Education Institutions and IT prescripts. Knowledge and understanding of
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DUTIES

:

ENQUIRIES

:

Information System Management. Knowledge, understanding, application and
interpretation of, Coltech data, data warehouse. Skills: Administrative, planning and
organising, financial management, report writing, communication and
interpersonal, problem solving, computer literacy, project management, team
leadership and people management. Values/Attributes: Client service focus,
integrity, committed, proactive and loyal.
Manage TVET MIS, capture and extract data for the college. Compile and submit
reports to management on monthly, quarterly and annual basis. Maintain, capture
and validate inputs captured on Coltech student and other related systems.
Manage human, physical and financial resources of the unit.
HR Tel. No: (036)6310360

POST 22/13

:

ASSISTANT DIRECTOR: FINANCE REF NO: MTVET 07/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 9) Plus Benefits
Mnambithi TVET College Central Office
An appropriate recognized (3) three year Bachelor’s Degree in Accounting or
Financial Management. 5 (five) years’ experience in Finance plus three (3) years
managerial experience. Knowledge of Treasury Regulations, Generally
Recognised Accounting Principles (GRAP), Public Financial Management Act
(PFMA), Supply Chain Management Act, Preferential Procurement Policy
Framework, CET Act and asset management policy. Must have good time
management and communication skills (both written and verbal). Must be computer
Literate and provide monthly and quarterly reports.
Facilitate all payments of creditors for the College. Manage movable and
immovable assets of the College. Prepare the annual budget in alignment with the
college strategic goals. Monitor that the College expenditure is in line with the
budget and manage monthly deviations of the budget. Manage integrated budget
planning and expenditure processes. Monitor all litigations against the College and
provide progress reports. Assist in developing a project plan for monthly, quarterly
and annual reporting. Review the monthly general ledger reconciliation against the
trial balance. Ensure that supporting documentation and bank reconciliation are
signed off for every bank account as an oversight role. Ensure accurate capturing
of invoices in the accounting systems in order to effect on time and accurate
payment to Creditors. Ensure invoices are properly authorized in accordance with
levels of authority and allocate it to correct Supplier & General Ledger accounts on
a daily basis. Ensure accurate monthly reconciliations of Creditors Accounts
Statements against the accounts payable (Manage Age Analysis). Attend to
matters relating to internal and external auditors. Monitor spending of Capital
Infrastructure and Efficiency Grant (CIEG), Sector Education and Training Authority
(SETA) funding and other additional funding. Ensure proper implementation of
performance management within the division. Maximise division of human physical
and financial resources.
HR Tel No: (036) 631 0360

POST 22/14

:

FINANCE SUPERVISOR REF NO: MTVET 08/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R316 791 per annum (Level 08) Plus Benefits
Mnambithi TVET College Central Office
Appropriate recognized Bachelor’s Degree/Diploma in Finance with accounting as
a major subject. At least 3 years working experience in a TVET Sector environment.
Good interpersonal and communication skills (both verbal and written). Must be in
possession of a valid driver`s licence, be computer literate. Must have good
knowledge of PFMA, Treasury, Regulations, and other applicable legislation.
Supervise salary, payroll, income and expenditure administration. Supervise
suspense, debtor and tax administration. Assist in formulating College budget and
finance policies. Ensure that all finance policies are in line with applicable legislation
and comply with the college quality management system. Prepare financial
statements and monthly financial reports. Conduct financial investigations, prepare
reports, undertake audits and maintain internal control system. Prepare taxation
returns. Process payments, strengthen internal controls system. Supervise Finance
Staff and monitor their work performance.
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ENQUIRIES

:

HR Tel No: (036) 631 0360

POST 22/15

:

DATA CAPTURER REF NO: MTVET 09/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R145 281 per annum (Level 04) Plus Benefits
Ezakheni A Campus
Grade 12/ Senior Certificate or equivalent qualification, a relevant recognised post
matric qualification. Good interpersonal and communication skills (verbal and
written). Knowledge of MS packages (MS Word, MS Excel, Access, and
PowerPoint) is essential. At least one year working experience as a data capture.
Capture information such as students` registrations, assessments, absenteeism,
final marks etc. Keep statistics and update spreadsheet with regard to student’s
registrations, assessment, absenteeism, final marks etc. Manage the flow, routing
and filling of documents. Maintain and compile weekly, monthly and quarterly or
annual statistical reports relating to students` registrations, assessments,
absenteeism, final mark etc. Capture, update and maintain all relevant student
information on the COLTEC System.
HR Tel No: (036) 631 0360
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ANNEXURE E
DEPARTMENT OF HOME AFFAIRS

CLOSING DATE
NOTE

:
:

2 July 2021
Applications must be - sent to the correct address specified at the bottom of each
position, on or before the closing date; submitted on the new Application for
Employment Form (Z.83), obtainable at www.gov.za; accompanied by a
comprehensive CV, citing the start and end date (dd/mm/yr) of each employment
period to be considered, including the details of at least two contactable
employment references (as recent as possible); accompanied by a copy of the
Applicant’s ID, valid driver’s license and relevant highest educational qualifications.
Applicants who possess (a) foreign qualification(s), must also submit the evaluated
results of such qualifications, as received from the South African Qualifications
Authority (SAQA); and limited to 2.5MB in size, if emailed. Should an automated
acknowledgement of receipt not be received when an application is emailed, this
could mean that the application did not reach the Department due to the size of the
attachments. Should this occur, kindly resend the application in 2 / 3 parts, splitting
the attachments accordingly. Shortlisted Candidates will be subjected to an
interview and technical test(s) (which test Candidates’ demonstrated professional
and technical competency against the job requirements and duties).Candidates
potentially considered suitable after the interview and technical test(s), will be
subjected to a competency assessment (which tests the Candidates’ demonstrated
proficiency in the professional dimensions attached to the level of the post);
employment suitability checks (credit, criminal, citizenship, employment references
and qualification verifications); and will be required to complete the online “Preentry Certificate to Senior Management Services” course. The course is available
at the National School of Government (NSG), under the name “Certificate for entry
into the SMS”. Full details can be obtained via the following link:
http://www.thensg.gov.za/training-course/sms-pre-entry-programme/ Candidates
wishing to be considered for appointment, are encouraged to enrol for this course
immediately. Appointed persons will be required to enter into an employment
contract; serve a prescribed probation period; and successfully undergo an
appropriate security clearance process within a prescribed timeframe.
MANAGEMENT ECHELON

POST 22/16

:

CHIEF DIRECTOR: COMMUNICATION SERVICES, REF NO: HRMC 10/21/01

SALARY

:

CENTRE
REQUIREMENTS

:
:

R1 251 183 - R1 495 956 per annum (Level 14) (An all-inclusive salary package)
structured as follows: Basic salary – 70% of package; State contribution to the
Government Employee Pension Fund – 13% of basic salary. The remaining flexible
portion may be structured in terms of the applicable remuneration rules.
Head Office, Pretoria, Chief Directorate: Communication Services.
An undergraduate qualification (NQF level 7) in the full range of Communications
and Marketing or related field of study and include an element of communication
as recognised by SAQA. A relevant post graduate qualification will be an added
advantage. 5 years’ experience at a senior managerial level in Communications,
Marketing and Stakeholder Management, Journalism Pre-Entry Certificate to
Senior Management Services. Extensive management experience within the
communications’ environment. Knowledge and understanding of Corporate
Governance and Government Communications’ programmes of action and
priorities. Proven track record of leading change management initiatives. Excellent
networking, communication, negotiation, problem solving and business writing
skills. Ability to innovate service delivery. Sound people management and
empowerment, as well as financial management skills. Excellent program and
project management, as well as knowledge and information management skills.
Ability to take decisions and initiate action. Good time management skills.
Computer literacy. Understanding of the Public Finance Management Act (PFMA).
A valid drivers’ license, willingness to travel and work extended hours are essential

14

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

Knowledge: Communication (internal and external). Marketing and Stakeholder
Management. Extensive knowledge of the department’s strategic objectives.
Government Communication processes and policies. Sound knowledge and
understanding of the Public Finance Management Framework as well as the public
service business landscape. Supply Chain Management. Extensive knowledge
about the South African media. Knowledge about government protocol processes.
Financial and budget administration. Change management and organisational
development Project management skills.
The successful candidate will be responsible for, amongst others, the following
specific tasks: Manage the development and implementation of the Department’s
Communication and Marketing strategy aligned to the Departments strategic
objectives and overall Government priorities. Provide an innovative, highly capable,
effective and efficient communications function within the Department, in support
of the achievement of organisational goals Guide, develop, implement, monitor and
refresh the Department’s communications priorities, policies and strategies to
remain relevant to the evolving business landscape, client - and organisational
needs, technological advancements and best practice. Executive management
skills. Guide EXCO on the prioritization of communication initiatives and key
messages. Provide technical marketing and communication support to the
Executive. Manage and implement a marketing and corporate identity branding and
communication plan, as well as relevant public awareness campaigns which bolster
client interaction and confidence. Provide a media monitoring service and keep the
Department abreast of emerging media trends and imperatives. Create a network
of partners to optimise communications operations. Oversee the undertaking of
surveys and research to analyse the Department’s image and reputation. Establish,
maintain and ensure a good working relationship between the Department, the
media and relevant Stakeholders, initiating regular and structured interactions.
Undertake research on latest developments in the marketing and communication
fraternity. Effective flow of information between the department and its internal and
external stakeholders. Manage the drafting of communication materials, adverts,
productions and publications of superior editorial standards. Formulate creative
solutions to enhance cost effectiveness and efficiency in the delivery of the
Department’s communication services. Manage the resources (including finances),
staff, overall performance, service delivery, business continuity and risks of the
Chief Directorate: Communications Services in accordance with applicable
legislation, policy, audit requirements and high performance norms and standards.
Represent the Department at strategic, management and other relevant fora.
Actively contribute to the development of a high-performance organisational
culture, and communication strategies which create a disciplined, patriotic and
motivated workforce. Lead and direct staff within the Chief Directorate towards
optimised goal achievement. Develop and manage Service Level Agreements with
service providers. Ensure capacity building through skill transfer, training and
development of staff.
Ms C Mocke, Tel No: (082) 301 8580
Quoting the relevant reference number, direct your CV, certified copy of highest
qualification together with the new Application for Employment form (Z83),
obtainable from any Public Service Department or at www.gov.za, by the closing
date 2 July 2021 to: E-mail: commsrecruitment@dha.gov.za
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ANNEXURE F
DEPARTMENT OF HUMAN SETTLEMENTS
The Department of Human Settlements is an equal opportunity affirmative action employer. It is our intention
to promote representativity (race, gender & disability). The candidature of persons whose
transfer/promotion/appointment will promote representativity will receive preference.
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Applications can be forwarded to: The National Department of Human Settlements,
Private Bag X644, Pretoria, 0001 or hand-delivered to 260 Justice Mahomed
Street, Sunnyside, Pretoria, 0001
02 June 2021 at 16h00
It will be expected from the selected candidates to be available for the interviews
on a date, time and place as determined by the Department of Human Settlements.
Applicants must note that further checks will be conducted once they are shortlisted and that their appointment is subject to positive outcomes on these checks,
which include security clearance, qualification verification and criminal records. If
you apply for more than one position in the Department, please submit separate
application forms for each post. Applications must be submitted with the new Z83
form, obtainable from any Public Service department and must be accompanied by
a detailed CV, together with certified copies of qualification certificates and your
ID/Passport. All copies must be certified within the past 12 months. It is the
applicant’s responsibility to have foreign qualifications evaluated by the South
African Qualification Authority (SAQA). Failure to submit the required documents
will result in your application not being considered. Correspondence will be limited
to short-listed candidates only. Please note that the all-inclusive remuneration
package consists of a basic salary, the state’s contribution to the Government
Employee’s Fund and a flexible portion in terms of applicable rules. As of 1st July
2006, all new appointments in the public service have to be part of the Government
Employee Medical Scheme (GEMS) in order to qualify for a Government Medical
Subsidy. SMS posts: All shortlisted candidates will be subjected to a technical
exercise that intends to test relevant technical elements of the job, the logistics of
which will be communicated by the department; Following the interview and
technical exercise, the selection panel will recommend candidates to attend a
generic managerial competency assessment; The competency assessment will be
testing generic managerial competencies using the mandated DPSA SMS
competency assessment tools. If you have not been contacted within four (4)
months after the closing date of this advertisement, please accept that your
application was unsuccessful. The Department of Human Settlements reserves the
right to cancel the filling/ not to fill a vacancy that was advertised during any stage
of the recruitment process.
OTHER POSTS

POST 22/17

:

DEPUTY DIRECTOR: ORDERS AND PAYMENTS REF NO: DOHS/12/2021
Branch: Chief Financial Officer
Directorate: Supply Chain Management
Sub-Directorate: Orders and Payments

SALARY
CENTRE
REQUIREMENTS

:
:
:

R733 257 per annum (all-inclusive salary package)
Pretoria
Matric/ Grade 12 or equivalent, plus an Undergraduate Diploma/ Degree (NQF
level 6/7 as recognized by SAQA) in Financial Environment or any other relevant
qualification. 3-5 years’ relevant experience at entry-level management (Assistant
Director level). A valid driver’s license. Knowledge and ability to develop, interpret
and apply supply chain management policies, strategies and legislation. Advance
skills in financial Management and project management, knowledge and
understanding of Public Finance Management Act (PFMA), Preferential
Procurement Policy Framework Act and its associated Regulations (PPPFA);
Treasury Regulations and other Public Service financial legislative frameworks,
analytical and numerical skills, good report writing skills, contract management,
interpersonal and problem solving skills; ability to work under pressure with strict
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deadlines and overtime; Computer literacy with proficiency in MS Word, Excel,
LOGIS courses and a working knowledge of BAS.
The successful candidate will perform the following duties: Design, develop, review
and implement policies, processes, procedures and Standard Operating
Procedures. Monitor the requisitions of goods and services; manage the creation
of placement of orders for goods and services, safekeeping and distribution of
stationery stock items. Manage the processing and approval payments for good
and services; oversee the pre-authorization payments of LOGIS system. Manage,
undertake, review, monitor, analysis and determination of actions to ensure proper
contract administration, administer variations to contracts, evaluate applications for
price adjustments and invoke penalty clauses; <Manage the coordination, review
and monitoring of contract compliance. Review and update the LOGIS System
Controller’s profile, monitor the activation and deactivation of LOGIS users. Ensure
sound and accurate reporting on commitments and accruals. Ensure sound
governance and improved compliance with Supply Chain Management reporting
requirements. General management of the Sub-directorate: Orders and Payments
Management and undertake all administrative functions required with regard to
financial and human resource administration.
Mr L Manyama Tel No: (012) 444-9118
Female candidates and people with disabilities are encouraged to apply

DUTIES

:

ENQUIRIES
NOTE

:
:

POST 22/18

:

SENIOR ADMINISTRATION OFFICER REF NO: DOHS/13/2021
Branch: Programme and Project Management Unit
Directorate: Public/ Private Rental Development
Sub-directorate: Rental Housing Tribunals and Tenant Support and Protection

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
NOTE

:
:

R316 791 per annum (Level 8)
Pretoria
Matric/ Gr 12 or equivalent. Relevant undergraduate qualification (Appropriate
Bachelor’s Degree/Diploma in Public Administration) or other relevant qualification
(NQF level 6/7 as recognized by SAQA). 2-5 years’ relevant experience. Good
interpersonal skills and communication (both written and verbal). Be in possession
of driver’s license. Ability to work under pressure with strict deadlines and overtime.
Good Interpersonal and stakeholder liaison. General knowledge of dispute
resolution mechanism, Computer Literacy with proficiency in MS Word and Excel.
Possess good knowledge of legislative prescripts governing Public Procurement
E.g. Rental Housing Act, Treasury Regulations, Public Finance Management Act.
The successful candidate will be responsible for providing administrative support
with regard to administration of Rental Housing Tribunals nationally. Provide
support to tenants and landlords in both public and private rental housing sector.
Develop and maintain database of the Rental Housing Tribunals, Rental Housing
Information offices, tenants and landlord’s associations. Develop and manage the
Rental Housing Tribunal communication strategy. The successful candidate will
also be responsible for perform general administration functions in the SubDirectorate.
Ms N Nortman, Tel No: (012) 444-9115
Male candidates and people with disabilities are encouraged to apply.
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ANNEXURE G
DEPARTMENT OF INTERNATIONAL RELATIONS AND COOPERATION
The Department of International Relations and Cooperation is an equal opportunity, affirmative action
employer.
APPLICATIONS

:

CLOSING DATE
NOTE

:

Please e-mail your application to dirsopm@dirco.gov.za. Hand-delivered
applications can be submitted to the OR Tambo Building, 460 Soutpansberg Road,
Pretoria. Please quote the reference number or post name in the subject line of the
e-mail in order to receive an acknowledgement. For other relevant information and
how to apply, please visit the Department’s website (www.dirco.gov.za) – home
page under Employment Information.
9 July 2021 - Applications received after the closing date will not be considered.
Applications must be submitted on the new form Z83 (effective from 1 January
2021) (duly completed and hand signed) obtainable from any Public Service
department or on the DIRCO website - www.dirco.gov.za Applications should be
accompanied by a comprehensive CV and certified copies (not older than 6
months) of qualifications and Identity Document. Received applications using the
incorrect Z83 for employment will not be considered. All appointments will be
subject to a process of security clearance, reference checking and qualification
verification. It is the applicant’s responsibility to have foreign qualifications
evaluated by the South African Qualifications Authority (SAQA).A pre-entry
certificate obtained from National School of Government (NSG) is required for all
SMS applicants. The course is available at the NSG under the name: Certificate for
entry into SMS and the full details can be obtained by following the link below:
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/All
shortlisted candidates will be subjected to a technical exercise that intends to test
relevant technical elements of the job, the logistics of which will be communicated
by the department. Following the interview and technical exercise, the Selection
Panel will recommend candidates to attend a generic managerial competency
assessment (in compliance with the DPSA Directive on the implementation of
competency based assessments). The competency assessment will be testing
generic managerial competencies using the mandated DPSA SMS competency
assessment tools. The successful candidate will have to complete a Financial
Disclosure form annually, and also be required to undergo a security clearance.
We thank all applicants for their interest. DIRCO reserves the right not to make
appointments. Correspondence will be limited to short-listed candidates only. If you
have not been contacted within four (4) months after the closing date of this
advertisement, please accept that your application was unsuccessful.
MANAGEMENT ECHOLON

POST 22/19

:

DIRECTOR: STATE-OWNED PROPERTY MANAGEMENT
Branch: Facilities & Asset Management
Chief Directorate: Property and Facilities Management

SALARY

:

CENTRE
REQUIREMENTS

:
:

R1 057 326 per annum (Level 13), (Total salary package). This all-inclusive
remuneration package consists of a basic salary, the State’s contribution to the
Government Employees Pension Fund and a flexible portion that may be structured
in terms of the applicable rules. The successful candidate will be required to sign a
performance contract.
Pretoria
Applicants must be in possession of an NQF level 6 or equivalent qualification in
the Construction Industry profession, i.e. architecture, engineering, quantity
surveying, construction project management or related fields At least six (6) to ten
(10) years relevant experience on middle management level Competencies: In
depth knowledge of building profession and project management of construction
and renovation projects as well as property maintenance, acquisitions and
disposals; Knowledge and understanding of relevant public service wide legislation;
Understanding of intergovernmental relations and co-operative governance;
Analytical Thinking and problem solving; Project and programme management;
Sound Financial Management; Planning and organizing Time Management;
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DUTIES

:

ENQUIRIES

:

People Management and empowerment; Strategic Leadership and management;
Policy analysis and Development; Stakeholder relations and management; Ability
to work under pressure; Ability to work as a team and independently; Sense of
urgency
The incumbent will be responsible for managing all construction and renovation
projects in accordance with project management principles and ensure 100%
spending of the DIRCO capital budget; Oversee small works (less than R10 million
per project) and maintenance of all state owned properties; Develop and implement
a strategy for the methodical acquisition of properties abroad; Purchase and
dispose of facilities; Develop, implement and monitor property management policy,
programmes and prescripts for all state owned properties under the custodian of
the Department; Provide training on property related matters; Management of the
Directorate
Mr J Matji Tel No: (012) 301 8764 / 351 1576 / 351 1033
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ANNEXURE H
DEPARTMENT OF JUSTICE & CONSTITUTIONAL DEVELOPMENT
CLOSING DATE
NOTE

:
:

05 July 2021
Interested applicants must submit their applications for employment to the address
provided below or email address specified to each post. The email must include
only completed and signed new Form Z83, obtainable from any Public Service
Department or on the internet at www.gov.za, a CV with a font size of 10 and Arial
theme font, copy of Identity Document, Senior Certificate and the highest required
qualification as well as a driver’s license where necessary. Attachments must be in
a PDF format and limited to 10 megabytes. Emails that do not comply with the
above specifications will bounce back without reaching the Department.
Original/certified copies must be produced by only shortlisted candidates during the
interview date. A SAQA evaluation report must accompany foreign qualifications.
Applications that do not comply with the above mentioned requirements will not be
considered. All shortlisted candidates for SMS posts will be subjected to a technical
and competency assessment. A pre-entry certificate obtained from National School
of Government (NSG) is required for all SMS applicants. Candidate will complete
a financial disclosure form and also be required to undergo a security clearance.
Foreigners or dual citizenship holder must provide the Police Clearance certificate
from country of origin. The DOJ&CD is an equal opportunity employer. In the filling
of vacant posts the objectives of section 195 (1) (i) of the Constitution of South
Africa, 1996 (Act No: 108 of 1996), the Employment Equity imperatives as defined
by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant Human
Resources policies of the Department will be taken into consideration. Reasonable
accommodation shall be applied for People with Disabilities including where
driver’s license is a requirement. Correspondence will be limited to short-listed
candidates only. If you do not hear from us within 3 months of this advertisement,
please accept that your application has been unsuccessful. The department
reserves the right not to fill these positions. Women and people with disabilities are
encouraged to apply and preference will be given to the EE Target.
ERRATUM: The post of Director: Legal Administration and Advocacy (Ref:
63/21/EC), Eastern Cape Region. advertised in Circular 20 of 2021 dated 04 June
2021 All applicants who have submitted their application before the 10 June 2021
to the email address SNofemela@justice.gov.za are required to reapply/resubmit
their applications to the same email or to the following postal address: The Regional
Head, Private Bag X9065, East London, 5200 due to a technical problem
experienced. Mr P Hattingh Tel No: (043) 702 7000 (Eastern Cape) and the post of
Assistant State Attorney Ref No: (LP3-LP4): 21/153/SA advertised in Circular 20
of 2021 dated 04 June 2021 with incorrect job requirements; Please note the
correct job requirements are: An LLB or 4 year recognized legal qualification;
Admission as an Attorney; At least 2 years appropriate post qualification
legal/litigation experience; A valid driver’s licence. The following will serve as added
advantages: Right of appearance in the High Court of South Africa; Conveyancing
experience. Note: Interested applicants may visit the following website:
www.justice.gov.za or www.dpsa.gov.za to view the full job specifications.
Enquiries: Ms S Maribeng Tel No: (012) 315 1103 The closing date is extended to
the 05 July 2021We apologize for any inconvenience caused.
OTHER POSTS

POST 22/20

:

DEPUTY DIRECTOR: AREA COURT MANAGER: REF NO: 2021/80/GP

SALARY

:

CENTRE
REQUIREMENTS

:
:

R733 257 – R863 748 per annum (All inclusive remuneration package). The
successful candidate will be required to sign a performance agreement.
Johannesburg Cluster
An appropriate three-year Bachelor’s Degree or equivalent qualification; Three
years’ management experience; Knowledge and experience of financial
management, PFMA. Office and district administration will serve as strong
recommendation; A valid driver’s license; Skills and Competencies: Strong
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leadership and management capabilities; Strategic capabilities; Interpersonal
relations; Communication (verbal and written); Accuracy and attention to details.
Key Performance Areas: Co-ordinate and manage financial and human resources
of the cluster, strategic and business planning processes as well as the facility,
physical resources, information and communication related to courts; Implement
the Department all policies on courts; Compile and analyse court statistics to show
performance and trends; Provide case tracking services to the judiciary and
prosecuting authority; Compile annual performance and statutory reports to the
relevant users; Develop and implement customer service improvement strategies;
Lead and manage the transformation of the cluster; Facilitate strategic projects
intended to improve court management;
Ms. R Moabelo Tel No: (011) 332 9000
Quoting the relevant reference number, direct your application to: Postal Address;
The Regional Head, Private Bag X6, and Johannesburg 2000 OR Physical
Address: Regional Office –Gauteng; Department of Justice and Constitutional
Development; 7th floor Schreiner chambers, Corner Pritchard and Kruis street,
Johannesburg

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/21

:

ASSISTANT DIRECTOR: BUDGET & EXPENDITURE MANAGEMENT REF NO:
21/164/CFO

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

R376 596 – R443 601 per annum. The successful candidate will be required to sign
a performance agreement.
National Office, Pretoria
Bachelor’s Degree or National Diploma in Financial Management or equivalent
qualification (NQF6); 3 years’ experience in Finance environment; 3 years’
experience at supervisory level; Knowledge of Public Financial Management Act
(PFMA), Treasury Regulations, Public Service Act, BAS (Basic Accounting
System), Persal and Vulindlela Management System; A valid driver’s license. Skills
and Competencies: Computer literacy (MS Word, PowerPoint, Outlook, Excel, etc);
Research and analytical skills; Planning and organizing skills; Problem solving and
analysis; Policy Development; Accuracy and attention to detail; Communication
skills (verbal & written); Presentation and facilitation skills; Budget management
and costing; Financial management skills.
Key Performance Areas: Co-ordinate, review, analyse and quality assure the
financial supporting information for planning purposes; Co-ordinate, review,
analyse and quality assure the budget preparation process; Co-ordinate, review,
analyse and quality assure the management accounting reporting process;
Manage the operational processes, resources and procedure associated with the
management accounting functions; Provide effective people management.
Mr. J. Maluleke Tel No: (012) 315 1090
Quoting the relevant reference number, direct your application to: Postal Address:
The Human Resource: Department of Justice and Constitutional Development;
Private Bag X81, Pretoria, 0001. OR Physical Address: Application Box, First Floor,
Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria.
People with disabilities are encouraged to apply.

POST 22/22

:

TRAINER OF COURT INTERPRETERS REF NO: 21/162/JC (2 POSTS)

SALARY

:

CENTRE
REQUIREMENTS

:
:

R376 596 – R443 601 per annum. The successful candidate will be required to sign
a performance agreement.
National Office, Pretoria
National Diploma/Bachelor’s Degree in Linguistic or equivalent qualification for the
subject area (NQF6); Minimum of 3 years’ experience in Quasi – judicial functions;
Knowledge of Linguistic and experience in applying formal training methodologies,
standards frameworks and tools; Assessor and moderator Certificate
recommended; A valid driver’s license; The following will serve as an advantage:Published articles in accredited peer reviewed journals; Experience in curriculum
development; Skills and Competencies: Computer literacy; Communication skills
(verbal & written); Research (qualitative and quantitative) skills; Planning and
organizing skills; Project management; Interpersonal skills; Analytical thinking,
problem solving and decision making.
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

Key Performance Areas: Provide inputs and update curricula and program material;
Provide training to learners/trainees as per training programe; Undertake relevant
research in specialist subject areas; Conduct assessment and or evaluation;
Provide effective people management.
Ms P Leshilo Tel No: (012) 357 18240
Quoting the relevant reference number, direct your application to: Postal address:
The Human Resource: Department of Justice and Constitutional Development;
Private Bag X81, Pretoria, 0001.OR Physical Address: Application Box, First Floor,
Reception, East Tower, Momentum Building, 329 Pretorius Building, Pretoria, 0001
People with disabilities are encouraged to apply.

POST 22/23

:

COURT INTERMEDIARY (2 POSTS)

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R316 791 – R373 167 per annum. The successful candidate will be required to sign
a performance agreement.
Magistrate Court, Ingwavuma: (The successful candidate will also serve courts
under uMkhanyakude Magisterial District. Ref No: 21/56/KZN
Magistrate Court, Pongola: (The successful candidate will also serve courts under
Zululand Magisterial District). Ref No: 21/57/KZN
Three year Bachelor Degree/ National Diploma academic qualification in one of the
following fields; teaching, Social work/ family counseling, child care and youth
development, pediatrics, psychiatry, clinical counseling, educational psychologist.
Applicants must be duly registered with the relevant professional/ scientific
organization/body in their field of specialization. A valid driver’s license. Minimum
of three years’ working experience in the applicable field. Experience in working
with different types of disabilities, exposure to court procedure, court etiquette, legal
terms and terminology and functions of courts will be added advantages.
Knowledge of the relevant legal and regulatory framework (Constitution of RSA,
1996; Criminal Procedure Act, 1977 (Act No 51 of 1977), particularly sections 153,
158 and 170A of the Act; Criminal Law (Sexual Offences and Related Matters)
Amendment Act, 2007 (Act No 32 of 2007); Children’s Act, 2005 (Act No 38 of
2005); Domestic Violence Act (Act No 116 of 1998); Proficiency in the following
languages: English and IsiZulu. Proficiency in Afrikaans will be an added
advantage. Skills and Competencies: Communication and empathic listening skills
(with children, persons; with mental disabilities and other traumatized
witnesses).Trauma and basic counseling skills; interpersonal skills; Customer
focus and responsiveness; Administrative skills; Computer literacy (Ms Word,
PowerPoint, Outlook, Excel); Problem; solving and decision making skills
Key Performance Areas: Provide intermediary services to children, persons with
mental disabilities and other traumatised witnesses; Provide specialized child
language and disability services; Maintain intermediary room by ensuring that the
equipment of the private testifying room is always in good order; Provide support
services to witnesses and make appropriate referrals, where necessary; Render
administration support service in court; Assist children to testify with the aid of
anatomically-detailed dolls.
Ms M.P. Khoza Tel No: (031) 372 3000
Quote the relevant reference number and direct your application to: the Regional
Head, Private Bag X54372, Durban, 4000 or physical address: Recruitment, First
Floor, 2 Devonshire Place off Anton Lembede Street, Durban

POST 22/24

:

ADMINISTRATIVE OFFICER (12 POSTS)

SALARY

:

CENTRE

:

R316 791 – R373 167 per annum. The successful candidate will be required to sign
a performance agreement.
Magistrate’s Court, Vulamehlo: Ref No: 21/58/KZN
Magistrate’s Court, Kwamsane: Ref No: 21/59/ KZN
Magistrate’s Court, Matatiele: Ref No: 21/60/KZN
Magistrate’s Court, Dukuza: Ref No: 21/61/KZN
Magistrate’s Courts, Louwsburg and Magudu: REF NO: 21/62/KZN
Magistrate’s Court, Richmond: Ref No: 21/63/KZN
Magistrate’s Court, Empangeni: Ref No: 21/64/KZN
Magistrate’s Court, Ubombo: Ref No: 21/65/KZN
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Magistrate’s Court, Port Shepstone: Ref No: 21/66/KZN
Magistrate’s Court, Maphumulo: Ref No: 21/67/KZN
Magistrate’s Courts, Ingwavuma Ref No: 21/68/KZN
Magistrate’s Court, Pongola Ref No: 21/69/KZN
A Bachelor’s degree in Administration or equivalent relevant qualification and at
least three years relevant experience in Court and Office Administration;
Knowledge of the PFMA, DFI, BAS and JYP other applicable legislation;
Knowledge of Human Resource, Asset, Facility and Risk Management; A valid
driver’s license. Knowledge of integrated approach in provision of services to
families and children in civil legal disputes in accordance with domestic law and
international treaties as well as expert knowledge of Child Care and Protection
services. A valid driver’s licence. Skills and Competencies: Computer literacy;
Good communication (written and verbal); Continual learning and information
search; Good interpersonal relations; Public Finance Management; Leadership,
organizational and problem solving skills; Customer orientation; Ability to interpret
and apply policy; Able to work accurately under pressure and work independently;
Attention to detail.
Key Performance Areas: Control the sections related to Family Courts:, Human
Resources and Supply Chain Management; Manage finances of the office (Third
Party Funds and Vote Account); Manage the criminal and civil court administration
sections; Draft and submit memoranda and reports; General supervision of
administrative staff; Implement formal and informal disciplinary matters; Compile
and analyse statistics to show performance and trends; Check diverse documents
and work performance of co-workers for completion and correctness; Manage and
maintain prescripts related to the functions of the DOJCD and Public Service in
general; Train and develop staff; Manage the facilities of the Department at court;
Co-ordinate, manage and administer support services to Case Flow Management
and other court users to ensure delivery of justice; Implement Departmental
policies; Perform any other duties as directed by the Supervisor / Court Manager
or Area Court Manager. Act on a higher level as and when required to do so.
Ms V.T. Mlandeliso Tel No: (031) 372 3000 or or Ms C.S. Sikhonde Tel No: (031)
372 3000 or Ms M.P. Khoza Tel No: (031) 372 3000
Separate applications must be made quouting the relevant reference number
Quote the relevant reference number and direct your application to: the Regional
Head, Private Bag X54372, Durban, 4000 or physical address: Recruitment, First
Floor, 2 Devonshire Place off Anton Lembede Street, Durban

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

NOTE
APPLICATIONS

:
:

POST 22/25

:

SENIOR COURT INTERPRETER (4 POSTS)

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

R257 508 – R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Magistrate Office: Upington; Ref No: 31/21/NC/Up
Magistrate Office: Kudumane; Ref No: 32/21/NC/Kudu
Magistrate Court, Pietermaritzburg: REF NO: 21/73/KZN
Magistrate Court, Ezakheni: REF NO: 21/74/KZN
Grade 12/ NQF Level 4 / Grade 12. National Diploma: Legal Interpreting at NQF
Level 5 or any other equivalent qualification in the field of languages with three (3)
years’ practical experience as a Court Interpreter OR Grade 12 with ten (10) years
practical experience in court interpreting. Knowledge of Legislation which governs
transparency and confidentiality in the Public Service (Act 2 of 2000) as amended.
Drivers’ license will be an added advantage; Language Requirements: Sesotho or
isiZulu or proficiency in any official language will be an added advantage. Skills and
Competencies: Excellent communication, Listening, Inter- personal relations.
Problem solving; Planning and organizing and Analytical thinking skills; Time
management; Confidentiality and ability to work under pressure.
Key Performance Areas: Interpret in court of Law (Civil and Criminal matters.
Record criminal cases in the criminal record book / register. Interpret in pre-trial
proceedings and consultations. Consecutive interpreting from source to target
language during Court proceedings, pre-trial, consultation, quasi and judicial;
Interpret non-verbal gesture, dramatization and confessions; manage the
performance of subordinates. Collect, monitor interpreting register, calculate and
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compile statistics; Make arrangements for foreign languages interpreters in
consultation with the Prosecutor.
Northern Cape: Mr L Swartz Tel No: (053) 802 1300
Kwazulu-Natal: Ms C.S. Sikhonde Tel No: (031) 372 3000
Northern Cape: Quoting the relevant reference number, direct your application to:
DOJ-05-NC@justice.gov.za Postal address: The Regional Head: Justice and
Constitutional Development, Private Bag X6106, Kimberley, 8300. OR hand deliver
at the New Public Building, (Magistrates Court) Corner Knight and Stead Streets,
7th floor, Kimberley, 8301.
Kwazulu-Natal: Quote the relevant reference number and direct your application
to: the Regional Head, Private Bag X54372, Durban, 4000 or physical address:
Recruitment, First Floor, 2 Devonshire Place off Anton Lembede Street, Durban

ENQUIRIES

:

APPLICATIONS

:

POST 22/26

:

FAMILY LAW ASSISTANT / PARALEGAL: REF NO: 38/21/NC/FA

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 – R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Office Of The Family Advocate, Upington
A three (3) year qualification in a Legal field and/or equivalent legal qualification;
Three (3) years’ experience in administration; Knowledge in the functions of the
Office of the Family Advocate; A valid driver’s license, and willing to travel
extensively within the province and beyond. Skills and Competencies: Computer
literacy (MS Office); Excellent communication skills (verbal and written); Conduct
legal research; Good interpersonal relations;
Key Performance Areas: Conduct screening interviews and parental rights/
responsibilities information sessions; Assist members of the public with form
completion and queries; Assist the Family Advocate in conducting customer
satisfaction surveys and community outreach projects; Support the Family
Advocate with regards to matters on the court roll; Receive and screen
correspondence and draft responses on behalf of the Family Advocate; Conduct
mediations in disputes regarding parental responsibilities and rights.
Mr L Swartz Tel No: (053) 802 1300
Quoting the relevant reference number, direct your application to: DOJ-05NC@justice.gov.za OR Postal address: The Regional Head: Justice and
Constitutional Development, Private Bag X6106, Kimberley, 8300. OR hand deliver
at the New Public Building, (Magistrates Court) Corner Knight and Stead Streets,
7th floor, Kimberley, 8301.

POST 22/27

:

CHIEF ACCOUNTING CLERK: REF NO: 39/21/NC/RO

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 - R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Regional Office Kimberley
A grade 12 certificate or equivalent; 3 years’ experience in the relevant field;
Experience in budget matters at Government Departments; Knowledge of financial
prescripts used in the Department (DFI); Basic Accounting Skills (BAS) A valid
driver’s licence; Skills and Competencies: Good communication (verbal and
written); Computer literacy (MS Word, Excel and PowerPoint presentations); Ability
to work under pressure; Good interpersonal relations.
Key Performance Areas: Coordinate and consolidate MTEF inputs of all DOJ
offices in the Northern Cape; Coordinate meetings with office managers to confirm
budget allocation to various responsibilities; Perform budget allocation and
capturing on BAS; Provide monthly State of Expenditure Report to Management
and budget information for decision making purposes; Ensure that all expenditure
is in accordance to the measurable objectives of a programme; Ensure correct
allocations are used; Compile correction journals; Monitor expenditure trends;
Ms R de Klerk Tel No: (053) 802 1300
Quoting the relevant reference number, direct your application: To Postal address:
The Regional Head: Justice and Constitutional Development, Private Bag X6106,
Kimberley, 8300. OR hand delivers at the New Public Buildings, (Magistrates
Court) of Knight and Stead Streets, 7th floor, Kimberley, 8301. Email or faxed
applications will not be considered.
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POST 22/28

:

MAINTENANCE INVESTIGATOR (4 POSTS)

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

NOTE

:

R257 508 - R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Magistrate’s Office, Thaba-Nchu: Ref No: 21/ 40 /FS (Re-Advertisement)
Magistrate’s Office, Harrismith: Ref No: 21/ 41 /FS: (Re-Advertisement)
Magistrate Court, Mtunzini: Ref No: 21/75/KZN
Magistrate Court, Newcastle (The successful candidate will also serve courts within
Amajuba Magisterial District). Ref No: 21/76/KZN
Grade 12 certificate or equivalent qualification. Experience in Family Law matters.
Knowledge of the Maintenance Act (Act 990 of 1998) and Investigative experience.
A valid drivers’ license. Skills and Competencies: Computer literacy (MS Office).
Good communication skills (verbal and written). Numeric skills. Ability to: Work with
the public in a professional and empathetic manner. Develop a through
understanding of all services procedures. Involved in the area of Maintenance and
other areas of Family Law. Explain legal terminology and processes in simple
languages. Manage time effectively and develop good facilitation skills. Think
innovatively and work in pressured environment. Assist the court in the conducting
of Maintenance enquiries.
Key Performance Areas: Trace persons liable to pay maintenance and
Maintenance defaulters. Gather and secure information related to maintenance
enquiries and defaulters. Testify in court under the supervision and control of
Maintenance Officers/Maintenance Prosecutors. Work with the public in a
professional and empathetic manner. Render administrative support to the office.
Outdoor function requiring physical tracing capabilities. Serve documents on
complaints/ Respondent/ Banks/ Employees/ect. Draft investigation reports.
Free State: Ms. NM Dywili Tel No: (051) 407 1800.
Kwazulu-Natal: Ms M.P. Khoza Tel No: (031) 372 3000
Free State: Please direct your applications to: The Regional Head, Private Bag
X20578, Bloemfontein, 9300 or hand deliver to Physical Address 53 Colonial
Building, Charlotte Maxeke Street, Bloemfontein, 9301
Kwazulu-Natal: Please direct your application to: the Regional Head, Private Bag
X54372, Durban, 4000 or physical address: Recruitment, First Floor, 2 Devonshire
Place Off Anton Lembede Street, Durban
Separate applications must be made quoting the relevant reference number

POST 22/29

:

ADMINISTRATIVE OFFICER: FLEET MANAGEMENT: REF NO: 21/70/KZN

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

R257 508 - R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Regional Office, Durban
An appropriate Degree/National Diploma in Commerce, Accounting or Economics
or equivalent qualification; Minimum of years 3 working experience in financial
environment (Supply Chain Management); A valid driver’s license. Knowledge of
the Preferential Procurement Policy Framework Act (PPPFA), BBBEE and
Treasury Regulations; Knowledge of Supply Chain Management Framework and
Asset Management. Skills and Competencies: Computer literacy (MS Office and
Excel); Good communication skills (verbal and written); Planning and organizing
skills; Project management skills; Client orientation and customer focus skills;
Financial management skills; Presentation and facilitation skills; Good
interpersonal relations.
Key Performance Areas: Facilitate the Procurement of Assets (fleet); Ensure
proper fleet management in the province; Ensure that the queried transaction
reports are attended to the finality; Ensure the traffic fines are followed up to the
finality; Physical verification of Assets (Fleet); Ensure fleet on the Asset register
corresponds with the fleet on the floor; Control and monitor the issuing of the petrol
cards in the province; Assist the Investigating Officers when investigating fraud and
corruption in misuse of the fleet; Identify fleet that needs to be disposed; Advise the
Disposal Committee about the disposal method for fleet in the province; Provide
administrative support related to client services; Applying the Public Service Act &
various administrative duties on Transport Officer and performing all functions /
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duties / procedures and related to this job; File all the transport documents;
Transport documents should be kept under lock; Tracing of files and documents
when required; Update Asset Register regularly; Ensure correct quality and
quantity receipt and issue of goods and services; Ensure proper management of
warehouses.
Ms M.P. Khoza Tel No: (031) 372 3000
Quote the relevant reference number and direct your application to: the Regional
Head, Private Bag X54372, Durban, 4000 or physical address: Recruitment, First
Floor, 2 Devonshire Place off Anton Lembede Street, Durban

ENQUIRIES
APPLICATIONS

:
:

POST 22/30

:

ADMINISTRATIVE OFFICER: LEGAL ADMINISTRATION: REF NO: 21/71/KZN

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 – R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Regional Office, Durban
Bachelor’s Degree in Administration or equivalent relevant qualification and one
year experience in the justice system and/or relevant sector environment; A valid
driver’s licence. Willingness to travel Skills and Competencies: Computer literacy
(including Word, Excel, Powerpoint); Facilitation and Presentation skills; Good
Interpersonal relations; Ability to liaise with the team members and stakeholders;
Excellent communication skills (verbal and written); Accuracy and attention to
detail; analytical skills.
Key Performance Areas: Act as secretariat for meetings; collate and analyse
statistics from the courts and stakeholders; prepare reports and memoranda; deal
with complaints; assist to ensure the effective administration of the specialised
Courts ( maintenance, domestic violence, equality courts, sexual offences courts,
Children’s Courts, Protection from Harassment) and Small Claims courts in the
province; participate in Inter-sectoral Committees and meetings on behalf of the
Directorate Legal Administration; organise and participate in outreach programmes
and trainings in the province; deal with and assist with general administrative duties
within the Directorate as required.
Ms M.P. Khoza Tel No: (031) 372 3000
Quote the relevant reference number and direct your application to: the Regional
Head, Private Bag X54372, Durban, 4000 or physical address: Recruitment, First
Floor, 2 Devonshire Place off Anton Lembede Street, Durban

POST 22/31

:

SENIOR HUMAN RESOURCE OFFICER: REF NO: 21/72/KZN

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R257 508 – R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Regional Office, Durban
A Grade 12 certificate or equivalent qualification; Three (3) years’ experience in
Human Resources in the Public Sector. Recommendation: Extensive knowledge of
Persal system and successful completion of Persal introduction and Persal
Administration courses. Experience on leave management will serve as an
advantage; A valid driver’s license. Skills and Competencies: Excellent
Communication (written and verbal) skills; Computer literacy (Ms. Word and Excel),
Good interpersonal relations; Accuracy and attention to detail. Ability to analyse
large volumes of data.
Key Performance Areas: Respond to verbal and written enquiries related to Human
Resources Service Benefits. Provide monthly statistics of HR functions within
Service Benefits and analyze Reports. Supervising the processes of service
terminations by complying with the Determination on Service Terminations &
Government Employees Pension Laws. Supervising the processing of other
service benefits such as long service recognition, overtime and IOD by complying
with the Determinations, PSCBC Resolution No 3 of 1999 as well as Departmental
Policies. Supervising the processing of leave matters by complying with the
Determination on Leave of absence as well as Departmental circulars/policies on
leave.
Ms M.P. Khoza Tel No: (031) 372 3000
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APPLICATIONS

:

Quote the relevant reference number and direct your application to: the Regional
Head, Private Bag X54372, Durban, 4000 or physical address: Recruitment, First
Floor, 2 Devonshire Place off Anton Lembede Street, Durban

POST 22/32

:

CHIEF ADMINISTRATION CLERK: REF NO: 21/78/KZN

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 – R303 339 per annum. The successful candidate will be required to sign
a performance agreement.
Magistrate’s Court, Emlazi
Grade 12 or equivalent; A minimum of 3 years’ relevant experience. Skills and
Competencies: Computer literacy MS Office; Good communication written and
verbal; Good interpersonal relations; Able to work independently and under
pressure; Attention to detail.
Key Performance Areas: Control of the sections related to Family court and Supply
Chain management, H.R, Manage the criminal and civil court administration
sections; Draft and submit memoranda and reports; General supervision of
administrative staff and implement formal and informal disciplinary matters;
Compile and analyze statistics to show performance and trends; Check diverse
documents and work performance of co-workers for completion and correctness;
Manage and maintain prescripts related to the functions of the DOJCD and Public
Service in general; Train and develop staff; Manage the facilities of the department
at court; Co-ordinate, manage and administer support services to Case Flow
Management and other court users, to ensure delivery of justice; Implement
departmental policies; Perform any other duties as directed by the Supervisor /
Court manager or Area Court Manager.
Ms V Mlandeliso Tel No: (031) 372 3000
Quote the relevant reference number and direct your application to: the Regional
Head, Private Bag X54372, Durban, 4000 or physical address: Recruitment, First
Floor, 2 Devonshire Place off Anton Lembede Street, Durban
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ANNEXURE I
NATIONAL PROSECUTING AUTHORITY
The NPA is an equal opportunity employer. People with disabilities will be given preference and are
encouraged to apply. In the filling of vacancies, the objectives of Section 195(1)(i) of the Constitution of the
Republic of South Africa,1996, and in particular the Employment Equity Act,1998 (Act 55 of 1998) and the
NPA Employment Equity Strategy 2016, will take highest preference in selection of suitable candidates.
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

All applications must be submitted to the relevant Recruitment Response E mails
stated below.
5 July 2021
For your application to be accepted: Applications must be submitted on the new
Z83 version, obtainable from any Public Service department or on www.npa.gov.za
which must be fully completed as per the instructions on the form, signed and
dated. If the Z83 is not completed as prescribed your application will not be
accepted. CVs without a Z83 will not be accepted. Handwritten Z83 must be
completed in Block Letters. Only copies of certified required qualifications, identity
document and other listed documents as per the advert, must be included with your
application. All applications must reach the NPA on/or before the closing date. No
late applications will be accepted/processed. The NPA cannot be held responsible
for server delays. Applicant’s attention is drawn to the fact that the NPA uses an
Electronic Response Handling System in terms of e-mailed applications. Please
DO NOT contact the NPA directly after you have e-mailed your applications to
enquire if your application(s) have been received. If you have not received an
acknowledgement of receipt within one week after the closing date then you can
contact the NPA. The NPA reserves the right not to fill any particular position. If you
do not hear from us within (6) six months from the closing date of the advert, please
accept that your application was unsuccessful. Successful candidates will be
subjected to a security clearance of at least confidential. Appointment to this
position will be provisional, pending the issue of security clearance. Fingerprints
will be taken on the day of the interview. The social media accounts of shortlisted
applicants may be accessed as part of the verification process. A valid driver’s
license will be a requirement where applicable. All shortlisted candidates for SMS
posts will be subjected to a technical exercise that intends to test relevant technical
elements of the job, the logistics of which will be communicated by the NPA.
Following the interview and technical exercise, the selection panel will recommend
candidates to attend a generic managerial competency based assessments (in
compliance with the DPSA Directive on the implementation of competency based
assessments). The competency assessment will be testing generic managerial
competencies using the mandated DPSA SMS competency assessment tools.
Applicants are advised that from 1 January 2021 a new application form for
employment (Z83) is in use. The new application for employment form can be
downloaded at www.dpsa.gov.za-vacancies. From 1 January 2021 should an
application be received using the incorrect (old) application for employment (Z83),
it will not be considered. NB! Applicants Who Are Successful Must Please Note
That the NPA Is Not In a Position to Pay Resettlement Costs
MANAGEMENT ECHELON

POST 22/33

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS (REGIONAL HEAD)
RECRUIT 2021/279
Asset Forfeiture Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 308 345 per annum (Level 14) (Total Cost Package)
Pretoria
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Admitted Attorney /or Advocate. Good advocacy and legal
drafting skills. Knowledge of Asset Forfeiture law will be added advantage. Good
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interpersonal, analytical, presentation and communication skills. Strong computer
skills. Willing to travel and able to work extended hours
Undertake litigation and supervision of litigation. Representing the state in all
courts. Conduct civil litigation regarding all aspects of the freezing and forfeiture /
confiscation of property / assets derived from criminal activity. Draft applications.
Prepare heads of arguments and present cases in court. Train and provide
mentorship and guidance to staff. Manage the regional office.
Peggy Manaka Tel No: (012) 845 6196
e mail Recruit2021279@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/34

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS RECRUIT 2021/280
Asset Forfeiture Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R1 308 345 per annum (Level 14) (Total Cost Package)
East London
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of
1998.Demonstrable competency in acting Independently, Professionally,
Accountable and with Credibility. Admitted Attorney /or Advocate. Good advocacy
and legal drafting skills. Good knowledge of civil and criminal procedure.
Knowledge of Asset Forfeiture law will be added advantage. Good interpersonal,
analytical, presentation and communication skills. Strong computer skills. The
ability to act independently. Willing to travel and able to work extended hours.
Undertake litigation and supervision of litigation. Representing the state in all
courts. Conduct civil litigation regarding all aspects of the freezing and forfeiture /
confiscation of property / assets derived from criminal activity. Draft applications.
Prepare heads of arguments and present cases in court. Train and provide
mentorship and guidance to staff. Assist in managing the regional office.
Peggy Manaka Tel No: (012) 845 6196
e mail Recruit2021280@npa.gov.za

POST 22/35

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS RECRUIT 2021/281
National Prosecutions Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 308 345 per annum (Level 14) (Total Cost Package)
DPP: Limpopo (STU)
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Admission as an Attorney/Advocate will be an added
advantage. Extensive prosecutorial or litigation experience regarding common law
offences relating to tax evasions/avoidance, commercial crimes, fraud and related
matters. Sound knowledge of income Tax Act, Vat Act, Customs and Excise Act.
Sound knowledge and understanding of SARS functions and financial or
accounting background. Good advocacy and legal drafting skills. Strong
organisational leadership skills. Strong interpersonal and communication skills.
Ability to think strategically and innovatively and management. Valid drivers
license.
Manage the portfolio assigned by the Director. Manage, train and guide Advocates,
Prosecutors and stakeholders in respect of all matters, including complex / high
profile matters, in the high court, the highest court of appeal and the constitutional
court. Studying and research law, enquiring and dockets relating to crimes and
advising and deciding thereon. Instituting and conducting criminal proceedings in
any court, including drawing up charge sheets and indictments, interviewing
prospective witnesses and examining and cross examining witnesses as well as
presenting arguments in court and argue cases. Consult on a regular basis with all
relevant stakeholders and SARS officials. Manage and keep SARS records for all
criminal prosecutions and statistics. Map out strategic planning for the division and
lead staff members towards achieving strategic objectives. Development,
performance management and assessment of staff members. Deal with
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representations and complaints. Ensure that a high standard of professional work
is being carried out. Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the criminal justice system.
Thuba Thubakgale Tel No: (015) 045 0285
e mail Recruit2021281@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/36

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS RECRUIT 2021/282
National Prosecutions Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R1 308 345 per annum (Level 14) (Total Cost Package)
DPP: Limpopo (OCC)
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Admission as an Attorney/Advocate will be an added
advantage. Good advocacy and legal drafting skills. Knowledge of civil and/or
criminal procedure. Experience or knowledge in POCA legislation will be an added
advantage. Good interpersonal, analytical, presentation and communication skills.
General management and project management skills. Computer skills. Valid
drivers license.
Manage the portfolio assigned by the Director. Manage, train and guide Advocates,
Prosecutors and stakeholders in respect of all matters, including complex / high
profile matters, in the high court, the highest court of appeal and the constitutional
court. Investigate and prosecute cases. Provide legal oversight and guidance in
investigation projects and legal casework. Study case dockets and other
documents relating to corruption matters, criminal matters, make and review
decisions with regard to the institution of criminal proceedings. Prepare cases for
court including the acquisition of additional evidence and drafting charge sheets,
indictments and other court documents. Present the state’s case in court, including
examination and cross-examination of witnesses and addressing the court on
conviction and sentence. Study appeals and reviews, prepare opinions and heads
of argument and argue cases in the appropriate court. Appear in motion
applications pertaining to criminal matters. Map out strategic planning for the
division and lead staff members towards achieving the strategic objectives.
Oversee resources and align them to strategic objectives. Development,
performance management and assessment of staff members. Deal with
representations and complaints. Ensure that a high standard of professional work
is being carried out. Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the criminal justice system.
Thuba Thubakgale Tel No: (015) 045 0285
e mail Recruit2021282@npa.gov.za

POST 22/37

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS RECRUIT 2021/283
National Prosecutions Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 308 345 per annum (Level 14) (Total Cost Package)
DPP: Limpopo (Environmental Crime)
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Admission as an Attorney/Advocate will be an added
advantage. Good advocacy and legal drafting skills. Knowledge of civil and/or
criminal procedure. Experience or knowledge in environmental cases will be an
added advantage. Good interpersonal, analytical, presentation and communication
skills. General management and project management skills. Computer skills. Valid
drivers license.
Manage the portfolio assigned by the Director. Manage, train and guide Advocates,
Prosecutors and stakeholders in respect of all matters, including complex / high
profile matters, in the high court, the highest court of appeal and the constitutional
court. Investigate and prosecute cases. Provide legal oversight and guidance in
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investigation projects and legal casework. Study case dockets and other
documents relating to corruption matters, criminal matters, make and review
decisions with regard to the institution of criminal proceedings. Prepare cases for
court including the acquisition of additional evidence and drafting charge sheets,
indictments and other court documents. Present the state’s case in court, including
examination and cross-examination of witnesses and addressing the court on
conviction and sentence. Study appeals and reviews, prepare opinions and heads
of argument and argue cases in the appropriate court. Appear in motion
applications pertaining to criminal matters. Map out strategic planning for the
division and lead staff members towards achieving the strategic objectives.
Oversee resources and align them to strategic objectives. Development,
performance management and assessment of staff members. Deal with
representations and complaints. Ensure that a high standard of professional work
is being carried out. Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the justice system.
Thuba Thubakgale Tel No: (015) 045 0285
e mail Recruit2021283@Npa.Gov.Za

ENQUIRIES
APPLICATIONS

:
:

POST 22/38

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS (HEAD OF OFFICE)
RECRUIT 2021/284
Re-advert
National Prosecutions Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R1 308 345 per annum (Level 14) (Total Cost Package)
DDPP: Bhisho
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Admission as an Attorney/Advocate will be an added
advantage. Good advocacy and legal drafting skills. Knowledge of civil and/or
criminal procedure. Good interpersonal, analytical, presentation and
communication skills. Computer skills.
Manage the portfolio assigned by the Director. Manage, train and guide Advocates,
Prosecutors and stakeholders in respect of all matters, including complex / high
profile matters, in the high court, the highest court of appeal and the constitutional
court. Investigate and prosecute cases. Provide legal oversight and guidance in
investigation projects and legal casework. Study case dockets and other
documents relating to corruption matters, criminal matters, make and review
decisions with regard to the institution of criminal proceedings. Prepare cases for
court including the acquisition of additional evidence and drafting charge sheets,
indictments and other court documents. Present the state’s case in court, including
examination and cross-examination of witnesses and addressing the court on
conviction and sentence. Study appeals and reviews, prepare opinions and heads
of argument and argue cases in the appropriate court. Appear in motion
applications pertaining to criminal matters. Map out strategic planning for the
division and lead staff members towards achieving the strategic objectives.
Oversee resources and align them to strategic objectives. Development,
performance management and assessment of staff members. Deal with
representations and complaints. Ensure that a high standard of professional work
is being carried out. Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the criminal justice system.
Anthony Bean Tel No: (046) 602 3000
e mail Recruit2021284@npa.gov.za

POST 22/39

:

DEPUTY DIRECTOR OF PUBLIC PROSECUTIONS RECRUIT 2021/285
National Prosecutions Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 308 345 per annum (Level 14) (Total Cost Package)
DPP: Mmabatho
An LLB or any appropriate legal qualification for serving prosecutors. At least ten
years’ post qualification experience in civil and/or criminal litigation. Right of
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appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Admission as an Attorney/Advocate will be an added
advantage. Good advocacy and legal drafting skills. Knowledge of civil and/or
criminal procedure. Good interpersonal, analytical, presentation and
communication skills. Computer skills.
Manage the portfolio assigned by the Director. Manage, train and guide Advocates,
Prosecutors and stakeholders in respect of all matters, including complex / high
profile matters, in the high court, the highest court of appeal and the constitutional
court. Investigate and prosecute cases. Provide legal oversight and guidance in
investigation projects and legal casework. Study case dockets and other
documents relating to corruption matters, criminal matters, make and review
decisions with regard to the institution of criminal proceedings. Prepare cases for
court including the acquisition of additional evidence and drafting charge sheets,
indictments and other court documents. Present the state’s case in court, including
examination and cross-examination of witnesses and addressing the court on
conviction and sentence. Study appeals and reviews, prepare opinions and heads
of argument and argue cases in the appropriate court. Appear in motion
applications pertaining to criminal matters. Map out strategic planning for the
division and lead staff members towards achieving the strategic objectives.
Oversee resources and align them to strategic objectives. Development,
performance management and assessment of staff members. Deal with
representations and complaints. Ensure that a high standard of professional work
is being carried out. Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the criminal justice system.
Flora Kalakgosi Tel No: (018) 381 9041
e mail Recruit2021285@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/40

:

CHIEF FINANCIAL INVESTIGATOR RECRUIT 2021/286 (02 POSTS)
Asset Forfeiture Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R1 057 326 per annum (Level 13) (Total Cost Package)
Head Office
An appropriate B -degree or Advanced Diploma (NQF level 7) qualification in one
of the following: Forensic Investigations, Forensic Auditing, Criminal Investigation
or equivalent. Certified Fraud Examiner will be an added advantage. At least eight
years’ experience in financial investigation with three years management
experience. Demonstrable competency in acting Independently, Professionally,
Accountable and with Credibility. Strategic capability and leadership. General
management skills. People management and empowerment. Administration skills.
Communication written and verbal. Planning and organizing skills. Customer focus
and responsiveness. Problem solving and decision-making skills. Knowledge of
legislation and regulations and regulations pertaining to public service
administration. Computer skills, such as MS WORD, MS EXCEL, MS Outlook, MS
PowerPoint,etc. Understand profit and loss calculations. Information Management.
Writing Skills. Task/Time management skills. Strategic thinking. Conflict
Management. Interpersonal relations. Communication. Planning. Analytics.
Specialist/ Professional. Research Skills. Problem solving.
Provide strategic planning and implementation of financial investigations.
Coordinate and manage stakeholder relations in relations to financial
investigations. Manage national financial investigative projects and administrative
functions.
Peggy Manaka Tel No: (012) 845 6196
e mail Recruit2021286@npa.gov.za
OTHER POSTS

POST 22/41

:

SENIOR PUBLIC PROSECUTOR
National Prosecutions Service

SALARY
CENTRE

:
:

R983 019 - R1 536 567. per annum (Level CM-1) (Total Cost Package)
CPP: Empangeni (Eshowe) Recruit 2021/287 (Re-advert)
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CPP: George (Oudtshoorn) Recruit - 2021/288
CPP: Modimolle (Lephalale) Recruit - 2021/289
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience. Five-year experience in legal practice will
be an added advantage. Demonstrable competency in acting Independently,
Professionally, Accountable and with Credibility. Good management skills.
Manage, give guidance to and train prosecutors. Proficiency in prosecuting, guiding
investigations and giving instructions in reasonably complex or more difficult
common law and statutory offences. Able to draft charge sheets and complex court
documents. Ability to act independently without constant supervision. Must have
good administrative skills.
Manage and supervise lower level prosecutors including the allocation of work and
management of performance. Study case dockets and decide on the institution and
conduct criminal proceedings of a general and more advanced nature. Prepare
cases for court and draft charge sheet and other proceedings of the court.
Represent the State in all Courts. Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal
justice.
CPP: Empangeni Ntokozo Dlamini Tel No: (031) 334 5274
CPP: George Francios Brandt Tel No: (021) 487 7144
CPP: Modimolle Thuba Thubakgale Tel No: (015) 045 0285
CPP: Empangeni (Eshowe) e mail Recruit2021287@npa.gov.za
CPP: George (Oudtshoorn) e mail Recruit2021288@npa.gov.za
CPP: Modimolle (Lephalale) e mail Recruit2021289@npa.gov.za

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

POST 22/42

:

SENIOR MAINTENANCE PROSECUTOR RECRUIT 2021/290
Sexual Offences and Community Affairs

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R983 019 - R1 536 567 per annum (Level CM-1) (Total Cost Package)
Nelspruit
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience. Five-year experience in legal practice will
be an added advantage. Right of appearance as contemplated in section 25(2) of
the NPA Act, 32 of 1998. Adequate experience in criminal and civil litigation,
advocacy and prosecution. In depth and extensive knowledge of the Maintenance
Act, 99 of 1998, management in respect of maintenance matters, domestic
violence, child justice/ Offenders and trafficking in persons including stakeholder
coop-eration and collaboration. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Good
management skills. Manage, give guidance to and train prosecutors. Proficiency in
prosecuting, guiding investigations and giving instructions in reasonably complex
or more difficult maintenance matters including commencement of civil litigation in
maintenance matters as required and in accordance with the law, common law,
statutory offences. Able to draft charge sheets and complex court documents.
Ability to act independently without constant supervision, planning and organizing,
motivational and communication skills, customer care and good interpersonal
relations. Must have good administrative skills / extensive computer skills will be an
advantage.
Manage, perform duties or functions of Maintenance Officer. Manage, mentor,
guide/train Maintenance Prosecutors, Maintenance Officers and Investigators,
legal interns and role players involved with maintenance matters. Quality check the
work of the Maintenance Prosecutors, Maintenance Officers and Maintenance
Investigators. Conduct office inspections and performance management of
Maintenance Prosecutors. Provide accurate and reliable statistics from
Maintenance Prosecutors and Officers to ensure a sound knowledge management
system. Study appeals and reviews, prepare opinions and heads of argument and
argue maintenance cases in appropriate court. Appear in motion applications
pertaining to maintenance matters. Attend to formal and informal maintenance
enquiries and maintenance representations. Prosecute maintenance defaulters,
including test cases or cases of an advanced or complex nature. Render advice on
issues of family law related to maintenance. Exercise/perform any power, duty or
function conferred upon or assigned to Maintenance Prosecutors by or under the
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Maintenance Act 99 of 1998. Provide assistance and guidance to other Prosecutors
in relation to maintenance matters at their station of appointment and surrounding
courts where no Maintenance Prosecutors is appointed. Direct and oversee
Maintenance Investigators. Establish an efficient and effective maintenance system
through working with role players in the maintenance court services. Perform all
duties related thereto, including administrative duties and duties assigned by the
supervisor in accordance with the law, Code of Conduct, policy and directives of
the NPA. Promote partner integration, community involvement and customer
satisfaction in conjunction with partners in the criminal justice system. Institute and
conduct criminal proceedings on behalf of the state. Perform any act incidental
thereto and carry out the duties and functions assigned to the prosecutor under any
Act, Policy Manual and Directives. Study case dockets, decide in the institution of
conduct criminal proceedings including proceedings of an advanced or complex
nature. Prepare cases for court, guide investigations and consult with witnesses,
draft charge sheets and other court documents, including indictments that are more
complex in nature. Present the State’s case in court. Present evidence, cross
examine and address the court on, inter alia conviction and sentence. Develop and
review and participate in the drafting of policies, procedures and related legislation
in line with SOCA Unit mandate.
William Matlala Tel No: (012) 845 6637
Recruit2021290@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/43

:

SENIOR STATE ADVOCATE RECRUIT 2021/292
National Prosecutions Services

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R983 019 - R1 536 567. per annum (Level LP-9) (Total Cost Package)
DPP: Mpumalanga- Recruit 2021/291
DPP: Cape Town (OCC) Recruit 2021/292
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience in civil and/or criminal litigation.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Right of appearance as contemplated in section 25(2) of the
NPA Act, 32 of 1998. Five years’ experience in legal practice will be an added
advantage. Ability to act independently. Experience or knowledge in POCA
legislation.
Study case dockets, decide in the institution of conduct criminal proceedings. Draft
charge sheets and other court documents. Represent the State in all courts. Mentor
and coach junior staff and quality check their work. Participate in the performance
assessment of staff being mentored.
DPP: Mpumalanga Tebogo Mashile Tel No: (013) 045 0686
DPP: Cape Town Francios Brandt Tel No: (021) 487 7144
DPP: Mpumalanga e mail Recruit2021291@npa.gov.za
DPP: Cape Town (OCC) e mail Recruit2021292@npa.gov.za

POST 22/44

:

SENIOR STATE ADVOCATE RECRUIT 2021/293 (2 POSTS)
Re-advert
National Prosecutions Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R983 019 - R1 536 567 per annum (Level LP-9) (Total Cost Package)
DPP: Pietermaritzburg
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience in civil and/or criminal litigation.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Right of appearance as contemplated in section 25(2) of the
NPA Act, 32 of 1998. Five years’ experience in legal practice will be an added
advantage. Ability to act independently.
Study case dockets, decide in the institution of conduct criminal proceedings. Draft
charge sheets and other court documents. Represent the State in all courts. Mentor
and coach junior staff and quality check their work. Participate in the performance
assessment of staff being mentored.
Thabsile Radebe Tel No: (033) 392 8753
e mail Recruit2021293@npa.gov.za
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POST 22/45

:

SENIOR STATE ADVOCATE RECRUIT 2021/294 (2 POSTS)
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R983 019 - R1 536 567 per annum (Level LP-9) (Total Cost Package)
Pretoria: Head Office
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience in civil and/or criminal litigation.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Right of appearance as contemplated in section 25(2) of the
NPA Act, 32 of 1998. Extensive knowledge of civil and/or criminal procedure, etc.
Experience in prosecution, competency in guiding investigations, drafting charge
sheets, indictments and court documents dealing with representations. Good
advocacy, well-developed skills in legal research and legal drafting skills. Willing to
travel when required and conduct prosecutions and attend to other matters outside
Pretoria.
Oversee and monitor prosecution of serious, complex organized crime cases as
well as all priority matters. Advice the police on investigation of serious complex
organised crime cases. Conduct legal research and keep up to date with legal
developments. Prepare reports on organized crime matters, peruse and process
applications for the office of the NDPP. Liaise with DPP’s and lower court staff.
Represent the NPA in legal challenges brought in the Civil Courts. Perform other
ad hoc assignments as required by the senior management of the OCC.
Gija Maswanganyi Tel No: (012) 845 6944
e mail Recruit2021294@npa.gov.za

POST 22/46

:

SENIOR STATE ADVOCATE RECRUIT 2021/295 (2 POSTS)
Specialised Commercial Crime Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R983 019 - R1 536 567 per annum (Level LP-9) (Total Cost Package)
Head Office: Pretoria
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience in civil and/or criminal litigation.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Right of appearance as contemplated in section 25(2) of the
NPA Act, 32 of 1998. Good advocacy, well-developed skills in legal research and
legal drafting skills. Good knowledge of civil and/or criminal procedure. Proficiency
in prosecution, competency in guiding investigations, drafting charge sheets,
indictments and court documents and dealing with representations. Good
interpersonal, analytical, presentation and communication skills. Knowledge of
asset forfeiture law. The ability to act independently. Strong computer skills will be
required.
Conduct prosecution of serious, complex and organised commercial crime cases
and corruption matters. Advise the police on the investigation of serious, complex
and organised commercial crime cases and corruption matters. Conduct legal
research and keep-up to date with legal developments. Draft charge sheets and
other court documents and represent the State in all courts. Present cases in court,
lead witnesses, cross examine and address the court on conviction and sentence.
Appear in motion proceedings and also do appeals and reviews. Generally conduct
prosecution on behalf of the State.
Bonakele Jali Tel No: (012) 845 6395
e mail Recruit2021295@npa.gov.za

POST 22/47

:

SENIOR STATE ADVOCATE
National Prosecutions Service

SALARY
CENTRE

:
:

REQUIREMENTS

:

R983 019 - R1 536 567 per annum (Level LP-9) (Total Cost Package)
DPP: Limpopo (STU) - Recruit 2021/455
DDPP: Thohoyandou - Recruit 2021/456
An LLB or any appropriate legal qualification for serving prosecutors. At least eight
years post qualification legal experience. Five years’ experience in legal practice
will be added advantage. Demonstrable competency in acting Independently,
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Professionally, Accountable and with Credibility. Right of appearance as
contemplated in section 25(2) of the NPA Act, 32 of 1998. Extensive prosecutorial
or litigation experience regarding common law offences relating to Tax
evasion/avoidance, commercial crimes, fraud and related matters. Knowledge of
Tax Act, Vat Act, Customs and Excise Act. Knowledge and understanding of SARS
functions and financial or accounting background. General computer literacy and
knowledge of programs in MS Word, Excel, Outlook and PowerPoint.
Study case dockets, decide on the institution of and conduct criminal proceedings.
Deal with any representations. Guide investigations in complex or more difficult
matters, including commercial matters. Prepare cases for court, including
acquisition of additional evidence and draft charge sheets, indictments and court
documents. Represent the state in all courts, lead and cross examine witnesses,
address the court on inter alia, conviction and sentence. Manage court and caseflow management of cases independently. Study and deal with appeals and
reviews. Assist SARS in keeping proper records of all criminal proceedings. Mentor
and guide investigating officers, Prosecutors and stakeholders. Assist in high
profile matters or matters where an increased risk element is present. Promote
partner integration, community involvement and customer satisfaction in
conjunction with partners in criminal justice system. Mentor and coach junior staff
and quality check their work. Participate in the performance assessment of staff
being mentored.
Thuba Thubakgale Tel No: (015) 045 0285
DPP: Limpopo e mail Recruit_2021455@npa.gov.za
DDPP: Thohoyandou e mail Recruit_2021456@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/48

:

DEPUTY DIRECTOR: COURT PREPARATION
National Prosecutions Service

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R869 007 per annum (MMS Level 12) (Total Cost Package)
DPP: Kimberley - Recruit 2021/296
DPP: Limpopo - Recruit 2021/297
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
Social Work or equivalent. At least five years working experience Demonstrable
competency in acting Independently, Professionally, Accountable and with
Credibility. Good administration skills. People management and empowerment.
Strategic capability and leadership. Planning and prioritising skills. Customer focus
and responsiveness. Problem solving and Decision Making. Valid driver’s license.
Oversee the court preparation programme provided by Court Preparation Officers
within the NPA for the Division. To mentor, coach, ensure effective transfer of skills
to the Court Preparation officials. Give guidance to the DPP/ Governance
Coordinators/ Chief Prosecutors/SPP and court preparation officers regarding the
model and methodology of court preparation work. Ensure compliance with
standards and guidelines for the establishment, roll out and management of court
preparation services in the region for the prevention of secondary trauma and
enhanced prosecution. Conduct court preparation and victim impact statements in
high profile matters and implement the PEACE model and victim impact statements
for Court preparation in courts. Act as an expert witness when called upon to do
so. Lead staff towards achieving strategic goals of the NPA. Deal with
representations and complaints and escalate. Contribute towards the management
and implementation of the victim’s charter. Promote partner integration, community
involvement and customer satisfaction in conjunction with partners within the
criminal justice system. Liaise with internal and external stakeholders and attend
meetings, including national office. Manage staff and other resources.
DPP: Kimberley Nicholas Mogongwa Tel No: (053) 807 4539
DPP: Polokwane Thuba Thubakgale Tel No: (015) 045 0285
DPP: Kimberley e mail Recruit2021296@npa.gov.za
DPP: Limpopo e mail Recruit2021297@npa.gov.za

POST 22/49

:

SENIOR FINANCIAL INVESTIGATOR
Asset Forfeiture Unit

SALARY

:

R733 257.per annum (MMS Level 11) (Total Cost Package)
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CENTRE

:

Johannesburg Recruit 2021/298 (2 Posts)
Cape Town (George) - Recruit 2021/299
Pretoria Recruit 2021/300 (3 Posts)
Polokwane- Recruit - Recruit 2021/301
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
one of the following: Forensic Investigations, Forensic Auditing, Criminal
Investigation or equivalent. Certified Fraud Examiner will be an added advantage.
At least 5 years’ experience in financial investigation. Demonstrable competency
in acting Independently, Professionally, Accountable and with Credibility. Strategic
capability and leadership. General management and empowerment. People
management and empowerment. Administration skills. Planning and organizing
skills. Customer focus and responsiveness. Problem solving and Decision-Making
skills. Knowledge of legislation and regulations and regulations pertaining to public
service administration. Computer skills, such as MS WORD, MS EXCEL, MS
Outlook, MS PowerPoint, etc.
Conduct case assessments. Conduct case planning. Conduct a detailed financial
investigation in high value and complex matters. Undertake stakeholder
engagements. Undertake all administration functions with regard to case
management.
Peggy Manaka Tel No: (012) 845 6196
Johannesburg e mail Recruit2021298@npa.gov.za
Cape Town (George) email Recruit2021299@npa.gov.za
Pretoria e mail Recruit2021300@npa.gov.za
Polokwane e mail Recruit_2021301@npa.gov.za

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/50

:

DEPUTY DIRECTOR: ICT CONTINUITY MANAGEMENT RECRUIT 2021/302
Information Systems and Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R733 257 per annum (MMS Level 11) (Total Cost Package)
Pretoria: Head Office
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
Information Technology or equivalent. At least 5 years’ experience in ICT.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Knowledge of legislation and regulations pertaining to public
service administration. Strategic capability and leadership. SAN and Cloud
Technology experience. Backup and restore management. Communication and
presentation skills. Strategic planning and operational ICT infrastructure
management. Customer and supplier engagement. Problem solving and decisionmaking skills. Computer literacy.
Design, maintain and communicate service continuity plans for identified business
critical systems to ensure continuous service provision. Manage the development
and implementation of reviews of the service continuity plan. Support integration of
service continuity plans with the broader organisational Business Continuity Plan
(BCP). Management and implementation of SAN and cloud services. Oversee
software licenses and the software asset register. Reporting on performance and
strategic planning (APP), on governance calendars, implementation of policies and
manage budget.
Imraan Khan Tel No: (012) 845 7867
e mail Recruit_2021302@npa.gov.za

POST 22/51

:

DEPUTY DIRECTOR: ICT SERVICES RECRUIT 2021/303
Information Systems and Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

R733 257 per annum (MMS Level 11) (Total Cost Package)
Pretoria: Head Office
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
Information Technology or equivalent. ITIL certification and project management
skills. At least 5 years’ experience in ICT. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Knowledge of
legislation and regulations pertaining to public service administration. Development
of policies, procedures and standards. Strategic planning skills. Excellent report
writing skills. Service delivery and operational management experience. Innovation
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skills. Analysis and problem solving. Project management. And facilitation. Change
management. Financial management. Strategic planning. Communication and
presentation skills. Customer and supplier engagement. Problem solving and
Decision-making skills. Computer literacy.
Manage all operations related to the ICT infrastructure and service delivery.
Provide technical leadership, develop and manage infrastructure plan and
standards according to the ICT strategic plan and roadmaps. Manage
implementation and enhancement of ICT Infrastructure projects. Manage
operational and organisational change initiatives. Develop and maintain NPA’s
Information System Management (ISM) service catalogue. Report on ICT Service
Management. Manage ICT Security Management services. Manage ICT Assets
and Configuration Management. Manage Licenses. Report on operations and
annual performance planning, on governance calendars, implementation of policies
and manage budget.
Imraan Khan Tel No: (012) 845 7867
e mail Recruit_2021303@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/52

:

DEPUTY DIRECTOR: CHANGE MANAGEMENT RECRUIT 2021/304
(One Year Contract)
Human Resources Management and Development

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R733 257 per annum (MMS Level 11) (Total Cost Package)
Pretoria: Head Office
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
Industrial Psychology, Human Resources Management or equivalent with
specialisation in Change Management. Minimum of 3 years’ experience at a junior
managerial level in a change management environment. Demonstrable
competency in acting Independently, Professionally, Accountable and with
Credibility. Knowledge of legislation and regulations pertaining to public service
administration. Good knowledge of Organisational Behaviour and Change
management systems, frameworks, practices and process in the public service.
Strategic capability and leadership. Communication and presentation skills.
Strategic planning. Customer focus and responsiveness. Good report writing skill.
Change facilitation skill. Change readiness assessment skill. Able to work
independently. Willing to travel, able to work extended hours. Problem solving and
Decision-Making skills. People management and empowerment. Computer skills in
MS Office suite, MS Word, Excel, Outlook and Project Management. A valid driver’s
license.
Develop and implement processes, policies and strategies for change
management. Implement change management interventions and facilitate change
management programmes to maximise acceptance of change on amongst others
business process, systems, technology and organisational structure. Manage
activities related to change management projects.
Marcia Malope Tel No: (012) 845 6538
e mail Recruit_2021304@npa.gov.za

POST 22/53

:

SENIOR PROTECTOR
Office for Witness Protection

SALARY
CENTRE

:
:

REQUIREMENTS

:

R733 257 per annum (MMS Level 11) (Total Cost Package)
North West (Potchefstroom) - Recruit 2021/442
Northern Cape (Kimberley)-Recruit 2021/443
Eastern Cape (Port Elizabeth) Recruit 2021/444
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6) in Law/ Law
Enforcement or equivalent. Must have at least five years’ experience in covert
operations. Demonstrable competency in acting Independently, Professionally,
Accountable and with Credibility. BTECi, Advance Certificate and VIP protection
will be an added advantage. High level of understanding of competency in people
protection. Competency in at least two official languages, one of which must be
English (multi-linguistic skills will be advantageous). Communication skills (verbal
and written). Planning, organizational and financial management skills. High level
of sensitivity towards people management, knowledge of the Witness Protection
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Act, 112 of 1998 and the Constitution of the RSA. Sound interpersonal relations.
Conflict management and conflict resolution. Negotiating and analytical skills. High
level of dedication. Ability to think logically and high level of empathy. Must be
prepared to travel extensively, even after hours. Sound knowledge of the Public
Service Act and Regulations. Sound knowledge of leading and planning operations.
Must be in possession of a valid driver’s license for a motor vehicle. Willing to
undergo security clearance. Job knowledge. Quality of work Reliability. Initiative.
Excellent Communication with all Stakeholders. Planning and Execution.
Leadership. Management and Financial Resources.
Monitor the management of witnesses and/or related person. Assist with sourcing
of safe houses and conducting of site surveys. Conduct visits and inspections.
Assist in drafting the operational plan. Oversee and manage court protections,
visitations and consultations of witness and/ related persons. Obtain and submit
operational documents. Verify status reports from protectors. Liaise with
investigating officers, prosecuting services and any other Stakeholders to ensure
fast tracking of court cases and to address challenges with case-flow. Report on all
operational activities. Conduct inspections on witness files, assets, fleet,
accommodation, firearms and ammunition, coach and mentor staff, provide
appropriate guidance and direction and issue instructions on relevant aspects of
work. Manage performance of subordinates and deal with disciplinary matters in
terms of the LRA.
North West OJP Olivier Tel No: (018) 290 3222
Northern Cape Tel No: (053) 807 4561
Eastern Cape C Loots Tel No: (041) 045 0402
North West (Potchefstroom) e mail Recruit_2021442@npa.gov.za
Northern Cape (Kimberley) e mail Recruit_2021443@npagov.za
Eastern Cape (Port Elizabeth) e mail Recruit_2021444@npa.gov.za

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

POST 22/54

:

REGIONAL COURT CONTROL PROSECUTOR
National Prosecutions Service

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R847 047 - R1 384 479. per annum (Level SU-3) (Total Cost Package)
CPP: West Rand - Recruit 2021/305
CPP: Upington (Kuruman) - Recruit 2021/306
An LLB or any appropriate legal qualification for serving prosecutors. At least six
years post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. The incumbent
must have the ability to act independently or within minimum supervision.
Proficiency in prosecuting, guiding investigation and giving instructions in complex
or more difficult common law and statutory offences in Regional and District Court.
Draft complex charge sheets and complex court documents. Good management
skills. Must manage, give guidance and train prosecutors. Excellent administrative
skills.
Manage, train and give guidance to and train prosecutors. Study case dockets,
decide on the institution of and conduct criminal proceedings. Maintenance matters
and inquest of a general and more advanced nature in the Regional and District
Court. Prepare cases for court and draft charge sheets and other proceedings for
court. Present and assist prosecutors to present the State’s case in court, to lead
witnesses, cross examine and address the court on inter alia, conviction and
sentence, and in general to conduct prosecutions on behalf of the State. Perform
all duties related thereto in accordance with the code of conduct, policy and
directives of the NPA. Assist the Senior Public Prosecutor with the performance
assessment of staff. Perform general administrative duties of the office. Promote
partner integration, community involvement and customer satisfaction in
conjunction with partners in the criminal justice system.
CPP West Rand Rosette Swarts Tel No: (011) 220 4144
CPP Upington Nicholas Mogongwa Tel No: (053) 807 4539
CPP: West Rand e mail Recruit_2021305@npa.gov.za
CPP: Upington (Kuruman) e mail Recruit_2021306@npa.gov.za
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POST 22/55

:

HEAD COURT CONTROL PROSECUTOR 3
(Re-advert)
National Prosecutions Service

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R847 047 - R1 384 479 per annum (Level SU-3) (Total Cost Package)
CPP: Nelspruit (Tonga) - Recruit 2021/307
CPP: Bellville (Malmesbury) Recruit 2021/308
An LLB or any appropriate legal qualification for serving prosecutors. At least six
years post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. The incumbent
must have the ability to act independently or within minimum supervision.
Proficiency in prosecuting, guiding investigation and giving instructions in complex
of more difficult common law and statutory offences in Regional and District Court.
Draft complex charge sheets and complex court documents. Good management
skills. Must manage, give guidance and train Prosecutors. Excellent administrative
skills.
Manage, train and give guidance to and train prosecutors. Study case dockets,
decide on the institution of and conduct criminal proceedings. Maintenance matters
and inquests of a general and more advanced nature in the Regional and District
Court. Prepare cases for court and draft charge sheets and other proceedings for
court. Present and assist Prosecutors to present the State’s case in court, to lead
witnesses, cross examine and address the court on inter alia, conviction and
sentence, and in general to conduct prosecutions on behalf of the State. Perform
all duties related thereto in accordance with the code of conduct, policy and
directives of the NPA. Assist the Senior Public Prosecutor with the performance
assessment of staff. Perform general administrative duties of the office. Promote
partner integration, community involvement and customer satisfaction in
conjunction with partners in the criminal justice system.
CPP: Nelspruit (Tonga) Tebogo Mashile Tel No: (013) 045 0686
CPP: Bellville (Malmesbury) Francios Brandt Tel No: (021) 487 7144
CPP: Nelspruit e mail Recruit_2021307@npa.gov.za
CPP: Bellville (Malmesbury) e mail Recruit_2021308@npa.gov.za

POST 22/56

:

STATE ADVOCATE
National Prosecutions Service

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

R763 212 - R1 266 156 per annum (Level LP- 7 to LP-8) (Total Cost Package)
CPP: Nelspruit (Tonga) Recruit 2021/309
CPP: Witbank (Evander) - Recruit 2021/310
CPP: Cape Town (Goodwood) - Recruit 2021/311
CPP: Upington - Recruit 2021/312
CPP: Kimberley - Recruit 2021/313
CPP: Klerksdorp - Recruit 2021/437
An LLB or any appropriate legal qualification for serving prosecutors. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At least
five years’ post qualification legal experience in the prosecution of Sexual Offences;
Criminal Procedure, Civil litigation and management of Gender based violence
matters. Demonstrable competency in acting Independently, Professionally,
Accountable and with Credibility. High level of proficiency in prosecuting and
presenting/ arguing cases in court. Experience in guiding investigations and giving
instructions in law and statutory offences.
To institute and conduct criminal proceedings on behalf of the State, to perform any
act incidental thereto and to carry out the duties and functions assigned to the
prosecution under any Act and/ or the Policy Manual and / or any directives, inter
alia, study case dockets, decide on the institution of and conduct criminal
proceedings, including proceedings of an advanced or complex nature in the
dedicated sexual offences courts. Prepare cases for court, guide investigations,
and consult with witnesses, draft charge sheets and other court documents,
including documents that are more complex in nature. Present the State’s case in
court. Present evidence, cross-examine and address the court on, inter alia,
conviction and sentence. To ensure criminal and civil litigation in compliance with
requirements legally imposed upon the State regarding aspects of criminal and civil
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activities relevant to the mandate of the National Prosecuting Authority on the
management of gender-based violence and all matters incidental there to. To track,
monitor and facilitate cases through the Criminal Justice System, manage the court
rolls at dedicated sexual offences courts. Securing the attendance of witnesses,
investigating officer’s and accused in custody at court. Ensuring a reduction of
turnaround time in the finalization of cases in line with the mandate of NPA. Assist
to improve functional relationships with stakeholders. Constant follow up with the
relevant stakeholders. Assist to improve the conviction rate. Supervise, train and
develop relevant role-players where required. Submit monthly reports (including
statistics) regarding performance management.
CPP Nelspruit (Tonga) & Witbank (Evander) Tebogo Mashile Tel No: (013) 045
0686
CPP Upington & CPP: Kimberley Nicholas Mogongwa Tel No: (053) 807 4539
CPP: Cape Town Francios Brandt Tel No: (021) 487 7144
CPP: Klerksdorp Flora Kalakgosi Tel No: (018) 381 9041
CPP: Nelspruit (Tonga) e mail Recruit_2021309@npa.gov.za
CPP: Witbank (Evander) e mail Recruit_2021310@npa.gov.za
cPP: Cape Town (Goodwood) e mail Recruit_2021311@npa.gov.za
CPP: Upington e mail Recruit_2021312@npa.gov.za
CPP: Kimberley e mail Recruit_2021313@npa.gov.za
CPP: Klerksdorp e mail Recruit_2021437@npa.gov.za

ENQUIRIES

:

APPLICATIONS

:

POST 22/57

:

STATE ADVOCATE
Asset Forfeiture Unit

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R763 212 - R1 266 156 per annum (Level LP- 7 to LP-8) (Total Cost Package)
Head Office - Recruit 2021/314
Pretoria - Recruit 2021/315
Polokwane - Recruit 2021/316
Durban (2 Posts) - Recruit 2021/433
Cape Town - Recruit 2021/434
An LLB or any appropriate legal qualification for serving prosecutors. At least five
years post qualification legal experience in civil and /or criminal litigation. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Valid Driver’s licence. Professional and able to act
independently. Willing to travel and able to work extended hours. Excellent
communication skills. Well-developed skills in legal drafting and advocacy. Good
knowledge of Asset Forfeiture Law will be an added advantage. Excellent
interpersonal, analytical and presentation skills. Strong computer skills and
knowledge of MS Word, Excel, Outlook and PowerPoint.
Civil Litigation on behalf of the State regarding all aspects of freezing of property
and obtaining final forfeiture / confiscation orders. Liaise with prosecutors on cases
with asset forfeiture potential. Draft and present asset forfeiture applications in all
courts. Train Prosecutors and investigators in the use of Asset Forfeiture Law.
Conduct research on identified areas of the law. Draft head of argument and policy
documents on behalf of the unit. Keep up to date with legal developments.
Peggy Manaka Tel No: (012) 845 6196
Head Office e mail Recruit_2021314@npa.gov.za
Pretoria e mail Recruit_2021315@npa.gov.za
Polokwane e mail Recruit_2021316@npa.gov
Durban e mail Recruit_2021433@npa.gov.za
Cape Town e mail Recruit_2021434@npa.gov.za

POST 22/58

:

STATE ADVOCATE RECRUIT 2021/317
Re Advert
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

R763 212 - R1 266 156.per annum (Level LP- 7 to LP-8) (Total Cost Package)
DPP: Kimberley
An LLB or any appropriate legal qualification for serving prosecutors. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At least
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five years’ post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. High level of
proficiency in prosecuting and presenting/ arguing cases in court. Experience in
guiding investigations and giving instructions in law and statutory offences.
Interpersonal skills. Written and verbal communication skills. Ability to work
independently.
Study case dockets, decide on the institution of and conduct criminal proceedings.
Draft charge sheets and other court documents. Represent the state in all courts.
Prepare cases for court, including the acquisition of additional evidence. present
state’s case in court on inter alia conviction and sentence, study appeal and
reviews. Attend to representations, prepare opinions and head of arguments and
argue cases in the appropriate court. Appear in court in motion application
pertaining to criminal matters and in general conduct prosecution on behalf of the
state. Perform all duties related thereto in accordance with the code of conduct
policy and directives of the NPA. Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in criminal
justice system.
Nicholas Mogongwa Tel No: (053) 807 4539
e mail Recruit_2021317@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/59

:

STATE ADVOCATE RECRUIT 2021/318
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R763 212 - R1 266 156 per annum (Level LP- 7 to LP-8) (Total Cost Package)
DPP: Grahamstown (East London) (STU)
An LLB or any appropriate legal qualification for serving prosecutors. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At least
five years’ post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. At least four years
relevant work experience in advocacy and drafting. Extensive prosecutorial or
litigation experience with regard to common law offences such as fraud, theft,
forgery and uttering, commercial crimes and related matters. Proficiency in
prosecuting, guiding investigations in complex or more difficult matters, including
commercial matters. Drafting charge sheets, indictments and court documents,
dealing with representations. Interpersonal skills. Written and verbal
communication skills. Ability to work independently.
Study case dockets, make assessments thereof and decide on the institution of
prosecution. Deal with any representations. Guide investigations in complex or
more difficult matters, including commercial matters. Prepare cases for court,
including the acquisition of additional evidence and draft charge sheets,
indictments and court documents. Present the State’s case in court, lead and cross
examine witnesses, address the court on inter alia, conviction and sentence.
Manage court and case flow management of cases independently. Study and deal
with appeals and reviews. Prepare opinions and heads of argument for complex
matters and argue cases in the appropriate court. Appear in court in motion
application pertaining to criminal matters and general conduct prosecutions on
behalf of the state. Mentor and guide investigating officers, prosecutors and
stakeholders. Assist in keeping proper records and statistics and reports. Assist in
high profile matters or matters where an increased risk element is present. Manage
any portfolio assigned by the Deputy Director managing the STU. Consult on a
regular basis with all the relevant stakeholders, including SARS officials. Promote
partner integration, community involvement and customer satisfaction in
conjunction with partners in criminal justice system.
Nomfuneko Ntapane Tel No: (046) 602 3000
DPP: Grahamstown e mail Recruit_2021318@npa.gov.za

POST 22/60

:

STATE ADVOCATE
National Prosecutions Service

SALARY
CENTRE

:
:

R763 212 - R1 266 156 per annum (Total Cost Package) (Level LP- 7 to LP-8)
DPP: Limpopo (Polokwane) (STU) - Recruit 2021/450
DDPP: Thohoyandou (STU) - Recruit 2021/457

42

REQUIREMENTS

:

An LLB or any appropriate legal qualification for serving prosecutors. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At least
five years’ post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. At least four years
relevant work experience in advocacy and drafting. Extensive prosecutorial or
litigation experience with regard to tax evasion/avoidance, commercial crimes,
fraud, theft, forgery and uttering, commercial crimes and related matters.
Proficiency in prosecuting, guiding investigations in complex or more difficult
matters, including commercial matters. Drafting charge sheets, indictments and
court documents, dealing with representations. Knowledge of income tax Act, VAT
Act, Customs and Excise Act. Knowledge and understanding of SARS functions
and financial or accounting background. Interpersonal skills. Written and verbal
communication skills. Ability to work independently.
Study case dockets, make assessments thereof and decide on the institution of
prosecution. Draft charge sheets and other court documents. Represent the State
in all courts. Assist SARS in keeping proper records of all the criminal prosecutions
and supply them with accurate statistics. Mentor and guide investigating officers,
prosecutors and stakeholders. Assist Deputy Directors with high profile matters
where an increase risk element is present. Manage any portfolio assigned by the
Deputy Director managing the STU. Consult on a regular basis with all the relevant
stakeholders, including SARS officials. Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in criminal
justice system.
Thuba Thubakgale Tel No: (015) 045 0285
DPP: Limpopo e mail Recruit_2021450@npa.gov.za
DDPP: Thohoyandou e mail Recruit_2021457@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/61

:

STATE ADVOCATE RECRUIT 2021/319 (8 POSTS)
(6 Re-adverts)
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R763 212 - R1 266 156 per annum (Total Cost Package) (Level LP- 7 to LP-8)
DPP: Pietermaritzburg
An LLB or any appropriate legal qualification for serving prosecutors. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At least
five years’ post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. High level of
proficiency in prosecuting and presenting/ arguing cases in court. Experience in
guiding investigations and giving instructions in law and statutory offences.
Interpersonal skills. Written and verbal communication skills. Ability to work
independently.
Study case dockets. Decide on the institution of and conduct criminal proceedings.
Draft charge sheets, indictments and other court documents. Represent the State
in all courts. Prepare a case for court, including the acquisition of additional
evidence and draft charge sheets and indictments. Present the State’s case in
court, lead and cross examine witnesses, address the court on, inter alia, conviction
and sentence, study appeal and reviews. Attend to representations, prepare
opinions and heads of arguments and argue cases in the appropriate court. Appear
in court in motion application pertaining to criminal matters and in general conduct
prosecution on behalf of the state. Perform all duties related thereto in accordance
with the code of conduct policy and directives of the NPA. Promote partner
integration, community involvement and customer satisfaction in conjunction with
partners in the criminal justice system.
Thabsile Radebe Tel No: (033) 392 8753
e mail Recruit_2021319@npa.gov.za

POST 22/62

:

STATE ADVOCATE (CASE MANAGER)
Sexual Offences and Community Affairs

SALARY
CENTRE

:
:

R763 212 - R1 266 156 per annum (Total Cost Package) (Level LP- 7 to LP-8)
King Williams Town Recruit 2021/320 (Re-advert)
Matatiele - Recruit 2021/321
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REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

Cradock Recruit 2021/322 (Re-advert)
Madadeni Recruit 2021/323 (Re-advert)
Empangeni Recruit 2021/324 (Re-advert)
Ingwavuma Recruit 2021/325 (Re-advert)
Musina - Recruit 2021/326
Rustenburg Recruit 2021/327 (Re-advert)
Nkhensani - Recruit 2021/328
Libode - Recruit 2021/329
Bethlehem - Recruit 2021/330
Welkom - Recruit 2021/331
Groblersdal - Recruit 2021/332
Ermelo - Recruit 2021/333
De Aar - Recruit 2021/334
Springbok - Recruit 2021/335
Kuruman - Recruit 2021/336
Taung - Recruit 2021/337
Lusikisiki - Recruit 2021/436
An LLB or any appropriate legal qualification for serving prosecutors. Right of
appearance as contemplated in section 25(2) of the NPA Act, 32 of 1998. At least
five years’ post qualification legal experience in prosecution in Criminal and/or civil
litigation. Demonstrable competency in acting Independently, Professionally,
Accountable and with Credibility. In depth and extensive knowledge of the law and
management in respect of Sexual offences, Domestic Violence, Child Offenders
and Trafficking in Person, Maintenance matters. Demonstrate skill in community
engagements and consultation on criminal justice matters is critical. Extensive
computer skills will be an advantage. Positive security clearance.
Assist in prosecuting complex sexual offences in the Sexual Offences Court.
Tracking, monitoring and facilitation of cases through the Criminal Justice System.
Assist in managing the court rolls at specialist hybrid courts for Thuthuzela Care
Centre reported cases and other sexual offences. Secure the attendance of
witnesses, investigating officers and accused in custody at court. Ensure a
reduction of turnaround time in the finalisation of cases to nine (9) months as per
unit’s strategy. Responsible for prosecutor guided investigators of Thuthuzela Care
Centre reported cases and other related sexual offences matters. Help improve
functional relationships. Constant follow up with the relevant stake holders. Help
increase the conviction rate. Perform other duties and activities as requested by
Provincial Manager or Head of Unit. Assist in the setting up of Thuthuzela Care
Centre and maintain the functioning thereof. Supervise, train and develop relevant
role players including prosecutors and police. Institute and conduct criminal
proceedings on behalf of the State. Perform any act incidental thereto and carry
out the duties and functions assigned to the prosecutor under any act and/or Policy
Manual. Study case dockets, make assessments thereof and decide on the
institution prosecution. Prepare cases for court, including the acquisition of
additional evidence and draft charge sheets, indictments and court documents.
Present the State’s case in court, lead and cross examine witnesses, address the
court on, inter alia, conviction and sentence.
William Matlala Tel No: (012) 845 6637
King Williams Town e mail Recruit_2021320@npa.gov.za
Matatiele e mail Recruit_2021321@npa.gov.za
Cradock e mail Recruit_2021322@npa.gov.za
Madadeni e mail Recruit_2021323@npa.gov.za
Empangeni e mail Recruit_2021324@npa.gov.za
Ingwavuma e mail Recruit_2021325@npa.gov.za
Musina e mail Recruit_2021326@npa.gov.za
Rustenburg e mail Recruit_2021327@npa.gov.za
Nkhensani e mail Recruit_2021328@npa.gov.za
Libode e mail Recruit_2021329@npa.gov.za
Bethlehem e mail Recruit_2021330@npa.gov.za
Welkom e mail Recruit_2021331@npa.gov.za
Groblersdal e mail Recruit_2021332@npa.gov.za
Ermelo e mail Recruit_2021333@npa.gov.za
De Aar e mail Recruit_2021334@npa.gov.za
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Springbok e mail Recruit_2021335@npa.gov.za
Kuruman e mail Recruit_2021336@npa.gov.za
Taung e mail Recruit_2021337@npa.gov.za
Lusikisiki e mail Recruit_2021436@npa.gov.za
POST 22/63

:

HEAD CONTROL PROSECUTOR 2
National Prosecutions Service

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R510 432.per annum (Excluding Benefits) to R1 192 947. per annum (Total Cost
Package) (Level SU-1-SU-2)
CPP: Ladysmith (Greytown)- Recruit 2021/338
CPP: Queenstown (Aliwal North) Recruit 2021/438 (Re-advert)
(Fort Beaufort) Recruit 2021/439
CPP: Thohoyandou (Morebeng) Recruit 2021/462
An LLB or any appropriate legal qualification for serving prosecutors. At least four
years’ post qualification legal experience. Proficiency in prosecuting, guiding
investigation and giving instructions in complex and more difficult common law and
statutory offences in the Regional and District Court. Proficiently drafting complex
charge sheets and other complex court documents. Must be able to act
independently without constant supervision. Excellent administrative skills.
Manage, train and give guidance to prosecutors. Study case dockets, decide on
the institution of and conduct criminal proceedings. Maintenance matters and
inquest of a general and more advanced nature in the Regional Court and District
Court. Prepare cases for court and draft charge sheets and other proceedings for
court, present and assist prosecutors to present the State’s case in court, to lead
witnesses, cross examine and address the court on inter-alia, conviction and
sentence, and in general to conduct prosecutions on behalf of the State. Perform
all duties related thereto in accordance with the Code of Conduct, Policy and
Directives of the National Prosecuting Authority. Assist the Senior Public
Prosecutor with the performance assessment of staff. Perform general
administrative duties of the office. Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal
justice.
CPP: Ladysmith Thabsile Radebe Tel No: (033) 392 8753
CPP: Queenstown Nomfuneko Ntapane Tel No: (046) 602 3046
CPP: Thohoyandou Thuba Thubakgale Tel No: (015) 045 0285
CPP: Ladysmith (Greytown) e mail Recruit_2021338@npa.gov.za
CPP: Queenstown (Aliwal North) e mail Recruit_2021438@npa.gov.za
(Fort Beaufort) e mail Recruit_2021439@npa.gov.za
CPP: Thohoyandou (Morebeng) e mail Recruit_2021462@npa.gov.za

POST 22/64

:

PROTECTOR
Office for Witness Protection

SALARY
CENTRE

:
:

REQUIREMENTS

:

R470 040 per annum (Excluding Benefits) (Level 10)
CPP: North West (Potchefstroom) Recruit 2021/445 (2 posts)
Northern Cape (Kimberley) Recruit 2021/446
Free State (Bloemfontein) Recruit 2021/447
Mpumalanga (Witbank) Recruit 2021/ 448 (2 Posts)
Eastern Cape (Port Elizabeth) Recruit 2021/449
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6) in VIP
protection or equivalent. At least three years relevant working experience.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Must have police, military or correctional service basic training.
Must have successfully completed a SWAT or Tactical Policing course. Must be
competent in at least two official languages of which one must be English. Must be
in possession of a Valid driver’s license for a motor vehicle. Knowledge and
experience of undercover work will be an added advantage. Knowledge of the
Constitution and Bill of Rights, National Crime Prevention Strategy, Victims Charter
and Batho Pele Principles. Knowledge of the functioning of the various levels of
courts and the Criminal Justice System. Knowledge in cash handling and cash
management. Knowledge of the Criminal Procedure Act,1977, Knowledge of the
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Witness Protection Act,1998 and knowledge of the PFMA,1999. Must be prepared
to undergo a Top-Secret security clearance, a regular polygraph and voice stress
analyst test. Knowledge and experience in the implementation of the provisions of
the Minimum Information Security Standards (MISS). Candidate will be subjected
to a competency assessment which can include report writing, fire-arm
competency, advance driving and fitness assessment.
Assist with admission of witnesses and related persons into the Witness Protection
Programme. Ensure safety, well-being and management of witnesses and
extended families. Court protections and consultations. Assist in the transformation
of all facets of the Witness Protection Programme to enhance service delivery to
vulnerable and intimidated witnesses and related persons, law enforcement and
prosecution. Assist in developing best practice modlle aligned to Bill of Rights,
Batho Pele and United National Best Practice. Assist in building relationships with
customers and other role players (within NPA, nationally and internationally. Office
Administration.
North West OJP Olivier Tel No: (018) 290 3222
Northern Cape C Immelman Tel No: (053) 807 4561
Free State RM Kgosana Tel No: (051) 410 3517
Mpumalanga JM Mtsweni Tel No: (013) 692 2042
Eastern Cape CH Loots Tel No: (041) 045 0402
CPP: North West (Potchefstroom) e mail Recruit_2021445@npa.gov.za
Northern Cape (Kimberley) e mail Recruit_2021446@npa.gov.za
Free State (Bloemfontein) Recruit_2021447@npa.gov.za
Mpumalanga (Witbank) e mail Recruit_2021448@npa.gov.za
Eastern Cape (Port Elizabeth) e mail Recruit_2021449@npa.gov.za

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

POST 22/65

:

REGIONAL COURT PROSECUTOR
National Prosecutions Service

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R510 432. per annum (Excluding Benefits) to R1 192 947 per annum (Total Cost
Package) (Level LP-5 to LP-6)
CPP: Upington (Kuruman) Recruit 2021/339
CPP: Odi (Rustenburg) Recruit 2021/340
CPP: Kimberley Recruit 2021/341
CPP: Ladysmith Recruit 2021/342 (6 Posts) (3 Re-advert)
CPP: Empangeni Recruit 2021/343 (3 Posts)
CPP: Mthatha Recruit 2021/344
CPP: Butterworth (Sterkspruit) - Recruit 2021/345
(Cofimvaba) Recruit 2021/346
(Ngcobo) Recruit 2021/347
CPP: Queenstown Recruit 2021/440 (2 Posts) (Re-advert)
(Elliot) Recruit 2021/441 (Re-advert)
CPP: Polokwane (Phalaborwa) - Recruit 2021/461
An LLB or any appropriate legal qualification for serving prosecutors. At least four
years post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. The incumbent
must have the ability to act independently or with minimum supervision. Proficiency
in prosecuting.
Study case dockets. Decide on the institution of and conduct criminal proceedings.
Draft charge sheets and other documents and represent the State in all courts.
Lead witnesses, cross-examine and address the court on inter alia, conviction and
sentence and in general to conduct prosecutions on behalf of the state. Perform
general administrative duties of the office. Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal
justice system. Perform all duties related thereto in accordance with the Code of
Conduct, Policy and Directives of the National Prosecuting Authority.
CPP: Upington & Kimberley Nicholas Mogongwa Tel No: (053) 807 4539
CPP: Odi Flora Kalakgosi Tel No: (018) 381 9041
CPP: Ladysmith Thabsile Radebe Tel No: (033) 392 8753
CPP: Empangeni Ntokozo Dlamini Tel No: (031) 334 5274
CPP: Queenstown Nomfuneko NtapaneTel No: (046) 602 3000
CPP: Butterworth & CPP: Mthatha Linda Mankayi Tel No: (047) 501 2607
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CPP: Polokwane Thuba Thubakgale Tel No: (015) 045 0285
CPP: Upington (Kuruman) e mail Recruit_2021339@npa.gov.za
CPP: Odi (Rustenburg) e mail Recruit_2021340@npa.gov.za
CPP: Kimberley e mail Recruit_2021341@npa.gov.za
CPP: Ladysmith e mail Recruit_2021342@npa.gov.za
CPP: Empangeni e mail Recruit_2021343@npa.gov.za
CPP: Mthatha e mail Recruit_2021344@npa.gov.za
CPP: Butterworth (Sterkspruit) e mail Recruit_2021345@npa.gov.za
(Cofimvaba) e mail Recruit_2021346@npa.gov.za
(Ngcobo) e mail Recruit_2021347@npa.gov.za
CPP: Queenstown e mail Recruit_2021440@npa.gov.za
(Elliot) e mail Recruit_2021441@npa.gov.za
CPP: Polokwane (Phalaborwa) e mail Recruit_2021461@npa.gov.za

APPLICATIONS

:

POST 22/66

:

DISTRICT COURT CONTROL PROSECUTOR
National Prosecutions Service

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R510 432 per annum (Excluding Benefits) to R1 192 947. per annum (Total Cost
Package) (Level SU-1 to SU-2)
CPP: West Rand - Recruit 2021/348
CPP: Ntuzuma (Re-advert) - Recruit 2021/349
CPP: Upington (Kuruman) - Recruit 2021/350
CPP: Ladysmith- Recruit 2021/351
CPP: Butterworth - Recruit 2021/352
(Cala) - Recruit 2021/353
(Ngcobo) - Recruit 2021/354
(Willowvale) – Recruit 2021/451
CPP: Modimolle (Northam) - Recruit 2021/460
CPP: Polokwane (Phalaborwa) - Recruit 2021/463
An LLB or any appropriate legal qualification for serving prosecutors. At least four
years post qualification legal experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Good
management skills. Proficiency in prosecuting, guiding investigations and giving
instructions in reasonably complex or more difficult common law and statutory
offenses in the District Court. Ability to draft charge sheets and complex court
documents. Good administration skills. Good management skills. Organisational
skills. Ability to work independently.
Manage, train and give guidance to prosecutors. Study court dockets and decide
on the institution of and conduct criminal; proceedings of a general and more
advanced nature in the both District and Regional Court. Prepare cases for court
and draft charge sheets and other proceedings for the court. Present and assist
Prosecutors to present the State’s case in court, to lead witness, cross-examine
and address the court on, inter alia, conviction and sentence and in general conduct
prosecutions on behalf of the State. Perform all duties related thereof in accordance
with the Code of Conduct, Policy and Directives of the National Prosecuting
Authority. Assist the Senior Public Prosecutor with the performance assessment of
staff. Perform general administrative duties of the office. Promote partner
integration, community involvement and customer satisfaction in conjunction with
partners in the justice system.
CPP West Rand Rosette Swarts Tel No: (011) 220 4114
CPP: Ntuzuma Ntokozo Dlamini Tel No: (031) 334 5274
CPP: Nelspruit Ndumiso Bhembe Tel No: (013) 045 0633
CPP: Upington Mogongwa Tel No: (053) 807 4539
CPP: Ladysmith Thabsile Radebe Tel No: (033) 392 8753
CPP: Butterworth Linda Mankayi Tel No: (047) 501 2607
CPP: Modimolle & CPP: Polokwane Thuba Thubakgale Tel No: (015) 045 0285
CPP: West Rand e mail Recruit_2021348@npa.gov.za
CPP: Ntuzuma e mail Recruit_2021349@npa.gov.za
CPP: Upington (Kuruman) e mail Recruit_2021350@npa.gov.za
CPP: Ladysmith e mail Recruit_2021351@npa.gov.za
CPP: Butterworth e mail Recruit_2021352@npa.gov.za
(Cala) e mail Recruit_2021353@npa.gov.za

47

(Ngcobo) e mail Recruit_2021354@npa.gov.za
(Willowvale) e mail Recruit_2021451@npa.gov.za
CPP: Modimolle (Northam) e mail Recruit_2021460@npa.gov.za
CPP: Polokwane (Phalaborwa) e mail Recruit_2021463@npa.gov.za
POST 22/67

:

FINANCIAL INVESTIGATOR
Asset Forfeiture Unit

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R376 596 per annum (Level 9) (Excluding Benefits)
Head Office - Recruit 2021/355 (2 Posts)
Durban - Recruit 2021/356
Johannesburg - Recruit 2021/357
East London Recruit - 2021/358
Pretoria - Recruit 2021/435
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
one of the following: Forensic Investigations, Forensic Auditing, Criminal
Investigation or equivalent. Certified Fraud Examiner will be an added advantage.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Three (3) years’ experience in financial investigation. The
ability to perform administrative tasks efficiently, effectively, and error free to
provide a record of the activeness/deliverables. The means of formal, clear and
persuasive presentation of facts and ideas. Communication includes the ability to
convey messages to individuals and groups at the appropriate time and to
incorporate listening proficiencies so as to identify ideas, attitudes and actual
content. Written and verbal communication. Must be able to plan and organize
work, and distinguish between urgent and important tasks/activities. Must be able
to achieve excellence in delivering the planned customer service outcomes (i.e.
service levels and standards) for the NPA and ensure the highest level of customer
care and customer satisfaction. Must be able to identify and solve problems by
analyzing situations and apply critical thinking in order to resolve problems and
decide on courses of action and implement the solutions developed in order to
overcome problems and constraints.
Conduct case assessments. Conduct case planning. Conduct a detailed financial
investigation in medium value and less complex matters. Undertake stakeholder
engagements. Undertake all administrative support services with regard to case
management.
Peggy Manaka Tel No: (012) 845 6196
Head Office e mail Recruit_2021355@npa.gov.za
Durban e mail Recruit_2021356@npa.gov.za
Johannesburg e mail Recruit_2021357@npa.gov.za
East London e mail Recruit_2021358@npa.gov.za
Pretoria e mail Recruit_2021435@npa.gov.za

POST 22/68

:

FINANCIAL INVESTIGATOR RECRUIT 2021/359 (4 POSTS)
(Three Year Contract)
Investigating Directorate

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum (Level 9) (Excluding Benefits)
Head Office
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
one of the following: Forensic Investigations, Forensic Auditing, Criminal
Investigation or equivalent. Certified Fraud Examiner will be an added advantage.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Three (3) years’ experience in financial investigation or related.
The ability to perform administrative tasks efficiently, effectively, and error free to
provide a record of the activeness/deliverables. The means of formal, clear and
persuasive presentation of facts and ideas. Communication includes the ability to
convey messages to individuals and groups at the appropriate time and to
incorporate listening proficiencies so as to identify ideas, attitudes and actual
content. Written and verbal communication. Must be able to plan and organize
work, and distinguish between urgent and important tasks/activities. Must be able
to achieve excellence in delivering the planned customer service outcomes (i.e.
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service levels and standards) for the NPA and ensure the highest level of customer
care and customer satisfaction. Must be able to identify and solve problems by
analyzing situations and apply critical thinking in order to resolve problems and
decide on courses of action and implement the solutions developed in order to
overcome problems and constraints.
Conduct case assessments. Conduct case planning. Conduct a detailed financial
investigation in high value and complex matters. Undertake stakeholder
engagements. Undertake all administration functions.
Adellé Jankowitz Tel No: (012) 845 6703
e mail Recruit_2021359@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/69

:

FINANCIAL ANALYST
Asset Forfeiture Unit

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R376 596 per annum (Level 9) (Excluding Benefits)
Head Office - Recruit 2021/360 (2 Posts)
Johannesburg - Recruit 2021/361 (2 Posts)
Cape Town - Recruit 2021/362
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
Accounting, Forensic Auditing or equivalent. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Three (3) years’
experience in financial analysis or related. The ability to offer direction and
leadership to a team of officials to ensure attainment of objectives. Seek
opportunities to increase personal contribution and level of responsibility. Ability to
perform administrative tasks efficiently, effectively and error free to provide a record
of the activities/deliverables. perform administrative tasks efficiently, effectively,
and error free to provide a record of the activeness/deliverables. The means of
formal, clear and persuasive presentation of facts and ideas. Communication
includes the ability to convey messages to individuals and groups at the appropriate
time and to incorporate listening proficiencies so as to identify ideas, attitudes and
actual content. Written and verbal communication. Must be able to plan and
organize work, and distinguish between urgent and important tasks/activities. Must
be able to achieve excellent in delivering the planned customer service outcomes
(i.e. service levels and standards) for the NPA and ensure a highest level of
customer care and customer satisfaction. Must be able to identify and solve
problems by analyzing situations and apply critical thinking in order to resolve
problems and decide on courses of action and implement the solutions developed
in order to overcome problems and constraints.
Conduct raw data into usable information. Provide administrative support with
regard to financial information.
Peggy Manaka Tel No: (012) 845 6196
Head Office email Recruit_2021360@npa.gov.za
Johannesburg email Recruit_2021361@npa.gov.za
Cape Town email Recruit_2021362@npa.gov.za

POST 22/70

:

FINANCIAL ANALYST RECRUIT 2021/363 (4 POSTS)
(Three Year Contract)
Investigating Directorate

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum (Level 9) (Excluding Benefits)
Head Office: Pretoria
An appropriate B -degree (NQF level 7) or Three (3) year Diploma (NQF level 6) in
Accounting, Forensic Auditing or equivalent. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Three (3) years’
experience in financial analysis or related. The ability to offer direction and
leadership to a team of officials to ensure attainment of objectives. Seek
opportunities to increase personal contribution and level of responsibility. Ability to
perform administrative tasks efficiently, effectively and error free to provide a record
of the activities/deliverables. perform administrative tasks efficiently, effectively,
and error free to provide a record of the activeness/deliverables. The means of
formal, clear and persuasive presentation of facts and ideas. Communication
includes the ability to convey messages to individuals and groups at the appropriate
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time and to incorporate listening proficiencies so as to identify ideas, attitudes and
actual content. Written and verbal communication. Must be able to plan and
organize work, and distinguish between urgent and important tasks/activities. Must
be able to achieve excellence in delivering the planned customer service outcomes
(i.e. service levels and standards) for the department and ensure the highest level
of customer care and customer satisfaction. Must be able to identify and solve
problems by analyzing situations and apply critical thinking in order to resolve
problems and decide on courses of action and implement the solutions developed
in order to overcome problems and constraints.
Conduct case assessments. Conduct case planning. Conduct a detailed financial
investigation in high value and complex matters. Undertake stakeholder
engagements. Undertake all administration functions.
Adellé Jankowitz Tel No: (012) 845 6703
e mail Recruit_2021363@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/71

:

ASSISTANT DIRECTOR: OPERATIONAL
RECRUIT 2021/364
Security Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R376 596 per annum (Level 9) (Excluding Benefits)
Head Office: Pretoria
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6) in Social
Sciences or equivalent. Minimum three years’ experience in VIP protection.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Sound knowledge of the Minimum Information Security
Standard, Criminal Procedure Act, Intercepting and Monitoring Act, Protection of
Information Act, National Archives Act, National Strategic Intelligence Act and other
relevant acts and guidelines and policies regulating security within the Public
Service. Knowledge and experience in managing projects. Assertive, innovative,
reliable with sound investigative and analytical skills. Good interpersonal and
presentation skills. Good planning and organizational skills. Problem solving and
communication skills. Ability to work under pressure and meet deadlines. Reliable,
tolerant and determined to work diligently. Ability to work independently. Willing to
travel and work extended hours. Computer literacy in MS Word, Excel, Outlook,
Project and PowerPoint. A valid driver’s license.
Assist in the provision of mobile and static security during NPA high profile/risk
cases and special events. Liaise with all relevant stakeholders. Coordination of the
VIP function within the NPA. Assist the manager in all allocated projects within the
NPA. Write reports. Operational Support and Security Management Services
management. Conduct awareness programmes. Prepare operation plans for
approval by the head. General administration within the Sub-Directorate.
Sikhumbuzo Sibiya Tel No: (012) 845 6753
e mail Recruit_2021364@npa.gov.za

POST 22/72

:

ASSISTANT DIRECTOR: ADMINISTRATION RECRUIT 2021/453
National Prosecuting Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum (Level 9) (Excluding Benefits)
DPP: Mthatha
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6) Minimum three
year’s relevant experience. Three years supervisory experience in Administration.
In depth knowledge of the Public Service Act, Regulations and its application.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Knowledge of legislation and regulations pertaining to public
service administration specifically the Public Service Act, Labour Relations Act,
EEA, Skills Development Act. Excellent writing and verbal communication skills,
innovative and proactive. Decisive under pressure and solution orientated. Ability
to meet strict deadlines. Strong administrative, decision making, organizational and
general office management skills. Good planning and supervisory skills.
Performance Management Skills. Execution, interpretation and recommendations
on policies and procedures. Computer Literacy. Reliable, organized and able to
work in a team.
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PLANNING

AND

SUPPORT

DUTIES

:

Provide support to court administration, manage court rolls. Compile and submit
court statistical data. Implement and ensure compliance with policies and
procedures. Liaise with customer/ Stakeholders. Perform monthly inspection.
Manage the provision of effective registry service. Develop and maintain reliable
registers/ system to monitor the movement of files, official documents and faxes.
Ensure proper case in opening and sorting of mail and parcel. Manage case files.
Ensure the sign off closed files. Ensure proper control of franking machine as
prescribed in PFMA. Manage Library Services. Ensure the effective management
of library services. Ensure the reconciliation of books and facilitate the disposal
thereof. Oversee the provision of messenger and switchboard services. Supervise
staff.
Linda Mankayi Tel No: (047) 501 2607
e mail Recruit_2021453@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/73

:

SENIOR LABOUR RELATIONS PRACTITIONER RECRUIT 2021/365
HRM & D: Labour Relations

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R316 791 per annum ((Level 8) (Excluding Benefits)
Head Office
An appropriate B Degree (NQF level 7)/ Three (3) year Diploma (NQF 6) in Labour
Relations. At least two years’ experience in a labour relations environment.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Sound knowledge of the Labour Relations regulatory
environment, including but not limited to Labour Relations Act, Public Service Act,
Public Service Regulations, and applicable Collective Agreements. Good
communication skills, both verbal and written. Strong interpersonal skills and ability
to work under pressure. Computer Literacy. Driver’s License is a requirement. Job
knowledge. Initiative. Reliability. Communication. Interpersonal Skills.
Attend to labour relations matters with a view to resolve them. Prepare submissions
for approval. Liaise with the NPA business units and external stakeholders. Capture
data on the case management system and on PERSAL and maintain ER database.
Extract and analyse PERSAL reports related to labour relations and report thereon.
Compile labour relations reports and memoranda. Provide general labour relations
advice. Research relevant legislation and policy and procedures and case law to
inform management of cases. Analyse data and trends and participate in the
development of mitigation plans. Assist with facilitation and investigation of
grievance, complaints and misconduct cases. Represents the NPA in disciplinary
matters. Facilitate labour relations training.
Ronnie Pather Tel No: (012) 845 6186
e mail Recruit_2021365@npa.gov.za

POST 22/74

:

THUTHUZELA CARE CENTRE SITE CO-ORDINATOR
Sexual Offences and Community Affairs

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

R316 791 per annum (Level 8) (Excluding Benefits)
Libode Hospital Recruit 2021/366 (Re-advert)
Bethlehem Hospital Recruit 2021/367
Tshepong Hospital Recruit 2021/368
Mamelodi Hospital Recruit 2021/369
Tonga Hospital - Recruit 2021/370
Atlantis - Recruit 2021/371
An appropriate B Degree (NQF level 7)/ Three (3) year Diploma (NQF level 6) in
Law/Social Sciences or equivalent. Minimum of two years’ relevant experience.
Demonstrable competency in acting Independently, Professionally, Accountable
and with Credibility. Sound co-ordination, administrative skills and counselling
experience. Strong stake holder management experience. Knowledge of rape care
management. Good verbal and written communication skills as well as computer
literacy are critical. Working knowledge of court and police processes. Supervisory
experience will be an added advantage. Positive security clearance.
Liaise with medical offices and nurses to ensure that medical examinations take
place. Liaise with police for statement taking. Contact prosecutor to liaise with
police. Contact other relevant government departments or NGO’s for services
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required to survivor. Arrange transport for survivor and ensure service is available.
Assist and give necessary support to the rape survivor if required. Arrange and coordinate meetings between role-players to deal with difficulties. Execute a variety
of administrative tasks for line function departments: controlling documents,
drafting documents. Rendering advice to personnel with regards to official matters.
Keep a database of survivors accessing services. Submit monthly reports on work
activities. Host a range of donors, government personnel, etc, that will visit the
centre. Other related duties deemed necessary.
William Matlala Tel No: (012) 845 6637
Libode Hospital e mail Recruit_2021366@npa.gov.za
Bethlehem Hospital e mail Recruit_2021367@npa.gov.za
Tshepong Hospital e mail Recruit_2021368@npa.gov.za
Mamelodi Hospital e mail Recruit_2021369@npa.gov.za
Tonga Hospital e mail Recruit_2021370@npa.gov.za
Atlantis e mail Recruit_2021371@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/75

:

DISTRICT COURT PROSECUTOR
National Prosecution Service

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R301 452.per annum (Excluding Benefits) to R847 047 per annum (Total Cost
Package) (Level LP-3 to LP-4)
CPP: Nelspruit - Recruit 2021/372
(Bushbuckridge) - Recruit 2021/373 (2 posts)
(Kabokweni) - Recruit 2021/374
CPP: Upington (Springbok) - Recruit 2021/375
CPP Mmabatho (Delareyville) - Recruit 2021/376
(Molopo) - Recruit 2021/377 (2 posts)
(Vryburg) – Recruit 2021/464
CPP: Port Shepstone Recruit 2021/378 (Re- advert)
(Umzimkulu) - Recruit 2021/379 (Re- advert)
(Kokstad) Recruit-2021/380 (Re-advert)
(Scottburgh) - Recruit 2021/381 (Re-advert)
CPP: Bellville (Hopefield) - Recruit 2021/382
CPP: George (Oudshoorn) - Recruit 2021/383
CPP: Pietermaritzburg - Recruit 2021/384
CPP: Upington - Recruit 2021/385
CPP: Mthatha - Recruit 2021/386 (5 Posts)
(Qumbu) - Recruit 2021/387
(Nqeleni) - Recruit 2021/388
(Flagstaff) - Recruit 2021/389
(Mt Frere) - Recruit 2021/390
(Mqanduli) - Recruit 2021/391
CPP: Klerksdorp (Schweizer-Reneke) Recruit 2021/465
An LLB or equivalent foreign legal qualification. At least two years post qualification
legal experience or one year post qualification legal experience for candidates who
successfully completed the NPA Aspirant Prosecutor Program. Demonstrable
competency in acting Independently, Professionally, Accountable and with
Credibility. Criminal court litigation experience will be an advantage. A valid driver’s
license will be a requirement where applicable.
Study case dockets, decide on the institution of and conduct criminal proceedings.
Draft charge sheets and other documents. Represent the State in court. Perform
all duties related thereto in accordance with the code of conduct, Policy and
directives of the national prosecuting authority.
CPP: Nelspruit Tebogo Mashile Tel No: (013) 045 0686
CPP: Upington Nicholas Mogongwa Tel No: (053) 807 4539
CPP: Port Shepstone, (Umzimkulu), (Kokstad) & (Scottburgh) Ntokozo Dlamini Tel
No: (031) 334 5274
CPP: Bellville & CPP: George Francios Brandt Tel No: (021) 487 7144
CPP: Pietermaritzburg Thabsile Radebe 0Tel No: (033) 392 8753
CPP: Mthatha Linda Mankayi Tel No: (047) 501 2607
CPP: Mmabatho & CPP: Klerksdorp Flora Kalakgosi Tel No: (018) 381 9040
CPP: Nelspruit e mail Recruit_2021372@npa.gov.za
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(Bushbuckridge) e mail Recruit_2021373@npa.gov.za (2 posts)
(Kabokweni) e mail Recruit_2021374@npa.gov.za
CPP: Upington (Springbok) e mail Recruit_2021375@npa.gov.za
CPP Mmabatho (Delareyville) e mail Recruit_2021376@npa.gov.za
(Molopo) e mail Recruit_2021377@npa.gov.za
(Vryburg) e mail Recruit_2021464@npa.gov.za
CPP: Port Shepstone e mail Recruit_2021378@npa.gov.za
(Umzimkulu) e mail Recruit_2021379@npa.gov.za
(Kokstad) e mail Recruit_2021380@npa.gov.za
(Scottburgh) e mail Recruit_2021381@npa.gov.za
CPP: Bellville (Hopefield) e mail Recruit_2021382@npa.gov.za
CPP: George (Oudshoorn) e mail Recruit_2021383@npa.gov.za
CPP: Pitermaritzburg e mail Recruit_2021384@npa.gov.za
CPP: Upington e mail Recruit_2021385@npa.gov.za
CPP: Mthatha e mail Recruit_2021386@npa.gov.za
(Qumbu) e mail Recruit_2021387@npa.gov.za
(Nqeleni) e mail Recruit_2021388@npa.gov.za
(Flagstaff) e mail Recruit_2021389@npa.gov.za
(Mt Frere) e mail Recruit_2021390@npa.gov.za
(Mqanduli) e mail e mail Recruit_2021391@npa.gov.za
CPP: Klerksdorp (Schweizer-Reneke) Recruit_2021465@npa.gov.za
POST 22/76

:

LIBRARIAN Recruit 2021/392
(Re- advert)
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 per annum (Level 7) (Excluding Benefits)
DPP: Mmabatho
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6). At least two
years relevant experience. Knowledge of AACR2 and Dewey decimal classification
Systems. Ability to work on an electronic library management system. Experience
in utilization of search tools such as internet, LexisNexis, Jutastat and Sabinet
online. Experience in information services. Library and information management
skills. General computer literacy in MS Word, Excel, and PowerPoint. Willingness
to travel. Good verbal and written communication and administrative skills. Report
writing skills. Ability to work independently with minimum supervision.
Conduct information searches and monitor information. Cataloguing and
classification of library material. Loose-leaf administration including updating.
Responsible for library stock taking and keeping of statistics. Training of users on
online databases. Procure new material. Shelving and shelf-reading of library
material. Assist with the information projects of the NPA.
Flora Kalakgosi Tel No: (018) 381 9041
e mail Recruit_2021392@npa.gov.za

POST 22/77

:

ADMINISTRATIVE OFFICER RECRUIT 2021/454
Office for Witness Protection

SALARY
CENTRE
REQUIREMENTS

:
:
:

R257 508.per annum (Level 7) (Excluding Benefits)
Northern Cape (Kimberley)
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6). Minimum two
years’ experience in performing general administrative functions. Demonstrable
competency in acting Independently, Professionally, Accountable and with
Credibility. Knowledge of the PFMA, Treasury Regulations and other relevant
Public Service Prescripts. Sound planning and organizing skills, written and verbal
communication. General computer literacy skills and knowledge in programs such
as MS Word, Excel, and outlook. Good people skills. Strong interpersonal and
communication skills. Ability to act with tact and discreet. Loyal and honest.
Knowledge of accounting and asset management. Valid driver’s license. Willing to
undergo security clearance. Able to handle cash and record cash transaction and
know how to account for public funds according to PFMA.
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DUTIES

:

Assist in managing Support Services. General Office administration. Management
and governance. Capturing of financial records. Management accounting. Asset
management. Record keeping.
C Immelman Tel No: (053) 807 4561
e mail Recruit_2021454@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/78

:

ADMINISTRATIVE OFFICER: LOGISTICS RECRUIT 2021/393
Supply Chain Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 per annum (Level 7) (Excluding Benefits)
Head Office: pretoria
An appropriate B Degree (NQF Level 7) /Three (3) year Diploma (NQF level 6) in
Logistics Management, Supply Chain Management or equivalent. Two years’
experience in SCM (Logistics). Demonstrable competency in acting Independently,
Professionally, Accountable and with Credibility. Knowledge of PFMA, Treasury
Regulations, and other relevant SCM prescripts. Knowledge of LOGIS and BAS
systems. Strong organizational skills. Ability to think strategically and innovatively.
Ability to work in a team. Good communication and interpersonal skills. Client
service orientated. Good computer skills in MS Word, Excel, and Outlook.
Process invoices for payments. Attend queries from service providers and business
units relating to payments. Reconcile supplier accounts. Compile weekly and
monthly reports to Senior Administrative Officer: Logistics. Provide administrative
and provisioning support to the NPA. Track invoices on the invoice tracking system.
Conduct stock taking. Receive and issue warehouse stock. Update bin cards.
Follow up on outstanding commitments.
Sindiswa Mbontsi Tel No: (012) 845 6066
e mail Recruit_2021393@npa.gov.za

POST 22/79

:

ADMINISTRATIVE CLERK: SUPERVISOR RECRUIT 2021/394
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 per annum (Level 7) (Excluding Benefits)
DDPP: Middelburg
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6). Minimum two
years’ relevant experience in Administration, Document Management Section and
Court Support processes. Demonstrable competency in acting Independently,
Professionally, Accountable and with Credibility. Understanding of criminal court
administration processes. Excellent communication and administrative skills.
Report writing, good verbal and written communication skills. Ability to work
independently without constant supervision. Excellent administrative skill and
problem-solving skills. Strong organizational and management skills. Good
analytical skills. Computer skills in MS Word, Excel (intermediate or Advanced) and
Outlook. Willing to work extended hours where necessary.
Manage and/or supervise the legal Admin and documents Management Sections.
Manage court rolls. Check and sign off court files. Check and sign off electronic
registers (Appeals, Police dockets, etc.). Perform monthly inspections. Manage
case files. Compile and submit court statistics. Implement and ensure compliance
with policies and procedures. Liaise with customers and stakeholders. Respond to
audit queries. Manage and/or supervise human resource functions of staff in the
Court Support. Perform any other duties as deemed necessary by the supervisor.
Draw up performance management contracts of staff and be responsible for
performance assessment of staff. Draw and manage the court roll.
Ndumiso Bhembe Tel No: (013) 045 0633
e mail Recruit_2021394@npa.gov.za

POST 22/80

:

KNOWLEDGE INFORMATION OFFICER RECRUIT 2021/395
Strategy Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

R257 508.per annum (Level 7) (Excluding Benefits)
Head Office: pretoria
An appropriate B Degree (NQF 7)/ Three (3) year Diploma (NQF 6) in the field of
Information Science, Information Management and knowledge management or
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equivalent. A minimum two years’ experience in managing information and/ or
knowledge management. Demonstrable competency in acting Independently,
Professionally, Accountable and with Credibility. A working knowledge of the public
sector in general. A valid driver’s license. Excellent report writing skills and attention
to detail. Sound information and/ or knowledge management skills. Sound
understanding of electronic document management/ and or records management
skills. PAIA and NARSSA regulations. Sound working knowledge of SharePoint.
Good communication, liaison and presentation skills. A good command of
computer literacy, including Microsoft Office Suite (Word, Excel, PowerPoint,
outlook). Ability to work under pressure. Able to work independently and in a team.
Willingness to travel and work away from home.
Manage information and/ or knowledge management portals. Identify knowledge
experts within the organization. Develop and maintain expert’s database. Develop
information and/ or knowledge sharing sessions and capture lessons learned.
Develop plan to harvest knowledge and/ or experience of retiring and
knowledgeable employees. Develop a plan to conduct knowledge audit. Develop
communication plan to strengthen information and/ or knowledge sharing. Perform
any other duties deemed fit by management.
Pretty Mabanga Tel. No: (012) 845 6266
e mail Recruit_2021395@npa.gov.za

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/81

:

COURT PREPARATION OFFICER
National Prosecutions Service

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

R257 508 per annum (Level 7) (Excluding Benefits)
CPP: Bellville Recruit 2021/396 (2 posts)
(Blue Downs) Recruit 2021/397
CPP: Kimberley (Barkley West) Recruit 2021/398
Colesberg Recruit 2021/399
CPP: Upington (Postmasburg) - Recruit 2021/400
Kuruman) Recruit 2021/401
(Mothibistad) Recruit 2021/402
(Kathu) Recruit 2021/403
Kakamas) Recruit 2021/404
DPP: Limpopo Recruit 2021/405
An appropriate B Degree (NQF level 7)/ Three (3) year Diploma (NQF 6) in Social
Science/Behavioral Studies or equivalent. At least one year working experience
which includes experience gained during training. Demonstrable competency in
acting Independently, Professionally, Accountable and with Credibility. Sound coordination and counselling experience. Ability to work well with children. Knowledge
of the Criminal Justice System. Excellent administrative skills, good communication
skills and problem solving skills.
Provide holistic and integrated care for the victims of crime, customers and
witnesses within the court environment. Prevent secondary traumatization by
providing a safe and secure environment in which to testify. Implement court
preparation for children and adult victims of crime, customers and witnesses and
perform all other duties in relation thereto. Liaise with and report to the
Prosecutor/Manager. Perform all duties in accordance with general accepted court
preparation technique.
CPP: Bellville Francios Brandt Tel No: (021) 487 7144
CPP: Kimberley & Upington Nicholas Mogongwa Tel No: (053) 807 4539
DPP: Limpopo Thuba Thubakgale Tel No: (015) 045 0285
CPP: Bellville e mail Recruit_2021396@npa.gov.za
(Blue Downs) e mail Recruit_2021397@npa.gov.za
CPP: Kimberley (Barkley West) e mail Recruit_2021398@npa.gov.za
(Colesberg) e mail Recruit_2021399@npa.gov.za
CPP: Upington (Postmasburg) e mail Recruit_2021400@npa.gov.za
(Kuruman) e mail Recruit_2021401@npa.gov.za
(Mothibistad) e mail Recruit_2021402@npa.gov.za
(Kathu) e mail Recruit_2021403@npa.gov.za
(Kakamas) e mail Recruit_2021404@npa.gov.za
DPP: Limpopo e mail Recruit_2021405@npa.gov.za
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POST 22/82

:

PERSONAL ASSISTANT
Asset Forfeiture Unit

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 per annum (Level 7) (Excluding Benefits)
Pretoria-Recruit 2021/406
Mmabatho-Recruit 2021/407
Nelspruit- Recruit 2021/408
Bloemfontein- Recruit 2021/409
Grade 12 or equivalent qualification. Minimum two years secretarial experience and
or related administrative experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. General computer
literacy. Language skills and ability to communicate well with people at different
levels and from different background. Good telephone etiquette and above average
planning and organizing skills. Good people skills. High level of reliability. Written
communication skills. Ability to conduct legal research. Ability to act with tact and
discretion. Ability to identify and handle confidential matters, and to keep
confidential matters as such. Good grooming, presentation and professionalism.
Knowledge of the relevant legislations, policies, prescripts and procedures
applicable in the public sector. A valid driver’s license will be an added advantage.
Receive telephone calls and refer the calls to the correct role player if not meant
for the relevant manager. Record appointments and events in the diary of the
manager. Type documents for the Regional Head and other staff within the unit.
Provide secretarial, administration support and personal assistant service to the
Regional Head. Receiving and screening telephone calls and refers the calls to the
correct role players if not meant for the Regional Head. Draft routine
correspondences and reports. Operates office equipment like fax machines and
photocopiers. Make travel and logistical arrangements for meetings and events.
Prepare travel documentation and coordinate bookings for international travel for
all AFU staff. Take minutes during meetings and prepare same for signature in
advance. Develop and maintain an accessible and user friendly filing system.
Handle procurement of standard items such as stationary and refreshments. Liaise
with relevant stakeholders with regards to all matters pertaining to administrative
functions. Set up schedules for meetings and events. Provide general
administration support to the manager and operation staff. Handle the procurement
of standard items like stationary, refreshments for the manager and office.
Peggy Manaka Tel No: (012) 845 6196
Pretoria e mail Recruit_2021406@npa.gov.za
Mmabatho e mail Recruit_2021407@npa.gov.za
Nelspruit e mail Recruit_2021408@npa.gov.za
Bloemfontein e mail Recruit_2021409@npa.gov.za

POST 22/83

:

PERSONAL ASSISTANT RECRUIT 2021/410
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508 per annum (Level 7) (Excluding Benefits)
DPP: Kimberley
Grade 12 or equivalent qualification. Minimum two years secretarial experience and
or related administrative experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. General computer
literacy. Language skills and ability to communicate well with people at different
levels and from different background. Good telephone etiquette and above average
planning and organizing skills. Good people skills. High level of reliability. Written
communication skills. Ability to conduct legal research. Ability to act with tact and
discretion. Ability to identify and handle confidential matters, and to keep
confidential matters as such. Good grooming, presentation and professionalism.
Knowledge of the relevant legislations, policies, prescripts and procedures
applicable in the public sector. A valid driver’s license will be an added advantage.
Provide secretarial and administration support in the office. Receiving and
screening of telephone calls and referring calls to the correct role players if not
meant for the DPP. Type documents for the office. Operate office equipment like
fax machines and photocopiers. Provide clerical support services to the office.
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Make travel and logistical arrangements for meetings and events, process travel
and subsistence claims. Take minutes during meetings. Draft routine
correspondence. Develop and maintain an accessible and user-friendly filing
system. Handle procurement of standard items such as stationary. Liaise with other
offices of the NPA and Administration with regard to all matters pertaining to the
administrative functions of the office.
Nicholas Mogongwa Tel No: (053) 807 4539
e mail Recruit_2021410@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/84

:

PERSONAL ASSISTANT RECRUIT 2021/411
Specialized Commercial Crime Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 per annum (Level 7) (Excluding Benefits)
Mpumalanga
Grade 12 or equivalent qualification. Minimum two years secretarial experience and
or related administrative experience. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. General computer
literacy. Language skills and ability to communicate well with people at different
levels and from different background. Good telephone etiquette and organizing
skills. Good people skills. High level of reliability. Written communication skills.
Ability to conduct legal research. Ability to act with tact and discretion. Ability to
identify and handle confidential matters, and to keep confidential matters as such.
Good grooming, presentation and professionalism. Knowledge of the relevant
legislations, policies, prescripts and procedures. A valid drivers license will be an
added advantage.
Provide secretarial, administration support and personal assistant service to the
Manager. Render administrative support services. Provide support to manager
regarding meetings. Support the manager with the administration of the managers
budget. Studies the relevant public service and departmental prescripts/policies
and other documents and ensure that the application thereof is understood.
Tebogo Mashile Tel No: (013) 045 0686
e mail Recruit_2021411@npa.gov.za

POST 22/85

:

ADMINISTRATIVE CLERK RECRUIT 2021/412
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703.per annum (Level 5) (Excluding Benefits)
DPP: Mpumalanga
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Render administration support services within Legal Administration section.
Manage court rolls. Check and sign off closed files. Manage case files. Compile
and submit court statistics. Implement and ensure compliance with policies and
procedures. Liaise with customers and stakeholders. Perform any other duties as
deemed necessary by the supervisor. Draw up and manage the court roll. Draw up
performance management contracts of staff and be responsible for performance
assessment of staff.
DPP: Mpumalanga Tebogo Mashile Tel No: (013) 045 0686
e mail Recruit_2021412@npa.gov.za

POST 22/86

:

ADMINISTRATIVE CLERK
National Prosecutions Service

SALARY
CENTRE

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
CPP: Upington - Recruit 2021/413
CPP: Mitchells Plain (Khayelitsha) - Recruit 2021/414
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REQUIREMENTS

:

Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Provide administrative support to the office. Design and keep a well-organized
administrative system. Provide administrative advice to all components of the
office. Draft correspondences to members of the public other organizations and
State departments. Liaise with Administration with regards to all matters pertaining
to the administrative functioning of the office. Provide administrative support to
legal staff, delivery of files, mails and faxes within the office. Data capturing.
CPP: Upington Nicholas Mogongwa Tel No: (053) 807 4539
CPP: Mitchells Plain Francios Brandt Tel No: (021) 487 7144
CPP: Upington e mail Recruit_2021413@npa.gov.za
CPP: Mitchells Plain (Khayelitsha) e mail Recruit_2021414@npa.gov.za

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

POST 22/87

:

ADMINISTRATIVE CLERK RECRUIT 2021/415 (3 POSTS)
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
DPP Johannesburg
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Provide high level administrative support to the office. Design and keep a well
organised administrative system for the office. Execute a wide variety of
administrative tasks pertaining to the provision of support to line functionaries. Draft
correspondence to members of the public, other organisations and State
Departments. Liaise with Administration with all matters pertaining to the
administrative functioning of the office. Provide administrative support to the legal
staff, pertaining to finance, logistical and human resources. Deliver mails and faxes
within the office and render general administrative support such as filing,
photocopying, faxing, receiving and dispatching documents.
Khensani Manganye Tel No: (011) 220 4266
e mail Recruit_2021415@npa.gov.za

POST 22/88

:

ADMINISTRATIVE CLERK RECRUIT 2021/417(3 POSTS)
Specialised Commercial Crimes Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
Pretoria
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Provide administrative support to the office. Design and keep a well-organized
administrative system. Provide administrative advice to all components of the
office. Draft correspondences to members of the public other organizations and
State departments. Liaise with Administration with regards to all matters pertaining
to the administrative functioning of the office. Provide administrative support to
legal staff, delivery of files, mails and faxes within the office. Data capturing.
Vusi Skhosana Tel No: (012) 845 6592
e mail Recruit_2021417@npa.gov.za
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POST 22/89

:

ADMINISTRATIVE CLERK RECRUIT 2021/452 (2 POSTS)
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
DPP: Mthatha
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Provide high quality administrative support to the office of the Deputy Director of
Public Prosecutions & Advocates in the office. Receive guests and visitors, and
screening calls. Management of correspondence. Liaise and communicate with a
range of stakeholders in the justice sector. Plan organize and coordinate events,
meetings or other arrangements. Manage information and ensure an appropriate
filing system, provide a high-quality typing service for the unit. Assist with providing
a high-quality switchboard service to the office. Make travel and accommodation
arrangement when necessary. Diary management. Receive correspondence for
the section. Collect information for civil matters addressed to the unit/group. Do
pends for docket and collect them. Collate and capture statistics
Linda Mankayi Tel No: (047) 501 2607
e mail Recruit_2021452@npa.gov.za

POST 22/90

:

ADMINISTRATIVE CLERK RECRUIT 2021/416 (2 POSTS)
Specialised Commercial Crimes Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
Nelspruit
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Render administration support services within Legal Administration section. Liaise
with customers and stakeholders. Render administrative support service to the
DDPP’s. provide support to the manager regarding meetings.
Tebogo Mashile Tel No: (013) 045 0686
e mail Recruit_2021416@npa.gov.za

POST 22/91

:

ADMINSTRATIVE CLERK RECRUIT 2021/418
Security Management Services (Physical Security)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R173 703 per annum (Level 5) (Excluding Benefits)
Pretoria: Head Office
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Provide high level administrative support to the office. Design and keep a well
organised administrative system for the office. Execute a wide variety of
administrative tasks pertaining to the provision of support to line functionaries. Draft
correspondence to members of the public, other organisations and State
Departments. Liaise with corporate services with all matters pertaining to the
administrative functioning of the office. Provide administrative support to the legal
staff, pertaining to finance, logistical and human resources. Deliver mails and faxes
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within the office and render general administrative support such as filing,
photocopying, faxing, receiving and dispatching documents.
Tshinyadzo Mudau Tel No: (012) 845 6298
e mail Recruit_2021418@npa.gov.za

ENQUIRIES
APPLICATIONS

:
:

POST 22/92

:

CONTROL ROOM OPERATOR RECRUIT 2021/419
Security Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
Pietermaritzburg
Grade 12 or equivalent qualification. Two years’ experience in the security industry
in a control environment (CCTV, BMS and integrated electronic security systems)
will be an added advantage. Registration with the Private Security Regulation
Authority (PSIRA) Grade C. Reliable, tolerant and determined. Able to act
independently. High level of integrity. Willing to work shifts, after hours and over
weekends. Good report writing skills and able to work under pressure. General
computer literacy and knowledge of programs in MS Word, Excel, Outlook and
Power Point. knowledge of security management in public sector administration
(MISS &n MPSS documents). A valid driver’s license.
Operate control room security and emergency system to ensure safety of the
premises. Control cameras through CCTV system to monitor and safeguard the
premises. Identify and record all suspicious incidents. Safekeeping of recorded
information and back-up footage and access control records. Compile incident
reports. Ensure proper use of control room systems. Identify and report faults and
malfunctioning of the system. Monitor all scheduled and repair maintenance to
ensure the effective working of all systems and equipment. Implement access
control and key control for NPA building facilities and conduct key audits as and
when required. Ensure access control of the control room. Control entry and exit of
the control room. Ensure all relevant control room registers are complete. Respond
to security emergencies. Activate the emergency systems and immediately report
incidents. Liaise with internal and external stake holders.
Allen Prakash Tel No: (012) 845 6049
e mail Recruit_2021419@npa.gov.za

POST 22/93

:

PARALEGAL
Asset Forfeiture Unit

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
Head Office- Recruit-2021/420
Port Elizabeth - Recruit 2021/421
Pretoria- Recruit 2021/422
Johannesburg- Recruit 2021/423
Mmabatho - Recruit 2021/424
Nelspruit Recruit 2021/425
East London (Mthatha)- Recruit 2021/426
Bloemfontein - Recruit 2021/427
Cape Town- Recruit 2021/428
Durban-Recruit 2021/429
Grade 12 or equivalent qualification plus Paralegal Certificate/ Diploma. Bachelor’s
degree in Law or equivalent qualification. Bachelor’s Degree in office/ Business
Administration. Experience as a legal assistant in a legal environment will be an
added advantage. Demonstrable competency in acting Independently,
Professionally, Accountable and with Credibility. Sound planning and organizing
skills, written and verbal communication. General computer literacy skills and
knowledge in programs MS Word; Excel; PowerPoint and Outlook. Good people
skills. Strong interpersonal and communication skills. Ability to act independently.
Provide assistance with case preparation. Conduct legal research and drafting.
Conduct investigation and fact-finding for cases. Provide courtroom and legal
proceedings assistance. case administration and document management. Provide
administrative support services.
Peggy Manaka Tel No: (012) 845 6196
Head Office e mail Recruit_2021420@npa.gov.za
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Port Elizabeth e mail Recruit_2021421@npa.gov.za
Pretoria e mail Recruit_2021422@npa.gov.za
Johannesburg e mail Recruit_2021423@npa.gov.za
Mmabatho e mail Recruit_2021424@npa.gov.za
Nelspruit Recruit_2021425@npa.gov.za
East London (Mthatha) e mail Recruit_2021426@npa.gov.za
Bloemfontein e mail Recruit_2021427@npa.gov.za
Cape Town e mail Recruit_2021428@npa.gov.za
Durban e mail Recruit_2021429@npa.gov.za
POST 22/94

:

PARALEGAL RECRUIT-2021/430
(Three Year Contract)
Investigating Directorate

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5) (Excluding Benefits)
Head Office
Grade 12 or equivalent qualification plus Paralegal Certificate/ Diploma. Bachelor’s
degree in Law or equivalent qualification. Bachelor’s Degree in office/ Business
Administration. Experience as a legal assistant in a legal environment will be an
added advantage. Demonstrable competency in acting Independently,
Professionally, Accountable and with Credibility. Sound planning and organizing
skills, written and verbal communication. General computer literacy skills and
knowledge in programs MS Word; Excel; PowerPoint and Outlook. Good people
skills. Strong interpersonal and communication skills. Ability to act independently.
Provide assistance with case preparation. Conduct legal research and drafting.
Conduct investigation and fact-finding for cases. Provide courtroom and legal
proceedings assistance. case administration and document management. Provide
administrative support services.
Adellé Jankowitz Tel No: (012) 845 6703
e mail Recruit_2021430@npa.gov.za

POST 22/95

:

ADMINISTRATIVE CLERK RECRUIT 2021/458 (2 POSTS)
National Prosecutions Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703. per annum (Level 5) (Excluding Benefits)
DPP: Mmabatho
Grade 12 or equivalent qualification. Demonstrable competency in acting
Independently, Professionally, Accountable and with Credibility. Excellent
communication and administrative skills. Report writing, good verbal and written
communication skills. Customer focus and responsiveness. Excellent
administrative skill and problem-solving skills. Good analytical skills. Computer
skills such as MS Word, Excel, MS Office suite and Outlook. Documentation
administration, writing skills and task time management skills.
Provide administration support service within the Legal Administration. Compile
and submit courts statistics. Maintain (electronic and manual) registers. Liaise with
stakeholders/customers. Provide reception desk duties, receive calls and direct
customers. Render administrative support services to the DDPPs. Ensure the
safekeeping of all documentation produced in the office of the manager in line with
relevant legislation and policies. Draft documents as required. Operate office
equipment like fax machines and photocopiers. Collect all relevant documents to
enable the manager to perform their duties. Ensure effective flow of information
and documents to and from the office of the manager. Attend to subsistence and
travel claims for the DDPP. Provide support to the manager regarding meetings.
Coordinate logistical arrangements for meetings when require. Take minutes
during component’s meetings.
Flora Kalakgosi Tel No: (018) 381 9040
e mail Recruit_2021458@npa.gov.za

POST 22/96

:

DRIVER MESSENGER
National Prosecutions Service

SALARY

:

R145 281 per annum (Level 4) (Excluding Benefits)
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CENTRE

:

DPP: Pietermaritzburg - Recruit 2021/431
DPP: Mmabatho - Recruit 2021/459
Grade twelve (12) or equivalent qualification. Knowledge of Registry procedures.
Able to work extended hours. Reliable. Excellent communication skills. Able to work
under pressure. Valid driver’s license.
Maintain an effective and efficient messenger service. Delivery and collection of
documents in and around the DPP office. Delivery and collection of mail at the post
office. Open and register parcels and mail. Collect, record and distribute
correspondence using the approved file plan for the office.
DPP: Pietermaritzburg Thabsile Radebe Tel No: (033) 392 8753
DPP: Mmabatho Tel No: (018) 381 9040
DPP: Pietermaritzburg e mail Recruit_2021431@npa.gov.za
DPP: Mmabatho e mail Recruit_2021459@npa.gov.za

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

POST 22/97

:

SWITCHBOARD OPERATOR RECRUIT 2021/432

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R145 281 per annum (Level 4) (Excluding Benefits)
DPP: Pietermaritzburg
Grade 12 or equivalent qualification. Experience in switchboard and administrative
functions will be an added advantage. Excellent communication and administrative
skills. Report writing, good verbal and written communication skills. Ability to work
independently without constant supervision. Client orientation and customer focus.
Knowledge of public service legislation. Planning and organizing skills. Good
analytical skills. Computer skills in MS Word, Excel (intermediate or Advanced) and
Outlook. Willing to work extended hours where necessary.
Answer all incoming calls. Keep staff extensions numbers register up to date and
change register when staff changes offices. Registration of daily incoming inquest
in section. Report faulty machines when out of order. Attend to public at reception.
Sort out incoming faxes and distribute to relevant officials. Assist with registration
of daily incoming work when requested to do so. Maintain register of outgoing mail.
Maintain telephone lists.
Thabsile Radebe Tel No: (033) 392 8753
e mail Recruit_2021432@npa.gov.za
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ANNEXURE J
REPUBLIC OF SOUTH AFRICA
OFFICE OF THE CHIEF JUSTICE
The President of the Republic of South Africa proclaimed, by Proclamation No 44 of 2010, the establishment
of the Office of the Chief Justice (OCJ) as a national department on 23 August 2010 to support the Chief
Justice as the Head of the Judiciary and the Head of the Constitutional Court. The services of the following
dynamic person/s are required to capacitate the Office:
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Middelburg: Quoting the relevant reference number, direct your application to: The
Provincial Head: Office of the Chief Justice, Private Bag X 20051, Mbombela 1211.
Applications can also be hand delivered to, Mpumalanga Division of the High Court,
Office of the Chief Justice Provincial Service Centre, 311 Samora Machel Drive,
Mbombela 1200.
02 July 2021
The Office of the Chief Justice is an equal opportunity employer. In the filling of
vacant posts, the objectives of section 195(1)(i) of the Constitution of South Africa,
1996, the Employment Equity imperatives as defined by the Employment Equity
Act, 1998 (Act55) of 1998) and the relevant Human Resources policies of the
Department will be taken into consideration and preference will be given to Women
and Persons with Disabilities. Note: Applications quoting the relevant reference
number must be submitted on the new form Z83, obtainable from any Public
Service Department. Received applications using the incorrect application for
employment (old Z83) will not be considered. www.dpsa.gov.za-vacancies/
www.judiciary.org.za. The completed and signed form should be accompanied by
a recently updated CV as well as certified copies of all qualification/s and ID
document (no copies of certified copies are allowed; certification should not be
more than six months old). Failure to submit all the requested documents will result
in the application not being considered. Please indicate the reference number and
position you are applying for on your application form. Correspondence will be
limited to shortlisted candidates only. If you have not been contacted within three
(3) months after the closing date, please accept that your application was
unsuccessful. Applications received after the closing date, as well as applications
received via fax or email, will NOT be considered or accepted. Shortlisted
candidates must be willing to undergo normal vetting and verification processes.
Note: Requirement for all Senior Management Service (SMS) Posts - Nyukela
Programme: This is a Pre-Entry Certificate to Senior SMS endorsed by DPSA
which is offered by the National School of Government (NSG) through an online
course platform. The course is available at the NSG under the name Certificate for
entry into the SMS and the full details can be sourced by the following link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme.
The
successful candidate will be required to provide proof of completion of the Pre-entry
certificate for entry into the SMS. Furthermore, candidates shortlisted for the SMS
post will be subjected tFollowing the interview and the technical exercise, the
Selection panel will recommend candidates to attend a generic managerial
competency assessment in compliance with the DPSA Directive on the
implementation of competency based assessments.
ERRATUM: The post of Court Manager (Middelburg High Court), with Ref No:
2021/129/OCJ advertised in Public Service Vacancy Circular 20, dated 04 June
2021 with a closing date 21 June 2021, has been withdrawn, and the correct salary
notch for the following posts: Deputy Director: Executive Support to the Chief
Executive Officer (SAJEI) (National Office), with Ref No: 2021/130/OCJ and Deputy
Director: Information Security (National Office), with Ref No: 2021/131/OCJ are
R733 257.00 (All-inclusive salary package). We would like to apologies for the
inconvenience caused by this.
OTHER POST

POST 22/98

:

COURT MANAGER, REF NO: 2021/150/OCJ
Re-advertisement Candidates who previously applied are encouraged to re-apply
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SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (All-inclusive salary package). The successful candidate will
be required to sign a performance agreement.
Middelburg High Court
Matric and a three (3) year relevant qualification in Management or Administration.
A minimum of six (6) years’ relevant experience of which three (3) years’ should be
at a Supervisory Level. A valid driver’s licence. Technical knowledge and
competencies: Knowledge of Human Resource Management, Financial, Assets
and Supply Chain Management. Knowledge of Case Flow Management.
Understanding of Facilities and Security Management. Leadership capabilities.
Behavioural Competencies: Effective communications skills. Good interpersonal
skills. Problem solving skills. Conflict management skills. Time management and
ability to work under pressure.
Provide strategic and operational leadership to the Court to optimally deliver on the
OCJ mandate. Provide integrated human resource management and development
services, overall financial, asset and supply chain management services in the
Court. Coordinate and facilitate internal audit and risk management services.
Provide administrative and technical support. Monitor the overall performance of
the Court and enhance Judicial stakeholder relations. Provide effective and efficient
management of facilities and security services to the Judiciary.
Mr. M Jele/ Mr. V Maeko Tel No: (013) 758 0000
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ANNEXURE K
OFFICE OF THE PUBLIC SERVICE COMMISSION
The Office of the Public Service Commission is an equal opportunity, representative employer. It is the
intention to promote representivity (race, gender and disability) in the Public Service through the filling of
positions. Candidates whose appointment/transfer/promotion will promote representativeness will therefore
receive preference. Persons with disability are especially encouraged to apply. An indication of
representativeness profile by applicants will expedite the processing of applications.
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Forward your application, stating the relevant reference number to: The Acting
Chief irector: People Management Practices, Office of the Public Service
Commission, Private Bag X121, Pretoria, 0001 or hand-deliver at Commission
House, Office Park Block B, 536 Francis Baard Street, Arcadia, Pretoria, for
attention Mr M Mabuza or you can email your application to
recruitment@opsc.gov.za.
12 July 2021, 15h30.
Applications must consist of: A fully completed and signed Z83 form (which can be
downloaded at www.dpsa.gov.za-vacancies); a recent comprehensive CV;
contactable referees (telephone numbers and email addresses must be indicated);
certified copies of qualifications, identity document, and driver’s license. Foreign
qualifications must be accompanied by an evaluation certificate from the South
African Qualification Authority (SAQA). All non-SA citizens must attach a certified
copy of proof of permanent residence in South Africa. All shortlisted candidates for
SMS posts will be subjected to (1) a technical exercise, (2) a generic managerial
competency assessment and (3) personnel suitability checks on criminal record,
citizen verification, financial records, qualification verification, and applicants could
also be required to provide consent for access to their social media accounts.
Correspondence will be limited to shortlisted candidates only. If you have not been
contacted within three (3) months of the closing date of the advertisement, please
accept that your application was unsuccessful. The successful candidate will be
expected to enter into an employment contract of five years with the President (or
delegated authority) and a performance agreement with the Chairperson of the
Public Service Commission within 3 months of appointment, as well as completing
a financial interest’s declaration form within one month of appointment. For SMS
posts in the Public Service no appointment shall be effected without the
recommended candidate producing a Certificate of completion for the Nyukela
Programme (SMS Pre-Entry Programme) offered by the National School of
government which can be accessed via this link: https://thensg.gov.za/trainingcourse/sms-pre-entryprogramme/. Applicants are advised that the old Z83 which
was valid until 31 December 2020 will not be accepted. Should an individual wish
to apply for a post, he/she will be required to submit the new application for
employment (Z83) form which became effective on 1 January 2021 and can be
downloaded at www.dpsa.gov.za-vacancies. From 1 January 2021 should an
application be received using incorrect applications for employment (Z83) form, it
will not be considered.
MANAGEMENT ECHELON

POST 22/99

:

DIRECTOR: INFORMATION TECHNOLOGY REF NO: D/IT/06/21

SALARY

:

CENTRE
REQUIREMENTS

:
:

R1 057 326 per annum. (All-inclusive remuneration package) The package
includes a basic salary (70% of package), State’s contribution to the Government
Employees Pension Fund (13% of basic salary) and a flexible portion of 30% that
may be structured in terms of applicable rules. The successful candidate will be
required to enter into a performance agreement within three months after
assumption of duty.
Public Service Commission House, Pretoria
A relevant qualification in Information Technology at NQF Level 7, as recognised
by AQA. At least 10 years proven experience in Information Technology of which 5
years must be at middle/senior management level. Broad understanding of the use
of ICT as a business drive Solid knowledge of Knowledge and Information
Management, IT project management, IT legislation, financial management,
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DUTIES

:

ENQUIRIES

:

strategic IT management and contract management. Must have excellent
communication skills (both written and verbal), interpersonal, people management,
negotiation, analytical and conflict management skills. Must have business acumen
and be customer focused Strategic understanding and knowledge of the application
of the Constitutional Values and Principles (CVPs) as contained in Section 195. An
understanding of how current public administration management and operational
processes comply, or do not comply, with the CVPs. A Valid Driver’s License (with
the exception of disabled applicants).
The incumbent will support the Department in the efficient and effective utilisation
of information Technology as strategic resources in order to achieve its objectives
in line with its mandate. Align the Department’s information management and
information technology strategy with the strategic direction, management plans and
the business processes of the Department. Develop departmental information
management and information technology policies, strategies, architecture,
standards, guidelines, best practices and procedures aligned to the resolutions of
the GITO council and represent the Department at the GITO Council. Promote the
use of information and Information Technology as strategic resources to advance
the objectives of the Department. Maintain service providers' relationships and
ensure that IT projects are managed following best practice project management
methodologies. Provide Knowledge and Information Management services and
secured collaboration facilities to promote access to information and knowledge
sharing. Entrench and institutionalise information and knowledge management
practices in the Department. Ensure effective governance and compliance within
the Directorate in line with relevant legislation in order to deliver on the mandate of
the Department. Manage the resources within the Information Technology
Directorate
MR Zweli Momeka Tel No: (012) 352 1194/1195
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ANNEXURE L
DEPARTMENT OF PLANNING, MONITORING AND EVALUATION
APPLICATIONS

:

CLOSING DATE
WEBSITE
NOTE

:
:

Applications must be sent to: The Department of Planning, Monitoring and
Evaluation (DPME), Attention: Human Resource Admin & Recruitment, by email to
HR@dpme.gov.za (please quote the relevant post and reference number) or hand
delivered at 330 Grosvenor Street, Hatfield, Pretoria.
02 July 2021 at 16:30 pm
www.dpme.gov.za
The relevant reference number must be quoted on all applications. The successful
candidate will have to sign an annual performance agreement and will be required
to undergo a security clearance. Applications must be submitted on a signed Z.83
accompanied by certified copies of all qualifications, Identity Document, valid
driver’s license (where driving/travelling is an inherent requirement of the job), proof
of citizenship if not RSA citizen, and a comprehensive CV specifying all experience
indicating the respective dates (MM/YY) as well as indicating three reference
persons with the following information: name and contact number(s), email address
and an indication of the capacity in which the reference is known to the candidate.
Only send documents related to the requirements in the advert. Applicants will be
required to meet vetting requirements as prescribed by Minimum Information
Security Standards. The DPME is an equal opportunity affirmative action employer.
The employment decision shall be informed by the Employment Equity Plan of the
Department. It is the Department’s intention to promote equity (race, gender and
disability) through the filling of this post(s) Failure to submit the above information
will result in the application not being considered. It is the applicant’s responsibility
to have foreign qualifications evaluated by the South African Qualifications
Authority (SAQA). Reference checks will be done during the selection process.
Note that correspondence will only be conducted with the short-listed candidates.
If you have not been contacted within three (3) months of the closing date of the
advertisement, please accept that your application was unsuccessful. Shortlisted
candidates must be available for interviews at a date and time determined by
DPME. Applicants must note that pre-employment checks will be conducted once
they are short-listed and the appointment is also subject to positive outcomes on
these checks, which include security clearance, security vetting, qualification
verification and criminal records. Shortlisted candidates will be required to complete
a written test as part of the selection process. For salary levels 11 to 15, the
inclusive remuneration package consists of a basic salary, the state’s contribution
to the Government Employees Pension Fund and a flexible portion in terms of
applicable rules. SMS will be required to undergo a Competency Assessment as
prescribed by DPSA. All candidates shortlisted for SMS positions will be required
to undergo a technical exercise that intends to test the relevant technical elements
of the job. The DPME reserves the right to utilise practical exercises/tests for nonSMS positions during the recruitment process (candidates who are shortlisted will
be informed accordingly) to determine the suitability of candidates for the post(s).
The DPME also reserves the right to cancel the filling / not to fill a vacancy that was
advertised during any stage of the recruitment process. Entry level requirements
for SMS posts: In terms of the Directive on Compulsory Capacity Development,
Mandatory Training Days & Minimum Entry Requirements for SMS that was
introduced on 1 April 2015, a requirement for all applicants for SMS posts from 1
April 2020 is the successful completion of the SNR Management Pre-Entry
Programme as endorsed by the National School of Government (NSG). The course
is available at the NSG under the name Certificate for entry into SMS and the full
details
can
be
obtained
by
following
the
below
link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
The
successful candidate will be required to provide proof of completion of the NSG
Public Service Senior Management Leadership Programme Certificate for entry
into the SMS. Candidates are required to use the new Z83 (Application for
employment) that is implemented with effect from 1 January 2021. A copy can be
downloaded on the website of the Department of Public Service & Administration
(DPSA) at www.dpsa.gov.za
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OTHER POST
POST 22/100

:

SENIOR PLANNING OFFICER REF NO: 019/2021
CD: Planning Alignment

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R316 791 – R373 167. per annum (level 8) plus benefits
Pretoria
A 3-year tertiary qualification (NQF 06) or in Social Sciences, Economics, Finance
or Public Management or equivalent with at least 4 years’ experience of which 3
years must be in an administrative functioning in a planning and/or development
environment and 1 year at supervisory level. Must have basic desktop research
skills, computer skills (MS Office Suite) and analytical skills should possess the
following skills: Ability to apply administrative and technical/ professional skills in
planning. Ability to accept responsibility, work independently, and produce good
quality of work. Must be a team player, flexible, reliable and have good verbal and
written communication skills. Must have good Interpersonal relations, Planning and
Execution skills and good leadership skills. Ability to Manage/Control financial
resources. Must have the ability to delegate and empower subordinates.
Knowledge of PFMA and Treasury Regulations and Public Service Act and
Regulations.
The successful candidate will be responsible to provide support and coordination
of the oversight of Short and Medium-Term Planning and Reporting in government.
This entails providing support in the assessment of the draft Medium-Term Plans,
providing support in the analysis of performance reports, and Coordinating
engagements with departments (National, Provincial) & schedule 3A & 3C Public
Entities. Coordinate capacity building for department’s and 3A & 3C Public Entities
w.r.t Medium Term Planning and Reporting; Support the coordination of Planning
Forums. In addition, the candidate will provide effective administrative support to
the tasks/ outputs of the Chief Directorate: Planning Alignment. Compile accurate
minutes for meetings within the Chief Directorate. Rendering financial reporting
services. Budget Monitoring and Reporting. Monitoring invoices and Payment.
Rendering of effective human resources support: Ensuring timely submission of
performance agreements, reviews and assessments of staff members of the Unit;
ensuring that leave registers are completed in the unit.
Mr M Lehong, Tel No (012) 312-0540.

INTERNSHIP PROGRAMME/IN-SERVICE TRAINING FOR 2021/2023
APPLICATIONS

:

CLOSING DATE
WEBSITE
NOTE

:
:

Applications must be sent to: URS Response Handling, via email as indicated for
each position below. Please quote the post title and reference number in the subject
line of your email. Application Enquiries Tel No: (012) 811 1900.
2 July 2021 at 16:30 pm
www.dpme.gov.za
The Department of Planning, Monitoring and Evaluation is offering opportunities to
unemployed South African graduates and students from higher education
institutions who have completed their degrees or diplomas or would like on-the-job,
practical training to complete their qualifications. Applicants should indicate the field
of study that they have completed and the correct reference number. Applicants
must be South African citizens, should not have criminal records. Learners from
the TVET Colleges (formerly known as FET) should, on appointment, submit
logbooks/ the syllabus for the on-the-job practical training. Applications must be
submitted on a Z83 form, obtainable from any Public Service Department website,
stating the field of study the intern is applying for as well as a comprehensive
Curriculum Vitae, certified copies of all certificates and Identity Document copy and
academic transcript/ record. It is important to note that it is the applicant’s
responsibility to ensure that all information and attachments in support of the
application are submitted by the due date. Failure to submit the required documents
will result in the application not being considered. Due to the large number of
responses anticipated, correspondence will be limited to short-listed candidates
only. If you have not been contacted within six months of the closing date of the
advertisement, please accept that your application has been unsuccessful.
Applicants must meet the following requirements: have satisfied the academic
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requirements for the advertised field of study/discipline as detailed below, should
not have previously served as an intern or contract worker in the Public Service
and must not be older than 35 years. All appointments are subject to the verification
of educational qualifications, previous experience, citizenship and security vetting.
Applicants who participated on the internship programme in the past will be
disqualified.
OTHER POSTS
POST 22/101

:

HUMAN RESOURCE MANAGEMENT INTERNSHIP
SERVICE TRAINING REF NO: DPME/2021/01 (03 POSTS)
Chief Directorate Human Resources and Corporate Services
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month for graduates and R5 066.33 per month for students
Pretoria
N6 Certificate in Human Resources Management/Personnel Management,
National Diploma/Degree in Employee/Labour/Industrial Relations
Email Address: dpme01@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

POST 22/102

:

FACILITIES AND WORK ENVIRONMENT INTERN REF NO: DPME/2021/02 (X1
POST)
Directorate: Security and Facilities Management
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:

R6 083.70 per month
Pretoria
National Diploma/Degree in Environmental Health/safety Management/Facilities
Management and Property Management
Email Address dpme02@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

POST 22/103

:

LEGAL SERVICE INTERN REF NO: DPME/2021/03 (X1 POST)
Directorate: Legal Services
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:

R6 083.70 per month
Pretoria
Bachelors of Law
Email Address dpme03@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

POST 22/104

:

FINANANCE INTERN REF NO: DPME/2021/04 (X1 POST)
Directorate: Finance
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Cost Management Accounting/Accounting/ Financial
Accounting
Email Address dpme04@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

POST 22/105

:

SUPPLY CHAIN AND ASSETS MANAGEMENT
TRAINING REF NO: DPME/2021/05 (X2 POST)
Directorate: Supply Chain Management
(24 Months)
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PROGRAMME/IN-

INTERN/IN-SERVICE

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

POST 22/106

:

ICT INTERN REF NO: DPME/2021/06 (X3 POST)
Chief Directorate: Information, Communication and Technology Services
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Information Technology, Network Support,
Applications and Database Development
Email Address dpme06@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

POST 22/107

:

RISK AND ANTI-CORRUPTION INTERN DPME/2021/09 (X1 POST)
Directorate: Risk, Anti-Corruption and integrity Management
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Risk Management/ Auditing/Compliance or Finance.
Email Address dpme07@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

POST 22/108

:

INTERNAL AUDIT INTERN REF NO: DPME/2021/10 (X1 POST)
Directorate: Internal Audit
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Internal Audit
Email Address dpme8@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/109

:

COMMUNICATION AND MARKETING INTERN REF NO: DPME/2021/11 (X2
POSTS)
Chief Directorate: Communications and Marketing
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:

R6 083.70 per month
Pretoria
National Diploma/Degree in Communications / Media Studies / Public Relations /
Journalism / Marketing / Advertising / Digital Marketing / Design and Video
Animation / Multimedia
Email Address dpme9@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/110

R6 083.70 per month for graduates and R5 066.33 per month for students
Pretoria
National Diploma/Degree in Financial Accounting/Financial Management/Cost and
Accounting Management. Logistic/Supply Chain Management, Public
Administration and Business Administration
Email Address dpme05@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No (012)
312 0498

OFFICE OF THE DEPUTY DIRECTOR-GENERAL
DPME/2021/12 (X1 POST)
DDG’s Office: Evidence and Knowledge Systems
(24 Months)
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INTERN

REF

NO:

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Public Management/Project Management
Email Address dpme10@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/111

:

EVALUATION INTERN REF NO: DPME/2021/13 (X1 POST)
Chief Directorate: Evaluations
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
Degree/ Honours in Research and Evaluations, Social Science, Public
Administration, Monitoring and Evaluation
Email Address dpme11@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/112

:

RESEARCH AND KNOWLEDGE MANAGEMENT INTERN
DPME/2021/14 (X2 POSTS)
Chief Directorate: Research and Knowledge Management
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:

R6 083.70 per month
Pretoria
Honours/Masters in Public Management, Education, Political Science, Economics,
Sociology, Anthropology, History or Environmental Management
Email Address dpme12@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/113

:

DATA INTERGRATION AND ANALYSIS INTERN REF NO: DPME/2021/15 (X1
POST)
Chief Directorate: Data Integration and Analysis
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Statistics, Information Technology, Data Science,
Computer Science or Econometrics
Email Address dpme13@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/114

:

INTERN REF NO: DPME/2021/16 (X1 POST)
Chief Directorate: Social
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
Degree in Social Science
Email Address dpme14@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/115

:

INTERN REF NO: DPME/2021/17 (X1 POST)
Chief Directorate: Economy
(24 Months)

STIPEND

:

R6 083.70 per month
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REF

NO:

CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:

Pretoria
National Diploma in Office Administration or Public Management
Email Address dpme15@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/116

:

INTERN REF NO: DPME/2021/18 (X1 POST)
Chief Directorate: Governance
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
National Diploma in Office Administration, Office Technology, Public Management
or Secretarial
Email Address dpme16@ursonline.co.za
Ms Sharon Maloma (012) 312 0457 or Ms Itsaneng Kala on (012) 312 0498

POST 22/117

:

PLANNING ALIGNMENT INTERN REF NO: DPME/2021/19 (X2 POSTS)
Chief Directorate: Planning Alignment
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
Degree in Development Studies, Economics, Social Science or Public Policy
Email Address dpme17@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/118

:

RESOURCE PLANNING INTERN REF NO: DPME/2021/20 (X2 POSTS)
Chief Directorate: Resource Planning
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
Degree in Planning, Scenario Planning or Futures studies, Public Policy,
Economics, Public Admin
email address dpme18@ursonline.co.za
Ms Sharon Maloma (012) 312 0457 or Ms Itsaneng Kala on (012) 312 0498

POST 22/119

:

SECTOR PLANNING INTERN REF NO: DPME/2021/21 (X2 POSTS)
Chief Directorate: Sector Planning
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 pm
Pretoria
Degree in Development Studies, Economics, Social Science or Public Policy
Email Address dpme19@ursonline.co.za
Ms Sharon Maloma (012) 312 0457 or Ms Itsaneng Kala on (012) 312 0498

POST 22/120

:

SPATIAL PLANNING INTERN REF NO: DPME/2021/22 (X2 POSTS)
Chief Directorate: Spatial Planning
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
Degree in Town and Regional Planning, Degree/ Diploma in Geographical
Information Systems Public Admin
Email Address dpme20@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498
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POST 22/121

:

OFFICE OF THE DEPUTY DIRECTOR-GENERAL
DPME/2021/23 (X1 POST)
Office of the DDG: Planning Coordination
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
ND/Degree Public Administration/Management, Office Administration
Email Address dpme21@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/122

:

INTERN REF NO: DPME/2021/24 (X3 POSTS)
Chief Directorate: Public Sector Monitoring, Directorate: Head of Department and
Ministers’ Performance Management and Development System (PMDS)
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Statistics, Human Resources Management, or Public
Administration
Email Address dpme22@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/123

:

PUBLIC SERVICE INTERN REF NO: DPME/2021/25 (X1 POST)
Chief Directorate: Public Service
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
Degree in Social Science, Public Administration or Management
Email Address dpme23@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala onTel No: (012)
312 0498

POST 22/124

:

FRONTLINE SERVICE DELIVERY AND MONTORING INTERN REF NO:
DPME/2021/26 (X1 POST)
Chief Directorate: Frontline Service Delivery and Monitoring
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
Degree in Statistics, Public Administration, Monitoring and Evaluation
Email Address dpme24@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/125

:

FRONTLINE SERVICE DELIVERY AND MONTORING INTERN/IN-SERVICE
TRAINING (ADMINISTRATION) REF NO: DPME/2021/27 (X6 POST)
Chief Directorate: Frontline Service Delivery and Monitoring
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 pm for graduates and R5 066.33 pm for students
Pretoria
National Diploma or Degree in Human Resources Management, Business
Administration, Public Administration/Management, Project Management,
Developmental Studies, Social Studies, Community Development, Research,
Sociology, Statistics
Email Address dpme25@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498
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INTERN

REF

NO:

POST 22/126

:

CITIZEN BASED MONITORING INTERN REF NO: DPME/2021/28 (X1 POST)
Directorate: Citizen Based Monitoring
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Anthropology, Social Science, Community
Development, Developmental Studies, Local Government, Public Governance or
Public Administration
Email Address dpme26@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala onTel No: (012)
312 0498

POST 22/127

:

OFFICE OF THE DEPUTY DIRECTOR-GENERAL
TRAINING REF NO: DPME/2021/29 (X2 POST)
Deputy Director-General’s Office: Sector Monitoring
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month for graduates and R5 066.33 per month for students
Pretoria
N6 Certificate in Management Assistant, National Diploma/Degree Administration
Degree in Monitoring and Evaluation with a Research background
Email Address dpme27@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala onTel No: (012)
312 0498

POST 22/128

:

INTERN REF NO: DPME/2021/30 (X2 POSTS)
Chief Directorate: Intervention Support and Social Cohesion
(24 Months)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION
ENQUIRIES

:
:
:
:
:

R6 083.70 per month
Pretoria
Degree in Business Administration, Social Science (human and societal dynamics)
Email Address dpme28@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/129

:

INTERN REF NO: DPME/2021/31 (X6 POSTS)
Branch: Sector Monitoring
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month
Pretoria
Honours/Degree in Health and Social Science, Economics, Environmental
Science, Agricultural Science/Management, Business Administration, Public
Management, International Relations, Safety and Security, Political Science, Civil
Engineering, Applied Developmental Economics, Local Government or Public
Management
Email Address dpme29@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala onTel No: (012)
312 0498

POST 22/130

:

LOCAL GOVERNMENT AND HUMAN SETTLEMENT INTERN REF NO:
DPME/2021/32 (X1 POST)
Chief Directorate: Local Government and Human Settlement
(24 Month)

STIPEND
CENTRE
REQUIREMENTS
APPLICATION

:
:
:
:

R6 083.70 per month
Pretoria
National Diploma/Degree in Local Government or Public Management
Email Address dpme30@ursonline.co.za
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INTERN/IN-SERVICE

ENQUIRIES

:

Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498

POST 22/131

:

EDUCATION AND SKILLS INTERNSHIP
TRAINING REF NO: DPME/2021/33 (X1 POST)
Chief Directorate: Education and Skills
(24 Months)

STIPEND
CENTRE
REQUIREMENTS

:
:
:

APPLICATION
ENQUIRIES

:
:

R6 083.70 per month for graduates and R5 066.33 per month for students
Pretoria
N6 Certificate in Office Management/Administration, Business Admonition or Public
Management/Administration
Email Address dpme31@ursonline.co.za
Ms Sharon Maloma Tel No: (012) 312 0457 or Ms Itsaneng Kala on Tel No: (012)
312 0498
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PROGRAMME/IN-SERVICE

ANNEXURE M
DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE
The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to
promote representativity in the Public Service through the filling of these posts and with persons whose
appointment will promote representativity, will receive preference.

APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Mmabatho Regional Applications: The Regional Manager, Department of Public
Works, Private Bag X120, Mmabatho 2735 or 810 Corner Albert Luthuli Drive and
Maisantwa Streets, Unit 3, Mmabatho, 2735. For Attention: Mr T. Oagile
Durban Regional Applications: The Regional Manager, Department of Public
Works, Private Bag X54315, Durban, 4000. Corner Dr Pixley Kasem and Samora
Machel Streets Durban. For Attention: Ms NS Nxumalo
Mthatha Regional Office Applications: The Regional Manager, Department of
Public Works, Private Bag X5007,Umtata,5099.For Attention: Ms N Mzalisi
Port Elizabeth Regional Office Applications: The Regional Manager,
Department of Public Works, Private Bag X3913, North End, Port Elizabeth 6056
For Attention: Mr. SS Mdlaka
Johannesburg Regional Applications: The Regional Manager, Department of
Public Works, Private Bag x3 Braamfontein, 2017 or hand deliver to No 78 Cnr De
Beer and Korte, Braamfontein, 2017. For Attention: Mr. M Mudau
Bloemfontein Regional Office Applications: The Regional Manager,
Department of Public Works; Private Bag X20605, 9300 or hand delivered, 18
President Brandt Street Bloemfontein 9300 For Attention: Mr D Manus
Polokwane Regional Office Applications: The Regional Manager, Department
of Public Works; Private Bag X9469, Polokwane, 0700 or Hand deliver at: Ground
Floor, Sanlam Building, 77 Hans Van Rensburg Street, Polokwane, 0699. For
Attention: Mr. NJ Khotsa
Kimberly Regional Office Applications: The Regional Manager, Department of
Public Works, Private Bag X5002, Kimberley, 8301 or Hand Deliver to 21-23 Market
Square, Old Magistrate Building, Kimberley For Attention: Ms. N Hlongwane
Nelspruit Regional Applications: The Regional Manager, Department of Public
Works, Private Bag X11280, Nelspruit, 1200. Physical Address: 30 Brown Street,
Nedbank Building, 9th Floor, Nelspruit. For Attention: Mr E Nguyuza
02 July 2021 at 16H00
An indication by candidates in this regard will facilitate the processing of
applications. If no suitable candidates from the unrepresented groups can be
recruited, candidates from the represented groups will be considered. People with
disabilities are encouraged to apply. Kindly take note that with effect from 01
January 2021 DPSA approved the new Z83 application form, your are all requested
to use it and failure to use the new application form your application will be
disqualified, obtainable from any Public Service department and must be
accompanied by a comprehensive CV, recently certified (within 6 months) copies
of qualifications (matric certificate, certificates of qualifications), a valid Driver’s
Licence (where required) and an Identification Document. Applications not
complying with the above will be disqualified. Should you not have heard from us
within the next months, please regard your application as unsuccessful. Note: It is
the responsibility of all applicants to ensure that foreign and other qualifications are
evaluated by SAQA. Recognition of prior learning will only be considered on
submission of proof by candidates. Kindly note that appointment will be subject to
verification of qualifications and a security clearance. Faxed, e-mailed or late
applications will NOT be accepted. People with disabilities are encouraged to
apply. Should you not have heard from us within the next months, please regard
your application as unsuccessful.
OTHER POSTS
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POST 22/132

:

ASSISTANT DIRECTOR: HUMAN RESOURCE DEVELOPMENT REF NO:
2021/141

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R470 040 per annum
Johannesburg Regional Office
A three year tertiary qualification in Human Resource Management or equivalent
qualification. Appropriate relevant working experience in Human Resource
Management/ related. A valid Driver’s Licence. Skills: Management skills, analytical
thinking, report writing skills, numeracy, research skills, organising and planning,
computer literacy, advanced interpersonal and diplomacy skills, decision making,
project management skills. Knowledge: Knowledge of Persal, Public Service Act,
Public Service Regulation, Financial Manual, Treasury Regulations and Prescript
from the Department of Public Service and Administration. Willing to travel.
The development and implementation of the Workplace Skills Plan-implement and
maintain policies and processes related to skills auditing, workplace assessments
and the management of the Workplace Skills Plan. Performance Management and
Bursaries including related delegations in the region. Implement the Public
Management Development Strategy in the region. Provide guidance and direction
to staff responsible for the implementation of skills development facilitation
processes in the region. Support skills audits for the purposes of identifying the
skills requirements of the department and of individual employees in the region.
Consolidate and accommodate the identified needs in the Workplace Skills Plan –
Performance management and Bursaries in the region. Ensure the prioritisation
and delivery of education, training and development activities within the context of
the strategic objectives of the department, individual development needs,
transformation goals and available funds in the region. Ensure the prioritisation of
Adult Basic Education and Training in the region. Maintain a secure and
comprehensive database system relating to education, training and development
in the department aligned with the National Learner Record Database of the South
African Qualifications Authority. Support the development and implementation of
comprehensive communication and awareness programmes in support of skills
development. Evaluate impact of processes and submit related reports as
prescribed. Submit consolidated Workplace Skills Plans for the department to the
SETAs prior to each financial year; submit annual training reports against the
implemented Workplace Skills Plan and submitted to the SETAs. The effective
monitoring of management of skills development process at regions; ensure
compliance with prescribed ETD standards. Ensure alignment with performance;
management-related processes. Co-ordinate ETD research at organisational,
sectoral and national levels; interact with guardian committees to assist in the
design and development of integrated learning programmes. Ensure compliance
with national training standards of accredited providers. Ensure accreditation of
leaning programmes and related service providers; ensure the effective delivery of
learning programmes. Engage in the management of the research and
development of learning programmes and delivery mechanisms. Ensure the
recognition of prior learning. Design, implement and maintain quality assurance
systems to evaluate ETD quality and its impact on organisational performance.
Develop, implement and maintain Service Level Agreements with line managers
and employees; ensure the certification of successful learners. Facilitate and align
training opportunities and individual requirements with bursary opportunities.
Practices and outcomes support their intended objectives; support the promotion
of a culture of life-long learning.
Mr M Mudau Tel No: (011) 713 6024

POST 22/133

:

ASSISTANT DIRECTOR: FINANCIAL REPORTING REF NO: 2021/142
(36-Months Contract)

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum
Kimberley Regional Office
A three year tertiary qualification in Financial Accounting or equivalent qualification.
Extensive relevant finance experience with GRAP or accrual accounting practical
experience. Audit articles will be advantage. Willingness to travel with a valid
driver’s license. Knowledge: A candidate must have public sector experience,
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DUTIES

:

ENQUIRIES

:

extensive applied knowledge of the 74 PMFA, GRAP and modified cash accounting
frameworks. SAGE Financial Systems experience will be advantages. Skills:
Strong analytical and communication skills (both written and verbal), computer
literate with advanced Excel skills and good interpersonal skills. Presentation skills,
planning and organizing, problem solving, diplomacy, ability to work under pressure
to meet tight deadline. Strong negotiation skills.
Compilation of AFS accounting and disclosure of assets, accruals, operating &
finance leases, prepaid expenses, commitments and retentions. Implement
efficient and effective systems of internal controls at the regions in order to improve
the integrity of financial information. Liaising with line function and other finance
officials in order to obtain accurate and reliable inputs for financial reporting
purposes within deadlines (focusing on accrued expenses, prepaid expenses,
immovable assets and construction projects related expenses, commitments).
Compilation of accurate financial inputs for reporting purposes, including creation
of audit file with supporting schedules and evidence. Provide technical accounting
support to line function and finance officials. Assist in the monitoring of the audit
action plan. Assist in the tracking of invoices to ensure invoices are paid within 30
days of receipt. Responsible for drafting responses to audit findings. Performing
month-end procedures including clearing suspense accounts and financial
information for construction project management. Empower officials with GRAP
accounting and financial management skills development. Effective management
of the finance officials under candidate’s supervision. Ensure effective corporate
governance processes and sound resources management.
Mr. L Botshobana, Tel No: (053) 838 5290

POST 22/134

:

SENIOR STATE ACCOUNTANT: BUDGETS REF NO: 2021/143

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R316 791 per annum
Polokwane Regional Office
A three year tertiary qualification in Commerce/Finance with Cost Accounting/
Management Accounting and/or Accounting as a major subject, Experience in
Budget and Finance field. Knowledge of transversal systems applicable in the
Public Service will be an added advantage. Knowledge of budgeting system of the
government. Understanding of PFMA and relevant government regulations and
policies. Computer literacy (preferably MS Excel). Willing to work extra hours and
independently.
Collect and consolidate budget data from line managers, capturing budget on
budgeting system of government, monitoring and shifting funds. Analyzing budget
versus the expenditure data. Confirmation of availability funds. Passing journals,
authorizing payments and rendering financial support to line managers. Attend to
enquiries from internal and external auditors in respect of captured documents.
Reconciliation and clearing of suspense account. Report to Assistant Director.
Assist in preparing financial statements by providing reports to management for
submission to the Auditor-General. Ensure transactions are in compliance with the
PFMA, National Treasury Regulations and Treasury prescripts.
Mr. ML Serepo, Tel No: (015) 293 8003

POST 22/135

:

SENIOR ADMINISTRATIVE OFFICER:
ADMINISTRATION REF NO: 2021/144

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R316 791 per annum
Mthatha Regional Office
A three year tertiary qualification in Real Estate or Property Management, Public
Administration, Public Management. Experience in property management and
immovable assets register. Knowledge of Government procurement processes,
contractual policies and procedures. Debtors’s Management. Knowledge of
property-related legislation. Valid driver's licence. Willingness to travel extensively
and to work irregular hours. Negotiation skills. Computer literacy.
Physically verification of state properties. Ensure the optimal utilisation of State
properties. Supervise, maintain and update the Property Management Information
System and fixed asset register. Liaise with clients to determine their property
requirements. Handle administration processes pertaining to property-related
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UTILISATION

&

CONTRACTS

ENQUIRIES

:

contracts and agreements. Investigate illegal or unlawful occupations of State
property. Vesting. Debtor’s management. Supervise staff.
Ms. N Malindi, Tel No. (047) 502 7000

POST 22/136

:

CHIEF WORKS MANAGER

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R316 791 per annum
Durban Regional Office
Building Ref No: 2021/145 A (X3 Posts)
Mechanical Ref No: 2021/145 B (X2 Posts)
Electrical Ref No: 2021/145 C (X2 Posts)
A three year tertiary or equivalent qualification in the Built Environment disciplines,
or N3 plus trade test. Appropriate relevant working experience in the technical field
ie. Electrical/Mechanica/Building. Extensive knowledge of the Building
Regulations, Occupational Health and Safety Act, Public Finance Management Act,
Driver`s license, Registration with a professional body in the built environment
would be an advantage. Good verbal and written communication skills. Computer
literate. Good interpersonal skills. Good budgeting and estimating skills,
Management and planning skills, Knowledge and understanding of the
Government procurement system.
Manage day-to-day Electrical \ Mechanical / Building maintenance project activities
to facilitate effective project execution in terms of cost, quality and time of existing
State accommodation. Manage projects cost estimates and monitor and control the
processes of controlling changes in line with allocated day-to-day maintenance
budget. Conduct site inspections to ensure compliance to specifications set out by
the Department, Ensure compliance with OHSA, Assist in the development of
electrical \ mechanical programs and conditional surveys and reporting regularly to
management on the progress thereof. Budget management, Render a co-ordinated
and professional service at all levels regarding the maintenance and management
of DPW clients.
Mr. P Singh, Tel No: (031) 314 7157

POST 22/137

:

ARTISAN FOREMAN GRADE A (BUILDING) REF NO: 2021/146

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R304 263 per annum (OSD)
Durban Regional Office
A completed Apprenticeship as Building competent person and proof of passing a
trade test in terms of the Provisions of Section 13 (2)(h) of the Manpower Training
Act, 1981, as amended or a certificate issued under the provisions of the repealed
supervisor section 27 of the Act. Recommendations: NTC1 with 10 years as a
supervisor, NTC2 with 8 years as a supervisor, NTC3 with 6 years as a supervisor
or National Diploma (T\N streams) with 2 years as a supervisor. Knowledge of the
OHS Act and practices. Strong leadership and management ability. Ability to
communicate effectively at operational level. Must be computer literate. A valid
driver`s license. Candidate must have extensive experience in the Building and
Related operations, including repairs, new installations and maintenance in
general.
Supervise and evaluation of personnel. Supervise equipment, tools and machinery
generally used in a technical and maintenance environment. Compilation of
reports, records and material lists. Manage repairs and maintenance costs. Liaise
with clients and other government departments. Supervise preventative
maintenance services on infrastructure on government buildings.
Mr MM Zuma, Tel No: (031) 305 6438

POST 22/138

:

ARTISAN FOREMAN GRADE A (PAINTING) REF NO: 2021/147

SALARY
CENTRE
REQUIREMENTS

:
:
:

R304 263 per annum (OSD)
Durban Regional Office
A completed Apprenticeship as Painting competent person and proof of passing a
trade test in terms of the Provisions of Section 13 (2)(h) of the Manpower Training
Act, 1981, as amended or a certificate issued under the provisions of the repealed
supervisor section 27 of the Act. Recommendations: NTC1 with 10 years as a
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supervisor, NTC2 with 8 years as a supervisor, NTC3 with 6 years as a supervisor
or National Diploma (T\N streams) with 2 years as a supervisor. Knowledge of the
OHS Act and practices. Strong leadership and management ability. Ability to
communicate effectively at operational level. Must be computer literate. A valid
driver`s license. Candidate must have extensive experience in the Building and
Related operations, including repairs, new installations and maintenance in
general.
Supervise and evaluation of personnel. Supervise use of equipment, tools and
machinery generally used in a technical and maintenance environment.
Compilation of reports, records and material lists. Manage repairs and maintenance
costs. Liaise with clients and other government departments. Supervise
preventative maintenance services on infrastructure on government buildings.
Mr MM Zuma, Tel No: (031) 305 6438

DUTIES

:

ENQUIRIES

:

POST 22/139

:

ADMINISTRATIVE OFFICER: FACILITIES (CLEANING SERVICES) REF NO:
2021/148

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRY

:

R257 508 per annum
Port Elizabeth Regional Office
A three year tertiary qualification in Public Management, Public Administration,
Facilities Management, Project Management and Management. Valid driver’s
license. Knowledge and understanding of administration of contracts, good written
and verbal communication skills, understanding of relevant government regulations
and policies. Good interpersonal relations, computer literate, ability to manage
people, knowledge LOGIS.
Manage and control cleaning services. Manage and review contracts on cleaning
and services. Administrate tendering process for cleaning services. Supervision of
cleaners and manage their performance according to the PMS. Ensure timeous
submission of invoices for payments regarding cleaning services rendered by
contractors. Visit magistrate offices and other sites where the Department rendered
a cleaning service.
Mr. M Ntshona, Tel No: (041) 408 2307

POST 22/140

:

ADMINISTRATIVE OFFICER: PROJECTS REF NO: 2021/149

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 508 per annum
Bloemfontein Regional Office
A three year tertiary qualification in Public Management/Administration/Office
Management, Computer literacy (MS Word, PowerPoint, Excel and Outlook).
Proficiency in English as business language i.e. verbal communication, report
writing, letter writing and data capturing. At least two years relevant experience, i.e.
in the built environment. Ability to work independently. Knowledge of WCS would
be an added advantage.
Provide administrative and general office management and support to Project
Managers, Project management processes within specific time frames. Preparing
documentation for presentations and reports. Organizing office logistical matters
and acting as general receptionist. Making required travel and accommodation
arrangements. Managing the flow of information and documents related to claims,
payments, invoices and consultation fees relevant to the office. Updating of WCS
on daily basis.
Ms. P Zweni, Tel No: (051) 408 7348

POST 22/141

:

ADMINISTRATIVE OFFICER: IMMOVABLE ASSET REGISTER REF NO:
2021/150

SALARY
CENTRE
REQUIREMENTS

:
:
:

R257 508. per annum
Bloemfontein Regional Office
A three year tertiary qualification Property Management qualification/ Town &
Regional Planning/ Building (Quantity Surveying)/Real Estate/ Property Valuation
and/or any tertiary qualification with Immovable Asset Management as major
subjects; with relevant experience in Property and Management of Immovable
Asset Register Management. Appropriate relevant experience in State land
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DUTIES

:

ENQUIRIES

:

administration and verification of immovable assets (land and buildings) will be an
added advantage. Candidate must have the following: Valid driver’s Licence,
Computer literate, Decision making skills, Negotiation skills. Excellent interpersonal skills and Communication skills. Must also have good written
communication and report writing skills. Ability to work under pressure and deadline
driven.
General administrative responsibilities and functions to support the Deputy
Director: Immovable Asset Register. Assist the Deputy Director with monitoring
tasks during the implementation phase of various Immovable Asset Register
projects. Administer the performance of physical verification activities to provide
status information around the existence and condition of all Immovable Assets in
the register. Monitor that all improvements to state property are appropriately
identified and recorded in the IAR. Vesting of land parcels and endorsement of title
deeds under the custodianship of DPW. Verify documents or information from
numerous sources (Deeds Office, Surveyor-General, Municipalities, etc.). Perform
such other duties, appropriate to the role, as may be required by the Deputy
Director.
Ms. A Segone, Tel No: (051) 408 7341

POST 22/142

:

ADMIN OFFICER: IMMOVABLE ASSET REGISTER REF NO: 2021/151

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 508 per annum
Mmabatho Regional Office
A three year tertiary qualification in Property Management; Real Estate; Town &
Regional Planning; Accounting; Commerce or tertiary qualification with any of the
following as major subjects; Property Law / Assets Management or Accounting.
Appropriate relevant experience in Property/ Accounting/ Immovable Asset
Register Management. Experience in State land administration and verification of
immovable assets (land and buildings) will be an added advantage. Valid driver’s
Licence. Computer literacy. Decision making skills. Negotiation skills. Excellent
inter-personal skills and Communication skills. Good Verbal and written
communication Skills. Ability to work under pressure and deadline driven.
General administrative responsibilities and functions to support the Deputy
Director: Immovable Asset Register. Assist the Deputy Director with monitoring
tasks during the implementation phase of various Immovable Asset Register
projects. Administer the performance of physical verification activities to provide
status information around the existence and condition of all Immovable Assets in
the register. Monitor that all improvements to state property are appropriately
Identified and recorded in the IAR. Vesting of land parcels and endorsement of the
deeds under the custodianship of DPW. Verify documents of information from
numerous sources (Deeds Office, Surveyor-General, Municipalities etc). Perform
such other duties, appropriate to the role, as may be secured by the deputy director.
Mr Z Bhengu Tel No: (018) 386 5320/ (063) 684 5526

POST 22/143

:

WORKS MANAGER: MECHANICAL REF NO: 2021/152

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R208 584 per annum
Johannesburg Regional Office
A three year tertiary qualification in Mechanical Engineering field/equivalent
qualifications or N3 and passed trade test (Manpower Training Act, 1981) in the
Building environment, accompanied by basic knowledge of technical background.
A valid Driver`s license, computer literacy. Knowledge and understanding of the
PFMA, OHSA, National Building Regulation, Environmental Conservation Act as
well as government Procurement system. Proven knowledge and understanding of
the estimating and scheduling techniques reports. Willingness to travel and work
irregular hours. Sound analytical and good written and verbal communication skills.
Registration with a professional body would be an advantage.
Oversee the work of contractors. Inspect the work done by contractors to determine
whether it is in compliance with all relevant prescribed standards. Advice and guide
contractors in respect of the relevant legislation and regulations. Compile payment
documents. Compile and process of variation orders and requests for the extension
of deadlines. Ensure effective contract administration. Timeous development of
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ENQUIRIES

:

reports on problems emanating from projects. Check if new and/or maintenance
work undertaken on project sites are in compliance with all relevant regulations and
legislation. Conduct inspections on work done, or to be done to check that proper
quality control is maintained. Compile an estimate of repairs and costs for minor
new work and maintenance work to be undertaken. Maintain an electronic record
system for work being done and work that was finalised. Develop progress reports
on outstanding and finalised work.
Mr KC Muthivheli, Tel No: (011) 713 6097

POST 22/144

:

ASSISTANT ADMIN OFFICER: WORKS MANAGEMENT REF NO: 2021/153

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R208 584. per annum
Johannesburg Regional Office
A Senior Certificate/Grade 12 or equivalent qualification. Computer literacy
including Microsoft Office (word, excel, power point), with extensive relevant
working experience. Good verbal and written communication skills. Basic
knowledge of treasury regulations and financial management, report writing and
submissions. Ability to work under pressure. Good interpersonal relations skills and
telephone etiquette.
Writing of submissions and reports. Telephonic and written communication with
other sections and departments. Perform office administrative activities and
capture requisitions on the LOGIS system. Administer office correspondence. Draft
and type documents. Manage flow of information and documents in the office. 77
Processing of forms, documents, Invoicing relevant to the office. Provide support
to managers and staff members. Tracking and record keeping of flow of documents.
Mr KC Muthivheli, Tel No: (011) 713 6097

POST 22/145

:

ARTISAN PRODUCTION GRADE A (ELECTRICAL) REF NO: 2021/154

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R190 653 per annum (OSD)
Polokwane Regional Office
Appropriate Trade Test Certificate and two years post qualification experience.
Knowledge of the Occupational Health and Safety Act and Regulations. It is
expected of the successful candidate to have a general knowledge of their
respective trade. A valid driver`s license.
The successful candidate must be able to compile material quantities per project;
will be required to maintain all Government Buildings including new work to
buildings. Must be willing to work overtime if and when required; compile progress
reports and monitor Artisan Assistants and Learners.
Mr. A Radebe, Tel No: (015) 291 6300

POST 22/146

:

ARTISAN: PLUMBER REF NO: 2021/155 (X3 POSTS)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R190 653 per annum
Polokwane Regional Office (Hoedspruit AFB Workshop)
A Junior certificate, ABET level 3 or equivalent qualification. (N3/ NCV 4 in
Engineering Studies will serve as an advantage). Good interpersonal skills, basic
communication and literacy. Ability to perform routine tasks. Knowledge on building
materials and equipment will be an added advantage.
Assist Artisans with regards to repair and maintenance work, taking care of hand
tools, machines and electric tools, perform minor repair and maintenance work,
identify repair and maintenance needs, carrying, loading and unloading of tools as
well as materials, check faults for repair and maintenance required. Operate water
purification and waste water treatment plants. Maintain good housekeeping of the
workshop and plant rooms.
Mr. A Radebe, Tel No: (015) 291 6300

POST 22/147

:

SCM CLERK: PROVISIONING PAYMENTS REF NO: 2021/156

SALARY
CENTRE

:
:

R173 703. per annum
Polokwane Regional Office
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REQUIREMENTS

:

ENQUIRIES

:

A Senior Certificate/Grade 12 or equivalent qualification. Appropriate experience in
Provisioning Administration/ Supply Chain Management environment. Knowledge
of electronic administration of procurement systems. Multi-skilled in operational
understanding of financial systems (LOGIS, BAS and other related systems).
Record keeping skills, Computer Skills, Communication skills and good
interpersonal skills. Knowledge of the following: PFMA, Treasury Regulations,
Preferential Procurement Policy Framework Act (PPPFA). DUTIES: Receive
original invoices and copy of delivery note from the supplier and transit to capture
on LOGIS. Capture invoice payments on LOGIS, BAS and SAGE systems. Work
on applicable invoice tracking system; Assist with execution of various LOGIS
functions in relation to procurement of goods and services. Assist with
management of commitment register and monthly reconciliation of accounts;
Forward the relevant documents to financial delegate for final authorisation of
payments. Ensuring that relevant approvals are obtained before any advanced
payments are made to suppliers. Make enquiries on invoices, credit notes,
disallowances, back dated price increases and payments sent through to the
financial system and re-submit transactions. Perform transit duties and other
related tasks as per supervisor’s instructions.
Mr. PP Mothiba, Tel No: (015) 291 6342

POST 22/148

:

SENIOR SECURITY OFFICER REF NO: 2021/157

SALARY
CENTRE
REQUIREMENTS

:
:
:

ENQUIRIES

:

R173 703. per annum
Durban Regional Office
A Senior Certificate/Grade 12 or equivalent qualification and Grade ‘B’ PSIRA
accredited certificate, relevant experience within security industry, Be prepared to
work extensive rotational hours. Knowledge of Occupational Health and Safety Act.
Control of Access to Public Premises and Vehicles Act. Criminal Procedures Act.
Private Security Regulatory Authority Act. National Key Point Act. Knowledge of
Computer literacy, willingness to travel on a regular basis and valid driver’s license
is essential, communication and interpersonal skills, planning, negotiation and
conflict resolution.
Mr. TE Phungula, Tel No: (031) 314 7028

POST 22/149

:

SENIOR ADMIN CLERK: CONSTRUCTION PROJECT MANAGEMENT REF NO:
2021/158

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R173 703. per annum
Port Elizabeth Regional Office
A Senior Certificate/Grade 12 Certificate or equivalent. Relevant working
experience in office / clerical administration, Knowledge of WCS. Knowledge of
PFMA, Financial Administration, Budgetary and procurement processes, financial
systems, Good verbal and written communication skills, good report writing, basic
numeracy, office administrative and organizational skills. The ability to manage
confidential information, advanced interpersonal and diplomacy skills, problem
solving skills, decision making skills and computer literacy are all advantageous.
Effectively and efficiently manage the office to relieve the manager of various
administrative and clerical tasks, Liaise and interact with other managers, staff and
stakeholders and provide support, gain or provide information as and when
required, Liaise and interact to gain or provide information. Facilitate access to
information or referral to appropriate persons, processing of WCS payments for
Consultants and Contractors/suppliers. Effectiveness of transport, travel and
accommodation arrangements.
Mr.SL Jikeka, Tel No: (041) 408 2074

POST 22/150

:

EPWP DATA CAPTURER REF NO: 2021/159

SALARY
CENTRE
REQUIREMENTS

:
:
:

R173 703 per annum
Mmabatho Regional Office
A Senior Certificate/Grade 12 or Equivalent Qualification/Certificate/Diploma or
Degree in Information Technology/Office Administration and related qualification
will be an added advantage. Sufficient relevant experience in Data capturing and
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DUTIES

:

ENQUIRIES

:

Office Administration. Knowledge: A range of work procedures such as data
capturing, Administration procedures relating to working environment including
norms and standards, Batho Pele Principles. Skills administration and reporting
procedures. Basic gathering of information. Computer literacy (MS Suit). Ability to
handle stressful environment. Office Organisational Skills. General filing including
electronic filing skills. Conflict management and people skills. Ability to perform
routine tasks. Basic interpersonal relationship. Problem solving. Strong computer
literacy.
To capture information from hard copies as submitted by the different EPWP Public
Bodies to electronic system, i.e word excel and basic computer network systems
ensuring that the information captured is accurate and in good standards Transcript
data from source documents into the EPWP Reporting System.
Ms. X Letsapa, Tel No: (018) 386 5390

POST 22/151

:

RECEPTIONIST REF NO: 2021/160

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R145 281 per annum
Polokwane Regional Office
A Senior Certificate/Grade 12 Certificate, extensive relevant working experience in
Office Administration and Clerical Services. Willingness to adapt work schedule in
accordance with office requirements. Knowledge: Customer service principles and
practices, Understanding of legislation, policies and procedures of DPWI, Office
management and administrative tasks. Skills: Advanced communication (verbal
and written), Computer literacy, Interpersonal skills, Customer service oriented,
Planning and organising, Stress management skill. Personal Attributes: People
orientated, Hardworking, Resourceful, Professional personal presentation,
Initiative, Self-motivated, respectful, honesty, trust worthy and Creative.
Receive visitors and or clients; Assist and direct visitors and clients to their
destination; Re-direct calls as appropriate and take adequate messages when
required; Handling visitor’s inquiries whenever possible; Keeping a logbook of each
day’s visitors; Ensure a clean reception area; Provide a high level of internal
customer service, Extent of support to the effective management of work flow and
administration of office functions, Nature and efficiency of liaison, Number and
extent of meetings co-ordinated, Number and accuracy of reports collated,
Effective management of visits in the office, Number and quality of documents and
reports prepared.
Ms. NA Morgan, Tel No: (015) 291 6445

POST 22/152

:

SWITCH BOARD OPERATOR REF NO: 2021/161

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R145 281 per annum
Johannesburg Regional Office
Senior Certificate/Grade 12 or equivalent with relevant experience, general
administrative procedures, knowledge of telephone systems, electronic media,
Language proficiency, clear and well-articulated voice, effective verbal
communication, and clients cantered service delivery, computer literacy, numeracy,
interpersonal relations. Hard working, tact and diplomacy and willing to adapt work
schedule in accordance with office requirements, computer literacy, knowledge of
telephone systems, Good interpersonal skills, language proficiency, basic
communication and literacy. Ability to perform cleaning routine tasks .Knowledge
of usage of cleaning materials and equipment and will be added advantage.
Operate switch switchboard, Handling incoming and outgoing calls, respond to all
internal and external telephone calls, direct/connect telephone calls as required.
Update the switchboard system, attend to faulty barring lines on the system, assist
in swapping of extensions, create profile for new users and configuration of the
phone, upgrading of call manager i.e. adding or deleting of users, Set up of call
conference, call grouping-able to pick up call from other extensions, barring and
unbarring of telephones lines. Manage the payment of Monthly telephone bills of
users in line with Departmental telephone directive.
Mr. CJ Maloka Tel No: (011) 713 6243
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POST 22/153

:

SENIOR FOREMAN: HORTICULTURE REF NO: 2021/162

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R145 281 per annum
Durban Regional Office
Applicants must have a Junior Certificate, ABET or equivalent qualification and
relevant supervisory experience in gardening or a horticultural environment;
Knowledge of types and purposes of gardening services and operating tools and
equipment; Good understanding of the OHS Act l Able to manage a large staff
complement; Have effective verbal and written communication skills; Computer
literacy in MS Office; Valid driver’s licence and willingness to travel to all sites
throughout KwaZulu-Natal.
Control and supervise gardening staff at various sites; Offer training on usage of
gardening tools and equipment to gardeners; Record and report any maintenance
problems daily and follow-up thereof; Liaise with seniors timeously with regard to
problem situations that may arise; Control and manage leave for the gardening
personnel under his/her supervision; Manage staff performance in terms of PMDS;
Execute daily inspection of the gardens within the surrounding areas; Draft the
gardening programme for gardening services throughout KZN
Mr. S Ngcobo, Tel No: (031) 314 7176

POST 22/154

:

DRIVER / OPERATOR: WORKSHOP REF NO: 2021/163

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R122 595 per annum
Durban Regional Office
A Senior Certificate or equivalent with appropriate experience. Valid Drivers’
license. The following will serve as recommendations: Minimum Information
Security Standards (MISS) Act; Technical skills; Ability to maintain integrity of
confidential information and professionalism; ability to prioritise; basic
communication (verbal and written); basic numeracy; basic computer literacy;
interpersonal relations.
Perform driver/operator-related services - drive departmental officials, clients and
visitors as may be requested; transport mail and documents for distribution;
complete transport schedule regarding trips travelled. Render auxiliary
administrative support as required - supports the security profile of the office;
support registry related activities; support operator related activities. Perform
general messenger and delivery services - collect post, parcels and documentation
and deliver to specified persons/destinations; ensure proper control over the
movement of documents and face value documents; make copies of documents;
fax documents; collect office consumables. Perform driver-related services - drive
departmental officials, clients and visitors as may be requested; transport mail and
documents for distribution; complete transport schedule regarding trips travelled.
Mr. ST Ngcobo, Tel No: (031) 314 7176

POST 22/155

:

GENERAL WORKER: WORKSHOP REF NO: 2021/164

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R102 534. per annum
Durban Regional Office
Applicants must have a Junior Certificate, ABET Level 3 or equivalent qualification
and 2 to 5 years relevant working experience. Good understanding of the OHS
Act, and technical maintenances. Basic communication skills.
Ensure the effective delivery of technical maintenance. Assist with checking and
reporting faults. Assist Artisans with obtaining quotations related to equipment and
materials required. Cut grass and clean surrounding environments at sewerage
plants, fish ponds and boiler houses. Assist with movement of furniture around
buildings. Collect stationery for the section. Remove rubbish \ refuse around
buildings.
Mr MM Zuma, Tel No: (031) 3056438

POST 22/156

:

CLEANER REF NO: 2021/165 (7 POSTS)

SALARY
CENTRE

:
:

R102 534 per annum
Durban Regional Office
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REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

A Junior Certificate, ABET or equivalent qualification. Good interpersonal skills,
basic communication and literacy. Ability to perform routine tasks. Knowledge of
usage of cleaning materials and equipment will be an added advantage.
Cleaning toilets, basins and wall tiles, empty and wash dustbins. Sweeping
passages, floors, office floors, court yard, parking area and pavements. Scrubbing,
mopping and polishing floors. Dust and polish furniture, clean windows, doors and
walls.
Mr. S Ngcobo, Tel No: (031) 314 7176

POST 22/157

:

CLEANER REF NO: 2021/166

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R102 534.per annum
Johannesburg Regional Office
Grade 10 or standard 8, level 3 or equivalent qualifications. Good interpersonal
skills, basic communication and literacy. Ability to perform cleaning routine tasks
.Knowledge of usage of cleaning materials and equipment and will be added
advantage.
Cleaning court and cells, cleaning toilets, basins and wall tiles, empty and wash
floors. Sweeping passages, floors, offices and pavements. Scrubbing, moping and
polishing floors. Dust and polish furniture. Cleaning windows, doors and walls,
vacuuming offices and stripping floors.
Mr. K Muthivheli, Tel No: (011) 713 6097

POST 22/158

:

CLEANER: FACILITIES REF NO: 2021/167(X5 POSTS)

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R102 534.per annum
Nelspruit Regional Office
Nelspruit (X2 Posts)
Middleburg (X1 Post)
Amersfort (X1 Post)
Volkrust (X1 Post)
Grade 10 and appropriate experience in cleaning environment, good
communication skills. Knowledge of cleaning material and equipment will be added
advantage.
Cleaning toilets and basin, empty and wash basin. Sweeping passages, floor and
offices, mopping and polishing floor, dusting and polishing furniture.
Mr. EJ Mkhari, Tel No: (013) 753 6347
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ANNEXURE N
DEPARTMENT OF SOCIAL DEVELOPMENT
It is our intention to promote representivity (race, gender and disability) in the Public Service through the
filling of these posts and candidates whose transfer/promotion/appointment will promote representivity will
receive preference.
APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

Please forward your application, quoting the relevant reference number, to the
Director-General, Department of Social Development, Private Bag X901, Pretoria,
0001. Physical Address: HSRC Building, 134 Pretorius Street In the event of hand
delivery of applications, applicants must sign an application register book as proof
of submission. No faxed or e-mailed applications will be considered.
Ms E Steenkamp
2 July 2021
Curriculum vitae with a detailed description of duties, the names of two referees
and certified copies of qualifications and identity document must accompany your
signed application for employment (Z83). Applicants are advised that until 31
December 2020 the current application for employment (Z83) form will be
applicable however from 1 January 2021, a new application for employment (Z83)
form will be effective. The new form can be downloaded online at
www.dpsa.gov.za-vacancies. Applicants applying for SMS posts are required to
successfully complete the Certificate for entry into the SMS and full details can be
sourced by following the link: https://www.thensg.gov.za/training-course/sms-preentry-programme/. Applicants are expected to pay for the course and may enroll
for it at a cost of R265.00. The duration of the course is 120 hours. All shortlisted
candidates for SMS posts will be subjected to a technical exercise that intends to
test relevant technical elements of the job, the logistics of which will be
communicated by the Department. Following the interview and technical exercise,
the selection panel will recommend candidates to attend a generic managerial
competency assessment (in compliance with the DPSA Directive on the
implementation of competency based assessments). The competency assessment
will be testing generic managerial competencies using the mandated DPSA SMS
competency assessment tools. The successful candidate will sign an annual
performance agreement, complete a financial discloser form and will also be
required to undergo a security clearance. Candidates nominated for posts on salary
levels 2 - 12 may be subjected to a competency assessment during the selection
process. If the candidate is applying for an OSD post, certificates of service must
be attached to the CV. It is the applicant’s responsibility to have foreign
qualifications evaluated by the South African Qualification Authority (SAQA).
Failure to submit the requested documents will result in your application not being
considered. Personnel suitability checks will be conducted on short listed
candidates and the appointment is subject to positive outcomes of the checks.
Correspondence will be limited to shortlisted candidates only. The selection of
candidates will be done with due regard to the relevant aspects of the selection
process as set out in the Public Service Regulations, 2016, Regulation 67.
Applications received after the closing date will not be taken into consideration. If
you have not been contacted within three months after the closing date of this
advertisement, please accept that your application was unsuccessful. Candidates
requiring additional information regarding the advertised post may direct their
enquiries to the person as indicated above. Internal applicants must submit and
register their employment applications at the register book in the DSD reception
area for the attention of Ms E Steenkamp. DSD reserves the right to cancel the
filling/ not to fill a vacancy that was advertised during any stage of the recruitment
process.
MANAGEMENT ECHELON

POST 22/159

:

DIRECTOR: FAMILIES SERVICES AND PROGRAMMES REF NO: K1/A/2021
Chief Directorate: Early Childhood Development and Families
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SALARY

:

R1, 057,326.per annum This inclusive remuneration package consists of a basic
salary, the states’ contribution to the Government Employees Pension Fund and
flexible portion that may be structured i.t.o. the applicable rules.
HSRC Building, Pretoria
An undergraduate qualification (NQF level 7) as recognised by SAQA in Social
Work (or equivalent qualification) plus 5 years of experience at a middle/senior
managerial level in implementing social development programmes Plus registration
with South African Council for Social Service Professions as a Social Worker.
Knowledge of the Public Service legislation. Knowledge and understanding of
policies and programmes pertaining to families in the South African context.
Knowledge and understanding of the White Paper on Social Welfare Services.
Competencies needed: Programme and project management. Information and
knowledge management. People management and empowerment. Problemsolving and change management. Research, policy analysis and development.
Client orientation and customer focus. Service delivery innovation. Financial
management. Communication (verbal and written). Computer literacy. Stakeholder
management. Planning and coordination. Presentation and facilitation. Monitoring
and evaluation. Research. Attributes: Good interpersonal relations. Ability to work
under pressure. Innovative and creative. Independent thinker. Ability to work in a
team and independently. Adaptive. Cost consciousness. Honesty and Integrity.
Business ethics. Confidentiality.
Key Responsibilities: Develop and manage the implementation of policies,
strategies, programme, norms and standards aimed at enhancing the socializing,
caring and supporting capabilities of families. Manage the development and
implementation of the integrated plan that enables families to contribute effectively
to the overall development of the country. Manage the implementation of moral
regeneration programmes to promote positive values with families and
strengthening of families. Monitor and evaluate the implementation of a social
development specific moral regeneration strategy. Facilitate dialogue with
government, civil society and the private sector on families’ issues. Conduct
research and disseminate information and coordinate support network on family’s
issues. Ensure alignment of policies and compliance to regional and international
instruments.
Ms I Sekawana Tel No: (012) 312-7352
In terms of the Branch: Welfare Services’ employment equity targets, Coloured,
Indian and White males and Indian and White females as well as persons with
disabilities are encouraged to apply.

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
NOTE

:
:

POST 22/160

:

DIRECTOR: LEGAL SERVICES REF NO: K1/B/2021
Chief Directorate: Legal Services

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

R1, 057,326 per annum This inclusive remuneration package consists of a basic
salary, the states’ contribution to the Government Employees Pension Fund and
flexible portion that may be structured i.t.o. the applicable rules.
HSRC Building, Pretoria
An appropriate undergraduate qualification (NQF level 7) as recognized by SAQA
in the legal field or equivalent qualification PLUS a minimum of 5 years’ experience
at a middle/senior managerial level in the field of Legal Services. Broad knowledge
of the social development sector. Good understanding of the relevant legislative
framework such as the PFMA, Labour Relations Act, Public Service Act and
Regulations. Knowledge of policy development and legislative drafting.
Competencies needed: Communication skills. People management and
empowerment skills. Financial management skills. Client orientation and customer
focus skills. Planning and organization skills. Programme and project management
skills. Problem-solving skills. Analytical skills. Business ethics skills. Legal
administrative and court skills. Quality management skills. Strategic thinking skills.
Research skills. Attributes: Ability to work under pressure. Positive. Ability to work
independently and as part of a team. Confident. Patient. Accurate. Systematic &
logical. Adaptable. Discipline. Friendly & trustworthy. Diplomacy. Assertive.
Persuasive
Key Responsibilities: Provide legislative review and drafting services and
coordinate inputs as well as liaison thereof. Formulate contracts and provide
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ENQUIRIES
NOTE

:
:

litigation management services. Provide legal advice, opinions and prepare legal
documents for the Department, State Law Advisor and provinces. Conduct
administrative legal actions to ensure compliance. Advice on the drafting and
monitoring of service level agreements. Ensure legal compliance with national,
international and continental instruments.
Adv. N Dladla Tel No: (012) 312 7985
In terms of the Branch: Corporate Support Services employment equity targets,
African and Coloured males and African, Coloured, Indian and White females as
well as persons with disabilities are encouraged to apply.
OTHER POSTS

POST 22/161

:

DEPUTY DIRECTOR: HIV/AIDS CAPACITY BUILDING REF NO: K1/C/2021
Directorate: HIV Care and Support

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
NOTE

:
:

R869,007 per annum This inclusive remuneration package consists of a basic
salary, the states’ contribution to the Government Employees Pension Fund and
flexible portion that may be structured i.t.o. the applicable rules.
HSRC Building, Pretoria
An appropriate Bachelor’s Degree in Social Science or equivalent qualification plus
a minimum of three (3) years junior management experience in capacity building,
training and development, HIV and AIDS and monitoring and evaluation.
Knowledge and understanding of Public Service Regulations. Knowledge and
understanding of relevant legislation and policies in the HIV and AIDS field.
Knowledge of relevant policies in the NPO sector. Knowledge of capacity building
and mentorship, training and development. Knowledge of SAQA, QCTO and SETA
processes. Competencies needed: Financial management skills. Planning and
organising skills. Monitoring and evaluation skills. Presentation and facilitation
skills. Communication (written and verbal) skills. Project management skills.
People management skills. Problem-solving skills. Policy development and
analytical skills. Attributes: Ability to work under pressure. Ability to work in a team
and independently. Innovative and creative. Trustworthy. Honest. Compliant.
Key Responsibilities: Facilitate HIV and AIDS capacity building programmes in
provinces. Provide guidance and support in developing provincial training plans
according to training needs. Monitor and evaluate training and capacity building
programmes. Identify training and development needs regarding capacity building
of community caregivers. Develop, evaluate and review training material and
capacity building guidelines. Provide oversight on the implementation of HCBC
within the EPWP social sector. Review and standardise Community Caregiver
qualification in collaboration with HWSETA, QCTO and other professional bodies.
Ms R Pooe Tel No: (012) 312-7832
In terms of the Chief Directorate: HIV and AIDS’ employment equity targets,
African, Coloured, Indian and White males and females as well as persons with
disabilities are encouraged to apply.

POST 22/162

:

MANAGER: COMMUNITY DEVELOPMENT POLICY GRADE 1 REF NO:
K1/D/2021
Directorate: Sustainable Livelihoods

SALARY

:

CENTRE
REQUIREMENTS

:
:

R794,889 per annum This inclusive remuneration package consists of a basic
salary, the states’ contribution to the Government Employees Pension Fund and
flexible portion that may be structured i.t.o. the applicable rules.
HSRC Building, Pretoria
An appropriate Bachelor’s Degree in Social Science or equivalent qualification plus
10 years recognisable experience in Community Development after obtaining the
required qualification, of which 5 years must be appropriate experience in
community policy development and programme implementation management.
Knowledge of the Public Service Regulations. Knowledge and understanding of
sustainable livelihoods approach. Knowledge and understanding of research
methodologies. Competencies needed: Policy analysis and development skills.
Planning and organising skills. Communication (written, verbal and liaison) skills.
Problem-solving skills. People management skills. Report writing skills. Project and
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programme management skills. Monitoring and evaluation skills. Research and
analytical skills. Negotiation skills. Facilitation and presentation skills. Computer
literacy. Financial management skills. Stakeholder and client liaison skills.
Attributes: Accurate. Patience. Ability to work under pressure. Ability to work in a
team and independently. Friendly and trustworthy. Diplomacy. Compliant. Integrity.
Assertiveness. Innovative and creativity.
Key Responsibilities: Facilitate the development of financial systems, procedures
and guidelines for project implementation support to community projects. Conduct
site visits to community projects as part of monitoring and implementation support.
Facilitate training support to the community as part of project management.
Develop and update a data base of sustainable livelihoods initiatives in provinces.
Monitor state agencies in terms of performance management such as CSIR, NDT,
etc (Monitor implementation of sustainable livelihoods initiatives in provinces).
Develop and update implementation tools for sustainable livelihoods initiatives.
Mr A Mahlako Tel No: (012) 312-7335
In terms of the Chief Directorate: Poverty Alleviation Sustainable Livelihood and
Food Security’s employment equity targets, African and Indian males and African
females as well as persons with disabilities are encouraged to apply.

DUTIES

:

ENQUIRIES
NOTE

:
:

POST 22/163

:

MANAGER: SOCIAL WORK POLICY GRADE 1 (CHILD PROTECTION
TRAINING) REF NO: K1/E/2021
Directorate: Child Protection

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

R794,889 per annum This inclusive remuneration package consists of a basic
salary, the states’ contribution to the Government Employees Pension Fund and
flexible portion that may be structured i.t.o. the applicable rules.
HSRC Building, Pretoria
Registration with the South African Council for Social Service Professions
(SACSSP) as a Social Worker plus ten (10) years’ appropriate experience in social
work after registration as Social Worker with the SACSSP of which five (5) years
must be appropriate experience in the field of child protection and capacity building.
Knowledge of prevention and management of violence against children, child
abuse, neglect and exploitation, as well as trauma debriefing. Knowledge of
programme development and child protection training material. Knowledge of the
implementation of safety and risk assessment in terms of the Children’s Act. Indepth knowledge of key national child protection legislation and international key
child protection instruments. Competencies needed: Project management skills.
Planning and organising skills. Networking skills. Communication (written and
verbal) skills. Professional counselling skills. Policy analysis and development
skills. Financial management skills. Presentation and facilitation skills. Monitoring
and evaluation skills. People management skills. Ability to compile complex
reports. Attributes: Good interpersonal relations. Ability to work under pressure.
Innovative and creative. Independent thinker. Quality assurance. Ability to work in
a team and independently. Cultural sensitivity. Adaptability. Confidentiality. Cost
consciousness. Honesty and Integrity.
Key Responsibilities: Monitor, interpret and review legislation, policies, strategies
and procedures to determine whether the legislation, policies, strategies and
procedures are still relevant and comply with current requirements in terms of child
protection capacity building and training programmes. Develop proposals to
amend/maintain the relevant acts, policies and procedures on child protection
capacity building and training programmes and develop new policies/procedures
where required. This includes costing the relevant policies/strategies. Manage the
development and coordination of child protection capacity building policy, strategy
and programmes and child protection training material in line with trends and
patterns. Facilitate capacity building programmes in provinces and monitor and
quality assure the implementation of the training received by provincial child
protection social workers and stakeholders. Manage a social work policy unit to
ensure that the required legislating policies and procedures are developed through
the efficient and effective utilization of human resources. Keep up to date with new
developments in the social work and management fields. Plan and ensure that
social work policy research and development are undertaken. Perform and/or
ensure that all the administrative functions required in the unit are performed.

90

ENQUIRIES
NOTE

:
:

Ms N Cekiso Tel No: (012) 312-7989
In terms of the Chief Directorate: Children Service’s employment equity targets,
African, Coloured and White males as well as persons with disabilities are
encouraged to apply.

POST 22/164

:

PROJECT COORDINATOR: INFRASTRUCTURE REF NO: K1/F /2021
(2 Contract Posts until 31 March 2022)
Directorate: Early Childhood Development (Conditional Grant Project Management
Office)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376,596. per annum plus 37% of salary in lieu of benefits
HSRC Building, Pretoria
An appropriate recognised Bachelor’s Degree/National Diploma (or equivalent
qualification) plus a minimum of three years’ experience in infrastructure projects
administration and coordination. A qualification in project management and
registration with a relevant professional body will be an added advantage.
Knowledge of the relevant Public Service legislation. Knowledge of infrastructure
project administration and coordination. Knowledge of project management
techniques and tools. Knowledge of project management discipline and life cycle
(PMBOK, PRINCE2). Competencies needed: Planning and organizing skills.
Project coordination and administration skills. Time management skills. Risk
management skills. Computer literacy. Stakeholder relations skills. Communication
(verbal and written) skills. Report writing skills. Analytical skills. Problem-solving
skills. Minute taking skills. Attributes: Interpersonal relations. Ability to work under
pressure. Ability to work in a team and independently. Adaptive. Confidentiality.
Participative. Patience. Accuracy. Persuasive. Disciplined. Assertive. Independent
thinker. Honesty and integrity.
Key Responsibilities: Provide support to the allocated provinces. Ensure that the
database is completed and maintained. Ensure that the IRM is completed by the
allocated provinces and up to date. Provide guidance on the necessary
assessments for improvements. Ensure compliance with the conditional grant
requirements. Maintain all invoices and required information for payment. Update
and maintain rates for allocated provinces.
Ms PW Ndlovu Tel No: (012) 312-7410
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ANNEXURE O
THE PRESIDENCY
The Presidency is an equal opportunity, affirmative action employer. It is our intention to promote
representivity (race, gender and disability). The candidature of persons whose transfer/appointment will
promote representivity will receive preference.

APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

The Presidency, Private Bag x1000, Pretoria, 0001 or Hand deliver at Government
Avenue, Union Buildings, Pretoria.
Ms K Maubane
2 July 2021
Applications must be submitted on the improved Z83 form (Employment application
form) which must be fully completed and compulsory to be signed and dated,
accompanied by certified copies of qualifications, ID as well as a recent updated
comprehensive CV with at least names of three (3) referees with current contact
details in order to be considered. Certification of all qualifications and ID document
must not be older than six (6) months. All qualifications will be verified. It is the
applicant’s responsibility to have foreign qualifications evaluated by the South
African Qualification Authority (SAQA) and furnish this Department with an
evaluation certificate from SAQA. Correspondence will be limited to successful
candidates only. If you have not been contacted within 3 months after the closing
date of this advertisement, please accept that your application was unsuccessful.
Shortlisted candidates will be subjected to a pre-employment screening and a Top
Secret security vetting to determine the suitability of a person for employment.
Failure to submit the requested documents will result in your application not being
considered. In addition, the successful candidates will have to disclose their
financial interests. The successful candidates will be required to enter into
employment contracts and a performance agreement. Candidates will be subjected
to a security clearance up to the level of “Top Secret”.For all re-adverts, the
department encourages candidates who previously applied to re-apply. Thereadverts are to amend the qualification requirements from NQF level 6 to NQF level
7.
OTHER POSTS

POST 22/165

:

REMUNERATION SPECIALIST
Directorate: Independent Commission for the Remuneration of Public Office
Bearers

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 per annum (Level 11)
Pretoria
A Senior Certificate plus an appropriate Bachelor’s Degree/ Advanced Diploma OR
equivalent qualification on NQF level 7. A Professional Certification in Global
Remuneration Practice (GRP) will add as advantage. A minimum of 3-5 years’
experience in HRM, remuneration and benefits analysis environment, in one of the
following institutions: Government, National Parliament / Legislature, Judiciary,
Constitutional Institution and Traditional Leadership structures in South Africa; and
at least 3 years should be at middle management services. Exposure to statistical
data analysis and interpretation, good knowledge of the applicable legislations
framework and sound understanding and application of job evaluation principles.
Competencies: Communication, both oral and writing. Client orientation and
customer focus. Honesty and integrity. Service delivery innovation. Knowledge
management: Financial management. Problem solving and analysis. Strategic
capability leadership. Program and project management. People management and
empowerment change management. Public Service Regulatory Framework. Policy
formulation process within Government. Business and management principles
involved in strategic planning, resource allocation, human resource modelling and
leadership technique. Monitoring and evaluation method, tools and techniques.
Provide remuneration research, administration and reporting support to the Head
of Secretariat of the Independent Commission for the Remuneration of Public
Office Bearers (Commission) with regards to specified public office. Conduct
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research and analysis on remuneration and reward strategy and practices in
relevant public office bearer institutions. Execute and update job profiling, grading
and benchmarking exercises in respect of relevant position: authorities, judiciary
and traditional leadership structure. Monitor and review all processes relating to
remuneration of relevant office bearers. Report to and advise the Head of the
Secretariat on remuneration strategy developments, trends, practices and
suggestions. Liaise with stakeholders in the relevant institution with regard to
remuneration issues, Establish direct communication structures with relevant
stakeholders. Support the Head of Secretariat and the commission with regard to
specified public office bearer positions in different spheres of government. Prepare
submissions in respect of remuneration within the relevant institutions.
Ms. L Mphahlele Tel No: (012) 300 5865

ENQUIRIES

:

POST 22/166

:

ASSISTANT PRIVATE SECRETAR
(Contract linked to the of office of the Deputy President)
Re-advert: candidates who previously applied are encouraged to re-apply
Branch: Office of the Deputy President

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (level 11)
Pretoria
A Senior Certificate plus a Bachelor’s Degree/ Advanced Diploma or equivalent
qualification on NQF level 7 with a minimum of 3 years’ executive secretarial
experience. The successful candidate will provide executive and professional
secretarial support to the Deputy President to enable him to perform his executive
and constitutional responsibilities. competencies: Be professional, highly
motivated, initiative and a critical thinker who will be able to gather and analyze
information skillfully, hands-on executive secretarial experience in offering services
to the Deputy President, excellent interpersonal skills, excellent organizational and
planning skills and ability to work on multiple projects simultaneously, sense of
urgency and ability to identify, analyse and resolve problems in a timely manner,
be able to work independently, as part of a team and under pressure, Excellent
telephone etiquette, project management skills, effective oral and written
communication skills, good office management skills and be able to handle
confidential matters and have integrity and be trustworthy. Knowledge: good
Understanding of protocol and security measures, good computer knowledge, good
knowledge of travel and subsistence procedures and good understanding of Public
Service Regulatory Framework.
The successful candidate will be responsible to provide executive and professional
secretarial, administrative and logistical support to the Deputy President,
management of diary of the Deputy President, liaise with role-players to ensure
optimum executive, content and logistical support to the Deputy President, liaise
with the Department of International Relations and relevant Ministries to ensure
thorough planning and smooth-running of international and local engagements and
management of travel and logistical arrangements for the Deputy President.
Ms L Mphahlele, Tel No: (012) 300 5865

POST 22/167

:

SPECIALIST: RESEARCH, DRAFTING AND SPEECHWRITING
Re-advert: candidates who previously applied are encouraged to re-apply
Branch: Office of the Deputy President

SALARY
CENTRE
REQUIREMENTS

:
:
:

R733 257 per annum (level 11)
Pretoria
A Senior Certificate plus a Bachelor’s Degree/ Advanced Diploma OR equivalent
qualification on NQF level 7 with a minimum of 3 years’ experience in journalism,
media liaison or any other related field. Competencies: Be professional, highly
motivated, initiative and a critical thinker who will be able to gather and analyze
information skillfully, good interpersonal skills, excellent computer skills, effective
oral and written communications skills, Research skills, excellent organizational
and planning skills and ability to work on multiple projects simultaneously, sense of
urgency and ability to identify, analyse and resolve problems in a timely manner,
be able to work independently and under pressure, strong ability to work with
ambiguity and constantly changing set of circumstances and issues, have project
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management knowledge and experience, and integrity and trust. Knowledge and
Management: Problem solving and analysis; good computer knowledge; good
telephone etiquette; program and project management; knowledge of South African
and International media landscape; Public Service Regulatory Framework; and
Policy formulation process within Government.
The successful candidate will ensure effective content support, mainly speeches
and notes in the Private Office of the President. Provide well-written speeches that
articulate the national and international vision and ideas of the President. Research
and draft notes for the President.
Ms L Mphahlele, Tel No: (012) 300 5865

DUTIES

:

ENQUIRIES

:

POST 22/168

:

DEPUTY DIRECTOR: MEDIA LIAISON
Re-advert: candidates who previously applied are encouraged to re-apply
Branch: Office of the Deputy President

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (level 11)
Pretoria
A Senior Certificate plus a Bachelor’s Degree/ Advanced Diploma OR equivalent
qualification on NQF level 7 with a minimum of 3 years’ applicable managerial
experience. Competencies: Be professional, highly motivated, initiative and a
critical thinker who will be able to gather and analyze information skillfully, excellent
interpersonal skills, excellent organizational and planning skills and ability to work
on multiple projects simultaneously, sense of urgency and ability to identify,
analyse and resolve problems in a timely manner, be able to work independently,
as part of a team and under pressure, Excellent telephone etiquette, project
management skills, effective oral and written communication skills, and be able to
handle confidential matters and have integrity and be trustworthy. Knowledge: good
understanding of the communications strategy of The Presidency and role of the
Presidency as the apex of government. Understanding the government-wide
communication strategy and its application to The Presidency. Good understanding
of the strategic objectives that inform the annual and daily programmes of The
Principal. Building relationships or partnerships i.e stakeholder relations within and
beyond government. Excellent understanding of the priorities of government. Good
understanding of protocol and security measures. Good computer knowledge.
Good knowledge of travel and subsistence procedures. Good understanding of
Public Service Regulatory Framework.
The successful candidate will be participating in the development and
implementation of the communications strategy of The Presidency and in support
of the annual and daily programmes of the Office of the Deputy President (ODP).
Conduct media monitoring and issue relevant alerts to ODP Communications Unit
and/ or ODP Management. Draft media statements, advisories, press releases,
articles and other documents as directed by Management in the communications
team. Establish and maintain good working relations with the media. Coordinate
media events and other public engagements. Participate in internal communication
process of the Deputy President including writing and reporting. Develop
communications plans in support of activities of the Principal and in partnership
with relevant stakeholders in or outside government.
Ms L Mphahlele, Tel No: (012) 300 5865

POST 22/169

:

OFFICE MANAGER
Re-advert: candidates who previously applied are encouraged to re-apply
Branch: Office of the Deputy President

SALARY
CENTRE
REQUIREMENTS

:
:
:

R733 257 per annum (level 11)
Pretoria
A Senior Certificate plus a Bachelor’s Degree/ Advanced Diploma OR equivalent
qualification on NQF level 7 with a minimum of 3-years’ managerial experience.
Competencies: Be professional, highly motivated, initiative and critical thinker who
will be able to gather and analyse information skillfully. Hands-on executive
secretarial experience in offering services to the Office of the Deputy President.
Have excellent interpersonal skills. Have excellent organizational and planning
skills and ability to work on multiple projects simultaneously. Have sense of urgency
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and ability to ability identify, analyse and resolve –problems in a timely manner. Be
able to work independently and as part of a team and also work well under
pressure. Excellent telephone etiquette. Have project management skills. Have
effective oral and written communication skills. Good office management skills and
be able to handle confidential matters and has integrity and is trustworthy.
Knowledge: good understanding of protocol and security measures. Good
computer knowledge. Good knowledge of travel and subsistence (S&T)
procedures. Good understanding of Public Service Regulatory Framework.
The successful candidate will be responsible for the following key performance
areas: Ensure effective and efficient functioning of the Deputy Director-General
office. Gather information for the Deputy Director-General’s office. Coordinate,
monitor and report as instructed. Liaise with clients and stakeholders, written,
verbal and electronic. Manage the office’s budget. Ensure and effective and
efficient secretarial service.
Ms L Mphahlele, Tel No: (012) 300 5865

DUTIES

:

ENQUIRIES

:

POST 22/170

:

ASSISTANT DIRECTOR: FINANCIAL ACCOUNTING – PAYMENTS
Re-advert: candidates who previously applied are encouraged to re-apply
Directorate: Financial Administration

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 9)
Pretoria
A Senior Certificate plus a Bachelor’s Degree/ Advanced Diploma OR equivalent
qualification on NQF level 7 in Financial Management. Three (3) years related
financial experience. Competencies: Communication, both oral and writing. Client
orientation and customer focus. Honesty and integrity. Service delivery innovation.
Knowledge Management: Financial Management. Problem solving and analysis.
Strategic capability leadership. Program and project management. People
management and empowerment. Public Service Regulatory Framework. Policy
formulation process within government. Business and management principles
involved in strategic planning, resource allocation, human resource modelling and
leadership technique. Monitoring and evaluation methods, tools and techniques.
The successful candidate will be responsible for collection and recording of
revenue. Cashier, banking service and electronic payments. Monitoring and review
the procedures for the collection and safekeeping of all monies and compliance
with the relevant prescripts. Monitor and review the receipt and collection of monies
to ensure that it is in accordance with the appropriate tariffs and properly recorded.
Oversee that banking of monies are done in accordance with the prescribed
processes. Oversee that bank reconciliations are performed and are correct.
Oversee the verification of the validity and allocation of payments received via
electronic transfers. Oversee the safeguarding of source documents and face value
forms. Oversee and review disclosure notes on revenue collection. Oversee and
collate financial supporting information for planning purposes. Ensure
completeness and accuracy of financial information. Expenditure management.
Oversee verification of source documents. Oversee verification of source
documents. Oversee the quality assurance and verification of transactions on
BAS/LOGIS. Ensure that expenditure is in line with budget and item provisioning.
Oversee the correct capturing of banking details on the accounting system.
Oversee creditor reconciliation (ensure that service providers are paid timely and
correctly). Transfers and subsidies. Oversee and reconcile payment requests with
budget provisions and the availability of funds. Oversee the process to ensure that
the relevant institution is eligible for a transfer payment/subsidy and that they
comply with the relevant financial legislative requirements. Authorise the payment
of transfers and subsidies processed on the accounting system. Oversee the
processing of information to determine expenditure against budget. Oversee the
compilation of interim and annual reports on conditional grants. Ensure the
safeguarding of all source documents. Supervise employees to ensure an effective
financial accounting service. General supervision of employees. Manage
performance, conduct and discipline of supervisees. Ensure that all supervisees
are trained and developed to be able to deliver work of the required standard
efficiently and effectively. Develop, implement and monitor work systems and
process to ensure efficient and effective functioning. Management of suspense and
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ENQUIRIES

:

Control Account on a monthly basis to ensure compliance. Management of Petty
Cash Transaction and supervision if the petty cash officer and cashier.
Management of Donor funding payments and reconciliation of the account.
Ms L Mphahlele, Tel No: (012) 300 5865
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ANNEXURE P
PROVINCIAL ADMINISTRATION: EASTERN CAPE
DEPARTMENT OF HUMAN SETTLEMENTS
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Be Forwarded To: Post to: The Director: Human Resources Services, Eastern
Cape Human Settlements, Private Bag X13008, Cambridge, 5206. Hand
Delivery/Courier: Steve Tshwete House, 31-33 Phillip Frame Road (in front of
SARS) Waverly Park, Chiselhurst, East London.
02 July 2021
Applications must be submitted on a New Z83 Form, obtainable from any Public
Service
department
or
on
the
internet
at
http://www.info.gov.za/documents/forms/employ.pdf which must be signed (an
unsigned Z83 form will disqualify an application) and should be accompanied by a
recently updated, comprehensive CV as well as certified copies of all
qualification(s) [Matric certificate must also be attached] and ID-document and
Driver’s license [where applicable]. Non-RSA Citizens/Permanent Resident Permit
Holders must attach a copy of his/her Permanent Residence Permit to his/her
application. Should you be in possession of a foreign qualification, it must be
accompanied by an evaluation certificate from the South African Qualification
Authority (SAQA). Failure to submit all the requested documents will result in the
application not being considered. Correspondence will be limited to short-listed
candidates only. If you have not been contacted within three (3) months after the
closing date of this advertisement, please accept that your application was
unsuccessful. Suitable candidates will be subjected to a personnel suitability check
(criminal record check, citizenship verification, financial/asset record check,
qualification/study verification and previous employment verification). Successful
candidates will also be subjected to security clearance processes. Where
applicable, candidates will be subjected to a skills/knowledge test. Successful
candidates will be appointed on a probation period of twelve (12) months.
Applications must be submitted on the Application for Employment Form (Z83)
obtainable from any Public Service Department or go to www.gov.za and should
be accompanied by a comprehensive CV, including at least two contactable
referees, and certified copies of qualifications, driver’s license (where applicable)
and Identity Document (with an original certification stamp, Z83 form must be
signed by an original signature). It is the responsibility of applicants in possession
of foreign qualifications to submit evaluated results by the South African
Qualification Authority (SAQA). All shortlisted candidates will be subjected to a
technical exercise that intends to test relevant elements of the job. Applicants must
quote the relevant reference number. If you have not been contacted within three
(3) months of the closing date of this advertisement, please accept that your
application was unsuccessful. The Department of Human Settlements welcomes
people with disabilities. For SMS post: Females and people with disabilities are
encouraged to apply and will be given preference. All short listed candidates will
be required to undergo pre-employment screening. All the appointments are
subject to security vetting results. Please Note: Applications from all racial groups
are welcome. However, in making appointments to the posts the department will
give preference to some employment equity target groups based on the
Employment Equity Plan of the Department. For SMS (Senior Management
Service) Posts: In terms of DPSA Directive on compulsory capacity development,
mandatory training and minimum entry requirements for members of the Senior
Management Level for SMS appointments. It is a requirement for applicants to
produce or attach a pre-entry Certificate for entry into the SMS posts and the full
details can be sourced by following the link: https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme.Applicants are advised that from 01 January
2021, a new application for employment (Z83) will be effective. Should an individual
wish to apply for a post, he/she will be required to submit the new application for
employment which can be downloaded at www.dpsa.gov.za-vacancies. Should an
application be received using the incorrect application for employment (Z83), it will
not be considered. Failure to submit a comprehensive CV, academic qualifications
and the signed Z83 form will result in the disqualification of the application from the
process. Applications received after closing date will not be considered.
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MANAGEMENT ECHELON
POST 22/171

:

DIRECTOR: COMMUNICATION MANAGEMENT REF.NO: DHS.01/06/2021
Purpose: To provide communication and media liaison services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R1 057 326. per annum (Level 13) (all inclusive)
Head Office: East London
National
Senior
Certificate,
B.
Degree
(NQF
level
7)
in
Communication/Journalism/Media Studies/Public Relations as recognised by
SAQA with 5 years’ experience at a middle/senior management level. SMS preentry Certificate (proof of registration) is one of the minimum requirements for SMS
positions as indicated under paragraph 10.3 of the DPSA Directives as an online
course on www.thensg.gov.za. Highly diligent, confident candidates with
substantial management experience. Sound management of human capacity,
financial and assets within the office. Knowledge of government policies and
planning systems. Good communication skills, project management skills,
presentation skills, report writing skills, planning and organising, problem solving
and analysis skills. Ability to work in a team. Must have a valid driver’s licence and
willing to travel. Able to work under pressure and difficult deadlines.
The directorate is responsible to provide communication and media liaison services
of the department. The position comes with great responsibility of managing
information content both internally and externally and deliver relevant information
to employees and public. Communications Directors are accountable for public
perception of a department and managing this perception from various media
platforms involves developing cohesive communication, marketing strategies and
implement the strategies. Great understanding the importance of timing and setting
and responding to crisis and setbacks and preemptive planning. In-depth
knowledge on branding guidelines. Oversee management and maintenance of
Information Centre (Library).Oversee a team of diverse communications personnel
different roles and functions. Oversee management, planning and execution of
internal and external events. Ensuring that information released is consistent with
the strategy at large and mandate of the Department. Manage the department's
image in the digital space, traditional media (print, electronic etc.) all social media
channels such as Facebook, Twitter, Google, YouTube etc. Cultivating an
environment of readiness and alertness and maintaining an awareness of risks and
threats. Ensure quality control of all information released and manage positive
image and identity of the department. Management of audio-visual services,
content management and graphic designing support services. Management of
digital photographs, speeches, visuals on CDs and DVDs. Designing of layout of
all strategic documents. Production of videos, adverts and documentaries for
external and internal use. Creation and maintenance of an audio-visual library.
Provision of public address-sound system for official functions, seminars and
conferences. Provision of photography and videography services. Facilitate the
provision of language management services in terms of Language Act of 2012.
Provide translation services. Language promotion and literature development and
publishing. Manage the allocated resources of the directorate. Maintain high
standards by ensure that the team/section produces excellent work in terms of
quality/quantity and timelines. Skills And Competencies: Must have excellent
analytic skills in communication (both written and verbal), digital management with
deep understanding of social media platforms and channels. Strong strategic
capability and leadership, public knowledge management skills, people
management, diversity management, risk management, corporate governance,
client orientation and customer focus. Strong budgeting and financial management,
change management and service delivery innovation.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/172

:

DIRECTOR: GOVERNMENT INFORMATION AND COMMUNICATION
TECHNOLOGY MANAGEMENT REF NO: DHS02/06/2021
Purpose: To implement and manage information and communication technology
(ICT) systems and projects.
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SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 057 326.per annum (Level 13) (all inclusive)
Head Office: East London
National Senior Certificate, B. Degree (NQF level 7) as recognised by SAQA with
5 years’ experience at a middle/senior management level. SMS pre-entry
Certificate (proof of registration) is one of the minimum requirements for SMS
positions as indicated under paragraph 10.3 of the DPSA Directives as an online
course on www.thensg.gov.za. A sound knowledge and functioning of government
systems and applicable legislations and regulations. Ability to take initiative. Good
communication skills, project management skills, presentation skills, report writing
skills, planning, and organising, problem solving and analysis skills. Ability to work
in a team. Effective and efficient management and monitoring of organisational
budget and expenditure. Must possess a valid driver’s licence. Computer literate.
Able to work under pressure and difficult deadlines.
Conduct policy development and strategic and business planning. Provide strategic
direction and leadership on ICT by aligning information systems with key
department strategic objectives and needs. Promote, ensure compliance of
Corporate Governance of ICT Policy Framework and implement departmental ICT
Strategy and all ICT organisational, infrastructure and systems initiatives. Ensure
information communication systems are aligned with departmental requirements
and service delivery objectives. Ensure that the information technology
infrastructure serves as an enabler in realising the strategic business objectives of
the Department. Ensure that departmental ICT policies, strategies, standards,
norms, guidelines and procedures remain commensurate with best practice in the
industry. Manage implementation of ICT systems and projects. Manage network
capacity planning, budgeting and roll-out. Manage and oversee implementation of
management information systems and projects. Manage ICT architecture and infrastructure development. Initiate and manage disaster recovery planning. Manage
physical and information security in consultation with corporate security
component. Initiative and manage departmental web pages in consultation with
communications component. Ensure alignment of ICT projects with departmental
business intent. Ensure information communication systems are aligned with
departmental requirements and service delivery objectives. Ensure that the
information technology infrastructure serves as an enabler in realising the strategic
and business objectives of the department. Ensure that departmental ICT policies,
strategies, standards, norms, guidelines and procedures remain commensurate
with best practice in the industry. Monitor and enhance ICT Business Continuity
and manage the maintenance of the departmental ICT infrastructure and manage,
mitigate IT risks. Promote effective utilisation of information systems and
information technology. Ensure a business approach to utilisation of IT systems
and infrastructure by departmental units. Bridge diverse/transverse systems and
establish a client-focused service. Ensure elimination of unnecessary and/or costly
duplication. Increase overall co-ordination, integration, and control. Obtain buy-in
with ICT policies, strategies, regulations, standards, norms, guidelines, best
practices and procedures through effective communication and workshops. The
management of human resources and performance. Management of human
resources. Management of financial resources. Management of the performance in
line with Performance Management of Development Systems (PMDS).Skills And
Competencies: Knowledge of applicable legislation and prescripts, government
programmes, information management, policies, and procedures. Research, report
writing, negotiation, interpersonal relations, communication, facilitation, computer
literacy, analysing, conflict management, presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

DUTIES

:

ENQUIRIES

:

POST 22/173

:

DIRECTOR: SOCIAL FACILITATION AND CUSTOMER CARE REF NO:
DHS03/06/2021
Purpose: To render social facilitation and customer care services to human
settlements beneficiaries.

SALARY
CENTRE

:
:

R1 057 326.per annum (Level 13) (all inclusive)
Head Office: East London
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REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

National Senior Certificate, B. Degree (NQF level 7) as recognised by SAQA with
5 years’ experience at a middle/senior management level. SMS pre-entry
Certificate (proof of registration) is one of the minimum requirements for SMS
positions as indicated under paragraph 10.3 of the DPSA Directives as an online
course on www.thensg.gov.za. A sound knowledge and functioning of government
systems and applicable legislations and regulations. Ability to take initiative. Good
communication skills, project management skills, presentation skills, report writing
skills, planning, and organising, problem solving and analysis skills. Ability to work
in a team. Effective and efficient management and monitoring of organisational
budget and expenditure. Must possess a valid driver’s licence. Computer literate.
Able to work under pressure and difficult deadlines.
Provide consumer education and social facilitation to human settlements
beneficiaries. Develop and maintain monitoring instruments and procedures to
assess the impact and value of consumer education and social facilitation
programmes. Prepare and submit formal and informal reports for decision makers
and supervisors. Co-ordinate housing education, training development for external
stakeholders. Establish and maintain a database on human settlements
beneficiaries for education programmes. Assess the demand of housing consumer
education in municipalities in consultation with relevant stakeholders. Implement
applicable education programmes to empower people on their rights and
responsibilities regarding housing. Implement new programmes to satisfy specific
demands of the beneficiaries. Ensure proper implementation of housing
development i.r.o. partnerships and community empowerment. Establish train audit
project steering committees to maximise community involvement and participation.
Determine the potential of these to implement partnership and community
empowerment objectives and goals. Facilitate the attainment of objectives by
facilitating conflict resolution programmes with relevant stakeholders. Facilitate
network support of government and non-government role players. Manage and
monitor customer care services. Manage the implementation of the customer care
charter. Manage customer care queries, complaints and facilitate their resolution
and provision of feedback to the complaint. Administer the customer care centre.
Manage suggestion boxes and feedback the management of the department about
areas of improvement and concerns. Conduct customer satisfaction surveys.
Manage the allocated resources of the Directorate in line with legislative and
departmental policy directives and comply with corporate governance and planning
imperatives. Maintain high standards by ensuring that the team/section produces
excellent work in terms of quality/quantity and timeliness. Resolve problems of
motivation and control with minimum guidance from manager. Delegate functions
to staff based on individual potential provide the necessary guidance and support
and afford staff adequate training and development opportunities. Ensure timeously
development of job description and implementation of work plans and personal
development plans (PDP’s) for all employees in the sub-Directorate. Manage daily
employee performance and ensure timely performance assessments of all
subordinates. Ensure management, maintenance and safekeeping of assets.Skills
And Competencies: Knowledge of public finance management act (PFMA),
applicable legislation and prescripts, government programmes, information
management, policies and procedures. Applied strategy thinking, applying
technology, budgeting and financial management, communication and information
management, continuous improvement, managing interpersonal conflict and
resolving problems, problem solving and decision making and team leadership
skills.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
OTHER POSTS

POST 22/172

:

DEPUTY DIRECTOR: INFORMAL SETTLEMENTS UPGRADING REF NO:
DHS04/06/2021
Purpose: To render informal settlement and upgrading services.

SALARY
CENTRE

:
:

R869 007.per annum (Level 12) (all inclusive)
Head Office: East London
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REQUIREMENTS

:

National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Built Environment/Public Management/Development studies/Public Administration
with 5 years’ experience. 3 years’ experience as an Assistant Director in the field.
Human settlements experience will be an added advantage. Good knowledge of
the Public Service Act and Regulations (PSA), Public Finance Management Act
(PFMA) and Housing Act 1997 (Act No 107 of 1997). Good knowledge of
facilitation, report writing, research, interpersonal relations, and presentation skills.
Must possess a valid driver’s licence.
Upgrading of Informal Settlements: Facilitate and co-ordinate upgrading of informal
settlements activities in line with the Breaking the New Ground (BNG) and Human
Settlements development policy projects. Facilitate and oversee planning
processes to ensure compliance and alignment with upgrading frameworks
approach of Assessment, Categorisation, and plans. Facilitate project inception of
the upgrading project along the overall strategy. Manage the analysis of information
from all stakeholders and forming conclusions and decision programme’s objective
to be met. Facilitate and promote collaboration and integration of internal and
external stakeholders. Work with the municipalities through the IDP. Facilitate preplanning and project packaging processes. Develop project application for project
funding approval. Facilitate and participate in the technical task teams and project
steering committee meetings including site engagements. Co-ordinate workshops
on information sharing and reporting sessions. Facilitate and co-ordinate the
implementation and completion of upgrading informal settlements phases. On
Social Economic Amenities: Co-ordinate and facilitate the feasibility studies for the
development of provision of social and economic amenities requested. Develop
project initiation and implementation strategies. Facilitate construction of multipurpose centres. Forge relations with sector departments and other stakeholders
for the provisions of amenities. Work with the municipalities through the IDP.
Facilitate pre-planning and project packaging processes. Develop project
application for project funding approval. Co-ordinate the alignment of funding
priorities by sector departments to accommodate BNG projects. Facilitate
negotiations with Municipal and the relevant stakeholders towards partnerships.
Facilitate and participate in the technical task teams and project steering committee
meetings including site engagements. Co-ordinate funding allocations for social
and economic amenities. Facilitate and co-ordinate the implementation and handover of completed Socio-Economic Amenities projects. Establish implement and
maintain efficient and effective communication arrangements.Skills And
Competencies: Facilitation, research, report writing, networking, interpersonal
relations, communication, computer literacy and presentation skills. Good
knowledge of Urban Developments, the Built Environment, Project Management,
SPLUMA, Quality management, decision making, knowledge management and
change management.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

DUTIES

:

ENQUIRIES

:

POST 22/175

:

ADMINISTRATIVE SUPPORT AND CO-ORDINATION: MEMBER OF THE
EXECUTIVE COUNCIL REF NO: DHS05/06/2021
Purpose: To render sound administrative support and coordination in the office of
the Member of the Executive Council

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257.per annum (Level 11) (all-inclusive)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Political Science/Social Science/Public Administration/Public Management with
five (5) years’ work experience. 3 years’ experience as an Assistant Director in the
field. Knowledge of monitoring and evaluation, government policies and planning
systems, government programme of action, public service regularity framework,
presidency policies and procedures, information management and performance
management. Must possess a valid driver’s licence.
Provide administrative support and receptionist services in the office of the
Executive Authority. Perform administrative responsibilities to ensure the smooth
running of the MEC’s office. Manage physical and financial resources of the MEC.
Good and services successfully procured for the Office of the MEC. Report fully
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compiled. The office of the MEC is successfully managed and functional. Provide
registry support services in the office of the Executive Authority. Provide registry
counter services. Handle incoming and outgoing correspondence. Render an
effective filling and record management services. Sort documents for archiving and
disposal. Provide messenger and driver services in the office of the Executive
Authority. Provide registry counter service. Handle incoming and outgoing
correspondence. Render an effective filing and record management services. Sort
documents for archiving and disposal. Provide messenger and driver services in
the office of the Executive Authority. Provide messenger support to the MEC office.
Proper management of motor vehicle and petrol card. Provide logistical support for
meetings. Setting standards in effective cost control. Cost control: generate cost
control analysis of the office activities quarterly and suggest adjustments to the
Chief of Staff. Arrange travel and accommodation for the MEC. Make sure that the
newspapers are delivered on daily basis. Providing food services aid.Skills And
Competencies: Research, report writing, negotiation, interpersonal relations,
communication, facilitation, computer literacy, analysing, conflict management,
presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
This Post Is Earmarked For a Person with Disability

ENQUIRIES

:

NOTE

:

POST 22/176

:

DEPUTY DIRECTOR: PERFORMANCE MANAGEMENT DEVELOPMENT
SYSTEM REF NO: DHS07/06/2021
Purpose: To render employee performance management and development
system.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257.per annum (Level 11) (all-inclusive)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Human Resource Management/Public Management/Industrial Psychology or
equivalent with 5 years’ experience. 3 years’ experience as an Assistant Director
in the field. Good understanding of the Public Service Act (PSA) and Public Finance
Management Act. Good knowledge of monitoring and evaluation, public service
regularity framework, information management and performance management.
Good research, report writing, communication, presentation skills, computer
literacy, analysing and conflict management skills. Must possess a valid driver’s
licence.
Manage implementation of PMDS systems. Ensure that a policy, system,
procedures, and processes for PMDS are in place. Ensure that both management
and departmental staff are familiar with policy and the system. Develop and monitor
implementation of PMDS annual plan. Provide expert advice on the implementation
of the annual plan. Establish measures to safeguard the confidentiality of
information. Oversee implementation of performance improvement plans for underperformers in consultation with their supervisors. Manage complaints,
disagreements and appeals resulting from the implementation of the EPMDS
system. Manage employee gender and disability mainstreaming in the department.
Manage the performance of the unit. Develop and monitor the implementation of
the unit plans. Co-ordinate availability of performance resources for the staff within
the unit. Manage annual, quarterly, and monthly performance reporting. Manage
development, signing, implementation of performance agreements, quarterly
reviews, and annual assessments of employees. Manage attendance conditions of
service and labour related matters within the unit. Provide leadership, mentorship,
coaching and support the staff. Skills And Competencies: Research, report writing,
negotiation, interpersonal relations, communication, facilitation, computer literacy,
analysing, conflict management, presentation and working in a team skills.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/177

:

CONSTRUCTION PROJECT MANAGER GRADE A REF NO: DHS06/06/2021
Purpose: To manage and oversee all aspects of the projects in support of
management of capital and technical projects.
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SALARY
CENTRE
REQUIREMENTS

:
:
:

R718 059. per annum (Level 11) (all inclusive) (OSD)
Sarah Baartman Region
National Senior Certificate, B. Degree (NQF level 7) as recognised by SAQA in built
environment (Civil, Quantity Surveying, Architecture, Town Planning and Building)
with five (5) years’ work experience in human settlements development. Human
settlements experience will be an added advantage. Solid proven experience in
Project Planning and Project Management. Compulsory registration with the South
African Council for Project and Construction Management professionals
(SACPMP) as a Professional Construction Project Manager (provide valid
registration certificate). 3 years working experience as a Control Works Inspector
or equivalent. MS projects and MS office experience essential. Good
communication skills (verbal and written). A valid drivers’ licence is compulsory and
must be willing to travel. Computer literacy. Ability to work under pressure and meet
tight deadlines. Ability to work independently and within team setup.
Manage and co-ordinate all aspects of projects. Guide the project planning,
implementation, monitoring, reporting and evaluation in line with project
management methodology. Create and execute project work plans and revise as
appropriate to meet changing needs and requirements. Identify resources needed
and assign individual responsibilities. Manage day to day operational aspects of a
project and scope. Effectively apply methodology and enforce project standards to
minimise risk on projects. Project accounting and financial management. Report
project progress to Chief Construction Project Manager. Provide inputs to other
professionals with tender administration. Keep up with new technologies and
procedures. Liaise with relevant bodies/councils on project management. Manage
the allocated resources of the sub-directorate. Skills And Competencies:
Knowledge of applicable legislation, government programmes, information
management and policies and procedures. Good research, report writing,
negotiation, interpersonal relations, communication, facilitation, analysing, conflict
management, presentation skills.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

DUTIES

:

ENQUIRES

:

POST 22/178

:

ASSISTANT DIRECTOR: ALTERNATIVE BUILDING TECHNOLOGIES: REF
NO: DHS08/06/2021
Purpose: To identify, recommend and facilitate the implementation of Alternative
Building Technologies.

SALARY
CENTRE
REQUIRMENTS

:
:
:

DUTIES

:

R470 040.per annum (Level 10)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Human
Settlements
Development/Construction
Management/Project
Management/Public
Management/
Developmental
studies/Rural
Development/Civil engineering or equivalent with 3 years’ experience. 3 years’
experience at supervisory level in the field. Human settlements experience will be
an added advantage. Knowledge of applicable legislation and prescripts,
government programmes, information management and policies and procedures.
Good knowledge of research, report writing, negotiation, communication,
facilitation, computer literacy, analysing, conflict management, presentation and
working in a team. Must possess a valid driver’s licence.
Identify credible Innovative & Sustainable Building Technologies available in the
human settlement’s environment for upscaling human settlements development.
Collaborate with human settlements statutory bodies for ongoing support on the
credibility of Innovative & Sustainable building technologies systems and products.
Conduct Innovative & Sustainable building technologies expeditions to explore and
experiment credible technologies for human settlements development. Maintain
ongoing support and advisory to emerging and advanced Innovative & Sustainable
Building technologies innovators and contractors on the matters pertaining to
human settlements development. Identify best practices in the implementation and
facilitate building technologies and innovation for human settlements development.
Initiate and constantly maintain partnerships with relevant stakeholders for the
implementation Innovative & Sustainable building technologies projects. Coordinate the development and maintenance of province wide innovative &
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sustainable building technologies villages to test their credibility and direct human
settlements development. Generate and administer a structured social change
management approach and methodology for the implementation of innovative &
sustainable building technologies. Integrate social change management activities
into the alternative building technologies project plan. Identify potential people side
risks and anticipated points of social resistance to change and develop specific
plans to mitigate or address the concerns. Explore local, national or international
best practices for the use of innovative & sustainable building technologies and
develop a replication plan. Develop and co-ordinate the departmental database for
innovative & sustainable building technologies. Construct and administer
measurement systems to track adoption, utilisation and proficiency of sustainable
building technologies. Co-ordinate the development and update of innovative
building technologies. Map out and develop the replication plan. Skills And
Competencies: Research, report writing, negotiation, communication, facilitation,
computer literacy, analysing, conflict management, presentation and working in a
team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

ENQUIRIES

:

POST 22/179

:

ASSISTANT DIRECTOR: EMERGING CONTRACTOR DEVELOPMENT REF
NO: DHS09/06/2021
Purpose: To render support service to Emerging Contractor Development.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R470 040 per annum (Level 10)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Public Management/Development Studies/Public Administration or equivalent with
3 years’ experience in the field. 3 years’ experience at supervisory level in the field.
Human settlements experience will be an added advantage. Knowledge of Public
Service Act (PSA), Public Finance Management Act (PFMA), Broad Based Black
Economic Empowerment Framework Act – 2003, Preferential Procurement Policy
Framework Act, 2000 and Regulations 2017, Local Economic Development
Framework, monitoring and evaluation, Skills Development Act 1998 government
policies and planning systems, public service regularity framework and
performance management. Must possess a valid driver’s licence.
Promote the development of exempted medium enterprises (EME) contractors into
sustainable business enterprise. Promote youth empowerment through a
structured artisan development programme. Monitoring and evaluation reports on
programme performance. Manage the allocated resources of the sub-directorate.
Maintain high standards by ensuring that the team/section produces excellent work
in terms of quality/quantity and timeliness. Resolve problems of motivation and
control with minimum guidance from manager. Delegate functions to staff based on
individual potential provide the necessary guidance and support and afford staff
adequate training and development opportunities. Ensure timeously development
of job description and implementation of work plans and personal development
plans (PDP’s) for all employees in the sub-directorate. Manage daily employee
performance and ensure timely performance assessments of all sub-ordinates.
Ensure management, maintenance, and safekeeping of assets.Skills And
Competencies: Report writing, negotiation, communication, facilitation, computer
literacy, analysing, conflict management, presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/180

:

ASSISTANT
DIRECTOR:
HOUSING
PROGRAMME
FACILITATION
ADMINISTRATION REF NO: DHS10/06/2021
Purpose: To administer matters relating to housing development in particular
providing housing administration support services.

SALARY
CENTRE

:
:

R470 040.per annum (Level 10)
Chris Hani Region

104

REQUIREMENTS

:

National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Public Administration/Public Management or equivalent with 3 years’ experience.
3 years’ experience at supervisory level in the field. Human settlements experience
will be an added advantage. Knowledge of Public Service Act, Public Finance
Management Act (PFMA), applicable legislation and prescripts. Knowledge of
government programmes, information management, policies and procedures and
housing code. Must possess a valid driver’s licence.
Facilitation of the submission of project applications from developers. Assist
developers in compiling project descriptions and applications. Liaise with policy
planning and research and municipalities to confirm project status on housing
sector plans and IDP. Liaise with planning directorate to confirm where project
appears in the department business plans. Facilitation of the project approval
process for newly submitted project applications. Distribute copies of project
applications received to relevant disciples in the department for evaluation. Receive
evaluated report, analysed recommendations to determine whether project is
implementable. Prepare detailed submission ensuring that supporting documents
confirming the state of readiness is attached to the submission and submitted to
secretariat. Present submission to PACOM and answer relevant questions. Attend
to all housing administration matters regarding running projects. Attend to all issues
that impact negatively on execution of projects. Attend to additional funding
requests for the completions of blocked projects. Attend to additional funding
requests for the rectification of projects. Attend to variance requests for current
projects. Attend to beneficiary and subsidy administration for human settlements
developments and programmes.skills and competencies: Report writing,
communication, computer literacy, interpersonal relations, loyalty, fairness,
integrity, responsive and courteous.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

DUTIES

:

ENQUIRIES

:

POST 22/181

:

OFFICE MANAGER: HOUSING PROGRAMME FACILITATION AND
ADMINISTRATION REF NO: DHS 11/06/2021
Purpose: To render sound administrative and executive support to the Chief
Director

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596.per annum (Level 09)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Office Management and Technology/Management Assistant/Administrative
Management/Public
Management/Public
Administration/Management
or
equivalent with 3 years’ experience. 3 years’ experience at supervisory level in the
field. Knowledge of monitoring and evaluation, government policies and planning
systems, public service regularity framework, information management and
performance management. Must possess a valid driver’s licence.
Manage physical and financial resources of the office. Assist in compiling the
budget of the office in conjunction with the Chief Director. Consolidate in year
monitoring financial report. Monitor the expenditure of the programme and
consolidate expenditure reports. Manage the assets of the office. Co-ordination and
compilation of reports. Request and consolidate reports. Analyse the information
provided, consolidate, and submit the final report. Compile internal and external
reports and memos. Provide secretarial support to the Chief Director. Confirm
appointments for the Chief Director. Ensure follow-up of the Chief Director’s
appointments. Planning and organising in the office of the Chief Director.
Organisation of events (review sessions, workshops, conferences, and seminars).
Plan and co-ordinate the logistics of events. Provide administrative executive
support to the Chief Director. Attend the Chief Director’s meeting and take minutes.
Attend meetings on behalf of the Chief Director. Make follow up on the
implementation of the resolutions of meetings. Ensure filing of documents. Attend
to telephone enquiries. Skills And Competencies: Facilitation, report writing,
research, interpersonal relations, computer literacy, negotiation, presentation,
analysing, conflict management and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
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POST 22/182

:

OFFICE MANAGER: HUMAN SETTLEMENTS INCREMENTAL PROGRAMME
REF NO: DHS 12/06/2021
Purpose: To render sound administrative and executive support to the Chief
Director

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596.per annum (Level 09)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Office Management and Technology/Management Assistant/Administrative
Management/Public
Management/Public
Administration/Management
or
equivalent with 3 years’ experience. 3 years’ experience at supervisory level in the
field. Knowledge of monitoring and evaluation, government policies and planning
systems, public service regularity framework, information management and
performance management. Must possess a valid driver’s licence.
Manage physical and financial resources of the office. Assist in compiling the
budget of the office in conjunction with the Chief Director. Consolidate in year
monitoring financial report. Monitor the expenditure of the programme and
consolidate expenditure reports. Manage the assets of the office. Co-ordination and
compilation of reports. Request and consolidate reports. Analyse the information
provided, consolidate, and submit the final report. Compile internal and external
reports and memos. Provide secretarial support to the Chief Director. Confirm
appointments for the Chief Director. Ensure follow-up of the Chief Director’s
appointments. Planning and organising in the office of the Chief Director.
Organisation of events (review sessions, workshops, conferences, and seminars).
Plan and co-ordinate the logistics of events. Provide administrative executive
support to the Chief Director. Attend the Chief Director’s meeting and take minutes.
Attend meetings on behalf of the Chief Director. Make follow up on the
implementation of the resolutions of meetings. Ensure filing of documents. Attend
to telephone enquiries. Skills And Competencies: Facilitation, report writing,
research, interpersonal relations, computer literacy, negotiation, presentation,
analysing, conflict management and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/183

:

ASSISTANT DIRECTOR: EMPLOYEE WELLNESS REF.NO: DHS13/06/2021
Purpose: To co-ordinate and implement integrated employee health and wellness
programmes in the department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596.per annum (Level 9)
Head Office: East London
National Senior Certificate, Degree NQF level 7 as recognised by SAQA in
Psychology/Social Work with 3 years’ working experience in the employee wellness
environment. 3 years at supervisory level in the field. Must be registered with South
African Council for Social Service Professions (SACSSP) or Health Council of
South Africa (HPCSA) or relevant councils. Knowledge of the OHS and COID Acts
and experience in the health and safety field will be an added advantage.
Knowledge of relevant legislative mandates/frameworks and prescripts that are
applicable in the public service, government policies and planning systems,
monitoring and evaluation, information management and performance
management. Good facilitation, report writing, research, negotiation, interpersonal
relations, presentation, analysing, communication (verbal and written), conflict
management, working in a team. Interviewing skills. Must possess a valid driver’s
licence.
Wellness Management: Promote individual physical wellness through sports and
recreational activities. Promote and manage individual psychological wellness.
Promote an effective organizational wellness. Promote work life balance. Coordinate healthy lifestyle campaigns. Facilitation and co-ordinate financial
management sessions. Provisioning of a fully operational counselling services.
Facilitate functional employee wellness committee with quarterly employee
wellness committee meetings. Facilitate a functional peer educator programme.
HIV/IADS and TB Management. Promote HIV/AIDS treatment care and support to
ensure the sustainment of health and wellness. Manage and drive the human rights

106

principles and approaches and response to HIV, TB and STI’s through health
promotion and education. Promote HIV and AIDS prevention through behaviour
change communication and implementing HCT and TB screenings programmes.
Promotion of GEMS, HIV and AIDS disease management programme. HIV and
AID information sessions. Provide care and support to HIV positive employees and
their families. TB information sessions. Behaviour change campaigns. Conduct
surveys on stigma and discrimination. Health and Productivity Management.
Promote effective disease and chronic health management. Promote effective
occupational health education through behaviour change communication. Manage
mental health and psychological illness, conduct health screenings. GEMS
promotion of Disease Management programmes. Communicate health related
information to employees. Attend to incapacity leave and ill health retirement cases
referred to employee wellness. Attend to mental health and psycho-social cases as
referred to Employee Wellness. Stress and depression awareness
sessions/campaign. Occupational health and safety management. Implement
requirements of the OHS act in the workplace. Manage the departmental SHE reps,
first aiders and fire fighters. Facilitate functional health and safety committee with
quarterly committee meetings. Hazard identification and risk assessment activities.
Manage health and safety risks including disaster. Facilitate awareness session
regarding safety, health, environment risk and qualify (SHERQ). Implement COIDA
requirements. Ensure reporting of accidents/diseases to the department of labour.
Assist in the investigation of cases. Create and maintain a database of all the IOD
cases. Make follow-up on the progress of reported IOD cases and provide feedback
to the affected employees. Skills And Competencies: Facilitation, report writing,
research, computer literacy, negotiation, interpersonal relations, presentation,
analysing, communication, conflict management, working in a team and
interviewing skills.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
This Post Is Earmarked For A Person With Disability

ENQUIRIES

:

NOTE

:

POST 22/184

:

ASSISTANT DIRECTOR: PERSAL SYSTEM CONTROLLER
DHS14/06/2021
Purpose: To perform persal system control functions

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596.per annum (Level 9)
Head Office: East London
National Senior Certificate, B. Degree NQF 7 as recognised by SAQA in
Finance/Auditing/Accounting/Cost and Management with 3 years’ experience. 3
years’ experience at supervisory level in the field. Persal Systems Controller
Certificate, Introduction to Persal Certificate and a Persal Salary Control Certificate
is compulsory. Knowledge government policies and planning systems, information
management, public services regularity framework and performance management.
Must have a valid driver’s licence.
Monitor the optimal use of the persal system by all salary users. Provide user
support to salary and finance system users. Distribute persal salary
notices/circulars and emphasize issues that require attention. Compilation and
maintenance of departmental persal salary manuals, policies, and procedures.
Liaison between departmental system users and provincial treasury. Liaison with
National Treasury on persal salary related queries. Report on the correctness of
information on the system. Implement control and audit measures on persal. 100%
up time on the persal system, and liaison with departmental ICT to ensure up time.
Ensure the implementation of instructions issued by national treasury (PFMA).
Evaluate and recommend/reject requested changes to the PERSAL system from
salary users (SSC). Draw audit, salary control and exception reports on persal and
perform analysis to identify any control weakness. Provide persal salary
management information reports to salaries and finance. Supply persal reports on
specific information to be utilised by management and other users for decision
making. Draw salary reports from persal. Draw, analyse and distribute persal salary
exception reports. Draw audit control reports from persal. Report on cleaning of
exception reports and RACF findings. Ensure accurate allocation codes on persal
for interface to BAS. Maintain up to date establishment on PERSAL. Liaise with bas
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REF

NO:

system controller regarding all salary related allocations. Ensure correct
compensation of employee’s allocation codes are linked to the organisational
structure on persal. Co-ordinate persal user account management in terms of
Provincial Treasury instruction notes. Maintain security profiles of users. User
verification and communication to provincial treasury on user amendments. Review
function allocation and user access. Ensure that security profiles are in sync with
segregation of duties. Issue compliance certificates in line with provincial policy and
procedure manual for transversal financial systems. Maintain security profiles of
users and ensure. Review and action RACF reports. Provide documentation to
provincial treasury for the creation and maintenance of users (for all centralised
departments). Submission and ensuring accuracy of documentation to provincial
treasury to open and close PERSAL salary related codes. Terminate all dormant
salary users who have not accessed the system for a period of 90 days, after
receiving written confirmation from the section concerned. Ensure that
documentations are up-to-date for all profile registrations and changes for salary
users. Ensure resetting of salary users. Ensure a well trained salary user group
within the department. Identification of training needs. Provision of person-toperson training. Ensure formal and informal persal training. Training and
development of salary users to ensure that they are capable of performing their
allocated persal functions. Report on all user training held and submit to HRD.Skills
And Competencies: Research, report writing, negotiation, interpersonal relations,
communication, facilitation, computer literacy, analysing, conflict management,
presentation and working in a team
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
This Post Is Earmarked For A Person With Disability

ENQUIRIES

:

NOTE

:

POST 22/185

:

SYSTEM
DEVELOPER:
INFORMATION
TECHNOLOGY
REF.NO:
DHS15/06/2021
Purpose: To provide applications, systems support and develop and enhance
systems software

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596.per anuum (Level 9)
Head Office: East London
National Senior Certificate, National Diploma/Degree as recognised by SAQA in
Information Technology/Computer Science/Information Technology in Software
Development/Information Technology in Programming/Information Technology in
Web Development or equivalent with a minimum of three (3) years’ experience at
supervisory level in the field. Knowledge of monitoring and evaluation, government
policies and planning systems, government programme of action, public services
regularity framework, information management and performance management. A
minimum of two (2) years’ experience as a junior developer/analyst
programmer/web-based database developer in the software development
environment using any of the following: Microsoft Power platform (PowerApps,
Power Automate, PowerBI, Power Agent), NET progamming in ASP.net, C-Sharp
(C#), ASP.net, MVC; Microsoft Visual Studio NET; Microsoft SharePoint
development; PHP; Drupal; WordPress, Joomla; Database Administration in either
Microsoft SQL Server or MySQL or other relevant databases; Data Analysis &
Modelling (Pandas, NumPy, Matplotlib, seaborn, SciPy); Machine learning and
Deep Learning (Sklearm, TensorFlow, Keras, Pytorch). Must possess a valid
driver’s licence.
Provide applications and systems support. Distribute surveys of user requirements.
Facilitate outsourcing of needs and requirements. Maintain effective usage of
software licensing. Provide advisory service to users. Assist in troubleshooting
software application issues. Investigate and resolve application functionality related
issues and provide first level support and troubleshooting of our business systems.
Troubleshoot technical issues and identify modifications needed in existing
applications to meet changing user requirements. Test all new system processes,
adheres to all programming, testing and access and documentation standards.
Provides assistance and advice to business users in the effective use of
applications and information technology. Develop and enhance systems and
software. Regularly assess and evaluate systems and software performance and
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institute reviews and renewal. Analyse data contained in the corporate database
and identify data integrity issues with existing and proposed systems and
implement solutions. Identify opportunities that can improve efficiency of data
processes. Provide SQL administration in live and test environments. Write
technical procedures and documentation for the applications including operations,
user guide, etc. Produce technical documentation for new and existing applications.
Verify database and data integrity. Assist in the creation of the system design and
functional specifications for all new development projects. Assist in the creation of
the system design and functional specifications for all new development projects.
Provide programming for some in-house IT projects. Support the implementation
and ongoing management of departmental systems. Responsibility for a safe and
secure work environment. Follow appropriate business control practices and
ensure compliance to all governmental standards relative to application support
and development and implementation of application system changes. Ensure clear
test plan development and business sign-off before applications are put into
production. Ensure a clear access management including system access to
application data and system. Ensure compliance in respect of change management
process to move development and test applications to production environment.
Identifies resources constraints to leader to execute these roles. Skills And
Competencies: Research, report writing, negotiation, interpersonal relations,
communication, facilitation, computer literacy, analysing, conflict management,
presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
This Post Is Earmarked For a Person with Disability

ENQUIRIES

:

NOTE

:

POST 22/186

:

ASSISTANT DIRECTOR: BAS SYSTEM CONTROL REF.NO: DHS16/06/2021
Purpose: To implement, maintain and support BAS transversal systems in the
Department.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596.per annum (Level 9)
Head Office: East London
National Senior Certificate, B. Degree NQF level 7 as recognised by SAQA In
Finance/Auditing/Accounting/Cost and Management or equivalent with 3 years’
experience. 3 years’ experience. 3 years’ experience at supervisory level in the
field. BAS System Controller Certificate, General principle of BAS certificate is
compulsory. All other BAS module certificates will be an added advantage.
Knowledge of government structures, applicable legislative and regularity
framework, treasury regulations and guidelines, departmental policies and
procedures, departmental organisational and programme structures, economic
reporting framework, standard chart of accounts and government financial
systems. Must possess a valid driver’s licence.
Create and maintain user accounts. Create user ID’s and grant access to the
system. Resetting and maintaining passwords. Issuing functions to users.
Verification of user accounts. Regular monitoring of user activities recorded, and
appropriate actions executed. Prepare and maintain the Basic Accounting System
(BAS) for utilisation. Maintain transaction processing rules in the system. Maintain
transaction processing rules in the system. Maintain item function rules. Maintain
departmental parameters. Linking printers to users. Facilitation of 3rd party
interface. Monitor and facilitation clearance of exceptions. Facilitate clearing of
interface exceptions. Monitor the clearance of suspense accounts. Establish and
maintain communication between BAS and relevant source system. Maintain
departmental chart of accounts. Implement and ensuring that the chart of accounts
is effectively maintained and aligned to relevant structures to meet the reporting
requirements of relevant stakeholders in accordance with relevant legislative
requirements. Ensure contact between departmental users and national treasury.
Investigate all system related issues experienced within the department. Log calls
to the logic call centre regarding unsolved issues and follow up on these. Identify
training needs and ensure that effective training of users is provided by national
treasury. Attend BAS user forums and represent departmental users in these
forums. Be aware of new BAS releases and communicate these to users. Ensure
that users are trained and developed to be able to deliver work of the required
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standard efficiently and effectively through the utilisation of inter alia, knowledge
management. Establish implement and maintain efficient and effective
communication arrangements with BAS users. Skills And Competencies:
Facilitation, report writing, research, interpersonal relations, computer literacy,
negotiation, presentation, analysing, conflict management and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

ENQUIRIES

:

POST 22/187

:

SENIOR ADMINISTRATIVE OFFICER: SOCIAL HOUSING REF
DHS17/06/2021
Purpose: To render administration support to Social Housing Programme

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R316 791.per annum (Level 8)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 in Office Management
and Technology/Public Administration/Social Science or equivalent with 2 years’
experience in the field. Human settlements experience will be an added advantage.
Knowledge of service delivery (Batho Pele) and social housing programme policies
and procedures. Be able to handle confidential matters and ability to work under
pressure.
Administer social housing programme. Assist in the identification process of
restructuring zones in local and metropolitan municipalities. Arrange engagement
meetings with identified stakeholders for social housing, finance linked individual
subsidy program (FLISP) & CRU. Submission of funding applications for evaluation
purposes to the relevant committees. Provide support to municipalities and
emerging social housing institutions in the provision of affordable housing to middle
incomes. Assist in the co-ordination and monitoring of activities during project
implementation stages and attend progress meetings when necessary. Assist in
the facilitation of stakeholder empowerment sessions in social housing, FLISP and
Community residential units (CRU). Prepare minutes of Provincial Steering
Committee sessions. Facilitate the approval process of FLISP applications on HSS
and the disbursement of subsidy to the qualifying beneficiary. Processing of
quarterly performance reports. Taking of minutes of sub-directorate. Record
keeping management and filing system for the programme. Maintain social
programme records. Check document for correctness and completeness. Arrange
meetings and venue. Perform other related duties as required. Skills And
Competencies: Computer literacy, interpersonal relations skills, communication
skills, ability to work in a team and personal effectiveness.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/188

:

SENIOR ADMINISTRATIVE OFFICER: EMERGENCY HOUSING REF NO:
DHS18/06/2021
Purpose: To facilitate, co-ordinate and provide administrative support to
Emergency Housing Programmes.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R316 791.per annum (Level 8)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 in Public
Administration/Public Management/Community Development Studies/Social
Science or equivalent with 2 years’ experience in the field. Human settlements
experience will be an added advantage. Knowledge of public service regularity
framework, performance management, emergency housing policies and
procedures. Must have a valid driver’s licence.
Receive all applications and ensure that the applications are correctly captured and
endorsed by the municipality. Check whether all the required information is
captured on the application. Check whether the application is endorsed by the
municipality. Verification of the information captured on the monthly spreadsheet
and updated. Advice the municipality on the status of the application and
commission the service provider. Ensure that beneficiaries are loaded on the
emergency housing system (EHS). Advice the captures on the projects loaded into
the emergency housing system. Captures application on the emergency housing
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NO:

system. Verification and validation of claims. Check whether all the support
documents are attached. Verify the amount invoiced against the amount certified.
Check whether the invoice is endorsed. Check if the certificate is fully signed.
Advice the contractor on the status of the claim. Render support and capacitation
to municipalities in implementing the emergency housing programme. Capacitate
the municipalities on the emergency housing policy. Attend workshops/awareness
sessions organised by local municipalities/ district/metro’s with regards to disaster
affected communities. Attend advisory forum meetings when necessary. Skills And
Competencies: Research, report writing, negotiation, interpersonal relations,
communication, facilitation, computer literacy, analysing, conflict management,
presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

ENQUIRIES

:

POST 22/189

:

INTERNAL AUDITORS REF NO: DHS19/06/2021 (02 POSTS)
Purpose: To render internal audit services support to the department.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 508.per annum (Level 7)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 as recognised by SAQA
in Internal Auditing with 1 to 2 years’ experience in Internal Auditing/Auditing. Be
ethical and able to work under pressure. Computer literacy. Must possess a valid
driver’s licence. Knowledge of the International Standards for the Professional
Practice of Internal Audit, public service legislation such as PFMA, Treasury
Regulations and the Public Service Act.
Execution of approved internal audit plan and ad-hoc requests. Plan, execute,
report and follow up internal audits in accordance with the internal audit
methodology. Report progress on internal audits conducted and document areas
of improvement. Obtain management comments on the draft exceptions and
submit working papers on time to the supervisor. Contribute to the compilation of
reports as required. Communication of all audit issues with the supervisor and
relevant client. Continuously update the internal audit file. Safe keep all
documentation related to the internal audit activities. Perform administrative and
related functions. Compile individual quarterly/semester and annual performance
development reports. Record, organise, file, capture and retrieve correspondence.
Provide support to the departmental audit committee activities. Co-ordinate
logistical arrangements for meetings and travelling as and when required. Develop
and distribute agendas for internal audit meetings and timeously issue invitations
and reminders. Collect and compile documentation for meetings. Secure
boardrooms and meetings. Record minutes, resolutions of the meetings and
communication of decisions to relevant stakeholders. Co-ordinate and track the
implementation of decisions taken on all internal audit meetings. Responsible for
assets allocated to the unit. Provide support to learners and interns. Comply with
the Public Service prescripts. Provide inputs into the development of internal audit
policies, and procedures. Skills And Competencies: Computer literacy, research,
report writing, negotiation, interpersonal relations, communication, facilitation,
analyzing, conflict management, presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/190

:

ADMINISTRATIVE OFFICER: POLICY AND RESEARCH REF NO:
DHS20/06/2021
Purpose: Render administrative activities to research and policy development
directorate.

SALARY
CENTRE
REQUIREMENTS

:
:
:

R257 508.per annum (Level 7)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 as recognised as SAQA
in Public Management/Social Sciences or equivalent with 1 to 2 years’ experience
in the field. Knowledge of public service regularity framework, information
management, relevant legislation, policies/prescripts, and procedures. Basic
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knowledge on financial administration. Computer literacy. Must possess a valid
driver’s licence.
Render general administrative support services. Development and maintenance of
database for human settlements research and policy projects. Co-ordinate
logistical arrangements for meetings. Scrutinises documents to determine
actions/information/other documents required for meetings. Writing minutes during
the proceedings of the meeting and circulate attendance register. Consolidation
quarterly reports and load to MID system. Distribute documents/packages to
various stakeholders as required. Keep and maintain the incoming and outgoing
register of the component. Maintain a leave attendance register. Record, organise,
store, capture and retrieve correspondence and data. Handle routine enquiries.
Type basic letters and correspondence when required. Provide support in the office
of the Director. Assist in managing and administering the budget matters of the
Directorate. Check correctness of subsistence and travel claims of officials and
submit to the manager for approval. Obtains the necessary signatures on
documents like procurement advice and monthly salary reports. Collects and
compile all necessary documents for the office. Prepares briefing notes for the
office of the Director as required. Ensures that travel arrangements are well coordinated. Keeps record of expenditure commitments, and monitors expenditure.
Checks and correlates BAS reports to ensure that expenditure is allocated
correctly. Identifies the need to shift funds between items, compiles draft memos
for this purpose. Manages confidential information. Skills And Competencies: Good
telephone etiquette, sound organisational skills, high level of reliability, written and
verbal communications skills, ability to act with tact and discretion, good grooming
and presentation skills. Gathering, collating, analysis and compiling usable reports.
Planning and coordination of project activities. Microsoft word, excel, powerpoint,
groupwise and internet explorer.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

DUTIES

:

ENQUIRIES

:

POST 22/191

:

ADMINISTRATIVE OFFICER: HS INCREMENTAL PROGRAMMES REF NO:
DHS21/06/2021
Purpose: To render administrative support services in the Directorate.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508.per annum (Level 7)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 as recognised as SAQA
in Office Management and Technology/Management/Assistant/Administrative
Management/Public Management/Public Administration or equivalent with 1 to 2
years’ experience in the field. Knowledge of monitoring and evaluation, government
policies and planning systems, government programme of action, public service
regularity framework, information management and performance management.
Render general administrative support services. Record, organise, store, capture
and retrieve correspondence and data. Update registers and statistics. Handle
routine enquiries. Make photocopies and receive or send emails. Distribute
documents/packages to various stakeholders as required. Keep and maintain the
filing system for the component. Provide personnel administrative support services
within the component. Maintain a leave register for the component. Keep and
maintain personnel records in the component. Maintain a leave register for the
component. Keep and maintain personnel records in the component. Keep and
maintain the attendance register of the component. Arrange travelling and
accommodation. Provide financial administration support services in the
component. Capture and update expenditure in component. Check correctness of
subsistence and travel claims of officials and submit to manager for approval.
Provide supply chain clerical support services within the directorate. Obtain
quotations, complete procurement forms for the purchasing of standard office
items. Stock control of office stationery. Liaise with internal and external
stakeholders in relation to procurement. Skills And Competencies: Computer
literacy, research, report writing, negotiation, interpersonal relations,
communication, facilitation, analyzing, conflict management, presentation and
working in a team.
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ENQUIRIES

:

W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/192

:

ADMINISTRATIVE OFFICER: INSTITUTIONAL PERFORMANCE AND
PROGRAMME EVALUATION REF NO: DHS22/06/2021
Purpose: To render Institutional Performance Assessment and Program Evaluation
services.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 508. per annum (Level 7)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 as recognised as SAQA
in Public Management/Public Administration/Development Studies/Internal
Audit/Office Management and Technology or equivalent with 1 to 2 years’
experience in the field. Knowledge of monitoring and evaluation, government
policies and planning systems, government programme of action, public service
regularity framework, information management and performance management.
Assist in the implementation of the departmental monitoring and evaluation
framework. Assist departmental programmes and sub-programmes in uploading
performance information on Organisational Performance Management System
(OPMS). Compile analysis reports to align reported performance with portfolio of
evidence. Obtain inputs, collate, and assist in compiling quarterly, half year and
annual performance reports. Circulate draft performance reports to relevant
program heads for inputs and signatures. Submit performance reports to the Office
of the Head of Department (HOD) and Member of the Executive Council (MEC).
Facilitate submission of performance reports to Legislature, Office of the Premier
and Treasury. Facilitate signing-off of OPMS by subprogram Directors. Review
business processes of departmental programs. Conduct program performance
audits in line with business processes. Disseminate findings of program
performance audits. Organise meetings in preparation for project level monitoring
(PLM). Conduct project level monitoring to assess performance of report projects.
Compile quarterly PLM reports. Assist departmental programmes in development
of indicators and setting of targets to be monitored. Track performance of
programmes through performance indicators in-line with Annual Performance Plan
(APP) and Annual Operation Plan (AOP). Provide general assistance during the
process of audit by Auditor General (AG). Assist in the review and roll out of
Departmental Evaluation Plan. Compile evaluation concept notes and terms of
reference. Conduct evaluation research i.e. collect and analyse data. Compile
evaluation report. Provide overall administration of the Directorate.Skills And
Competencies: Computer literacy, research, report writing, negotiation,
interpersonal relations, communication, facilitation, analyzing, conflict
management, presentation and working in a team.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/193

:

ADMINISTRATIVE OFFICER: INFORMATION
TECHNOLOGY REF NO: DHS23/06/2021
Purpose: To render ICT technical service support

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508.per annum (Level 7)
Head Office: East London
National Senior Certificate, National Diploma NQF level 6 as recognised as SAQA
in Information and Communication Technology or equivalent with 1 to 2 years’
experience in ICT technical support and ICT service management. Sound IT
knowledge (including hardware and software) skills. Should possess the following
skills: ability to apply technical/professional skills. Knowledge of PMFA and the
Public Service Act and Regulations. Ability to accept responsibility, work
independently, and produce good quality work. Must be a team player, flexible,
reliable and possess good verbal and written communication skills. Must possess
good interpersonal relations, planning and execution skills and leadership skills.
Responsible for providing ICT technical service support and co-ordinating the
Government Information Communication Technology Management by rendering
an effective administrative support to the GICMT office. Ensure quality and
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AND

COMMUNICATION

satisfaction levels with existing ICT services. Remain high during implementation
of major new ICT services and initiatives. Logging of user/employee calls and call
log analysis. Provide first line support to all departmental users. Compile reports on
IT support services. Solve issues that arise with both hardware and software from
users. Provide functional and operational support on departmental computer
systems. Provide administrative support services for GICMT. Ensure the
effectiveness of information and documents to and from the office. Ensure
safekeeping of all documentation in the office in-line with the legislation and
policies. Provide functional support to GICTM office: Compile and co-ordinate
procurement plans for the unit which is aligned with the budget and monitor the
expenditure and implementations of the procurement plans. Render general
administrative support to the unit by collecting and collating of information as
requested by the supervisor, drafting of correspondence (submissions, letters and
reports) as instructed by the supervisor. IT Services Management and IT Admin
support service. Skills And Competencies: Computer literacy, excellent
communication skills, administration skills, interpersonal skills, organizational skills,
typing and writing skills, minute taking and reporting skills.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

ENQUIRIES

:

POST 22/194

:

ADMINISTRATIVE CLERK: HOUSING SUBSIDY SYSTEM REF NO:
DHS24/06/2021 (02 POSTS)
Purpose: Provide administration duties to human settlements subsidy system

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

NOTE

:

R173 703.per annum (Level 05)
Head Office: East London
National Senior Certificate, NQF level 4 with no experience. Basic knowledge in
administration duties and the ability to capture and operate a computer.
Procedural checking of project claim submitted. Receive certified claims from
project management section. Check availability of supporting documents on claims
received. Check the availability of project budget and duration of contract on HSS.
Processing of claims on housing subsidy system (HSS). Draw status report on HSS
to check data quality on sites claimed. Capture claims on housing subsidy system.
Records management of project files. Receive fully signed contracts from contract
management. Receive fully signed contracts from contract management. Update
index page on project file. Filling of all contracts received on project file. Draw
project files required for audit purposes. Processing of non-financial data on HSS.
Receive project implementation plan (PIP) spreadsheet from project management.
Capture non-financial data on HSS. Inform supervisor about errors on PIP.Skills
And Competencies: Knowledge of housing code and procedures, public service
regularity framework, information management, financial management and project
management. Good interpersonal relations, communication, computer literacy,
personal effectiveness and working in a team skills.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774
This Post Is Earmarked For A Person With Disability

POST 22/195

:

DRIVER/MESSENGER REF NO: DHS25/06/2021
Purpose: To render messenger/driving services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R145 281.per annum (Level 04)
OR Tambo Region
Standard eight (8) with a valid driver’s licence with a PDP with five (5) years driving
experience. Work under pressure and difficult deadlines. Assertiveness and
confidence.
Drive light and medium motor vehicles to transport passengers and delivery other
items (mail and documents). Collect and delivery documentation and related items
in the department. Record all mails and documents on register. Transport
departmental personnel to various designation e.g., workshops, sports activities,
courses etc. Do routine maintenance on the allocated vehicle and report defects
timely. Conduct inspections on vehicles before driving. Take and collect vehicles
for/after services to/at the garage. Ensure that state vehicles are always clean.
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Complete all the required and prescribed records and logbooks with regards to the
vehicles and the goods handled. Complete log sheets before departure and arrival
at the destinations. Ensure that vehicle accessories are always in the vehicles.
Render a clerical support/messenger service in the relevant office. This would interalia the following: Copy and deliver documentation and related items in the
department. Skills and Competencies: Report writing, computer literacy,
communication skills, interpersonal relations, loyalty, fairness, integrity, responsive
and courteous.
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

ENQUIRIES

:

POST 22/196

:

CLEANERS: ADMINISTRATIVE SUPPORT SERVICES REF NO: DHS2606/2021
(1 POST)
Purpose: To render cleaning services in and out of the offices.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R102 534.per annum
Sarah Baartman Region
Grade 7. No experience required. Good communication skills and working in a
team.
Cleaning offices corridors, elevators, and boardrooms by: Dusting and waxing
office furniture. Sweeping, scrubbing and waxing of floors. Vacuuming and
shampooing floors. Cleaning walls, windows and doors. Emptying and cleaning of
dirt bins. Collect and removing of waste papers. Freshen the office areas. Clean
general kitchens by: Clean of basins. Wash and keep stock of kitchen utensils.
Cleaning the restrooms by: Refilling hand wash liquid soap. Replace toilet papers,
hand towels and refreshers. Empty and wash waste bins. Keep and maintain
cleaning materials and equipment. Report broken cleaning machines and
equipment. Cleaning of machines (microwares, vacuum cleaners etc) and
equipment after use. Request cleaning materials. Cleaning of office outside around
office by: collecting waste to waste bins. Skills And Competencies: Interpersonal
relations, Communication, Working in a team
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

POST 22/197

:

CLEANERS:
ADMINISTRATIVE
SUPPORT
SERVICES
DHS27/06/2021 (1 POST)
Purpose: To render cleaning services in and out of the offices.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R102 534.per annum
Chris Hani Region
Grade 7. No experience required. Good communication skills and working in a
team.
Cleaning offices corridors, elevators, and boardrooms by: Dusting and waxing
office furniture. Sweeping, scrubbing and waxing of floors. Vacuuming and
shampooing floors. Cleaning walls, windows and doors. Emptying and cleaning of
dirt bins. Collect and removing of waste papers. Freshen the office areas. Clean
general kitchens by: Clean of basins. Wash and keep stock of kitchen utensils.
Cleaning the restrooms by: Refilling hand wash liquid soap. Replace toilet papers,
hand towels and refreshers. Empty and wash waste bins. Keep and maintain
cleaning materials and equipment. Report broken cleaning machines and
equipment. Cleaning of machines (microwares, vacuum cleaners etc) and
equipment after use. Request cleaning materials. Cleaning of office outside around
office by: collecting waste to waste bins. Skills And Competencies: Interpersonal
relations, Communication, Working in a team
W. Hartzenberg Tel No: (043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela
Tel No: (043) 711 9774

REF

NO:

GRADUATE/INTERNSHIP OPPORTUNITIES
FOR 2021/22 AND 2022/23 DURATION: 24 MONTHS
APPLICATIONS

:

Post to: The Director: Human Resources Services, Eastern Cape Human
Settlements, Private Bag X13008, Cambridge, 5206. Hand Delivery/Courier: Steve
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CLOSING DATE
NOTE

:
:

Tshwete House, 31-33 Phillip Frame Road (in front of SARS) Waverly Park,
Chiselhurst, East London.Enquiries can be directed to: Mrs W. Hartzenberg Tel No:
(043) 711 9685/M. Kana Tel No: (043) 711 9743/M. Cimela Tel No: (043) 711 9774
02 July 2021
Requirements To Applicants A minimum Degree/ National Diploma with no work
experience Applicants must be less than 35 years of age and must not have
participated in any government prior Internship Programme. Candidate from the
Eastern Cape Province shall be given preference Good Communication (Verbal
and Written) & Computer Skills Fully completed New Z83 form obtainable from all
Government Departments/DPSA website Curriculum Vitae (CV) of not more than
3 pages Certified copy of RSA Identity Document Certified copy of qualification
certificate together with academic transcript copies Attach current legitimate proof
of residence (less than 3 months) Candidates with international qualification have
the responsibility of evaluating their foreign qualification with South African
Qualification Authority (SAQA) Candidates must include correct vacancy number
(Ref. No.) on the subject space of the Email. Instruction Note: This advertisement
is issued to all unemployed applicants younger than the age of 35 in the EC
Province, who are in possession of a Degree or National Diploma from an
Accredited Tertiary Institution. Persons with disability and people from previously
disadvantaged groups are encouraged to apply. Applicants who have already
participated in any Government Internship Programme will not be considered and
if it is found that this was the case after verification, the application will not be
considered. The primary purpose of internship program in government is
acquisition of skill, knowledge, and experience to compete in the open market and
Public Service. Applications must be completed using the new Z83 form obtainable
from the Department of Public Service and Administration website or any
Government Offices on request, accompanied by the detailed CV with not more
than three (3) contactable references, certified copies of original qualification/s not
older than three (3) months and Identity Documents. Applicants not contacted
within 2 months after the closing date should regard their applications as
unsuccessful. The Department reserves the right not to make any appointment(s)
to the advertised posts. Any costs that relates to accommodation and travelling to
attend interviews will be at the expense of the candidate as the department is
currently not able to finance such costs and hence preference will be given to local
(Eastern Cape Province) candidates. Stipend – As determined by the Qualification
DPSA Directive Table the Stipend Will Be between R6 083.70 (@
Diploma/Degree/Honours) and R7 510.65 (@Masters level). 23 Posts of Internship
OTHER POSTS

POST 22/198

:

INTERN: WELLNESS OFFICE REF NO: DHS2021/06/01

STIPEND

:

CENTRE
REQUIREMENTS
ENQUIRIES

:
:
:

R6 083.70 per month (Diploma/Degree/Honours) and R7 510.65 per month
(Masters Level).
Head Office: East London
BA Social Work/Psychology with no work experience
can be directed to: Mrs Wendy Hartzenberg Tel No: (043) 711 9685

POST 22/199

:

INTERN: LEGAL & CONTRACTS REF NO: DHS2021/06/02 (02 POSTS)

STIPEND

:

CENTRE
REQUIREMENTS
ENQUIRIES

:
:
:

R6 083.70 per month (Diploma/Degree/Honours) and R7 510.65 per month
(Masters level).
Head Office: East London
LLB/B-LAWS with no work experience
can be directed to Mrs Wendy Hartzenberg Tel No: (043) 711 9685

POST 22/200

:

INTERNS: INFORMATION COMMUNICATION AND TECHNOLOGY REF NO:
DHS2021/06/03

STIPEND

:

CENTRE

:

R6 083.70 per month (Diploma/Degree/Honours) and R7 510.65 per month
(Masters level).
Head Office
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REQUIREMENTS

:

ENQUIRIES

:

Technician (02 Pots)
Systems (01 Post)
Data Scientist (01 Post)
National Diploma/Degree: Information Technology (SD), Computer Science
coupled with IT relevant certificates with no work experience
can be directed to Mrs Wendy Hartzenberg Tel No: (043) 711 9685

POST 22/201

:

INTERN: LAND ACQUISITION REF NO: DHS2021/06/14

STIPEND

:

CENTRE
REQUIREMENTS

:
:

ENQUIRIES

:

R6 083.70 per month (Diploma/Degree/Honours) and R7 510.65 per month
(Masters Level).
Head Office: East London
Bachelor of Human Settlement/Bachelor of Human Settlement Development,
National
Diploma/Advanced
Diploma/Degree
in
Construction
Management/Quantity Surveying. With no work experience
can be directed to: Mrs Wendy Hartzenberg Tel No: (043) 711 9685

POST 22/202

:

INTERN: RESEARCH REF NO: DHS2021/06/12

STIPEND

:

CENTRE
REQUIREMENTS

:
:

ENQUIRIES

:

R6 083.70 per month (Diploma/Degree/Honours) and R7 510.65 per month
(Masters level).
Head Office
Bachelor of Human Settlements/Bachelor of Human Settlements Development with
no work experience
can be directed to: Mrs Wendy Hartzenberg Tel No: (043) 711 9685

POST 22/203

:

INTERNS: BENEIFICIARY MANAGEMENT/DISTRICT CO-ORDINATION AND
PROJECT MANAGEMENT REF NO: DHS2021/06/13 (02 POSTS)

STIPEND

:

CENTRE
REQUIREMENTS

:
:

ENQUIRIES

:

R6 083.70 per nnum (Diploma/Degree/Honours) R7 510.65 per month (Masters
level).
Head Office: East London
Bachelor of Human Settlement/Bachelor of Human Settlement Development with
no work experience
can be directed to: Mrs Wendy Hartzenberg Tel No: (043) 711 9685

INTERNS 22/204

:

PROJECT MANAGEMENT & QUALITY ASSURANCE (12 POSTS)

STIPEND

:

CENTRE

:

REQUIREMENTS

:

ENQUIRIES

:

R6 083.70 per month (Diploma/Degree/Honours) and R7 510.65 per month
(Masters level)
Joe Gqabi Ref No: DHS2021/06/04 (X2 Posts)
Alfred Nzo Ref No: DHS2021/06/05 (X2 Posts)
OR Tambo Ref No: DHS2021/06/06 (X1 Post)
Chris Hani Ref No: DHS2021/06/07 (X1 Post)
Buffalo City Metro Region Ref No: DHS2021/06/08 (X2 Posts)
Nelson Mandela Bay Metro Ref No DHS2021/06/09 (X1 Post)
Sarah Baartman Ref No: DHS2021/06/10 (X1 Post)
Amathole Region Ref No: DHS2021/06/11 (X2 Posts)
Bachelor of Human Settlement/Bachelor of Human Settlement Development with
no work experience
can be directed to: Mrs Wendy Hartzenberg Tel No: (043) 711 9685

EASTERN CAPE: DEPARTMENT OF TRANSPORT: GFMS
CLOSING DATE
NOTE

:
:

02 July 2021
Applications must be submitted on a New Z83 Form, obtainable from any Public
Service
department
or
on
the
internet
at
http://www.info.gov.za/documents/forms/employ.pdf which must be signed (an
unsigned Z83 form will disqualify an application) and should be accompanied by a
recently updated, comprehensive CV as well as certified copies of all
qualification(s) [Matric certificate must also be attached] and ID-document and
Driver’s license (where applicable). Non-RSA Citizens/Permanent Resident Permit
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Holders must attach a copy of his/her Permanent Residence Permit to his/her
application. Should you be in possession of a foreign qualification, it must be
accompanied by an evaluation certificate from the South African Qualification
Authority (SAQA). Failure to submit all the requested documents will result in the
application not being considered. Correspondence will be limited to short-listed
candidates only. If you have not been contacted within three (3) months after the
closing date of this advertisement, please accept that your application was
unsuccessful. Suitable candidates will be subjected to a personnel suitability check
(criminal record check, citizenship verification, financial/asset record check,
qualification/study verification and previous employment verification). Successful
candidates will also be subjected to security clearance processes. Where
applicable, candidates will be subjected to a skills/knowledge test. Successful
candidates will be appointed on a probation period of twelve (12) months.
Applications must be submitted on the Application for Employment Form (Z83)
obtainable from any Public Service Department or go to www.gov.za and should
be accompanied by a comprehensive CV, including at least two contactable
referees, and certified copies of qualifications, driver’s license (where applicable)
and Identity Document (with an original certification stamp, Z83 form must be
signed by an original signature). It is the responsibility of applicants in possession
of foreign qualifications to submit evaluated results by the South African
Qualification Authority (SAQA). All shortlisted candidates will be subjected to a
technical exercise that intends to test relevant elements of the job. Applicants must
quote the relevant reference number. If you have not been contacted within three
(3) months of the closing date of this advertisement, please accept that your
application was unsuccessful. The Department of Provincial Treasury welcomes
people with disabilities. For SMS post: Females and people with disabilities are
encouraged to apply and will be given preference. For entry level positions i.e. SL
1-8 people with disabilities are encouraged to apply and will be given preference.
All short listed candidates will be required to undergo pre-employment screening.
All the appointments are subject to security vetting results. Please Note:
Applications from all racial groups are welcome. However, in making appointments
to the posts the department will give preference to some employment equity target
groups based on the Employment Equity Plan of the Department. For Sms (Senior
Management Service) Posts: Females will be given preference. In terms of DPSA
Directive on compulsory capacity development, mandatory training and minimum
entry requirements for members of the Senior Management Level for SMS
appointments. It is a requirement for applicants to produce or attach a pre-entry
Certificate for entry into the SMS posts and the full details can be sourced by
following the link: https://www.thensg.gov.za/training-course/sms-pre-entryprogramme.Applicants are advised that from 01 January 2021, a new application
for employment (Z83) will be effective. Should an individual wish to apply for a post,
he/she will be required to submit the new application for employment which can be
downloaded at www.dpsa.gov.za-vacancies. Should an application be received
using the incorrect application for employment (Z83), it will not be considered.
Failure to submit a comprehensive CV, academic qualifications and the signed Z83
form will result in the disqualification of the application from the process.
Applications received after closing date will not be considered. Applications Be
Forwarded Through: https://erecruitment.ecotp.gov.za.
MANAGEMENT ECHELON
POST 22/205

:

DIRECTOR: FLEET SPECIALIST REFNO: DOT GFMS 01/06/2021
Purpose: To provide specialist Fleet Development and business regulatory
management services

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1057 326 per annum (Level 13)
East London
National Senior Certificate (NQF Level 4), Undergraduate NQF level 7 as
recognised by SAQA in Commerce with 5 years relevant working experience at
Middle / Senior managerial level, of which 3 years must be in full maintenance lease
(FML) pricing for 500 plus fleet. A valid code 08 driving license is essential. Skills
And Competencies: Strategic Capability and Leadership Programme and Project
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DUTIES

:

ENQUIRIES

:

Management Financial Management Change Management Knowledge
Management Problem Solving and Analysis*People Management and
Empowerment Communication
Provide specialist services to establish and maintain processes and systems to
develop and maintain an effective, efficient, reliable and a “fit for purpose” fleet for
the Eastern Cape Provincial Government Establish cost-effective and efficient
systems for the provision of short-term rental vehicles to provincial government
departments Provide research, data analysis, statistical reporting, management
and product pricing services Manage the allocated resources of the unit in line with
legislative and departmental policy directives and comply with corporate
governance and planning imperatives.
Mrs. P. Mbewu Tel No: (043) 731 1249/ Mr. K. Valashiya Tel No: (043) 731 2319
OTHER POSTS

POST 22/206

:

DEPUTY DIRECTOR: SUPPLY CHAIN MANAGEMENT REF NO: DOT GFMS
02/06/2021
Purpose: To manage and control the provisioning of Supply Chain Management
services in line with the provisions of the PFMA and Treasury norms and standards.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (Level 11)
East London
National Senior Certificate (NQF Level 4), National Diploma (NQF Level 6) /
Preferably B Degree NQF level 7 in Finance / Supply Chain Management / Logistics
Management / Purchasing Management / Inventory Management with a minimum
of 5 years’ experience in Supply Chain Management environment of which 3 years
must be at Assistant Director level / Junior Management level in SCM. A valid code
08 driving license is essential. Skills and Competencies: Applied Strategic Thinking
Budgeting and Financial Management Continuous Improvement Impact and
Influence Planning and Organising Decision Making and Problem Solving Project
Management In-depth understanding of legislative framework that governs the
Public Service.
Manage demand management for the entity Manage acquisition services for the
entity Develop and implement contracts management Manage the allocated
resources of the unit in line with legislative and departmental policy directives and
comply with corporate governance and planning imperatives Responsible for Risk
management.
Mrs. P. Mbewu Tel No: (043) 731 1249/ Mr. K. Valashiya Tel No: (043) 731 2319

POST 22/207

:

ADMINISTRATION CLERK: FLEET LOGISTICS MANAGEMENT REF NO: DOT
GFMS 03/06/2021
Purpose: Provide administration support services and office management support
services to the district office.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R173 703 per annum (Level 05)
Port Elizabeth
National Senior Certificate (NQF Level 4) One year working experience in Fleet
Logistics Management A valid code 08 driving license is essential. Competencies:
Good communication skills Team player Self-management Problem Solving and
Decision Making Computer Literacy.
Receiving of vehicles (new, awaiting repairs, rental, relief and returned noncompliant vehicles) Coordinate and monitor the installation of accessories as per
specification with the various accessory suppliers (e.g. decals, e-fuel, tracking
system, number plates, sirens, lights, etc.) Dispatching of vehicles to the different
users. Stock reconciliation and reporting Manage the post delivery services and
key management of all vehicles Perform messenger duties and any other duties
assigned.
Mrs. P. Mbewu Tel No: (043) 731 1249/ Mr. K. Valashiya Tel No: (043) 731 2319
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ANNEXURE Q
FREE STATE PROVINCIAL GOVERNMENT: DEPARTMENT OF HEALTH
CLOSING DATE
NOTE

:
:

02 July 2021
Applications must be submitted on new Z83 form. “Applicants are advised that until
31 December 2020 the current application for employment (Z83) form will be
applicable, however from 1 January 2021, a new application for employment (Z83)
form will be effective. Should an individual wish to apply for a post on or after 1
January 2021, he/she will be required to submit the new application for employment
form which can be downloaded at www.dpsa.gov.za-vacancies. From 1 January
2021 should an application be received using the incorrect application for
employment (Z83), it will not be considered.” The fully completed and signed form
Z83 should be accompanied by a recently updated, comprehensive CV as well as
recently certified copies of all qualification(s), academic records including a Senior
certificate and ID-document [Driver’s license where applicable]. The certification
must be within six (6 months as at the advert closing date. Non-RSA
Citizens/Permanent Resident Permit Holders must attach a copy of their
Permanent Residence Permits to their applications. Should you be in possession
of a foreign qualification, it must be accompanied by an evaluation certificate from
the South African Qualification Authority (SAQA). Applicants who do not comply
with the above-mentioned requirements, as well as applications received late, will
not be considered. The Department does not accept applications via fax or email.
Failure to submit all the requested documents will result in the application not being
considered. Correspondence will be limited to short-listed candidates only. If you
have not been contacted within eight (8) weeks after the closing date of this
advertisement, please accept that your application was unsuccessful. Suitable
candidates will be subjected to a personnel suitability check (criminal record,
qualification verification and employment verification). Where applicable,
candidates will be subjected to a skills/knowledge test. Successful candidates will
be appointed on a probation period of 12 months. The Department reserves the
right not to make any appointment(s) to the above post. The successful candidate
will be expected to sign a performance agreement. The Department of Health is an
equal opportunity affirmative action employer. The employment decision shall be
informed by the Employment Equity Plan of the Department. It is the Department’s
intention to promote equity (race, gender and disability) through the filling of this
post(s) with a candidate whose transfer / promotion / appointment will promote
representativity in line with the numerical targets as contained in our Employment
Equity Plan
OTHER POSTS

POST 22/208

:

MEDICAL SPECIALIST PAEDIATRICS: GRADE 1-3: REF NO: H/M/8
(Applicants might be required to enter into a commuted overtime contract.)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 206 040 per annum
Universitas Academic Hospital: Bloemfontein
MBCHB or equivalent Degree (Independent Practice) Valid registration with
HPCSA AS Medical Specialist in Cardiology, Proof of current registration with
HPCSA (2021/2022). Attach proof of working experience endorsed by Human
Resource. Experience: Grade 1: none. Grade 2: A minimum of 5 years’ appropriate
experience as Medical Specialist after registration with HPCSA in a normal
speciality. Grade 3: A minimum of 10 years appropriate experience as Medical
Specialist after registration with HPCSA in a normal speciality. Appropriate
experience post speciality qualification. Knowledge and Skills: Provide evidence of
leadership qualities and management experience. Research qualifications in the
field of Cardiology either MMed or PhD. Evidence of professional standing, e.g.
membership of professional organizations and their management committees.
ACLS, ATLS, APLS.
Clinical service delivery, medical administration and management, teaching,
training and research. The candidate will also have to participate in outreach
activities and commuted overtime. Maintain quality assurance standards
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ENQUIRIES
APPLICATIONS

:
:

Dr NE Tabane, Tel No: (051) 405 3181
TO: The Chief Executive Officer, Universitas Academic Hospital, (For attention: Mr
MJ Baleni) Private Bag x 20660, Bloemfontein, 9300 or hand delivered at: Room
1091, First Floor, Universitas Hospital, 1 Logeman Street, Universitas,
Bloemfontein.

POST 22/209

:

PND 5: VICE PRINCIPAL OF NURSING COLLEGE: (CAMPUS HEAD): REF NO:
H/P/31

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
;

FOR ATTENTION

:

R949 482.per annum
Free State School Of Nursing, Southern Campus: Bloemfontein
Diploma/Degree in nursing or equivalent qualification that allows registration with
the South African Nursing Council. Current registration with the South African
Nursing Council (SANC). Registration with the South African Nursing Council
(SANC) as Professional Nurse. Post basic qualification in Nursing Education
registered with the SANC. A minimum of 11 years appropriate/recognizable
experience afterregistration with SANC as a Professional Nurse. At least 7 years
of the period referred to above must be appropriate/recognizable experience in
Nursing Education after the 1-year post basic qualification. Attach proof of working
experience endorsed by Human Resource Department/ Employer. Valid (Code B
Eb) Driver’s Licence. Knowledge And Skills: Good problem solving skills. Ability to
work under pressure. Proven management skills. Conflict resolution and
management skills
Facilitate Nursing education and training of Nurses in the catchment area to
achieve departmental goals and objectives. Manage Human, Material and physical
resources at the campus. Manage campus finance. Facilitate effective and efficient
general management of the campus. Management of student affairs at campus
level. Enhance corporate image of the campus and FSSON. Represent Campus
management on governance structures of FSSON. Management of staff at
Campus level.
Mrs N.M.M Ralikonyana, Tel No: (051) 403 9885 / 403 9754
TO: The Principal Free State School of Nursing, Private Bag X 20520,
Bloemfontein, 9300.Or hand delivered to: FS School of Nursing, Kolbe avenue
Oranjesig Bloemfontein.
Mr MP Macomo

POST 22/210

:

PND 3HEAD OF ACADEMIC DEPARTMENT: REF NO: H/P/32

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

R579 696 per annum
Free State School Of Nursing, Eastern Campus: Qwa Qwa
Diploma/Degree in nursing or equivalent qualification that allows registration with
the South African Nursing Council. Current registration with the South African
Nursing Council (SANC). Registration with the South African Nursing Council
(SANC) as Professional Nurse. Post basic qualification in Nursing Education
registered with the SANC. A minimum of 9 years appropriate/recognizable
experience after registration with SANC as a Professional Nurse. At least 5 years
of the period referred to above must be appropriate/recognizable experience in
Nursing Education after the 1-year post basic qualification. Attach proof of working
experience endorsed by Human Resource Department/ Employer. Valid (Code B
Eb) Driver’s Licence. Knowledge And Skills: Presentation skills. Ability to develop
and prepare teaching methods and techniques. Willingness to travel.
Coordinate the provision of nursing education and training of student nurses.
Manage clinical learning exposure to students between college and clinical areas.
Develop and ensure implementation of quality assurance programmes. Collaborate
with other stakeholders and build a sound relationship within the department.
Supervise staff. Oversee the supervision of students.
Dr M.A Mofokeng, Tel No: (058) 718 3266
TO: The Principal Free State School of Nursing, Private Bag X 20520,
Bloemfontein, 9300.Or hand delivered to: FS School of Nursing, Qwa Qwa campus
or FSSON Kolbe avenue Oranjesig Bloemfontein.
Mr MP Macomo
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POST 22/211

:

PND 3: HEAD OF NURSING SCHOOL (HOSPITAL NURSING SCHOOL): REF
NO: H/P/33

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

R579 696. per annum
Free State School Of Nursing: Dr Js Moroka Hospital School
Diploma/Degree in nursing or equivalent qualification that allows registration with
the South African Nursing Council. Current registration with the South African
Nursing Council (SANC). Registration with the South African Nursing Council
(SANC) as Professional Nurse. Post basic qualification in Nursing Education
registered with the SANC. A minimum of 9 years appropriate/recognizable
experience after registration with SANC as a Professional Nurse. At least 5 years
of the period referred to above must be appropriate/recognizable experience in
Nursing Education after the 1-year post basic qualification. Attach proof of working
experience endorsed by Human Resource. Valid (Code B Eb) Driver’s Licence.
Knowledge And Skills: Presentation skills. Ability to develop and prepare teaching
methods and techniques. Willingness to travel.
Coordinate the provision of nursing education and training of student nurses.
Manage clinical learning exposure to students between college and clinical areas.
Develop and ensure implementation of quality assurance programmes. Collaborate
with other stakeholders and build a sound relationship within the department.
Supervise staff. Oversee the supervision of students.
Mrs N.M.M Ralikonyana, Tel No: (058) 718 3266
TO: The Principal Free State School of Nursing, Private Bag X 20520,
Bloemfontein, 9300.Or hand delivered to: FS School Of Nursing, Qwa Qwa campus
or FSSON Kolbe avenue Oranjesig Bloemfontein.
Mr MP Macom

POST 22/212

:

ASSISTANT DIRECTOR PHYSIOTHERAPIST: REF NO: H/A/50

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R517 326 - R874 158 per annum
Mangaung Metro District Health Services: Bloemfontein
Registration with the Health Professions Council of South Africa (HPCSA) in the
relevant Profession. A minimum of 3 year’s appropriate experience in the relevant
profession after registration with HPCSA (where applicable. Attach proof of working
experience endorsed by Human Resource. Valid driver’s License. Knowledge And
Skills: Good communication, interpersonal, computer literacy financial and human
resource management skills. Knowledge of relevant Acts, Policies, Guidelines and
Ethical practices. Analytic thinking, independent decision-making and problem –
solving skills.
Provide leadership in Mangaung Metropolitan Health District for management of
rehabilitation services.Give inputs and ensure adherence to District, Provincial and
National legislation and guidelines. Contribute to development of, and
implementation of proper utilization of human, financial and physical resources.
Submission of weekly monthly quarterly and annual Rehabilitation reports to
District and Provincial managers. Ensure utilization of statistics to improve
rehabilitation services. Establish good working relationship with other stakeholders
within the District E.g. Mental Health NGOs, etc. Coordinate and ensure that health
promotion prevention and community intervention activities are rendered in the
District. Ensure continuous professional development activities. Implement quality
assurance policies and develop appropriate quality improvement plan for. The
Rehabilitation services. Attend all relevant meetings at district and provincial level
Dr .M Golele, Tel No: (051) 447 2194
TO: The District Manager, Mangaung Metro Health Services, (For attention Mr. KP
Mafabatho) PO Box 20607, Bloemfontein, 9300 or hand delivered @ entrance,
FSPC, No 4 President Brand Street Bloemfontein,9300.

POST 22/213

:

CLINICAL PROGRAM CO-ORDINATOR: PNA5: REF NO: H/C/25

SALARY
CENTRE
REQUIREMENTS

:
:
:

R444 276 per annum. (OSD)
Mohau District Hospital: Hoopstad
Diploma/ Degree in nursing or equivalent qualification that allows registration with
the SANC as Professional Nurse. Registration with the SANC as Professional
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Nurse and proof of current registration. Experience: minimum of 7 years
appropriate/recognizable experience in nursing after registration as a Professional
nurse with SANC in General Nursing. Current registration with the South African
Nursing Council (SANC). Proof of registration for 2021/2022. Valid driver’s licence.
Computer literacy. Offer will be based on proven years of experience. Attach proof
of working experience endorsed by Human Resource. Knowledge and Skills:
Incumbent should be in the knowledge of patient safety. NHI process. NSC,
Leadership, General management. Training Skills. Ability to work independently
and under- pressure co-operatively with colleagues and stakeholders at all levels.
Be able to analyze data. Good communication and interpersonal skills.
Professionalism. Confidentiality.
Coordinate and promote implementation of Quality Assurance. Continuous
monitoring and evaluation of NSC. Conduct Annual Assessment, Develop and
monitor Quality Improvement Plan. Maintain Standards and Norms of Nursing
practices to promote health care status of health care users. Ensure the
implementation and manage and utilize resource in accordance with relevant
directive and legislations.
Mr T.V. Matlhare, Tel No: (053) 444 1912.
To Be Send To: The Chief Executive Officer, Nala/Mohau District Complex, (For
attention Me T.S Shale), PO Box X1, Hoopstad, 9479 or hand delivered @
Nala/Mohau District Complex, Hoopstad, 9479.

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/214

:

OPERATIONAL MANAGER NURSING: PNA5: GRADE 1: REF NO: H/O/12

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R444 276. per annum (OSD)
Mohau District Hospital
Diploma/ Degree in nursing or equivalent qualification that allows registration with
the SANC as Professional Nurse. Registration with the SANC as Professional
Nurse and proof of current registration. Experience: A minimum of 7 years
appropriate/recognizable experience in nursing after registration with the South
African Nursing Council (SANC) as Professional Nurse in General Nursing. Current
registration with the South African Nursing Council (SANC). Proof of registration for
2021/2022. Computer literacy. Valid driver’s licence. Offer will be based on proven
years of experience. Attach proof of working experience endorsed by Human
Resource. Knowledge and Skills: Leadership, General Management. Advanced
Midwifery Skills. Training Skills. Ability to work independently and under- pressure
co-operatively with colleagues and stakeholders at all levels. Be able to analyze
data. Good communication and interpersonal skills. Professionalism.
Confidentiality.
Demonstrate an in-depth understanding of nursing legislation and related legal and
ethical nursing practices and how this impacts on service delivery. To ensure that
a comprehensive nursing treatment and care service is delivered to patients in a
cost effective, efficient and equitable manner in the Unit. Ensure clinical nursing
practice by the nursing team (unit) is in accordance with the scope of practice and
nursing standards as determined by the relevant health facility. Promote quality of
nursing care as directed by the professional scope of practice and standards as
determined by the relevant health facility. Demonstrate a basic understanding of
Human Resources and financial policies and practices.
Mr T.V. Matlhare, Telephone number: (053) 444 1912.
To Be Send To: The Chief Executive Officer, Nala/Mohau District Complex, (For
attention Me T.S Shale), PO Box X1, Hoopstad, 9479 or hand delivered @
Nala/Mohau District Complex, Hoopstad, 9479.

POST 22/215

:

CLINICAL PROGRAM CO-ORDINATOR: PNA5: REF NO: H/C/26

SALARY
CENTRE
REQUIREMENTS

:
:
:

R444 276. per annum. (OSD)
Phekolong District Hospital: Bethlehem
Diploma or degree in Nursing with Nursing Education that allows registration with
SANC as Professional Nurse. Current Registration with South African Nursing
Council as a Professional Nurse. A minimum of 7 years appropriate/recognizable
experience in nursing after registration as a Professional nurse with SANC in
General Nursing. Current registration with the South African Nursing Council
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(SANC). Offer will be based on proven years of experience. Attach proof of working
experience endorsed by Human Resource Proof of registration for 2021/2022.
Attach proof of working experience endorsed by Human Resource. Knowledge And
Skills: Good communication and interpersonal relations. Ability to function with a
multidisciplinary team.
Policy formulation, review and implementation. Compilation and anaylisis of
statistics. Develop & implement Occupational Health & Safety programmes,
protocols, norms and standards, to ensure quality services and standards. Provide
safety, health and environment programme to ensure the health and safety of
employees and other stakeholders. Advice and prode safety, health and
environment information sessions within the facility and ensure legal compliance.
Collate, monitore and report all work-related incidents, accidents and conduct
appropriate investigations to inform management. Maintain standards and norms
of nursing practice to promote the health status of health care users.
Me MME Rakhetla, Telephone number: (058) 303 5123/2013.
To Be Send To: HR Office, Phekolong District Hospital, (For attention Me MG
Mareka), PO Box X1, Bethlehem, 9700 or hand delivered @ Phekolong District
Hospital, Bethlehem, 9700.

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/216

:

LECTURER: PND 1: GRADE 1: REF NO: H/L/6

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

Grade 1: R383 226 - R444 276. per annum
Grade 2: R471 333 – R614 991. per annum
Free State School Of Nursing: Eastern Campus: Qwa Qwa
Diploma/Degree in nursing or equivalent qualification that allows registration with
the South African Nursing Council. Current registration with the South African
Nursing Council (SANC). Registration with the South African Nursing Council
(SANC) as Professional Nurse. Post basic qualification in Nursing Education
registered with the SANC. A minimum of 4 years appropriate/recognizable nursing
experience after registration as a Professional Nurse with SANC in General
Nursing. Attach proof of working experience endorsed by Human Resource
Department/ Employer. Valid (Code B Eb) Driver’s Licence.
Knowledge And Skills: Provide education and training for student nurses. Coordinate clinical learning exposure to students between college and clinical areas.
Support the mission and promote the image of FSSON. Implement assessment
strategies to determine learner’s competencies. Exercise control over students.
Mrs S.J. Mosia, Tel No: (058) 718 3259
TO: The Campus Head, Free State School of Nursing, Private Bag X 833,
Witsieshoek, 9870.Or hand delivered to: FSSON Eastern Campus, MMMRH,
Witsiehoek.
Mr M.A. Manyarela

POST 22/217

:

LECTURER: PND 1: GRADE 1: REF NO: H/L/7 (4 POSTS)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

Grade 1: R383 226 - R444 276 per annum
Grade 2: R471 333 – R614 991 per annum
Free State School Of Nursing: Northern Campus: Welkom
Diploma/Degree in nursing or equivalent qualification that allows registration with
the South African Nursing Council. Current registration with the South African
Nursing Council (SANC). Registration with the South African Nursing Council
(SANC) as Professional Nurse. Post basic qualification in Nursing Education
registered with the SANC. A minimum of 4 years appropriate/recognizable nursing
experience afterregistration as a Professional Nurse with SANC in General
Nursing. Attach proof of working experience endorsed by Human Resource
Department/ Employer. Valid (Code B Eb) Driver’s Licence.
Knowledge And Skills: Provide education and training for student nurses. Coordinate clinical learning exposure to students between college and clinical areas.
Support the mission and promote the image of FSSON. Implement assessment
strategies to determine learner’s competencies. Exercise control over students.
Ms M.M.J Mokhomo, Tel No: (057) 396 3710
TO: The Campus Head, Free State School of Nursing, Private Bag X290, Welkom,
9460.Or hand delivered to: FSSON Bongani Hospital, Mothusi road, Thabong.
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FOR ATTENTION

:

Nomsa Dick

POST 22/218

:

LECTURER: PND 1: GRADE 1: REF NO: H/L/8 (4 POSTS)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

Grade 1: R383 226 - R444 276. per annum
Grade 2: R471 333 – R614 991. per annum
Free State School Of Nursing: Southern Campus: Bloemfontein
Diploma/Degree in nursing or equivalent qualification that allows registration with
the South African Nursing Council. Current registration with the South African
Nursing Council (SANC). Registration with the South African Nursing Council
(SANC) as Professional Nurse. Post basic qualification in Nursing Education
registered with the SANC. A minimum of 4 years appropriate/recognizable nursing
experience after registration as a Professional Nurse with SANC in General
Nursing. Attach proof of working experience endorsed by Human Resource
Department/ Employer. Valid (Code B Eb) Driver’s Licence.
Knowledge And Skills: Provide education and training for student nurses. Coordinate clinical learning exposure to students between college and clinical areas.
Support the mission and promote the image of FSSON. Implement assessment
strategies to determine learner’s competencies. Exercise control over students.
Mrs M Leburu, Tel No: (051) 403 9833
TO: Acting Campus Head, Free State School of Nursing, Southern Campus,
Private Bag X20520, Bloemfontein, 9300.Or hand delivered to: FSSON Southern
Campus, Kolbe avenue Oranjesig Bloemfontein.
Mrs Thandeka Magqaza

POST 22/219

:

OCCUPATIONAL THERAPIST GRADE 1-3: REF NO: H/O/13

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

Grade 1: R317 976 - R361 872 per annum
Grade 2: R372 810 - R426 291 per annum
Grade 3: R439 164 - R532 959 per annum
Vocational Evaluation And Rehabilitation (Work Assessment Centre): Corporate
Office: Bloemfontein
Baccalaureus Degree. Registration with the Health Professions Council of South
Africa (HPCSA) as an occupational therapist. Attach proof of working experience
endorsed by Human Resource. Experience Grade 1: None after registration with
the HPCSA in the relevant profession as an occupational therapist in respect of
South African qualified employees who performed Community Service, as required
in South Africa. One-year relevant experience after registration with the HPCSA in
the as an occupational therapist in respect of foreign qualified employees, of whom
it is not required to perform Community Service, as required in South Africa. Offer
will be based on proven years of experience. Attach proof of working experience
endorsed by Human Resource Grade 2: Minimum of 10 years relevant experience
after registration with the HPCSA as an occupational therapist in respect of South
African qualified employees who performed Community Service, as required in
South Africa. Minimum of 11 years relevant experience after registration with the
HPCSA in the as an occupational therapist in respect of foreign qualified
employees, of whom it is not required to perform Community Service, as required
in South Africa. Grade 3: Minimum of 20 years relevant experience after
registration with the HPCSA as an occupational therapist in respect of South
African qualified employees who performed Community Service, as required in
South Africa. Minimum of 21 years relevant experience after registration with the
HPCSA as an occupational therapist in respect of foreign qualified employees, of
whom it is not required to perform Community Service, as required in South Africa.
Proof of registration for 2021/2022 Knowledge and Skills: Problem solving,
Interpersonal skills, Communication skill. Planning.
Screen and assessment of ability to work to determine the need for further
intervention. Design and implement work hardening programmes. Manage work
placements. Improve the fit between the worker, the work environment and the job
requirements. Work modifications/ redesign (ergonomics). Prevention of work
relatedinjuries in the work place.
Mr. J. M. Mokgatle, Tel No: (051) 408 1540/1
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APPLICATIONS

:

FOR ATTENTION

:

To Be Send To: The Director, HRM and Planning, P O Box 227, Bloemfontein,
9300 or hand delivered @ entrance, Bophelo House, Cnr Charlotte Maxeke and
Harvey Roads, Bloemfontein
Me R Stallenberg

POST 22/220

:

AUDIOLOGIST GRADE 1-3: REF NO: H/A/51

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

Grade 1: R317 976 - R361 872 per annum
Grade 2: R372 810 - R426 291. per annum
Grade 3: R439 164 - R532 959. per annum
Mangaung Metro District Health Service: Bloemfontein
Baccalaureus Degree. Registration with the Health Professions Council of South
Africa (HPCSA) as a speech therapist. Attach proof of working experience
endorsed by Human Resource. Experience Grade 1: None after registration with
the HPCSA in the relevant profession as a speech therapist and Audiologist in
respect of South African qualified employees who performed Community Service,
as required in South Africa. One-year relevant experience after registration with the
HPCSA in the as a speech therapist and Audiologist in respect of foreign qualified
employees, of whom it is not required to perform Community Service, as required
in South Africa. Offer will be based on proven years of experience. Attach proof of
working experience endorsed by Human Resource. Computer literacy. Grade 2:
Minimum of 10 years relevant experience after registration with the HPCSA as a
speech therapist and Audiologist in respect of South African qualified employees
who performed Community Service, as required in South Africa. Minimum of 11
years relevant experience after registration with the HPCSA in the as a speech
therapist and Audiologist in respect of foreign qualified employees, of whom it is
not required to perform Community Service, as required in South Africa. Grade 3:
Minimum of 20 years relevant experience after registration with the HPCSA as a
speech therapist and Audiologist in respect of South African qualified employees
who performed Community Service, as required in South Africa. Minimum of 21
years relevant experience after registration with the HPCSA as a speech therapist
and Audiologist in respect of foreign qualified employees, of whom it is not required
to perform Community Service, as required in South Africa. Proof of registration for
2021/2022. Knowledge And Skills: Sound knowledge and skill in speech therapy
and audiology or audiology diagnosis and treatment. Knowledge of departmental
administrative tasks. Knowledge of ethical code and scope of practice. Ability to
problem-solve and apply analytical processes to patient care. Good communication
and interpersonal skills.
Provide effective Speech Therapy and Audiology services for patients and external
stakeholders (non-governmental organizations, home-based projects). Provision of
comprehensive speech and audiology screening, diagnostic assessment and
therapeutic management to all patients. Develop, monitor & evaluate intervention
programs. Host health education and training workshops, facilitate support services
(e.g. caregiver support groups) and perform outreach to school’s care centers and
other community visits. Provide expert advice for environmental redesign when
required. Provide training and support to develop monitor evaluate screening.
programs (e.g. ototoxicity early hearing detection and intervention (EDHI), ear and
hearing care). Contribute and participate in health promotion activities in the district.
Administrative work related to patient care: patient records, report writing, statistics,
meetings, case conferences, legal reports as needed e.g. disability grants medicolegal work, insurance, data collection and capturing. Implement quality assurance
policies and guidelines and develop appropriate quality improvement plan for the
speech therapy and audiology. Attend all relevant meeting at institutional and
district levels. Supervision of junior staff. Ensure professional development in line
with patient care profile. Perform delegate clinical and management responsibilities
within applicable legislation
Dr .M Golele, Tel No: (051) 447 2194
TO: The District Manager, Mangaung Metro Health Services, PO Box 20607,
Bloemfontein, 9300 or hand delivered @ entrance, FSPC, No 4 President Brand
Street Bloemfontein,9300.
Mr. KP Mafabatho
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POST 22/221

:

SPEECH THERAPIST & AUDIOLOGIST GRADE 1-3: REF NO: H/S/25

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

Grade 1: R317 976 - R361 872 per annum
Grade 2: R372 810 - R426 291 per annum
Grade 3: R439 164 - R532 959. per annum
Mangaung Metro District Health Service: Bloemfontein
Baccalaureus Degree. Registration with the Health Professions Council of South
Africa (HPCSA) as a speech therapist. Attach proof of working experience
endorsed by Human Resource. Experience Grade 1: None after registration with
the HPCSA in the relevant profession as a speech therapist and Audiologist in
respect of South African qualified employees who performed Community Service,
as required in South Africa. One-year relevant experience after registration with the
HPCSA in the as a speech therapist and Audiologist in respect of foreign qualified
employees, of whom it is not required to perform Community Service, as required
in South Africa. Offer will be based on proven years of experience. Attach proof of
working experience endorsed by Human Resource. Computer literacy. Grade 2:
Minimum of 10 years relevant experience after registration with the HPCSA as a
speech therapist and Audiologist in respect of South African qualified employees
who performed Community Service, as required in South Africa. Minimum of 11
years relevant experience after registration with the HPCSA in the as a speech
therapist and Audiologist in respect of foreign qualified employees, of whom it is
not required to perform Community Service, as required in South Africa. Grade 3:
Minimum of 20 years relevant experience after registration with the HPCSA as a
speech therapist and Audiologist in respect of South African qualified employees
who performed Community Service, as required in South Africa. Minimum of 21
years relevant experience after registration with the HPCSA as a speech therapist
and Audiologist in respect of foreign qualified employees, of whom it is not required
to perform Community Service, as required in South Africa. Proof of registration for
2021/2022 Knowledge and Skills: Sound knowledge and skill in speech therapy
and audiology or audiology diagnosis and treatment. Knowledge of departmental
administrative tasks. Knowledge of ethical code and scope of practice. Ability to
problem-solve and apply analytical processes to patient care. Good communication
and interpersonal skills.
Provide effective Speech Therapy and Audiology services for patients and external
stakeholders (non-governmental organizations, home-based projects). Provision of
comprehensive speech and audiology screening, diagnostic assessment and
therapeutic management to all patients. Develop, monitor & evaluate intervention
programs. Host health education and training workshops, facilitate support services
(e.g. caregiver support groups) and perform outreach to school’s care centers and
other community visits. Provide expert advice for environmental redesign when
required. Provide training and support to develop monitor evaluate screening
programs (e.g. ototoxicity early hearing detection and intervention (EDHI), ear and
hearing care). Contribute and participate in health promotion activities in the district.
Administrative work related to patient care: patient records, report writing, statistics,
meetings, case conferences, legal reports as needed e.g. disability grants medicolegal work, insurance, data collection and capturing. Implement quality assurance
policies and guidelines and develop appropriate quality improvement plan for the
speech therapy and audiology. Attend all relevant meeting at institutional and
district levels. Supervision of junior staff. Ensure professional development in line
with patient care profile. Perform delegate clinical and management responsibilities
within applicable legislation.
Dr .M Golele, Tel No: (051) 447 2194
TO: The District Manager, Mangaung Metro Health Services, PO Box 20607,
Bloemfontein, 9300 or hand delivered @ entrance, FSPC, No 4 President Brand
Street Bloemfontein,9300.
Mr. KP Mafabatho

POST 22/222

:

PHYSIOTHERAPIST GRADE 1-3: REF NO: H/P/34

SALARY

:

Grade 1: R317 976 - R361 872 per annum
GradE 2: R372 810 - R426 291 per annum
Grade 3: R439 164 - R532 959 per annum
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CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

Mangaung Metro District Health Service: Bloemfontein
Baccalaureus Degree. Registration with the Health Professions Council of South
Africa (HPCSA) as a physiotherapist. Attach proof of working experience endorsed
by Human Resource. Experience Grade 1: None after registration with the HPCSA
in the relevant profession as a physiotherapist in respect of South African qualified
employees who performed Community Service, as required in South Africa. Oneyear relevant experience after registration with the HPCSA in the as a
physiotherapist in respect of foreign qualified employees, of whom it is not required
to perform Community Service, as required in South Africa. Offer will be based on
proven years of experience. Attach proof of working experience endorsed by
Human Resource. Computer literacy. Grade 2: Minimum of 10 years relevant
experience after registration with the HPCSA as a physiotherapist in respect of
South African qualified employees who performed Community Service, as required
in South Africa. Minimum of 11 years relevant experience after registration with the
HPCSA in the as a physiotherapist in respect of foreign qualified employees, of
whom it is not required to perform Community Service, as required in South Africa.
Grade 3: Minimum of 20 years relevant experience after registration with the
HPCSA as a physiotherapist in respect of South African qualified employees who
performed Community Service, as required in South Africa. Minimum of 21 years
relevant experience after registration with the HPCSA as a physiotherapist in
respect of foreign qualified employees, of whom it is not required to perform
Community Service, as required in South Africa. Proof of registration for
2021/2022. Computer literacy Knowledge and Skills: Sound knowledge of various
physical conditions and their impact on function. Knowledge and skill in physical in
physiopeutic pressures. Skill and knowledge in the use of physiotherapy equipment
and assistive device. Knowledge of departmental administrative tasks. Ability to
problem-solving and apply analytical processes to patient care. Knowledge of
ethical code and scope of practice. Good communication and interpersonal skills.
Provision of effective and comprehensive assessment and treatment for patients.
Assessment and issuing of assistive devices. Comprehensive care giver training,
patient education and related concerns. Perform outreach services when required.
conduct group and therapy as identified. Confidential and ethical multidisciplinary
approach and treatment of patients. Provide expert advice for environmental
redesign, conduct home and school visits and other community visits when
required. Contribute and participate in health promotion activities in the district.
Administrative work related to patient care: patient records, report writing, statistics,
meetings, case conferences, as needed, data collection and capturing. Implement
quality assurance policies and guidelines and develop appropriate quality
improvement plan for the Physiotherapy services. Attend all relevant meetings at
institutional and District level. Supervision of junior staff. Ensure professional
development in line with patient care profile. Care profile. Perform delegated clinical
and management responsibilities within applicable legislation.
Dr .M Golele, Tel No: (051) 447 2194
TO: The District Manager, Mangaung Metro Health Services, (PO Box 20607,
Bloemfontein, 9300 or hand delivered @ entrance, FSPC, No 4 President Brand
Street Bloemfontein,9300.
Mr. KP Mafabatho

POST 22/223

:

OCCUPATIONAL THERAPY TECHNICIAN GRADE 1-2: (3 POSTS)

SALARY

:

CENTRE

:

REQUIREMENTS

:

Grade 1: R210 567 – R240 762 per annum
Grade 2: R248 034 - R301 005 per annum
Mangaung District Office: Ref No: H/O/14 (1 Post)
Botshabelo District Hospital: Ref No: /O/15 (1 Post)
Mucpp Primary Health Care: Ref No: H/O/16 (1 Post)
An appropriate qualification or prescribed in-service training (with a duration of at
least two years) that allows for registration with HPCSA where applicable in the
relevant profession. Attach proof of working experience endorsed by Human
Resource. Experience Grade 1: None. Grade 2: A minimum of 10 years
appropriate experience after obtaining an appropriate qualification or prescribed inservice training that allows for the required registration with the HPCSA where
applicable in the relevant profession. Knowledge And Skills: Ability to work within a
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION MR

.

multidisciplinary team, Good communication skills. Good teaching and training
skills.
To provide effective occupational therapy services as defined within the scope. To
follow prepared protocols and make adaptations as needed, receive and implement
referrals/ treatment plans from OT. To manufacture, and issue assistive devices
including seating, provide caregiver training with assistive devices and
management of patient, provide outreach services – screening and treatment of
patients conduct clinic and community visits as referred by the OT. Conduct groups
and other related initiatives as directed by OT, provide input and guidance to OT
on protocols guidelines etc., effective administrative work related to patient’s care:
report back, statistics, screenings, copying filing, referrals, meetings, case studies,
etc. Ensure continued professional development in line with patients’ profile,
participate in all quality improvement initiatives (audits, projects, etc.) Monitor,
service and safe guard OT equipment. Ensure good interpersonal relations with
patients, MDT and other stakeholders, to support supervisor in all clinical and
administrative tasks within the service. To participate in all planned activities within
the department.
Dr .M Golele, Tel No: (051) 447 2194
TO: The District Manager, Mangaung Metro Health Services, PO Box 20607,
Bloemfontein, 9300 or hand delivered @ entrance, FSPC, No 4 President Brand
Street Bloemfontein,9300.
KP Mafabatho

POST 22/224

:

PHYSIOTHERAPY ASSISTANT GRADE 1-2: (3 POSTS)

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
;

FOR ATTENTION

:

Grade 1: R168 429 – R192 576 per annum
Grade 2: R198 396 - R230 238 per annum
Naledi Local Area: Ref No: H/P/35 (1 Post)
Botshabelo District Hospital: Ref No: H/P/36 (1 Post)
National District Hospital: Ref No: H/P/37 (1 Post)
An appropriate qualification or prescribed in-service training (with a duration of at
least two years) that allows for registration with HPCSA where applicable in the
relevant profession. Attach proof of working experience endorsed by Human
Resource. Experience Grade 1: None. Grade 2: A minimum of 10 years
appropriate experience after obtaining an appropriate qualification or prescribed inservice training that allows for the required registration with the HPCSA where
applicable in the relevant profession. Knowledge And Skills: Basic knowledge of
Physiotherapy diagnosis and therapeutic procedures. Good knowledge on use and
care of equipment, knowledge on scope of practice, ethical codes and relevant
legislation, Ability to work within a multidisciplinary team, Good communication
skills. Good teaching and training skills, skills in management of patients with
cerebral palsy/ neurological condition would be an advantage.
Conduct basic assessment and carry out treatment in consultation with registered
Physiotherapist and per scope of practice, Assist Physiotherapists with patient
treatment sessions, follow clinical/ treatment protocol in professional manner, Train
and educate patients on use of assistive devices, Inform Physiotherapist about
patient progress, document treatment carried out. Participate in health promotion
activities through education of individuals and the community. Provide outreach
service- screening and treatment of patient; conduct clinics and the group and other
related initiatives as directed by Physiotherapist, give input and guidance to
Physiotherapist on protocols, Guideline, etc. Prepare treatment areas ns
physiotherapy equipment. Compile daily and monthly statistics. Attend monthly
staff meetings. Participate in staff development activities and participate in CPD
duties.
Dr .M Golele, Tel No: (051) 447 2194
TO: The District Manager, Mangaung Metro Health ServicesPO Box 20607,
Bloemfontein, 9300 or hand delivered @ entrance, FSPC, No 4 President Brand
Street Bloemfontein,9300.
Mr. KP Mafabatho
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ANNEXURE R
PROVINCIAL ADMINISTRATION GAUTENG
DEPARTMENT HEALTH
OTHER POSTS
POST 22/225

:

HEAD CLINICAL UNIT:
TEMBI/2021/HCU/01
Directorate: Medical

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

Grade 1: R1 728 807 – R1 834 890.per annum
Tembisa Provincial Tertiary Hospital
Bachelor of Medicine and Bachelor of Surgery plus MMed (Emerg Med) or
FCEM(SA). Registration with the HPCSA as a Medical Specialist in Accident and
Emergency with minimum of 5 years appropriate experience as a Medical
Specialist. The person should have wide-ranging experience in managing
Emergency services as well as health services. Extensive and appropriate
experience in all aspects of clinical care, evidence of teaching and research.
Knowledge, skills and competencies; Proven Management ability, sound
communication skills, leadership skills, decision making and interpersonal skills.
Financial and Human Resource and Management. Conflict resolution and problemsolving skills.
Overall supervision teaching of doctors and nurses and management of the
Accident and Emergency discipline in the Hospital. Ensuring that there are
protocols for the management of common Medical Emergencies and that there is
compliance to the protocols and guidelines. Clinical Governance – ensure quality
assurance programs with respect to improving clinical outcomes and managing
risks are in place. Participate in clinical research and academic programme in the
clinical Department. Organize and supervise daily duties of doctors. Manage own
PMDS and that of subordinates. Responsible for management of disaster situations
in the institution.
Dr. M.J Mathabathe Tel No: (011) 923-2151
Applications to be addressed to: Tembisa Provincial Tertiary Hospital Through
Email Only At: TembisaHR1.HR@gauteng.gov.za
Tembisa Provincial Tertiary Hospital does not have budget for resettlement and
S&Tclaims. The Provincial Government of Gauteng is committed to the
achievement and maintenance of diversity and equity in employment, especially in
respect of race, gender and disability. Applications must be submitted on new Z83
form, obtainable from any Public Service Department or from the website, which
must be completed in full and attached your CV, certified copies of your Identity
document and academic qualifications. The specific reference number of the post
must be quoted; failure to comply with these instructions will disqualify applications
from being processed.
04 July 2021

POST 22/226

:

HEAD CLINICAL UNIT: RADIOLOGY REF NO: TEMBI/2021/HCU/01
Directorate: Medical

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

Grade 1: R1 728 807 – R1 834 890.per annum
Tembisa Provincial Tertiary Hospital
Bachelor of Medicine and Bachelor of Surgery plus MMed (Rad D) or FC Rad
Diagnostics (SA). Registration with the HPCSA as a Medical Specialist in
Radiology with minimum of 5 years appropriate experience as a Medical Specialist
in Radiology. Extensive and appropriate experience in all aspects of clinical care,
teaching and research. Certificates of service for all periods of employment.
Knowledge, skills and competencies: proven management ability, sound
communication skills, leadership skills, decision making and interpersonal skills.
Financial and Human Resource Management. Conflict resolution and problemsolving skills.
Overall supervision and management of the Radiology discipline in the Hospital.
Clinical management of both in-patients (including Intensive Care and High Care)
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ACCIDENT

AND

EMERGENCY

REF

NO:

and out-patients. Ensuring that there are protocols for the management of common
medical conditions and that there is compliance to the protocols and guidelines.
Improving quality of services, safeguarding high standards of care and creating an
environment in which excellence of care will flourish. Serve as the key liaison officer
for the streamlining of referrals within the cluster. Be a key role player in the
extension of the academic platform at Tembisa Provincial Tertiary Hospital.
Contribute to the functional transition of the unit from largely providing primary and
secondary services to an increased proportion of tertiary services. Conduct or plan
for operational (informal) research which will inform the planning of services to be
responsive to the health needs of the community. Assist in the identification of
areas for formal research to ensure that all research conducted by external
stakeholders will be beneficial to the institution and the community at large. Deliver
the quality of diagnostic radiology expected in Tertiary hospital, Supervise and
advice medical officers and radiographers, Manage own PMDS and that of
subordinates. Evaluate patient’s medical history and commutate tests and their
diagnosis through written or verbally report.
Dr. M.J Mathabathe Tel No: (011) 923-2151
Applications to be addressed to: Tembisa Provincial Tertiary Hospital through
Email Only At: TembisaHR5.HRM@gauteng.gov.za
Tembisa Provincial Tertiary Hospital does not have budget for resettlement and
S&Tclaims. The Provincial Government of Gauteng is committed to the
achievement and maintenance of diversity and equity in employment, especially in
respect of race, gender and disability. Applications must be submitted on new Z83
form, obtainable from any Public Service Department or from the website, which
must be completed in full and attached your CV, certified copies of your Identity
document and academic qualifications. The specific reference number of the post
must be quoted; failure to comply with these instructions will disqualify applications
from being processed.
04 July 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/227

:

MEDICAL SPECIALIST GRADE 1 REF NO: CHBAH 434 (X 1 POST)
Directorate: Ophthalmology

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

R1 106 040 - R1 173 900 per annum (all inclusive package)
Chris Hani Baragwanath Academic Hospital
Appropriate qualification that allows registration with HPCSA as Medical Specialist
in a normal specialty, HPCSA registration as Medical Specialist in Ophthalmology.
Current registration with HPCSA as specialist. Good leadership skills, excellent
communication (verbal and written) skills, conflict resolution and good interpersonal
skills. The successful candidate must be adaptable, disciplined and self-confident.
The candidate must be able to work independently and under pressure and beyond
normal working hours and work with diverse team. Ability to work in a multidisciplinary team. Knowledge of legislation, policies and procedure pertaining to
mental health care users Computer Literacy. A valid driver’s license. Aptitude for
increasing the “footprint” ophthalmology service across the CHBAH hospital
cluster. Surgical skillset to manage high volume cataract list, have orbital-plastic
experience to help with specialist clinic. Applicant should be prepared to undergo
Medical surveillance as an inherent job requirement.
Supervising the management of and managing ophthalmic patients and coordinate
services. To help with general clinic at St John and oculoplastic subspecialty. To
assist in teaching programme of both undergraduates and post graduates. Attend
meetings and training as approved by HOU. Comply with the Performance
Management and Development System (contracting, quarterly reviews and final
assessment
Prof Mayet Tel No: (011) 933 9775/8783
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808.
No faxed or emailed applications will be considered. Applications must be
submitted on a new Z83 form and must completed in full, obtainable from any Public
Service Department or on the internet at www.dpsa.gov.za/documents. The
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CLOSING DATE

:

POST 22/228

completed and signed form should be accompanied by a recently updated CV that
specifies the following: All experience indicating the position, institution and
respective dates (DD/MM/YY). Documents to be attached are Certified ID
document, Certified copies of qualification/s including matric and relevant council
registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor,(the Department shall reserve the right to conduct verification
beyond names provided, where necessary); identity verification, qualifications
verification, criminal record checks, credit/financial stability checks and
employment verification).Persons in possession of a foreign qualification must
furnish the Department with an evaluation certificate from the South African
Qualifications Authority (SAQA). The Department reserves the right to not make an
appointment/fill the post. The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. CHBAH reserves the right to utilize practical exercises/tests for Non-SMS
positions during the recruitment process to determine the suitability of candidates
for the post(s). CHBAH also reserves the right to cancel the filling of Vacancy or
not to fill a vacancy that was advertised during any stage of the recruitment process.
The Gauteng Department of Health is guided by the principles of Employment
Equity; therefore, all the appointments will be made in accordance with the
Employment Equity target of the department. People with disabilities are
encouraged to apply.
09 July 2021
MEDICAL SPECIALIST GRADE 1 REF NO: CHBAH 435 (X 1 POST)
Directorate: Paediatrics

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
NOTE

:
:

R1 106 040 - R1 173 900 per annum (All inclusive package)
Chris Hani Baragwanath Academic Hospital
Appropriate qualification that allows registration with HPCSA as Medical Specialist
in a normal specialty, HPCSA registration as Medical Specialist in Paediatrics.
Current registration with HPCSA as specialist. Good leadership skills, excellent
communication (verbal and written) skills, conflict resolution and good interpersonal
skills. The successful candidate must be adaptable, disciplined and self-confident.
The candidate must be able to work independently and under pressure and beyond
normal working hours and work with diverse team. Ability to work in a multidisciplinary team. A valid driver’s license. Aptitude for increasing the “footprint”
Paediatric services across the CHBAH hospital cluster. Clinical skillset to manage
high volume patient numbers, have clinical experience to help with any
subspecialty clinic work, as determined by the needs of the department of
Paediatrics at Chris Hani Baragwanath Academic Hospital. Applicant should be
prepared to undergo Medical surveillance as an inherent job requirement.
Supervising the management of and managing paediatric patients, and coordinate
any services required for patient care. To provide clinical care/ services in the
general paediatric wards (both inpatients and outpatients services). To assist in
providing clinical services in paediatric subspecialties as determined by the
department of Paediatrics. To participate and assist in teaching/ training
programme of both undergraduates and post graduates. To conduct clinical
research/ audits and/or participate in the research program in the department,
including supervising MMed students. Attend meetings and training as approved
by Head of Unit and/or Head of Department. Comply with the Performance
Management and Development System (contracting, quarterly or semester reviews
and final assessment)
Prof Velaphi Tel No: (011) 933 8400/ 8416
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
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CLOSING DATE

:

POST 22/229

emailed applications will be considered. Applications must be submitted on a new
Z83 form and must completed in full, obtainable from any Public Service
Department or on the internet at www.dpsa.gov.za/documents. The completed and
signed form should be accompanied by a recently updated CV that specifies the
following: All experience indicating the position, institution and respective dates
(DD/MM/YY). Documents to be attached are certified ID document, certified copies
of qualification/s including matric and relevant council registration certificate and
proof of current registration with HPCSA. Relevant service certificates. Failure to
submit all the requested documents will result in the application not being
considered. If you have not been contacted within three (3) months after the closing
date, please accept that your application was unsuccessful. Candidates will be
subjected to Personnel Suitability Checks (PSC) – Verification and Reference
checks. Provide at least three References, of which one must be immediate
supervisor, (the Department shall reserve the right to conduct verification beyond
names provided, where necessary); identity verification, qualifications verification,
criminal record checks, credit/financial stability checks and employment
verification). Persons in possession of a foreign qualification must furnish the
Department with an evaluation certificate from the South African Qualifications
Authority (SAQA). The Department reserves the right to not make an
appointment/fill the post. The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. CHBAH reserves the right to utilize practical exercises/tests for Non-SMS
positions during the recruitment process to determine the suitability of candidates
for the post(s). CHBAH also reserves the right to cancel the filling of Vacancy or
not to fill a vacancy that was advertised during any stage of the recruitment process.
The Gauteng Department of Health is guided by the principles of Employment
Equity; therefore, all the appointments will be made in accordance with the
Employment Equity target of the department. People with disabilities are
encouraged to apply.
09 July 2021
MEDICAL SPECIALIST GRADE 1 REF NO: CHBAH 436 (X 1 POST)
Directorate: Paediatric surgery

SALARY SCALE
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 106 040 - R1 173 900 per annum (All inclusive package)
Chris Hani Baragwanath Academic Hospital
Appropriate qualification that allows registration with HPCSA as Medical Specialist
in a normal specialty, HPCSA registration as Medical Specialist in Paediatrics
Surgery. Current registration with HPCSA as specialist. Good leadership skills,
excellent communication (verbal and written) skills, conflict resolution and good
interpersonal skills. The successful candidate must be adaptable, disciplined and
self-confident. The candidate must be able to work independently and under
pressure and beyond normal working hours and work with diverse team. Ability to
work in a multi-disciplinary team. Knowledge of legislation, policies and procedure
pertaining to mental health care users Computer Literacy. A valid driver’s license.
Applicant should be prepared to undergo Medical surveillance as an inherent job
requirement.
The will be responsible to interview, investigate, diagnose and oversee the
treatment of patient. Improve quality of care by providing appropriate clinical care.
Supervising of junior medical staff. Willing to do commuted overtime rendering of
after-hours (Night, weekend and public holiday duties to provide continuous
uninterrupted care of patients. Attendance of relevant administration meetings like
mortality and MEDICO Legal Documents timeously (E.g. Death Certificate).
Participation in the academic program in the Hospital and all activities of the
discipline in relation to teaching and research. Ensure proper and accurate
recording keeping as legally and ethically required. Reporting to the Head of Unit
on service delivery, clinical audits and where necessary quality improvement plans.
Assist HOU to monitor, implement and adhere to the compliance to National Core
Standard within the department. Rotate through related department at various
hospital served in their specific outreach program. Preparing and writing of reports.
Assist the Clinical Head with Administration responsibilities. To assist in teaching
programme of both undergraduates and post graduates. Comply with the
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Performance Management and Development System (contracting, quarterly
reviews and final assessment.
Mrs ADW Welthagen Tel No: (011) 933 8138
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered. Applications must be submitted on a new
Z83 form and must completed in full, obtainable from any Public Service
Department or on the internet at www.dpsa.gov.za/documents. The completed and
signed form should be accompanied by a recently updated CV that specifies the
following: All experience indicating the position, institution and respective dates
(DD/MM/YY). Documents to be attached are Certified ID document, Certified
copies of qualification/s including matric and relevant council registration certificate
and proof of current registration (Where applicable). Relevant service certificates.
Failure to submit all the requested documents will result in the application not being
considered. If you have not been contacted within three (3) months after the closing
date, please accept that your application was unsuccessful. Candidates will be
subjected to Personnel Suitability Checks (PSC) – Verification (Reference checksProvide at least 3 off which one must be immediate supervisor,(the Department
shall reserve the right to conduct verification beyond names provided, where
necessary); identity verification, qualifications verification, criminal record checks,
credit/financial stability checks and employment verification).Persons in
possession of a foreign qualification must furnish the Department with an
evaluation certificate from the South African Qualifications Authority (SAQA). The
Department reserves the right to not make an appointment/fill the post. The
recommended candidate may be subjected to medical surveillance as required by
the Occupational Health and Safety Act, Act 5/1993. CHBAH reserves the right to
utilize practical exercises/tests for Non-SMS positions during the recruitment
process to determine the suitability of candidates for the post(s). CHBAH also
reserves the right to cancel the filling of Vacancy or not to fill a vacancy that was
advertised during any stage of the recruitment process. The Gauteng Department
of Health is guided by the principles of Employment Equity; therefore, all the
appointments will be made in accordance with the Employment Equity target of the
department. People with disabilities are encouraged to apply.
09 July 2021

ENQUIRIES
NOTE

:
:

CLOSING DATE

:

POST 22/230

:

OPERATIONAL MANAGER NURSING (PHC). REF NO: EHD2021/06/03
Directorate: Primary Health Care Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R562 800 – R633 432. per annum (plus benefits)
Ekurhuleni Health District (Jabulani Dumane CHC)
Basic qualification accredited with the SANC in terms of government notice 425
(i.e. diploma/degree in nursing) or equivalent qualification that allows registration
with SANC as professional nurse plus a post basic nursing qualification, with
duration of at least one (01) year accredited with SANC in terms of government
notice no R212 in the relevant specialty. A minimum of Nine (9) years
appropriate/recognizable experience in nursing after the registration as a
professional nurse with SANC , at least Five (5) years of the period referred to
above must be appropriate /recognizable experience after obtaining one (01) year
post basic qualification in relevant specialty (clinical health assessment, diagnosis,
treatment and care). Computer literacy will an added advantage. A valid driver
license. Knowledge of all legislation relevant to health care services.
Manage of the facility by providing quality comprehensive community health care.
Provide administrative services within the facility and provide educational and
provide clinical services. Management of equipment and machinery. Management
of HR, Finance, and supply chain within the facility. Ensure clinical practice by the
clinical team in accordance with the scope of practice and nursing standards.
Compile reports, analyze data, identify gaps and take remedial steps. Ensure
proper recordkeeping within the facility. Management of resources within the
facility. Manage and monitor the productivity and performance of employee’s
development. Manage licensing of staff with all relevant professional bodies.
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Promote quality of nursing as directed by the norms and standards and ideal clinic.
Ensure community participation. Manage labour relation issues. Ensure
implementation of departmental policies including Batho Pele principles and
patient’s rights. Liaise with all relevant stakeholders to improve service rendering.
Ensure management of multidisciplinary teams within the facility. Provide
comprehensive primary care services. Ensure effective and efficient coordination
and integration of quality health care. Perform any other duties by supervisor
/manager. Deputize the Assistant Manager when the need arises.
Mr. S. Matsaba Tel No: (010) 345 1091
Applications to be sent to Ekurhuleni Health District, Hand Post and other means
of posting, deliver to 40 Catlin Street Germiston 1400 or Private Bag X1005
Germiston 1400.
Human Resource Manager
No S&T claims and resettlement allowance will be paid. Applications must be
submitted on form Z83, obtainable from any Public Service Department or on the
internet at www.dpsa.gov.za/documents. Documents to be attached is certified ID
document, certified copies of qualification/s including matric, certified and relevant
council registration certificate and proof of current registration (Where applicable).
Relevant service certificates, certified driver’s license. Failure to submit all the
requested documents will result in the application not being considered. If you have
not been contacted within three (3) months after the closing date, please accept
that your application was unsuccessful. Candidates will be subjected to Personnel
Suitability Checks (PSC) – Verification (Reference checks, identity verification,
qualifications verification, criminal record checks, credit/financial stability checks
and employment verification). The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. People with disability are encouraged to apply. Employment equity profile
will be taken into consideration.
02 July 2021

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/231

:

OPERATIONAL MANAGER NURSING (PHC). REF NO: EHD2021/06/04
Directorate: Primary Health Care Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R562 800 – R633 432. per annum (plus benefits)
Ekurhuleni Health District (Esangweni CHC)
Basic qualification accredited with the SANC in terms of government notice 425
(i.e. diploma/degree in nursing) or equivalent qualification that allows registration
with SANC as professional nurse plus a post basic nursing qualification, with
duration of at least one (01) year accredited with SANC in terms of government
notice no R212 in the relevant specialty. A minimum of Nine (9) years
appropriate/recognizable experience in nursing after the registration as a
professional nurse with SANC , at least Five (5) years of the period referred to
above must be appropriate /recognizable experience after obtaining one (01) year
post basic qualification in relevant specialty (clinical health assessment, diagnosis,
treatment and care). Computer literacy will be an added advantage. A valid driver
license. Knowledge of all legislation relevant to health care services.
Manage of the facility by providing quality comprehensive community health care.
Provide administrative services within the facility and provide educational and
provide clinical services. Management of equipment and machinery. Management
of HR, Finance, and supply chain within the facility. Ensure clinical practice by the
clinical team in accordance with the scope of practice and nursing standards.
Compile reports, analyze data, identify gaps and take remedial steps. Ensure
proper recordkeeping within the facility. Management of resources within the
facility. Manage and monitor the productivity and performance of employee’s
development. Manage licensing of staff with all relevant professional bodies.
Promote quality of nursing as directed by the norms and standards and ideal clinic.
Ensure community participation. Manage labour relation issues. Ensure
implementation of departmental policies including Batho Pele principles and
patient’s rights. Liaise with all relevant stakeholders to improve service rendering.
Ensure management of multidisciplinary teams within the facility. Provide
comprehensive primary care services. Ensure effective and efficient coordination
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and integration of quality health care. Perform any other duties by supervisor
/manager. Deputize the Assistant Manager when the need arises.
Ms. T. Zamisa Tel No: (010) 344 2995/083 682 5364
Applications to be sent to Ekurhuleni Health District, Hand Post and other means
of posting, deliver to 40 Catlin Street Germiston 1400 or Private Bag X1005
Germiston 1400. Attention: Human Resource Manager
No S&T claims and resettlement allowance will be paid. Applications must be
submitted on form Z83, obtainable from any Public Service Department or on the
internet at www.dpsa.gov.za/documents. Documents to be attached is certified ID
document, certified copies of qualification/s including matric, certified and relevant
council registration certificate and proof of current registration (Where applicable).
Relevant service certificates, certified driver’s license. Failure to submit all the
requested documents will result in the application not being considered. If you have
not been contacted within three (3) months after the closing date, please accept
that your application was unsuccessful. Candidates will be subjected to Personnel
Suitability Checks (PSC) – Verification (Reference checks, identity verification,
qualifications verification, criminal record checks, credit/financial stability checks
and employment verification). The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. People with disability are encouraged to apply. Employment equity profile
will be taken into consideration.
02 July 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/232

:

ASSISTANT MANAGER – GENERAL REF NO: NURSING 12/2021 (1 POST)
Directorate: Nursing

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R562 800 per annum (plus benefits)
Kopanong Hospital
Grade 12 plus a basic qualification accredited with SANC in terms of Government
Notice R425 (i.e. Diploma or Degree in nursing) or equivalent qualification that
allows registration with SANC as a Professional Nurse and Midwife. A post basic
Diploma / Degree in Nursing Management / Administration will be an added
advantage. Proof of current registration with SANC as a Professional Nurse and
Midwife must be attached. Candidate must have a minimum of eight year’s
appropriate experience as a nurse after registration with SANC and three years of
the experience must be on management level in a public hospital environment.
Knowledge and competencies: Supervisory, problem solving, conflict resolution
and interpersonal skills. Good leadership and communication skills. Knowledge of
nursing legislation, related legal and ethical nursing practices and framework,
Labour Relation and relevant public sector policies. Ability to plan, organize, lead
and coordinate quality health services in the department. Demonstrate basic
understanding of Human Resources, Disciplinary Procedure, as well as Financial
Management Policies, Guidelines and Practices. Knowledge of Gauteng
Department of Health service delivery challenges, goals and objectives as stated
in the annual performance plan.
Sustain effective management of quality nursing service. Co-ordinate optimal,
holistic general and specialized nursing care provided within the set standards and
professional / legal framework. Manage effectively the utilization and supervision
of resources, provision of effective support to nursing services. Maintain
professional growth / ethical standards, self-development and mentoring of
Operational Managers. Maintain and manage PMDS of subordinates, ensure
effective communication within the health setting, ensure optimal utilization of
personnel in the department and have the ability to deal with conflict. Knowledge
of DOH policies, develop SOP’s and protocol for the department, ensure that the
Regulated Norms and Standards are maintained and upheld. Manage the Human
Resource and ensure skilling and quality care. Manage the department efficiently
and cost effectively. Coordination of effective training and research. Maintain
accuracy and integrity in collation and consolidation of statistics. Support the
Department of Health Strategic Objectives of quality patient care. Compile
evidence based reports for continuity of patient care for daily reports and handing
over. Implement disciplinary and corrective measures to staff. Implement SOP’s for
the nursing and Hospital and maintain evidence based practice. Patient complaints
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ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/233

management and resolution of complaints for efficient patient care. Do random
nursing records audit to improve rendering of safe and evidence based quality
nursing care. Implement hospital contingency plans per given incident and reports.
Coordinate and monitor the operations of non-clinical systems that have direct
impact to patient care. Monitor the flow of patients from Emergency units and
provide informed directives for continuity of care without delays. Immediate
resolution of patients and public complaints and keep records of all detailed
complaints and interventions. Implement complaints and safety incidents
guidelines.
MS M.E. Polo, Tel No: (016) 428 7130
Fully completed Z83, CV, certified copies of ID and qualifications not Older than six
Months must be submitted to: Kopanong Hospital, HR office, 2 Casino Road,
Duncanville, or Posted to P/bag X031 Vereeniging 1930. People With Disabilities
Are Encouraged To Apply.
The appointed employee will be subjected to Personnel Suitability Check (PSC),
and Medical surveillance as required in the HBA, at no cost. If you did not hear from
us within three months, please consider your application unsuccessful. In terms of
Employment Equity target, African males are encouraged to apply.
2 July 2021
CHIEF DIAGNOSTIC RADIOGRAPHER REF NO: CHBAH 437 (X1 POST)
Directorate: Radiography

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R 466 119 per annum (Plus benefits).
Chris Hani Baragwanath Academic Hospital
National Diploma in Diagnostic Radiography/Degree. Appropriate qualification that
allows registration with the Health Professions Council of South African HPCSA) in
Radiography. Minimum of three (3) years experiences as a Diagnostic
Radiographer after registration with the Health Professions Council of South Africa
(HPCSA) as independent practice. Current registration with HPCSA for 2021/2022.
Experience in Digital Radiography and hands-on experience on Radiology
Specialities in a Tertiary Institution: Knowledge of relevant Public service
regulations, legislation, policies, acts and procedures. Computer literacy (Ms Word,
Ms. Excel). Compliance with budgeting, Radiographic Quality Assurance, National
Core Standards, Health and Safety and Infection Control principles. Good written
and communication skills. Ability to work as a member of a multidisciplinary team.
Must have a good understanding of public hospital operational systems.
Demonstrates effective interpersonal skill, strategic planning organizational skills,
leadership qualities and supervisory skills. Applicant should be prepared to
undergo Medical surveillance as an inherent job requirement.
Render effective patient centred Radiography service for in-and out-patient in
adherence to the scope of practice and health protocols. To work with colleagues,
relieve as and when the need arises and to work closely with the interdisciplinary
team members. Carry out delegated duties. To participate in providing 24-hours
radiography services in the hospital. Report to the Assistant Director: Radiography.
Supervise, develop, train and monitor the performance of the sub-ordinate staff and
other related category of staff in all aspects of service delivery whilst adhering to
Batho Pele Principles. Adhere to provincial hospital and departmental policies,
procedures, guidelines regulations. Perform record keeping, data collection; assist
with budget control and assets management. Contribute and participate in
professional development of self, colleagues and members of the interdisciplinary
team members. Participate in research project of the department. Communicate
effectively with all stakeholders. Perform all the administrative functions required of
the job. Supervision and performance evaluation. Implement and maintain the
quality assurance and National Core Standard and norms at departmental level.
Adhere to provincial, hospital and departmental policies, procedures, guidelines
and regulations. Contribute and participate in professional development of self and
colleagues. Applicant should be prepared to undergo Medical Surveillance as an
inherent job requirement. Comply with the Performance Management and
Development System (contracting, quarterly reviews and final assessment)
Ms. NG Tsoeu Tel No: (011) 933 8434
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APPLICATIONS

:

Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on form Z83 Fully completed, obtainable from any
Public Service Department or on the internet at www.dpsa.gov.za/documents. The
completed and signed form should be accompanied by a recently updated CV that
specifies the following: All experience indicating the position, institution and
respective dates (DD/MM/YY). Documents to be attached is certified ID document,
certified copies of qualification/s including matric, certified and relevant council
registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor, identity verification, qualifications verification, criminal
record checks, credit/financial stability checks and employment verification). The
recommended candidate may be subjected to medical surveillance as required by
the Occupational Health and Safety Act, Act 5/1993. CHBAH reserves the right to
utilize practical exercises/tests for Non-SMS positions during the recruitment
process to determine the suitability of candidates for the post(s). The Gauteng
Department of Health is guided by the principles of Employment Equity; therefore,
all the appointments will be made in accordance with the Employment Equity target
of the department. People with disability are encouraged to apply.
09 July 2021

NOTE

:

CLOSING DATE

:

POST 22/234

:

OPERATIONAL MANAGER GRADE 1 – GENERAL REF NO: NURSING 13/2021
Directorate: Nursing

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R444 276 per annum
Kopanong Hospital
Degree or Diploma, i.e. Basic R425 qualification in nursing that allows registration
with SANC as a Professional Nurse and Midwife. Seven years’ appropriate
experience as a nurse after registration with SANC in General Nursing. A Post
Basic Qualification in Nursing Administration will be an added advantage. Applicant
should be prepared to undergo medical surveillance as an inherent job
requirement. Knowledge and skills: computer literacy, ability to work independently
and innovatively. Knowledge of legal prescripts that regulate nursing and health
services. Ability to take charge and make appropriate independent decisions.
Decision making and problem solving abilities within the limit of the public sector
and institutional policy framework. Display empathy for patients, promoting
advocacy and facilitating holistic treatment and care. Knowledge of nursing care
processes and procedures, nursing strategy, statutes, core standards and other
relevant frameworks such as Nursing Act, OHS Act, Patient Rights Charter, Batho
Pele Principles, Public Service Regulations, Labour Relations Act, Disciplinary
Code and Procedure, Grievance Procedure, etc. Financial and budgetary
knowledge pertaining to the relevant resources under management. Insight into the
procedures and policies pertaining to nursing care. Skills: Leadership, Ward
Management / administration planning, organizing, coordination and
communication. Facilitation and presentation skills, problem solving and decision
making. Personal: responsiveness, proactive, professionalism, accuracy, flexibility,
initiative, cooperation, team player, supportive and assertive.
Supervise and evaluate quality of nursing care as directed by professional scope
of practice and set nursing standards within a professional / legal framework.
Implement nursing legislation and related framework and ethical nursing practices.
Manage resources effectively and efficiently in the unit. Compile and analyse
reports to improve quality of patient care. Be allocated to work night shifts and
relieve the Supervisor when required. Perform as Operational Manager in
accordance with the scope of practice. Demonstrate effective communication with
patients, supervisors and other health professionals and junior colleagues.
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Implement National Core Standards. Manage and monitor effective utilization and
supervision of human, financial and physical resources. Coordination and provision
of effective training and research. Maintain professional growth / ethical standards
and self-development. Participate in analysis, formulation and implementation of
nursing guidelines, practices, standards and procedures. Maintain constructive
working relationships with nursing and other stake holders. Demonstrate in depth
understanding of nursing legislations and related ethical nursing practices.
Participate in training, research and self-development. Management of personnel
performance and review thereof.
MS M. E. Polo, Tel No: (016) 428 7130
Fully completed, new Z83, CV, certified copies of ID and qualifications not Older
than six Months must be submitted to: Kopanong Hospital, HR office, 2 Casino
Road, Duncanville, or Posted to P/bag X031 Vereeniging 1930. People With
Disabilities Are Encouraged To Apply.
If you Did not hear from us within three months please consider your application
unsuccessful. The successful candidate will be subjected to Personnel Suitability
Check (PSC) and Medical Surveillance as required in the
2 July 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/235

:

SONOGRAPHER REF NO: CHBAH 438
Directorate: Obstetrics and Gynaecology

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

R395 703 – R452 445 per annum (plus benefits)
Chris Hani Baragwanath Academic Hospital
National Diploma/Degree in Radiography/B:Tech in Ultrasound Radiography.
Registration with Health Professions Council of South African HPCSA in
Ultrasound Radiography. Current registration with HPCSA for 2021/2022.
Experience in performing high risk Obstetric and anomaly scans. Experience in
reporting on difficult pathologies. Knowledge, Skills and Experience: Excellent
knowledge of high risk obstetrics and gynaecology, general, small parts, protocols
and procedures. Basic knowledge of equipment use and trouble shooting. Sound
reporting writing and administrative skills and computer literacy. Knowledge of
relevant Health and Safety Acts and Infection Control measures. Good
communication, interpersonal relations and problem solving skills. Applicant should
be prepared to undergo Medical surveillance as an inherent job requirement.
Scanning the patients from ANC and the wards. Preparing the patients for the
Ultrasound examination. Selecting the appropriate equipment for the ultrasound
examination. Performing ultrasound examinations that yield important diagnostic
information. Use ultrasound machines to view and interpret images with sound
waves for the diagnosis and treatment of medical conditions. Co-ordinates and
organize daily workload / running of the department. Must have knowledge of the
department functions and equipment. Ensure that equipment is adequately
maintained. Attend meetings /seminars/congresses to keep up to date with new
advance in technique and technology. Monitor stock in the stock room and
examination rooms. Maintain adequately weekly, monthly, annual patient statistics.
Promote teamwork, co-operative work relationship amongst staff members and
other health Care workers. Liaise with specialist for more information or help in
dept. about patients. Supervision and training of student sonographer and
registrars.
Prof Y. Adam Tel No: (011) 933 8156
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on form Z83 Fully completed, obtainable from any
Public Service Department or on the internet at www.dpsa.gov.za/documents. The
completed and signed form should be accompanied by a recently updated CV that
specifies the following: All experience indicating the position, institution and
respective dates (DD/MM/YY). Documents to be attached is certified ID document,
certified copies of qualification/s including matric, certified and relevant council
registration certificate and proof of current registration (Where applicable).
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Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor, identity verification, qualifications verification, criminal
record checks, credit/financial stability checks and employment verification). The
recommended candidate may be subjected to medical surveillance as required by
the Occupational Health and Safety Act, Act 5/1993. CHBAH reserves the right to
utilize practical exercises/tests for Non-SMS positions during the recruitment
process to determine the suitability of candidates for the post(s). The Gauteng
Department of Health is guided by the principles of Employment Equity; therefore,
all the appointments will be made in accordance with the Employment Equity target
of the department. People with disability are encouraged to apply.
09 July 2021

CLOSING DATE

:

POST 22/236

:

PROFESSIONAL NURSE SPECIALITY TRAUMA GRADE 1(PN-B1) REF NO:
2021/15 (X 4 POSTS)
Directorate: Nursing Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

Grade 1: R383 226 – R444 276. per annum (plus benefits)
Tshwane District Hospital
Basic R425 qualification (i.e. diploma or degree in nursing) or equivalent
qualification that allows registration with the South African Nursing Council (SANC)
as a Professional Nurse. A post basic qualification in medical and surgical nursing
science (Trauma and Emergency), with a duration of at least one year accredited
with SANC. Current registration with the South African Nursing Council. A minimum
of four (4) years appropriate/recognizable experience in Nursing after registration
as a Professional Nurse with the SANC in General Nursing. Demonstrate an
understanding legislation and related legal and ethical nursing practices. Perform
a clinical nursing practice in accordance with the scope of practice and nursing
standards as determined by the relevant health facility. Promote quality of nursing
care as directed by the professional scope of practice and standards as determined
by the relevant health facility. Promote quality of nursing care as directed by the
professional scope of practice and standards as determined by the relevant health
facility.
Provide optimal, holistic, specialized nursing care with set standards and within a
professional/legal framework. Effective utilization of resources. Participate in
training and research. Provide support to nursing services. Maintain professional
growth/ethical standards and self-development. Act as a shift leader in the unit
(where necessary). Demonstrate a basic understanding supervisors, other health
professionals and junior colleagues, including more complex report writing when
required. Work as part of multidisciplinary team at unit level to ensure good trauma
and emergency nursing care by nursing team. Work effectively and amicably at a
supervisory level with persons of diverse intellectual, cultural, racial or religious
differences. Able to plan and organise own work and that of support personnel to
ensure proper nursing care. Able to develop contracts, build and maintain a network
of professional relations to enhance service delivery. Implementation of ideal
Hospital Framework/National Core Standards.
Mr T.F Budzwa Tel No. (012) 354 7600
Kindly forward your application to: Tshwane District Hospital, PO/BOX X179
Pretoria 0001 or hand delivered to Corner Dr Savage and Steve Biko Road, Capital
Park.
Applications must be submitted on new Z83, obtained from any Public Service
Department. The completed and signed forms should be accompanied by a recent
CV as well as certified copies of all qualifications and ID document (no copies of
certified copies allowed). Certified copies should not be more than six (6) months
old. Candidates will be subjected to personnel suitability to medical surveillance as
required by the Occupational Health and Safety Act, Act 5/1993. The Gauteng
Department Of Health is guided by the principles of Employment Equity target of
the department. People with disabilities are encouraged to apply. No faxed or
emailed application will be considered.
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CLOSING DATE

:

02 July 2021

POST 22/237

:

OCCUPATIONAL THERAPIST GRADE 1, REF NO: SDHS/2021/06/04 (X1
POST)
Directorate: Clinical Support and Therapeutic Services

SALARY
CENTRE
REQUIREMENT

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R317 976 – R 361 872 Per annum (Plus benefits)
Sedibeng District Health Services
Grade 12 certificate or equivalent Grade 12. A degree in Occupational Therapy.
Registration with the HPCSA (proof of current registration must be attached). Oneyear relevant experience after registration with the HPCSA as Occupational
Therapist in respect of foreign qualified employees, of whom it is not required to
perform Community Service as required in South Africa Independent registration
with HPCSA Good communication, interpersonal, IT, financial and human resource
management skills. Ability to work independently and in a multidisciplinary context.
Analytic thinking, independent decision making and problem-solving skills.
Knowledge of various physical conditions and their impact on function, experience
in running psychosocial groups, problem-solving capacities and seating
(intermediate and advance). Computer literacy is highly recommended.
Provide an Occupational Therapy service to all patients in the District. Execute
optimal and evidence based Occupational Therapy intervention for individual and
group treatment for patients in all areas of OT if deemed necessary by the HOD.
Administer standardized and clinical assessments to patients other clinical reports.
Develop own skills and knowledge on continuing basis by participating in regular
MDT case discussions, identifying and attending relevant courses, workshops,
work groups etc. Plan and implement health awareness campaigns and staff in
service trainings. Execute all patients and departmental related administrative
tasks including data compilation, stock management, various internal and external
meetings and submission of monthly reports. Administer PMDS and evaluation of
support staff. Participate in the mentorship and training of community service
therapists, OTT and students. Adhere to NCS and other quality assurance
requirements. Participate and implement the departmental policy on training and
continuous professional development to ensure departmental standards and
effective patient service delivery, in line with National Standards.
Ms. E. Ngale – Tel No: (016) 950 6174
Please: Quote the relevant reference number, direct applications to the HR
Manager- Sedibeng DHS, Private Bag X023 Vanderbijlpark, 1900 or hand deliver
at designated recruitment boxes next to security officers, Cnr Frikkie Meyer &
Pasteur BLVD.
The appointed employee will be subjected to Personnel Suitability Check (PSC),
(OHS) Medical surveillance as required by the Department, at no cost. People with
disabilities are welcome to apply. Applications must be filled on a NEW Z83 form
accompanied by a comprehensive CV. At-least 3 references must be on a CV.
Candidate must ensure that all qualifications and ID are certified copies and are
(not older than 6 months). Applicants must indicate the post reference number on
their applications. Failure to submit the required documents as indicated will result
in the application not being considered. Qualifications of candidates recommended
for appointment will be verified. Qualification will be verified with the South African
Qualifications Authority (SAQA). Candidates will be subjected to security screening
and vetting process: criminal clearance, citizenship, credit records. Applications
received after closing date will not be accepted. The Department reserves the right
to not make an appointment/fill the post. Candidates will be expected to be
available for selection interviews on the date, time and place determined by the
Department of which practical’s can be part of selection process. If you do not
receive any response within 3 months, please accept that your application was not
successful. Sedibeng District Health District is committed to the pursuit of diversity
and redress. Candidates whose appointment will promote representivity in terms of
race, disability and gender will receive preference. No S & T and resettlement
allowance will be paid. Candidates will be expected to rotate within the District as
per service delivery needs.
02 June 2021
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POST 22/238

:

DIAGNOSTIC RADIOGRAPHER GRADE 1 REF NO: EHD2021/06/02 (11
POSTS)
Directorate: Rehabilitation Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

R317 976 – R361 872. per annum (plus benefits)
Ekurhuleni Health District
National Diploma or Degree in Diagnostic radiography qualification. Proof of
original registration and current registration with HPCSA as an independent
diagnostic radiographer. Less than ten (10) years’ experience required after
registration with the HPCSA as an independent Diagnostic radiographer. Must
have completed community service as per requirements of the professional body
(where applicable). Computer skills, excellent time management skills, written and
verbal communication skills and report writing. Honesty, integrity, and high work
ethic. Good interpersonal skills. Knowledge of public service legislations, Policies
and procedures. Knowledge of current GDOH guidelines and policies governing
the health sector and radiographer profession. Knowledge and relevant experience
in radiographic procedures, quality control and record keeping processes is
essential. Willingness to rotate within the district as and when required.
Participate in providing 24-hour radiographic services in the CHC and district. Be
part of the stand-by allocation or roaster. Advice the management in radiographic
policy planning and implementation for service improvement. To adhere to Batho
Pele principles, regulated norms and standards and ideal clinic realization and
maintenance framework, quality assurance and other Public service policies and
Acts. Manage conflicts and implement corrective measures as and when
necessary. Carry out duties delegated by the Departmental management. Must be
a team player within the department and institution/district. Perform and ensure that
prescribed quality assurance/control protocols are adhered to. Perform any ad-hoc
duties allocated by management. Be actively involve in in-service training and CPD
activities.
Ms A. Tshivhase Tel No: (011) 876 1776
Applications to be sent to Ekurhuleni Health District, Hand Post, and other means
of posting, deliver to 40 Catlin Street Germiston 1400 or Private Bag X1005
Germiston 1400.
Human Resource Manager
No S&T claims and resettlement allowance will be paid. Applications must be
submitted on form Z83, obtainable from any Public Service Department or on the
internet at www.dpsa.gov.za/documents. Documents to be attached is certified ID
document, certified copies of qualification/s including matric, certified and relevant
council registration certificate and proof of current registration (Where applicable).
Relevant service certificates, certified driver’s license. Failure to submit all the
requested documents will result in the application not being considered. If you have
not been contacted within three (3) months after the closing date, please accept
that your application was unsuccessful. Candidates will be subjected to Personnel
Suitability Checks (PSC) – Verification (Reference checks, identity verification,
qualifications verification, criminal record checks, credit/financial stability checks
and employment verification). The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. People with disability are encouraged to apply. Employment equity profile
will be taken into consideration
02 July 2021

POST 22/239

SALARY
CENTRE
REQUIREMENTS

SPEECH THERAPIST GRADE 1 REF NO: CHBAH 439 (X1 POST)
Directorate: Speech Therapy & Audiology
:
:
:

R317 976 .per annum (plus benefits)
Chris Hani Baragwanath Academic Hospital
Qualification in Speech Therapy or Speech Therapy & Audiology, registration with
the HPCSA, completion of Community service. Current independent practice
registration with HPCSA for 2021/2022. Competencies: Knowledge and skills in
assessment and intervention of speech, language, audition and communication of
children with hearing loss. Preference given for those who have completed or are
currently enrolled in post-graduate Auditory Verbal Training as well as for those
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

with experience in working within a cochlear implant programme and for those with
experience in teleintervention. Experience with teamwork, planning, organizing,
coordination and communication skills. Ability to make appropriate independent
decisions. Display empathy for patients, promoting advocacy and facilitate holistic
treatment. Applicant should be prepared to undergo Medical surveillance as an
inherent job requirement.
To assess the speech, language, audition and communication of children with
hearing loss and to work with families to facilitate speech, language and auditory
development using a range of approaches including: auditory verbal therapy, total
communication or to facilitate access to South African Sign Language. To provide
services through face-to-face and telehealth, including asynchronous and
synchronous sessions. To coordinate paediatric aural rehabilitation speech therapy
services. To complete monthly statistics and reports. To manage resources
effectively. To participate in all departmental and hospital activities. To work within
a MDT including attendance and participation in MDT meetings. To improve
professional competence by regular self-evaluation and application of current
research information. To attend scheduled case discussions and meetings. To
liaise with various stakeholders, including audiologists, teachers and families to
facilitate carryover, educational placement and decision-making regarding cochlear
implant candidacy. To comply with quality assurance standards. Maintain
professional growth/ethical standards and self-development. Management of
personnel performance and review thereof. (Contracting, Midterm review and final
assessment)
Dr. Sadna Balton Tel No: (011) 933 9269
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents to
be attached are ID document, copies of qualification/s including matric and relevant
council registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor,(the Department shall reserve the right to conduct verification
beyond names provided, where necessary); identity verification, qualifications
verification, criminal record checks, credit/financial stability checks and
employment verification).Persons in possession of a foreign qualification must
furnish the Department with an evaluation certificate from the South African
Qualifications Authority (SAQA). The Department reserves the right to not make an
appointment/fill the post. The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. CHBAH reserves the right to utilize practical exercises/tests for Non-SMS
positions during the recruitment process to determine the suitability of candidates
for the post(s). CHBAH also reserves the right to cancel the filling of Vacancy or
not to fill a vacancy that was advertised during any stage of the recruitment process.
The Gauteng Department of Health is guided by the principles of Employment
Equity; therefore, all the appointments will be made in accordance with the
Employment Equity target of the department. People with disabilities are
encouraged to apply.
09 July 2021
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POST 22/240

:

SALARY
CENTRE
REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

SPEECH THERAPIST GRADE 1 REF NO: CHBAH 440 (X 1 POST)
Directorate: Speech Therapy & Audiology
R317 976 .per annum (plus benefits)
Chris Hani Baragwanath Academic Hospital
Qualification in Speech Therapy or Speech Therapy & Audiology, registration with
the HPCSA, completion of Community service. Current independent practice
registration with HPCSA for 2021/2022. Competencies: Knowledge and skills in
assessment and management of speech, language communication, voice and
swallowing disorders amongst the adult population. Experience with teamwork,
planning, organizing, co-ordination and communication skills. Ability to make
appropriate independent decisions. Display empathy for patients, promoting
advocacy and facilitate holistic treatment. Applicant should be prepared to undergo
Medical surveillance as an inherent job requirement.
To screen, assess and manage patients with speech, language communication,
voice and swallowing disorders. Medical pathologies include adult neurology cases
(CVA, TBI) predominantly, as well as tracheostomies, burns, progressive
neurological conditions and head and neck cancer. To complete daily and monthly
statistics and reports. To manage resources effectively. To participate in all
departmental and hospital activities. To treat within a MDT including attendance
and participation in MDT events. To improve professional competence by regular
self-evaluation and application of current research information. To attend
scheduled ward rounds and meetings. To refer patients to appropriate level of care.
To communicate with relevant stakeholders regarding patient treatment. To comply
with quality assurance standards. Management of personnel performance and
review thereof. (Contracting, Midterm review and final assessment).
Dr. Sadna Balton Tel No: (011) 933 9269
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents to
be attached are ID document, copies of qualification/s including matric and relevant
council registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor,(the Department shall reserve the right to conduct verification
beyond names provided, where necessary); identity verification, qualifications
verification, criminal record checks, credit/financial stability checks and
employment verification).Persons in possession of a foreign qualification must
furnish the Department with an evaluation certificate from the South African
Qualifications Authority (SAQA). The Department reserves the right to not make an
appointment/fill the post. The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. CHBAH reserves the right to utilize practical exercises/tests for Non-SMS
positions during the recruitment process to determine the suitability of candidates
for the post(s). CHBAH also reserves the right to cancel the filling of Vacancy or
not to fill a vacancy that was advertised during any stage of the recruitment process.
The Gauteng Department of Health is guided by the principles of Employment
Equity; therefore, all the appointments will be made in accordance with the
Employment Equity target of the department. People with disabilities are
encouraged to apply.
09 July 2021
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POST 22/241

:

DIAGNOSTIC RADIOGRAPHERS REF NO: CHBAH 441 (X5 POSTS)
Directorate: Radiography

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

R317 976 – R 426 291 per annum( plus benefits).
Chris Hani Baragwanath Academic Hospital
National Diploma in Diagnostic Radiography/Degree. Appropriate qualification that
allows registration with the Health Professions Council of South African HPCSA in
Radiography. Completion of Community service in Diagnostic Radiography is
necessary. Registration with the Health Professions Council of South Africa as a
Diagnostic Radiographer. Current independent practice registration with HPCSA
for 2021/2022. Experience in Digital Radiography, Experience in utilisation of
Computerised Radiography System. Experience in Theatre and Ward
Radiography. Experience in handling of Trauma patients. Knowledge of relevant
Public service regulations, legislation, policies, acts and procedures. Computer
literacy (Ms Word, Ms. Excel). Compliance with budgeting, Radiographic Quality
Assurance, National Core Standards, Health and Safety and Infection Control
principles. Good written and communication skills. Ability to work as a member of
a multidisciplinary team. Must have a good understanding of public hospital
operational systems. Demonstrates effective interpersonal skill, strategic planning
organizational skills, leadership qualities and supervisory skills. Applicant should
be prepared to undergo Medical surveillance as an inherent job requirement.
Render effective patient centred Radiography service for in-and out-patient in
adherence to the scope of practice and health protocols. To work with colleagues,
relieve as and when the need arises and to work closely with the interdisciplinary
team members. Carry out delegated duties. To participate in providing 24-hours
radiography services in the hospital. Report to the Assistant Director: Radiography.
Supervise, develop, train and monitor the performance of the sub-ordinate staff and
other related category of staff in all aspects of service delivery whilst adhering to
Batho Pele Principles. Adhere to provincial hospital and departmental policies,
procedures, guidelines regulations. Perform record keeping, data collection; assist
with budget control and assets management. Contribute and participate in
professional development of self, colleagues and members of the interdisciplinary
team members. Participate in research project of the department. Communicate
effectively with all stakeholders. Perform all the administrative functions required of
the job. Supervision and performance evaluation. Implement and maintain the
quality assurance and National Core Standard and norms at departmental level.
Adhere to provincial, hospital and departmental policies, procedures, guidelines
and regulations. Contribute and participate in professional development of self and
colleagues. Applicant should be prepared to undergo Medical Surveillance as an
inherent job requirement. Comply with the Performance Management and
Development System (contracting, quarterly reviews and final assessment)
Ms. NG Tsoeu Tel No: (011) 933 8434
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on form Z83 Fully completed, obtainable from any
Public Service Department or on the internet at www.dpsa.gov.za/documents. The
completed and signed form should be accompanied by a recently updated CV that
specifies the following: All experience indicating the position, institution and
respective dates (DD/MM/YY). Documents to be attached is certified ID document,
certified copies of qualification/s including matric, certified and relevant council
registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor, identity verification, qualifications verification, criminal
record checks, credit/financial stability checks and employment verification). The
recommended candidate may be subjected to medical surveillance as required by
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the Occupational Health and Safety Act, Act 5/1993. CHBAH reserves the right to
utilize practical exercises/tests for Non-SMS positions during the recruitment
process to determine the suitability of candidates for the post(s). The Gauteng
Department of Health is guided by the principles of Employment Equity; therefore,
all the appointments will be made in accordance with the Employment Equity target
of the department. People with disability are encouraged to apply.
09 July 2021

CLOSING DATE

:

POST 22/242

:

OCCUPATIONAL THERAPIST GRADE 1 REF NO: CCRC/OT/01/06/2021
Directorate: Clinical Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R317 976 per annum (plus benefits)
Cullinan Care and Rehabilitation Centre (CCRC)
Degree in Occupational Therapy or an appropriate qualification that allows for the
required registration with the Health profession council of South Africa (HPCSA) in
the relevant profession (where applicable). Completion of community service and
registration with HPCSA in Occupational Therapy. Proof of current registration with
HPCSA as an Occupational Therapist for 2021-2022 period. Planning, Filling and
organizing skills, good communication skills (written and verbal). Knowledge of
public service legislations, policies, procedures and other related health policies.
Knowledge of PFMA and related legal frameworks. Experience in neurology,
psychiatry and disability. Computer literacy and Valid Driver’s license.
Plan, coordinate and implement Occupational Therapy Services. Provide
leadership, expert advice on complicated clinical conditions. Supervising OTA/OTT
and Community Service OTs. Participate in professional development activities.
Implementing of effective record keeping, accurate statistics collection and
analysis. Ensure compliance with quality assurance standards.
Mr. SMG Mabe, Tel No: (012) 734 7000 x 246
Applications should be hand delivered to the following address: Cullinan Care and
Rehabilitation Centre, Zonderwater Road, Cullinan, or posted to Cullinan Care and
Rehabilitation Centre, Private Bag X1005, Cullinan, 1000
Applications must be submitted on a new approved Z83 form with comprehensive
CV, documents to be attached are ID document, Copies of qualification/s including
matric and relevant council registration certificate and proof of current registration
(Where applicable). Relevant service certificates. Failure to submit all the
requested documents will result in the application not being considered.If you are
not contacted within three (3) months after the closing date, please accept that your
application was unsuccessful. Candidates will be subjected to Personal Suitability
Checks (PSC) –Verification (Reference checks-provide at least 3 off which one
must be immediate supervisor, the Department shall reserve the right to conduct
verification beyond names provided, where necessary); identity verifications,
qualifications verification, criminal record checks, credit/financial stability checks
and employment verification.People with disability are encouraged to apply.
02 July 2021

POST 22/243

:

PHARMACIST ASSISTANT
EHD2021/06/01
(Re-Advertisement)
Directorate: Pharmacy

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R208 383 – R234 738. per annum (plus benefits)
Ekurhuleni Health District (Nigel Depot)
Appropriate Post-Basic Pharmacist Assistant qualification that allows for
registration with the SAPC as a Pharmacist Assistant (Post-Basic). Proof of
payment for current annual fees. Less than Nine (9) years appropriate experience
after the registration as a Pharmacist Assistant (Post-Basic) with the SAPC.
Receive and record all stock programme and reporting systems. Cyclic stock
counts. Provide information to management. Participate in bi-annual stock take.
Work under direct/indirect supervision of a Pharmacist. Storage and distribution of
Pharmaceuticals. Maintenance of all Pharmaceutical projects and systems.
Perform all other duties delegated by supervisor/manager.
Mr. D. Van Vuuren Tel No: (010) 345 0250
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(POST

–

BASIC)

GRADE

1

REF

NO:

APPLICATIONS

:

Applications to be sent to Ekurhuleni Health District, Hand Post and other means
of posting, deliver to 40 Catlin Street Germiston 1400 or Private Bag X1005
Germiston 1400.
Human Resource Manager
No S&T claims and resettlement allowance will be paid. Applications must be
submitted on form Z83, obtainable from any Public Service Department or on the
internet at www.dpsa.gov.za/documents. Documents to be attached is certified ID
document, certified copies of qualification/s including matric, certified and relevant
council registration certificate and proof of current registration (Where applicable).
Relevant service certificates, certified driver’s license. Failure to submit all the
requested documents will result in the application not being considered. If you have
not been contacted within three (3) months after the closing date, please accept
that your application was unsuccessful. Candidates will be subjected to Personnel
Suitability Checks (PSC) – Verification (Reference checks, identity verification,
qualifications verification, criminal record checks, credit/financial stability checks
and employment verification). The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. People with disability are encouraged to apply. Employment equity profile
will be taken into consideration.
02 July 2021

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/244

:

MATERIAL RECORDING CLERK REF NO: CCRC/MRC/01/06/2021
Directorate: Supply chain management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R173 703 per annum (plus benefits)
Cullinan Care and Rehabilitation Centre (CCRC)
Grade 12 or NQF4 Certificate, diploma or degree in SCM, Procurement, Finance &
Logistics will be an added advantage. Experience in warehousing, stores and
procurement will also be an added advantage. Must be computer literate (MS Word
& MS Excel).2-3years.
Ensure that all procurement practices are in accordance with provisioning,
legislation prescripts and delegations. Assist with transactions on control card
VA10 & VA11, ensure adherence to stock. Maintain of purchase order from 0-9
files, and GRV process, web cycles, transit in for receiving of stock against delivery
and compiling VA7,monitoring contract files, submission of invoices to finance and
monitoring payment process, purchase, delivery note and agreed quantity has
been received, monitoring of transactions for Goods and Services delivered on
SAP.GVR captured on SAP/SRM. particpating in stock take preparation and
Annual stock takes, ensure safe keeping of all stock records and reliable, ensure
monthly report submitted, adhering with instructions and delegates as required by
the supervisor
MS. Susan Saayman Tel No: (012) 734 7033/7036/7000
Applications should be hand delivered to the following address: Cullinan Care and
Rehabilitation Centre, Zonderwater Road, Cullinan, or posted to Cullinan Care and
Rehabilitation Centre, Private Bag X1005, Cullinan, 1000
Applications must be submitted on a new approved Z83 form with comprehensive
CV, documents to be attached are ID document, Copies of qualification/s including
matric and relevant council registration certificate and proof of current registration
(Where applicable). Relevant service certificates. Failure to submit all the
requested documents will result in the application not being considered. If you are
not contacted within three (3) months after the closing date, please accept that your
application was unsuccessful. Candidates will be subjected to Personal Suitability
Checks (PSC) –Verification (Reference checks-provide at least 3 off which one
must be immediate supervisor, the Department shall reserve the right to conduct
verification beyond names provided, where necessary); identity verifications,
qualifications verification, criminal record checks, credit/financial stability checks
and employment verification. People with disability are encouraged to apply.
02 July 2021
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POST 22/245

:

SECURITY GUARD REF NO: CHBAH: 442 (X 2 POSTS)
Directorate: Logistics

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R122 595 – R144 411 per annum (Level3) (plus benefits)
Chris Hani Baragwanath Academic Hospital
Grade 10 with 0-2 years’ experience or Grade 12 with no experience. A PSIRA
Grade C certificate. Must be PSIRA registered. Experience in a security
environment will be an added advantage. Knowledge of the Fire-arms Control Act,
Control of Access to Public Premises and Vehicles Act, PSIRA Act, Trespass Act.
Knowledge in dealing with the public. Ability to communicate well with people at
different levels and from different backgrounds. High level of reliability. Ability to
handle confidential information. Sound verbal and written communication skills.
Ability to act with tact and discretion. Good telephone etiquette and interpersonal
skills. Must be able to work under pressure, take initiative, work independently and
with a team. Report writing skills. Ability to organize and plan. Must be selfmotivated. Must be prepared to rotate and work shifts which includes, weekends
and public holidays. Should not have a criminal record. Knowledge and application
of the Batho Pele Principles, six (6) key ministerial priorities, Patients’ Rights
Charter and other key priorities impacting on service delivery Applicant should be
prepared to undergo Medical surveillance as an inherent job requirement.
Protect State property, employees, visitors and patients in the hospital for 24 hours.
Access control and searching of both vehicles and pedestrians. Reporting of
security breaches. Operate and maintain security equipment. Escort patients,
visitors and contractors. Report breaches and defects. Write statements and testify
in court. Escort Finance personnel within hospital premises. Switch on and off lights
in your area of responsibility. Write and submit reports to the supervisor as soon as
possible. Assist with the management of queues; assist with the restraining of
patients, conduct hourly patrols, access control and searching of vehicles and
persons. Control of traffic on premises. Operate and maintain security equipment.
Clamping of incorrectly parked vehicles, provide directions to patients and visitors.
Comply with Security dress code at all times. Implementation of security policies
and procedures. Adhere to timelines. Perform other duties as allocated by the
supervisor. Comply with the Rotation roaster. Be willing to undergo continuous
training and development programs. Attend Meetings as approved by supervisor.
Comply with the Performance Management and Development System
(Contracting, quarterly reviews and final assessment).
Mr. L.J. Mnisi Tel No: (011) 933-9549
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on form Z83 fully completed, obtainable from any
Public Service Department or on the internet at www.dpsa.gov.za/documents.
Documents to be attached is certified ID document, certified copies of
qualification/s including matric, certified and relevant council registration certificate
and proof of current registration (Where applicable). Failure to submit all the
requested documents will result in the application not being considered. If you have
not been contacted within three (3) months after the closing date, please accept
that your application was unsuccessful. Candidates will be subjected to Personnel
Suitability Checks (PSC) – Verification (Reference checks- provide at least 3 off
which one must be immediate supervisor, identity verification, qualifications
verification, criminal record checks, credit/financial stability checks and
employment verification). The recommended candidate may be subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. CHBAH reserves the right to utilize practical exercises/tests for Non-SMS
positions during the recruitment process to determine the suitability of candidates
for the post(s). The Gauteng Department of Health is guided by the principles of
Employment Equity; therefore, all the appointments will be made in accordance
with the Employment Equity target of the department. People with disability are
encouraged to apply.
09 July 2021
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POST 22/246

OPERATOR REF NO: CHBAH 443 (X 2 POSTS)
Directorate: Radiography

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

R102 534 - R120 780 per annum (Level 2) (plus benefits)
Chris Hani Baragwanath Academic Hospital
Adult Education and Training (AET) Level 4 or equivalent (Grade 9). Basic
understanding of Policies (Batho Pele Principles, Patients Right Charter,
Occupational Health and Safety, Six Priorities and National Core Standards). Must
be physically able to lift, transfer and porter patients to and from the unit/clinical
departments Ability to work under pressure. Excellent interpersonal and
organizational skill. Must be able to read and write. Ability to liaise with internal and
external stakeholders. Ability to work independently and in a team. Ability to
communicate well with people at different levels. Ability to organize and plan. Ability
to act with tact and discretion. Must be self-motivated. Ability to handle tasks of
multidisciplinary nature. Good customer skills. Ability to handle information
confidentially. Must be able to work under pressure and to take initiative. Be
prepared to rotate within the scope of work. Must be prepared to work shifts which
includes, fixed, after hours, night duty, weekends and public holidays. Applicant
should be prepared to undergo Medical surveillance as an inherent job
requirement.
Loading of Dry Laser Printers, sorting out of X-ray films to the relevant X-ray
pockets, sending X-ray films to Central reporting area for reporting, packing of Xray films in the storeroom, answering of telephones and recording of messages to
the request book. Discharging of patients with the relevant X-ray films and attending
to patients’ complaints relating to X-ray imaging. Being able to work shifts. Printing
of X-ray reports from the PACS. Making of copies on the photocopy machine. Assist
patients who are unable to walk to and from private cars. Accompanying walking
and non-walking patients, prepare wheel chairs and stretchers for readiness from
all different area of the hospital. Ensure that patients are transported to and from
relevant ward/departments. Relieve in other areas when requested by your
Supervisor and also comply when rotation takes place. Wear name tag or hospital
ID daily. Attend to training courses arranged by Human Resource Department or
section. Attend to sectional meetings. Adhere to Batho Pele Principals.
Professionalism: Client service, dress code and time management. Adhere to any
legal instruction given to you by a senior staff member. Treat all clients and
colleagues with dignity and respect. Adhere to timelines. Comply with the
Occupational Health and Safety Act (OHSA). Perform other duties as allocated by
the supervisor. Be willing to undergo continuous training and development
programs. Attend meetings and training as approved by supervisor. Comply with
the Performance Management and Development System (Contracting, quarterly
reviews and final assessment).
Ms N.G. Tsoeu Tel No: (011) 933 8434
Applications should be hand delivered to The Director: Human Resource, Chris
Hani Baragwanath Academic Hospital between 8am and 3pm at Ground Floor,
Main Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on form Z83 Fully completed, obtainable from any
Public Service Department or on the internet at www.dpsa.gov.za/documents. The
completed and signed form should be accompanied by a recently updated CV that
specifies the following: All experience indicating the position, institution and
respective dates (DD/MM/YY). Documents to be attached is certified ID document,
certified copies of qualification/s including matric, certified and relevant council
registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor, identity verification, qualifications verification, criminal
record checks, credit/financial stability checks and employment verification). The
recommended candidate may be subjected to medical surveillance as required by
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CLOSING DATE

:

the Occupational Health and Safety Act, Act 5/1993. CHBAH reserves the right to
utilize practical exercises/tests for Non-SMS positions during the recruitment
process to determine the suitability of candidates for the post(s). The Gauteng
Department of Health is guided by the principles of Employment Equity; therefore,
all the appointments will be made in accordance with the Employment Equity target
of the department. People with disability are encouraged to apply.
09 July 2021

PROVINCIAL ADMINISTRATION: GAUTENG PROVINCIAL TREASURY
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability
status is required.

APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Applications must be submitted on a duly signed Z83 form, comprehensive CV,
certified copies of ID and all Qualifications to be attached. Application should be
submitted at Gauteng Provincial Treasury:Ground Floor, Imbumba House, 75 Fox
Street, Marshalltown, Johannesburg, or posted to: Private Bag X12, Marshalltown,
2107. To access the SMS pre-entry certificate course and for further details, please
click on theFollowing link:https://www.thensg.gov.za/training-course/sms-preentry-programme/. For more information regarding the course please visit the NSG
website:www.thensg.gov.za
2 July 2021
Applications must be submitted on the new z83 form, obtainable from any Public
Service Department or on the internet at www.dpsa.gov.za/documents. The
Completed and signed form should be accompanied by a recently updated CV
specifying all experience indicating the respective dates (MM/YY) as well as
indicating three reference persons with the following information: name and contact
number(s), email address and an indication of the capacity in which the reference
is known to the candidate as well as certified copies of all required qualification/s
as per the advertisement and ID document. Suitable candidates will be subjected
to Personnel Suitability Checks (criminal record, citizen, credit record checks,
qualification and employment verification). Confirmation of final appointment will be
subject to a positive security clearance. All non-SA citizens must attach a certified
proof of permanent residence in South Africa. It is the applicant’s responsibility to
have foreign qualifications evaluated by the South African Qualifications Authority
(SAQA). Failure to submit all the requested documents will result in the application
not being considered. The persons appointed to this position will be subjected to a
security clearance. SMS candidates will be required to undergo a Competency
Assessment as prescribed by the DPSA. All shortlisted candidates for SMS
positions will be required to undergo a technical exercise that intends to test the
relevant technical elements of the job. Gauteng Provincial Treasury (GPT) reserves
the right to utilise practical exercises / tests for non-SMS positions and during the
recruitment process (candidates who are shortlisted will be informed accordingly)
to determine the suitability of candidates for the post(s). GPT also reserves the right
to cancel the filling / not to fill a vacancy that was advertised during any stage of
the recruitment process.
MANAGEMENT ECHELON

POST 22/247

:

DIRECTOR: COMPLIANCE REF NO: GPT/2021/6/1
Directorate: Financial Governance
This is a re-advertisement of the post. All those candidates who have applied for
the position of Director: Provincial Financial Reforms (Norms & Standards) are
requested to re-apply.

SALARY

:

CENTRE
REQUIREMENTS

:
:

R1 057 326. per annum (all-inclusive package) consists of 70% basic salary and
30% flexible portion that may be structured in terms of the applicable rules.
Johannesburg
An undergraduate qualification (NQF level 7) as recognised by SAQA in Finance /
Auditing / Risk and Legal field. 5 years of experience at Middle / Senior
Management level. 5 years’ experience in either or combination of the following
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areas: in the Finance / Auditing / Risk / Legal / Compliance environment specifically
in the public sector. Knowledge and experience of the PFMA, Treasury
Regulations, Companies Act, King IV and other relevant government prescript.
Knowledge and experience of problem solving and strategic leadership.
Intermediate to expert skills in computer MS Office. A postgraduate qualification in
Governance and knowledge of GPG environment will be an added advantage.
To ensure compliance with norms, standard, policies and guidelines. To effectively
monitor compliance in the implementation of the Public Finance Management Act
and any other legislations in GPG departments, Trading and Public entities. Assist
departments and entities with categorising Acts using the regulatory framework for
departments and entities. Assist departments and entities with the preparation of
the Compliance Risk Management Plan (CRMP). Review governance
arrangements for all GPG public entities. Review banking arrangements for all
GPG public entities in accordance with Treasury Regulation 31.33. Ensure that
PFMA requests by GPG departments and Entities are finalised and attended to
immediately after all the required information is received. Contribute and facilitate
the development of best practice guidelines and training material in terms of the
PFMA. Provide support to PFMA compliant institutions on interpretation of PFMA
and Treasury Regulations.
Ms. B Mtshizana Tel No: (011) 227 9000

DUTIES

:

ENQUIRIES

:

POST 22/248

:

DIRECTOR: HUMAN RESOURCE DEVELOPMENT, EMPLOYEE RELATIONS
AND WELLNESS MANAGEMENT REF NO: GPT/2021/6/2
Directorate: Corporate Management

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R1 057 326. per annum (all-inclusive package) consists of 70% basic salary and
30% flexible portion that may be structured in terms of the applicable rules.
Johannesburg
An undergraduate qualification (NQF level 7) as recognised by SAQA in Human
Resource Management / Labour Relations and any other relevant qualification
whether either Human Resource Management or Labour Relations were the major
subjects. 5 years’ experience at Middle / Senior Management level in the field of
Human Resource Management. At least 5-8 years in one or more of the following
HR fields; Human Resource Development / Labour Relations / Employee Health
and Wellness.
To provide a human resource development, employee relations and employee
health and wellness programmes in the department. Manage and facilitate the
implementation of skills development programmes in the Department. Facilitate
and coordinate the provision of labour relations services in the Department.
Manage Employee Health and Wellness Programmes in the Department. Lead
coordination and evaluation of Performance Management Development System in
the Department. Manage human and financial resources. Effective and efficient
identification and management of risk within the sub-directorate.
Ms. B Mtshizana Tel No: (011) 227 9000
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ANNEXURE S
PROVINCIAL ADMINISTRATION: KWAZULU-NATAL
DEPARTMENT OF HEALTH
OTHER POSTS
POST 22/249

:

HEAD CLINICAL UNIT– REF NO: UGU 03/2021
Cluster: Family Medicine

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
CLOSING DATE

:
:

R1,728,807 per annum (TCE package)
UGU Health District Office
Grade 12; plus Appropriate specialist Qualification (i.e. MBChB plus a Master’s
Degree in Family Medicine registrable with the Health Professions Council of South
Africa (HPCSA); plus current proof of registration with the relevant professional
statutory body; plus at least 7 years’ experience as a specialist; unendorsed valid
Code B driver’s license (code 08). Knowledge, Skills, Training and Competencies
Required: Own clinical discipline. Relevant legislation, regulations and policies.
Quality assurance and improvement programmes. Programme planning, and
evaluation. Information management, Human resources and financial
management. Leadership. Communication, Problem solving, Computer literacy,
Stress tolerance. Self-confidence. Objective. Ethical. Emphatic.
Represent own specialist discipline as a member of district clinical specialist team
responsible for the delivery of quality health care at all levels within Ugu Health
district. Promote equitable access to an appropriate level of care through
coordination of quality, regular and reliable medical services in the PHC clinics and
Community Health Centre for Ugu Health District. Provide supervision and support
to Medical officers, sessional doctors, community service doctors and PHC nurse
practitioners. Provide technical advice and support to District Director and District
Management team. Conduct quality improvement and Audit programs. Contribute
to training and development programs in the district especially IMCI and PHC etc.
Ensure maintenance of optimal referral patterns, clinical protocols and medical
processes within the District, based on epidemiological research, disease profiles
and community needs. Ensures effective and active participation in Clinical
Governance meetings in the District. Consult personally as a Family Physician in
the PHC clinics and Community Health Centre. Working with Multidisciplinary
District Health management and Health Care team. Foster effective teamwork and
collaborate within the district specialist team. Enable engagement with the local
community and relevant non-government organisations. Facilitate and ensure
effective communication with all management structures within the district, the
regional and tertiary hospitals as relevant as well as the provincial Department of
Health. Present regular reports on activities, health services and programmes.
Assist with strategic and operational planning of services in the district and/ or
catchment area of the regional. Assist with the co-ordination and supervision of
discipline related services within the district.Assist with the recruitment and
management of relevant human resources.
Ms S. Mabaso Tel No: (039) 688 3000
Application to be forward to: The Human Resource Manager, Ugu Health District
Office, Private Bag X735, Port Shepstone, 4240
Mr J.L. Majola
2 July 2021

POST 22/250

:

CHIEF DIRECTOR: AUDIT RISK & INVESTIGATION
SERVICES RE NO: G73 /2021
Cluster: Risk Assurance Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 251 183.per annum (Level 14) (An all Inclusive salary package)
Head Office: Pietermaritzburg
An undergraduate qualification (NQF level 7) in a field of Accounting Sciences or
Risk Management and a professional qualification such as Certified Internal Auditor
(CIA), Certified Risk Management Assurer (CRMA) Certified Government Audit
Professional (CGAP) Certified Information System Auditor (CISA) or completed
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MANAGEMENT

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

SAICA Articles, Plus A minimum of five (5) years of experience at a senior
managerial level in an internal audit, risk management and investigations
environment; Plus Membership with the institute of Internal Auditors South Africa
(IIASA), the Institute of Risk Management South Africa (IRMSA) or Associated of
Certified Fraud Examiners South Africa (ACFE SA);Plus Unendorsed valid Code B
driver’s licence (Code 08). Recommendations:-A post-graduate qualification (NQF
Level 8) will be an added advantage. Knowledge, Skills, Training and
Competencies Required:-The incumbent of this post will report to the Head of
Department: Health on Audit, Risk and Investigation Management matters. The
incumbent will be responsible to ensure effective and efficient regulations,
frameworks, prescripts and directives associated with the post. The ideal candidate
must: Possess extensive knowledge and experience in Risk Management
prescripts; Have the ability to translate information into highly effective
communication strategies and products; Possess general knowledge of public
health service delivery imperatives and challenges; Have the ability to capitalise on
human potential and to develop strong communication competencies at all
organisational layers of the Department; Be proficient in Project Management
processes; Be proficient in the application of computer software packages (Ms
Word, Excel and PowerPoint); Have excellent verbal communication, report writing
and presentation skills.
Key Performance Areas:-Job Purpose Manage fraud and corruption prevention
services: Ensure provision of –Development and review of fraud prevention
policies, procedure manuals, plans and strategies; Provision of forensic
investigations in respect of fraud and corruption related cases; Provisioning of fraud
awareness programmes and management reports. Manage organizational risk
management services: Ensure provision of: Development in consultation with
management, of the Department’s risk management framework; Facilitation of risk
identification, assessment and development of response strategies; Development
of departmental risk register; management report. Ensure provision of:
Development of the strategic and annual risk based on the Departments internal
audit plan; Internal audit planning, execution, reporting and follow up; Technical
and operational assistance to the Department on implementing best practices in
internal control; Management reports. Ensure the effective, efficient and
economical of allocated resources of the Chief Directorate: Ensure Management
of: Financial resources, Human resources, Allocated assets, Potential risks and
mitigation strategies; Provide strategic management, planning, leadership and
direction; Monitoring and ensuring that the Chief Directorate is in compliance with
the dictates of the PFMA and other Governance Regulations.
DR SC Tshabalala Tel No: (033) 395 3176
All applications should be forwarded to: The Chief Director: Human Resource
Management Services KZN Department of Health Private Bag X9051
Pietermaritzburg 3200 Or Hand delivered to: 330 Langalibalele Street Natalia
Building, Registry, Minus 1:1 North Tower
Ms L Mthalane
Applications must be submitted on the prescribed Application for Employment form
(Z83) which must be originally signed and dated. The application form (Z83) must
be accompanied by a detailed Curriculum Vitae, certified copies of certificates,
Identity Document and Driver’s Licence (not copies of previously certified copies).
The Reference Number must be indicated in the column (Part A) provided thereof
on the Z83 form. NB: Failure to comply with the above instructions will disqualify
applicants. Faxed and e-mailed applications will not be accepted. Persons with
disabilities should feel free to apply for the post. The appointments are subject to
positive outcomes obtained from the State Security Agency (SSA) to the following
checks (security clearance (vetting), criminal clearance, credit records, citizenship),
verification of Educational Qualifications by SAQA, verification of previous
experience from Employers and verification from the Company Intellectual Property
Commission (CIPC). Applicants are respectfully informed that, if no notification of
appointment is received within 3 months after the closing date, they must accept
that their applications were unsuccessful. Applicants in possession of a foreign
qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non- RSA
Citizens/Permanent Residents/ Work Permit holders must submit documentary
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proof together with their applications. All employees in the Public Service that are
presently on the same salary level but on a notch/package above of the advertised
post are free to apply. NB: For the Pre-Entry Certificate for SMS, any individual
may register for the course and complete such in anticipation of wishing to apply
for a SMS post in future. The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by following
the link: https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/.
Individuals who have completed the course already, and who are therefore in
possession of a certificate are welcome to submit such, however it is not required
that an applicant submit such when applying for the post prior to the closing date.
However, prior to an appointment being made to any SMS post, the appointee to
such a post must have completed the pre-entry certificate and must be in
possession of such prior to taking up the post. NB: All shortlisted candidates will be
required to submit proof of of work experience endorsed and Stamped by
employer/s prior to the date of the interview.
05 July 2021

CLOSING DATE

:

POST 22/251

:

CHIEF DIRECTOR REF NO: G74/2021
Cluster: Corporate Communications

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 251 183. per annum (Level 14) (All Inclusive salary package)
Head Office Pietermaritzburg
An undergraduate qualification (NQF level 7) in communications, Plus A minimum
of five (5) years of experience as a senior managerial level in a corporate
communications environment; Plus Unendorsed valid Code B driver’s license
(Code 08). Recommendations:- A post Graduate in Communication; Or a Post
Graduate qualification in Administration/ Management; Or a training programmes
and/ or experience in Project Management. Knowledge, Skills, Training and
Competencies required:-The incumbent of this post will be report administratively
to the DDG: Corporate management services and to the MEC for Health and the
Head of Department: Health on some of the Departmental Communications
matters. The incumbent will be responsible to ensure effective and efficient
communication with a view to inform the public on all health matters, inform health
care users of their rights and obligations in terms of the provisions of the Health Act
and the Patient Charter, mobilize communities and the private sector to support
health service delivery, inform health care practitioners of best practices and policy
imperatives and motivate and support staff providing health care services under
trying circumstances. The ideal candidate must: Possess extensive knowledge and
experience on strategic communication. Have the ability to translate information
into highly effective communication strategies and products; Possess general
knowledge of public health service delivery imperative and challenges; Possess
knowledge of Government’s Communication Strategy and Development
Programmes; Have the ability to capitalise on human potential and to develop
strong communication competencies at all organisational layers of the
Department.; Be proficient in Project Management Processes; Be proficient in the
application of computer software packages (Ms Word, Excel and Power Point);
Have excellent verbal communication, report writing and presentation skills.
Develop and facilitate the implementation of a Corporate Communication Strategy
for the Department to inform public health care users and the general public on:their rights and obligations; -arrangements and requirements to access the public
health system; expected health service delivery standards/ complaints
mechanisms; -Preventative action; - Healthy lifestyle and implementation of a new
programmes and initiatives. Provide at a strategic level technical assistance to the
MEC, HOD and Senior Managers on the communication imperatives of policy
decisions, emerging health trends, spread of diseases and negative incidence
inclusive of the appropriate communication options and the “packaging” of
information to ensure maximum impact; Provide media liaison services and build
strong partnerships to promote healthy lifestyle and increase awareness; Analyse
media reports and timeously alert senior and line managers to the communication
imperative thereof; Provide professional language translation services to the
department; Ensure the effective, efficient and economical management and
utilisation of resources allocated to the Integrated Public Health Service Delivery
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Unit as outlined in the legislative framework for good governance; Extensive
knowledge of computerised financial and business systems; Strong analytical and
communications skills.
DR SC Tshabalala Tel No: (033) 395 3176
Should Be Forwarded To: The Chief Director: Human Resource Management
Services KZN Department of Health Private Bag X9051 Pietermaritzburg 3200 OR
Hand Deliver to: 330 Langalibalele Street, Natalia Building, Registry, Minus 1:1
North Tower.
Ms L Mthalane
Applications must be submitted on the prescribed Application for Employment form
(Z83) which must be originally signed and dated. The application form (Z83) must
be accompanied by a detailed Curriculum Vitae, certified copies of certificates,
Identity Document and Driver’s Licence (not copies of previously certified copies).
The Reference Number must be indicated in the column (Part A) provided thereof
on the Z83 form. NB: Failure to comply with the above instructions will disqualify
applicants. Faxed and e-mailed applications will NOT be accepted. Persons with
disabilities should feel free to apply for the post. •The appointments are subject to
positive outcomes obtained from the State Security Agency (SSA) to the following
checks (security clearance (vetting), criminal clearance, credit records, citizenship),
verification of Educational Qualifications by SAQA, verification of previous
experience from Employers and verification from the Company Intellectual Property
Commission (CIPC). Applicants are respectfully informed that, if no notification of
appointment is received within 3 months after the closing date, they must accept
that their applications were unsuccessful. Applicants in possession of a foreign
qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non- RSA
Citizens/Permanent Residents/ Work Permit holders must submit documentary
proof together with their applications. All employees in the Public Service that are
presently on the same salary level but on a notch/package above of the advertised
post are free to apply. NB: For the Pre-Entry Certificate for SMS, any individual
may register for the course and complete such in anticipation of wishing to apply
for a SMS post in future. The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by following
the link: https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/.
Individuals who have completed the course already, and who are therefore in
possession of a certificate are welcome to submit such, however it is not required
that an applicant submit such when applying for the post prior to the closing date.
However, prior to an appointment being made to any SMS post, the appointee to
such a post must have completed the pre-entry certificate and must be in
possession of such prior to taking up the post. NB: All shortlisted candidates will be
required to submit proof of of work experience endorsed and Stamped by
employer/s prior to the date of the interview.
05 July 2021

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/252

:

MANAGER – MEDICAL SERVICES REF NO: MEDMANSERV/2/2021 (X1 POST)
Re advert. People Who Applied Before May Reapply

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R1 173 900 per annum (all-inclusive package excluding commuted
overtime)
Inkosi Albert Luthuli Central Hospital
A tertiary qualification (MBCHB or equivalent), plus Proof of Current Registration
as a Medical Practitioner, plus Full registration with the Health Professionals
Council as a Medical Practitioner, plus A minimum of three (3) years appropriate
experience after registration with HPCSA as a Medical Practitioner.
Recommendation: Two (2) years’ management or supervisory experience will be
an advantage Knowledge, Skills, Training and Competence Knowledge of current
health and public service legislation and policies. Sound clinical knowledge,
experience of the respective disciplines. Excellent human relations, communication
skills, leadership and team building skills. Ability to develop and monitor policies.
Computer Literacy. Sound negotiation, planning, organizing, decision making and
conflict management skills. Knowledge and experience in the District Health
System.
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DUTIES

:

The incumbent of the post is to assist the Senior Manager: Medical Services in the
following areas:- Managing the system for dealing with medico legal claims. Ensure
the provision of protocols and guidelines to the Medical and Allied Professional
teams. Formulate policies and procedures for clinical services and ensure that they
are in accordance with the current statutory regulations and guidelines. Provide
leadership, management and support to all Cluster Managers, Clinical Heads,
Pharmacy, Allied Health professionals and all staff under their supervision. Conduct
service assessment and implement quality improvement programmes. Lead
Clinical Governance functions within the institution. Liaise with other stakeholders
within and outside Department of Health such as Chief Specialists, other Hospital
management teams, the District Office and Medical School on medical and
management issues. Ensure optimal use of resources, both human resources and
financial resources. Ensure continuous monitoring of morbidity and mortality
through clinical audits. Ensure that cost-effective service delivery is maintained
within the hospital. Maintain discipline and deal with grievances and Labour
Relation issues in terms of the laid down procedures and policies. Improve Clinical
Quality and Patient Satisfaction. Establish multi-disciplinary teams and improve
competencies of Health Care Workers. Participate in Senior Management and
strategic activities.
Dr L.P Mtshali (Senior Manager: Medical Services),Tel No: (031) 2401124
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment of S&T Claim
02 July 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/253

:

MEDICAL SPECIALIST REF NO: MEDSPECANAESTH/1/2021 (01 POST)
Department: Anaesthetics

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R1 106 040 per annum (all-inclusive Salary package) excluding
commuted overtime
Grade 2: R1 264 623 per annum (all-inclusive salary package) excluding commuted
overtime
Grade 3: R1 467 651 per annum (all-inclusive salary package) excluding commuted
overtime.
Inkosi Albert Luthuli Central Hospital
Current Registration with the Health Professions Council of South Africa as a
Medical Specialist in Anaesthesiology. Grade I: requires appropriate qualification
plus registration with the Health Professions Council of South Africa as a Medical
Specialist in Anaesthesiology. Registrars who have completed their training may
also apply on condition that their appointment will be subject to them submitting
documentary evidence of registration with the Health Professions Council of South
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

Africa. Grade II: requires appropriate qualification, registration certificate plus 5
years’ experience after registration with the Health Professions Council of South
Africa as a Medical Specialist in Anaesthesiology. Grade III: requires appropriate
qualification, registration certificate plus 10 years’ experience after registration with
the Health Professions Council of South Africa as a Medical Specialist in
Anaesthesiology. Recommendations: Candidates who have successfully passed
the FCA 2 examination and completed or submitted their MMED’s for
publication/examination, and are registrable with the CMSA within 6 months of the
interviews, may also apply. For newly qualified applicants, performing duties as
acting consultant will be considered an advantage. Experience and interest in
Anaesthesia for Cardiothoracic and Neurosurgery anaesthesia will be an
advantage. Knowledge, Skills, Training And Competencies Required: Knowledge
and skills in Clinical Anaesthesia, including Paediatric Anaesthesia, Anaesthesia
for High Risk Obstetrics, Perioperative Medicine, Emergency and Trauma
Anaesthesia, Acute and Chronic Pain, Anaesthesia for Cardiothoracic Surgery,
Neurosurgery Anaesthesia and Head and Neck Surgery and Specialized Surgery
Services. Demonstrate the ability to supervise and teach junior staff. Demonstrate
the ability to work as part of a multidisciplinary team, in a tertiary/ quaternary level
setting, and the ability to triage emergencies. Behavioral attributes: Stress
tolerance, to work within a team, self-confidence and the ability to build and
maintain good relationships. Management ability, sound communication,
negotiation, planning, organising, leadership, decision-making and interpersonal
skills.
Assist the Anaesthetic head of department and heads of clinical units with provision
of Anaesthetic services at IALCH and the Durban metropolitan area, as required.
Assist the head of department and heads of clinical units with the monitoring of
these services to identify needs, and to advise as to the formulation and
implementation of staffing and health care programmes in the areas related to
Anaesthesia. Assist with the perioperative management of patients in the pre
anaesthetic clinic, theatre and the Post Anaesthesia Care Unit. Assist with the
management of acute and chronic pain in the Pain Clinic and the wards. Provide a
consultative service on Anaesthesia related matters at IALCH within the staffing
norms. Provide after-hours Anaesthetic consultative service for the theatres and
units based at IALCH when on call (nights, weekends, public holidays), within the
prescribed limits. Assist the head of department and heads of clinical units with the
development, revision and implementation of guidelines, protocols and clinical
audits, to optimise patient care in the theatres and wards with the resources
available. Be part of the multi-disciplinary team when deemed necessary. Optimise
delegated use of Human and other resources. Assist with auditing the activity and
outcomes of services of the Anaesthetic Department. Be actively involved in the
Departmental undergraduate and post- graduate teaching programmes.
Dr R Hodgson Tel No: (031) 240 1803
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
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applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment Of S&T Claims.
02 July 2021

CLOSING DATE

:

POST 22/254

:

MEDICAL
SPECIALIST
–
GENERAL
MEDSPECSPECGENSURG1/2021 (X1 POST)
Department: Specialised Surgery

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

Grade 1: R1 106 040 per annum (all-inclusive salary Package) (excluding
commuted overtime)
Grade 2: R1 264 623 per annum (all-inclusive salary Package) (excluding
commuted overtime)
Grade 3: R1 467 651 per annum (all-inclusive salary package) (excluding
commuted overtime)
Inkosi Albert Luthuli Central Hospital
MBCHB, Registration with Health Professional Council of South Africa as Medical
Specialist – Surgeon. Current registration with the Health professions Council of
South Africa Medical Specialist Surgeon. Experience: Grade 1: No experience
required. Registrars who have completed their training may also apply on condition
that their appointment will be subject to them submitting documentary evidence of
registration with the Health Professions Council of South Africa. Grade 2: Five (5)
Years appropriate experience as a Medical Specialist after registration with the
HPCSA as a Medical Specialist Surgeon. Grade 3: Ten (10) Years appropriate
experience as a Medical Specialist after registration with the HPCSA as a Medical
Specialist Surgeon. Knowledge Skills, Training and Competencies Required:
Sound knowledge of and experience in General Surgery. Ability to teach and
supervise junior staff. Good communication, decision-making and clinical skills.
Research principles
Control and management of clinical services as delegated in the Upper GI surgery
Unit. Maintain satisfactory clinical, professional and ethical standards related to
these services. Maintain necessary discipline over staff under his/her control.
Attend to administrative matters as pertain to the unit. Conduct, assist and stimulate
research. Train undergraduate and postgraduate medical students and allied
health personnel and participate in formal teaching as required by the department.
Promote community-orientated services. Conduct outpatient clinics and provide
expert opinion where required
Dr F Anderson Tel No: (031) 2402365
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
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SURGERY

REF

NO:

application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment of S&T Claims
02 July 2021

CLOSING DATE

:

POST 22/255

:

MEDICAL SPECIALIST GRADE 1 –
PMMH/SPEC/ANAES/01/2021 (01 POST)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

Grade 1: R1 106 040 – R1 173 900.per annum
Grade 2: R1 264 623 – R1 342 230 per annum
Grade 3: R1 467 651 – R1 834 890 per annum All-inclusive package consist of
70% basic salary and 30% flexible portion that may be structured in terms of
applicable rules Other Benefits In-Hospitable Area Allowance (18% of basic salary)
Commuted overtime (conditions apply) / the incumbent in the post would be
required to enter into performance contract for commuted overtime.
Prince Mshiyeni Memorial Hospital – Obstetrics & Gynaecology
MBCHB degree or equivalent qualification plus appropriate qualification that allows
for registration with the Health Professions Council of South Africa (HPCSA) in a
normal speciality (Anaesthetics).Certificate of registration with Health Professions
Council of South Africa (HPCSA) as a Medical Specialist in a normal specialty
(Anaesthetics).Proof of current registration as a Medical Specialist with HPCSA.
Persons in possession of a foreign qualification must furnish the Department with
an evaluation certificate from the South African Qualifications Authority
(SAQA).Experience: Medical Specialist Grade 1: No experience required Medical
Specialist Grade 2 :Further to the minimum requirements mentioned herein, the
appointment to a Grade 2 requires 5 years appropriate experience after registration
with HPCSA as Medical Specialist in a normal specialty Medical Specialist Grade
3:Further to the minimum requirements mentioned herein, the appointment to a
Grade 3 requires 10 year’s registration experience after registration with HPCSA
as Medical Specialist in a normal specialty. Knowledge, Skills, Training and
Competencies Sound knowledge and skills associated with the practice of
Anaesthetics. Ability to diagnose and manage common medical problems including
emergencies. Demonstrate the ability to work as a part of a multidisciplinary team.
Good communication, leadership, interpersonal and decision making qualities.
Knowledge of current Health Legislation and policies at Public Institutions.
Key Performance Areas: Provide holistic patient care, inclusive of pre-operative
assessment, intra-operative, anaesthesia and post-operative care in High Care or
ward. Assist with supervision and support of junior colleagues. Participate in
departmental academic program. Ensure sound Labour Relations in compliance
with relevant legislation while maintain the interest of the patient. Provide support
to the Head of Department in ensuring as efficient standard of patient care and
services is maintained. Conduct clinical audit and research. Assist in preparation
and implementation of guidelines and protocols.
Dr RJ Ramjee Tel No: (031) 9078132
Applications should be posted to: The Human Resource Department, Prince
Mshiyeni Memorial Hospital, Private Bag X07, Mobeni,4060
Mrs J Murugan
NB: Please note that due to financial constraints, there will be no payment of S&T
Claims. The following are encouraged to apply: Persons with disabilities, African
Male, Coloured Male/Female, Indian Male, White Female/Male
9 July 2021

POST 22/256

:

DIRECTOR: SECURITY MANAGEMENT SERVICES REF NO: G75 /2021
Cluster: Office of the Head of Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 057 326 per annum (Level 13) (An all Inclusive salary package)
Head Office: Pietermaritzburg
An appropriate Degree in Social Science or criminology or Policing Practice; Plus
At least 5 years middle management experience in a security environment; Plus
Unendorsed valid Code B driver’s license (Code 08). PLUS a valid security
clearance issued by the State Security Agency (SSA.) Knowledge, Skills, Training
And Competencies Required:-The incumbent of this post will report to the Head of
Department: Health, and will be responsible to provide effective and efficient
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3

(ANAESTHETICS

REF

NO:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

Security Management Services in terms of the respective security prescripts and
policies applicable to the Department of Health. The ideal candidate must: Possess
Criminal Procedure Act, Occupational Health Act, National Strategic Intelligence
Act, Minimum information Security Standards (MISS), Minimum Physical
Standards (MPSS) and PSIRA; Broad knowledge of the National Counter
Intelligence Strategy and the Defence Intelligence Act, Access to Public Premises
and Vehicle Act; In-depth knowledge and understanding of the legislative
framework governing the Public Service; In depth knowledge of training and
Development in the Security field/environment; Knowledge of relevant security
legislation both Provincial and National; Have sound analytical and leadership
skills; Have excellent communication skills both verbal and written; Have good
interpersonal relations; Be computer literate with the competency in various
software packages.
Key Performance Areas:-Job Purpose Develop, implement and monitor
Department security Policy on the Minimum Information Security Standards, the
Minimum Physical Security Standards and other National and Provincial Policies
and ensure compliance thereof; Identify risks and threats to the security of the
Department; Manage the security functions for the Department inclusive of
Ministerial security, classification of documents, communication security,
information security and surveillance; Monitor and evaluate the effectiveness of
security measures; Manage the processes for the security vetting of personnel and
the service providers; Liaise with the relevant stakeholders both internal and
external on Security matters. Manage the component and provide the guidance to
staff; Regularly brief the MEC and HOD on any security threats and adverse
incidents; Ensure overall co-ordination, compliance and monitoring of physical
security at all health institutions.
DR SC Tshabalala Tel No: (033) 395 3176
Should Be Forwarded TO: The Chief Director: Human Resource Management
Services KZN Department of Health Private Bag X9051 Pietermaritzburg 3200 OR
Hand Deliver to: 330 Langalibalele Street, Natalia Building, Registry, Minus 1:1
North Tower.
Ms L Mthalane
Applications must be submitted on the prescribed Application for Employment form
(Z83) which must be originally signed and dated. The application form (Z83) must
be accompanied by a detailed Curriculum Vitae, certified copies of certificates,
Identity Document and Driver’s Licence (not copies of previously certified copies).
The Reference Number must be indicated in the column (Part A) provided thereof
on the Z83 form. NB: Failure to comply with the above instructions will disqualify
applicants. Faxed and e-mailed applications will NOT be accepted. Persons with
disabilities should feel free to apply for the post. The appointments are subject to
positive outcomes obtained from the State Security Agency (SSA) to the following
checks (security clearance (vetting), criminal clearance, credit records, citizenship),
verification of Educational Qualifications by SAQA, verification of previous
experience from Employers and verification from the Company Intellectual Property
Commission (CIPC). Applicants are respectfully informed that, if no notification of
appointment is received within 3 months after the closing date, they must accept
that their applications were unsuccessful. Applicants in possession of a foreign
qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non- RSA
Citizens/Permanent Residents/ Work Permit holders must submit documentary
proof together with their applications. All employees in the Public Service that are
presently on the same salary level but on a notch/package above of the advertised
post are free to apply. NB: For the Pre-Entry Certificate for SMS, any individual
may register for the course and complete such in anticipation of wishing to apply
for a SMS post in future. The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by following
the link: https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/.
Individuals who have completed the course already, and who are therefore in
possession of a certificate are welcome to submit such, however it is not required
that an applicant submit such when applying for the post prior to the closing date.
However, prior to an appointment being made to any SMS post, the appointee to
such a post must have completed the pre-entry certificate and must be in
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possession of such prior to taking up the post. NB: All shortlisted candidates will be
required to submit proof of work experience endorsed and Stamped by employer/s
prior to the date of the interview.
05 July 2021

CLOSING DATE

:

POST 22/257

:

DIRECTOR: SPECIAL INVESTIGATIONS REF NO. G76 /2021
Cluster: Audit and Risk Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

R1 057 326. per annum (Level 13) (An all Inclusive salary package)
Head Office: Pietermaritzburg
An undergraduate qualification (NQF 7) in the field of Commerce/ Legal/ Forensic
Investigation; Plus A minimum of five (5) years middle management experience in
an investigative working environment; Plus Unendorsed valid Code B driver’s
license (Code 08). Plus Certified Fraud Examiner (CFE) membership.
Recommendations:- Honours Degree in Forensic Investigation and Certified Fraud
Examiner (CFE) certification will be an added advantage. Knowledge, Skills,
Training And Competencies Required:-The incumbent of this post will report to the
Chief Director: Risk Assurance Management Services, and will be responsible to
ensure effective and efficient rendering of Special Investigation Services inclusive
of detection, investigate and prosecution of fraud and corruption, theft and
maladministration. The ideal candidate must: Possess sound knowledge of
Criminal Procedure Act, Protection of Information Act and general justice system.
Have the ability to deal with high work pressure and threats within a stressful
environment. Have the ability to liaise with private and state law enforcement
agencies. Have strong interpersonal, communication and presentation skills. Have
the ability to manage the investigation of complex cases. Have an in-depth
understanding of public procurement processes and prescript PFMA, PPFA,
relevant Regulations and Guidelines etc. Have good communication skills (both
verbal and written). Have knowledge of forensic investigations. Proven initiative,
decisiveness, dedication and the ability to acquire new knowledge swiftly. Be
computer literate with proficiency in Ms Word Software Applications.
Key Performance Areas:-Job Purpose Ensure the developmental and
implementation of policies and procedures in the interests of the Protected
Disclosure Act, 2000. Manage advocacy campaigns to promote the disclosure of
information pertaining to incidents of fraud, corruption, theft and maladministration
in the department. Manage the assessment and formal investigation of fraud,
corruption theft and maladministration allegations. Facilitate processes to ensure
that formal disciplinary proceedings and/ or criminal prosecutions are instituted and
losses suffered by the department are recovered. Manage the analysis of fraud and
corruption incidence and report findings to the Accounting Officer, DPSA, AuditorGeneral and PSC. Liaise with state law enforcement agencies and private forensic
services involved in special investigations with a view to build sound strategic
partnership. Identify, develop and manage sources of information and evidence.
Ensure efficient and effective management of resources of the Sub-Component.
Miss TC Mngqithi Tel No: (033) 328 4002
Should Be Forwarded TO: The Chief Director: Human Resource Management
Services KZN Department of Health Private Bag X9051 Pietermaritzburg 3200 OR
Hand Deliver to: 330 Langalibalele Street, Natalia Building, Registry, Minus 1:1
North Tower.
Ms L Mthalane)
Applications must be submitted on the prescribed Application for Employment form
(Z83) which must be originally signed and dated. The application form (Z83) must
be accompanied by a detailed Curriculum Vitae, certified copies of certificates,
Identity Document and Driver’s Licence (not copies of previously certified copies).
The Reference Number must be indicated in the column (Part A) provided thereof
on the Z83 form. NB: Failure to comply with the above instructions will disqualify
applicants. Faxed and e-mailed applications will NOT be accepted. Persons with
disabilities should feel free to apply for the post. The appointments are subject to
positive outcomes obtained from the State Security Agency (SSA) to the following
checks (security clearance (vetting), criminal clearance, credit records, citizenship),
verification of Educational Qualifications by SAQA, verification of previous
experience from Employers and verification from the Company Intellectual Property
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Commission (CIPC). Applicants are respectfully informed that, if no notification of
appointment is received within 3 months after the closing date, they must accept
that their applications were unsuccessful. Applicants in possession of a foreign
qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non- RSA
Citizens/Permanent Residents/ Work Permit holders must submit documentary
proof together with their applications. All employees in the Public Service that are
presently on the same salary level but on a notch/package above of the advertised
post are free to apply. NB: For the Pre-Entry Certificate for SMS, any individual
may register for the course and complete such in anticipation of wishing to apply
for a SMS post in future. The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by following
the link: https://www.thensg.gov.za/training-courses/sms-pre-entry-programme/.
Individuals who have completed the course already, and who are therefore in
possession of a certificate are welcome to submit such, however it is not required
that an applicant submit such when applying for the post prior to the closing date.
However, prior to an appointment being made to any SMS post, the appointee to
such a post must have completed the pre-entry certificate and must be in
possession of such prior to taking up the post. NB: All shortlisted candidates will be
required to submit proof of wor
05 July 2021

CLOSING DATE

:

POST 22/258

:

MEDICAL OFFICER (GRADE 1, 2, 3) REF NO: GS 34/21
Component – Dermatology (Internal Medicine)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

Grade 1: R821 205 per annum
Grade 2: R938 964 per annum
GradE 3: R1 089 693. per annum All-inclusive package consists of 70% basic
salary and 30% flexible portion that may be structured in terms of the applicable
rules, plus commuted overtime which is subject to the needs of the department
(Incumbent will have to sign the relevant contract form annually)
Greys Hospital, Pietermaritzburg
Minimum Requirements: Senior Certificate or Equivalent MBCHB Degree Plus
Current registration with the Health Professions Council of South Africa as a
Medical Practitioner by the time of appointment Grade 1: Experience: Not
Applicable. Foreign qualified candidates require 1 year relevant experience after
registration as an independent Medical Practitioner with a recognized Foreign
Health Professional Council, of whom it is not required to perform Community
Service, as required in South Africa. Grade 2: Experience: 5 years appropriate
experience as a Medical Officer after registration with the HPCSA as an
independent Medical Practitioner. Foreign candidates require 6 years relevant
experience after registration with a recognized Foreign Health Professional
Council, of whom it is not required to perform Community Service. Grade 3:
Experience: 10 years’ experience after registration with the HPCSA as an
independent Medical Practitioner. Foreign qualified candidates require 11 years
relevant experience after registration as Medical Practitioner with a recognized
foreign health professional council in respect of foreign qualified employees of
whom it is not required performing community service as required in South Africa.
Recommendations: Experience in Dermatology A documented specific interest in
Dermatology Experience in internal medicine or paediatrics Knowledge, Skills and
Experience: Sound clinical and patient management skills; human resource
management; information management; quality assurance programs Current
health and public service legislation, regulations and policy, and medical ethics
Key Performance Areas: Medical care of patients: Dermatology this is a post for
care of out- and in-patients with dermatological conditions. Level of care required
Medical care appropriate to Grey’s Hospital, a tertiary and referral health facility;
Overtime requirements After-hours work in the Departments of Internal Medicine
and/or Dermatology will be required, depending on the needs of the Departments
of Dermatology and Internal Medicine. Geographical limits the post(s) will be based
at Grey’s but you will be expected to perform duties at various health facilities,
which may include rotations in Dermatology at facilities within the Pietermaritzburg
metropole. Outreach Dermatology services to facilities in Area 2 may be required
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either regularly or from time to time. Administration and management: Supervise
junior medical staff, including in clinical work, attendance, time management,
conflict management etc; Service logistics assist in administrative aspects of
running the Department of Dermatology and/or Internal Medicine e.g. roster and
rotation planning, clinical and operational protocol development; Quality
improvement assist and participate in quality improvement, including audits
Medico-legal matters assist with medico-legal tasks such as medical reports for
insurance claims, mortality and morbidity analysis etc. Academic programme:
Training provide in-service training to staff or be a recipient of in-service training,
as appropriate for a medical officer and to meet the needs of the service; Teaching
participate in under-graduate and post-graduate training programmes (teaching,
examinations, administration etc) as required by the programmes and appropriate
for a medical officer; Academic activities active participation in academic activities
such as journal clubs, academic presentations etc. Research participate in
departmental research. Initiation and performance of research is optional but
desirable.
DR A.V Chateau Tel No: (033) 897 3177
Applications to be forwarded to: The Human Resources Department, Greys
Hospital Private Bag x 9001, Pietermaritzburg, 3200
Mrs. M. Chandulal
Directions To Candidates: The following documents must be submitted: a)
Application for employment form (Z83) which is obtainable at any Government
Department OR website b) Certified copies of highest educational qualifications
and professional registration certificate- not copies of certified copies. c) Curriculum
Vitae and certified ID copy NB: Failure to comply with the above instructions will
disqualify applicants. 2. The circular minute number / reference must be indicated
in the column provided on the form Z83 e.g GS 34/21. Please note due to large
numbers of applications we envisage to receive, applicants will not be
acknowledged. Communication will only be entered into with candidates that have
been short-listed. If you have not heard from us two months after the closing date,
please consider your application as being unsuccessful. The appointment is subject
to positive outcome obtained from the State security Agency (SSA) to the following
checks (security clearance, credit records, qualifications, citizenship and previous
employment verifications and verification from the Company Intellectual Property
(CIPC). It is the applicant’s responsibility to have a foreign qualification, which is a
requirement of the post, evaluated by the South Africans Qualifications authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered. The Employment Equity Target
for This Post Is: African Male
02 July 2021

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/259

:

MEDICAL OFFICER: PLASTICS AND RECONSTRUCTIVE SURGERY REF NO:
MOPLASTSURG/1/2021 (X 1 POST)
Department: Plastics and Reconstruction Surgery

SALARY

:

CENTRE
REQUIREMENT

:
:

Grade 1: R821 205 per annum (All Inclusive Salary Package) excluding Commuted
Overtime.
Grade 2: R938 964 per annum (All-inclusive Salary Package) excluding Commuted
Overtime.
Grade 3: R1 089 693 per annum (All-inclusive Salary Package) excluding
Commuted Overtime.
Inkosi Albert Luthuli Central Hospital
Registration with the Health Professions Council of South Africa as Medical
Practitioner Current registration with the Health Professions Council of South Africa
as a Medical Practitioner. Previous surgical experience in a plastic surgery
environment and FCS primary will be an advantage. Successfully completion of
FCS (SA) primary and/or intermediate examinations will be an advantage. Grade
1: No experience required. The appointment to grade 1 requires 1year relevant
experience after registration as a Medical Practitioner with a recognised foreign
health professional council in respect of foreign qualified employees, of whom it is
not required to perform Community Service, as required in South Africa. Grade 2:
Five year (5 years) appropriate experience as a Medical Officer after Registration
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with HPCSA as a Medical Practitioner. The appointment to Grade 2 requires a
minimum of six years (6) relevant experience after registration as a Medical
Practitioner with a recognised foreign health professional council in respect of
foreign qualified employees, of whom it is not required to perform Community
Service, as required in South Africa. Grade 3: Ten (10) years appropriate
experience as a Medical Officer after Registration with HPCSA as a Medical
Practitioner The appointment to Grade 3 requires a minimum of eleven (11) years
relevant experience after registration as a Medical Practitioner with a recognised
foreign health professional council in respect of foreign qualified employees, of
whom it is not required to perform Community Service, as required in South Africa.
Knowledge, Skills, Training and Competencies: Candidates must be able to do a
detailed clinical assessment of trauma and plastic surgery patients. Ability and
knowledge of basic trauma resuscitation, including endotracheal intubation of
patients is a requirement. Candidates with basic surgical course & ATLS course
will be an advantage.
Active participation in ward rounds, patient management on the wards, assisting in
theatre, and doing calls after hours are a basic part of the duties. Candidates are
expected, when on call, to field many calls from referring doctors and after
discussion with a senior to advise the referring doctors appropriately. Good
communication skills and courtesy are essential. Attendance and participation in
the academic programme of the department is a requirement.
Prof A Madaree 031 – 2401171.
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment Of S&T Claims.
02 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/260

:

MEDICAL OFICER (INTERNAL MEDICNE) GRADE1-3 REF NO: MO/INTMED
02/2021 (POST X 1)

SALARY

:

REQUIREMENTS

:

Grade 1: R821 205 - R884 670. per annum (all-inclusive package)
Grade 2: R938 964 - R1 026 693. per annum (all-inclusive package
Grade 3: R1 089 693 - R1 3 62 366. per annum (all-inclusive package All-inclusive
package consist of 70% basic salary and 30% flexible portion that may be
structured in terms of applicable rules Other Benefits In-Hospitable Area Allowance
(18% of basic salary) Commuted overtime (conditions apply) / the incumbent in the
post would be required to enter into performance contract for commuted overtime.
MBCHB degree or equivalent qualification plus Certificate of registration with
Health Professions Council of South Africa (HPCSA) as a Medical Practitioner
(Independent Practice Medical Practitioner). Proof of current registration as a
Medical Practitioner with HPCSA (2021/2022).Persons in possession of a foreign
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qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA).Experience: Medical Officer Grade 1: No
experience required The appointment to grade 1 requires 1 year relevant
experience after registration as a Medical Practitioner with a recognized foreign
health professional council in respect of foreign qualified employees, of whom it is
not required to perform Community Service, as required in South Africa. Medical
Officer Grade 2: 5 years appropriate experience as a Medical Practitioner after
registration with HPCSA as a Medical Practitioner. The appointment to Grade 2
requires a minimum of six years (6) relevant experience after registration as a
Medical Practitioner with a recognized Foreign Health Professional Council in
respect of foreign qualified employees, of whom it is not required to perform
Community Service, as required in South Africa. Medical Officer Grade 3: 10 year’s
registration experience as a Medical Officer after Registration with HPCSA as a
Medical Practitioner The appointment to Grade 3 requires a minimum of eleven
years (11) relevant experience after registration as a Medical Practitioner with a
recognized foreign health professional Council in respect of foreign qualified
employees, of whom it is not required to perform Community Service, as required
in South Africa Knowledge, Skills, Training And Competencies Sound clinical
knowledge, competency and skills in a clinical domain. The ability to work under
supervision within a large team environment Good communication, leadership,
interpersonal, and supervisory skills.Ability to manage patients independently,
diligently, responsibility and engage when necessary. Knowledge of current health
policies, legislation, programmes and priorities within the domain Ability to teach;
guide junior staff within the department.
Key Performance Areas To execute duties and functions with proficiency, to
support the aims and objectives of the Institution that consistent with standards of
patient care. Accept responsibility for the management of patients admitted to the
Department. Assist in the preparation and implementation of guidelines and
protocols. Participate in academic and training programmes. Sound clinical
knowledge with regard to Medicine. Ability to deal with all medical emergencies.
Knowledge of ethical medical practice. Assist with clinical audits. Provide support
to the Head of Department in ensuring an efficient standard of patient care and
services is maintained
DR M Rajkaran Tel No: (031) 907 8265
Applications should be posted to: The Human Resource Department, Prince
Mshiyeni Memorial Hospital, Private Bag X07, Mobeni, 4060
MRS TZ W
09 JULY 2021
Please note that due to financial constraints, there will be no payment of S&T
Claims.. NB: Persons with disabilities, the African Male / Female, Coloured Male
and White Male / Female are encouraged to apply for the post.

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

POST 22/261

:

PHARAMCIST GRADE 1 – 3 REF NO: PMMH/PHARM/01/2021 (POST X 1)

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R693 372 – R735 918.per annum
Grade 2: R751 026 – R797 109.per annum
Grade 3: R821 205 – R871 590.per annum Other Benefits In-Hospitable Area
Allowance (12% of basic salary)
Prince Mshiyeni Memorial Hospital – Pharmacy
Qualification: All Grades: Appropriate qualification and registration with the South
African Pharmacy Council (SAPC) as a Pharmacist. Proof of current registration as
a Pharmacist with the SAPC. Valid Driver’s Licence Persons in possession of a
foreign qualification must furnish the Department with an evaluation certificate from
the South African Qualifications Authority (SAQA).Experience: Pharmacist Grade
1: No experience required One (1) year relevant experience after registration as a
Pharmacist with a recognised foreign health professional council in respect of
foreign qualified employees of whom it is not required to perform community
service, as required in South Africa. Pharmacist Grade 2: Five (5) years’
experience after registration with the SAPC as a Pharmacist Six (6) year relevant
experience after registration as a Pharmacist with a recognised foreign health
professional council in respect of foreign qualified employees of whom it is not
required to perform community service, as required in South Africa. Pharmacist
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Grade 3: Thirteen (13) years’ experience after registration with the SAPC as a
Pharmacist. Fourteen (14) year relevant experience after registration as a
Pharmacist with a recognised foreign health professional council in respect of
foreign qualified employees of whom it is not required perform community service,
as required in South Africa. Knowledge, Skills, Training And Competencies
Required. Knowledge of relevant legislation, Acts, Policies and Regulations
administered by the KZN Department of health. Broad pharmaceutical knowledge.
Sound knowledge of legislation relating to pharmaceutical practice in South Africa.
Good communication, leadership, decision making, team building and motivation
skills .ffective planning, organizational, managerial and interpersonal skills.
Computer literacy.
Key Performance Areas: Provision of pharmaceutical care (evaluation and
dispensing of prescriptions) Effective stock control and drug supply management
Organisation and control of medicine manufacturing and compounding Ensure
budgetary compliance and expenditure control Professional advisory service
including research and drug information provision Training and development of
pharmacy staff as approved tutor to pharmacist’s assistant(s) and/or pharmacist
intern Assist with managerial functions as required. To conduct service assessment
and implement quality improvement programmes. Provide pharmaceutical advice
to patients and professional colleagues. Work as part of a multi-disciplinary team
Maintain safe and clean working environment by complying with procedures, rules,
and regulations Provision of pharmaceutical services after hours (On Call) and shift
work Provide Primary Health Care (PHC) support
Ms TP Mhlongo Tel No: (031)9078169
Applications should be posted to: The Human Resource Department, Prince
Mshiyeni Memorial Hospital, Private Bag X07, Mobeni,4060
Mrs J Murugan
NB: Please note that due to financial constraints, there will be no payment of S&T
Claims.
09 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/262

:

OPERATIONAL MANAGER NURSING (SPECIALTY NURSING STREAM) –
MATERNITY REF NO: DANCHC 16/2021 (POST 01)

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R562 800 – R 633 432. per annum Other benefits: 13th Cheque, Medical
Aid (Optional) and Housing allowance: Prescribed requirements to be met and 8%
Inhospitable Allowance.
Dannhauser CHC
Grade 12(Senior Certificate), Standard 10/ or National Certificate plus basic R 425
qualification i.e. Degree/Diploma in General Nursing or equivalent qualification that
allows registration with SANC as a Professional Nurse. One year Post Basic
qualification with the duration of at least 1 year in accredited with SANC in
Advanced Midwifery and Neonatal Nursing Science. Current registration with
SANC as Professional Nurse with Advanced Midwifery and Neonatal Nursing
Science and minimum of 9 years appropriate /recognisable experience after
registration as Professional Nurse in General Nursing. Experience: A minimum of
9 years appropriate/ recognisable experience in nursing after registration as
Professional Nurse with SANC in General Nursing, at least 5 years of the period
referred to above must be appropriate / recognisable experience after obtaining the
one year post basic qualification in Advanced Midwifery and Neonatal Nursing
Science.NB: Applicants are required to submit proof of current and previous work
experience/ Certificate of Service endorsed and stamped by Human Resources
.Knowledge, Skills, Training And Competencies Required For The Post Knowledge
of nursing care processes and procedures, nursing statutes, and other relevant
legal frameworks such as Nursing Acts, Health Act, Occupational Health and
Safety Act, Batho Pele principles, public service Regulations , Patient’s Rights
Charter, Labour Relations etc. Disciplinary code and Procedure, Grievance
Procedure, Human Resources policies, hospital generic and specific policies.
Sound knowledge of the National Core Standards (OHSC) and Data Management.
Sound knowledge of the health programmes run at the PHC level. Leadership,
organisational, decision making and problem solving abilities within the limit of the
public sector and institutional policy framework. Interpersonal skills including public
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relations, negotiating, conflict handling and counselling skills. Team building and
cross cultural awareness. Good report writing and facilitation skills. Financial and
budgetary knowledge pertaining to the relevant resources under management.
Insight into procedures and policies pertaining to nursing care. Computer skills in
basic programmes.
Coordination of optimal, holistic specialised nursing care with set standards and
within a professional /legal framework. Develop and implement quality assurance
policies, standards, practices and plans for Maternal and Child Care. Implement
maternal, neonate and child Health Care Programmes. Support mother baby
friendly initiatives. Ensure improvements of health systems for mother and babies.
Develop and implement strategies for infection prevention for the ward. Coordinate
the provision of effective training and research. Ensure monitoring of performance
and staff development within the ward. Manage effectively the supervision and
utilisation of resources within the ward. Manage data in the unit and ensure
submission to Facility Information Office. Ensure clinical nursing practice by the
nursing team in accordance with the scope of practice and nursing standards.
Display a concern for patients, promoting, advocating and facilitating proper
treatment and care and patient centred nursing care. Maintain professional
growth/ethical standards and self-development. Manage effectively the utilisation
and supervision of resources. Maintain the Code of Conduct. Ensure improvement
of MCWH indicators to reach targets. Provide effective support to nursing
management and other sections. Ensure implementation of norms and standards
including ICHCRM .Provide comprehensive community health care. Provide
educational services to staff and patients.
Mrs M Ntseki: Tel No: (034) 621 6119
All applications should be forwarded to Assistant Director: HRM; KZN: Department
of Health; Private Bag X1008; Dannhauser; 3080 OR Hand delivery to: Dannhauser
Community Health Centre; No 7 Durnacol Road; Dannhauser: 3080
Mrs DBP Buthelezi
Applications must be submitted on the prescribed application for employment form
(Z83) which must be originally signed and dated. The application form (Z83) must
be accompanied by a detailed Curriculum Vitae, certified copies of Certificates,
Identity Document and Driver’s Licence (not copies of previously certified copies).
The Reference Number must be indicated in the column (Part A) provided thereof
on the Z83 form. NB: Failure to comply with the above instructions will disqualify
applicants. Faxed and e-mailed applications will NOT be accepted. Persons with
disabilities should feel free to apply for the post. The appointments are subject to
positive outcomes obtained from the State Security Agency (SSA) to the following
checks security clearance (vetting), criminal clearance, credit records and
citizenship, verification of Educational qualifications by SAQA, verification of
previous experience from Employers and verification from the Company Intellectual
Property Commission (CIPC). Applicants are respectfully informed that, if no
notification of appointment is received within 3 months after the closing date, they
must accept that their applications were unsuccessful. Applicants in possession of
foreign qualification must attach an evaluation certificate from the South African
qualifications authority (SAQA) to their applications. Non-RSA Citizens/Permanent
Residents/Work Permit holders must submit documentary proof together with their
applications. Preference Will Be Given To African Male
02 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/263

:

MEDICAL SPECIALIST GRADE 1/2/3 10 SESSIONS EACH REF NO:
MEDSPECNEPHROLOGY/SESSION./1/2021 (04 POSTS)
Department: Nephrology

SALARY

:

CENTRE

:

Grade 1: R532.00/per session - R276 640.per annum
Grade 2: R608.00/per session - R316 160.per annum
Grade 3: R706.00/per session - R367 120.per annum Hourly Rate per Session/
(Notch per annum) No of Sessions per Week: 10 (Each Session is equivalent to 1
hour) Nature of Appointment: Sessional – Not exceeding 12 months; subject to
annual review
Inkosi Albert Luthuli Central Hospital
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REQUIREMENTS

:

Applicants must be registered as a Specialist Physician with the Health Professions
Council of South Africa. Current Registration with HPCSA as a Medical Specialist,
Physician. Preference will be given to applicants registered with the Health
Professions Council of South Africa as a Specialist Physician Sub Speciality
Nephrology. Experience: Grade 1: No experience required. Grade 2: Five (5) years
appropriate experience as a Medical Specialist after registration with the HPCSA
as Medical Specialist Physician. Grade 3 Ten (10) years appropriate experience
as a Medical Specialist after registration with HPCSA as Medical Specialist
Physician. Skills, Knowledge, Training and Competence Required: The incumbent
should be competent as a Specialist Physician with a thorough knowledge and
clinical skill of acute and chronic nephrology management. Knowledge and
experience in chronic kidney disease, kidney transplantation, peritoneal dialysis
and haemodialysis. Demonstrate the ability to supervise and teach junior staff.
Demonstrate the ability to work as part of a multidisciplinary team. Have sound
communication, negotiation, and planning, organizing and interpersonal skills.
Provision of Nephrology services based at IALCH and the referring hospitals.
Conduct general nephrology, transplantation and peritoneal dialysis clinics,
haemodialysis and nephrology ward rounds, patient counselling, kidney biopsies,
academic presentations and related duties. Provision of after-hours (nights,
weekends, public holidays) calls service for the Department at IALCH. Manage
designated areas of responsibility in the Nephrology Department. Participate in the
operational area in nephrology as needed to optimize patient care. Assist in the
implementation of guidelines, protocols and clinical audits. Involvement in
postgraduate and undergraduate training including the teaching of medical and
paramedical staff in the department. Participate in the academic programme
including research and outreach. Participate in afterhours work as required and be
subject to the electronic monitoring of working hours.
Prof A. Assounga Tel No: (031) 2401325
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment Of S&T Claims.
02 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/264

:

OPERATIONAL MANAGER NURSING (NTEMBISWENI CLINIC) REF NO: GTN
14/2021

SALARY

:

CENTER

:

R562 800 – R633 432. per annum (Other benefits: Medical Aid optional) In-hospital
allowance, 13th cheque, home owners (Employee must meet prescribed
requirements)An all-inclusive package & 12% Rural Allowance
Greytown Hospital
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REQUIREMENTS

:

Senior Certificate (Grade 12/Matric) Degree/Diploma in General Nursing and
Midwifery. One (1) year post basic Diploma in Primary Health Care. Minimum of
nine (09) years appropriate recognizable nursing experience after registration as a
professional nurse with SANC in General Nursing. Proof of current registration with
SANC (2021). At least five (05) years of the period referred to above must be
appropriate recognizable experience after obtaining the post basic qualification in
PHC. Proof of current and previous work experience endorsed and stamped by
Human Resources Manager (must be attached).Recommendations: Diploma in
Nursing Management, Computer literacy, Valid driver’s licence. Knowledge, skills,
Training and Competences required. SANC rules and regulations. Supervisory and
analytical thinking skills. Good communication, leadership, interpersonal and
problem solving skills and ability to function as a team. Sound knowledge of nursing
procedures, management of nursing procedures, management and supervision.
Ability to formulate patient care related standard operating procedures (SOPs).
Sound knowledge of Labour Relations Act. Financial budgetary knowledge.
Facilitate provision of comprehensive package of services at PHC level and
implementation of Quality improvement Programs to comply with NHI. Ensure
adequate control of human and material resources including vehicles. Supervise
and monitor staff performance according to EPMDS. Evaluate and monitor
compliance with clinical protocols, norms and standards within the facility. Ensure
data management in all levels. Exercise control over discipline, grievance and labor
relations issues according to laid down policies and procedures. Ensure that the
facility attains the ideal clinic status and Utilize human material and physical
resources effectively and efficiently. Provide nursing care that leads to improved
service delivery by maintaining client satisfaction. Assist, support and participate in
clinical audits in the facility. Implement and provide support to the implementation
of Community based model within the ward. Work outside normal working hours
and weekends according to community needs and Professional Body. Manage
assets, consumables and service effectively.
Ms. P.P.L Nkala Tel No: (033) 4139 400
Applications forwarded to: Human Resource Manager, Private bag X 5562,
Greytown, 3250
Mr. P Shange
Directions to Candidates: The following documents must be submitted and if not
submitted : (a) Application for Employment Form new (Z83) which is obtainable at
any Government department OR from the website (b) Certified copies of Highest
Educational Qualifications and professional registration certificate not copies of
certified copies. HR endorsed certificate of service/work experience (c) Curriculum
Vitae with full record of service certified copy of Identity Document not more than
three months. Failure to comply with the above instructions will disqualify
applicants. 2. The reference number must be indicated in the column provided on
form Z83, e.g. Reference Number (GTN 11/2021). Please note that due to a large
number of applications received, applications will not be acknowledged, however,
only the short-listed applicants will be advised of the outcome. If you have not heard
from us two months after the closing date, please consider your application as
being unsuccessful. The appointments are subject to positive outcome obtained
from the NIA to the following checks (security clearance, credit records,
qualifications, citizenship, and previous experience employment verifications.
Please not that those candidates will not be reimbursed for S&T claims for attending
interviews. It is the applicant’s responsibility to have qualification, which is a
requirement of the post, evaluated by the South African Qualifications authority
(SAQA) and to provide proof of such evaluation on the application. Failure to
comply will result in the application not being considered Persons with disabilities
should feel free to apply for the post
09 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/265

:

MEDICAL SPECIALIST – GRADE 1,2 AND 3 REF NO: GS 15/21
Component – Otorhinolaryngology

SALARY

:

Grade 1: R470 288 per nnum
Grade 2: R537 472 per annum
Grade 3: R624 104 per annum Sessional Post- 17 Hours per Week
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CENTRE
REQUIREMENTS

:
:

Greys Hospital, Pietermaritzburg Hospital Complex
Senior Certificate or Equivalent MBCHB Degree and FCORL or equivalent
qualification in Health Science Current registration with the Health Professions
Council of South Africa as a specialist in Ent. The Employment Equity Target For
This Post Is: African Male Recommendations: Management and administration
experience. Experience must include the training and supervision of registrars/
medical officer. Candidates involved with research will be at an advantage.
Knowledge, Skills, Training and Competency Required: Advanced knowledge of
ENT care. Ability to work as part of a team. Knowledge of relevant Health and
Labour legislation. Strong interpersonal and communication skills. Ability to
prioritize issues and work related matters. Engage in own research and supervise
research of registrars. Grade 1: Experience: Not applicable; Registration with the
HPCSA as a Medical Specialist Grade 2: Experience: 5 Years appropriate
experience as Medical Specialist after registration with HPCSA as a Medical
Specialist in the relevant discipline. Grade 3: xperience: 10 Years appropriate
experience as a Medical Specialist after registration with HPCSA as a Medical
Specialist in the relevant discipline.
Key Performance Areas Assistance in the provision of a quality, cost effective and
efficient 24 hour ENT service in keeping with Batho Pele Principles. Assist with the
training and guidance of medical students, Interns, Medical Officers, Registrars,
consultants, Audiologist, Speech therapist and other staff categories. Maintain
accurate and appropriate health records in accordance with legal and ethical
principles and ensure that junior staff complies with the above. Development of
skills in the department with regards to research and instruction.
Dr S Van Wyk Tel No: (033) 897 3734
Applications to be forwarded to: The Human Resources Department, Greys
Hospital Private Bag x 9001, Pietermaritzburg, 3200
Mrs. M. Chandulal
Directions To Candidates: The following documents must be submitted: a)
Application for employment form (Z83) which is obtainable at any Government
Department OR website b) Certified copies of highest educational qualifications
and professional registration certificate- not copies of certified copies. c) Curriculum
Vitae and certified ID copy NB: Failure to comply with the above instructions will
disqualify applicants. 2. The circular minute number / reference must be indicated
in the column provided on the form Z83 e.g GS 15/21. Please note due to large
numbers of applications we envisage to receive, applicants will not be
acknowledged. Communication will only be entered into with candidates that have
been short-listed. If you have not heard from us two months after the closing date,
please consider your application as being unsuccessful. The appointment is subject
to positive outcome obtained from the State security Agency (SSA) to the following
checks (security clearance, credit records, qualifications, citizenship and previous
employment verifications and verification from the Company Intellectual Property
(CIPC). It is the applicant’s responsibility to have a foreign qualification, which is a
requirement of the post, evaluated by the South Africans Qualifications authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered.
02 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/266

:

MEDICAL
OFFICER
GRADE
MOPAEDSPALLATIVECARE/1/2021
Department: Paediatrics – Palliative Care

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R395.00/per session - R205 400 per annum
Grade 2: R452.00/per session - R235 040 per annum
Grade 3: R524.00/per session - R272 480 per annum No Of Sessions Per Week:
10 (Each Session is equivalent to 1 hour) Nature Of Appointment: Sessional – Not
exceeding 12 months; subject to annual review Hourly Rate Per Session/ (Notch
per annum)
Inkosi Albert Luthuli Central Hospital
Current registration with Health Professions Council as an Independent Medical
Practitioner. Experience: Grade 1: No Experience required from South African
qualified employees. One year relevant experience after registration as a Medical

170

SESSIONS

REF

NO:

Practitioner with recognised foreign health professional council in respect of foreign
qualified employees, of whom it is not required to perform Community Service as
required in South Africa. Grade 2: Five (5) years appropriate experience as a
Medical Officer after Registration with HPCSA as a Medical Practitioner. Six years
relevant experience after registration as a Medical Practitioner with a recognised
foreign health professional council in respect of foreign qualified employees, of
whom it is not required to perform Community Service as required in South Africa.
Grade 3: Ten (10) years appropriate experience as a Medical Officer after
Registration with HPCSA as a Medical Practitioner. Eleven years relevant
experience after registration as a Medical Practitioner with a recognised foreign
health professional council in respect of foreign qualified employees, of whom it is
not required to perform Community Service as required in South Africa. Knowledge
Skills And Experience Required: Knowledge and skills in Paediatric Palliative Care.
Demonstrate the ability to work as part of a multidisciplinary team. Sound
communication, negotiation, planning, organising, leadership, decision-making and
interpersonal skills.
The candidate will be expected to work in the Paediatric Palliative care. Assist with
the provision and development of Paediatric services as determined by the Clinical
HOD at Inkosi Albert Luthuli Central Hospital. Active participation in the clinical
activities in the allocated domain. Ensure sound labour relations in compliance with
relevant legislation while maintaining the interests of the patient. To participate in
clinical audit programmes. To assist in teaching when required.
Prof PM Jeena Tel No: (031) 240 2046
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment Of S&T Claims.
02 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/267

:

CLINICAL NURSE PRACTITIONER (OSUNGULWENI CLINIC) REF NO: MBO
05/2021) & (SAMUNGU CLINIC) REF NO: MBO06/2021 (01 POSTS)

SALARY
CENTRE
REQUIREMENTS

:
:
:

Grade 1: R383 226 - R 444 276.per annum
Mbongolwane District Hospital
Senior certificate/Matric or equivalent. Degree/Diploma in General Nursing Science
and Midwifery plus. One (1) year post basic qualification in Clinical Nursing
Science, Health Assessment, Treatment and Care (PHC).Current registration with
SANC.A minimum of 4 years appropriate/ recognizable nursing experience as a
General Nurse. Proof of previous and current work experience written by
supervisor. Attach certificate of service endorsed and stamped by HR Office.
Knowledge, Skills, Training And Competencies Required: Knowledge of all
applicable legislations such as Nursing Act, Mental Act, OH&S Act, Batho Pele
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principles and Patients’ Rights Charter, Labour Relations Act, Grievance
Procedures etc. Leadership, organizational, decision making and problem solving,
conflict handling and counselling. Good listening and communication skills. Coordination and planning skills. Team building and supervisory. Good interpersonal
relationship. Good insight of procedures and policies pertaining to nursing care.
Provide promotive, preventative, curative and rehabilitative services to the
community. Ensure proper utilization and safekeeping of basic medical equipment.
Assist in orientation and induction of staff. Provide direct and indirect supervision
of all nursing staff. Implement Batho Pele principles. Execute duties and functions
with proficiency and perform duties according to scope of practice. Implement
infection control standards and practices to improve quality of nursing care. Ensure
proper implementation of National Core Standards, Ideal Clinic, Quality and Clinical
Audits. Ensuring proper utilization of Human, material and financial resources and
keeping up to date records of resources. Plan and organize own work to ensure
proper nursing care in the clinic. Conduct health education to community. Assist in
data management. Ensure pharmaceutical management. Assist in the
management of mother and child programmes.
Mrs SI Mkhwanazi Tel No: (035) 4766242
All applications should be posted to: The CEO, Private Bag x126, Kwa-Pett, 3280
or hand deliver to Mbongolwane District Hospital
Human Resource Practices/Chief Executive Office
The contents of this Circular Minute must be brought to the notice of all eligible
officers and employees on your establishment of all Institutions. Institutions must
notify all candidates who qualify for post in this circular minute even if they are
absent from their normal places of work to apply. Direction to Candidates: the
following documents must be submitted: Application for Employment form (Z83)
which is obtainable from any Government Department OR from the website www.kznhealth.gov.za. The application form (Z83) must be accompanied by a
detailed Curriculum Vitae, certified copies of certificates, Identity document and
Driving Licence – not copies of certified copies. The Circular minute number must
be indicated in the column (part A) provided therefore on the Z83 form. NB: Failure
to comply with the above instructions will be disqualify applicants. Person with
disabilities should feel free to apply for the post. The appointment is subject to
positive outcome obtained from the NIA the following checks (security clearance,
credit records, qualification, citizenship and previous experience employment
verification). Due to the large number of applications, receipt of applications will not
be acknowledged. However, every applicant will be advanced of the outcome of
his/her application, in due course. Please note that No Faxed, E-mailed or late
applications will be accepted and considered
02 July 2021

DUTIES

:

ENQURIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/268

:

PROFESSIONAL NURSE: SPECIALITY NURSING STREAM –MATERNITY
(OBSTETRICS) REF NO: PN (SPEC NURS) NEONATAL AND LABOUR WARD
(X4 POSTS)

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R383 226 per annum
Grade 2: R471 333 per annum Other Benefits: 13th cheque, Housing Allowance:
employee to meet prescribed requirements. Medical Aid: optional
Inkosi Albert Luthuli Central Hospital
Degree/Diploma in Nursing and 1 year post basic qualification Midwifery and
Neonatal Nursing speciality (R212). Registration with SANC as Professional Nurse
and Midwife & Neonatal Nursing. Current registration with SANC as General Nurse
and Midwife and Neonatal Nursing. A minimum of 4 years appropriate/recognisable
post registration experience as a General Nurse. Grade1: Experience: A minimum
of 4 years appropriate/recognizable experience in Nursing after registration as
Professional Nurse with SANC. Grade 2: Experience: A minimum of 14 years
appropriate/recognisable experience in Nursing after registration as Professional
Nurse with SANC. At least 10 years of the period referred to above must be
appropriate/recognisable experience in the Midwifery and Neonatal Nursing
Speciality after obtaining the 1 year post basic qualification in the relevant
speciality. Knowledge, Skills, Training and Competencies Required: Demonstrate
a comprehensive understanding of nursing legislation and related legal and ethical
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nursing practices. Possess communication skills for dealing with patients,
supervisors and other members of the multi-disciplinary team including the writing
of reports when required. Good human relations displaying a concern for patients,
promoting and advocating proper treatment and care including a willingness and
awareness to respond to patient’s needs, requirements and expectations (Batho
Pele). Ability to plan and organise own work and that of support personnel to ensure
proper nursing care
Work as part of a multi-disciplinary team to ensure good nursing care that is cost
effective, equitable and efficient. Perform a quality comprehensive clinical nursing
practice in accordance with the scope of practice and nursing standards
determined by all nursing and healthcare related prescripts. Implementation of
programs that promote maternal and neonatal positive health outcomes. Internal
rotation of staff within the relevant speciality will be exercised. Night duty will be
implemented. Acts as shift leader in Unit when necessary. Perform duties as
delegated by the supervisor of the area.
Ms. NO Mkhize Tel No: (031) 240 1063
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
Application for Employment Form (Z83) must be completed and forwarded. This is
obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment Of S&T Claims.
02 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 22/269

:

PROFESSIONAL NURSE GRADE 1/ 2 (SPECIALTY/ADVANCED MIDWIFERY)
REF NO: PMMH/PN/OG/02/21 (X2 POSTS)

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade.1: R383 226 – R444 276.per annum
Grade 2: R471 333 – R579 696.per annum Other Benefits: Home Owner Allowance
(conditions apply) 13th Cheque (conditions apply) Medical Aid (Optional) Inhospital Area Allowance (8% of basic salary)
Prince Mshiyeni Memorial Hospital
professional nurse Grade.1: basic r425 qualification (i.e. diploma/ degree in
nursing) that allows registration with the ‘south African nursing council’ (SANC) as
a professional nurse. a post basic qualification in ‘advanced midwifery and neonatal
nursing science’, with duration of at least 1 year, accredited with the SANC persons
in possession of a foreign qualification must attach an evaluation certificate from
the south African qualifications authority (SAQA).certificates of registration with the
SANC (general nursing and relevant post basic qualification) proof of current
registration with the SANC (2021) experience: a minimum of 4 years appropriate/
recognizable experience in nursing after registration as a professional nurse with
the SANC in general nursing. minimum appointment and experience requirements:
professional nurse grade.2: basic r425 qualification (i.e. diploma/ degree in
nursing) that allows registration with the ‘south African Nursing Council’ (SANC) as
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a Professional Nurse. A post basic qualification in ‘Advanced Midwifery and
Neonatal Nursing Science’, with duration of at least 1 year, accredited with the
SANC Persons in possession of a foreign qualification must attach an evaluation
certificate from the South African Qualifications Authority (SAQA).Certificates of
Registration with the SANC (General Nursing and relevant post basic qualification)
Proof of current registration with the SANC (2021) Experience: A minimum of 14
years appropriate/ recognizable experience in nursing after registration as a
Professional Nurse with the SANC in General Nursing. At least 10 years of the
period referred to above must be appropriate/ recognizable experience in the
specific specialty (i.e. Maternity) after obtaining the 1- year post-basic qualification
in the relevant specialty. NB: For experience above the experience set for
appointment- one notch for every completed 2 years as at 31 March of the ear
preceding the date of appointment; minus 1 year for candidates appointed from
outside the public service .Knowledge, Skills Training and Competencies Required:
Demonstrate an in depth understanding of nursing legislation and related legal and
ethical nursing practices. Possess communication skills for dealing with patients,
supervisors and other members of the multidisciplinary team including the writing
of reports when required .Good human relations displaying a concern for patients,
promoting and Advocating proper treatment and care including a willingness and
awareness to respond to patient’s needs, requirements and expectations (Batho
Pele) Demonstrate a basic understanding of HR and Financial policies and
practices. Demonstrate basic computer literacy as a support tool to enhance
service delivery.Ability to plan and organise own work, time and that of support
personnel to Ensure proper nursing care in the unit.
Key Perfomance Areas: Provision of optimal, holistic specialized nursing care with
set standards and within a professional/legal framework. Effective utilization of
resources. Participation in training and research. Provision of support to nursing
services. Maintain professional growth/ethical standards and self-development.
Display a concern for patients, promoting and advocating proper treatment and
care including awareness and willingness to respond to patient needs,
requirements and Work as part of a multi-disciplinary team to ensure good nursing
care that is cost Effective, equitable and efficient. NB-Must be prepared to work
shift as per allocation; includes night shift, weekends and public holidays.
Management reserves the right to allocate employees outside the appointed
domain as service demands; this, may occur in the instance of staff shortages
experienced in any nurse component Due to financial constraints, no subsistence
& transport will be paid to candidates when attending the interviews. NB: Must be
prepared to work shift as per allocation; includes night shift, weekends and Public
Holidays.
Ms SS Buthelezi Te Nol: (031) 9078323
should be posted to The Human Resource Department, Prince Mshiyeni Memorial
Hospital, Private Bag X07, Mobeni,4060
Mrs J Murugan
09 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
CLOSING DATE

:
:

POST 22/270

:

CLINICAL NURSE PRACTITIONER GRADE 1 (PHC STREAM) NSIMBINI
CLINIC REF NO: CNP/NSI 01/2021 (X1 POST)

SALARY

:

CENTRE

:

REQUIREMENTS

:

Grade 1: R383 226. – R444 276.per annum
Grade 2: R471 333 – R579 696.per annum Other Benefits: Home Owner Allowance
(conditions apply) 13th Cheque (conditions apply) Medical Aid Optional) in- hospital
Area Allowance (8% of basic salary)
Prince Mshiyeni Memorial HospitaL (NSIMBINI CLINIC) Minimum Appointment
And Experience Requirements: Clinical Nurse Practitioner
Grade 1: Matric / senior certificate / grade 12. Basic r425 qualification (i.e. diploma/
degree) in nursing or equivalent qualification that allows registration with the ‘south
african nursing council’ (SANC) as a professional nurse. Current registration with
SANC as professional nurse. a post basic nursing qualification with duration of at
least 1 year in ‘curative skills in primary health care’ accredited with SANC.persons
in possession of a foreign qualification must attach an evaluation certificate from
the south african qualifications authority (SAQA).a minimum 4 years appropriate /
recognizable nursing experience after registration as professional nurse with the
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SANC in general nursing. Proof of current registration with the SANC (2021)
minimum appointment requirements grade 2: Matric / Senior certificate / grade
12.basic r425 qualification (i.e. diploma/ degree) in nursing or equivalent
qualification that allows registration with the ‘south african nursing council’ (SANC)
as a professional nurse. Current registration with SANC as professional nurse. A
post basic nursing qual ification with duration of at least 1 year in ‘curative skills in
primary health care’ accredited with SANC.persons in possession of a foreign
qualification must attach an evaluation certificate from the south african
qualifications authority (SAQA).a minimum 14 years appropriate / recognizable
nursing experience after registration as professional nurse with the SANC in
general nursing. at least 10 years of the period referred to above must be
appropriate / recognizable experience after obtaining the 1 year post-basic
qualification in the relevant specialty. Proof of current registration with the SANC
(2021) knowledge, skills training and competencies required: knowledge of all
applicable legislation and guidelines, including scientific nursing and nursing
principles. Good interpersonal relationship and listening skills. Good
communication and problem solving skills. Co-ordination and planning skills. Team
building and supervisory skills. Ability to formulate patient care related policies.
Sound knowledge of the health programmes run at the PHC level. Sound
knowledge of the National Core Standards, Ideal Clinic prescripts and data
management.
Key Perfomance Areas Demonstrate effective communication with patients,
supervisors and other clinicians, including report writing. Assist the unit manager /
Operational Manager with overall management and necessary support for effective
functioning of the clinic. Work as part of a multidisciplinary team to ensure good
Nursing Care in the clinic .Implement and advocate for preventive and promotive
health initiatives for clients and the community served by the clinic. Ensure proper
utilization of human, material and financial resources and maintain updated records
of resources in the clinic. Ability to plan and organize own work and that of support
personnel to ensure proper nursing care in the clinic Supervision of patient’s and
provision of basic patient needs e.g oxygen, nutrition, elimination, fluids and
electrolyte balance, safe and therapeutic environment following the clinical
guidelines. Implement health programmes within the PHC package in accordance
with set guidelines, monitor performance and outcomes against the set targets and
act on deviations. Ensure that programme specific data that is collected is timeous
and accurate. Motivate staff regarding development in order to increase level of
expertise and assist patients to develop a sense of care. Refer patients promptly
according to the set guidelines, protocols, policies.
MR SLW Kubheka Tel No: (031) 907 8259
Should be posted to The Human Resource Department, Prince Mshiyeni Memorial
Hospital, Private Bag X07, Mobeni, 4060
MRS TZ Makanya
NB: Please note that due to financial constraints, there will be no payment of S&T
Claims. NB: The recognition of relevant experience for new appointments is
determined subject to misusing of 1 year relevant experience Please provide all
your certificate of service from previous and current employer endorsed and
stamped by HR Department NB: Persons with disabilities, the African Male,
Coloured Male / Female, Indian Male and White Male / Female are encouraged to
apply for the post.
09 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 22/271

:

PROFESSIONAL
NURSE
GRADE
1/2
(SPECIALTY
KWAMAKHUTHA CLINIC REF NO: PN/KWA/01/2021 (X 2 POSTS)
These posts are re-advertised – Previously applicants may re-apply

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R383 226 – R444 276.per annum
Grade 2: R471 333 – R579 696.per annum Other Benefits: Home Owner Allowance
(conditions apply) 13th Cheque (conditions apply) Medical Aid (Optional) Inhospital Area Allowance (8% of basic salary)
Prince Mshiyeni Memorial Hospital (Kwamakhutha Clinic)
Grade 1: Matric/Senior certificate/Grade 12. Basic R425 qualification(i.e. Diploma
/ Degree in Nursing) that allows registration with the South African Nursing Council
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STREAM)

(SANC) as a “Professional Nurse” A post basic qualification in ‘Advanced Midwifery
and Neonatal Nursing Science’, with duration of at least 1year accredited with
SANC.Persons in possession of a foreign qualification must furnish the Department
with an evaluation certificate from the South African Qualifications Authority
(SAQA).Certificates of Registration with the SANC (General Nursing and relevant
post basic qualification). Proof of current registration with the SANC
(2021).Experience: a minimum 4 years appropriate/recognizable experience in
nursing after registration as a Professional Nurse with the SANC in General
Nursing. Grade 2: Matric/Senior certificate/Grade 12.Basic R425 qualification (i.e.
Diploma / Degree in Nursing) that allows registration with the South African Nursing
Council (SANC) as a “Professional Nurse”. A post basic qualification in ‘Advanced
Midwifery and Neonatal Nursing Science’ with duration of at least 1year, accredited
with SANC. Persons in possession of a foreign qualification must attach an
evaluation certificate from the South African Qualifications Authority (SAQA).
Certificates of Registration with the SANC (General Nursing and relevant post basic
qualification). Proof of current registration with the SANC (2021). Experience: a
minimum of 14 years appropriate/recognizable experience in nursing after
registration as Professional Nurse with SANC in General Nursing. At least 10 years
of the period referred to above must be appropriate/recognizable experience in the
specific specialty (i.e Maternity) after obtaining the 1- year post-basic qualification
in the relevant specialty. Knowledge, Skills Training and Competencies Required:
Demonstrate knowledge of Health related Acts and Legal Prescripts. Demonstrate
an in depth understanding of nursing legislation and related legal and ethical
nursing practices .Possess communication skills for dealing with patients,
supervisors and other members of the multidisciplinary team including the writing
of reports when required. Good human relations displaying a concern for patients,
promoting and Advocating proper treatment and care including a willingness and
awareness to respond to patient’s needs, requirements and expectations (Batho
Pele).Demonstrate a basic understanding of HR and Financial policies and
practices. Demonstrate basic computer literacy as a support tool to enhance
service delivery. Ability to plan and organize own work, time and that of support
personnel to Ensure proper nursing care in the unit.
Key Perfomance Areas: Provision of optimal, holistic specialized nursing care with
set standards and within a professional / legal framework. Reduce maternal and
child mortality and morbidity and adhere to maternity protocols and guidelines.
Implement PIPP and CHIPP Programmes. Render antenatal and postnatal care
and also work in the labour ward.Reduce the burden of communicable diseases
like Covid 19, HIV/AIDS and TB. Reduce the burden of non-communicable
diseases. Apply Ideal clinic, NCS, IPC, in the execution of duties. Effective
utilization of human, material and financial resources. Reduce the number of
complaints and patient safety incidents. Assist the Operational Manager in the
running of the clinic. Work as part of a multi-disciplinary team to ensure good
nursing care that is cost Effective, equitable and efficient. Maintain professional
growth / ethical standards and self-development. Participate in training and
teaching of junior staff members, clients and the community. Conduct clinical audits
and submit reports to the Operational Manager.
MS SR Mthembu Tel No: (031) 907 8259
Should be posted to The Human Resource Department, Prince Mshiyeni Memorial
Hospital, Private Bag X07, Mobeni, 4060
MRS TZ Makanya
09 July 2021
NB: Please note that due to financial constraints, there will be no payment of S&T
Claims. NB: Must be prepared to work shift as per allocation; includes night shift,
weekends and Public Holidays. NB: Persons with disabilities, the African Male,
Coloured Male / Female, Indian Male and White Male / Female are encouraged to
apply for the post.

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

POST 22/272

:

PROFESSIONAL NURSE: GENERAL NURSING STREAM –MATERNITY
(OBSTETRICS) REF NO: PN-A (OBSTETS)/1/2021 (X9 POSTS)
DEPT: Maternity area (O&G clinic;ANC/PNC ward and labour ward)

SALARY

:

Grade 1: R256 905 per annum
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CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

Grade 2: R315 963 per annum
Grade 3: R383 226 per annum Other Benefits: 13th cheque, Housing Allowance:
employee to meet prescribed requirements. Medical Aid: optional
Inkosi Albert Luthuli Central Hospital
Senior Certificate or Equivalent qualification. Degree/Diploma in General Nursing
and Midwifery. Current registration with SANC as General Nurse. Experience:
Grade1: No experience required. Grade 2: A minimum of 10 years’
appropriate/recognisable experience in Nursing after registration as Professional
Nurse with SANC in General Nursing. Grade3: A minimum of 20 years’
appropriate/recognisable experience in Nursing after registration as Professional
Nurse with SANC in General Nursing. Knowledge, Skills, Training and
Competencies Required: Demonstrate a comprehensive understanding of nursing
legislation and related legal and ethical nursing and midwifery practices. Possess
communication skills for dealing with patients, supervisors and other members of
the multi-disciplinary team including the writing of reports when required. Good
human relations displaying a concern for patients, promoting and advocating
proper treatment and care including a willingness and awareness to respond to
patient’s needs, requirements and expectations (Batho Pele). Ability to plan and
organize own work and that of support personnel to ensure proper nursing care.
Work as part of a multi-disciplinary team to ensure good nursing care that is cost
effective, equitable and efficient. Perform a quality comprehensive clinical nursing
practice in accordance with the scope of practice and nursing standards
determined by all nursing and healthcare related prescripts. Implementation and
participation in all programs that promote maternal and neonatal positive health
outcomes. Rotation of staff will be exercised. Night duty will be implemented.
Perform duties as delegated by the supervisor of the area.
Ms. NO Mkhize Tel No: (031) 240 1063
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded. This
is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer, confirming
current and appropriate work experience related to the requirements and
recommendations of the advert. People with disabilities should feel free to apply for
the posts. The reference number must be indicated in the column provided on the
form Z83, e.g. ref APRO/1/2006. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate It is
the applicant’s responsibility to have the foreign qualification, which is the
requirement of the post, evaluated by the South African Qualifications Authority
(SAQA) and to provide proof of such evaluation on application. Failure to comply
will result in the application not being considered will be subjected to a preemployment screening and verification process including a CIPC (Companies
Intellectual Property Commission) screening. Due to the large number of
applications we receive, receipt of applications will not be acknowledged. Should
you not be advised within 60 days of the closing date, kindly consider your
application as unsuccessful. Please Note That Due To Financial Constraints, There
Will Be No Payment Of S&T Claims.
02 July 2021
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ANNEXURE T
PROVINCIAL ADMINISTRATION: LIMPOPO
DEPARTMENT OF PUBLIC WORKS, ROADS AND INFRASTRUCTURE
APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

Department of Public Works, Roads and Infrastructure: Private Bag X9490
Polokwane 0700 or hand delivered at Works Tower Building, No. 43 Church Street,
Polokwane, 0699.
Head of Department
02 July 2021 at 16:00
NB: Prospective applicants must please use the new z83 which is effective as at
01 January 2021, obtainable from any public service department or can be
downloaded from www.dpsa.gov.za. Applications must be completed in full,
accompanied by certified copies of identity documents, valid driver’s license,
educational qualifications and a comprehensive Curriculum Vitae or resume.
Applications without attachments will not be considered. A specific reference
number for the post applied for must be quoted in the space provided on form Z83.
Applicants with foreign qualifications remain responsible for ensuring that their
qualifications are evaluated by the South African Qualifications Authority (SAQA)
and therefore must attach certified copies of certificates of evaluation by SAQA.
Successful incumbent will be expected to sign a performance agreement within one
month after assumption of duty. The successful candidate will also be required to
disclose his or her financial interests in accordance with the prescribed regulations.
Shortlisted candidates for SMS posts will be subjected to a competency–based
assessment and a technical exercise that intends to test relevant technical
elements of the job, the logistics of which will be communicated by the Department.
All shortlisted candidates will be subjected to a security clearance and verification
of qualifications. A pre-entry certificate obtained from National School of
Government (NSG) is required for all SMS applicants. The course is available at
the NSG under the name Certificate for entry into SMS and the full details can be
obtained by following the link:https://www.thensg.gov.za/training-course/sms-preentryprogramme/.The recommended candidate for appointment will be subjected
to Personnel Suitability Check for security reasons. Late applications, emailed or
faxed applications will not be considered. Failure to comply with the above
requirements will result in the disqualification of the application. The Department
reserve the right not to make any appointment(s) to the posts advertised. The
employment decision shall be informed by the Employment Equity Plan of the
Department. Correspondence will be limited to shortlisted candidates only. If you
do not hear from us within three (3) months after the closing date, please consider
your application as being unsuccessful. However, should there be any
dissatisfaction, applicants are advised to seek reasons for the above administration
action in terms of Promotion of Administrative Justice Act (PAJA), Act No. 3 of
2000. Department of Public Works, Roads and Infrastructure is an equal
opportunity and affirmative action employer. Women and people living with
disabilities are encouraged to apply.
MANAGEMENT ECHELON

POST 22/273

:

CHIEF FINANCIAL OFFICER REF.NO: S4/1/04/2021/01
Component: Finance

SALARY

:

CENTRE
REQUIREMENTS

:
:

R1 251 183. per annum (to be structured according to individual needs), Salary
level 14
Head Office, Polokwane
An undergraduate qualification (NQF level 7) in Financial Management as
recognised by SAQA. Minimum 5 – 10 years’ working experience in the financial
management environment with a minimum of five (5) years at senior management
level. A valid driver’s license, with the exception of applicants with disabilities.
Competencies: Strategic capability and leadership, Programme and Project
Management. Change management. Financial Management. Knowledge
management. Problem solving and analysis. Client orientation and customer
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DUTIES

:

ENQUIRIES

:

focus. Communication. Knowledge of the PFMA and Treasury Regulations.
Knowledge of PFMA and Treasury Regulations.
The incumbent of the post will be responsible to establish and maintain appropriate
financial systems (analytical tools, information systems and models or projections
of cost behaviour) and policies to ensure effective and efficient management of
resources. Oversee effective integrated financial services and supply chain
management systems within the department in accordance with the PFMA,
Treasury Regulations & Relevant prescripts. Provide strategic support and
guidance to the Accounting Officer and Programme Managers. Oversee and lead
the provision of logistics, facilities and ensuring the optimal utilization of fixed and
moveable assets. Facilitate the implementation of national norms and standards
were applicable. Liaise with relevant role-players in the financial environment
regarding transversal financial matters. Ensure effective and efficient financial
management/ administration by collaborating in the identification and
implementation of training programmes and providing direct training in financial
matters to officials of the department.
Ms. Magdeline Mokonyane, Ms. Phillipine Hanyane, Billy Seleka, Malose Moabelo,
Matome Malemela, Mathume Mabilo, Mathebula Winneth at Tel No: (015) 284
7353 /7586/7663/7606/7607/7627/7578
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ANNEXURE U
PROVINCILA ADMINISTRATION: WESTERN CAPE GOVERNMENT
DEPARTMENT OF AGRICULTURE
NOTE

:

Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department. Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POSTS

POST 22/274

:

STATE VETERINARIAN: VETERINARY SERVICES (WORCESTER), REF NO.
AGR 28/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

R733 257 per annum (level 11) (All-inclusive salary package)
Department of Agriculture, Western Cape Government
An appropriate Bachelor of Veterinary Science (BVSc/BVMCh or equivalent
qualification) recognised by the South African Veterinary Council; Registration as
a Veterinarian with the South African Veterinary Council (SAVC); A minimum of 1
year post qualification experience; A valid code B driving licence.
Recommendation: Experience in Animal Disease Control Competencies:
Knowledge of the following: Management; Human resource and developmental
management; Financial management; Relevant legislation and policies; Strategic
management; Policy making procedures; The operation of the agricultural sector;
Interdependence of industries within the agricultural sector. Skills: Problem solving,
Planning; Communication (written and verbal); Proven computer literacy.
Provide Veterinary Services through the implementation of relevant legislation to
mitigate the risks associated with animal diseases; Develop, analyse and audit
policies, norms, standards and legislation for Veterinary Services; Provision of the
following: Primary animal health care to owners of animals with specific emphasis
on owners of designated groups (including formal training); Training, development
and awareness programs (extension and outreach services) to communities with
regards to Veterinary Services; Facilitate and control exports of animals and animal
products according to national and international requirements; Prevent the
introduction and spread of controlled and non-controlled diseases; Perform
administrative and related functions and reporting thereof: Manage personnel
effectively by adherence to all HR policies and promotion of personnel and
professional development; Ensure effective expenditure and procurement control
in terms of the PFMA and policies; Monitor and evaluate the performance of the
State Veterinary Office and effect adjustments if required.
Dr M.K. Mabunda at Tel No: (021) 808 5052
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
05 July 2021

POST 22/275

:

AGRICULTURAL
ECONOMIST:
MARKETING
(ELSENBURG), REF NO: AGR 26/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

R316 791 per annum (level 8)
Department of Agriculture, Western Cape Government
An Appropriate Honours degree or equivalent qualification with Economics and/or
Agricultural Economics as major subjects; A valid (Code B or higher) driving
licence. Recommendation: Food Science courses as part of your tertiary
qualification; Experience in agricultural value chain(s); Working knowledge of the
following: Agricultural marketing environment; Agro-processing sector.
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AND

AGRIBUSINESS

Competencies: Knowledge of the following: Clear articulation of the challenges
faced by the agricultural sector in relation to value addition; Understanding niche
markets and value adding for agricultural products; Proven computer literacy;
Excellent networking, report writing and presentation skills; Ability to communicate
technical information accurately; Written and verbal communication skills.
Perform market research with key emphasis on agricultural products, markets and
value chains based on the department strategic/operational plan; Produce
agricultural market information reports and other related systems/databases;
Communicate with industry role players and represent the Western Cape on
various platforms; Respond timely to enquiries relating to agricultural market
information; Perform administrative and related functions.
Ms M Moobi at Tel No: (021) 808 5208
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
05 July 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

POST 22/276

:

HOUSEHOLD AID: GENERAL SUPPORT SERVICES (ELSENBURG), REF NO:
AGR 24/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R 102 534 per annum (level 2)
Department of Agriculture, Western Cape Government
Adult Basic Education and Training (ABET Level 2). Competencies: A good
understanding of the following: Occupational Health and Safety Act, the Hazard
Analysis Critical Control Points (HACCP) and good safety points; Ability to work
under pressure; Have an aptitude towards service delivery; Ability to work
independently as well as part of a team; Written and verbal communication skills
Prepare, dishing of food for students/clients; Cleaning of hostel kitchen and
facilities; Maintain general hygiene and safety in the food service unit, apparatus
and equipment, following hygiene and safety directives; Clean all work areas,
storage areas, utensils and equipment; Follow and complete elementary control
measures.
Ms LB Smith at (021) 808 5470
there are 3 methods in which you can apply, please only use 1 of the following: (1)
Hand deliver your application for Attention: Western Cape Government Jobs, 44
Gannet Street Pelican Heights, Cape Town (From Monday to Friday between
07:00am to 17:00pm); Or (2) Post your application for Attention: Western Cape
Government Jobs, PO Box 113 Muizenberg 7950; Or (3) Email your application to,
westerncape@respond.co.za. Clearly indicate the reference number of post in
email subject line and ensure attachments are in the appropriate format (MS Word
or PDF). Applications not submitted on or before the closing date as well as faxed
copies will not be considered. If you did not receive any correspondence within 3
months of closing date, consider your application as unsuccessful
Applicants from relevant local communities will receive preference. The selection
process will be guided by the EE targets of the employing department. To apply,
please complete an application form (Z 83) and current CV (5 pages maximum)
together with copies of ID, Academic qualifications and proof of other requirements
as indicated in the advertisement. The post being applied for and the reference
number must be clearly indicated on the Z83 application form.To submit your
application
12 July 2021

POST 22/277

:

FARM AID: FARM SERVICES (TYGERHOEK- RIVIERSONDEREND), REF NO:
AGR 27/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

R102 534 per annum (level 2)
Department of Agriculture, Western Cape Government
Adult Basic Education and Training (ABET Level 2). Competencies: General farm
work and maintenance skills; Good written and verbal communication skills; Ability
to work well within a team and independently.
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

Perform the following manual farm activities relating to: Crop production; Animal
production; Mixed cropping and livestock research farm; Infrastructure
development and maintenance.
Mr LC Mabitsela at Tel No: (028) 425 4861/ 063 292 1639
(1) Hand deliver your application for Attention: Western Cape Government Jobs,
44 Gannet Street Pelican Heights, Cape Town (From Monday to Friday between
07:00am to 17:00pm); Or (2) Post your application for Attention: Western Cape
Government Jobs, PO Box 113 Muizenberg 7950; Or (3) Email your application to,
westerncape@respond.co.za. Clearly indicate the reference number of post in
email subject line and ensure attachments are in the appropriate format (MS Word
or PDF). Applications not submitted on or before the closing date as well as faxed
copies will not be considered. If you did not receive any correspondence within 3
months of closing date, consider your application as unsuccessful
Applicants from relevant local communities will receive preference. The selection
process will be guided by the EE targets of the employing department. To apply,
please complete an application form (Z 83) and current CV (5 pages maximum)
together with copies of ID, Academic qualifications and proof of other requirements
as indicated in the advertisement. The post being applied for and the reference
number must be clearly indicated on the Z83 application form. To submit your
application, there are 3 methods in which you can apply, please only use 1 of the
following:
12 July 2021
DEPARTMENT OF CULTURAL AFFAIRS AND SPORT,
WESTERN CAPE GOVERNMENT

CLOSING DATE
NOTE

:
:

05 July 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department.Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POSTS

POST 22/278

:

ASSISTANT DIRECTOR: SELECTION, REF NO: CAS 13/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 9)
Department of Cultural Affairs and Sport, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 3 years administration experience. Recommendation: Experience in
Supply chain management and/or Risk management. Competencies: Knowledge
of the following: Procurement of library material; Collection development; Supply
chain management; Budget Management; Risk Management; Asset Management;
Policy development. Skills: Communication (verbal and written); Supervision;
Accounting and Meeting.
Management of the Division Selection: Coordinate the annual library material
budget of the Directorate; Ensure that the annual Performance indicator is met;
Coordinate annual performance evaluation processes for library material; Establish
and maintain appropriate reporting systems to meet performance expectations; Put
contingency measures in place that he/she needs to follow to ensure compliance.
Execution of administrative tasks: Provide input to selection developments in terms
of the Selection module on SLIMS (SITA Library Information Management System);
Input to the annual review of the Library Service; Develop and ensure that
processes and evidence are in place for the reporting on the spending of the book
budget; Attend monthly financial focus meetings. People Management: Supervision
of subordinates; Manage staff's personnel reports, job descriptions, staff
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appraisals, leave and other personnel matters; Train and develop staff in the
Division; Coordinate and advise on labour and recruitment related issues to staff.
Mr P Hugo Tel No: (021) 483 2441
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

ENQUIRIES
APPLICATIONS

:
:

POST 22/279

:

ASSISTANT DIRECTOR: REGIONAL ORGANISATION (EDEN CENTRAL
KAROO (GEORGE)), REF NO: CAS 14/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R376 596 per annum (Level 9)
Department of Cultural Affairs and Sport, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 5 years administration/clerical experience; A valid code B (or higher)
driving license. Recommendation: Experience in a Public Library environment;
Willingness to drive and travel extensively as required. Competencies: Knowledge
of the following: Finance; Human Resource matters; CPALS computer system;
Training; Compilation of management reports; Reporting procedures; Research/
analysing; Procurement directives and procedures; Retrieval of information from
different sources. Skills: Communication (verbal and written); Supervision;
Accounting; Planning and organising and Meeting.
Perform the following in control area: Line function management tasks to ensure
proper library services; Administrative managerial responsibilities to ensure
efficient and effective management and control; Attend all relevant meetings
accordingly; Give input for budget; Compile monthly, quarterly and annual reports;
Manage service delivery innovations in order to improve library services and library
facilities: Advise, plan and monitor the establishment of new library facilities and
upgrading of existing facilities and liaise with stakeholders in this regard; Assist in
the drawing up of procedure manuals for regional and public librarians; Manage
and evaluate regional libraries; Strategic planning and management tasks:
Contribute to strategic planning; Prepare operational plans and work plans; Coordinate the annual planning of the regions; Human resource management and
development of staff.
Ms R. Mouton Tel No: (044) 814 1481
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
DEPARTMENT OF COMMUNITY SAFETY
WESTERN CAPE GOVERNMENT

CLOSING DATE
NOTE

:
:

05 July 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department.Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POST

POST 22/280

:

ASSISTANT DIRECTOR: SPECIALISED AUXILIARY SERVICES, REF NO: CS
11/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum (Level 9)
Department of Community Safety, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher)
in Public Administration or similar; A minimum of 3 years proven experience in a
Records Management environment; A valid code B (Or Higher) driving licence.
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

Recommendation: Completed Records Management Course Competencies:
Knowledge of the following: Public Administration; Provincial Archives and Records
Services Act; Project Management; Skills: Communication (written and verbal);
Problem solving; Excellent planning and organising; People Management; Leading
and supervising; Diversity management; Applying expertise and technology; Ability
to cope with setbacks and pressure; Proven computer literacy in MS Office
packages.
Develop and maintain Departmental physical records systems; Provide a registry
service; Develop and maintain Electronic Content Management Systems; People
Management; Implementation of systematic disposal programmes to reduce
storage cost after written disposal authority was obtained from Western Cape
Archives and Record Services; Training of creators of records to allocate file
reference numbers; Ensure that sound records management practices are followed
and ensure safe-keeping of all departmental records; Manage the electronic data
stored on ECM/MyContent or approved departmental system.
Mr W Fisher at Tel No: (021) 483 3414
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING,
WESTERN CAPE GOVERNMENT
CLOSING DATE
NOTE

:
:

05 July 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department.Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POST

POST 22/281

:

ENVIRONMENTAL
OFFICER
(SPECIALISED
PRODUCTION):
ENVIRONMENTAL LAW ENFORCEMENT REGION 3, REF NO. EADP 11/2021

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R 402 045 per annum (OSD as prescribed)
Department of Environmental Affairs and Development Planning, Western Cape
Government
An appropriate Honours Degree (or higher qualification) in Natural/Environmental
Sciences or related fields; A valid Code EB (or higher) driving licence.
Recommendation: Working knowledge of Environmental Law Enforcement;
Experience in forensic investigations, administrative and/or criminal enforcement;
Completed Environmental Management Inspector training course. Competencies:
Knowledge in the following: Environmental legislation, Constitutional law,
administrative law, criminal law, EMI (Environmental Management Inspectorate)
Operating Manual; Interpretation and application of legislation; Principles of
environmental
management;
Policies
and
procedures
of
the
Directorate/Department; EMI and Public Service Code of Conduct. Skills:
Communication (written and verbal); Interpersonal; Analytical thinking; Conflict
management; Computer literacy and Client orientation and customer focus.
Investigate complaints and conduct enforcement operations; Draft administrative
enforcement documents and investigation finalisation reports for non-compliance
with environmental legislation; Assist and partake in joint compliance and
enforcement operations with external law enforcement agencies and other organs
of state; Provide accurate reporting information and partake in awareness raising
and capacity building; Conduct/ partake in environmental awareness programmes.
Mr A Bassier at (021) 483 3506
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APPLICATIONS

:

Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

DEPARTMENT OF HEALTH: WESTERN CAPE, PROVINCIAL GOVERNMENT
In line with the Employment Equity Plan of the Department of Health it is our intention with this
advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in
employment through the elimination of unfair discrimination.
NOTE

:

It will be expected of candidates to be available for selection interviews on a date,
time and place as determined by the Department. Kindly note that excess
personnel will receive preference.
OTHER POSTS

POST 22/282

:

CHIEF EXECUTIVE OFFICER (2 POSTS)
Chief Directorate: Metro Health Services

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R1 057 326 per annum (A portion of the package can be structured according to
the individual’s personal need.)
Lentegeur Hospital (1 post), Valkenberg Hospital (1 post)
Minimum educational qualification: An appropriate tertiary qualification (NQF Level
7) in a Health/Social Science or related field as recognized by SAQA or 4-year
degree in an appropriate management field with at least 6 years’ experience at a
middle/senior managerial level. Pre-entry Certificate for the Senior Management
Services (Candidates not in possession of this entry requirement can still apply but
are requested to register for the course and complete as such as no appointment
can be made in the absence thereof. The course is available at the National School
of Governance (NSG) under the name Certificate for entry into the SMS and the
full details can be sourced by following link: https://www.thensg.gov.za/trainingcourse/sms-pre-entry-programme/. All costs associated hereof will be the
responsibility of the applicant). Experience: Appropriate experience and proven
track record in all major aspects of management within the health care
environment. Inherent requirement of the job: Valid driver’s licence and willingness
to travel. Competencies (knowledge/skills): Ability to communicate in at least two
of the three official languages of the Western Cape. Computer literacy. Strong
corporate management skills within a health care environment. Policy
implementation and guidelines development. Strong business orientation with he
proven skills and ability in the financial management of health services. Openminded and ability to accommodate diverse views. Innovative, creative and lateral
thinker. Ability to respond fast, decisively and appropriately to rapidly changing
situations. Adaptive leadership capability.
(key result areas/outputs): Exercise leadership and overall governance of
Specialist Psychiatric Hospital with departmental strategic priorities and
frameworks. Overall responsibility for Clinical Governance of the Specialist
Psychiatric Hospital ensuring effective and efficient management of all aspects of
patient care, ensuring the highest standard of care possible within the available
resource framework. Overall responsibility for corporate governance, including all
aspects of people management and development, Financial Management,
Information Management and management of Support Services. Incumbent will be
required to manage the health facility efficiently and effectively in terms of the
management framework of the public service in accordance with the strategic
direction of the National/Provincial Health department. Represent the institution
appropriately in relevant internal and external governance interactions. Provide
leadership support to the specific Hospital and deliver quality, efficient, equitable
and effective health system management within prevailing legal and statutory
frameworks to the Hospital. Implement Health Policies and Protocols. Ensure
effective and efficient liaison and co-operation with all Service Providers in the
hospitals geographic wedge of responsibility as well as the Health Facility Board
and representatives of the community, Mental health Review board and District
Health Council.
Dr G Perez, Tel No: (021) 815-8668
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APPLICATION

:

Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

NOTE
CLOSING DATE

:
:

POST 22/283

:

DEPUTY DIRECTOR: COMPREHENSIVE HEALTH
West Coast District

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

CLOSING DATE

:

R869 007 per annum (A portion of the package can be structured according to the
individual’s personal needs)
West Coast District Office
Minimum educational qualification: Appropriate 4-year Health related National
Diploma/Degree or equivalent registrable with a South African Statutory Health
Professions Council or South African Nursing Council. Experience: Appropriate
experience in District Health Services or Health Service Management as well as
experience in coordinating/managing Health Priority Service Conditions. Inherent
requirements of the job: Valid (Code B/EB/C1) driver’s license and willingness to
travel. Competencies (knowledge/skills): Knowledge of the District Health System
and strategic plan of the Department of Health (Healthcare 2030). Optimal and
efficient Project Management and Financial Management skills. Good knowledge
of Health-related regulations in respect of Statutory Bodies, Health facility Boards,
District health councils. Good interpersonal, leadership and conflict management
skills. Computer literacy (Ms. Word, PowerPoint and Excel) and facilitation skills.
Good communication skills in at least two of three official languages of the Western
Cape.
(key result areas/outputs): Overall management and coordination of an Integrated
Comprehensive Health Service in the West Coast District. Facilitate, support and
coordinate Home Community Based Services, PHC Clinics and District Hospitals,
including monitoring and evaluation of specific targets, indicators and health
outcomes in the West Coast District. Facilitate, support, coordinate and evaluation
of HIV, AIDS, STI and TB health services in the District. Management of finances
and human resources within the Comprehensive Health Component. Liaise and
collaborate with relevant role players/NPO’s /stakeholders to ensure an integrated
health service within the district.
Ms C Bester, Tel No: (022) 487-9211
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. Applicants will be
subjected to competency assessment.
5 July 2021

POST 22/284

:

OPERATIONAL MANAGER NURSING (SPECIALITY: ORTHOPAEDICS)
Groote Schuur Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

R562 800 per annum (PN-B3)
Groote Schuur Hospital
Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in
nursing) or equivalent qualification that allows registration with the South African
Nursing Council (SANC) as a Professional Nurse. A post-basic nursing qualification
with duration of at least one year, accredited with the SANC in Medical and Surgical
Nursing Science: Orthopaedics Nursing. Registration with a professional council:
Registration with the SANC as Professional Nurse. Experience: A minimum of 9
years appropriate/recognisable experience in nursing after registration as
Professional Nurse with the SANC in General Nursing. At least 5 years of the period
referred to above must be appropriate/recognisable experience in the specific
specialty after obtaining the 1 year post-basic qualification as mentioned above.
Inherent requirements of the job: Perform after-hour and weekend duties for the
department and the hospital. Competencies (knowledge/skills): Principles of
Management: Supervisory, problem solving, conflict resolution and interpersonal
skills. Leadership, communication skills and computer literacy. Knowledge of
Nursing legislation, related legal and ethical nursing practices and framework.
Labour relations legislation and relevant public sector policies and protocols.
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Human Resources and Financial Management, including computer literacy (i.e. Ms
Word, Excel, PowerPoint and Outlook).
(key result areas/outputs): Provide innovative leadership in the allocated area to
realise the strategic goals and objectives of the Nursing Division. Responsible for
the co-ordination and delivery of quality nursing care within the relevant
department. Participate in formulation, monitoring and implementation of policies,
guidelines, standards, procedures and regulations pertaining to nursing care within
the relevant Department. Provide effective support and management of human,
material and financial resources, as well as Functional Business FBU management
principles. Manage staff performance, training and personal development of self
and subordinates including management of underperformance and grievances.
Collect, provide and use relevant information for the enhancement of service
delivery. Participate in and encourage nursing research.
Mr A Mohamed, Tel No: (021) 404-2071
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

POST 22/285

:

OPERATIONAL MANAGER NURSING (SPECIALTY: NEONATAL AND HIGH
CARE UNIT)
Chief Directorate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

CLOSING DATE

:

R562 800 per annum
New Somerset Hospital
Minimum educational qualification: Basic R425 qualification (i.e. Diploma or Degree
in Nursing) or equivalent qualification that allows registration with the South African
Nursing Council (SANC) as Professional Nurse and Midwife. A post-basic nursing
qualification with a duration of at least 1 year accredited with the SANC in Advanced
Midwifery and Neonatal Nursing Science. Registration with a professional council:
Registration with the SANC as Professional Nurse and Midwife. Experience: A
minimum of 9 years appropriate/recognisable experience in Nursing after
registration as a Professional Nurse with the SANC in General Nursing. At least 5
years of the period referred to above must be appropriate recognisable experience
in one of the specific specialities after obtaining the 1-year post-basic qualification
in the relevant specialty. Inherent requirements of the job: Willingness to work
shifts, weekends and public holidays when required. Competencies
(knowledge/skills): Basic Computer literacy. Ability to communicate in at least two
of the three official languages of the Western Cape. Knowledge and insight of
relevant legislation and policy related to this nursing specialty within the public
sector. Ability to promote quality patient care through the setting, implementation
and monitoring of standards. Ability to function independently as well as part of a
multi-disciplinary team. Effective communication, interpersonal, leadership,
decision making, and conflict resolution skills. Good organisational skills and the
ability to function under pressure.
(key result areas/outputs): Plan, manage, co-ordinate and maintain an optimal,
specialised Nursing Service as an Operational Manager in a neonatal setting.
Effective management and utilisation of Human and Financial Resources to ensure
optimal operational function in the unit. Initiate and participate in training,
development and research within the nursing department. Deliver a support service
to the Nursing Service and the institution. Maintain ethical standards and promote
professional growth and self-development.
Ms S Basardien, Tel No:. (021) 402-6430
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. Short-listed
candidates may be required to do a practical test.
5 July 2021
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POST 22/286

:

CLINICAL PROGRAMME COORDINATOR
PREVENTION AND CONTROL)
Groote Schuur Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R444 276 per annum (PN-A5)
Groote Schuur Hospital
Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in
nursing) or equivalent qualification that allows registration with the South African
Nursing Council (SANC) as Professional Nurse. (This dispensation is only
applicable for posts of Clinical Programme Coordinator where it is an inherent
requirement of the post, incumbent to maintain registration with the SANC).
Registration with a Professional Council: Registration with the SANC as a
Professional Nurse. Experience: A minimum of 7 years appropriate/recognizable
experience in nursing after registration as Professional Nurse with the SANC in
General Nursing. Competencies (knowledge/skills): Ability to promote quality
patient care through research, policy review and formulation of standard setting,
implementation and monitoring of standards. Leadership, change and general
management, teaching and training skills. Ability to work independently, under
pressure, co-operatively with colleagues and stakeholders at all levels. Computer
skills with working knowledge of MS Office.
(key result areas/outputs): Responsible for planning, managing, co-ordinating and
maintaining an optimal Infection prevention and control service to Groote Schuur
Hospital. Initiate, co-ordinate and implement an in-service training programme,
awareness drives and outreach initiatives for infection control principles for the
institution and/or designated area. Initiate develop and research best care practices
within the quality assurance department. Deliver a comprehensive IPC support
service to the institution. Maintain a systematic policy formulation and review
mechanism for the institute. Maintain ethical standards and promote professional
growth and self-development.
Ms N Diedericks, Tel No: (021) 404-6367
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

POST 22/287

:

OPERATIONAL MANAGER NURSING GRADE 1 (GENERAL) (HIV/AIDS)
Chief Directorate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R444 276 per annum (PN-A5)
Retreat CHC
Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in
nursing) or equivalent qualification that allows registration with the South African
Nursing Council (SANC) as Professional Nurse. Registration with a Professional
Council: Registration with the SANC as Professional Nurse. Experience: A
minimum of 7 years appropriate/recognizable experience in nursing after
registration as Professional Nurse with the SANC in General Nursing. Inherent
requirements of the job: Valid (Code B/EB) drivers licence. Competencies
(knowledge/skills): Demonstrate in-depth knowledge of Nursing and public service
legislation. Knowledge of Human Resource and Financial policies. Ability to
effectively communicate in at least two of the three official languages of the
Western Cape. Computer literacy (MS Word and Excel). Experience in working in
an ARV/HIV setting. Experience in NIMART and HAST services.
(key result areas/outputs): Provide a comprehensive HIV/ARV/TB/MMC and
Primary health care package. Manage, Plan and organize and implement
HIV/ART/TB services and administrative duties. Involve in community outreach
projects to achieve targets and health education of clients. Financial planning and
indirect control of expenditure. People Management Professional development, i.e.
assessing in-service training needs, planning, implementing of training
programmes. Effective operational management at clinic level and support to other
departments.
Ms S Meyer Tel No: (021) 713-9741
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GRADE

1

(INFECTION

APPLICATION

:

Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

NOTE
CLOSING DATE

:
:

POST 22/288

:

ULTRASOUND RADIOGRAPHER GRADE 1 TO 3
Chief Directorate: Metro Health Services

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

CLOSING DATE

:

Grade 1: R395 703 per annum
Grade 2: R466 119 per annum
Grade 3: R549 066 per annum
Du Noon CHC
Minimum educational qualification: Appropriate qualification that allows registration
with the Health Professions Council of South Africa (HPCSA) in Ultrasound
Radiography. Registration with a Professional Council: Registration with the
HPCSA as a Radiographer in Ultrasound. Experience: Grade 1: None after
registration with the HPCSA in Ultrasound Radiography. Grade 2: Minimum of 10
years relevant experience after registration with HPCSA in Radiography
(Ultrasound). Grade 3: Minimum of 20 years relevant experience after registration
with HPCSA in Radiography (Ultrasound). Inherent requirements of the job: Valid
(Code B/EB) drivers licence. Competencies (knowledge/skills): Knowledge of
Obstetric, gynaecology, abdominal ultrasound, general and other ultrasound
examinations as required. Ability to work independently and as part of a multidisciplinary team. Communication skills (written and verbal) in at least two of the
three official languages of the Western Cape. Experience and Diploma in
Diagnostic Radiography will be an advantage.
(key result areas/outputs): Render an efficient and effective sonography service to
patients. Assist with effective and efficient administration of the Department.
Written reports of ultrasound investigations performed. Ensure the rational use of
resources and equipment. Assist with training and quality assurance in the
sonography department. Additional duties as required for service delivery. To
service geographical areas in the sub district.
Ms M Gelderbloom, Tel No:. (021) 200-4500
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. “Candidates, who
are not in possession of the stipulated registration requirements, may also apply.
Such candidates will only be considered for appointment on condition that proof of
application for registration to register with the relevant council and proof of payment
of the prescribed registration fees to the relevant council are submitted with their
job application/on appointment. This concession is only applicable on health
professionals whom apply for the first time for registration in a specific category
with the relevant council (including individuals who must apply for change in
registration status)”.
5 July 2021

POST 22/289

:

ASSISTANT DIRECTOR: HUMAN RESOURCE ADMINISTRATION
Red Cross War Memorial Children’s Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum
Red Cross War Memorial Children’s Hospital
Minimum educational qualification: Appropriate 3-year National Diploma/Degree.
Experience: Appropriate experience in all aspects of human resource
management. Appropriate supervisory experience. Appropriate PERSAL
experience. Competencies (knowledge/skills): Sound and relevant knowledge of
Governmental and Departmental policies and legislation. Sound and relevant
knowledge of all Human Resource practices and policies. Sound and relevant
knowledge of APL and Establishment control. Good communication skills (written
and verbal) in at least two of the three official languages of the Western Cape.
Managerial, leadership and basic financial management skills. Knowledge of Staff
Performance Management System. Presentation skills. Ability to work
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independently.Ability to deal with conflict. Computer skills (MS Office, Excel and
Power Point).
(key result areas/outputs): Facilitate, co-ordinate and manage HR Planning,
Recruitment and Selection, Establishment Control, Staff Performance
Management and Human Resource Administration at Red Cross Hospital. Ensure
Personnel budget is spent according to BMI (Business Management Instrument).
Implement systems and strategies to ensure effective and efficient Quality and Risk
Management in the Human Resource Department. Facilitate compliance with the
Auditor-General’s requirements and HR Audit reports, and ensure that sample
testing is performed and reported on that is in line with the HR Compliance
Monitoring Instrument (HR CMI) HR Audit Action Plan (HR AAP). Manage and coordinate the implementation of the Occupational Specific Dispensations within the
hospital. Administer and ensure that all audit investigations, follow-up and feedback
of audit queries are done timeously. Effective and efficient management Human
Resource Relations. Compliance Monitoring Instrument (HR CMI) HR Audit Action
Plan (HR AAP).
Ms N Mali, Tel No: (021) 658-5390
Applicants apply online: www.westerncape.gov.za/health-jobs(click “online
applications”)
No payment of any kind is required when applying for this post. Shortlisted
candidates will be subjected to a competency test.
5 July 2021

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

CLOSING DATE

:

POST 22/290

:

ADMINISTRATIVE MANAGER: CORPORATE SERVICES (ADMINISTRATION
MANAGER)
West Coast District

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R376 596 per annum
Citrusdal Hospital
Minimum
educational
qualification:
Appropriate
three-year
National
Diploma/Degree. Experience: Appropriate experience and knowledge of the
management of support services with reference to people management, finance
and supply chain management and facility management and supervision. Inherent
requirement of the job: Valid (Code B/EB/C1) drivers licence. Willingness to work
extra hours and be on standby. Competencies (knowledge/skills): Advanced
computer literacy (MS Word, Excel). Good written and communication skills in at
least two of the three official languages of the Western Cape. Strong leadership,
managerial, organisational, strategic, operational and contingency planning skills.
Independent decision-making, problem-solving and interpersonal skills.
(key result areas/outputs): Efficient and effective strategic planning of the
corporate services in the Cederberg Sub-District (Citrusdal Hospital, Clanwilliam
Hospital with support to PHC Services). Management of personnel administration,
human resource development & training, disciplinary procedures, labour relations,
recruitment and selection processes and staff performance assessment.Finance
and supply chain management. Management of hospital fees, admissions and
medical records. Effectively manages all facility-based support services and
oversees maintenance requirements. Support to Medical Manager and
management team.
Dr PS Van Zyl, Tel No: (022) 921-2153
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

POST 22/291

:

SENIOR ADMINISTRATIVE OFFICER: SUPPLY CHAIN MANAGEMENT (BID
OFFICE)
Groote Schuur Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

R316 791 per annum
Groote Schuur Hospital
Minimum educational qualification: Appropriate 3-year National Diploma / Degree
in Supply Chain Management or Public. Administration/management NQF level
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6/7. Experience: Appropriate experience in acquisition and formal bidding
administration. Inherent requirement of the job: Valid driver’s licence (at least code
B). Competencies (knowledge/skills): Ability to work under pressure. Computer
literacy, with superior knowledge of materials Management computer system
Syspro as well as MS Excel, word, power point and pivots. Superior knowledge and
understanding of relevant acquisition management legislation and regulations.
(key result areas/outputs): Effectively and efficiently provide leadership and
manage the Bid Administration Section in the SCM Department to achieve its goals,
objectives and targets by providing interpretation, application and ensure
compliance of procurement management policies, regulations, prescripts and
instructions. Procure equipment, goods & services, maintenance agreements via
the formal tender process, contract process, buyout process and mini contract
process. Provide guidance, input and information in demand planning and handle
all audit queries. Compilation of bid/tender documents for all formal tenders, set up
bid committees and make submissions to the adjudication / quotation committees.
Manage the monthly reporting process to the Assistant Director, Deputy Director
and head office as well as reporting on the formal bidding process and give input
in the interim and annual financial statements. Manage the performance, training
and development of staff in the bid administration section.
Ms A Bezuidenhout, Tel No: (021) 404-3249
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

POST 22/292

:

SENIOR ADMINISTRATIVE OFFICER: INFORMATION MANAGEMENT
Overberg District

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R316 791 per annum
Overberg District Office
Minimum
educational
qualification:
Appropriate
three-year
National
Diploma/Degree. Experience: Appropriate experience in health Information
Management. Inherent requirements of the job: Valid (Code B/EB) driver’s licence.
Willingness to travel and overnight. Willingness to perform overtime duties when
required. Competencies (knowledge/skills): Intermediate to advanced computer
literacy especially in MS Office with good numerical and analytical skills to support
report writing, interpretation, analysis of data management projects/interventions.
Advanced knowledge and experience in the National and Provincial Information
Systems and Databases utilised by the WCG: Health e.g. SINJANI, Clinicom
PHCIS, Ideal Health Facility, Business Intelligence, TIER.net and office 365
environment. Knowledge and experience in planning and policy development
process.
(key result areas/outputs): Ensure good quality data, compliance and adherence
to legislative target dates. Regular stakeholder engagement, support and feedback
(written and verbal). Compiling and presentation of monthly Reports and helping
with information management during campaigns. Adhere to national/provincial
data policies and maintain good quality data at all times within the District/Subdistrict. Support with monthly district/sub-district Monitoring and Evaluation events.
Conduct audits within the Sub-district when assigned or needed. Project
management with regards to Data, IT matters and Systems optimisation where you
apply your technical knowledge. Perform Supervisory function within the Health
Information Management team within the Sub-district and ensure that staff are
skilled to perform their duties. Interrogate Data and generate reports e.g. via
SINJANI, Business Intelligence and other related health systems.
Mr L Benjamin, Tel No: (028) 214-5800
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021
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POST 22/293

:

ADMINISTRATIVE OFFICER: SUPPORT (RECEPTION) (2 POSTS)
Chief Directorate: Metro Health Services

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R257 508 per annum
Bishop Lavis Community Health Centre (1 Post)
Symphony Community Day Care Centre (1 Post)
Minimum educational qualification: Senior Certificate (or equivalent). Experience:
Appropriate administrative and supervisory experience in reception with
appropriate knowledge of Clinicom/ PHCIS. Inherent requirements of the job: After
hour availability for managerial decision-making and shift working staff
administrative duties. Valid code B/EB driver’s licence. Competencies
(knowledge/skills): Strong leadership abilities to ensure correctness of work. Good
communication skills in at least two of the three official languages of the Western
Cape. Computer literacy. PHCIS, appointment system and duplication
management. Data/statistical management Knowledge of revenue generation audit
compliance, handling of revenue, receipt value books and safe regulations.
(key result areas/outputs): Coordinate registry services and folder management at
facilities within the cluster Supervise, manage and develop reception
Administration Clerks including Welcome Helpdesk Clerk with regards to
recordkeeping, complaints management, switchboard operation and folder hygiene
and operating the patient registration system. Responsible for MVA claims, J88,
Manage the client relations in the reception areas Assist the Facility and Line
Managers with regards to the administrative management of the reception, records
management, archiving and disposal of records, revenue generation. Assist with
infrastructure, IT equipment and assets and submit daily statistics. Labour
Relations Management i.e. apply informal disciplinary actions, disciplinary hearings
investigate charges and handle grievances in reception/welcome desk.
Mr A Patientia, Tel No: (021) 815-8894
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

POST 22/294

:

ARTISAN PRODUCTION GRADE A TO C (PAINTER)
Groote Schuur Hospital

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE

:

Grade A: R190 653 per annum
Grade B: R224 574 per annum
Grade C: R262 176 per annum
Groote Schuur Hospital
Minimum educational qualification: Appropriate Trade Test Certificate. Experience:
Grade A: No experience required. Grade B: At least 18 years
appropriate/recognizable experience in the area after obtaining the relevant Trade
Test Certificate. Grade C: At least 34 years appropriate/recognizable experience in
the area after obtaining the relevant Trade Test Certificate. Inherent requirement of
the job Valid vehicle drivers licence. Competencies (knowledge/skills): Good
communication skills in two of the three official languages of the Western Cape.
Conversant with the requirement of the Machinery and Occupational Health and
Safety Act. It would be required of the officer to learn and comply with in-house
systems and procedures. Ability to plan-ahead (pro-active).
(key result areas/outputs): Responsible for the preservation of exterior and interior
painting works of the building and premises. Responsible for the control over
equipment, stock and other tools used within the workshop. Render assistance to
Artisan Foreman with regard to all functions (including admin work) of the division.
Give feedback to supervisor on technical and painting maintenance issues. Assist
in supervising, training and development of staff. Perform standby duties when
necessary.
Mr AK Mgcodo, Tel No: (021) 404-6251
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. Potential
Candidates may be subjected to a practical test.
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CLOSING DATE

:

5 July 2021

POST 22/295

:

SENIOR SECURITY OFFICER (2 POSTS)
Groote Schuur Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R173 703 per annum
Groote Schuur Hospital
Minimum educational qualification: General Education and Training Certificate
(GETC) /Grade 12 (Std 10). Registration with a professional council: Candidates
must be registered as a Security Officer Grade B or higher with the Security Board
in terms of the Security Industry Regulatory Authority Act (PSIRA). Experience:
Appropriate experience in a health institution. Inherent requirement of the job:
Willingness to work shifts and be available on a 24-hour basis. Willing to rotate
when required. Must have a valid drivers licence. Must be registered with PSIRA.
Must be willing to be deployed in different sections of security department.
Competencies (knowledge/skills): Good (written and verbal) communication skills
in at least two of the three official languages of the Western Cape. Knowledge of
security related prescripts, regulations and procedures. Basic knowledge of the
Occupational Health & Safety Act. Good interpersonal and communication skills.
Ability to work in a team as well as independently. Be responsible and diligent.
Ability to work under pressure.
(key result areas/outputs): Contract Management of private security. Monitor the
patrol of buildings, parking areas and perimeter fencing. Monitor and Control of
keys and all security documents. Investigate crimes and incidents, writing reports
and statements. Practice disciplinary processes to the subordinates. Supervise
inhouse and outsource security officers. Monitor the CCTV control room’s
effectiveness. Monitor and perform access and egress control when required.
Conduct crowd control during minor/major incidents.
Mr S Ndzuzo,Tel No: (021) 404-3111
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

POST 22/296

:

ADMINISTRATION CLERK: SUPPLY CHAIN MANAGEMENT
Garden Route District

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R173 703 per annum
Oudtshoorn Hospital
Minimum educational qualification: Senior Certificate (or equivalent) with
Mathematics and/or Accounting as a passed subject and/or Senior Certificate (or
equivalent) with experience/competencies that focuses on the Key Performance
Areas of the post. Experience: Appropriate experience in Financial Management,
Supply Chain and LOGIS. Inherent requirements of the job: Knowledge of LOGIS
system or related systems. Willingness to travel and work overtime when required.
Ability to work accurately with figures. Competencies (knowledge/skills):
Knowledge and practical experience of the LOGIS System or related systems.
Computer literacy (MS, Excel and Word). Sound knowledge of PFMA, National and
Provincial Treasury Instructions and AOS. Good verbal and oral communication.
Ability to work under pressure and in a team environment.
(key result areas/outputs): Effective Management of the Transit Area. Capturing of
receipts/vouchers. Effective stock control and daily reporting. Maintain O-9 files and
follow-up with Suppliers on outstanding store stock and buy-outs. Prepare batches
for payment to the finance section. Relief duties and support to supervisor.
Mr DJ Carelse, Tel No: (044) 203-7245
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021
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POST 22/297

:

ADMINISTRATION CLERK: FINANCE
Overberg District

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

NOTE
CLOSING DATE

:
:

R173 703 per annum
Overberg District Office
Minimum educational qualification: Senior Certificate (or equivalent) with
Mathematics and/or Accountancy as a passed subject and/or Senior Certificate (or
equivalent) with experience/competencies that focuses on the Key Performance
Areas (KRA’s) of the post. Competencies (knowledge/skills): Computer Literacy
(Ms Word and Excel). Excellent communication skills (verbal and written) in at least
two of the three official languages of the Western Cape. Good interpersonal
relations, communication and organizational skills. Knowledge of the Public
Financial Management Act (PFMA), National and Provincial Treasury Regulations.
(key result areas/outputs): Clearing Asset and Liabilities and Debt Account
accounts transactions. Drawing and capturing of Journals. Capturing and
processing of payments on receipt of invoice. Compliance to the PFMA, NTR’s and
Departmental Finance Instructions and circulars. Administer and control Petty Cash
payments. Batching , filing and safekeeping of supporting documentation. All
administration support, within Finance Component.
Ms P Lamohr, Tel No:. (028) 214-5800
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
5 July 2021

POST 22/298

:

FOOD SERVICES SUPERVISOR
Chief Directorate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

FOR ATTENTION
NOTE
CLOSING DATE

:
:
:

R145 281 per annum
Knysna Hospital
Minimum educational qualification: General Education and Training Certificate
(GETC)/grade 9. Experience: Experience in Food Services Management at a
hospital. Inherent requirement of the job: Willing to work shifts (including weekends
and public holidays) according to operational requirements. Competencies
(knowledge/skills): Computer literacy (Word, Excel). The ability to maintain
discipline. Good communication and interpersonal skills. Knowledge of pest and
infection control. Knowledge of the Occupational Health and Safety Act.
(key result areas/outputs): Responsible for food services management systems
(LOGIS). Effective utilisation and supervision of the food services team. Training of
the food services team in all aspects relating to daily tasks. Control of the budget,
equipment and supplies. Control and maintain adequate levels of hygiene, safety
and security in the kitchen.
Ms R Quine, Tel No: (044) 302-8400
To the District Manager: Garden Route District Office, Private Bag X6592, George,
6530.
Ms S Pienaar
No payment of any kind is required when applying for this post.
5 July 2021

POST 22/299

:

CLEANER
Chief Directorate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

R102 534 per annum
District Six Community Day Clinic
Minimum requirements: Basic numeracy and literacy skills. Inherent requirements
of the job: The ability to do physical tasks and operate heavy duty cleaning and
household equipment. Render a shift service on weekends and public holidays, on
day and night duty when required. Rotate in different departments according to
operational needs and requirements. Competencies (knowledge/skills): Good
interpersonal skills. Knowledge of the correct methods of handling and disposal of
refuse /waste products and adherence to policy and cleaning practices. Excellent
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communication Skills (verbal and written) in at least two of the three official
languages in the Western Cape.
(key result areas/outputs): General cleaning and maintenance (sweeping,
scrubbing, refuse removal, dusting, mopping, polishing, cleaning hospital grounds,
cleaning of windows and walls. Effective and efficient utilisation and storage of
cleaning material and equipment. Adhering to safety precautions and ensure
adherence to occupational health and safety policies. Maintaining of a high
standard of neatness and hygiene in the facility. Optimal support to Facility
manager and colleagues.
Mr R Christoffels, Tel No: (021) 833-4500
To the Director: Metro Health Services, Southern/Western Sub-structure, 60 White
Road, Retreat, 7965 or PO Box 30360, Tokai, 7966.
Mr F Le Roux
No payment of any kind is required when applying for this post.
5 July 2021

DUTIES

:

ENQUIRIES
APPLICATION

:
:

FOR ATTENTION
NOTE
CLOSING DATE

:
:
:

POST 22/300

:

MESSENGER (ADMINISTRATION REGISTRY)
Groote Schuur Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

For Attention
NOTE
CLOSING DATE

:
:
:

R102 534 per annum
Groote Schuur Hospital
Minimum requirement: Basic numeracy and literacy. Experience: Appropriate
experience in document transport and handling of mail. Inherent requirements of
the job: Valid (Code B/EB) driver’s licence. Must be willing to assist in other
departments. Must be willing to undergo development courses. Competencies
(knowledge/skills): Good communication skills both written and spoken in at least
two of the three official languages of the Western Cape.
(key result areas/outputs): Collect, distribute documents and mail to the different
departments in the hospital and related outside buildings. Deliver and collect mail
and postbag to and from the post office. Hand deliver of courier and recorded
mail/documents. Assist the registry with daily functions if and when required.
Mr K Stevens, tel. no. (021) 404-3238
The Chief Executive Officer: Groote Schuur Hospital, Private Bag X4, Observatory,
7935.
Mr MS Benjamin
No payment of any kind is required when applying for this post.
05 July 2021

POST 22/301

:

DRIVER (LIGHT DUTY VEHICLE)
Chief Directroate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATION

:
:

FOR ATTENTION

:

R102 534 per annum
Wesfleur Hospital
Minimum requirement: Basic reading and writing skills. Experience: Appropriate
driving experience. Appropriate experience in transportation and delivery of goods.
Inherent requirements of the job: Valid Public Drivers Permit (PDP). Code
(B/EB/C1) driver’s license. Good physical health. Work overtime as per needs
requirement and perform standby duties after hours, including weekends and public
holidays. Competencies (knowledge/skills): Knowledge of (NDT) Transport Circular
GMT U2 13B of 2019/2020 dated 26/9/2019. Good knowledge of road networks in
the Peninsula. Ability to accept accountability and responsibility and to work
independently and unsupervised. Good interpersonal and safe driving skills.
Communication in at least two of the three official languages of the Western Cape.
(key result areas/outputs): Transport goods, services and personnel from one point
to another. Deliver and collect all daily post to the relevant institution on a daily
basis. Ensure accurate completion of logbooks. Conduct routine maintenance,
inspecting on vehicles and timely reporting of defects. Adhere to departmental
codes and procedures. Ensure that all vehicles are kept clean and tidy.
Mr R Cupido, Tel No: (021)-571-8040
The Manager: Medical Services Wesfleur Hospital, Private Bag X1, Reygersdal,
7352.
Mr R Cupido
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NOTE
CLOSING DATE

:
:

No payment of any kind is required when applying for this post.
5 July 2021
DEPARTMENT OF LOCAL GOVERNMENT
WESTERN CAPE GOVERNMENT

CLOSING DATE
NOTE

:
:

05 July 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department.Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POSTS

POST 22/302

:

ASSISTANT DIRECTOR: DISTRICT
MONITORING, REF NO: LG 13/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R376 596 per annum (Level 9)
Department of Local Government, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 3 years relevant experience. Recommendation: Experience in
research and information management. Competencies: Knowledge in the following:
Constitutional legislative and inter-governmental dispensation in South Africa;
DCoG prescribed reporting procedures and national and provincial treasury
directives; Financial and administrative systems and procedures of municipalities;
Programmes and project planning and management; Council and political
dynamics; Local government legislation; Computer Literacy; Conflict management
skills; Information systems and data base interrogation skills; Communication
(written and verbal) skills.
Coordinate municipal information in the province: Performance Monitoring and
Evaluation framework; Updated reporting templates based on new data requests;
Monitor and evaluate municipal performance: Drafting of a consolidated annual
municipal performance report; Consolidate and submit performance report; Collate,
consolidate and update free basic services information; Collate, consolidate and
update indigent households data; Monitor and report on the submission of
municipal annual reports and oversight reports: Updating and submission status
report of the municipal annual and oversight reports.
Mr N Rylands at Tel No: (021) 483 0646
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

POST 22/303

:

ASSISTANT DIRECTOR: MUNICIPAL COMMUNICATIONS, REF NO: LG
14/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum (Level 9)
Department of Local Government, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 3 years relevant experience; A valid code B (or higher) driving
licence. Recommendation: A formal recognised qualification in Communication
Media, Public relations, Marketing or Advertising; Experience in the following:
Development and implementation of communication strategies; Campaign
development and Management; Drafting of communication products; Events
management; Willing to travel extensively. Competencies: Knowledge of the
following: Media and stakeholder relations management; Film, photography and
design software; Municipal integrated development planning and community based
participation processes; Understanding of Complaints Management Systems;
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AND

LOCAL

PERFORMANCE

Strategic management processes including strategic planning and performance
management within government-including inter-sphere and cross sector planning;
Research and analytical skills; Project Management and organisational skills;
Interpersonal, presentation and facilitation skills; Innovative problem solving skills;
Computer Literacy skills; Communication (written and verbal) skills; Ability to work
strategically and independently when under pressure with tight timeframes.
Assess the quality of communication strategies and plans in municipalities; Support
the municipalities in the development and implementation of effective municipal
communication strategies to enhance participatory democracy; Develop and
manage communication products and platforms; Facilitate the development and
distribution of guidelines for municipal communication strategies and policies;
Monitor and report on compliance to communication prescripts in municipalities;
Effective stakeholder management; Facilitate and coordinate access to municipal
communication training and capacity building for municipalities; Coordinate
national and provincial support initiatives related to municipal communication.
Ms R Kellies at Tel No: (021) 483 4443
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/304

:

SENIOR ADMINISTRATIVE OFFICER: EXTERNAL HUMAN RIGHTS AND
SPECIAL PROJECTS (PUBLIC PARTICIPATION), REF NO: LG 15/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R316 791 per annum (level 8)
Department of Local Government, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher
qualification); A minimum of 1 year administrative/specialised field of Human Rights
concerns (gender, disability, children, youth, HIV/AIDS and older persons); A valid
(Code B or higher) driving licence. Recommendation: Programme/Project
Management experience; Must be willing to travel and work irregular hours.
Competencies: Knowledge of the following: Legislation and policy frameworks
applicable to local government; National Strategic Plan on Gender Based Violence
and Femicide; Financial and human resource management; Ability to develop and
update databases and manage a filing system; Minute taking and report writing;
Computer literacy in (MS Office, Word, Excel, PowerPoint and email); Good
planning and interpersonal skills; Written and verbal communication skills.
Mainstreaming of human rights concerns into the core functions of the department
(creating and enabling environment for implementation); Implementation of special
projects on human rights concerns (such as gender, disability, children, youth,
HIV/AIDS and the aged-external focus); Guidance and assistance to municipalities
with the institutionalisation of human rights concerns at municipalities;
Administrative support in the component.
Ms W Bingham at Tel No: (021) 483 2565
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

POST 22/305

:

ADMINISTRATION CLERK: PUBLIC PARTICIPATION, REF NO: LG 16/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R173 703 per annum (level 5)
Department of Local Government, Western Cape Government
Senior Certificate (Grade 12 or equivalent qualification). Recommendation:
Relevant experience. Competencies: A good understanding of the following:
Legislation policy frameworks applicable to local government; Functioning of local
government and the directorate; Proven computer literacy; Written and verbal
communication skills; Analytical skills; Time management skills; Administrative
skills; Interpersonal skills; Ability to work in a team and independently; Ability to
work under pressure; Good planning and organising skills.
Assist with processing of payments within the directorate; Maintain the directorates
filing system, including safekeeping of reports, databases and strategic planning
documents; Arrange all meetings, travel arrangements and documentation in
support of the directorate; Facilitate correspondence, including telephonic and
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ENQUIRIES
APPLICATIONS

:
:

written queries and complaints and ensure timeous responses; Compile agendas,
minutes, reports, questionnaires, work flow charts, presentation and submissions;
Assist with staff related issues in compliance with human resource management
prescripts within the directorate; Assist the directorate in gathering, assessment
and management of public participation and municipal communication information;
Assist in hands-on public participation and municipal support communication
information; Assist in hands-on public participation and municipal support
communication support actions in municipal areas; Assist in the actions to support
the monitoring of public participation and municipal communication in
municipalities, in co-operation with national, provincial and local government and
relevant stakeholders.
Ms J Stephens at Tel No: (021) 483 0603
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
DEPARTMENT OF SOCIAL DEVELOPMENT
WESTERN CAPE GOVERNMENT

CLOSING DATE
NOTE

:
:

5 July 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department.Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POSTS

POST 22/306

:

PROFESSIONAL NURSE (SPECIALTY NURSING): FACILITY POLICY
PLANNING AND PROFESSIONAL SERVICES (HUB), REF NO: DSD 66/2021

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

Grade 1: R383,226 - R444,276 per annum
Grade 2: R471,333 - R579,696 per annum (OSD as prescribed).
Department of Social Development, Western Cape Government
Grade 1: Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent
qualification that allows registration with the SANC as a Professional Nurse; A postbasic nursing qualification, with a duration of at least 1 year, accredited with the
SANC in Psychiatry; A minimum of 4 years appropriate/recognisable experience in
nursing after registration as Professional Nurse with the SANC in General Nursing.
Grade 2: Basic R425 qualification (i.e. diploma/degree in nursing) or equivalent
qualification that allows registration with the SANC as a Professional Nurse; A postbasic nursing qualification, with a duration of at least 1 year, accredited with the
SANC in Psychiatry; A minimum of 14 years appropriate/recognisable experience
in nursing after registration as Professional Nurse with the SANC in General
Nursing; At least 10 years of the period referred to above must be appropriate/
recognisable experience in Psychiatry after obtaining the 1-year post-basic
qualification in the relevant specialty. Recommendation: Experience in Psychiatry.
Competencies: Knowledge of the following: Nursing care processes and
procedures; Nursing statutes and any other relevant legal frameworks such as:
Nursing Act, Health Act, Occupational Health and Safety Act, Patient Rights
Charter, Batho Pele Principles, Public Service Regulations, Labour Relations Act;
Written and verbal communication Skills; Proven computer literacy.
Provide direction and supervision for the implementation of the nursing plan
(clinical practice/quality care to residents); Implement standards, practices, criteria
and indicators for quality nursing (quality of practice); Practice nursing and health
care in accordance with the prescripts and regulations relevant to nursing and
health care; Maintain a constructive working relationship with nursing MDT
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ENQUIRIES
APPLICATIONS

:
:

members and other stakeholders; Utilise human, material and physical resources
efficiently and effectively.
Ms S Smith at Tel No: (021) 940 8962
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

POST 22/307

:

PERSONAL ASSISTANT: ECD AND PARTIAL CARE, REF NO: DSD 77/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R257 508 per annum (level 7)
Department of Social Development, Western Cape Government
Grade 12 (Senior Certificate or equivalent qualification) plus an accredited
Secretarial/Office Administration Diploma/ Certificate; A minimum of 3 years
relevant experience in office administration and rendering support services to
management. Competencies: Knowledge of the following: Policies, prescripts,
regulations and procedures; Administration and Financial Management;
Procurement Processes; Understanding of functioning, systems and processes of
government; Proven computer literacy in MS Office; Communication (written and
verbal) skills; Excellent telephone etiquette, planning, organising and report writing
skills; High levels of assertiveness and professionalism.
Provide a secretarial/ receptionist support service to the Executive Manager;
Render administrative support services which includes procurement and minute
taking; Provide support to the manager regarding meetings; Support the manager
with the administration of the budget; Analyse the relevant public service and
departmental prescripts/ policies and other documents and ensure that the
application thereof is understood properly; Ensuring effective flow of information/
documents through the office; Safekeeping and filing of documents; Compile
reports and scrutinise routine submissions, reports and draft documents and
presentation preparation as required.
Ms T Hamdulay at Tel No: (021) 483 4829
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
DEPARTMENT OF TRANSPORT AND PUBLIC WORKS,
WESTERN CAPE GOVERNMENT

CLOSING DATE
NOTE

:
:

5 July 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department. Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 214. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POSTS

POST 22/308

:

DEPUTY DIRECTOR: INFRASTRUCTURE POLICIES AND STRATEGIES, REF
NO: TPW 47/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

R733 257 per annum (level 11). (All-inclusive salary package)
Department of Transport and Public Works, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 6 years’ experience in the policy and research/ built environment; 3
years management level experience; A valid code B (or higher) driving licence.
Recommendation: A Post graduate qualification in Planning or Policy Development
related field; Experience in future research, complexity science and systems
thinking. Competencies: Extensive working knowledge of the following: National,
Provincial, Local and Departmental policies, prescripts and practices regarding
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multi-sector infrastructure, research and planning methodology; Public Policy
Analysis and public policy development process; Global, regional and local political,
economic and social affairs impacting on infrastructure planning; Programme and
Project Management; Strategic, Financial and Human Resource; Ability to work
under pressure and meet tight deadlines; Complex report writing skills; Planning,
mediation, negotiation and punctuality; Communication (written and verbal) and
facilitation skills; Proven computer literacy; Planning and organising skills.
To research and analyse the Public and Private Sector Policy Environment and
alignment to Infrastructure Programmes; To review and develop Infrastructure
Policy Directives within the mandate of the Department; Develop Infrastructure
Reports and manage the development of integrated infrastructure Plans derived
from the Western Cape Infrastructure Framework; Plan and coordinate research
on strategic infrastructure policy issues; Support strategic planning structures with
appropriate policy formulation and implementation; Provide strategic support to the
policy agenda of key strategic public and private partners; Strategic and operational
management of the sub-directorate, Human Resource and Financial Management.
Mr N Rahbeeni at (All-inclusive salary package) Tel No: (021) 483 5557
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

POST 22/309AS

:

ADMINISTRATION CLERK: FLEET RENTAL SERVICES (GMT), REF NO: TPW
19/2020 R1

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R173 703 per annum (Level 5)
Department of Transport and Public Works, Western Cape Government
Grade 12 (Senior Certificate or equivalent qualification); A valid code B (manual)
driving licence. Recommendation: Relevant working experience in an
administrative environment. Competencies: A good understanding of the following:
National, provincial and departmental policies, prescripts and practices governing
the work; Appropriate computerized systems (Fleetman); Departmental structures
and procedures; Basic knowledge of technical aspects of vehicles; Communication
(written and verbal) skills; Organisational skills; Ability to work in a team and
independently; Ability to work under pressure; Good leadership skills.
Administration of the hiring/booking of government vehicles; Inspection of vehicles
prior to hiring out and on return; Coordinate vehicle preparation and maintenance;
License distribution of GMT Rental vehicles; Administration within section;
Coordinating accident and losses reports for GMT Rental vehicles.
Mr R Fourie at Tel No: (083) 636 7130
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
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