PUBLIC SERVICE VACANCY CIRCULAR
PUBLICATION NO 16 OF 2021
DATE ISSUED 07 MAY 2021
1.

Introduction
1.1

This Circular is, except during December, published on a weekly basis and contains the advertisements of vacant
posts and jobs in Public Service departments.

1.2

Although the Circular is issued by the Department of Public Service and Administration, the Department is not
responsible for the content of the advertisements. Enquiries about an advertisement must be addressed to the relevant
advertising department.

2.

3.

4

Directions to candidates
2.1

Applications on form Z83 with full particulars of the applicants’ training, qualifications, competencies, knowledge and
experience (on a separate sheet if necessary or a CV) must be forwarded to the department in which the
vacancy/vacancies exist(s). NB: PROSPECTIVE APPLICANTS MUST PLEASE USE THE NEW Z83 WHICH IS
EFFECTIVE AS AT 01 JANUARY 2021.

2.2

Applicants must indicate the reference number of the vacancy in their applications.

2.3

Applicants requiring additional information regarding an advertised post must direct their enquiries to the department
where the vacancy exists. The Department of Public Service and Administration must not be approached for such
information.

2.4

It must be ensured that applications reach the relevant advertising departments on or before the applicable closing
dates.

Directions to departments
3.1

The contents of this Circular must be brought to the attention of all employees.

3.2

It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential candidates
from the excess group must be assisted in applying timeously for vacancies and attending where applicable,
interviews.

3.3

Where vacancies have been identified to promote representativeness, the provisions of sections 15 (affirmative action
measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should be applied. Advertisements
for such vacancies should state that it is intended to promote representativeness through the filling of the vacancy
and that the candidature of persons whose transfer/appointment will promote representativeness, will receive
preference.

3.4

Candidates must be assessed and selected in accordance with the relevant measures that apply to employment in
the Public Service.

SMS pre-entry certificate
4.1 To access the SMS pre-entry certificate course and for further details, please click on the following link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/. For more information regarding the course please
visit the NSG website: www.thensg.gov.za.

AMENDMENTS

:

DEPARTMENT OF HUMAN SETTLEMENTS: Kindly note that the post of Assistant Director:
IGR Delivery Collaboration with Ref No: DOHS/08/2021 advertised in Public Service
Vacancy Circular 14, dated 23 April 2021, the salary notch of the post has been amended as
follows: R376 596 per annum (Level 09). Candidates who previously applied need not reapply, the closing date has been amended to 14 May 2021 (for this post only).Applications
can be forwarded to The National Department of Human Settlements, Private Bag X644,
Pretoria, 0001 or Hand-delivered to 260 Justice Mahomed Street, Sunnyside, Pretoria, 0001.

DEPARTMENT OF BASIC EDUCATION: Kindly note that these posts are a readvertisement from Public Service Vacancy Circular 14 dated 23 April 2021 with Ref No:
DBE/36/2021 and DBE/37/2021 (Deputy Director-Workbook). The posts were first advertised
on Public Service Vacancy Circular 05 with Ref No: DBE/13/2021, Closing date 05 March
2021. Please note that these are a one year renewable contract not permanent posts as it
was previously stated in the advert. Applicants who previously applied are advised to reapply as their previous applications will not be considered. Please note that the closing has
been extended to 21 May 2021. Enquiries: Ms M Thubane Tel No: (012) 357 3297/ Mr A
Tsamai Tel No: (012) 357 3321. Applications: Submitted via post to: Private Bag X895,
Pretoria, 0001 or hand-deliver to: The Department of Basic Education, 222 Struben Street,
Pretoria. Please visit the Department of Education’s website at www.education.gov.za or the
Department of Public Service and Administration vacancy circulars at www.dpsa.gov.za. For
Attention: Mr A Tsamai /Ms M Thubane. Note: Applications must be submitted on Form Z83
obtainable from any Public Service Department and must be accompanied by a
comprehensive CV and certified copies of ID and qualifications. NB as of 1st July 2006, all
new appointments in the public service have to be part of the Government Employee Medical
Scheme (GEMS) in order to qualify for a Government Medical Subsidy. Correspondence will
only be entered into with shortlisted applicants. Shortlisted candidates will be required to
undertake a writing test as part of the interview process. Applications received after the
closing date, e-mailed or faxed applications will not be considered. The Department of Basic
Education is committed to providing equal opportunities and practicing affirmative action
employment. It is our intention to promote representivity (race, gender, disability) in the
Department through filling of these posts and candidates whose transfer, promotion, or
appointment will promote representivity will receive preference. Preference will firstly be
given to excess employees and secondly to current Public Service employees.
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ANNEXURE A
DEPARTMENT OF COOPERATIVE GOVERNANCE
The vision of the Department of Cooperative Governance is one of having a well co-ordinated system of
Government consisting of National, Provincial and Local spheres working together to achieve sustainable
development and service delivery. The Department intends to invest in human capital, increase integrated
technical capacity directed at service delivery and promote representivity in the Department through the
filling of this post. The candidature of persons whose appointment/transfer/promotion will promote
representivity will therefore receive preference.
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

may be submitted electronically via email: cogta08@basadzi.co.za. Basadzi Media
and Personnel PTY (LTD) has been appointed to do the Response Handling for
this COGTA vacant position. For application enquiries contact Asanda Mpelwana
on: 012 998 8953
28 May 2021
Applicants are advised that a new application for employment (Z83) has been in
effect since 1 January 2021. The new application for employment form can be
downloaded at www.dpsa.gov.za-vacancies. Applications submitted using the old
Z83 form will not be accepted. Applications must be accompanied by (1) a
comprehensive CV, with specific starting and ending dates in all relevant positions
and clarity on the levels and ranks pertaining to experience as compared to the
Public Service, as well as at least 2 contactable references, (2) a copy of the
applicant’s South African ID Document, (3) a copy of the applicant’s drivers’
license, (4) a copy of Grade 12 Certificate as well as all qualifications mentioned
in the CV, (5) a SAQA verification report for foreign qualifications. It is the
applicant’s responsibility to have foreign qualifications evaluated by the South
African Qualifications Authority (SAQA) and to provide proof of such evaluation.
Incomplete applications, applications received after the closing date or
applications without SAQA verification reports for foreign qualifications will not be
considered. The successful candidate will be appointed subject to positive results
of the security clearance process and the verification of educational qualification
certificates. It is important to note that it is the applicant’s responsibility to ensure
that all information and attachments in support of the application are submitted by
the due date. Due to the large number of responses anticipated, correspondence
will be limited to short-listed candidates only. If you have not been contacted within
three months of the closing date of the advertisement, please accept that your
application has been unsuccessful
OTHER POST

POST 16/01

:

DEPUTY DIRECTOR: REMUNERATION AND CONDITIONS OF SERVICE REF
NO: COGTA21/08/DDRC)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (Level 11), An all-inclusive remuneration package
Pretoria
A Grade 12 Certificate, a three-year Bachelor’s degree or a three-year National
diploma in Human Resource Management or equivalent qualification with 3 to 5
years’ experience in a Human Resource Management environment. Generic
Competencies: Applied strategic thinking. Project management. Change
management. People management and empowerment. Service delivery
innovation. Problem solving and analysis. Client orientation and customer focus.
Communication (verbal and written). Computer literacy. Technical Competencies:
Human Resource management practices. Public Service Act. Public Service
Regulations. Human Resource Management Policy. PERSAL.
The successful candidate will perform the following duties: Manage and administer
appointments and transfers of employees. Manage Human Resource Information
System (PERSAL), remuneration and conditions of service. Manage, review and
maintain policies and procedure manuals pertaining to service benefits. Manage
and administer termination of service.
Mr J Tidimane Tel No: 012 334 0734
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ANNEXURE B
GOVERNMENT COMMUNICATIONS AND INFORMATION SYSTEM
The GCIS is an equal opportunity employer. In the filling of vacant posts, the objectives of section 195 (1) (i)
of the Constitution of South Africa, 1996 (Act No: 108 of 1996), the Employment Equity imperatives as
defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and relevant Human Resources policies of
the Department will be taken into consideration. People with Disabilities with disabilities will be
accommodated within reasonable limits. Therefore preference will be given to candidates whose
appointment will assist the department in achieving its Employment Equity targets in terms of the
Department’s Employment Equity Plan.
APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

The DG of Government Communication and Information System, Private Bag X
745, Pretoria 0001, or hand deliver to Tshedimosetso House, 1035 cnr Francis
Baard & Festival streets, Hatfield, Pretoria.
Ms M Kotelo
21 May 2021
Applicants with disabilities are encouraged to apply. The old prescribed application
for employment form Z83 was withdrawn with effect from 31 December 2020. As
per the Government Gazette No: 43872, any applicant who submits an application
on or after 1 January 2021 must do so on the new prescribed Z83 form, obtainable
from any Public Service Department or on the internet at www.gov.za/documents.
The fully completed and signed Z83 form should be accompanied by a recently
updated, comprehensive CV as well as originally certified copies of all academic
qualification(s) including the matric certificate, ID-document and drivers license
where required. The certification must be within six (6) months. Should you be in
possession of a foreign qualification, it must be accompanied by an evaluation
certificate from the South African Qualification Authority (SAQA). Applicants who
do not comply with the above-mentioned requirements, as well as applications
received late, will not be considered. No faxed, copied or e-mailed application will
be considered. Where a driver’s license is essential, such a license should be
attached. Correspondence will be limited to short-listed candidates only. If you
have not been contacted within three (3) months after the closing date of this
advertisement, please accept that your application was unsuccessful. The
successful candidate must disclose to the DG particulars of all registrable financial
interests, sign a performance agreement and employment contract with the DG
within three months from the date of assumption of duty and obtain a top secret
security clearance. All appointments are subject to the verification of educational
qualifications, previous experience, citizenship, reference checks and security
vetting. Following the interview and technical exercise, the selection panel will
recommend candidates to attend generic managerial competency assessment.
The department reserves the right to fill or not to fill the vacant post. The successful
candidates will enter into an employment contract with the GCIS that will be
reviewed based on performance expiration.
OTHER POSTS

POST 16/02

:

ASSISTANT DIRECTOR: OFFICE OF THE DIRECTOR-GENERAL REF NO:
3/1/5/1 –21/38
Branch: Corporate Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum (Level 09)
Pretoria
An appropriate 3 year National Diploma (NQF level 6) in Public Administration or
related field as recognised by SAQA. Three years’ relevant experience in the field
of which one year should be at salary level seven or eight. Should possess the
following skills: Communication: (verbal & writing) skills; knowledge &
understanding of relevant policies, prescripts; Sound organisational skills and high
level of reliability. Knowledge of documents management, tracking and filing
systems, ability to apply technical/ professional skills. Ability to accept
responsibility, work independently, and produce good quality of work. Must be a
team player, flexible, reliable. Must have good Interpersonal relations, planning,
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execution skills and good leadership skills. Knowledge of PFMA and Public Service
Act and Regulations.
The successful candidate will be responsible to: Provide administrative support to
the Director in the office of the DG will ensure effective functioning of the office.
The incumbent will manage flow of documents in the Office of the DirectorGeneral. This entails safekeeping of all documents and electronic information in
the Office of the Director-General in line with the approved File Plan, relevant
legislation and policies, Management of all documents within the office of the DG.
Ensure the effective flow of submissions and reports within the Office of the
Director-General, Analyse and quality assures submissions and make notes/inputs
to the Director in the Office of the Director-General, Establish and implement
effective decision and submission tracking systems managing information flow,
filing & safekeeping of documents, collate information & compile reports, scrutinise
submissions and respond to enquiries. Drafting, Editing and proof reading of
official documents. Provides secretarial support to the DG’s meetings: prepare
agenda, minutes, scrutinise documents, determine follow-up action & prepare
briefing notes. Scrutinise and study public service & departmental policies &
prescripts and advice accordingly. Provide general support to the Office of the
Director General. Further Coordinate the logistical arrangements for the office of
the DG and provide general support in the office of the Director-General.
Ms P TshitaudziTel No: (012 473 0245)
Preference will be given to Coloured, Indian and White Male/Female. People with
disabilities will be given preference regardless of Race.

DUTIES

:

ENQUIRIES
NOTE

:
:

POST 16/03

:

REGIONAL COMMUNICATION COORDINATOR
MUNICIPALITY REF NO: 3/1/5/1 – 21/09
Directorate: Free State Provincial Local & Liaison

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 09) (Commencing salary)
KopanongThusong Service Centre (Trompsburg)
Applicants must be in possession of an appropriate three (3) year Degree (NQF
level 7) or National Diploma (NQF level 6) in Communication or related
qualification. Experience: Three (3) years communication experience of which one
(1) year should be experience at salary level seven (7) or eight (8) with knowledge
of communication disciplines, including media liaison, research and development
communication. The candidate must have an understanding of development
communication, and knowledge of the Free State Province with specific insights in
the Xhariep district municipality and its local Municipalities. Furthermore, he/she
must be computer literate and be in possession of a valid Code 08 driver’s license
as the work involves extensive travelling. Good knowledge of administration and
finances is required.
The successful candidate will support the Deputy Director: Liaison in the
implementation of a government communication programme (GCP) in the Xhariep
District Municipality as follows: Implement key communication projects guided in
line with government priorities and in accordance with the guidelines 25 for
development communication practice and platforms as developed by GCIS.
Supervise and monitor the work of district based Senior Communication Officers
as well as any communication interns or learners assigned to the region, including
their administrative and operational functions, and report these to the Deputy
Director: Provincial Liaison. Ensure the establishment and where necessary
review and strengthening of communication coordination structures in the District
to ensure the effective cascading of government communication content especially
to leaders and structures of local government across the District. Support all
initiatives aimed at strengthening Local Government Communication System
through advocacy in strategic IGR structures at District and local level. Further,
provide communication support to various integrated service delivery models of
government, including the Thusong service centreprogramme. Responsible for the
development and maintenance of effective high-level stakeholder relations in the
region with biasness towards civil society, minority groups, local government and
traditional leaders. A strategy to this end will be one of the first necessary
deliverables. Coordination and implementation of rapid response requirements in
the District as well as writing service delivery articles on governments’ delivery on
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XHARIEP

DISTRICT

ENQUIRIES
NOTE

:
:

its mandate. Responsible for the revision and development of a regional
distribution strategy for government information products. Additionally, on a regular
basis, be required to develop local communication environment assessments
reports on key issues emanating from the District for the use by various
stakeholders and clients. Support government public participation initiatives
including feedback and follow up on the required communication interventions as
recommended.
Ms M Moshugi Tel No: (051) 448 4504
Preference will be given to Coloured male/female, Indian male/female and White
male/female.
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ANNEXURE C
INDEPENDENT POLICE INVESTIGATIVE DIRECTORATE
The Independent Police Investigative Directorate (IPID) is an equal opportunity and affirmative action
employer. It is our intention to promote representatively in terms of race, gender and disability within the
Department through the filling of posts.
CLOSING DATE
NOTE

:
:

21 May 2021
Applications must be submitted on form Z83, obtainable from any Public Service
Department accompanied by a fully completed and signed form Z83 and a recently
updated, comprehensive CV all qualification(s) including a Senior Certificate and
ID-document [Driver’s license where applicable]. Non-RSA Citizens/Permanent
Resident Permit Holders must attach a copy of their Permanent Residence Permits
to their applications. Should you be in possession of a foreign qualification, it must
be accompanied by an evaluation certificate from the South African Qualification
Authority (SAQA). Applicants who do not comply with the above-mentioned
requirements, as well as applications received late, will not be considered.
Correspondence will be limited to short-listed candidates only. If you have not been
contacted within three (3) weeks after the closing date of this advertisement,
please accept that your application was unsuccessful. The successful candidate
will have to undergo security vetting. His / her character should be beyond
reproach. The appointment is subject to security clearance, verification of
qualifications and competency assessment (criminal record, citizenship, credit
record checks, qualification verification and employment verification). All
shortlisted candidates for SMS posts will be subjected to a technical competency
exercise that intends to test relevant technical elements of the job, the logistics of
which will be communicated by the Department. Following the interview and
technical exercise, the selection panel will recommend candidates to attend
competency assessment using the mandated DPSA SMS competency
assessment tools. The successful candidates will be appointed on a probation
period of 12 months and will be required to sign a performance agreement. The
suitable candidate will be selected with the intention of promoting representivity
and achieving affirmative action targets as contemplated in the Department’s
Employment Equity Plan.
OTHER POSTS

POST 16/04

:

ASSISTANT DIRECTOR: MANAGEMENT ACCOUNTING REF NO: Q9/2021/32

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 09)
Pretoria Office
A relevant tertiary qualification in Financial Management at NQF 7. (3)Three years
relevant supervisory experience. Consult the competency framework for financial
management.
Planning, coordinate, review, analyse and quality assure the financial supporting
information for planning purposes. Coordinate and review the necessary financial
supporting documents required for the strategic and annual performance planning
process. Analyse and quality assures the relevant financial information required in
the evaluation and development of business and project plans. Check and verify
the supporting information for various financial planning processes. Budgeting,
coordinate, review, analyse and quality assure the budget preparation process.
Coordinate the preparation and consultation for the MTEF Budget process.
Analyse, interpret and implement the treasury guidelines for the estimates of
national expenditure (ENE). Develop templates for the collection of budget
information from line functionaries. Align budget statements with the annual
performance plan, strategic plan, national and provincial spending priorities.
Analyse and interpret the requirements for the monthly cash flow and adjusted
cash flow as prescribed by Treasury and recommend corrective action where
required. Undertake the planning and supervise the preparation and consultation
process in the implementation of the adjustments estimates process. Assess
where shifting of funds/ virements is required and possible by reviewing
expenditure against budget and make recommendations. Supervise the recording
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ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

of adjustments and provide feedback to the relevant components. Provide
information for the preparation of the annual financial statements. Monitor that all
shifts/virements are included in the adjusted budget. Analyse requests for rollovers
and make recommendations in compliance with prescripts (including funds
committed but not spent).Reporting, coordinate, Review, analyse, and quality
assure the management accounting reporting processes. Evaluate information on
monthly reports produced (variance between actual versus budgeted expenditure
and recommend appropriate actions where necessary. Monitor that all
shifts/virements are included in the in the year monitoring report. Provide advice
and guidance to role players on the use of forecasting methods and tools. Compile
information for the interim and annual performance reports. Manage the
operational processes, resources and procedures associated with Management
accounting functions. Develop and review departmental policies and procedures
applicable to management accounting (planning and budgeting). Allocate duties to
personnel, monitoring outcomes and instituting the necessary corrective measures
to address deviations from standards. Determine workflow requirements. Monitor
performance of employees and determine training needs. Control leave and
related personnel matters applying laid down Human Resources procedures.
Ms K Makabanyane Tel No: 012 399 0000
Independent Police Investigative Directorate, National Office Private Bag X 941
Pretoria 0002, hand deliver to Benstra Building, 475 Stanza Bopape& Church
street, Acadia Pretoria 0001.
Ms P Mereko Tel No: 012 399 0000

POST 16/05

:

ADMINISTRATION CLERK REF NO: Q9/2021/37

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

R173 703 per annum (Level 05)
Mpumalanga (Nelspruit)
A grade 12 certificate or equivalent. No previous experience required. Knowledge
of clerical duties, practices as well as the ability to capture data, operate computer
and collecting statistics Knowledge and understanding of the legislative framework
governing the Public Service Knowledge of working procedures in terms of the
working environment. Skills and competencies: Good verbal and written
communication skills, Computer, Interpersonal relations, flexibility, teamwork,
planning and organizing.
Render general clerical support services: Record, organize, store, capture and
retrieve correspondence and data (line function) Update registers and statistics.
Handle routine enquiries Make photocopies and receive or send facsimiles.
Distribute documents/packages to various stakeholders as required, keep and
maintain the filing system for the component, type letters and /or other
correspondence when required, Keep and maintain the incoming and outgoing
document register of the component. Provide supply chain clerical support
services within the component: Stock control of office stationery Keep and maintain
the asset register of the component Provide personnel administration clerical
support services within the component Maintain a leave register for the component
Keep and maintain personnel records in the component Keep and maintain the
attendance register of the component. Arrange travelling and accommodation.
Provide financial administration support services in the component: Check
correctness of subsistence and travel claims of officials and submit to manager for
approval Handle telephone accounts and petty cash for the component.
Ms E Mamabolo Tel No: (013)754 1000
Post to Independent Police Investigative Directorate, Private Bag X 11325,
Nelspruit 1200 or hand deliver to 27 Brown street, 1st floor, permanent building,
Nelspruit, 1200
Mr S Khambule Tel No: (013)754 1000
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ANNEXURE D
OFFICE OF THE CHIEF JUSTICE
The Office of the Chief Justice is an equal opportunity employer. In the filling of vacant posts, the objectives
of section 195(1)(i) of the Constitution of South Africa, 1996, the Employment Equity imperatives as defined
by the Employment Equity Act, 1998 (Act55) of 1998) and the relevant Human Resources policies of the
Department will be taken into consideration and preference will be given to Women and Persons with
Disabilities.

APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Gauteng Local Division: Johannesburg/ High Court Division: Pretoria:
Quoting the relevant reference number, direct your application to: The Provincial
Head, Office of the Chief Justice, Private Bag X7, Johannesburg, 2000.
Applications can also be hand delivered to the 12th floor, Cnr Pritchard and Kruis
Street, Johannesburg.
National Office: Midrand: Quoting the relevant reference number, direct your
application to: The Director: Human Resources, Office of the Chief Justice, Private
Bag X10, Marshalltown, 2107. Applications can also be hand delivered to the
Office of the Chief Justice, Human Resource Management, 188, 14th Road,
Noordwyk, Midrand, 1685.
21 May 2021
Applications quoting the relevant reference number must be submitted on the new
form Z83, obtainable from any Public Service Department. Received applications
using the incorrect application for employment (old Z83) will not be considered.
www.dpsa.gov.za-vacancies/ www.judiciary.org.za. The completed and signed
form should be accompanied by a recently updated CV as well as certified copies
of all qualification/s and ID document (no copies of certified copies are allowed;
certification should not be more than six months old). Failure to submit all the
requested documents will result in the application not being considered. Please
indicate the reference number and position you are applying for on your application
form. Correspondence will be limited to shortlisted candidates only. If you have not
been contacted within three (3) months after the closing date, please accept that
your application was unsuccessful. Applications received after the closing date, as
well as applications received via fax or email, will NOT be considered or accepted.
Shortlisted candidates must be willing to undergo normal vetting and verification
processes. Note: Requirement for all Senior Management Service (SMS) Posts Nyukela Programme: This is a Pre-Entry Certificate to Senior SMS endorsed by
DPSA which is offered by the National School of Government (NSG) through an
online course platform. The course is available at the NSG under the name
Certificate for entry into the SMS and the full details can be sourced by the
following
link:
https://www.thensg.gov.za/training-course/sms-pre-entryprogramme. The successful candidate will be required to provide proof of
completion of the Pre-entry certificate for entry into the SMS. Furthermore,
candidates shortlisted for the SMS post will be subjected to a technical exercise
that intends to test relevant technical elements of the job. Following the interview
and the technical exercise, the Selection panel will recommend candidates to
attend a generic managerial competency assessment in compliance with the
DPSA Directive on the implementation of competency based assessments.
OTHER POSTS

POST 16/06

:

DEPUTY DIRECTOR: EMPLOYEE RELATIONS REF NO: 2021/121/OCJ

SALARY

:

CENTRE
REQUIREMENTS

:
:

R733 257 per annum (All-inclusive remuneration package). The successful
candidate will be required to sign a performance agreement
National Office: Midrand
Matric plus a National Diploma or Degree in Human Resource Management/
Labour Relations Management/ or Law. Applicants are to take note that the Office
of the Chief Justice is a highly legalistic working environment. Five (5) years
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DUTIES

:

ENQUIRIES

:

functional experience doing Employment Relations Management Services at a
supervisory level. Valid Drivers' license as the job will entail extensive travelling
and the successful incumbent must be willing to work long hours. Knowledge:
Superior Courts Act, Public Service Commission’s rules for dealing with complaints
and grievances, Public Service Coordinating Bargaining Council and General
Public Service Sectoral Bargaining Council’s Resolutions, Departmental policies
and procedures, Interpretation of case law and trends in Labour Law, Planning and
organizing, Batho Pele Principles, Public Finance Management Act, Employment
Equity Act, Public Service Act, Public Service Regulations. SKILLS: Legal
Research, Records Management, Problem solving, Negotiation, Presentation,
Good Communication skills (oral and written), Planning, Analytical, Report writing,
Conflict Management, Computer literacy (Maintenance of a Live Case Law
Database)
Conduct and analyze all grievances and complaints received from employees
throughout the country and provide trend analysis reports to management. Draft
charges and finalize all misconduct cases. Represent the Department in all
disputes referred to the General Public Service Sectoral Bargaining Council
(GPSSBC) and the Commission for Conciliation, Mediation and Arbitration
(CCMA). Conduct advocacy sessions on employment related matters country
wide. Ensure effective management of the ER Information Management Systems
and records management system which includes maintaining an efficient and
effective rotational case management filing system and weekly updating of a live
Labour Relations database. Ensure that all compliance reports are submitted in
line with the OCJ Compliance Calendar. Manage, coordinate and monitor the
implementation of Employee Relations’ policies and procedures; Provide expert
employee relations advice. Coordinate the effective Collective Bargaining
processes within the Department by ensuring healthy working relationships and
engagements with the relevant recognized Trade Unions.
Adv D Holby Tel No: (010) 493 2500/ 2658

POST 16/07

:

CONTRACT LAW RESEARCHER REF NO: 2021/122/OCJ

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum plus 37% in lieu of benefits. The successful candidate will be
required to sign a performance agreement.
Labour and Labour Appeals Court: Johannesburg
An LLB degree or four (4) years’ recognized legal qualification. Two (2) years’
relevant legal experience. A minimum of three (3) years legal research experience,
drivers license is not part of the requirements, completed articles will be an
advantage. Knowledge of Electronic Information Resource and online retrieval
(Westlaw, LexisNexis, Jutastat). Skills and Competencies: Excellent research
skills. Report Writing and editing skills. Excellent communication skills (written and
Verbal). Problem analysis, solving and planning skills. Decision making skills. Time
management skills. Creative and analytical skills.
Perform all legal duties for the judges to enable them to prepare- judgements.
Research and retrieve all material from all sources in both hard copy and electronic
formats on legal issues, as requested by a Judge. Read all the relevant material
and analysis it thoroughly. Discuss all possible variations on a legal point with
colleagues and/ or the judge’s attention. Prepare a comprehensive memorandum
on the outcome of the research. proof read all judgement, articles , speeches and
conference papers with respect to spelling and grammar, double check all
references and foot notes in all judgements and legal articles against the original
text to ensure correctness, correct mistakes with the help of track changes so that
judges can accept or decline any proposed changes, drafting of speeches, legal
articles and conference papers electronic formats on a legal issues, as requested
by a judge, read all the relevant materials and analysis it thoroughly, prepare and
draft speech, conference paper or article, make all changes and addition if they
require some, prepare a PowerPoint where applicable, submit the speeches.
Ms. T Mbalekwa Tel No: (011) 355 0404
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POST 16/08

:

JUDGES SECRETARY (X25 POSTS)
Three-Year Contract

SALARY

:

CENTRE

:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R257 508 per annum plus 37% in lieu of benefits. The successful candidate will be
required to sign a performance agreement.
Gauteng Local Division: Johannesburg Ref No: 2021/123/OCJ (X23 Posts)
Labour and Labour Appeals Court: Johannesburg Ref No: 2021/124/OCJ (X2
Posts)
Grade twelve (12). One (1) to three (3) years’ Secretarial experience or as an
Office Assistant. A valid driver’s license; An LLB Degree or a minimum of 20
modules completed towards an LLB, BA or BCom Law Degree will serve as an
added advantage and results must accompany the application. Shortlisted
candidates will be required to pass a typing test. Skills and Competencies:
Proficiency in English. Good communication skills (verbal and written).
Administration and organizational skills. Exceptional interpersonal skills. Ability to
meet strict deadlines and to work under pressure. Attention to detail. Customer
care service skills and excellent typing skills. Confidentiality and time
management. Computer literacy (MS Word) and research capabilities.
Provide general secretarial/administrative duties to the Judge. Typing (or format)
of draft memorandum decision, opinions or judgement entries written by or
assigned by Judge. Provide general secretarial/administrative duties to the Judge.
Manage and type correspondence, judgements and orders for the Judge (including
dictaphone typing). Arrange and diarize appointments, meetings and official visits
and make travel and accommodation arrangements. Safeguarding of all case files
and the endorsement of case files with an order made by Judge. Update files and
documents and provide copies of documents to the Registrar. Perform digital
recording of court proceedings on urgent court cases after hours or on circuit court
and ensure integrity of such recordings. Store, keep and file court records safely.
Accompany the Judge to the court. Management of Judge’s vehicle, logbook and
driving thereof. Compile data and prepare reports and documents for assigned
Judges as necessary; including expense reports, continuing legal hours, financial
disclosure statements and case management. Arrange refreshments for the Judge
and his or her visitors and attend to their needs. Management of Judge’s library
and updating of documentation. Execute legal research as directed by the Judge
and comply with departmental prescripts, policies, procedures and guidelines.
Ms. T Mbalekwa Tel No: (011) 355 0404

POST 16/09

:

JUDGES SECRETARY REF NO: 2020/125/OCJ (X16 POSTS)
Three-Year Contract

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

R257 508 per annum plus 37% in lieu of benefits. The successful candidate will be
required to sign a performance agreement.
High Court Gauteng Division: Pretoria
Grade twelve (12). One (1) to three (3) years’ Secretarial experience or as an
Office Assistant. A valid driver’s license; An LLB Degree or a minimum of 20
modules completed towards an LLB, BA or BCom Law Degree will serve as an
added advantage and results must accompany the application. Shortlisted
candidates will be required to pass a typing test. Skills and Competencies:
Proficiency in English. Good communication skills (verbal and written).
Administration and organizational skills. Exceptional interpersonal skills. Ability to
meet strict deadlines and to work under pressure. Attention to detail. Customer
care service skills and excellent typing skills. Confidentiality and time
management. Computer literacy (MS Word) and research capabilities.
Provide general secretarial/administrative duties to the Judge. Typing (or format)
of draft memorandum decision, opinions or judgement entries written by or
assigned by Judge. Provide general secretarial/administrative duties to the Judge.
Manage and type correspondence, judgements and orders for the Judge (including
dictaphone typing). Arrange and diarize appointments, meetings and official visits
and make travel and accommodation arrangements. Safeguarding of all case files
and the endorsement of case files with an order made by Judge. Update files and
documents and provide copies of documents to the Registrar. Perform digital
recording of court proceedings on urgent court cases after hours or on circuit court
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ENQUIRIES

:

and ensure integrity of such recordings. Store, keep and file court records safely.
Accompany the Judge to the court. Management of Judge’s vehicle, logbook and
driving thereof. Compile data and prepare reports and documents for assigned
Judges as necessary; including expense reports, continuing legal hours, financial
disclosure statements and case management. Arrange refreshments for the Judge
and his or her visitors and attend to their needs. Management of Judge’s library
and updating of documentation. Execute legal research as directed by the Judge
and comply with departmental prescripts, policies, procedures and guidelines.
Ms. T Mbalekwa Tel No: (011) 355 0404

POST 16/10

:

PERSONNEL PRACTITIONER REF NO: 2021/126/OCJ

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R257 508 per annum. The successful candidate will be required to sign a
performance agreement.
National Office: Midrand
Matric certificate and three (3) years national diploma/ Degree in Human Resource
management/ Public management /Public Administration. Minimum of three (3)
years of experience in Human Resource Administration matters. Persal certificate
in Leave and Personnel Administration. Knowledge: Knowledge of Human
Resource management policies, PSCBC Resolution, Determination of leave of
absence in the Public Service, Government Employee Housing Scheme,
Government Employee Medical Aid Scheme and application of relevant Legislative
framework such as Public Service Act, 1994 as amended, Public Service
Regulations 2016, Basic Condition of employment Act 1997, Code of Conduct in
the Public Service. Labour Relations Act, Knowledge of Government Employee
Pension Fund. Online submission of Pension System and Pension applications.
Skills: Practical experience in Persal System and Pension Case Management,
skills in Computer literacy. Intermediate level in Excel will be an added advantage.
Good planning and Organising skills. Conflict resolution and negotiation skills.
Good interpersonal relations. Communication skills. Good interpersonal relations.
General administration of pension matters. On-line approval of Pension Case
Management transactions. Processing of appointments, promotions, transfers and
service terminations including Occupational Specific Dispensation (OSD) on
Persal. Administer employee benefits such as housing allowance, medical and
contributions, resettlements and allowances in terms of applicable PSCBC
Resolutions. Effective and timeous approval of Persal transactions. Supervise
leave and PILIR management in the Department. Administration of HR personnel
records (HR Registry). Manage performance and development of supervisees.
Participating in compiling of operational plans, Risk management registers and
Audit Action plans.
Ms. B Rakgotho/Ms S Tshidino Tel No: (010) 493 2500/ 8774

POST 16/11

:

ADMINISTRATION CLERK: ASSET CONTROLLER REF NO: 2020/127/OCJ

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R173 703 per annum. The successful candidate will be required to sign a
performance agreement.
High Court Gauteng Division: Pretoria
Grade 12. Skills and Competencies, Knowledge of relevant legislation. Financial
Management. Excellent communication skills. Computer literacy. Analytical skills.
Ability to work under pressure and meet deadlines. Solution Oriented. Service
Delivery Innovation (SDI). Client Orientation. Customer Focus.
Facilitate the maintenance of a complete, reliable and accurate asset register for
Departmental owned assets. Reconciliation of the general ledger (BAS), the asset
registers (JYP) and the financial statements. Maintain a complete and accurate
leased asset register. Perform the physical verification of assets as well as the
completeness of the asset register. Management of losses as well as the disposal
of unserviceable, redundant and obsolete assets.
Ms. T Mbalekwa Tel No: (011) 355 0404

13

ANNEXURE E
DEPARTMENT OF PLANNING, MONITORING AND EVALUATION

APPLICATIONS

:

CLOSING DATE
WEBSITE
NOTE

:
:
:

Applications must be sent to: The Department of Planning, Monitoring and
Evaluation (DPME), Attention: Human Resource Admin & Recruitment, by email
to HR@dpme.gov.za (please quote the relevant post and reference number) or
hand delivered at 330 Grosvenor Street, Hatfield, Pretoria.
21 May 2021 @ 16:30 pm
www.dpme.gov.za
The relevant reference number must be quoted on all applications. The successful
candidate will have to sign an annual performance agreement and will be required
to undergo a security clearance. Applications must be submitted on a signed Z.83
accompanied by certified copies of all qualifications, Identity Document, valid
driver’s license (where driving/travelling is an inherent requirement of the job),
proof of citizenship if not RSA citizen, and a comprehensive CV specifying all
experience indicating the respective dates (MM/YY) as well as indicating three
reference persons with the following information: name and contact number(s),
email address and an indication of the capacity in which the reference is known to
the candidate. Only send documents related to the requirements in the advert.
Applicants will be required to meet vetting requirements as prescribed by Minimum
Information Security Standards. The DPME is an equal opportunity affirmative
action employer. The employment decision shall be informed by the Employment
Equity Plan of the Department. It is the Department’s intention to promote equity
(race, gender and disability) through the filling of this post(s) Failure to submit the
above information will result in the application not being considered. It is the
applicant’s responsibility to have foreign qualifications evaluated by the South
African Qualifications Authority (SAQA). Reference checks will be done during the
selection process. Note that correspondence will only be conducted with the shortlisted candidates. If you have not been contacted within three (3) months of the
closing date of the advertisement, please accept that your application was
unsuccessful. Shortlisted candidates must be available for interviews at a date and
time determined by DPME. Applicants must note that pre-employment checks will
be conducted once they are short-listed and the appointment is also subject to
positive outcomes on these checks, which include security clearance, security
vetting, qualification verification and criminal records. Shortlisted candidates will
be required to complete a written test as part of the selection process. For salary
levels 11 to 15, the inclusive remuneration package consists of a basic salary, the
state’s contribution to the Government Employees Pension Fund and a flexible
portion in terms of applicable rules. SMS will be required to undergo a Competency
Assessment as prescribed by DPSA. All candidates shortlisted for SMS positions
will be required to undergo a technical exercise that intends to test the relevant
technical elements of the job. The DPME reserves the right to utilise practical
exercises/tests for non-SMS positions during the recruitment process (candidates
who are shortlisted will be informed accordingly) to determine the suitability of
candidates for the post(s). The DPME also reserves the right to cancel the filling /
not to fill a vacancy that was advertised during any stage of the recruitment
process. Entry level requirements for SMS posts: In terms of the Directive on
Compulsory Capacity Development, Mandatory Training Days & Minimum Entry
Requirements for SMS that was introduced on 1 April 2015, a requirement for all
applicants for SMS posts from 1 April 2020 is the successful completion of the Snr
Management Pre-Entry Programme as endorsed by the National School of
Government (NSG). The course is available at the NSG under the name Certificate
for entry into SMS and the full details can be obtained by following the below link:
https://www.thensg.gov.za/training-course/sms-pre-entry-programme/
The
successful candidate will be required to provide proof of completion of the NSG
Public Service Senior Management Leadership Programme Certificate for entry
into the SMS. Candidates are required to use the new Z83 (Application for
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employment) that is implemented with effect from 1 January 2021. A copy can be
downloaded on the website of the Department of Public Service & Administration
(DPSA) at www.dpsa.gov.za
OTHER POST
POST 16/12

:

SENIOR SUPPLY CHAIN CLERK REF NO: 014/2021
Unit: Demand and Acquisition Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R208 584 per annum (Level 06) plus benefits
Pretoria
A 3 year tertiary qualification (NQF 6) in Supply Chain Management/ Public
Management, Logistic, and Purchasing Management or equivalent with at least 3
years experience in Supply Chain Management of which at least 1 year experience
must be in Demand and Acquisition. Must have knowledge of SCM procedures
and policies, PFMA, PPPFA and National Treasury Regulations. Computer literacy
and sound knowledge of Microsoft Office suite applications and LOGIS will be an
added advantage. Organisational skills and good interpersonal relations,
communication skills (written & verbal), ability to maintain high level of
confidentiality and be able to work under pressure.
The successful candidate will be responsible to implement demand and acquisition
administration efficient and effectively. Provisioning of quotation administration:
ensuring that all documents are prepared for quotations to be sent to registered
suppliers; quotations are effectively and efficiently sourced and quotations are
effectively and timeously finalised. Engaging with end users to clarify
specifications. Keeping of records and reporting: Ensuring that the effective filing
system is maintained and accurate reporting provided as and when required.
Updating of supplier database
Ms J Mchunu Tel No: 012 312 0462

ENQUIRIES
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ANNEXURE F
DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE
The Department of Public Works is an equal opportunity, affirmative action employer. The intention is to
promote representativity in the Public Service through the filling of these posts and with persons whose
appointment will promote representativity, will receive preference.

APPLICATIONS

:

CLOSING DATE
NOTE

:
:

may be forwarded to: Head Office: Post: The Director-General, Department of
Public Works and Infrastructure, Private Bag X65, Pretoria, 0001 or Hand-delivery:
The CGO Building, Corner Bosman and Madiba Streets, Pretoria. For Attention:
Ms N.P. Mudau.
Bloemfontein Regional Applications: The Regional Manager, Department of
Public Works, P/Bag X 20605, Bloemfontein, 9300 or hand delivered to 18
President Brandt Street Bloemfontein 9300. For Attention: Mr D Manus.
Nelspruit Regional Applications: The Regional Manager, Department of Public
Works, Private Bag X11280, Nelspruit, 1200. Physical Address: 30 Brown Street,
Nedbank Building, 9th Floor, Nelspruit. For Attention: Mr. E Nguyuza.
Johannesburg Regional Applications: The Regional Manager, Department of
Public Works, Private Bag x3 Braamfontein, 2017 or hand deliver to No 78 Cnr De
Beer and Korte, Braamfontein, 2017. For Attention: Mr. M Mudau
Mmabatho Regional Applications: The Regional Manager, Department of Public
Works, Private Bag X120, Mmabatho 2735 or 810 Corner Albert Luthuli Drive and
Maisantwa Streets, Unit 3, Mmabatho, 2735. For Attention: Mr T. Oagile
21 May 2021 at 16H00
An indication by candidates in this regard will facilitate the processing of
applications. If no suitable candidates from the unrepresented groups can be
recruited, candidates from the represented groups will be considered. People with
disabilities are encouraged to apply. Kindly take note that with effect from 01
January 2021 DPSA approved the new Z83 application form, your are all
requested to use it and failure to use the new application form your application will
be disqualified, obtainable from any Public Service department and must be
accompanied by a comprehensive CV, recently certified (within 6 months) copies
of qualifications (matric certificate, certificates of qualifications), a valid Driver’s
License (where required) and an Identification Document. Applications not
complying with the above will be disqualified. Should you not have heard from us
within the next months, please regard your application as unsuccessful. Note: It is
the responsibility of all applicants to ensure that foreign and other qualifications
are evaluated by SAQA. Recognition of prior learning will only be considered on
submission of proof by candidates. Kindly note that appointment will be subject to
verification of qualifications and a security clearance. Faxed, e-mailed or late
applications will NOT be accepted. People with disabilities are encouraged to
apply. Should you not have heard from us within the next months, please regard
your application as unsuccessful.
ERRATUM: Kindly note that the following post was advertised in Public Service
Vacancy Circular 14 dated 23 April 2021 (1) Senior Admin Officer: Transport Ref
No: 2012/112, Centre Durban Regional Office, have been advertised with the
incorrect reference number of 2012/112 and without the address, the correct
reference number and address are as follows: 2021/112 at DURBAN REGIONAL
APPLICATIONS: The Regional Manager, Department of Public Works, Private
Bag X54315, Durban, 4000. Corner Dr PixleyKasem and Samora Machel Streets
Durban. For Attention: Ms. NS Nxumalo, (2) Groundsman Ref No: 2021/115, have
been advertised without enquiry, the correct enquiry is as follows: Enquiries: Mr. T
Moloi, Tel No: 012 406 2099.
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OTHER POSTS
POST 16/13

:

CHIEF ENGINEER: CIVIL REF NO: 2021/122 (X2 POSTS)
(Re-Advertisement) (People who previously applied are encouraged to re-apply)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R1 042 827 per annum, (All Inclusive OSD salary package). This appointment will
be made on the minimum notch of the salary range, however, a higher notch within
the salary range of Grade A will be considered in accordance with the provisions
of the Public Service Regulation, 2016.
Head Office (Pretoria)
A BSc or BEng in Civil Engineering (Postgraduate qualification will be an added
advantage). Compulsory registration as a Professional Engineer (Pr Eng.) with the
Engineering Council of South Africa. A minimum of 6 years post qualification
experience. Extensive experience in various fields of civil engineering which
include but not limited to: (i) geotechnical investigations and designs; (ii) water
engineering (design and construction of: bulk water services, connector
infrastructures, reticulation systems, water reservoirs, waste water and water
treatment works); and (iii) construction materials. Experience in traffic and
transportation engineering will be an added advantage. Exposure to the four main
contracts used in the civil engineering industry. Good understanding of the CIDB
standard for uniformity and the standard professional services contract.
Knowledge of the Infrastructure Delivery Management System (IDMS) and
Standard for Infrastructure Delivery and Procurement Management (SIPDM).
Good communication skills. Excellent technical report writing and presentation
skills are required. Innovative problem solving ability and ability to work
independently at strategic, production and execution levels. Applied knowledge of
all relevant Built Environment legislative/regulatory requirements of National and
International standards. A valid driver’s license (minimum code B) and the
ability/willingness to travel are essential. Experience in managing and leading
junior engineers, technicians, technologist and engineering candidates.
Technical specification and evaluation of professional service providers’ and
contractors’ bids. Review and acceptance of the professional service provider’s
concept and detailed designs. Assist in compilation of tender documentation.
Conduct technical inspections and integrity surveys on various civil engineering
assets. Compilation of technical justifications to initiate new projects. Compilation
of business cases to justify funds for new projects. Conduct quality control over the
work of consultants and contractors during the execution phase of projects. Assist
project managers in resolving technical disputes arising at different stages of
projects. Review and audit final professional civil engineering accounts. Accept
responsibility for the development, implementation, review and regular updating of
standardised civil engineering practice manuals for the Department. Undertake
detail design, documentation and implementation of minor projects. Engage with
client departments and stakeholders on technical matters. Provide mentorship and
supervision to candidate engineers, technologists and technicians.
Mr. M Ramushu Tel No: (012) 406 2109

POST 16/14

:

CHIEF CONSTRUCTION PROJECT MANAGER (GRADE A)

SALARY
CENTRE

:
:

REQUIREMENTS

:

R1 042 827 per annum, (All inclusive package) (OSD)
Johannesburg Regional Office Ref No: 2021/123 A (X3 Posts)
Mmabatho Regional Office Ref No: 2021/123 B (X2 Posts)
Nelspruit Regional Office Ref No: 2021/123 C (X4 Posts)
Relevant B Degree or equivalent qualification in a technical field/built environment
with a minimum of 6 years' experience as a registered Professional Construction
Project Manager with the SACPCMP, Valid driver's licence, Compulsory
registration with the SACPCMP as a Professional Construction Project Manager.
Knowledge of Programme and Project management. Project design and analysis;
legal and operational compliance, as well as the creation of a high-performance
culture, Communication skills, Problem-solving and analysis skills, Decisionmaking skills, Conflict management skills. Research and development. Strategic
capability and leadership.
Financial management and Computer skills;
Negotiation skills.
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DUTIES

:

Monitor the performance of project managers under his/her supervision. Mentor,
develop and offer technical support to improve performance. Manage construction
projects on his/her own, ranging from large-scale capital projects to maintenance
projects and service contracts. Ensure that the needs of clients are well interpreted
into manageable scopes of work. Procure the services of built environment
professionals through stipulated supply chain management processes. Coordinate
the work of various professionals to ensure the required design and documentation
quality as well as delivery is in accordance with project execution plans. Coordinate
all internal resources required to ensure the bidding process for appointment of
contractors. Ensure that appointed consultants manage the quality of work within
their professional scope and responsibility. Ensure that contractors timeously
receive all relevant specifications and details to construct. Adjudicate all
applications of variation orders and extensions of time, and make
recommendations to the approving authority within the Department. Process all
interim monthly payments as per the conditions of contract and in line with
Government’s commitment to pay invoices timeously. Prepare and submit project
information to be filed to the Head of Directorate. Secure all required funding for
the projects through internal set processes. Ensure that project information is filed
appropriately for easy access during audit. Cultivate a culture of good working
relationships with fellow colleagues within the Department. Adhere to conditions of
Occupational Health and Safety. Conduct research on new best practices of
materials, techniques and methods. Ensure delivery of projects within parameters
of time and cost Establish and promote effective relationships with clients. Provide
expert advice to the Department.
Adv. JM Monare Tel No: (011) 713 6051
Mr. R Matlala Tel No: (012) 406 2194
Mr. P Mashiane Tel No: (013) 753 6308

ENQUIRIES

:

POST 16/15

:

CHIEF QUANTITY SURVEYOR – GRADE A REF NO: 2021/124

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R898 569 per annum, (All-inclusive OSD salary package)
Mmabatho Regional Office
A Degree in Quantity Surveying qualification and compulsory registration with the
SACQSP as a Professional Quantity Surveyor. A minimum of 6 years post
qualification experience, extensive experience in quantity surveying, a valid
driver’s license. Clearly demonstrating a high level of understanding and
competence in all facest of the practices, construction methods and techniques
and the systems applied in the full spectrum of the Quantity Surveying field.
Knowledge of contract and building law to the extent applied in the profession.
Quantity surveying aspects of the building and construction environment.
Advise on the development and maintenance of policy, methods, practices and
standards on Quantity Surveying services. Provide a quality, cost control and value
management services on all building related matters in the Department. Audit
consultant’s fee accounts. Audit progress claims and final accounts of building
projects. Do estimates on building projects or design changes. Prepare reports on
building costs for clients. Visit building sites to monitor progress and perform
financial control. Administration and budget control in terms of Government acts
and regulations.
Mr. R Matlala Tel No: (012) 406 2194

POST 16/16

:

DEPUTY DIRECTOR: MANAGEMENT ACCOUNTING REF NO: 2021/125

SALARY

:

CENTRE
REQUIREMENTS

:
:

R733 0257 per annum, All inclusive salary package. (Total package to be
structured in accordance with the rules of the Middle Management service)
Head Office (Pretoria)
A three year tertiary qualification in Financial Management with Accounting as one
of the major subjects. Extensive work experience in budget management and
junior management or equivalent level. Knowledge: Working knowledge of
estimating, budgeting, cash flow management and policy, procedure and
processes regarding budget management in the public service. In-depth
knowledge of and ability to prepare and conduct effective decision briefs and
presentations. A thorough working knowledge of the financial processes of the
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DUTIES

:

ENQUIRIES

:

public service. Proficient in financial regulatory frameworks in the public sector,
augmented with sound working knowledge of acquisition/procurement policies,
process and procedures. Best practice budget management skills, including the
drafting and submission of decisions briefs, estimates of expenditure and revenue,
cash flow plans, presentations to and for clients, and providing sound financial
advice to clients to ensure informed decisions. Abilities: Able to understand and
interpret financial prescripts of the Public Service. Able to write and effectively
apply budget policy. Ability to apply forecasting models. Ability to both lead a team
and work as part of a team. Accuracy and an eye for detail. Capability:
Demonstrate capability to interpret higher order budget guidelines and convert to
programme guidelines, negotiation skills, project management skills and computer
literacy. Ensure, enhance and apply the departmental system of financial
management and internal control inclusive of budget preparation, budget control,
reporting and financial misconduct management. Excellent analytical and
numerical abilities, particularly regarding the financial management of multi-year
acquisition projects, adjudication of project submissions and forecasting models.
Create, implement and monitor processes and procedures around the creation of
monthly forecasts. Provide periodic financial statements, budgets, cash flows,
variance analysis and commentaries. Inform key strategic decisions and
formulating business strategies. Implement corporate governance procedures, risk
management and internal controls. Assist in facilitating MTEF budget planning and
monitoring processes. Contribute to medium and long-term business planning.
Advise on the financial implications and consequences of business decisions.
Offer professional judgment on financial matters and advising on ways of
improving business performance. Interpret and communicate financial data to nonfinancial managers. Evaluate the internal control systems with regard to financial
governance risks and compliance. Management of the financial delegations.
Coordinate the Auditor General South Africa (AGSA) and internal audit process
related to financial management. Providing the relevant financial management
considerations into the decision making process. Supervise subordinates.
Mr. AL Mazibuko Tel No: (012) 406 1412

POST 16/17

:

ADMINISTRATION OFFICER: SECURITY MANAGEMENT REF NO: 2021/126

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 508 per annum
Nelspruit Regional Office
A three year tertiary qualification in Security & Risk Management or equivalent
qualification, intensive and relevant working experience in Security Management.
The following will be advantage; Security Advisors/Managers Course; Sound
knowledge of Criminal Procedure Act, Minimum Information Security Standard,
Control of Access to Public Premises and Vehicles Act, Computer literacy.
Knowledge of PFMA and Occupational Health and Safety Act [OHS]. A valid
driver’s license (Code 8) and be willing to travel and even work after hours. The
applicant must be willing to undergo the process of security clearance.
Assist with the management of the security service unit at the Regional Office and
all the state properties falling within the jurisdiction of the Regional Office. Conduct
physical, personnel, document, communication and IT security appraisals and
security investigation. Conduct screening of personnel and other stakeholders.
Assist in development and monitoring of sound security policy, strategy and
implementation thereof. Assist in the preparation of reports submission to top
management and relevant stake holders. Liaise with SSA, SAPS, and other stake
holder in the field of security. Conduct security awareness. Render advice on
security matters and keep track of development in the security field for the purpose
of reviewing security measures in the unit. Assist in any other general duties
assigned by your supervisor.
Mr. SS Mashego Tel No: (013) 753 6386

POST 16/18

:

STATE ACCOUNTANT: FINANCIAL ACCOUNTING AND REPORTING REF
NO: 2021/127

SALARY
CENTRE

:
:

R257 508 per annum
Nelspruit Regional Office
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REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

A three year tertiary qualification in Accounting or equivalent. Relevant experience
in financial accounting. Knowledge of financial systems. Knowledge of Public
Financial Management Act (PFMA), Treasury Regulations and policies. Computer
literacy. Ability to follow proactive and creative approach. Be able to work under
pressure. Sound administrative, managerial accounts and numerical skills.
Analytical thinker. Good planning and organising skills. Ability to work under
pressure. Be creative, innovative and communicate at all levels.
Capture all salaries related transactions on Persal. Capture BAS and SAGE sundry
payments. Capture journals on BAS and SAGE. Clear suspense accounts and
Perform reconciliation of suspense accounts on monthly basis. Maintain and
safeguard all salaries documents. Effectively manage petty cash. Record and
issue receipt for funds received. Bank funds received on daily basis. Allocate client
deposits received in the bank. Reconcile accounts on monthly basis. Liaise with
clients to confirm amounts received. Respond to all audit queries and gather
information to resolve audit queries.
Mr. P Cossa Tel No: (013) 753 6390

POST 16/19

:

ADMINISTRATIVE OFFICER: PROPERTY ACQUISITIONS REF NO: 2021/128

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R275 508 per annum
Bloemfontein Regional Office
A three year tertiary qualification in Public Management/Property
Management/Real Estate Management or equivalent qualifications with
appropriate experience in leasing and administrations. Computer literate. Excellent
verbal and written communication skills. Knowledge and understanding of
government procurement procedures and regulations, PFMA and PPPFA/SCM,
Understanding of property market and its trends. Valid driver’s license.
Acquisition of vacant land and or land with improvement thereon and fixed
property. Negotiate with owners for acquisition of land/fixed property and rights
thereof for use by clients Departments. Maintain the property Information System
for all leased property to ensure timeous rental payments. Prepare and compile
reports required by Head of Section and supervisor. Advice supervisor and/or
clients on issues related to property acquisition, carry out site inspections to ensure
clients satisfaction. Drafting of lease contracts and other documents. Liaise with
Clients Departments and Building owners and lease administrator to ensure clients
satisfaction.
Mrs. F. Kula Tel No: (051) 408 7545

POST 16/20

:

SENIOR PROVISIONING ADMIN CLERK: PROVISIONING AND AUXILIARY
SERVICES REF NO: 2021/129

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R208 504 per annum
Bloemfontein Regional Office
Applicants must be in possession of a Senior/Grade 12 Certificate and related
stock keeping experience or an equivalent combination of education and
experience. Knowledge of MS Word, Excel. Good verbal and written
communication skills. Ability to work under pressure. Knowledge of LOGIS
processes and Supply Chain Management procedures.
Check and capture requests on LOGIS with regard to goods and services. Ensure
that all procurement practices are in accordance with Provisioning prescripts and
delegations. Complete and capture request memos and procurement advices for
ordering of goods and services. Follow-up outstanding orders. Monitor delivery of
goods and services. Receive and forward all types of goods and deliveries in and
out of the store to the correct point of storage area. Follow all standards for issuing
and receiving stock within the store's area of operation. Monitor and take inventory
on regular basis to compile orders based on par levels or needs. Maintain clear
and organized records to ensure all reports and invoices are filed and stored
properly. Monitor Periodic Automatic Replacement levels for all good items to
ensure proper levels. Responsible to verify all goods arrived as per the agreed
purchase, delivery note and agreed quantity has been received. Ensure store area
are clean and
Ms. E Venter Tel No: (051) 408 7457

20

POST 16/21

:

DRIVER / MESSENGER REF NO: 2021/130

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R145 281 per annum
Bloemfontein Regional Office
A Senior Certificate or equivalent with appropriate experience. Drivers’ license.
The following will serve as recommendations: Minimum Information Security
Standards (MISS) Act; Technical skills; Ability to maintain integrity of confidential
information; ability to prioritise; basic communication (verbal and written); basic
numeracy; basic computer literacy; interpersonal relations.
Perform driver-related services - drive departmental officials, clients and visitors
as may be requested; transport mail and documents for distribution; complete
transport schedule regarding trips travelled. Render auxiliary administrative
support as required - supports the security profile of the office; support registry
related activities; support operator related activities. Perform general messenger
and delivery services - collect post, parcels and documentation and deliver to
specified persons/destinations; ensure proper control over the movement of
documents and face value documents; make copies of documents; fax documents;
collect office consumables. Perform driver-related services - drive departmental
officials, clients and visitors as may be requested; transport mail and documents
for distribution; complete transport schedule regarding trips travelled.
Ms. Venter Tel No: (051) 408 7457
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ANNEXURE G
DEPARTMENT OF SCIENCE AND INNOVATION
The Department of Science and Innovation is an affirmative action employer and coloured people, white
women and people with disabilities are encouraged to apply for these posts.
CLOSING DATE
NOTE

:
:

21 May 2021
Applications must be accompanied by a newly prescribed and signed Z83 form
and up-to-date curriculum vitae (including three contactable referees) as well as
recently certified copies of all qualifications and the applicant's identity document.
From 1 January 2021, a new application for employment (Z83) form will be
effective, should an individual wish to apply for a post on or after 1 January 2021,
he/she will be required to submit the new application for employment form which
can be downloaded at http://www.dpsa.gov.za/dpsa2g/vacancies.asp.Applications
submitted on the old forms will not be considered. Please email applications to the
email addresses specified for the particular post. Shortlisted candidates will be
subjected to personnel suitability checks (criminal record check, citizenship
verification, previous employment verification, verification of qualification and
credit worthiness) It is the responsibility of applicants to have any foreign
qualifications verified by the South African Qualifications Authority. The
Department will respond only to shortlisted candidates, who will be interviewed on
a date and at a time specified by the Department. The Department reserves the
right not to make any appointment. All candidates for Senior Management Service
(SMS) positions will be subjected to a technical exercise intended to test relevant
technical elements of the job, the logistics for which will be communicated by the
Department. Following the interview and technical exercise, the selection panel
will recommend candidates to attend a generic managerial competency
assessment in compliance with the Department of Public Service and
Administration (DPSA) directive on the implementation of competency-based
assessments and using the mandated DPSA SMS competency-assessment tools.
Successful SMS candidates will be required to complete a senior management
leadership programme with either the National School of Governance (NSG) or a
higher educational institution accredited by the NSG.
MANAGEMENT ECHELON

POST 16/22

:

CHIEF AUDIT EXECUTIVE

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 251 183 – R1 495 956 per annum, (All-inclusive remuneration package)
Pretoria
A SAQA-recognised, NQF level 7 qualification in accounting or auditing.
Registration as a chartered accountant or certified internal auditor will be an
advantage. Minimum of 5 years' working experience at a senior management level
in auditing. Extensive knowledge of internal auditing and accounting principles and
practices, and management principles and preferred business practices.
Considerable knowledge of the International Standards for the Professional
Practice of Internal Auditing and the Code of Ethics developed by the Institute of
Internal Auditors. In-depth knowledge of the Public Finance Management Act and
Treasury Regulations, risk management standards and procedures, and corporate
governance prescripts. Skills requirements: Strategic capability and leadership,
financial management, change management, programme and project
management, stakeholder management, people management and empowerment,
knowledge management, service delivery and innovation, and communication.
Ability to work under pressure, independently and as part of a cross-functional
team.
Oversee the execution of an annual audit plan by directing the conducting of
internal audits, consulting engagements and project audits. Monitor external and
internal audits to address audit findings. Manage audit committee meetings,
oversee the revision of the audit committee charter, and direct the recruitment,
appointment and induction of audit committee members. Ensure effective internal
audit activity by maintaining effective relationships with key internal audit
stakeholders and overseeing the annual evaluation of the internal audit unit.
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ENQUIRIES
APPLICATIONS
NOTE

:
:
:

Maintain a quality assurance and improvement programme. Strategic direction,
human resource management, development, and financial management.
Ms Duduzile Magampa Tel No: 012 843 6704
Applications must be emailed to Recruit1a@dst.gov.za
Consideration will be given to female candidates

POST 16/23

:

CHIEF DIRECTOR: INNOVATION PRIORITIES AND INSTRUMENTS

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS
NOTE

:
:
:

R1 251 183 – R1 495 956 per annum, (All-inclusive remuneration package)
Pretoria
A SAQA-recognised, NQF level 7 qualification in science, engineering or business
management. Five years' working experience at a senior management level in a
research, development and innovation environment. In-depth knowledge and
understanding of the national system of innovation, corporate governance
systems, policy analysis and implementation and the Public Finance Management
Act. Record of publications in peered-reviewed journals. Skills requirements:
Strategic capability and leadership, financial management, change management,
programme and project management, stakeholder management, people
management and empowerment, knowledge management, and service delivery
and innovation. Communications (written, presentation and verbal) and computer
skills. Ability to work under pressure, independently and as part of a crossfunctional team. Ability to build relationships and manage multiple stakeholders.
Provide leadership in the development of market and business intelligence
capability for the DSI and the national system of innovation. Provide leadership in
the development of ongoing research capabilities to ensure that local innovation
and technology commercialisation is positioned for competitiveness and sustained
economic growth. Provide leadership in the development of mechanisms to
facilitate increased cooperation with private sector stakeholders with the aim of
fostering innovation and technology commercialisation. Oversight of the
Technology Innovation Agency. Strategic direction, human resource management,
development, and financial management.
Ms Duduzile Magampa Tel No: 012 843 6704
Applications must be emailed to Recruit2@dst.gov.za
Consideration will be given to female candidates

POST 16/24

:

HEAD: NATIONAL INTELLECTUAL PROPERTY MANAGEMENT OFFICE
(NIPMO)

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 251 183 – R1 495 956 per annum, (All-inclusive remuneration package)
Pretoria
A SAQA-recognised, NQF level 7 qualification in science or engineering, and an
LLB. Registered patent attorney. Minimum 5 years' working experience at a senior
management level in an intellectual property (IP) management and technology
transfer environment. In-depth knowledge and understanding of the Intellectual
Property Rights from Publicly Financed Research and Development Act, 2008, and
related regulations. Understanding of all international and regional conventions
and protocols on IP, as well as the various structures and programmes relating to
IP and innovation in the national system of innovation. Expert knowledge and
understanding of South African intellectual property laws, research and
development and innovation management principles and operations. Knowledge
of the Medium-Term Strategic Framework, the Government Planning Framework,
the Public Finance Management Act, and South African foreign policy. Good policy
analysis and implementation skills. Sound knowledge and understanding of the
application of the Intergovernmental Relations Framework Act, 2005, and the King
III Report on Corporate Governance. Skills requirements: Strategic capability and
leadership, financial management, change management, programme and project
management, service delivery and innovation, stakeholder management, people
management and empowerment, knowledge management, customer and service
orientation, and communication. Computer, analytical and research, managerial,
communication (written, presentation and verbal). Ability to influence and work
under pressure, independently and as part of cross-functional teams.
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DUTIES

:

ENQUIRIES
APPLICATIONS
NOTE

:
:
:

Strategic oversight and implementation of the Intellectual Property Rights from
Publicly Financed Research and Development Act. Strategic partnerships and
positioning. Regulatory and compliance matters. Enable the utilisation of IP. Lead,
oversee and manage overall funding and incentives, including the Intellectual
Property Fund and the IP Enforcement Fund. Strategic direction, human resource
management, development and financial management.
Ms Duduzile Magampa Tel No: 012 843 6704
Applications must be emailed to Recruit2@dst.gov.za
Consideration will be given to female candidates

POST 16/25

:

CHIEF DIRECTOR: ASTRONOMY

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R1 251 183 – R1 495 956 per annum, (All-inclusive remuneration package)
Pretoria
A SAQA-recognised, NQF level 7 qualification in natural sciences, physical
sciences or engineering. A PhD would be an added advantage. Minimum 5 years'
working experience at senior managerial level in an astronomy environment.
Knowledge of the Astronomy Geographic Advantage Act, Public Finance
Management Act, and national astronomy imperatives, and insight into research
and business dynamics. An understanding of spectrum allotment and related
astronomy implications. Knowledge of South African astronomy initiatives and an
understanding of the national system of innovation. Skills requirements: Strategic
capability and leadership, financial management, change management,
programme and project management, service delivery and innovation, stakeholder
management, people management and empowerment, knowledge management,
customer and service orientation, and communication. Candidate must be
articulate and creative, able to work well under pressure, and able to manage
cross-functional teams.
Manage the development and implementation of the Multiwavelength Astronomy
Strategy and Square Kilometre Array (SKA) strategy. Manage astronomy-related
governance and regulatory matters. Ensure astronomy-related human capital
development. Facilitate related technology development and spinoffs. Strategic
direction, human resource management, development and financial management.
Ms Duduzile Magampa Tel No: 012 843 6704
Applications must be emailed to Recruit4@dst.gov.za
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ANNEXURE H
DEPARTMENT OF TRADE INDUSTRY AND COMPETITION
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

can be submitted: By post to the Registry Office, The Department of Trade Industry
and Competition, Private Bag X84, Pretoria, 0001; Hand-delivered to the dtic
Campus, corner of Meintjies and Robert Sobukwe Street, Sunnyside, Pretoria; or
go to: http://www.thedtic.gov.za and click on the “Careers” link to submit online
application.
21 May 2021
Applications must be submitted with a completed and signed form Z83, obtainable
from any Public Service Department or on the internet at www.gov.za/documents.
Shortlisted candidates will be subjected to a technical exercise and the selection
panel for SMS position will further recommend candidates to attend a generic
managerial competency-based assessment. Background verification and security
vetting will form part of the selection process and successful candidates will be
subjected to security vetting. Senior Management Pre-entry programme certificate
obtained from National School of Government (NSG) is required for all SMS
applicants.
To
access
the
pre-certificate
course,
please
visit:
https://www.thensg.gov.za/. The dtic is committed to the pursuit of diversity and
redress. It is the applicant's responsibility to have foreign qualifications evaluated
by the South African Qualifications Authority (SAQA). Applications received after
the closing date will not be considered. Correspondence will be limited to shortlisted candidates only. If you have not been contacted within 3 months of the
closing date of this advertisement, please accept that your application was
unsuccessful. The dtic reserves the right not to fill any advertised position(s).
MANAGEMENT ECHELON

POST 16/26

:

CHIEF DIRECTOR: PROCUREMENT AND PAYMENT MANAGEMENT REF
NO: (ODG/PROC& PAY MAN 001)
Overview: To provide support the Chief Financial Officer and other senior
managers in the execution of their functions in terms of the Public Finance
Management Act, 1999 and the Treasury Regulations. To manage the
administration of procurement of goods and services and payments in accordance
with the SCM Framework.

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R1 251 183 per annum (Level 14), (All-inclusive remuneration package)
Pretoria
Mandatory Requirements: An undergraduate qualification (NQF Level 7) in
Accounting, Finance or equivalent. 5 years senior management experience in
financial management in the Private and/or Public Sector. B or EB Driver’s
License. Key Requirements: Experience in creditors’ payments and salary
administration. Experience administration of transfer payments and incentive
schemes claims. Experience in bid Management Service. Experience in supply
Chain Management. Experience in financial management policies and procedures
as well as implementation of internal controls. Experience in stakeholder
management, people and financial management, programme and project
management. Communication skills (verbal and written), planning and organising,
change management and problem-solving skills. Knowledge and understanding of
PFMA, Treasury Regulations, Income Tax Act, AG Act, PPPF Act, Public Service
Regulation, Public Service Act. Proficient in MS Office packages.
Manage the settlement of all contractual obligations and the payment of all money
owing, including inter-governmental claims within the prescribed or agreed period.
Ensure that the department complies with any tax, levy, duty, pension and audit
commitments required by legislation. Ensure compliance to section 38(1)(j) of the
PFMA before transferring funds to an entity within or outside government. Manage
Incentives payments in line with incentive guidelines. Manage and monitor the
implementation of the Annual Procurement Plan submitted to National Treasury.
Ensure management of bids services, including assisting branches with the
preparation of the terms of reference, evaluation, adjudication and contract
administration of bids including the provision of bid secretariat services. Ensure
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ENQUIRIES

:

the procurement of goods and services in accordance with the SCM Framework.
Ensure the management of travel and transport related arrangements in line with
the SLAs. Ensure the management and maintenance of the Suppliers database in
line with the CIPC database. Proper management of the stores. Manage the review
all policies and procedures to ensure alignment to relevant legislation and
regulations. Oversee the development, refinement and implementation systems to
monitor implementation of relevant laws, regulations, policies and procedures.
Develop appropriate mechanisms for reporting non-compliance with and the
monitoring of corrective actions taken. Develop and maintain appropriate controls
to prevent error, fraud and maladministration. Manage the implementation of
adequate monitoring mechanisms to ensure that controls are efficient and
effective. Oversee and ensure the implementation of agreed audit
recommendations. Develop a mechanism to monitor the implementation of audit
recommendations and report on it regularly. Ensure the maintenance of an
accurate system of accounting and recording of the financial affairs of the
department. Source, develop and provide necessary financial training that may be
required by departmental officials.
Should you have enquiries or experience any problem submitting your application
contact the Recruitment Office on Tel No: 012 394 1809/1835.
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ANNEXURE I
DEPARTMENT OF TRANSPORT
Department of Transport is an equal opportunity, affirmative action employer with clear employment equity
targets. Preference will be given to candidates whose appointment will assist the department in achieving its
Employment Equity targets at these specific levels in terms of the Department’s Employment Equity Plan,
therefore Coloured male/ female, Indian male / female and people with disabilities are encouraged to apply.
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Department of Transport, Private Bag X193, Pretoria, 0001 or hand deliver at the
159 Forum Building, Cnr Struben and Bosman Street, Pretoria for attention
Recruitment Unit. Room 4034 or email to: Recruitment@dot.gov.za. (Email
application: Applicants are encouraged to send one set of documents when they
apply i.e. Z83, CV, ID and qualifications attached as one document)
21 May 2021
Applications must be accompanied by new Z83 form, obtainable from any Public
Service Department, (or obtainable atwww.gov.za) and a recent updated
comprehensive CV (previous experience must be comprehensively detailed, i.e.
positions held and dates), as well as certified copies of all qualifications and ID
document. Failure to submit the requested documents/information will result in
your application not being considered. It is the applicant’s responsibility to have
foreign qualifications evaluated by the South African Qualification Authority
(SAQA). The Department reserves the right not to fill the post. The successful
candidate must disclose to the Director-General particulars of all registrable
financial interests, sign a performance agreement and employment contract with
the Director-General within three months from the date of assumption of duty. The
successful candidate must be willing to sign an oath of secrecy with the
Department. Applicants will be expected to be available for selection interviews
and assessments at a time, date and place as determined by the Department. An
offer letter will only be issued to the successful candidate once the following has
been verified educational qualifications, previous experience, citizenship,
reference checks and security vetting. Please Note: Correspondence will only be
entered into with short-listed candidates.
OTHER POSTS

POST 16/27

:

DEPUTY DIRECTOR: PUBLIC TRANSPORT MONITORING & INSPECTIONS
REF NO: DOT/HRM/36
(Branch: Public Transport)
(Chief Directorate: Public Transport Regulation)
(Directorate: National Public Transport Regulator Support)
(Sub-Directorate: Public Transport Monitoring and Inspections)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R869 007 per annum (Level 12), (All-inclusive package)
Pretoria
A recognised NQF level 6/7 in either Transport Planning; Public Passenger
Transport; Transportation Management; Financial Management; Project
management or Public Administration/Management as recognised by SAQA and
a valid unendorsed code B or EB driving licence; with 5 years’ relevant experience
of 3 years must be at Assistant Director level in monitoring and evaluation and
interaction with communities and supervision of staff. A recognised NQF level 7
Law degree will be an added advantage. Candidates must have knowledge and
skills in public transport planning; public sector administration and procedures;
strategic and analytical skills; project management skills; good interpersonal and
negotiation skills; monitoring and evaluation or investigations; and financial
management skills.
The incumbent will: monitor and oversee public transport in the country and make
recommendations for improvement; conduct investigations against transport
operators in response to complaints of wrongdoing or suspected irregularities;
conduct periodical risk assessment and develop response plan. conduct any
investigations as recommended by the National Public Transport Regulator;
monitor the implementation of policies, procedures and code of conduct for the
NPTR; ensure compliance with legislations that will impact on public transport and
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making recommendation to the Minister; facilitate the monitoring of fares being
charged by contracting authorities in terms of negotiated contracts and subsidised
service contracts and make recommendations to the contracting authorities in this
regard. Advice and provide inputs to standardized forms to be used for the National
Land Transport Act, 2009 (Act, 05 of 2009) e.g. application forms and fees charged
provide a variety of public transport information to passengers, operators, general
public and other regulatory entities; provide inputs into the development of an
information system and procedures for the activities of the National Public
Transport Regulator (NPTR), Provincial Regulatory Entities (PRE’s) and
municipalities; manage the hotline for public transport complaints and manage
general administration within the sub-directorate.
Ms N Mtshwene Tel No: (012) 309 3318

ENQUIRIES

:

POST 16/28

:

ASSISTANT DIRECTOR:
PUBLIC TRANSPORT MONITORING
INSPECTIONS REF NO: DOT/HRM/37
(Branch: Public Transport)
(Chief Directorate: Public Transport Regulation)
(Directorate: National Public Transport Regulator Support)
(Sub-Directorate: Public Transport Monitoring and Inspections)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R470 040 per annum (Level 10)
Pretoria
Applicants must be in possession of a recognised NQF level 6/7 National
Diploma/Degree in Public Administration, Financial Management, Project
Management or Transport Management as recognised by SAQA with 3 years’
relevant experience in monitoring and evaluation and community interaction OR a
Traffic Officers’ diploma with 4 years’ relevant experience in vehicle inspections or
monitoring and evaluation and an unendorsed code B or EB driver’s licenses.
Experience in the public transport and operating licensing environment will be an
added advantage. The following key competencies are essential: Knowledge of
public transport planning; knowledge of public sector administration and
procedures; knowledge of HR Legislation and understanding of the National Land
Transport Act (NLTA) of 2009 (Act No 5 of 2009) and regulation; good
communication skills (verbal and written); project management skills; good
interpersonal and negotiation skills; understanding of inspections and traffic law
enforcement; and financial management skills. A recognised NQF level 7 Law
degree will be an added advantage.
The incumbent will: monitor and oversee public transport in the country in relation
to the mandate of the National Public Transport Regulator; conduct investigations
against transport operators in response to complaints of wrongdoing or suspected
irregularities; monitor accredited tourist transport operators generally as
prescribed in National Land Transport Regulations; develop an inspection
checklist for tourist operations in line with National Land Transport Regulations;
provide a variety of public transport information to passengers, operators, general
public and other regulatory entities; monitor the implementation of policies,
procedures and code of conduct for the NPTR; provide inputs on policy documents
and legislations that will impact on public transport and make recommendations to
the Minister; monitor public transport performance; advice and provide inputs to
standardized forms to be used for the National Land Transport Act, 2009 (Act, 05
of 2009) e.g. application forms and fees charged provide a variety of public
transport information to passengers, operators, general public and other regulatory
entities; provide inputs into the development of an information system and
procedures for the activities of the National Public Transport Regulator (NPTR),
Provincial Regulatory Entities (PRE’s) and municipalities; and represent the
department in various committees.
Ms N Mtshwene Tel No: (012) 309 3318
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POST 16/29

:

ASSISTANT DIRECTOR: MEDIA RELATION REF NO: DOT/HRM/2021/38
(Branch: Chief Operations Officer)
(Chief Directorate: Communication and Stakeholder Management)
(Directorate: Research & Content Development)
(Sub-directorate: Media Relations)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Pretoria
A recognised NQF Level 6 / 7 qualification in Communications or Media Relations
/ Journalism or equivalent, Coupled with 3 years’ experience in the
communications or media field. The following will serve as a recommendation:
Ability to liaise / network effectively with media. Computer literacy. Strong writing
and editing skills. Project management. Inter-personal relations. Ability to work in
a demanding environment. Willingness to travel and work beyond normal working
hours. Valid driving license.
Provide support with the development and implementation of media relations
strategies and plans for the department. Provide support with the development and
implementation of Departmental external communication strategies. Provide
support with liaison and coordination with relevant stakeholders. Arrange media
interviews, media briefings as well as newsroom visits by the Ministry and
Department. Participate in proactive writing and sub-editing of press releases and
articles for publishing. Prepare timely responses to media enquiries. Compile and
maintain a regularly updated media database. Liaise and actively participate in
Department and departmental Entities media task teams. Report writing. Identify
and facilitate engagement platforms to establish, strengthen and maintain relations
with media. Identify strategic platforms for the placement of Department content.
Provide media liaison support to key government projects. Provide media
engagements, logistical and administrative support. Provide support with the
management of the sub directorate.
Mr. S Monareng Tel No: (012) 309 309 3970
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ANNEXURE J
DEPARTMENT OF WATER AND SANITATION
CLOSING DATE
NOTE

:
:

21 May 2021
Interested applicants must submit their applications for employment to the e-mail
address specified on each post. Applications must be submitted using the newly
implemented Z83 form obtainable on the Department of Water and Sanitations
website, under career opportunities or the DPSA website, under vacancies in the
Public Service (point 4) and should be accompanied by a comprehensive CV as
well as copies of qualifications and Identity document (all documents must be
submitted in one email in a PDF format. The attachment/s, may not exceeding
10mb) Subject title on the email must clearly display the reference number of the
post applied for. Applicants should forward applications to the correct email
address of the post as wrong emailed applications will not be considered. No late,
applications will be accepted. Original/certified copies must be produced by only
shortlisted candidates during the interview date. A SAQA evaluation report must
accompany foreign qualifications. Applications that do not comply with the above
mentioned requirements will not be considered. All shortlisted candidates
pertaining to Senior Management Services (SMS) posts will be subjected to a
technical and competency assessment and a pre-entry certificate obtained from
the National School of government is required prior to the appointment. (Individuals
who have completed the course already, and who are therefore in possession of
a certificate are welcome to submit such, however it is not required that an
applicant submit such when applying for the post prior to the closing date. The link
for the completion of the course for the certificate for the pre-entry into SMS can
be found on http://www.thensg.gov.za/training-course/sms-pre-entry-programme/.
Candidates will be required to complete a financial disclosure form and undergo a
security clearance. Foreigners or dual citizenship holders must provide a police
clearance certificate from country of origin. The Department of Water Sanitation is
an equal opportunity employer. In the filling of vacant posts, the objectives of
section 195 (1) (i) of the Constitution of South Africa, 1996 (Act No: 108 of 1996),
the Employment Equity imperatives as defined by the Employment Equity Act,
1998 (Act No: 55 of 1998) and relevant Human Resources policies of the
Department will be taken into consideration. Correspondence will be limited to
short-listed candidates only. If you do not hear from us within two (2) months of
this advertisement, please accept that your application has been unsuccessful.
The department reserves the right not to fill these positions. Women and persons
with disabilities are encouraged to apply and preference will be given to the EE
Targets.
MANAGEMENT ECHELON

POST 16/30

:

DIRECTOR: EMPLOYEE RELATIONS REF NO: 210521/01
Branch: Corporate Support Services
Dir Employee Relations

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 057 326 per annum (Level 13), (all-inclusive salary package)
Pretoria (Head Office)
A Bachelor’s Degree in Labour Relations or equivalent relevant qualification
(NQF7) as recognised by SAQA. Five (5) to ten (10) years’ experience in public
service Labour Relations of which at least five (5) years must be at middle/senior
managerial level. A pre-entry certificate obtained from the National School of
government is required prior to the appointment (Refer to SMS note above). A valid
driver’s license (attach a copy). Knowledge of the Public Service Act, Regulations,
Public Finance Management Act, Promotion of Access to Information Act, Labour
Relations Act and other Labour Relations policy frameworks. Understanding of
public service policies. Strategic capability and leadership. Financial Management,
change management, knowledge management and people management skills.
Accountability and ethical conduct. Dispute resolution and conflict management
competencies.
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

As the Director: Employee Relations, the incumbent of this position is responsible
for ensuring the implementation of fair, just and equitable Employee Relations
practices in the Department with specific emphasis on the following: Develop and
implement departmental policies and practices on discipline, grievance- and
dispute resolution management across the Department Coordinate the
management and implementation of all discipline-, grievance- and dispute
resolution matters in the Department; ensuring compliance to timeframes as
required by legislation, collective agreements and policy directives. Advise
managers and staff on the disciplinary code and procedures, grievance procedures
and dispute resolution frameworks and rules. Provide technical advice and
guidance on negotiation and conflict resolution in terms of applicable legislation.
Ensure departmental compliance with relevant labour legislation, collective
agreements, and directives. Collate and compile management reports (DPSA,
FOSAD, PSC, etc.) on grievances, financial misconduct and other labour relations
matters for reporting purposes. Conduct research and benchmarking initiatives for
best practices and align employee relations practices accordingly. Overall
management of the human, financial and others resources of the Directorate:
Employee Relations.
Mr. C Greve Tel No: 012 336-8402
Head Office (Pretoria): Please email your applications quoting the relevant
reference number to recruitment@dws.gov.za
OTHER POSTS

POST 16/31

:

ENGINEER PRODUCTION GRADE A-C (CIVIL / MECHANICAL) REF NO:
210521/02
Branch: Chief Operations Office: Mpumalanga Infrastructure Development &
Maintenance

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

R718 059 – R1 090 458 per annum (all-inclusive OSD salary package) (Offer will
be based on proven years of experience)
Mbombela
An Engineering degree (B Eng. / BSC (Eng.) or relevant qualification. Three (3)
years post qualification engineering experience required. A valid driver’s license
(Attach a copy). Compulsory registration with ECSA as a Professional Engineer.
(Attach a copy) Programme and project management. Knowledge and
understanding of Government Procurement for the Infrastructure projects.
Engineering design and analysis knowledge. Research and development.
Technical report writing. Team leadership, planning and organizing and analytical
skills. Financial, conflict and people management skills. Computer literacy.
Knowledge and understanding of Government Legislations relevant to the Sector.
Design new systems to solve practical engineering challenges and improve
efficiency and enhance safety. Plan, design, operate and maintain engineering
projects. Ensure through evaluation that planning and design by others is done
according to sound engineering principles and according to norms and standards
and code of practice. Develop cost effective solution according to standards.
Evaluate existing technical manuals, standard drawing and procedures to
incorporate new technology. Analyses and advises on the planning, design,
construction and maintenance of wastewater systems and water supply systems,
including collection, treatment, storage, distribution and discharge. Development
of planning / operation models or decision support systems for water resource
development / management. Develop tender specifications. Development of
Business Plan. Approve engineering works according to prescribed norms and
standards. Ensure training and development of technicians, technologists and
candidate engineers to promote skills/knowledge transfer and adherence to sound
engineering principles and code of practice. Supervise the engineering work and
processes. Administer performance management and development. Ensure
adherence to regulations and procedures for procurement and personnel
administration. Manage Human Resources. Monitor and control expenditure.
Report on expenditure and service delivery. Liaise with relevant.
Ms. Matiso M, Tel No: 013-759 7330
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APPLICATIONS

:

Mpumalanga: Please email your application quoting the relevant reference to
MPRecruitINF@dws.gov.za
Ms. Mkhwanazi F.M

FOR ATTENTION

:

POST 16/32

:

ENGINEER PRODUCTION GRADE A-C (CIVIL) REF NO: 210521/03
Branch: Chief Operations Office: Mpumalanga (Planning and Information)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

R718 059 – R1 090 458 per annum (all-inclusive OSD salary package) (Offer will
be based on proven years of experience)
Mbombela
An Engineering degree (B Eng. / BSC (Eng.) or relevant qualification. Three (3)
years post qualification engineering experience required. A valid driver’s license
(Attach a copy). Compulsory registration with ECSA as a Professional Engineer.
(Attach a copy) Programme and project management. Knowledge and
understanding of Government Procurement for the Infrastructure projects.
Engineering design and analysis knowledge. Research and development.
Technical report writing. Team leadership, planning and organizing and analytical
skills. Financial, conflict and people management skills. Computer literacy.
Knowledge and understanding of Government Legislations relevant to the Sector.
Knowledge Water Resource and Water Services planning. Water needs
assessment and infrastructure design.
Evaluation of systems water availability, requirements and infrastructure
performance. Undertake water resources planning/operation modelling
developments and/or analyses. Design new systems to solve practical engineering
challenges and improve efficiency and enhance safety. Plan, design, operate and
maintain engineering projects. Ensure through evaluation that planning and design
by others is done according to sound engineering principles and according to
norms and standards and code of practice. Develop cost effective solution
according to standards. Evaluate existing technical manuals, standard drawing
and procedures to incorporate new technology. Analyses and advises on the
planning, design, construction and maintenance of wastewater systems and water
supply systems, including collection, treatment, storage, distribution and
discharge. Development of planning / operation models or decision support
systems for water resource development / management. Develop tender
specifications. Development of Business Plan. Approve engineering works
according to prescribed norms and standards. Ensure training and development
of technicians, technologists and candidate engineers to promote skills/knowledge
transfer and adherence to sound engineering principles and code of practice.
Supervise the engineering work and processes. Administer performance
management and development. Ensure adherence to regulations and procedures
for procurement and personnel administration. Manage Human Resources.
Monitor and control expenditure. Report on expenditure and service delivery.
Liaise with relevant.
Mr. Kheva S.G, Tel No: 013 759 7313
Mpumalanga: Please email your application quoting the relevant reference to
MPRecruitPL@dws.gov.za
Ms. Mkhwanazi F.M

POST 16/33

:

ENGINEER PRODUCTION GRADE A-C (ELECTRICAL) REF NO: 210521/04
Branch: NWRI Southern Operations

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

R718 059 – R1 090 458 per annum (all-inclusive OSD salary package) (Offer will
be based on proven years of experience)
Port Elizabeth
An Engineering degree (B Eng / B.Sc. (Eng) or relevant qualification. Three (3)
years post qualification engineering experience required. A valid driver’s license
(Attach a copy). Compulsory registration with ECSA as a Professional Engineer
(Attach a copy). Knowledge and experience of water resources infrastructure
operations, hydrology, supply chain management, contractual and legal
requirements and of business planning.
Design new systems to solve practical engineering challenges, improve efficiency
and enhance safety. Develop cost effective solutions according to standards.
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Evaluate existing technical manuals, standard drawings and procedures to
incorporate new technology. Ensure through evaluation that planning and design
by others is done according to sound engineering principles. Ensure training and
development of technicians, technologists and candidate engineers. Manage
resources and prepare and consolidate inputs for the facilitation of resource
utilization. Monitor and control expenditure.
Mr P Barry Tel No: 041 508 9705
Port Elizabeth: Please email your application quoting the relevant reference
number to SORecruitment@dws.gov.za
Ms. B Gqokoma

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

POST 16/34

:

ASSISTANT DIRECTOR: ORGANISATIONAL DESIGN REF NO: 210521/05
Branch: Corporate Support Services
Dir: Organisational Development

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R470 040 per annum (Level 10)
Head Office, (Pretoria)
A National Diploma or Degree in Organisational Development/ Management
Services/ Operations Management or relevant. Three (3) years management
experience in Organisational Development. Basic knowledge of policy
development, implementation and organisational design. Disciplinary knowledge
in HR information. Understanding of Government legislation. Knowledge in
financial management and PFMA. Knowledge of analytical procedures.
Knowledge and understanding of techniques and procedures for the planning and
execution of operations. Experience in programme and project management.
Knowledge of relationship management. Problem solving, analysis, people,
diversity management, client orientation and customer focus skills. Excellent
communication skills. Accountability and ethical conduct.
Develop job profiles. Implement organisational design policies. Develop
organisational structures. Conduct job evaluations and implement organisational
design systems. Ability to advise Senior Management on all of the above matters
including interpretation and application.
Mr. R Neduvhuledza Tel No: 012 336 7968
Head Office (Pretoria): Please email your applications quoting the relevant
reference number to recruitment@dws.gov.za

POST 16/35

:

CONTROL ENGINEERING TECHNICIAN (GRADE A) REF NO: 210521/06 (X2
POSTS)
Branch: NWRI Northern Operations

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

R446 202 per annum (OSD)
Hartbeespoort (X1 Post)
Groblersdal Area Office(X1 Post)
A National Diploma in Engineering or relevant qualification. Six (6) years post
qualification technical (engineering) experience. Compulsory registration with
ECSA as a Professional Engineering Technician (Attach proof of registration). A
valid drivers license (Attach a copy.) Project Management. Technical design and
analysis knowledge. Research and Development. Computer-aided engineering
applications. Knowledge of legal compliance. Technical report writing. Technical
Consulting. Problem Solving and analysis. Decision making. Team work.
Creativity. Financial Management. Customer focus and responsiveness.
Communication. Computer Skills. Planning and organizing. People Management.
Manage technical services and support in conjunction with Engineers,
Technologist and associates in field, workshop and technical office activities.
Ensure the promotion of safety in line with statutory and regulatory requirements.
Evaluate existing technical manuals, standard drawings and procedures to
incorporate new technology. Ensure quality assurance of technical designs with
specifications and authorize/make recommendations for approval by the relevant
authority. Manage administrative and related functions. Provide inputs into the
budgeting process. Compile and submit reports as required. Provide and
consolidate inputs to the technical/engineering operational plan. Ensure the
development, implementation and maintenance databases. Manage, supervise
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and control technical and related personnel and assets. Research and
Development. Continuous professional development to keep up with new
technologies and procedures.
Research/literature studies on technical
engineering technology to improve expertise. Advanced experience in Budgeting
Expenditure Control. Revenue and Supply Chain Management. Advanced
experience in People Management and General Administration. Manage
Occupational Health and Safety in the workplace. Responsible for the financial
management of the section. Responsible for human resource management of the
section. General office management of the section. To liaise with relevant
bodies/councils on engineering related matters.
Mr TG Monaisa Tel No: (012) 200 9000
Hartbeespoort and Groblersdal Area Office: Please email your application quoting
the relevant reference number to HBPrecruitment@dws.gov.za
Mr S Murunzi

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

POST 16/36

:

ADMINISTRATION CLERK REF NO: 210521/07 (X2 POSTS)
Branch: Chief Operation Office: Eastern Cape

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

R173 703 per annum (Level 05)
Gqeberha (Port Elizabeth)
A Senior / Grade 12 Certificate. One (1) to two (2) years’ experience in general
office administration and data capturing will serve as an added advantage.
Knowledge of administration procedures. Working knowledge and understanding
of legislative framework governing the Public Service. Practical experience in client
services, letter and report writing. Experience in the national water use registration
process. Knowledge of the National Water Act, (Act 36 of 1998) and other relevant
legislations. Computer literate with a sound knowledge of word processing and
spreadsheets. Good communication skills both (verbal and written). Ability to work
under pressure.
Advising users of the procedure to follow for water use application requests and
change of ownership registration. Assist users in completing application forms.
Quality checks completion of application forms and capture the information.
Amend information of registered users as per approved outcome. Generate
confirmation documents. Prepare registration certificate for approval. Copy and
send out registration certificates to registered users. Keep records of
correspondences received from the clients in the relevant files. Fulfil help desk
functions.
Ms. N Ngcwembe Tel No: 043 701 0220
Eastern Cape (Gqeberha Port Elizabeth): Please email your applications quoting
the reference number to ECRecruitment@dws.gov.za
Ms. LT Malangabi

POST 16/37

:

ASSISTANT TECHNICAL OFFICER REF NO: 210521/08
Branch: Chief Operation Office: Western Cape

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R173 703 per annum (Level 05)
Bellville
A Senior / Grade 12 Certificate with Mathematics / Mathematical Literacy.
Computer literacy. Basic knowledge in handling technical equipment’s. Knowledge
on geohydrological databases and programs (NGIS, HYOSTRA and WMS). Valid
driver’s license (attach copy). Good communication skills (both verbal and written).
Good interpersonal, planning and executing skills. Willingness to travel long and
irregular hours in remote areas when necessary. Be able to perform administrative
duties. Proven knowledge of MS Office. Proven Advance knowledge of MS Excel
would be an advantage. Knowledge of clerical functions, practices as well as the
ability to capture data. Operate computer and collate administrative statistics.
Basic knowledge of problem solving and analysis. Accountability and ethical
conduct. Good communication skills both (verbal and written). Telephone
etiquette.
Capture geohydrological (groundwater) data on the relevant databases and
systems. Maintain (editing) groundwater databases. Manage filling of documents
related to groundwater data and systems. Maintaining the technical groundwater
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library, archive and documented systems. Disseminate groundwater data on
request to managers and clients.
F Jonck Tel No: 021 941 6154
Western Cape (Bellville) please email your applications quoting the relevant
reference number to WCrecruitment@dws.gov.za
Ms K Melelo

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

POST 16/38

:

GENERAL WORKER STORES ASSISTANT REF NO: 210521/09
Branch: NWRI Eastern Operations

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION

:

R122 595 per annum (Level 03)
Midmar Dam
An ABET certificate. One (1) to two (2) years’ experience. Communication skills
and ability to work in a team. Knowledge of Occupational Health and Safety
Procedures. Basic knowledge of general work in handling equipment and
appliances. Basic understanding of Government legislations.
Sweeping, washing floors and cleaning windows, emptying of dust bins in the
offices, provide proper upkeep of sidewalks, driveways, parking lots, fountains,
plants and other grounds features. Rake and mulch leaves, irrigate plants and
lawns. Adhere to all occupational health and safety regulations and ensure that
protective equipment is appropriately used. Ensure the safe keeping of tools,
equipment and property.
Mr. N Singh Tel No: (033) 239 1900
Midmar Dam: Please email your application quoting the relevant reference number
to the subject line EopsRecruitment4@dws.gov.za
Ms. T Sindane
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ANNEXURE K
PROVINCIAL ADMINISTRATION: EASTERN CAPE
OFFICE OF THE PREMIER
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Please take note, No hand delivered applications will be allowed due to COVID 19.
Applicants can apply using eRecruitment system which is available on
www.ecprov.gov.za or https://ecprov.gov.za/ https://erecruitment.ecotp.gov.za/ or
email their applications and quote the reference number of the post in the subject
of the email to: recruitment@ecotp.gov.za. Applications received after closing date
will not be considered. No faxed applications will be accepted. To obtain more
information on requirements and functions:
21 May 2021
Applications must be submitted on a New Z83 Form, obtainable from any Public
Service department or go to www.dpsa.gov.za or http://www.ecprov.gov.za which
must be signed (an unsigned Z83 form will disqualify an application) and should
be accompanied by a recently updated, comprehensive CV as well as certified
copies of all qualification(s), [Matric certificate must also be attached] ID-document
and Driver’s license [where applicable]. Non-RSA Citizens/Permanent Resident
Permit Holders must attach a copy of his/her Permanent Residence Permit to
his/her application. Should you be in possession of a foreign qualification, it must
be accompanied by an evaluation certificate from the South African Qualification
Authority (SAQA). Failure to submit all the requested documents will result in the
application not being considered. In terms of DPSA Directive for SMS
appointments, applicants are required to produce or attach a pre-entry Certificate
for entry into the SMS posts and the full details can be sourced by following the
link: https://www.thensg.gov.za/training-course/sms-pre-entry-programme. If you
have not been contacted within six (6) months after the closing date of this
advertisement, please accept that your application was unsuccessful. Selected
candidates will be subjected to a personnel suitability check (criminal record check,
citizenship verification, financial/asset record check, qualification/study verification
and previous employment verification). Successful candidates will also be
subjected to security clearance processes. Successful candidates will be
appointed on a probation period of twelve (12) months. Misrepresentation in the
application documents will result in automatic disqualification and disciplinary
action in the event the candidate has already been appointed. The Department
reserves the right not to make appointment(s) to the advertised post(s). Persons
with disability and people from previously disadvantaged groups are encouraged
to apply. Employment equity targets of the department will be adhered to.
MANAGEMENT ECHELON

POST 16/39

:

DIRECTOR: CABINET SECRETARIAT (EXCO, CABINET & CLUSTER) REF
NO: (OTP01/05/2021)
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

R1 057 326 per annum (Level 13)
Bhisho
National Senior Certificate, NQF Level 7 (Degree or B-Tech) qualification
certificate in Public Relations/Communications/Public Administration/Social
Sciences or equivalent qualification as recognised by SAQA. An SMS pre-Entry
Certificate. A minimum of five (5) years working as a Deputy Director – three (3) of
which should be in an executive support environment. An understanding of the
constitution as it relates to the Executive Council of the Province. An understanding
of, and experience in, the Government Cluster and Cabinet system of government.
Capabilities and Competences are required: Policy development, Planning,
Research, Report writing, Computer literacy, People Management, Strategic
Capability and Leadership, Programme and Project Management, Budget and
Financial Management, Change Management, Information & Knowledge
Management, Service Delivery Innovation, Problem Solving and Analysis, People
Management and Empowerment, Client Orientation and Customer Focus &
Communication (verbal & written). Good knowledge of the functioning of a
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DUTIES

:

ENQUIRIES

:

provincial government and more specifically within the context of an Office of the
Premier; Knowledge of strategy development, strategy management and strategy
monitoring and review processes; knowledge of policy development; knowledge of
legislative framework and government procedures on public finance, human
resource management and supply chain management; knowledge of
Constitutional, legal and institutional arrangements governing the South Africa
public sector.
Manage the provision of administrative and support services to the Cabinet
Secretary, EXCO structures as well as the Provincial Management forum of HODs:
Provide secretarial support services to the Cluster and Cabinet Committee on
Economic Development, including, Convening the monthly and special meetings
of the Clusters and Cabinet Committee, Overseeing the compilation of agendas
and document packs for the meetings and distribution to the relevant Heads of
Department and MEC’s, Overseeing the recording of minutes and resolutions of
the cluster and cabinet committees, Overseeing the compilation of a decision
matrix for each of the meetings and distribution to the Heads of Department.
Manage the storage of Executive Council resolutions and documentation in a
secure and orderly manner, Deal with queries relating to Executive Council
resolutions emanating from departments, Ensure the secure storage of Executive
Council memoranda and resolutions, Ensure compliance with the Cabinet
Handbook requirements (MISS). Provide support to the leader of government
business, and attend meetings of the Legislature Programming Committee in order
to coordinate the programmes of EXCO and the Legislature. Provide
Administrative support to the unit, including: Review Executive Support (EXCO,
Cabinet and Cluster) performance and make recommendations to improve the
efficiency and effectiveness. Supervise and co-ordinate the effective and efficient
running and management of the Cabinet Support unit. Ensure that performance
agreements and development plans are developed and implemented for
subordinates within set timeframes. Ensure that subordinates performance are
managed on a daily basis and that Performance Assessments of subordinates in
area of responsibility are done timeously and within agreed timeframes. Ensure
the implementation and management of risk, finance, and supply-chain
management protocols and prescripts in area of responsibility, including: Identify
and manage risks in area of responsibility. Ensure timely budgeting, monitoring,
variance analysis and reporting. Ensure that Procurement Planning takes place,
that specifications are developed timeously and that there is compliance with
supply chain prescripts. Ensure the Unit’s assets are managed, maintained and
kept safely. Weigh up financial implications of propositions and align expenditure
to cash flow projections.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
OTHER POSTS

POST 16/40

:

SENIOR STATE LAW ADVISOR: LEGAL ADVISORY SERVICES – LP 9 REF
NO: (OTP02/05/2021)

SALARY
CENTRE
REQUIREMENTS

:
:
:

R983 019 per annum
KWT/Bhisho
LLB (or as otherwise determined by the Minister of Justice and constitutional
Development), Admission as an Attorney or Advocate. At least 8 years’ appropriate
post qualification advisory and drafting experience in contracts and agreements.
Applicants must understand the public service prescripts/laws and its application.
Admission as an Attorney or Advocate. Skills and Competencies: Sound
knowledge in commercial, constitutional and administrative law, experience in the
drafting and vetting of contracts and agreements, knowledge of statutory and case
law, regulations, prescripts and policies. Sound administrative skills and computer
literacy is also essential. Knowledge and experience in the furnishing of legal
advice and onions, analytical skills, communication skills and legal research. Ability
to capacitate government officials on certain laws. Must have a valid driver’s
license.
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DUTIES

:

Facilitate adherence to good corporate governance: Provide legal advice and
opinion on various legal aspects, including matters referred by legislature to the
office of the Premier. Interpret various pieces of legislation and policies. Draft and
vet of contracts and agreements. Vet international instruments and agreements.
Implement the guide on the management of contracts by provincial departments.
Manage contractual Legal Compliance: Ensure that contracts and service level
agreements are drafted for supply chain. Ensure the vetting of international
agreements. Ensure the drafting and vetting of intergovernmental agreements.
Facilitate adherence to good corporate governance. Facilitate compliance with
legal framework. Monitor and facilitate adherence to constitutional imperatives by
departments. Monitor and facilitate adherence to Constitutional imperatives by
departments: Train officials of the provincial departments on pieces of legislation
such as PAIA, PAJA, POPIA, PAMA etc. Monitor constitutional court cases and
present at legal advisor’s forum. Develop executive acts of the premier, as
provided for by the constitution and various pieces of legislation. Coordination and
monitoring of compliance by respective provincial departments: Coordinate
submission of section 32 reports to Human Rights Commission. Develop section
14 PAIA manuals for provincial departments. Coordinate of compliance in terms of
PAIA. Manage the allocated resources of the sub-directorate in line with legislative
and departmental policy directives and comply with corporate governance and
planning.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

ENQUIRIES

:

POST 16/41

:

INVESTIGATOR REF NO: (OTP03/05/2021)
(Fixed Term Contract of 12 Months)
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (Level 11)
(KWT/Bhisho)
National Senior Certificate, NQF 7 (Degree or B-Tech) qualification certificate in
Commerce/Financial Accounting/Financial Management/Criminal Law coupled
with a minimum of 8 years’ experience in forensic/law enforcement/criminal law
environment of which three (3) years must be at an Assistant Director level.
Registered with a Professional Association or Body. Skills and competencies:
Theory and practice of conducting investigations. Knowledge and application of
applicable Public Sector Legislation, Public Finance Management Act, Depth
knowledge of investigation legislation. Investigating, Monitoring and Reporting.
Applying Technology, Communication and Information Management, Continuous
Improvement, Citizen Focus and Responsiveness, Impact and Influence, Planning
and Organising, Problem Solving and Decision Making, Project Management,
Team Leadership, Computer Literate in MS Office and Good Communication
Skills.
Provide investigative support to the Office of the Premier: Render support in
identifying, managing and facilitating the investigation of medico-legal claims
reported to or identified by the Office of the Premier/Department of Health. Support
the development and implementation of an investigation plan and facilitate
adherence to it. Monitor and facilitate investigations and projects, ensuring the
effective identification of needs, requirements, measurements, reporting and
communication. Identify and implement ways to address those needs to uplift
investigation capability. Coordinate and conduct investigations and liaise with
Provincial Treasury, the Special Investigating Unit and the Directorate of Priority
Crimes (Hawks). Prepare affidavits and evidence files and testify in civil and
criminal cases. Manage area of responsibility: Maintain high standards by ensuring
that the unit produces excellent work in terms of quality, quantity and timeliness.
Independently create an environment of motivation and control. Personal
performance agreements, workplans and personal development plans (PDP’s) to
be contracted and implemented in a timely manner. Ensure that assets are
managed, maintained and safeguarded.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
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POST 16/42

:

DEPUTY DIRECTOR: SYSTEMS ADMINISTRATION REF NO: (OTP04/05/2021)
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

NOTE

:

R733 257 per annum (Level 11)
Bhisho
National Senior Certificate, NQF 7 (Degree or B-Tech) qualification certificate as
recognised by SAQA in Financial Management / Financial Accounting /Auditing or
any other related field. Minimum of 3 to 5 years’ experience at an Assistant Director
Level in relevant area. Knowledge of Legislation, regulations and policies that
governs the Public Service / Knowledge & application of Public Finance
Management Act / Investment and cash management / BAS System.
Manage bas system support in the department: Create and maintain segment
detail structure for the purposes of Budget capturing and PERSAL integration.
Coordinate the implementation and maintain workgroups and workflows to ensure
segregation of duties. Coordinate the implementation and maintenance
departmental chart of accounts (code structure). Maintain user account
management i.e. security profile. Maintain a communication link between Logik National Treasury and the department. Coordinate the provision of BAS training
for departmental BAS users. Investigate issues experienced by users and
consultation with Provincial and National Treasury where requested in order to
rectify any challenge. Manage exception reports for efficient monthly BAS closure:
Monitor BAS ledger accounts / Monitor bank and PERSAL exceptions. Manage
cash flow and revenue management: Monitor preparation of weekly and monthly
cash-flows / Monitor confirmation of Exchequer releases / Reconcile revenue for
the purposes of financial year end / Verify BAS, LOGIS integration reconciliation.
Provide exception reports for efficient monthly BAS closure: Monitor BAS ledger
accounts. Monitor bank and PERSAL exceptions. Coordinate the closing of the
month and financial year. Preparation of weekly and monthly financial reports.
Coordinate the preparation of weekly and monthly cash-flows and revenue IYM.
Monitor and confirmation of Exchequer releases. Reconcile revenue for the
purposes of quarterly and financial year end. Verify BAS, LOGIS integration
reconciliation and petty cash. Render guidance on month and year end procedures
and advise on Financial Statements. Manage area of responsibility: Render
support to ensure the effective and efficient running and management of
intergovernmental Relations Sub Directorate.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
The post is earmarked for a person with disability

POST 16/43

:

ASSISTANT DIRECTOR:
(OTP05/05/2021)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 09)
Bhisho
A National Senior Certificate, NQF Level 7 (Degree or B-Tech) qualification
certificate as recognised by SAQA in Knowledge Management / Public
Administration. Minimum of three (03) year experience in the area of Knowledge
Management, Records and Document Management in the Public sector. The
following skills are required: Change Management, Knowledge Management
Project Management, Information, Management, Service Delivery Innovation,
Problem Solving and Analysis, People Management and Empowerment, Client
Orientation and Customer Focus, Communication (verbal & written), Computer
Literacy, Strategic planning processes, financial management skills. A valid
driver’s license is required.
Provide support in the management and the development of the implementation
of the Knowledge Management Framework: Render support in the development
and review of Provincial KM guidelines and monitor their implementation.
Collaborate with provincial departments Service Delivery Improvement system to
design the innovative solutions. Provide support to provincial Departments on the
development and implementation of customised KM Strategies: Render support in
the facilitation of capacity building programmes to KM Coordinators in departments
on Knowledge Management. Render technical support in the development of
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KNOWLEDGE

MANAGEMENT

REF

NO:

departmental KM Strategies and implementation plans. Monitor the
implementation of KM in departments and support in the development of
implementation improvement plans. Maintain the data-base of departmental Best
Practices and promote replication in the provincial administration. Facilitate the
creation and functionality of the KM community of practice. Provide assistance in
the development and maintenance of the Provincial Knowledge Hub (PKH):
Support the maintenance of the Provincial Knowledge Hub that has credible
information. Assist in ensuring that the Knowledge Hub is fully functional and
accessible. Administer document requests from stakeholders timeously. Render
support to the building of government body of knowledge to promote organisational
learning: Facilitate the systematic collection of government information across
functions in the province to maximise the integration of information on the KM
base. Provide support in the facilitation of the conversion of individual expert
knowledge into organisational intellectual memory. Prescribe and align the KM
practices to enable Provincial Departments to successfully achieve their goals
through KM practices.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

ENQUIRIES

:

POST 16/44

:

ASSISTANT DIRECTOR: INTERGOVERMENTAL RELATIONS REF NO:
(OTP06/05/2021)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 09)
Bhisho
A National Senior Certificate, an NQF 7 (Degree or B-Tech) qualification certificate
in the Social Sciences or Public Administration as recognised by SAQA with the
minimum of three years experienced in Intergovernmental Relations, Policy
Development and Coordination of Programmes. Knowledge: Relevant legislation,
policies and prescripts in cooperative governance, Policy analysis and
development, and stakeholder relations and administrative Knowledge. Skills in
Research, Administration, Problem Solving, Communication, Facilitation and
Knowledge of Intergovernmental relations, planning cycles within government
political dynamics and awareness, proficiency in Microsoft, good presentation &
negotiating skills and report writing skills. A valid driver’s license.
Coordinate the implementation of strategies and policies to manage
Intergovernmental relations: Assisting in the facilitating the revisions and
Implementation of Provincial Intergovernmental Relations Strategy, Policies and
Programmes. Assisting in facilitating the Implementation of intergovernmental
Relations policies, standards and guidelines. Facilitate implementation of
strategies related to the Sub Directorate in relation to District, Metropolitan and
Local IGR coordination. Assisting in coordination of meetings, agenda and other
logistics in support of Premier’s coordinating Forum (TPCF and PCF).Provide
support in promotion of intergovernmental cooperation through IGR protocols to
maximize linkage between all IGR Platforms (PCF, MUNIMEC, DMAFO, Local IGR
forum and Ward based Structures).Provide support in Coordination of inter-sphere
and inter-sectoral intergovernmental cooperation to enhance Integrated Planning
and Services delivery. Coordinate and provide support to IGR structures: Assisting
and facilitating submission of service delivery reports to enable oversight. Provide
support in Coordination of regular monitoring, evaluation and reporting on the
Provincial IGR agenda Escalations from MUNMEC and Local IGR Fora. Maintain
and review the IGR structures database and participation with the province. Assist
in Provision of required administrative support on all IGR Provincial platforms.
Provide support in facilitating initiative to IGR practitioners for specific IGR
structures (sector departments and municipalities at all levels) to support war room
functionality in all spheres of government. Provide support to intergovernmental
service delivery initiatives: Provide support in Facilitation of the participation and
contribution by national provincial departments and state entities in local IDPs
through effective ward based planning integrated service Delivery Model (ISDM).
Assist in the coordination and organisation of EXCO outreach Programme in the
line with the revised Provincial IGR Strategy, to evaluate and provide oversight to
service delivery initiatives. Assist in Coordinating District IGR Forum calendar band
activities to ensure integrated planning between provincial departments, districts
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and all local municipalities. Manage area of responsibility: Render support to
ensure the effective and efficient running and management of intergovernmental
||Relations Sub Directorate.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
The post is earmarked for a person with disability

ENQUIRIES

:

NOTE

:

POST 16/45

:

ASSISTANT DIRECTOR: ASSET & FLEET MANAGEMENT REF NO:
(OTP07/05/2021)
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Bhisho
National Senior Certificate, an NQF 7 (Degree or B-Tech) qualification certificate
in Transport or Logistics Management or Public Administration or Financial
Management as recognized by SAQA with minimum of 3-5 years’ experience in
Asset Management environment. Competencies: Knowledge of Supply Chain
Management, Treasury practice and instruction notes, Treasury Regulations,
Public Service Act, 1994, Preferential Procurement Policy Framework Act, Public
Finance Management Act, 1999 and National Transport Policy. Sound written, oral
communication. Good planning and organising skills. Computer Literacy. Ability to
work under pressure and meet deadlines. A valid driver’s license.
Manage the departmental assets: Manage departmental assets, Monitor asset
verification to ensure accuracy, Manage and maintain the Fixed Asset Register,
Conduct reconciliation of assets. Fleet management: Manage departmental fleet,
Processing and maintenance of OTP pool vehicles, Manage reporting of incidents
and accidents, manage the dispensation of subsidized vehicles, Facilitate the
meetings of the transport committee effectively, maintain accurate financial
reporting on assets and fleet. Manage area of responsibility: Render support to
ensure the effective and efficient running and management of the Asset and Fleet
component. Ensure that performance agreements and development plans are
developed and implemented for subordinates within set timeframes. Ensure that
subordinates performance are managed on a daily basis and that Performance
Assessments of subordinates in area of responsibility are done timeously and
within agreed timeframes.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

POST 16/46

:

ASSISTANT DIRECTOR: DEMAND MANAGEMENT REF NO: OTP 08/05/2021
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 09)
Bhisho
National Senior Certificate, NQF 7 (Degree or B-Tech) qualification certificate in
Supply Chain Management / Purchasing / Logistics / Accounting / Commerce with
3 years’ experience in Supply Chain Management environment. Knowledge of
Supply Chain Management, Treasury practice and instruction notes, Treasury
Regulations, Public Service Act, 1994, Preferential Procurement Policy
Framework Act, Public Finance Management Act, 1999. Sound written, oral
communication. Good planning and organising skills. Computer Literacy.
Extensive knowledge of LOGIS and BAS. Ability to work under pressure and meet
deadlines. A valid driver’s license.
Manage the compilation and consolidation of demand and procurement planning
of goods and services for the department. Coordinate the submission of
consolidated procurement plan to Treasury. Analyse and compile monitoring
reports on implementation of procurement plan. Ensure needs, market and
expenditure analysis are conducted. Ensure development and implementation of
Sourcing Strategies. Compilation of tender / quotation specifications: determine
whether a specification for the relevant commodity exists; if not, oversee the
collection and collation of information and the compilation of specifications/terms
of reference. Provide advisory support to end-users when drafting specifications /
terms of reference. Execution of bidding process. Provide secretariat services to
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bid specification committee. Manage daily employee performance and ensure
timely Performance Assessments of all subordinates.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

ENQUIRIES

:

POST 16/47

:

ASSISTANT
DIRECTOR:
SALARY
ADMINISTRATION
REF
OTP09/05/2021
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Bhisho
National Senior Certificate, NQF 7 (Degree or B-Tech) qualification certificate as
recognized by SAQA in Financial Accounting/ Financial Management/ Public
Finance or any other related field, with minimum of 3 years’ experience in Finance
environment. Knowledge: Basic knowledge of financial functions, practices as well
as the ability to capture data, operate computer and collate financial statistics.
Basic knowledge and insight of the Public Service financial legislations,
procedures and Treasury regulations (PFMA, DORA, PSA, PSR, PPPFA,
Financial Manual). Knowledge of basic financial operating systems (PERSAL,
BAS, LOGIS etc.)
Check and capture all salary inputs on salary system: Receive and check to ensure
all required documents from HR department. Submit documents to Internal Control
Unit for compliance checking. Capture the payment on Personal and Salaries
System (PERSAL). Prepare BAS payments: Compile payment advice. Check and
verify banking details before payment. Follow-up with SCM on creation of the entity
to enable process of the payment. Submit payment to Creditors Payments &
Reconciliation Sub Directorate. Ensure record keeping and filing of salary related
documents: File salary related documents accurately after supplementary run.
Store all files and up to date record keeping safely; in accordance to set policies
and procedures. Clearing of salary related suspense accounts: Requests BAS
reports on BAS system of suspense accounts (such as Medical Aid, UIF, Salary
Deductions disallowances). Perform clearance on the BAS system that reflects nooutstanding amounts and submit to Senior State Accountant. Manage area of
responsibility: Render support to ensure the effective and efficient running and
management of intergovernmental Relations Sub Directorate.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

POST 16/48

:

ASSISTANT DIRECTOR: SYSTEMS ADMINISTRATION REF NO: OTP
10/05/2021
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (Level 09)
Bhisho
National Senior Certificate, NQF 7 (Degree or B-Tech) qualification certificate as
recognized by SAQA in Financial Accounting/Financial Management/Public
Finance or any other related field with a minimum of three years’ experience in
Financial Management or Financial accounting environment. Knowledge of
legislation, regulations and policies that governs the Public Service, knowledge &
application of Public Finance Management Act. Financial Accounting, Investment
and cash management. Knowledge of BAS System.
To render Bas system support in the department: Assist in the creation of new
segment detail structure for purposes of budget capturing and PERSAL
integration. Assist in the maintenance of user account management i.e. Security
profile. Assist as a communication link between national treasury and the
department. Provide Bas training to users so as to provide better understanding of
the system to users. Render support in auditing exception reports for efficient
monthly BAS closure: Monitor BAS ledger accounts. Monitor bank and Persal
exceptions. Prepare weekly and monthly financial reports: Preparation of weekly
and monthly cash-flows in order to make sure that funds are available on the
Departmental bank account; ensure that Departmental bank account is not over
drawn. Confirm Exchequer releases, to ensure that cash requested by the
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NO:

Department from Cash management reconciles. Conduct revenue reconciliation
for purposes of financial year end. Perform various activities that contribute to the
preparation of banking instructions. Manage the allocated resources of the sub
directorate in line with legislative and departmental policy directives and comply
with corporate governance and planning imperatives.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
This post is earmarked for a person with disability

ENQUIRIES

:

NOTE

:

POST 16/49

:

ASSISTANT DIRECTOR: CREDITORS PAYMENT & RECONCILIATION REF
NO: OTP 11/05/2021
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Bhisho
National Senior Certificate, NQF 7 (Degree or B-Tech) qualification certificate
recognized by SAQA in Financial Accounting/Financial Management/Public
Finance or any other related field with a minimum of three years’ experience in
Financial Management or Financial accounting environment. An understanding
and application of Public Financial Management Act, National Treasury
Regulations, National Treasury Instruction & Practice notes, National Treasury
Circulars &Accounting Systems.
Facilitate processing of creditors payments within 30 days from the PFMA and
Treasury Regulations: Pre-authorise creditor payments. Manage processing of
payments. Monitor the manual registration of commitment orders. Follow up on
invoices without orders and monitor ageing of orders. Ensure that paid batches are
complete and submitted to bookkeeping and available against the register of
payments. Facilitate monthly reconciliation of creditor’s accounts: Request
supplier statements, Request disbursements and perform reconciliation for
individual suppliers, Ensure that accurate creditor’s reconciliations are prepared
on monthly basis, Process clearance of outstanding items on creditor reconciliation
and attend to supplier queries. Prepare and submit monthly and quarterly reports
before due date: Report on achievements or challenges, Prepare Creditor age
analysis report, Prepare AFS/IFS Accrual report on quarterly basis, Prepare
Annexure B & Annexure SA4 for submission to National Treasury, Manage
monthly Payment Cycle Monitoring Tool Report. Manage the allocated resources
of the sub directorate in line with legislative and departmental policy directives and
comply with corporate governance and planning imperatives.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

POST 16/50

:

HUMAN RESOURCE PRACTITIONER: PERFORMANCE MANAGEMENT &
DEV. SYSTEM REF NO: (OTP12/05/2021)
(Re-Advertisement: those who previously applied are encouraged to apply)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508 per annum (Level 07)
Bhisho
National Senior Certificate, NQF level 6 National Diploma/B-degree qualification
certificate in Human Resource Management/Public Administration or relevant
qualification, 2 years’ experience in Performance Management environment.
Knowledge of Persal is essential (PERSAL Introduction certificate). Must be
computer literate.
Collection of PMDS documents and report on Departmental levels :Coordinate
submission of Performance agreements, reviews and annual assessments,
Capturing Performance Agreements and Assessments on PERSAL, Compile
PMDS Data for statically purpose, Compile and Prepare PMDS reports and submit
to Provincial HRD, Prepare the PMDS schedule plan. Organisation of committees
for moderations: Coordination of Moderation committee meeting for all categories,
Document management in terms of validity and quality assurance, Organise the
function of moderation committees, Records minutes of moderation committees,
Compile submission for approval, Administer the moderation system as part of
information and records management. Organisation of performance incentives:
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Cost projections in line with the available budget of the departmental COE,
Administer the process of pre-auditing of all incentives to all qualifying employees
are implemented. Ensure that performance incentives to all qualifying employees
are implemented. Ensure that all employees receive feedback letters on the
outcomes of moderation. Organisation of PMDS documents for the department:
PMDS related reports/documents are managed throughout the year for audit
purpose. Ensure that proper filling system is in place.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

ENQUIRIES

:

POST 16/51

:

STATE ACCOUNTANT: INTERNAL CONTROL REF NO: (OTP13/05/2021)
Sub-unit: Internal Control Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 508 per annum (Level 07)
Bhisho
National Senior Certificate, NQF level 6 National Diploma/B-degree qualification
certificate in Commerce/Financial Management or Accounting or Auditing with
minimum of 2 years’ experience in Finance/Auditing/SCM. Knowledge: In-depth
knowledge of legislative framework that governs the Public Service (PFMA, DORA,
PSA, PSR, PPPFA, Financial Manual). Understanding of Financial Management
best practices. Knowledge of the Financial Management Systems (PERSAL, BAS
& LOGIS). Internal control procedures and systems. Modified cash basis and
SCOA. Finance, HR and SCM prescripts.
Render assistance in the establishment and implementation of governance
systems: Assist in the development / reviewal and implementation of departmental
internal control policies, procedures and processes. Conduct pre-audit on
procurement processes, orders and payment vouchers prior to processing to
obviate fraud and errors. Assist in the implementation of effective financial
management; internal control measures within the department: Preform pre-audit
on the authenticity of payment vouchers. Analyse, review and correct internal
controls. Safeguard assets including financial information. Check compliance and
completeness of S&T claims processed. Check allocation codes on LOGIS after
an order is generated. Check if all required documents are attached in the
payments vouchers and S&T claims are accurate, valid and correct. Follow up on
auditor general and internal audit recommendations: Assist in the development of
system description and attend to audit queries. Assist in the development of the
audit intervention or action plan based on Auditor General final management report
by gathering POE. Keep and maintain file of all the reports from Auditor General
and Internal Auditor recommendations with agreed action plans that are to be
implemented. Perform administrative duties for the unit.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248

POST 16/52

:

GENERAL ASSISTANTS/ CLEANERS REF NO: (OTP14/05/2021) (X3 POSTS)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R102 534 per annum (Level 02)
Bhisho
Abet or grade 8 or 9 (STD 6 or 7), Good communication skills, Ability to read and
write, Understand Occupational Health and Safety Act, Experience in Cleaning
offices and office arrangement will be an additional advantage, Ability to perform
routine work tasks and operate cleaning machines. Relevant experience would be
an advantage, Take proper care of the cleaning equipment and machinery used in
work areas such as offices, floors walls, windows, furniture and equipment
according to cleaning schedule/ work plan.
Clean floors and offices using vacuum cleaner and other necessary available
equipment, Clean and dust furniture using necessary and available detergents,
Able to operate cleaning machines and equipment, Empty office dust bins, Provide
fresh water to the offices every morning, Assist in arranging tea when requested
to do so, To keep the yard clean at all times, Report the defects to the Supervisor.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
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POST 16/53

:

GENERAL ASSISTANTS/ CLEANERS REF NO: (OTP15/05/2021) (X2 POSTS)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

NOTE

:

R102 534 per annum (Level 02)
Bhisho
Abet or grade 8 or 9 (STD 6 or 7), Good communication skills, Ability to read and
write, Understand Occupational Health and Safety Act, Experience in Cleaning
offices and office arrangement will be an additional advantage, Ability to perform
routine work tasks and operate cleaning machines. Relevant experience would be
an advantage, Take proper care of the cleaning equipment and machinery used in
work areas such as offices, floors walls, windows, furniture and equipment
according to cleaning schedule/ work plan.
Clean floors and offices using vacuum cleaner and other necessary available
equipment, Clean and dust furniture using necessary and available detergents,
Able to operate cleaning machines and equipment, Empty office dust bins, Provide
fresh water to the offices every morning, Assist in arranging tea when requested
to do so, To keep the yard clean at all times, Report the defects to the Supervisor.
can be directed to: Mr. Nkosinathi Loli / Ms Nozuko Mafu/ Ms Nomthandazo Xesha
@ 040 609 6182/6432/6248
These two (2) posts are earmarked for people with disabilities
DEPARTMENT OF SOCIAL DEVELOPMENT

APPLICATIONS

:

FOR ATTENTION
CLOSING DATE
NOTE

:
:
:

Head Office: Hand Delivery: Albertina Sisulu Building, No 7 Beatrice Street (behind
KFC-Alexandra Road), King William’s Town, or Post to the Director: HRA: Social
Development, Private Bag X0039, Bhisho, 5605
Mr. M Njaba
21 May 2021
Applications must be submitted on the Z83 Form accompanied by copies of
qualification(s), identity document (certified in the past 12 months), proof of
citizenship if not RSA citizen, a comprehensive CV, indicating three reference
persons: Name and Contact Numbers, A relationship with reference, Reference
checks will be done on nominated candidate(s). Note: Failure to submit these
copies will result in the application not being considered. Please do not send any
original certificates, diplomas or testimonials. Applicants must note that further
checks will be conducted once they are short-listed and that their appointment is
subject to the outcome of these checks include security clearance, security vetting,
qualification verification and criminal checking. Note that correspondence will only
be conducted with the short-listed candidates. If you have not been contacted by
the DPSA within three (3) months of the closing date of the advertisement, please
accept that your application was unsuccessful. We thank all applicants for their
interest. All shortlisted candidates for SMS posts will be subjected to a technical
exercise that intends to test relevant technical elements of the job, the logistics of
which will be communicated by department. Following the interview and the
technical exercise, the selection panel will recommend candidates to attend a
generic managerial competency assessment (in compliance with the DPSA
Directive on the implementation of competency-based assessments). The
competency assessment will be testing generic managerial competencies using
the mandated DPSA SMS Competency assessments tools.
OTHER POSTS

POST 16/54

:

VEP SOCIAL WORK MANAGER: CONDITIONAL GRANT REF NO: DSD
01/04/2021 (X2 POSTS)
12 Months Contract

SALARY
CENTRE
REQUIREMENTS

:
:
:

R794 889 per annum
Head Office
Grade 12/ Matric plus B Degree in Social Work. A minimum of ten years
appropriate/recognizable experience in social work after registration as Social
Worker with the SACSSP. Updated proof of registration/ renewal. Competencies:
Management and administration skills, Conflict Management, Change
Management and negotiation skills. Problem Solving skills, Project Monitoring and
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evaluation skills (Project Management), Operations Management, Financial
management skills, report-writing and presentation skills, computer literacy.
Implementation of Pillar 1(Prevention & Protection) of the South African Integrated
Programme of Action addressing Violence Against Women and Children through
facilitation of implementation of Everyday Heroes Brand that aims to promote
learning about Victim Empowerment Programme and illustrates how every person/
citizen of this country can provide support to victims of crime and make our
communities safer and caring and raise awareness education for the communities,
provide support for strengthening of integrated prevention programmes on VEP in
all Districts. Render a support function to all the Districts on prevention
programmes, Audit training needs, develop training and development initiative
within District, Fast track operations to promote District service delivery, Receive
and consolidate reports from the two organisations responsible for management
of Everyday Heroes Ambassadors in Districts, Monitor evaluate District operations
in relations to 365 days action campaign.
Coordinate Pillar 1 of the POA, Coordinate implementation of Everyday Heroes
Brand and management of two appointed organisations ensuring that
implementation of key policies and programmes as well as alignment with National
and Provincial directives are observed. Ensure implementation of Batho Pele at all
the Districts and areas, Monitoring and Evaluation systems within Districts, areas
and service offices. Manage the development of partnerships with civil society and
the private sector.
can be directed to Ms ANjaba at Tel No: 043 605-5101 or Ms. Z Moyeni Tel No:
043 605-5110

DUTIES

:

ENQUIRIES

:

POST 16/55

:

ASSISTANT DIRECTOR: EXPANDED PUBLIC WORKS PROGRAMME:
SOCIAL SECTOR COORDINATION REF NO: DSD 02/04/2021
(12 Months Contract)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Head Office
Grade12/Senior Certificate plus an appropriate tertiary qualification at NQF 6 in
Social Sciences/Public Administration /Management or equivalent Qualification
OR relevant Post-Matric Certificate of RPL (as assessed and awarded by a
Recognised Accredited Institution of Learning with a minimum of 120 credits at
NQF Level 7 - with at least five years’ relevant experience in Expanded Public
Works Programme). A Valid South African Driver’s license.Competencies:
Knowledge of the Expanded Public Works Programme (EPWP) or Public
Employment Programmes. An understanding of government legislation, policies
and procedures. Good communication skills. Innovative thinking ability as well as
problem-solving. Sound inter-personal and organisational skills. Sound personal
values in terms of honesty, integrity and confidentiality.
Liaise with public bodies to increase their investments in poverty alleviation
programmes. Assist public bodies to ensure EPWP programmes and projects are
mainstreamed in department programmes. Ensure public bodies contribute
towards sectoral plans. Ensure that training and development form key aspects of
sectoral plans. Establish sectoral committees and ensure they are functional.
Collect and collate reports from sectoral committees. Contribute towards the
realisation of EPWP targets and public bodies report utilising the EPWP reporting
tools.
can be directed to Ms ANjaba at Tel No: 043 605-5101 or Ms. Z Moyeni Tel No:
043 605-5110

POST 16/56

:

ADMIN CLERK: EPWP REF NO: DSD 03/04/2021
(12 Months Contract)

SALARY
CENTRE
REQUIREMENTS

:
:
:

R173 703 per annum (Level 05)
Head Office
Senior Certificate/ equivalent with 0-2 years’ relevant experience in administration.
Computer literacy. Competencies: Good understanding of Public Service rules,
policies and regulations. Knowledge of PFMA and Treasury Regulations.
Extensive computer literacy. Knowledge of general administration in the Public
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DUTIES

:

ENQUIRIES

:

Service. Good understanding of procure to pay operations. Excellent
communication skills and analytical ability.
Render general clerical support services. Provide supply chain clerical support
services within the EPWP Office. Provide personnel administration clerical support
services within the EPWP Office. Provide financial administration support services
in the EPWP Office.
can be directed to Ms ANjaba at Tel No: 043 605-5101 or Ms. Z Moyeni Tel No:
043 605-5110

47

ANNEXURE L
PROVINCIAL ADMINISTRATION: GAUTENG
DEPARTMENT OF COMMUNITY SAFETY
Gauteng DCS is an equal opportunity employer and gender sensitive employer and it is its intention to
promote representivity in the Public Service through the filling of these posts. The Department committed to
the achievement and maintenance of diversity and equity employment. In the filling of vacant posts the
objectives of section 195 (1) (i) of the Constitution of South Africa, 1996 (Act No: 108 of 1996), the
Employment Equity imperatives as defined by the Employment Equity Act, 1998 (Act No: 55 of 1998) and
relevant Human Resources Directives will be taken into consideration. People with disabilities are
encouraged to apply.
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Applicants
must
apply
online
at:
www.gautengonline.gov.za
/.http://professionaljobcentre.gpg.gov.za
21 May 2021
Applications must be submitted on form Z83, obtainable from any Public Service
Department or on the internet at www.gov.za/documents. The completed and
signed form Z83 should be accompanied by a recently updated, comprehensive
CV as well as certified copies of all qualification(s) and ID-document. The
certification must be within three (6) months. Should you be in possession of a
foreign qualification, it must be accompanied by an evaluation certificate from the
South African Qualification Authority (SAQA). Applicants who do not comply with
the above-mentioned requirements, as well as applications received late, will not
be considered. Failure to submit all the requested documents will result in the
application not being considered. Correspondence will be limited to short-listed
candidates only. If you have not been contacted within three (3) months after the
closing date of this advertisement, please accept that your application was
unsuccessful. All shortlisted candidates will be subjected to a technical exercise
that intends to test relevant technical elements of the job. Suitable candidates will
be subjected to a personnel suitability check (criminal record, citizenship, credit
record checks, qualification verification and employment verification. The
Department will not accept emailed, posted or hand delivered applications.
OTHER POSTS

POST 16/57

:

CONTROL PROVINCIAL INSPECTORS (X4 POSTS)
Chief Directorate: Traffic Management

SALARY
CENTRE

:
:

REQUIREMENTS

:

R733 257 per annum. An all-inclusive remuneration package
Traffic Management Support (Johannesburg Head Office) Ref No: REFS/007162
Traffic Law Enforcement Services (Eastern Corridor) Ref No: REFS/007164
Traffic Law Enforcement Services (Central Corridor) Ref No: REFS/007166
Traffic Law Enforcement Services (Northern Corridor) Ref No: REFS/007167
Matric plus three years National Diploma (NQF Level 6) / Bachelor Degree (NQF
level 7) qualification in traffic Law enforcement. 7-10 years of working experience
in Traffic Law Enforcement field with 3-5 years’ junior management experience.
Valid driving License at least a code B. No criminal record or cases pending against
you. Knowledge and skills: Manage the implementation of Public Transport and
Traffic Law Enforcement policies and regulations. Drivers fitness inspections.
Vehicle fitness inspections. Completion of Law Enforcement documents. Operator
fitness inspections. Investigations. Working knowledge of applicable LegislationsPublic transport and traffic environment. Records management. Resource
management. Customer relationship management. Performance management.
Finance management. Conflict management. Projects management. Selfmanagement. Time management. Risk management. Change management.
Public information management. Competencies: Planning. Organizing. People
management. Service delivery. Communication. Decision making. Results and
quality management. Problem solving. Reports writing. Workplace relations.
Conflict management. Management. Monitoring and evaluation. Customer
management. Innovation/ continuous improvement. Analytical. Negotiation.
Initiative. Computer literacy. Project management.
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DUTIES

:

Provide effective and efficient leadership; Co-ordinate stakeholder relations with
other state departments and Law Enforcement Agencies (LEAs), Provide strategic
guidance and leadership to law enforcement officials. Evaluate the activities of the
Regional/District Operational plans to ensure strategic alignment with the Strategic
plan, budget statements and national and provincial strategies; Co-ordinate the
development of standardized operational plans, Monitor and evaluate operational
performance of the region to ensure continuous alignment and development,
Develop and maintain corrective action on identified problem areas, Research and
capture national and international traffic law enforcement best practice, Promote a
holistic integrated management approach in terms of support and other functions,
Create and facilitate an enabling environment between provincial and local
government in respect of traffic law enforcement and ensure alignment across
these spheres. Co-ordinate the collection and analysis of regional law enforcement
statistics, conduct research, formulate policy and develop new strategies and
models to improve service delivery; Ensure that environmental analysis of each
Centre is updated on an annual basis and revised on a quarterly basis, develop a
monitoring mechanism to co-ordinate law enforcement operations and statistics,
Develop provincial policies in terms of operations, public transport, legislation,
equipment and prosecutions. Provide strategic leadership and mentoring to
regional/district role-players regarding strategies, developments and trends.
Manage and co-ordinate human resource processes in the region/district. Manage
and co-ordinate the budget process and utilization of facilities, vehicles and
equipment of the region/district, Monitor the budget of the region to prevent
over/under spending on a monthly basis, Monitor the procurement and utilization
of equipment of and services provided to the Centre, Ensure appropriate use of all
facilities.
Ms Makgopa Evelyn Tel No: 011 689 3726/3845/3941

ENQUIRIES

:

POST 16/58

:

DEPUTY DIRECTOR: ROAD SAFETY REF NO: REFS/007169
Chief Directorate: Traffic Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 per annum. An all-inclusive remuneration package
Johannesburg (Head Office)
Matric plus three years National Diploma (NQF Level 6) / Bachelor Degree (NQF
level 7) or equivalent qualification in traffic Law enforcement. 7-10 years of working
experience in Traffic Law Enforcement field with 3-5 years junior management
experience in the field of Road Safety. Valid driving License at least a code B. No
criminal record or cases pending against you. Knowledge and skills: Relevant
legislative and Policy Framework. Knowledge and understanding of Road Safety
Plan. Project Management. Strategic planning. PSR and PFMA. Understanding of
the strategic plan for the Department. Knowledge and understanding of
Departmental strategic priorities and programmes. Record management.
Resource management. Customer relationship management. Performance
management. Finance management. Conflict management. Projects
management. Self-management. Time management. Risk management. Change
management. Public information management. Networking. Handling pressure.
Diversity. Decision-making. Interpersonal relations. Strategic thinking and
planning. Probing. Negotiation. Written and oral communication. Report writing.
Presentation and facilitation skills. Public speaking. Competencies: Leadership.
Planning. Organising. People management. Service delivery. Communication.
Decision making. Results and quality management. Problem solving. Reports
writing. Workplace relations. Conflict management. Management. Monitoring and
evaluation. Mentoring and coaching. Teamwork. Customer management.
Innovation and continuous improvement. Analytical. Negotiation. Initiative.
Computer Literacy. Project management. Flexible.
Coordinate institutional arrangements for effective implementation of the GSS.
Oversee alignment of Road Safety activities within and outside the Department.
Oversee the implementation of road safety strategies as per national department
(NDoT) directive to schools and the general public. Ensure Public Education
through training or road users and communities with the focus on Community
outreach programmes, road shows and promotional projects. Ensure training of all
Gauteng educators on road safety education. Coordination and management of
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Gauteng Pedestrian Management plan with all stakeholders. Provide inputs into
the strategic planning of the department. Development of Business plan, Annual
Performance plan and operational plan for the sub-directorate. Manage the subdirectorate budget in line with PFMA directives. Effective performance
management and capacity building of the sub-directorate. Benchmark for good
practice models (International and National). Ensure effective use of assets.
Identify and manage risk. Coordinate stakeholder relations with other state
departments and law enforcement agencies (LEAs). Provide strategic guidance
and leadership to law enforcement officials. Create a leadership environment that
is conducive to organizational performance and change (market paradigm shift
model). Identify and manage critical issues that affect performance. Manage the
capacity to influence others to unleash their power and potential to impact the
greater good (visions, mission and values, leadership mode). Promote road safety
education for all road users in the province (Safe-4-Life). Oversee effective
implementation of Road Safety Plan education. Oversee effective implementation
of road safety promotion projects. Facilitate and oversee the inclusion of road
safety as part of the life skills curriculum in schools. Ensure road user compliance
to road rules. Engage learners in non-formal road safety education. Provision of
road safety promotion material and equipment to all users. Identify and engage
key stakeholders in road safety promotion initiatives. Establish partnerships with
relevant departments, local government etc. to foster mutual relations and pursue
common interests. Participation in the communication forum and Law Enforcement
Agencies. Recommend disciplinary hearing against any Officer under your
jurisdiction who is reasonably suspected of having committed on act of misconduct
in the execution of their duties. Manage grievances according to prescribed
procedures. Facilitate at least one team building activity per quarter. Ensure that
leave is utilized and managed according to the relevant policies and instructions.
Develop and implement in-service training programme and monitor formal training
needs of the unit. Monitor and evaluate operational performance of the region to
ensure continuous alignment and development. Ensure the management of
Performance Management and Development System as per the approved PMDS
policy. Ensure proper record keeping of activities of the centre including minutes
of every meeting convened. Compile monthly reports and submit. Attend
operational meetings and any other meeting as required by strategic leadership.
Ms Makgopa Evelyn Tel No: 011 689 3726/3845/3941

ENQUIRIES

:

POST 16/59

:

CONTROL PROVINCIAL INSPECTOR: COMPLIANCE REF NO: REFS/007171
Chief Directorate: Traffic Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 per annum. An all-inclusive remuneration package.
Johannesburg Head Office
Matric plus three years National Diploma (NQF Level 6) / Bachelor Degree (NQF
level 7) qualification in traffic Law enforcement. 7-10 years of working experience
in Traffic Law Enforcement field with 3-5 years’ junior management experience.
Must be in a possession of an Examiner of vehicles Diploma Valid Driving License
at least a code B. No criminal record or cases pending against you. Knowledge
and skills: Manage the implementation of Public Transport and Traffic Law
Enforcement policies and regulations. Drivers fitness inspections. Vehicle fitness
inspections. Completion of Law Enforcement documents. Operator fitness
inspections. Investigations. Working knowledge of applicable Legislations-Public
transport and traffic environment. Records management. Resource management.
Customer relationship management. Performance management. Finance
management. Conflict management. Projects management. Self-management.
Time management. Risk management. Change management. Public information
management. Competencies: Planning. Organizing. People management. Service
delivery. Communication. Decision making. Results and quality management.
Problem solving. Reports writing. Workplace relations. Conflict management.
Management. Monitoring and evaluation. Customer management. Innovation/
continuous improvement. Analytical. Negotiation. Initiative. Computer literacy.
Project management. Conduct Learner Transport Vehicle fitness.
Provide effective and efficient leadership; Co-ordinate stakeholder relations with
other state departments and Law Enforcement Agencies (LEAs), Provide strategic
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guidance and leadership to law enforcement officials. Evaluate the activities of the
Regional/District Operational plans to ensure strategic alignment with the Strategic
plan, budget statements and national and provincial strategies; Co-ordinate the
development of standardized operational plans, Monitor and evaluate operational
performance of the region to ensure continuous alignment and development,
Develop and maintain corrective action on identified problem areas, Research and
capture national and international traffic law enforcement best practice, Promote a
holistic integrated management approach in terms of support and other functions,
Create and facilitate an enabling environment between provincial and local
government in respect of traffic law enforcement and ensure alignment across
these spheres. Conduct Learner Transport Vehicle fitness. Co-ordinate the
collection and analysis of regional law enforcement statistics, conduct research,
formulate policy and develop new strategies and models to improve service
delivery; Ensure that environmental analysis of each Centre is updated on an
annual basis and revised on a quarterly basis, develop a monitoring mechanism
to co-ordinate law enforcement operations and statistics, Develop provincial
policies in terms of operations, public transport, legislation, equipment and
prosecutions. Provide strategic leadership and mentoring to regional/district roleplayers regarding strategies, developments and trends. Manage and co-ordinate
human resource processes in the region/district. Manage and co-ordinate the
budget process and utilization of facilities, vehicles and equipment of the
region/district, Monitor the budget of the region to prevent over/under spending on
a monthly basis, Monitor the procurement and utilization of equipment of and
services provided to the Centre, Ensure appropriate use of all facilities.
Ms Makgopa Evelyn Tel No: 011 689 3726/3845/3941

ENQUIRIES

:

POST 16/60

:

DEPUTY DIRECTOR: ICT GOVERNANCE REF NO: REFS/008743
Directorate: Information Communications and Technology

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 per annum, An all-inclusive remuneration package
Johannesburg (head Office)
Matric plus 3 years National Diploma in Information Communication Technology
(NQF Level 6) or /Bachelor’s Degree in Information Communication Technology
(Computer Science or Informatics) (NQF level 7). ITIL and CoBIT certificates will
be an advantage. 5-7 years’ working experience in Information Communication
Technology environment with 3 years’ junior management experience. A valid
code 08/10 drivers license. No criminal record or any cases pending against you.
Knowledge and Skills: Knowledge of Corporate Governance of Information
Communication Technology, Programme and Project Management, Financial
Management, Change Management, Knowledge Management, Service Delivery
Innovation, Problem Solving and Analysis, People Management. Technical Skills,
Problem solving, Communication, Innovative and critical thinking, Monitoring and
analytical skills, listening skills, Report writing skills, Customer service and
Business performance management.
Ensure efficient management of Information Communication Technology Risk and
Audit environment. Develop Information Communication Technology policies and
monitor implementation as well as compliance. Manage the department’s
information security through the implementation of tools and techniques. Ensure
reliable Information Technology Continuity and backup services for the
department’s information and data. Manage Information Communication
Technology Projects through the implementation of the Information
Communication Technology Projects Methodology. Manage the provision of
Information Communication Technology Services to both internal and external
clients and ensure sound Service Level Management with all external vendors.
Manage and monitor Information Communication Technology Budget and
Procurement thus ensuring that all procurement is done as per the procurement
plans and policies. Ensure sound management of Information Communication
Technology Asset as per applicable policies and procedures. Manage all
Information Communication Technology Changes as per applicable policies and
procedures. Ensure implementation of technology required for Information and
Knowledge Management. Provide Information Communication Technology
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representation and support to Departmental Committees and other governance
structures.
Ms Makgopa Evelyn Tel No: 011 689 3845/3726

ENQUIRIES

:

POST 16/61

:

DEPUTY DIRECTOR: INTERNAL CONTROL REF NO: REFS/008744
Chief Directorate: Financial Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum, An all-inclusive remuneration package
Johannesburg (Head Office)
Matric plus National Diploma (NQF Level 6) / Degree (NQF Level 7) in Financial
Management/ Audit /Accounting/ Risk Management. Applicant must have
completed articles, 5-7 years’ working experience in government financial
administration/ Auditing or Risk environment with 3 years’ junior management
experience. A valid Code 08/10 drivers license. No criminal record or any cases
pending against you. Knowledge and Skills: Knowledge of Departmental policies
and procedure, in-depth knowledge of Public service Regulatory Framework, indepth knowledge of division of Revenue Act, PFMA, Treasury Regulation ,and
supply chain Management Framework, delegation of authority pertaining to the
department of community safety, understanding of the Department’s strategy
objectives, and other information management systems, public service budget
process, verbal and written communication, organizing/maintaining information,
interpreting and evaluating information, customer relations management,
communicating information, computer literacy, presentation, problem solving and
conflict management, listening and negotiation, teamwork, discipline, report wring,
accounting/mathematical acumen.
Monitor that policies and procedures are implemented and updated, regularly
evaluate internal control systems and making recommendations on the best
possible intervention. Monitor that the systems are in place and functional to
prevent unauthorised, irregular, fruitless and wasteful expenditure. Monitor and
enforce compliance with laws and regulations through regular assessments and
reporting on compliance with laws and regulations. Monitor and review all internal
transactions and other audit reports conducted in the department. Review annual
audit plans approved by the Audit Committee. Facilitate and ensure an open
avenue of communication among the office of the Gauteng Audit Services, Auditorgeneral, Financial, Senior management and Risk and Audit Committees. Provide
report to the Accounting Officer and Chief Financial Officer regularly regarding
findings detected during the internal control assessments. Manage resources
(Human, Financial, Equipment and Assets)
Ms Makgopa Evelyn Tel No: 011 689 3845/3726

POST 16/62

:

DEPUTY DIRECTOR: FINANCIAL STATEMENT REF NO: REFS/008745
Directorate: Financial Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 per annum. An all-inclusive remuneration package
Johannesburg (Head Office)
Matric plus a three-year diploma (NQF Level 6) / Degree (NQF Level 7) in Financial
Accounting and Reporting or a relevant Finance qualification, must have
completed articles, 5-7 working experience in the Financial Accounting and
Reporting environment with 3 years’ experience in junior management. In-depth
knowledge of the Public Finance Management Act (PFMA), Treasury Regulations,
Accountant General Annual Reporting Framework and related prescripts. In-depth
knowledge of the BAS, SAP and PERSAL system, coupled with a proven work
record. Valid Code 08/10 drivers license. No criminal record or any cases pending
against you. Knowledge and Skills: Technical Knowledge and Skill in Financial
Accounting, Departmental Policies and SOP’s. Division of Revenue Act, Public
Service Act/ Regulations, Project Management, Change Management, People
Management, Time Management, Decision Making, Planning, Organising, Conflict
Management, Strong Leadership, Innovative, Creativity, Problem Solving,
Presentation, Interpersonal Relations, Good verbal and written communication,
Computer Literacy.
Prepare Annual Financial Statements (including interim statements) and Annual
Report input: Draft a work plan for the office in line with the guideline and timelines
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as provided by National Treasury and Gauteng Provincial Treasury, Provide draft
and final Financial Statements to supervisor/ management for review and input,
Provide draft and final Financial Statements to Gauteng Provincial Treasury and
Auditor General, Liaise with the Gauteng Provincial Treasury on the review
findings of the financial statements and respond accordingly. Liaise with the
Auditor-General on the audit of the Department and respond to audit queries for
the Department. Compile and provide information to Directorate Corporate
Communication for inclusion of financial part, Ensure that the AFS are properly
aligned in the Annual Report before printing, Obtain copies of Annual Report for
distribution as per guideline provided by Auditor General (Director Corporate
Communication distribute part of list), Provide inputs to policies and strategies
aimed at improving service delivery: Conduct research to develop best practice;
Analyse and interpret legislation and existing frameworks, Ensure the review and
development of effective policies. Provide advice and guidance regarding the
interpretation and application of policies. Manage allocated resources of the Sub
Directorate Activities.
Ms Makgopa Evelyn Tel No: 011 689 3726/3701

ENQUIRIES

:

POST 16/63

:

DEPUTY DIRECTOR: EXPENDITURE CONTROL REF NO: REFS/008746
Directorate: Financial Management Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum, An all-inclusive remuneration package
Johannesburg (Head Office)
A three-year diploma (NQF Level 6) /Degree (NQF Level 7) in Financial
Administration or a relevant Finance qualification, 5-7 years’ working experience
in the Financial Administration with 3 years’ experience in junior management. Indepth knowledge of the Public Finance Management Act (PFMA), Treasury
Regulations, Accountant General Annual Reporting Framework and related
prescripts. In-depth knowledge of the BAS, SAP and PERSAL system, coupled
with a proven work record. Completed Articles would be an added advantage. No
criminal record or any cases pending against you. Code 08/10 drivers licence. No
criminal record or any cases pending against you. Knowledge and Skills: Technical
Knowledge and Skill in Financial Administration, Departmental Policies and SOP’s.
Division of Revenue Act, Public Service Act/ Regulations, Project Management,
Change Management, People Management, Time Management, Decision Making,
Planning, Organising, Conflict Management, Strong Leadership, Innovative,
Creativity, Problem Solving, Presentation, Interpersonal Relations, Good verbal
and written communication, Computer Literacy.
Manage the payment of suppliers effectively and efficiently: Ensure that all invoices
received are settled within 30 days of receipts. Ensure that all invoices are
approved as per departmental financial delegations. Ensure payment
proposals/files are submitted to Gauteng Provincial Treasury timeously for
payment processing. Liaise with the Gauteng Provincial Treasury on the payment
proposal/files inquiries and respond accordingly. Investigate all invoices older than
30 days and ensure appropriate action taken. Ensure timely provision of reports to
preparation of Interim/Annual Financial Statements such as accruals and
commitment reports, for disclosure purpose; Manage and report on a monthly
basis: National Treasury Instruction 34 - 30 Day Payment Compliance,
interdepartmental balances, all irregular, unauthorized, fruitless and wasteful
expenditure; Voucher control: Ensure completeness of vouchers; all transactions
in the payment register; Manage access and voucher retrieval to voucher control
is limited to the responsible officials only; Liaise with the Auditor-General on the
audit of the Department and respond to audit queries. Provide inputs to policies
and strategies aimed at improving service delivery: Conduct research to develop
best practice; Analyse and interpret legislation and existing frameworks, Ensure
the review and development of effective policies, Provide advice and guidance
regarding the interpretation and application of policies. Manage allocated
resources of the Sub Directorate Activities.
Ms Makgopa Evelyn Tel No: 011 689 3726/3845/3941
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DEPARTMENT OF HEALTH
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability
status is required.
OTHER POSTS
POST 16/64

:

CLINICAL MANAGER GRADE 1 REF NO: PHOLO 2020/04/15 (X2 POSTS)
Directorate: Office of the CEO

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

R1 173 900 - R1 302 849 per annum (all-inclusive package)
Pholosong Hospital
MBCHB or equivalent, plus current registration certification with HPCSA as a
Medical Practitioner. A minimum of 4 years’ appropriate experience as a Medical
Officer after registration as a medical practitioner. Supervisory experience within a
medical domain will be an added advantage. A valid driver’s license (code B/EB)
is an inherent requirement. Competency and skills in clinical domain: computer
literate, sound plaining, negotiating and decision-making skills. Ability to analyse
information and solve problems. Proficient in MS package (word, excel, out. Good
Planning and organizing skills. Sound knowledge and ability to implement policies
and public Service Legislative framework (such as National Health Act, PFMA,
PSA and its regulations, Mental Health Act, and other relevant statutes) Must be
able to work under pressure, cope with high workload and be willing to manage
the Hospital after hour.
Responsible for the leadership and management of delivery of clinical services.
Manage and supervise all clinical and allied health domains. Ensure the provision
of safe, ethical and high-quality patient care and treatment in the hospital. Ensure
effective management, implementation and adherence to clinical governance
protocols. Conduct patient redress and compile reports for medico-legal cases.
Ensure the development and implementation of quality assurance programs in line
with the provincial and National Standards. Assist with implementation of ideal
hospital realization and maintenance framework in the hospital. Develop,
implement and monitor quality improvement plans (QIP). Perform clinical audits
and provide support to other departments/ disciplines to ensure effective and
comprehensive clinical services regarding patient care and treatment. Lead and
110 drive CPD and M&M programmes. Implement cost containment measures,
analyse budget and ensure effective use of resources. Monitor commuted overtime
and ensure adherence to RWOPS policy. Maintain discipline and deal with
grievances and labour relations issues in terms of the laid down policies and
procedures.
Dr A. Mthunzi Tel No: (011) 812 5163
should be hand delivered to Pholosong Hospital between 8am and 3pm at Human
Resources Offices Nurses Residence or posted to The Assistant Director: Human
Resource Department, Pholosong Hospital, Private Bag X4, Brakpan, 1550. No
faxed or emailed applications will be considered.
Applications must be submitted on form Z83 Fully completed, obtainable from any
Public Service or on the internet at www.dpsa.gov.za/documents. Documents to
be attached is certified ID, certified copies of qualification/s including matric,
certified and relevant council registration certificate and proof of current registration
(Where applicable). Relevant service certificates. Failure to submit all the
requested documents will result in the application not being considered. If you have
not been contacted within three (3) months after the closing date, please accept
that your application was unsuccessful. Candidates will be subjected to Personnel
Suitability Checks (PSC) – Verification (Reference checks- Provide at least 3 off
which one must be immediate supervisor, identity verification, qualifications
verification, criminal record checks, credit/financial stability checks and
employment verification). The recommended candidate maybe subjected to
medical surveillance as required by the Occupational Health and Safety Act, Act
5/1993. The Gauteng Department of Health is guided by the principles of
Employment Equity; therefore, all the appointments will be made in accordance
with the Employment Equity target of the department. People with disability are
encouraged to apply.
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CLOSING DATE

:

28 May 2021

POST 16/65

:

MEDICAL SPECIALIST REF NO: CHBAH 413 (X3 POSTS)
Directorate: Radiology

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

Grade 1: R1 106 040 per annum (All-inclusive package)
Chris Hani Baragwanath Academic Hospital
Appropriate qualification that allows registration with the HPCSA as Medical
Specialist in a normal specialty. Registration with the HPCSA as Medical Specialist
in a normal specialty and proof of current registration. No experience.
The incumbent will be responsible to interview, investigate, diagnose and oversee
the treatment of patient. Improve quality of care by providing appropriate clinical
care. Supervising of junior medical staff. Willing to do commuted overtime
rendering of after-hour (night, weekend and public holiday) duties to provide
continuous uninterrupted care of patients. Attendance of relevant administrative
meetings like mortality meetings, near miss meetings and completing MEDICO
Legal Documents timeously (e.g. Death certificate). Participation in the academic
program in the hospital and all activities of the discipline in relation to teaching and
research. Ensure proper and accurate record keeping as legally and ethically
required. Reporting to the head of unit on service delivery, clinical audits and where
necessary quality improvement plans. Assist the HOD to monitor, implement and
adhere to the compliance to National Core Standards within the department.
Rotate through related departments at various hospitals served in their specific
outreach programs. Preparing and writing of reports. Assist the Clinical Head with
Administration responsibilities.
Ms.Zukiswa Malunga and Tshidi Mokebe Tel No: (011) 933 8393/0193
should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021
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POST 16/66

:

MANAGER-PHARMACEUTICAL SERVICES REF NO: REFS/008218
Directorate: Pharmaceutical

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS
NOTE

:
:
:

R1 089 693 per annum, (All-inclusive Remuneration package)
Johannesburg Health District
Qualifications: B.Pharm or equivalent qualification. Registration with the South
African Pharmacy Council, as a pharmacist. A minimum of 11 years appropriate
experience after registration as a Pharmacist with the SAPC. With appropriate
experience in pharmacy management. Knowledge of supply chain management,
financial management, HR management and of legislation relating to the provision
of pharmaceutical services. Analytical skills and communication skills (verbal and
written); problem solving and project management skills. A valid South African
driver’s license. Computer Literacy. Must be able to work under pressure.
Achievement driven and self-motivated. Ability to interact with all key stakeholders
within and outside the department. Must be a team player.
Ensure the development of a shared vision and effective strategies for the delivery
of efficient, effective and quality pharmaceutical services in the district. Overall
supervision of the Regional Pharmacy and PHC/CHC facilities in the district.
Promote compliance with all relevant legislation, policies, procedures, norms and
standards, and guidelines for the provision of health products and pharmaceutical
support in the district. Advise the district management team, programmes and
facility management on any matter relating to the provision of pharmaceutical
services in the district. Ensure the development and maintenance of relationships
with stakeholders, including local communities. Facilitate the efficient and effective
management and distribution in the district to ensure their uninterrupted supply at
the right place and time and in the right quantity in accordance with the Public
Finance Management Act and National Treasury regulations. Providing oversight
of inventory management of medicine in facilities in the district in accordance with
relevant legislation and national and provincial policies. Support the rational use of
health products to facilitate an appropriate response to the burden of disease
within the district, in accordance with an integrated clinical services management.
Ensuring the establishment and optimal functioning of a district Pharmaceutical
and Therapeutics Committee (PTC) and the antimicrobial stewardship Committee
(AMS) and pharmacovigilance committee in accordance with the national policies.
Support appropriate estimation, costing, budgeting and financial management for
medicines in the district Aligning budget formulation and allocation with forecasting
and demand planning requirements for the district. Implementing systems for the
monitoring and evaluation of the quality of pharmaceutical services to ensure
compliance to prescripts of Ideal Clinic, National Core standards, the Auditor
general, Pharmacy Act and Medicines Act. Support workforce management for the
provision of pharmaceutical services in the district. Facilitating the provision of data
upstream from the district to inform analytics and decision making at higher levels.
Management of Human Resources and performance management system.
Mrs. R.S Mabyana Tel No: (011) 694-3709
must be emailed to: JhbHealth.DistrictJobApplications
People with disabilities are welcome to apply. Applications must be filled on a new
Z83 form accompanied by a comprehensive signed CV highlighting or stating the
requirements mentioned above; and certified copies of ID, qualifications and other
documents attached. Applicants must indicate the post reference number on their
applications. Failure to submit the required documents will result in the application
not being considered. Qualifications of candidates recommended for appointment
will be verified. Persons who are foreign nationals or who are in possession of a
foreign qualification must furnish the Department with an evaluation or
endorsement certificate from the respective Council or body. Candidates will be
subjected to security screening, reference and vetting process. Applications
received after closing date will not be accepted. The Department reserves the right
to or not make an appointment. Candidates will be expected to be available for
selection interviews on the date, time and place determined by the Department. If
you have not being consulted in three months or more after the closing date, please
accept that your application was unsuccessful. Applications If you have not being
consulted in three months or more after the closing date, please accept that your
application was unsuccessful. The Department of Health (Gauteng) is committed
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to the achievement and maintenance of diversity and equity in employment,
especially in respect in respect of race, gender and disability.
21 May 2021

CLOSING DATE

:

POST 16/67

:

MIDDLE MANAGER: ADMINISTRATION REF NO: CHBAH 414 (X1 POST)
Directorate: Logistics

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

R733 257 – R863 748 per annum (Level 11), (All-inclusive package)
Chris Hani Baragwanath Academic Hospital
National Diploma or Degree in Public Management/Public Administration/Business
Management/Administration or Production Management. 5-10 Years’ experience
in Logistics/Support services Department of which 5 years must be experience as
an Assistant Director. A valid driver’s license. Computer literate (MS. Word and
MS Excel). Hospital Management Skills and experience would be an advantage.
Competencies/Knowledge/Skills: Knowledge of the Public Financial Management
Act, Public Service Act, Public Service Regulation, Occupational Health and Safety
Act, Labour Relations Act, Operations Management Framework and Production
Management. Knowledge of the public service systems and procedures.
Knowledge of the national and provincial mandates. Knowledge of grievance and
disciplinary procedures. Must be a driven and customer focused individual with
excellent leadership, planning, organizing, communication (verbal and written),
interpersonal relations and conflict management skills. Must have report writing,
research, numerical and analytical, project management, presentation, decision
making and management skills. Ability to work under pressure, meet deadlines,
ability to analyse and interpret financial information. Must have the ability to
interpret and present policies and other prescripts. Excellent ability to facilitate and
co-ordinate workshops. Ability to interact at strategic level and implement turnaround strategies. Service delivery orientated.
Ensure formulation of programmes, project and implementation thereof. Fleet
management (acquisition, administration, utilization, care, maintenance and
disposal of vehicles). Manage cleaning and waste management services, Porter
services, Parking and Accommodation, Registry, Documents Management and
Photocopier service. Manage human resources, finance and procurement with
relevant prescripts to improve the sub-directorate. Implement Benchmarking to
ensure improved outputs. Draft, implement and manage Service Level Agreement.
Ensure that resources are in place for service delivery. Manage the budget and
supervise human resources and ensure compliance with relevant prescripts and
mandates of the Department. Skills development, training and development of staff
in the sub-directorate. Liaise with internal clients and external stakeholders.
Manage performance development of staff. Develop and implement Guidelines
and Standard Operating Procedures (SOP) in the sub-directorate. Adhere to the
HR, Finance and SCM policies. Ensure application of Batho Pele principles
Reporting of sectional activates and collating of statistics for management
reporting and analysis. Compilation and updating of weekly and monthly reports.
Compile the Operational Plan, Risk Register, Audit Action Plan and comply to the
Ideal Hospital Framework. Perform other related duties as assigned by the
Manager. Management of personnel performance (contracting and performance
management reviews).’’Perform overtime work as and when required.
Mr L Van der Westhuizen Tel No: (011) 933 9819
should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
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the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021

CLOSING DATE

:

POST 16/68

:

MIDDLE MANAGER: ADMINISTRATION REF NO: CHBAH 415 (X1 POST)
Directorate: Facilities Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 – R863 748 per annum (Level 11),(All-inclusive package)
Chris Hani Baragwanath Academic Hospital
National Diploma or Degree in Facility Management, Public Management/Public
Administration or Business Management/Administration. 5- 10 Years’ experience
in Facilities Management of which 5 years must be on as Assistant Director Level.
A valid driver’s license. Computer literate (MS. Word and MS Excel). Hospital
Management Skills and experience would be an advantage. Must be able to work
under pressure and after hours. Service delivery innovation, research and
development. Competencies/Knowledge/Skills: Knowledge of the Public Financial
Management Act, Public Service Act, Public Service Regulation, Occupational
Health and Safety Act, Labour Relations Act, Operations Management Framework
and Facility Management. Knowledge of the public service systems and
procedures. Knowledge of the national and provincial mandates. Knowledge of
grievance and disciplinary procedures. Must be a driven and customer focused
individual with excellent leadership, planning, organizing, communication (verbal
and written), interpersonal relations and conflict management skills. Must have
report writing, research, numerical and analytical, project management,
presentation, decision making and management skills. Ability to work under
pressure, meet deadlines, ability to analyse and interpret financial information.
Must have the ability to interpret and present policies and other prescripts.
Excellent ability to facilitate and co-ordinate workshops. Ability to interact at
strategic level and implement turn-around strategies. Service delivery orientated.
Compile and implement a facilities management plan for the Hospital. Ensure dayto-day maintenance of buildings. Provide pest control, garden/horticultural
services and ensure neatness of the facility. Develop and implement the annual
Priority Infrastructure Project (PIP). Manage the provision of office space. Ensure
compliance to statutory regulations and policy. Ensure formulation of programmes,
projects and implementation thereof. Manage human resources, finance and
procurement with relevant prescripts to improve the sub-directorate. Implement
Benchmarking to ensure improved outputs. Draft, implement and manage Service
Level Agreement. Ensure that resources are in place for service delivery. Manage
the budget and supervise human resources. Ensure compliance with relevant
prescripts and mandates of the Department. Skills development, training and
development of staff in the sub-directorate. Liaise with internal clients and external
stakeholders. Manage performance development of staff. Develop and implement
Guidelines and Standard Operating Procedures (SOP) in the sub-directorate.
Adhere to HR, Finance and SCM policies. Ensure applications of Batho Pele
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Principles. Reporting of sectional activities and collating of statistics for
management reporting and analysis. Compile weekly and monthly reports.
Analyse data, identify gaps and implement remedial measures. Compile the
Operational Plan, Risk Register, Audit Action Plan and adhere to the Ideal Hospital
Framework. Manage utility accounts i.e. water, electricity and report on monthly
basis. Conduct building audits. Attend meetings between FMU and DID
(Department of Infrastructure Development). Perform overtime work as and when
required. Perform other related duties as assigned by the Manager. Management
of personnel performance (contracting and performance management reviews).
Mr L Van der Westhuizen Tel No: (011) 933 9819
should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/69

:

ASSISTANT MANAGER NURSING REF NO: SDHS/2021/05/01 (X1 POST)
Directorate: Emfuleni Sub-District

SALARY
CENTRE
REQUIREMENTS

:
:
:

R614 991 – R692 166 per annum (plus benefits)
Sedibeng District Health Services
A basic R425 qualification (i.e. Diploma/Degree) in nursing equivalent qualification
that allows registration with SANC as a Professional Nurse. Registration with
SANC as a Professional Nurse and proof of current registration. A Post
qualification, with a duration of at least a one-year accreditation with the SANC of
the specialties in (Primary Health Care or Advanced Midwifery) referred to glossary
of terms. A minimum of 10 (ten) years appropriate/recognized experience in
nursing after registration as a Professional Nurse with the SANC in General
Nursing. At-least Six (6) years of the period referred to above must be
appropriate/recognizable experience after obtaining the one year post basic
qualification in the relevant specialty. At least 3 (three) years of the period referred
to above must be appropriate/recognized experience at management level. A
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Diploma/Degree in Nursing Management/Administration will be an added
advantage. A valid driver’s license is essential.
Coordinate the delivery of comprehensive PHC services within the sub-district
according to norms and standards. Liaise with Local Government and community
structures regarding service delivery. Ensure quality assurance implementation
within the sub-district. Develop a joint sub district plan and operational plan
according to strategic objectives with Local Municipality staff. Coordinate all
activities within the sub district. Lead the sub district cluster meetings. Work in
collaboration with Quality Assurance department to ensure implementation and
monitoring of Six-Key Priority Areas. Take part in the Gauteng Turnaround
Strategy. Monitor and evaluate the performance of health facilities on National
Core Standards and Ideal Clinic Realization and Maintenance. Advocate and
ensure promotions, nursing ethics and professionalism. Implement reporting
requirements according to formats. Implement Performance Management and
Development System. Sign a Performance contract annually.
Ms. D. Ramoloi Tel No: (016) 950 6002
Please: Quote the relevant reference number, direct applications to the HR
Manager- Sedibeng DHS, Private Bag X023 Vanderbijlpark, 1900 or hand deliver
at designated recruitment boxes next to security officers, Cnr Frikkie Meyer &
Pasteur BLVD.
The appointed employee will be subjected to Personnel Suitability Check (PSC),
(OHS) Medical surveillance as required in the HBA, at no cost. Applications must
be filled on a Z83 form accompanied by a comprehensive CV highlighting or stating
the requirements mentioned above; and certified copies of ID and qualifications
(not older than 6 months). Applicants must indicate the post reference number on
their applications. Failure to submit the required documents will result in the
application not being considered. Qualifications of candidates recommended for
appointment will be verified. Persons in possession of a foreign qualification must
furnish the Department with an evaluation certificate from the South African
Qualifications Authority (SAQA). Candidates will be subjected to security
screening and vetting process: criminal clearance, citizenship, credit records.
Applications received after closing date will not be accepted. The Department
reserves the right to not make an appointment/fill the post. Candidates will be
expected to be available for selection interviews on the date, time and place
determined by the Department. Sedibeng District Health Services is committed to
the pursuit of diversity and redress. Candidates whose appointment will promote
representivity in terms of race and gender will receive preference. Late applications
will not be entertained. Please Note: The Public Service does not charge any fees
for applying for posts. Should you be asked for a fee, please let the authorities
know.
21 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/70

:

OPERATIONAL MANAGER
REFS/008701 (X1 POST)
Directorate: Nursing

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R444 276 per annum (plus benefits)
Helen Joseph Hospital
Basic qualification accredited with the SANC in terms of Government Notice 425
(i.e. Diploma / Degree in Nursing) or equivalent qualification that allows registration
with SANC as a professional nurse. Current Registration with SANC as a
Professional Nurse. Minimum of seven (7) years’ appropriate / recognizable
experience in nursing after Registration as a professional Nurse with the SANC in
general nursing. Competencies: Willing to work shifts when need arises Ability to
function in a multi-disciplinary setting. Ability to function under stressful situations.
Ensure effective communication within the health setting. Take charge of a
ward/unit and ensure smooth running. Implement policies and develop SOPs for
the Unit. Supervision and control of all human and material resources and manage
costs. Strict control of equipment and budget of the department. Liaise with
Hospital management regarding complex issues. Maintain sound relations and
team work within the departments. Ensure optimal utilization of personnel in the
unit. Ability to deal with labour related matters. Knowledge of DOH policies and
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GENERAL

STREAM

PNA-5

REF

NO:

directives. Ensure and have knowledge of Ideal Hospital Realisation and
Maintenance Framework. Ensure training needs are met by staff’. Quality patient
care with prevention of serious adverse event. Programme of skilling staff through
in-service and demonstrations. Develop systems to ensure efficient running of the
ward. Ensure health value to patients. Conduct PMDS of all staff in the department.
Manage and deal with difficult stakeholders. Strict control of equipment and budget
of the department. Create a customer friendly environment Maintain and respect
the hospital brand statement, vision and mission in all interactions.
Ms T.G Baloyi Tel No: 011 489 0896
must be hand delivered to Human Resources department, Helen Joseph Hospital,
No. 1 Perth Road Auckland Park, Basement, Johannesburg (There is also a
dedicated box at hospital entrance – ask Security Officers on duty for assistance).
Alternatively, applications can be posted to Helen Joseph Hospital Private Bag X
47, Auckland Park, 2006.
Human resources department
Applications must be submitted on Z83 form, obtainable from any Public Service
Department or on www.dpsa.gov.za/documents. The completed and signed form
should be accompanied by a recently updated CV as well as certified copies of all
qualification/s, Identity document (no copies of certified copies allowed,
certification should not be more than six months old). N.B. Failure to attach
relevant certified documents will result in your application disqualified. Successful
candidates will be subjected to OHS medical surveillance as required by HBA
regulations within the OHS Act 85 of 1993 and security clearance check with South
African Police Services or other relevant state agencies, reference check and
verification of qualifications will be conducted. Applications must be submitted on
form z83, obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The Completed and signed form should be
accompanied by a recently updated CV as well as certified copies of all
qualification/s and ID document (no copies of certified copies allowed, certification
should not be more than six months old). Failure to submit all the requested
documents will result in the application not being considered. Correspondence will
be limited to short-listed candidates only. If you have not been contacted within
three (3) months after the closing date please accept that your application was
unsuccessful.
21 May 2021

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 16/71

:

OCCUPATIONAL
HEALTH
PWH/OHNP/12/21
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R444 276 – R500 031 per annum, (plus benefits)
Pretoria West District Hospital
Basic R425 qualification i.e. Diploma/Degree in Nursing that allows registration
with SANC. Registration with South African Nursing Council as a Professional
Nurse. Minimum of 7years appropriate, recognizable experience in nursing after
registration as a Professional Nurse. Diploma in Nursing (R425 or equivalent) BTech/ in Nursing. National Diploma in Occupational Health Nursing Science and
Knowledge and experience of EAP, HIV/AIDS and OHS will be an added
advantage. Proof of Current registration with SANC. Must be Computer literate and
have a valid driver’s license. Knowledge of the Public Service Act and Regulations,
EHWP Strategic Framework, the Employment Equity Act, DPSA Directives,
Employee Assistance Programme Standards, the Occupational Health and Safety
Act as well as PILIR Policy and Guidelines. Sound organizing, planning,
presentation and facilitation skills. Counselling, decision making, good
communication, crisis and trauma management. Coordination, research and
marketing skills. Good interpersonal relations. Conflict resolution and leadership
skills.
Provide operational and effective management of the integrated Employee Health
and Wellness Program which includes the following policy and procedures;
Strategy development implementation in line with the Public Service framework
pillars. Provide confidential assessments, counselling and follow-up referrals.
Identify and maintain relationships with all relevant stakeholders for effective
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NURSE

PRACTITIONER

REF

NO:

implementation of the programme. Provide onsite critical incident stress debriefing
following traumatic incidents. Identify, manage and implement life management
service of lifestyle development interventions. Develop and implement the
Employee Health and Wellness marketing and promotion strategy. Identify
departmental health risk trends and implement effective EHW Programs to
enhance the health and wellness of the employees that will promote, protect and
restore employee’s health within a safe working environment. Perform Medical
Surveillance (which may include clinical examinations, biological monitoring and
medical tests and diseases. Management of occupational injuries and TB, HEP B,
lost time statistic’s and cost data report for safety committee. Inspect facilities,
observe operations and activities and investigate health and safety complaints.
Ensure that OHS committee meets monthly and compile reports as required.
Ms. NL Madiba Tel No: (012) 380 1206
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/72

:

OPERATIONAL MANAGER GRADE 1 (GENERAL NURSING) REF NO:
PWDH/OP/08/21
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

R444 276 – R500 031 per annum (plus benefits)
Pretoria West Hospital
Grade12, Basic qualifications accredited with the SANC in terms of Government
notice R425 (i.e. Diploma/Degree in nursing as professional nurse plus midwifery).
The incumbent must be in the possession of evidence of Current registration with
the South African Nursing Council (SANC) as a professional nurse, A minimum of
7 years appropriate and recognizable experience in nursing after registration as
Professional Nurse. Basic computer literacy is essential. A valid driver’s license. A
post basic Nursing administration will be an added advantage. Competence:
Leadership, ward management/ward administration, planning, organizing,
coordination and communication skills. Ability to take charge and make appropriate
Independent decisions. Display empathy for patients, promoting advocacy and
Facilitating holistic treatment and care. Knowledge of administrative policies and
Guidelines. An understanding of all Nursing Legislation and Health Act.
Supervise and ensure the provision of effective and efficient patient care through
adequate nursing care. Co-ordinate and monitor the implementation of the nursing
care plan and evaluation thereof. Provide relevant information to health care users
to assist in achieving optimal health care. Maintain constructive working
relationships with nursing and other stake holders i.e. Interprofessional and
multidisciplinary team work. Participate in the analysis, formulation and
implementation of nursing guidelines, practices and standard operating
procedures. Manage and monitor proper utilization of resources for human,
financial and physical resources. Maintain professional growth and ethical
standard and development of self and subordinates.
Ms. NL Madiba Tel No: (012) 380 1206
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
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be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

CLOSING DATE

:

POST 16/73

:

PROFESSIONALNURSE-GRADE 1-SPECIALTY IN OPERATING THEATRE
NURSING SCIENCE REF NO: PWH/PNST/09/21
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R383 226 – R444 276 per annum (plus benefits)
Pretoria West District Hospital
Basic R425 (i.e., Diploma/Degree in nursing) qualification or equivalent
qualification that allows registration with SANC as a professional Nurse. A post
basic nursing qualification in Operating Theatre Nursing Science with a duration of
at least 1 year, accredited with the SANC. Registration with the SANC as a
professional nurse. A minimum of 4 years appropriate/recognizable experience in
nursing after registration as a Professional Nurse with the SANC in general
nursing. Displays acceptable Professional image and maintain ethical standards.
Knowledge of Public servants’ code of conduct actively participate in compliance
with the NCS, Ideal Health and Batho Pele Principles.
Demonstrate an understanding of Nursing legislation and related legal and ethical
nursing practices. Preform all theatre nursing practices in accordance with the
scope of practice and nursing standards as determined by the relevant health
facility. Promote quality of theatre nursing care as directed by the professional
scope of practice and standards as determined by the relevant health facility.
Demonstrate a basic understanding of HR and financial policies and practices.
Demonstrate effective communication with patients, supervisors, other health
professionals and junior colleagues, including more complex report writing when
required. Work as part of multidisciplinary team at unit level to ensure good theatre
nursing care by nursing team. Work effectively and amicably at all theatre nursing
care levels with persons of diverse intellectual, cultural, racial, or religious
differences. Able to plan and organise own work and that of support personnel to
ensure proper theatre nursing care. Display a concern for patients, promoting
advocating, facilitating proper treatment/procedures and care including awareness
and willingness to respond to patient’s needs requirements and expectations.
Ms. NL Madiba Tel No: (012) 380 1206
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

POST 16/74

:

ASSISTANT DIRECTOR (ICT) REF NO: REFS/008700 (X1 POST)
Directorate: Information Communication and Technology Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

R376 596 per annum plus benefits
Helen Joseph Hospital
Grade 12 with NQF level 6 tertiary qualification (Degree/ National Diploma in
Information Technology). With at least 5 years’ relevant experience. Minimum of 3
years’ experience in the relevant field as a supervisor will be an added advantage.
The following key competencies and attributes are essential: Systems
development, Business analysis, Server administration, ICT Security and Risk
Management, System analysis, Cisco Network Support, Application Support and
Project Management, Service management, General management, and Disaster
recovery. Good planning and organizing skills; Excellent communication skills
(verbal and written); Good human relations; Ability to meet commitments and
produce results; Conflict management skills; Self-assured and confident in own

63

abilities; Ability to be calm and level headed under pressure; Willingness to work
flexi and shift hours when required. Driver’s license essential.
The incumbent will be responsible for: Overall management of ICT department
including technical, service management, telephone exchange, disaster
management, PMDS and human resources. The incumbent will support the
departmental and hospital strategic plan and render an effective ICT services to
the institution. Management of ICT projects and leading the development of
systems in the hospital. Maintain high availability of ICT services including the
health information systems, local and wide area network, active directory,
transversal systems and all other HJH applications. Use management software to
identify and locate faults and problem areas. Business and system analysis duties.
Perform server administration, network maintenance and application monitoring.
Support system applications used in the various departments of the Institution.
Provide support for video, voice and mobile communication services. Establish
service desk system and ensure effective client relations. Management of
contracts and service level agreements (SLAs) with both internal users and
external parties. ICT Governance, Audit, ICT security and disaster recovery
including management of backups. Advice on new technology. Supervise and
provide skills development to ICT human resources. Training of end-users to
ensure that they are kept abreast of technologies employed in the hospital and the
department. Responsible for general and financial management of the ICT
department. Ensure compliance with Ideal Hospital Realizations and Maintenance
Framework.
Mr. CD Mogale Tel No: (011) 489 0571
must be hand delivered to Human Resources department, Helen Joseph Hospital,
No. 1 Perth Road Auckland Park, Basement, Johannesburg (There is also a
dedicated box at hospital entrance – ask Security Officers on duty for assistance).
Alternatively, applications can be posted to Helen Joseph Hospital Private Bag X
47, Auckland Park, 2006
Human resources department
Applications must be submitted on Z83 form, obtainable from any Public Service
Department or on www.dpsa.gov.za/documents. The completed and signed form
should be accompanied by a recently updated CV as well as certified copies of all
qualification/s, Identity document (no copies of certified copies allowed,
certification should not be more than six months old). N.B. Failure to attach
relevant certified documents will result in your application disqualified. Successful
candidates will be subjected to OHS medical surveillance as required by HBA
regulations within the OHS Act 85 of 1993 and security clearance check with South
African Police Services or other relevant state agencies, reference check and
verification of qualifications will be conducted. Applications must be submitted on
form z83, obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The Completed and signed form should be
accompanied by a recently updated CV as well as certified copies of all
qualification/s and ID document (no copies of certified copies allowed, certification
should not be more than six months old). Failure to submit all the requested
documents will result in the application not being considered. Correspondence will
be limited to short-listed candidates only. If you have not been contacted within
three (3) months after the closing date please accept that your application was
unsuccessful.
21 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 16/75

:

DIAGNOSTIC RADIOGRAPHER GRADE1 (X1 POST)
Directorate: Allied

SALARY

:

CENTRE
REQUIREMENTS

:
:

R317 976 – R361 872 per annum
R372 810 – R426 291 per annum
R439 164 – R532 959 per annum
Far East Rand Hospital
Minimum educational qualification: Appropriate qualification that allows for the
required registration with Health Professions Council of South Africa (HPCSA) in
Diagnostic Radiography. Current registration with the HPCSA as a Radiographer
in Diagnostic. Willingness to manage the general Diagnostic workflow with
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

knowledge and skills. Willingness to work weekends as required, participate in a
24- hour service delivery while being on call, night duties as per allocation and
travel outreach facility if necessary. Physically able to perform the duties required.
Competencies (knowledge/ skills): Knowledge of PACS (Picture Archiving and
Communication System), RIS (Radiology Information System), HIS (Hospital
Information System) as well as conventional radiography would be an added
advantage.
Assessing patients and their clinical requirements to determine appropriate
radiographic techniques. Performing a range of radiographic examinations on
patients to produce high quality images. Observing and maintaining contact with
patients during their waiting, examination and post examination stay in the
department. Assisting in more complex radiological examinations working with
radiologists and doctors, orthopaedic staff and surgeons. Providing support and
reassurance to patients, considering their physical and psychological needs.
Recording imaging identification and patient documentation quickly and accurately
and observing protocols to ensure compliance with the Data Protection Act and
patient confidentiality. Supervising community service, students and other staff,
and delivering appropriate education and training. Understanding and observing
health and safety at work and welfare issues, including ionising radiation
regulations, to protect yourself and others. Ensuring that equipment is regularly
checked for malfunctions and any faults are reported.
Mr. K.L Manqele Tel No: 011 812 8372
must be submitted on Z83 form, CV, certified Copies ID, Qualifications and service
certificates to be attached (For OSD posts). Applications should be submitted at
HR Department, Far East Rand Hospital, Private bag x50, Springs, 1560 or hand
delivered at: Hospital Road, New State Area, Springs between 08h00 to 15h00.
A curriculum vitae with detailed description of duties and names of two referees
who are previous supervisors. You have to be contacted within Three (3) months
after the closing date if applicant suitable. It is the applicant responsibility to have
foreign qualifications evaluated by SAQA. The Gauteng Department of health
supports the appointment of persons with disabilities. Suitable candidates will be
subjected to Occupational Health and Safety (OHS) Medical Surveillance as
required in the Hazardous Biological Agents (HBA) and Hazardous Chemical
Substance (HCS) Regulations within the OHS Act 85 of 1993. Verification of
qualifications and registration to professional bodies, financial information and
criminal record check.
21 May 2021

POST 16/76

:

SOCIAL WORKER REF NO: CHBAH 416

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R257 592 per annum (Plus benefits)
Chris Hani Baragwanath Academic Hospital
Appropriate qualification that allows registration with the South African Council for
Social Service Professions (SACSSP) as Social Worker. Registration Certificate
with SACSSP as a Social Worker and proof of current registration. The applicants
must be in possession of a valid South African driver’s license. Knowledge and
understanding of the South African Legislation pertaining Public services.
Computer literacy and internship / practicum placement at a Health setting will be
an added advantage.
Render Social work services with regard to the care, support, protection and
development of vulnerable individuals, groups, families and communities through
the relevant programs. Attend to any other matter that could result in, or stem from,
social instability in any form. Keep up to date with new developments in the social
work and social welfare fields. This would, inter alia, entail the following: Study
professional journals and publications in order to ensure that cognizance is taken
of new developments. Monitor and study the social services legal and policy
framework continuously. Undertake first level social work research and
development. Engage in continuous professional development activities as
prescribed. Perform all the administrative functions required of the job. The
applicant should be willing to work in different units of the Hospital as per Rotation
cycle.
Ms MJ Shingange Tel No: (011) 933 8858
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APPLICATIONS

:

should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021

NOTE

:

CLOSING DATE

:

POST 16/77

:

HUMAN RESOURCE OFFICER REF NO: CHBAH 417 (X1 POST)
Directorate: Human Resource – Conditions of Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508 per annum (Level 07), (plus benefits)
Chris Hani Baragwanath Academic Hospital
Grade 12 with 3 -5 years’ experience in Conditions of Service. Computer literacy
(Ms Office). Must have introduction to PERSAL Certificate, knowledge or
experience in Persal Systems including Other Remuneration Work (ORW),
previously known as RWOPS. Must be able to plan organize and coordinate the
activities of the section (conditions of service). Ability to communicate well with
people at different levels and from different backgrounds. Sound organization
skills. High level of reliability. Ability to handle information confidentially. Sound
verbal and written communication skills. Ability to act with tact and discretion. Good
telephone etiquette and interpersonal skills. Document management skills. Must
have office administration competency. Must be able to work under pressure and
to take initiative and work independently and in a team. Must be self-motivated.
Ability to handle tasks of multidisciplinary nature. Knowledge and application of the
Batho Pele Principles and Knowledge of Labour Relations processes. Applicant
should be prepared to undergo Medical surveillance as an inherent job
requirement. Must be conversant with all legislation pertaining to Condition of
service e.g. BCEA, PSRA, DPSA directives etc. Supervisory experience in
conditions of service HR will be an added advantage.
Reporting to the Assistant Director. Signing off documents, approving and quality
assuring all the transactions relating to conditions of service sent to e-Government
are captured correctly. Approving of overtime claim forms, Capturing of ORW
applications received on a daily basis. Respond to auditor general responses,
keeping data for all health professional receipts submitted and control of payroll
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administration and its monthly certification. Compiling weekly stats and monthly
reports. Train subordinates in relation to conditions of service policies and
procedures. Attend meetings and trainings. Compliance with the Performance
management and Development system contracting, quarterly reviews and final
evaluation. Management of Human Resource registry and filing room.
Ms N.D Serobatse and Mr. M. Masetlha Tel No: (011) 933-8736/9044
should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/78

:

ADMINISTRATION OFFICER REF NO: PHOLO 2020/04/16 (X1 POST)
Directorate: Patient Affairs

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508 - R303 339 per annum (plus benefits)
Pholosong Hospital
Minimum qualification grade 12 with 3 years’ experience as patient admin clerk.
Computer literacy. Good reading and writing skills, Basic computer literacy. Must
be prepared to work shifts, weekend and holidays. Must have worked at mortuary.
Be conversant with PAAB System.
Supervise and ensure De-Registration and billing of mortuary patients from the
PAAB System. Ensure Maintaining of all records relevant to Mortuary. Ensure
mortuary register is manually maintained and improve on electronic record
keeping. Follow up and review all unknown patients. Track and Trace bodies from
entry to exit. Retrieve all relevant patient files for accurate record keeping. Submit
daily electronic report to relevant authority for Covid-19 statistics. Ensure mortuary
Certificate of Compliance is achieved and renew it when required. Address all
enquiries relevant to Occupational Health and Safety issues. Address all mortuary
related queries from internal and external parties. Report malfunctioning of fridges.
Ensure securing of area. Ensure cleanliness of mortuary area and trays. Supervise
and oversee staff attendance. Appraise staff and evaluate performance. Discipline
when necessary in line with Acts, Policy and Standards. Ensure adherence to the
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ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

six quality priorities. Manage correct patient reclassification. Update all unknown
patient in the ward. Order necessary stock and stationary for maintaining the
mortuary. Oversee the collection and compliance of relevant documents in record
keeping for mortuary (BI 1663 etc.). Ensure all records are secure and accounted
for.
Ms. O.R. Mashiyane Tel No:011 812 5219
should be hand delivered to Pholosong Hospital between 8am and 3pm at Human
Resources Offices Nurses Residence or posted to The Assistant Director: Human
Resource Department, Pholosong Hospital, Private Bag X4, Brakpan, 1550.
No faxed or emailed applications will be considered. Applications must be
submitted on form Z83 Fully completed, obtainable from any Public Service or on
the internet at www.dpsa.gov.za/documents. Documents to be attached is certified
ID, certified copies of qualification/s including matric, certified and relevant council
registration certificate and proof of current registration (Where applicable).
Relevant service certificates. Failure to submit all the requested documents will
result in the application not being considered. If you have not been contacted within
three (3) months after the closing date, please accept that your application was
unsuccessful. Candidates will be subjected to Personnel Suitability Checks (PSC)
– Verification (Reference checks- Provide at least 3 off which one must be
immediate supervisor, identity verification, qualifications verification, criminal
record checks, credit/financial stability checks and employment verification). The
recommended candidate maybe subjected to medical surveillance as required by
the Occupational Health and Safety Act, Act 5/1993. The Gauteng Department of
Health is guided by the principles of Employment Equity; therefore, all the
appointments will be made in accordance with the Employment Equity target of the
department. People with disability are encouraged to apply.
28 May 2021

POST 16/79

:

ADMINISTRATION OFFICER (FMU) REF NO: LCOEC/FMU/01/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

R257 508 per annum (Level 07), (plus benefits)
Lebone College of Emergency Care
Grade 12 with 10 years’ experience in Facility Management Unit or tertiary
qualification with a minimum of 2-3 years of experience. Computer literacy (Ms
Office). Ability to work under pressure and good communication skills (written and
verbal) Good Administrative skills. Understanding of GPG E- Maintenance system.
Sound knowledge of Public Service Act, PFMA, PPPFA, SCM, Public Service
Regulations, Occupational Health and Safety Act, DID and other relevant
prescripts. A valid driver’s license.
Monitor and control the implementation of maintenance and infrastructure projects
in the Institution. Monitoring contractors from appointment to completion date.
Plan and execute inspection on contractors’ projects (building, electrical and
mechanical). Implement facilities condition assessment, prepare and be able to
analyse specifications. Facilitate and resolve problems and be able to attend to
Facilities Management emergencies. Maintenance, repairs or renovations of the
main building and residence. Monitoring of Statutory maintenance performed by
DID and signing off invoices with job cards. Arranging and attending Site meetings
with DID. Management and record keeping of Day to Day maintenance and budget
utilised. Ensure maintenance/service of Generator, Fire Extinguishers and water
tank Reservoir. Ensure that air conditioners are in good working condition and
serviced as per the SLA with DID. Log calls on the E-Maintenance and make follow
up on a regular basis – filing of call for record keeping. Communicate with DID on
identified defects and attend to emergencies with DID. Ensure that Pest control
and fumigation is done according to Service Level Agreement. Draft reports,
memos, presentation, and attend meetings /workshops /forums internally and
externally. Monitoring of key register for the main building and residence.
Supervision of staff. Performing of PMDS contracting and evaluations.
Ms B Ramatsetse Tel No: (012) 356 8000
must be delivered to Lebone College of Emergence Care, 43 Corner Steve Biko
Road and Belvedere Street, Arcadia or can be posted to Lebone College of
Emergency Care, PO Box 26876, Gezina, 0031.
21 May 2021
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POST 16/80

:

LOGISTICAL SUPPORT OFFICER REF NO: LCOEC/SCM/02/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

R257 508 per annum (Level 07), (plus benefits)
Lebone College of Emergency Care
Grade 12 with a minimum of 10 years’ experience in Supply Chain Management /
Degree / Diploma in Supply Chain Management or equivalent Tertiary qualification
with a minimum of 2-3 years relevant experience. Sound knowledge of SAP/SRM
system (SAP/SRM Certificate). Knowledge of PPPFA, PFMA, Treasury
Regulations, SCM, Delegations, stores and other related policies. Problem solving
and interpersonal skills. Supervision, Computer literacy. Ability to work under
pressure. Good communication & supervisory skills. Valid driver’s license.
Overall Supervision of stores. Ensure safe keeping of all stock records and reliable
filling system. Monitoring of transactions for Goods and Services delivered on SAP.
Monitoring transactions on control card VA10 & VA11, ensure adherence to stock
level, ensure that outstanding deliveries and verification of transaction are done.
Ensure that condemning is done in accordance with Disposal procedure.
Management and performing of Demand Plan, Procurement Plan, Action Plan and
monthly & Annual Stock takes. Management of Vetting Committee meetings.
Approval of Requisitions. Ensuring compliance with Regulations for Vetting
Committee meeting, Pre- Vetting meetings, RLS01 – (CSD, EIS, Web Cycles).
Monitoring of GRV’s captured on SAP/SRM and web cycle as required. Ensure
that invoices are cleared for payments on BAS. Monitoring & Management of EIS
to ensure compliance for payments of invoices. Performing and compiling of
monthly reports, presentations and presenting of reports and presentations to
Management and Head Office. Attending and responding to queries from Clients,
Internal Control and Auditor General, and all related Procurement functions.
Attending of meetings, workshops and forums. Training and Development of
subordinates when required. Performing contracting and PMDS evaluations.
Ms B Ramatsetse Tel No: (012) 356 8000
must be delivered to Lebone College of Emergence Care, 43 Corner Steve Biko
Road and Belvedere Street, Arcadia or can be posted to Lebone College of
Emergency Care, PO Box 26876, Gezina, 0031.
21 May 2021

POST 16/81

:

ADMINISTRATION OFFICER REF NO: LCOEC/ADM/03/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508 per annum (Level 07), (plus benefits)
Lebone College of Emergency Care
Grade 12 with 10 years relevant experience/ tertiary qualification in Administration
with 3 - 5 years relevant experience and must be computer literate (MS Office).
Good presentation and communication skills (written and verbal). Knowledge of
Public Service Act, Transport circular - Logistics, PFMA, Treasury Regulations /
Instructions, Archives Act. Knowledge of HPCSA Regulations, Student Affairs, and
understanding of Library procedures. Ensure compliance with SCM, HR, Finance
and Administration. Good planning, Project Management, Coordinating and
analytical report writing skills. Must be able to work under pressure and
independently. Strong Supervisory and Communication skills. Valid driver’s
license.
Ensure that College Administration is in line with HPCSA Regulations and SOP;
serve as a Quality Assurance Controller and Internal Control Auditor for College
Administration tasks related to all programs, and Response to auditing for internal
compliance. Providing support to Academic staff, HR, Finance, SCM, Reception
and Students Affairs related to internal Administration. Implement and control
proper management of documents (Record Management & Archiving) i.e.
certificates locked in the safe and allowing only authorized personnel access to
Archives Registry and the safe and that this is well monitored. Ensure that the
submission of HPCSA forms & Reports are in line with requirements and
Procedures as stipulated by College Management and HPCSA Requirements.
Assist with Intake and registration of students. Attend meetings /
workshops/forums (internally and externally) and provide guidance and advice to
Management and staff. Supervision of staff dealing with Transport and

69

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

Administration. Able to liaise with internal and external stakeholders. Assist in all
related Fleet, Administration and Quality Assurance Control matters assigned by
College Management. Management of Higher Education Institution Administrative
duties and functions. Conduct Committee/ section meetings and keep record and
minutes for these meetings including those assigned by College Management.
Drafting of submissions / letters and memos. Training and Development of
subordinates when required. Performing Contracting and PMDS evaluations.
Ms B Ramatsetse Tel No: (012) 356 8000/8098
must be delivered to Lebone College of Emergence Care, 43 Corner Steve Biko
Road and Belvedere Street, Arcadia or can be posted to Lebone College of
Emergency Care, PO Box 26876, Gezina, 0031.
21 May 2021

POST 16/82

:

HUMAN RESOURCE OFFICER REF NO: LCOEC/HRO/06/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

R257 508 per annum (Level 07), (plus benefits)
Lebone College of Emergency Care
Grade 12 with10 year’s Human Resource Management experience OR
Degree/National Diploma in Human Resource Management or Equivalent
Qualification with a minimum of five (5) years’ experience. Computer Literacy (MS
Office). Must have knowledge and experience in Persal Systems (Persal
certificate). Supervision skill, Ability to work under pressure and good
communication skills (written and verbal). Excellent Administrative skills(Planning
Organizing and Coordination Sound knowledge of Public Service Regulations,
Public Service act, Occupational Health and safety act, PFMA and Knowledge of
OSD policy, PMDS and other relevant Public Service Prescripts. A valid driver’s
license.
Supervision of Staff. Effective and Efficient Implementation of Human Resource
Management Administration such as Appointments, Transfers, Service
terminations, Housing Allowances, Salary Administration Management, Leave
Administration Management, Performance Management and Development
Systems, Coordination of Training and Development of staff i.e. Student bursaries
and Internship. Facilitate Recruitment and Selections processes. Injury on duty,
PILIR, Ensure safekeeping and filing of HR related documents. Adhere to
confidentiality Policy, provide guidance and advice to all relevant stakeholders,
attending to enquiries from staff and Management. Provide advice and assistance
to other Sectional Managers and staff regarding all HR functions. Attending
meeting / workshops/forums. Writing of Submissions, memos, reports and
presentations. Training and Development of Subordinates. Ensure that Quality
Assurance is adhere to in HR. Performing Contracting and PMDS evaluation of
subordinates. Appointment letters for Committee Panel members and to monitor
Committees. Assisting SCM and Finance with costing For Compensation of
Employees.
Ms TV Steinhobel Tel No: 012 356 8000
must be delivered to Lebone College of Emergence Care, 43 Corner Steve Biko
Road and Belvedere Street, Arcadia or can be posted to Lebone College of
Emergency Care, PO Box 26876, Gezina, 0031.
21 May 2021

POST 16/83

:

PROFESSIONAL NURSE GRADE 1 (GENERAL NURSING) REF NO:
PWH/PN/11/21 (X2 POSTS)
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

R256 905 (Min) – R297825(Max) per annum (plus benefits)
Pretoria West District Hospital
Grade 12 plus basic R425 qualification (i.e. diploma / degree in nursing) or an
equivalent qualification that allows registration with SANC as a Professional Nurse
and Midwife. Current registration with SANC as a Professional nurse must be
available. Candidates are expected to have the recognizable applicable
experience as determined by the OSD in terms of the different grades. Know
nursing care processes and procedures, nursing statutes and other applicable
legislations. The candidate must be computer literate, have good communication
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skills, both verbal and written and able to work in a team. Candidate must have
good ethical practice and a caring attitude. Manage workplace discipline and have
an in-depth knowledge and understanding of the National Core Standards and
ideal hospital Framework, Batho Pele principles, Ministerial Priorities and Patients’
rights.
Demonstrate an in depth understanding of nursing legislation and related legal and
ethical nursing practices and how this impact on service delivery. Perform a clinical
nursing practice in accordance with the nursing standards as determined by the
Health Facility. Promote quality of nursing care as directed by the professional
Scope of practice and standards as determined by the relevant health facility.
Demonstrate effective communication with patients, supervisors and other
Clinicians, including report writing when required. Work as part of the
Multidisciplinary team to ensure good nursing care. Work effectively, cooperatively
and amicably with people of diverse intellectual, cultural, racial or religious
differences. Be able to plan and organize own work and support other personnel
to ensure quality nursing care. Display caring attitude towards patients, promoting
and advocating proper treatment and care including awareness and willingness to
respond to patients’ needs, requirements and expectations. Be supportive to the
manager to achieve the goals of the unit and that of the hospital.
Ms P Dhlamini Tel No: (012) 380 1207
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/84

:

HUMAN RESOURCE CLERK REF NO: CHBAH 418 (X2 POSTS)
Directorate: Human Resource – Conditions of Service

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R173 703 – R204 612 per annum (Level 05), (plus benefits)
Chris Hani Baragwanath Academic Hospital
Grade 12 with no experience. Computer literacy (Ms Office). Knowledge of the acts
that are governing Human Resources in the public service and the ability to
interpret them. Knowledge of the Human Resource administration processes.
Ability to communicate well with people at different levels and from different
backgrounds. Sound organizational skills. Ability to handle information
confidentially. Sound verbal and written communication skills. Ability to act with
tact and discretion. Good telephone etiquette and interpersonal relations skills.
Must be self-motivated. Ability to work under pressure and be prepared to rotate
and operate as a reliever to other sections within Human Resource Department.
Knowledge of Regulations and the Legislative framework related to Personnel
Administration and the ability to interpret them. Ability to handle tasks of
multidisciplinary nature. Knowledge and application of the Batho Pele Principles.
Applicant should be prepared to undergo Medical surveillance as an inherent job
requirement.
Full administration duties, functions and practices in the following areas within
Human Resource: Service benefits (Promotions, Transfers, Service termination,
leave management). Capturing of overtime claim forms for the institution.
Receiving overtime claim forms monthly within the stipulated time frame. Check
and ensure that mandates sent to Gauteng Department of Finance are captured
timeously and correctly. Attend to HR related enquiries and audit queries. Record,
organize, control, store, and retrieve information. Ensure safekeeping of
documents and filling of all related documents. Attend meetings and trainings as
approved by supervisor. Maintain of user-friendly office. Comply with the
Performance Management and Development System (contracting, quarterly
reviews and final assessment).
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ENQUIRIES
APPLICATIONS

:
:

Ms N.D. Serobatse and Mr. M. Masetlha Tel No: (011) 933-8736/9404
should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021

NOTE

:

CLOSING DATE

:

POST 16/85

:

SECRETARY REF NO: CHBAH 419 (X1 POST)
Directorate: Human Resource Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R173 703 – R204 612 per annum (Level 05), (plus benefits)
Chris Hani Baragwanath Academic Hospital
Grade 12 with no experience. Computer literacy (MS Office).Secretary
qualification will be added as advantage. Ability to communicate well with people
at different levels and from different backgrounds. Sound organization skills. High
level of reliability. Ability to handle information confidentially. Sound verbal and
written communication skills. Ability to act with tact and discretion. Good telephone
etiquette and interpersonal skills. Minute taking and document management skills.
Must have office administration competency. Must be able to work under pressure
and to take initiative and work independently. Ability to work under pressure. Ability
to work independently and in a team. Ability to communicate well with people at
different levels. Ability to organize and plan. Sound verbal and written
communication skills. Ability to act with tact and discretion. Must be self-motivated.
Knowledge and application of the Batho Pele Principles. Applicant should be
prepared to undergo speed test and Medical surveillance as an inherent job
requirement.
Screen, transfer calls and handle telephonic enquiries as well as other enquiries
from internal and external clients. Ensure the effective flow of information and
documents to and from the responsible office. Provide administrative support as
assigned by the Deputy-Directors. Ensure safekeeping of all documentation in the
office. Compile reports and documents. Administer the in and out flow of
correspondence. Office management. Diary management, organize and the plan
the logistics of meetings Administer the filing system, typing of correspondence,
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ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

agendas, submissions, memos and letters. Coordinate and manage meetings,
workshops taking minutes during meetings. Collate reports for submission to
various management structures and other stakeholders. Ensure that strategic
decisions taken in meetings are actioned timeously and followed-up. Arrange
refreshments for visitors and other key stakeholders that may engage with the
Deputy-Directors. Receive and direct correspondence to relevant Managers or
departments. Liaise with other Hospital departments. Procurement of office
equipment and stationery. Create and maintain an appropriate filing system in line
with the Departmental Record Management policy framework and the National
Archives Act. Typing of confidential reports and develop case summaries, where
necessary. Assist with various administrative and secretarial duties as assigned
by the Deputy-Directors. Maintenance of user-friendly office. Be willing to undergo
continuous training and development programmes. Attend meetings and training
as approved by Deputy-Directors. Comply with the Performance Management and
Development System (contracting, quarterly reviews and final assessment.
Mr C Woodworth and Ms N Xulu Tel No: (011) 933 0973
should be hand delivered to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital between 8am and 3pm at Ground Floor, Main
Admin Building or posted to The Director: Human Resource, Chris Hani
Baragwanath Academic Hospital, Private Bag X01, Pimville, 1808. No faxed or
emailed applications will be considered.
Applications must be submitted on a new Z83 form and must completed in full,
obtainable from any Public Service Department or on the internet at
www.dpsa.gov.za/documents. The completed and signed form should be
accompanied by a recently updated CV that specifies the following: All experience
indicating the position, institution and respective dates (DD/MM/YY). Documents
to be attached are Certified ID document, Certified copies of qualification/s
including matric and relevant council registration certificate and proof of current
registration (Where applicable). Relevant service certificates. Failure to submit all
the requested documents will result in the application not being considered. If you
have not been contacted within three (3) months after the closing date, please
accept that your application was unsuccessful. Candidates will be subjected to
Personnel Suitability Checks (PSC) – Verification (Reference checks- Provide at
least 3 off which one must be immediate supervisor,(the Department shall reserve
the right to conduct verification beyond names provided, where necessary); identity
verification, qualifications verification, criminal record checks, credit/financial
stability checks and employment verification).Persons in possession of a foreign
qualification must furnish the Department with an evaluation certificate from the
South African Qualifications Authority (SAQA). The Department reserves the right
to not make an appointment/fill the post. The recommended candidate may be
subjected to medical surveillance as required by the Occupational Health and
Safety Act, Act 5/1993. CHBAH reserves the right to utilize practical
exercises/tests for Non-SMS positions during the recruitment process to determine
the suitability of candidates for the post(s). CHBAH also reserves the right to
cancel the filling of Vacancy or not to fill a vacancy that was advertised during any
stage of the recruitment process. The Gauteng Department of Health is guided by
the principles of Employment Equity; therefore, all the appointments will be made
in accordance with the Employment Equity target of the department. People with
disabilities are encouraged to apply.
21 May 2021

POST 16/86

:

MATERIAL RECORDING CLERK REF NO: LCOEC/SCM/04/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R173 703 per annum (Level 05), (plus benefits)
Lebone College of Emergency Care
Grade 12 certificate or equivalent qualification in Supply Chain Management,
relevant experience of 1-2 years. Knowledge of Policies and Procedures in Asset
Management, Supply Chain Management, good communication skill (verbal and
written), computer literate, have knowledge of SAP/SRM systems. Valid driver’s
license.
To perform Provisioning tasks in accordance with the regulatory framework and
guidelines relating to asset functions i.e. bar cording, asset verification/stock take,
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ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

disposal and management of maintenance and repairs. Assist in the drafting of
specifications for obtaining of quotations. Compiling of VR1 & RLS01 for Vetting
Committee meetings. Recording of approved Vetting Committee requisitions.
Follow up on maintenance and repairs with service providers, request technical
reports for assets for condemnation. Filing of documents, update all register. Assist
with issuing of Assets as per request. Perform BAS/Asset register reconciliation,
receiving of deliveries (transit), issuing of stock from the stores. Posting requisition
on the VA10/VA11 cards. Maintain and update database of service providers and
attend any other related functions as requested by supervisor and College
Management. Assist with Disposal & Vetting Committee meetings and minute
keeping.
Ms I Mbedzi /Ms Du Plessis Tel No: (012) 356 8000
must be delivered to Lebone College of Emergence Care, 43 Corner Steve Biko
Road and Belvedere Street, Arcadia or can be posted to Lebone College of
Emergency Care, PO Box 26876, Gezina, 0031.
21 May 2021

POST 16/87

:

HUMAN RESOURCE CLERK REF NO: LCOEC/HRC/05/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

R173 703 per annum (Level 05), (plus benefits)
Lebone College of Emergency Care
Grade 12/ equivalent qualification with 1-2 years relevant experience in Human
Resource Management. Knowledge of Human Resource Policies, Delegations
and Prescripts. Must be computer Literate, knowledge of PERSAL system is
essential. Good interpersonal and communication skills (verbal and written). A
valid driver’s license will be an added advantage.
The successful candidate will be responsible for providing Human Resource
Management Administrative support i.e. Appointment, Transfer, Promotion,
Service termination, PMDS, Procedure on Incapacity Leave an ILL Health
Retirement (PILIR), Leave, Injury on duty, Overtime, filling of documents, OSD
Translation, Coordination of training (internal and external), Recruitment and
Selection. Drafting of Persal mandates, Attending meetings and assisting with
minute keeping. Assist with HRD and compiling of spread sheets and filing. Any
other HR related matters as delegated by College Management.
Ms B Ramatsetse Tel No: (012) 356 8000
must be delivered to Lebone College of Emergence Care, 43 Corner Steve Biko
Road and Belvedere Street, Arcadia or can be posted to Lebone College of
Emergency Care, PO Box 26876, Gezina, 0031.
21 May 2021

POST 16/88

:

STAFF NURSE GRADE 1 (GENERAL NURSING) REF NO: PWH/SN/10/21 (X1
POST)
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R171 381 (Min) – R192 879 (Max) per annum (plus benefits)
Pretoria West District Hospital
Grade 12 Certificate plus Qualifications that allows registration with SANC as Staff
Nurse (Enrolled Nurse). Must have current registration with SANC. Knowledge of
nursing care processes and procedures, nursing statutes and other relevant legal
principles. Basic communication skills, elementary writing Skills, ability to function
as part of a team and interpersonal skills. Must be prepared to work shifts including
night duty, weekends and public holidays.
Provide elementary nursing services under the Supervision of professional nurse
within the scope of practice as defined by the South African Nursing Council and
the Charter of Nursing Practice. Maintain the Code of conduct as required in the
Public Service. Perform all other duties delegated by Supervisor/Manager. Be able
to demonstrate basic communication with patients, supervisors, and other
clinicians, including report writing when required. Work as a part of multidisciplinary
team to ensure quality nursing care. Work effectively, cooperatively amicably with
persons of diverse intellectual, cultural, racial or religious difference. Ability to plan
& organize own work and that of support personnel to ensure proper nursing care.
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Knowledge of Batho Pele Principles, Ideal Hospital Realization and Maintenance
and Patients `Right Charter.
Ms SE Matlou Tel No: (012) 3801212
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/89

:

NURSING ASSISTANT GRADE 1 REF NO: PWH/NA/12/21 (X2 POSTS)
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R132 525 (Min) – R149 163 (Max) per annum (plus benefits)
Pretoria West District Hospital
Grade 12 Certificate, Qualifications that allows registration with SANC as Enrolled
Nursing Assistant. Proof of current registration with SANC as Enrolled Nursing
Assistant. Knowledge of nursing care processes and procedures, nursing statutes
and other relevant legal principle. Good writing, communication and interpersonal
relation skills. Qualification that allows registration with SANC as Nursing
Assistant. The candidate is expected to work in the Covid-19 area and must be
able to rotate when required.
Assist patients with activities of daily living. Provide elementary clinical nursing
care. Maintain professional growth/ethical standards and self – development.
Maintain hygiene of patients. Provide nutrition. Assist with elimination process.
Measure, interpret and record vital signs. Assist professional nurses with clinical
procedures. Preparation of patients for diagnostic and surgical procedures.
Maintain the code of conduct as required in the Public Service. Perform all other
duties delegated by Supervisor/Manager within scope of practise.
Ms SE Matlou Tel No: (012) 3801212
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

POST 16/90

:

MACHINE OPERATOR REF NO: M/0/05/2021 (X1 POST)
Directorate: Support Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R122 595 per annum, (plus benefits)
Rahima Moosa Nursing Campus
Minimum qualification of Grade 12 or Level 4 ABET qualification with a minimum
of one year experience, ability to communicate in more than one official language,
passion for work, knowledge of customer care, self-motivated to work in a team,
must be able to accept responsibility and complete work with acceptable pressure
be able to maintain confidentiality. Proof of computer literacy. Driver’s license will
be added as an advantage.
Photocopy documents as requested, fill in a photocopying form and provide all
necessary information, binding, shredding and laminating documents as
requested, check machine readings every morning before using the machine and
every afternoon before switching off the machine, inform the supervisor of any
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problems, ensure that the is an adequate supply of paper, toner and ink as
required, record all Photostatting in register, balance the register at the end of
every month and submit the figures to the supervisor, control economical usage of
paper, register all documents before it is sent to the E-Gov, receive, post mails and
send faxes.
Ms K Mashabela Tel No: 011 247 3343
Mr T Tsoke Tel No: 011 247 3321
must be hand delivered to: Rahima Moosa Nursing Campus, Fuel & Riversdale
Road gate 4, Coronation Ville or posted to Private Bag x116, Melville, 2109.
It will be required of the successful candidate to undergo an appropriate security
clearance (where applicable). An indication in this regard will facilitate the
processing of applications. Correspondence will be limited to shortlisted
candidates only. If you have not been contacted within three months after the
closing date of this advertisement, please accept that your application was
unsuccessful. It is the applicant responsibility to have foreign qualifications
evaluated by the South African Qualification Authority (SAQU). The Gauteng
Department of Health supports the appointment of person with disabilities”. It is
our intention to promote representatively (race, gender and disability) in the public
Service through the filling of these posts and candidates whose transfer/
promotion/ appointment will promote representatively will receive preference.
Successful candidates will undergo a medical screening and will be expected to
do verifications which entails reference checks, identity verification, qualification
verification, crime record check as well as credit/financial stability checks. NB
attach Z83, curriculum vitae with three references, certified copies of your
qualifications and identity book. All shortlisted candidates for SMS post will be
subjected to a technical exercise that intends to test relevant technical element.
Following interview and technical exercise, the selection panel will recommend
candidates to attend a generic competency assessment (in compliance with the
DPSA Directive on the implementation of competency-based assessments). The
competency assessment will be testing generic managerial competencies using
the mandated DPSA SMS competency assessment tool. The successful
candidates will be required to enter into an employment contract and sign an
annual performance agreement. All shortlisted candidates will be subjected to
personnel suitability checks and the successful candidate will have to undergo
security vetting. All applicants are required to declare any conflict or perceived
conflict of interest. All applicants are required to disclose membership f Boards and
directorships that they may be associated with. The successful candidate will have
to annually disclose her or his financial interest. Identified candidates will be
subjected to a government specific generic competency assessment as well a
technical practical exercise as part of the selection process.
21 May 2021 at 12:00

ENQUIRIES

:

APPLICATIONS

:

NOTE

:

CLOSING DATE

:

POST 16/91

:

FOOD SERVICE AID REF NO: PWH/FSA/10/21
Directorate: Food Service Unit

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R122 595 (Min) - R144 411 (Max) per annum (Level 03), (plus benefits)
Pretoria West District Hospital
Abet, NQF level 2-4(National Certificate) or Grade10 -12, experience in the food
industry will be added as an advantage. Good communication (Verbal & Written)
skills. Applicants should have a basic knowledge of food preparation, serving and
must be able to cope with the physical demands of the position. Must be prepared
to rotate to different areas within the food service / wards. Applicant should have
an understanding of the Batho Pele principles as well as Six Key Ministerial
priorities in terms of National core standards and ideal hospital. Must have
interpersonal skills, reliability, team work, flexibility, some level of problem solving
and able to work under pressure. Must be willing to work shifts, public holidays and
weekends.
Perform routine task in the food service unit/ ward and maintain hygiene. Safety
measures in the unit / ward allocated. Ensure proper and effective catering
service/ward service. Perform daily mass production cleaning (floors, storages,
utensils and equipment) tasks, hygiene, waste segregation and sanitation in the
kitchen. Assist with preparation of food for normal with therapeutic diets including
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snacks, cooking, dishing up for patient’s food according to portion control
measures. Assist with transporting food trolley from the kitchen to the wards and
vice versa. Prepare and serve tea and coffee to patients. Perform specific duties
regarding FIFO and receiving storage. Perform routine task, operate kitchen
machinery, care and report lost/faulty equipment as well as any observed risks.
Relieve other staff members on request and execute any lawful additional task
issued by supervisory person. Rotate to different areas in the food service unit/
wards and undergo food service work related trainings.
Ms. H Ndlala Tel No: (012) 380 1292/4
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/92

:

OPERATOR REF NO:PWH/OP/07/21 (X4 POSTS)
Directorate: Nursing Department

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

R122 595 (Min) - R144 411 (Max) per annum (Level 03), (plus benefits)
Pretoria West District Hospital
Abet or Grade 10-12. Good interpersonal relations, reading and writing skills,
telephone etiquette and communication skills. Be able to cope with physical
demand of the position and work under pressure. Willing to adjust to change and
work shifts, weekends, night shifts and public holidays.
Responsible for cleaning, collect and receive unsterile packs from wards and
check that they are complete and in good working conditions. Washing of
instruments, packing and autoclaving various towels, gowns and small packs.
Effective handling of cooled down items to be packed off in sterile store- room.
Maintenance of general hygiene and tidiness of the complex. Do messenger
duties, and reporting of blocked drains; taps leakages to professional nurse in
charge. Work under supervision under the supervision of the operational Manager
of theatre.
Ms MI Kgafela Tel No: 012 380 1303
All Applications can be delivered to: Pretoria West Hospital, HR Department,
380SytzeWierda Avenue, Philip Nel Park, Pretoria West or posted to Pretoria West
Hospital, HR Department, Private Bag X02, Pretoria West 0117.
Applications must be Applications must be submitted on form Z83 (obtainable from
any Public Service department) and must be completed in full and page 2 duly
signed. Clear indication of the post and reference number that is being applied for
must be indicated on your Z.83. A recent CV specifying all qualifications and
experience, with respective dates and certified copies of qualifications and ID must
be attached. General information: If any discrepancies found, services will be
terminated with immediate effect.
28 May 2021

PROVINCIAL TREASURY
It is the department’s intention to promote equity through the filling of all numeric targets as contained in the
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability
status is required.

APPLICATIONS

:

must be submitted on a duly signed Z83 form, comprehensive CV, certified copies
of ID and all Qualifications to be attached. Application should be submitted at
Gauteng Provincial Treasury: Ground Floor, Imbumba House, 75 Fox Street,
Marshalltown, Johannesburg, or posted to: Private Bag X12, Marshalltown, 2107.
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CLOSING DATE
NOTE

:
:

To access the SMS pre-entry certificate course and for further details, please click
on the Following link:https://www.thensg.gov.za/training-course/sms-pre-entryprogramme/. For more information regarding the course please visit the NSG
website:www.thensg.gov.za
21 May 2021
Applications must be submitted on form z83, obtainable from any Public Service
Department or on the internet at www.dpsa.gov.za/documents. The Completed
and signed form should be accompanied by a recently updated CV specifying all
experience indicating the respective dates (MM/YY) as well as indicating three
reference persons with the following information: name and contact number(s),
email address and an indication of the capacity in which the reference is known to
the candidate as well as certified copies of all required qualification/s as per the
advertisement and ID document. Suitable candidates will be subjected to
Personnel Suitability Checks (criminal record, citizen, credit record checks,
qualification and employment verification). Confirmation of final appointment will
be subject to a positive security clearance. All non-SA citizens must attach a
certified proof of permanent residence in South Africa. It is the applicant’s
responsibility to have foreign qualifications evaluated by the South African
Qualifications Authority (SAQA). Failure to submit all the requested documents will
result in the application not being considered. The persons appointed to this
position will be subjected to a security clearance. SMS candidates will be required
to undergo a Competency Assessment as prescribed by the DPSA. All shortlisted
candidates for SMS positions will be required to undergo a technical exercise that
intends to test the relevant technical elements of the job. Gauteng Provincial
Treasury (GPT) reserves the right to utilise practical exercises / tests for non-SMS
positions and during the recruitment process (candidates who are shortlisted will
be informed accordingly) to determine the suitability of candidates for the post(s).
GPT also reserves the right to cancel the filling / not to fill a vacancy that was
advertised during any stage of the recruitment process.
OTHER POSTS

POST 16/93

:

DEPUTY DIRECTOR: RISK AND COMPLIANCE AUDIT SERVICES REF NO:
GPT/2021/5/1
Directorate: Gauteng Audit Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R869 007 per annum (All-inclusive package)
Johannesburg
A three-year tertiary qualification (NQF Level 7) as recognised by SAQA in Internal
Auditing/Accounting or four-year B-Tech Degree with majors in Accounting or
Auditing. A Post Graduate qualification and CIA/CA would be advantageous. 3 –
5 years’ experience at junior management level (ASD Level) in Internal Auditing.
To assist the director in managing audit plans and overall supervision of the team
and to foster solid client relationships. Audit Project: drafting notification letters,
drafting engagement letters, preparation of budgets and resource plans to meet
the requirements of the approved audit plan, schedule scoping and opening
meetings, reviewing planning documents, i.e. System Description and audit
Program, reviewing walkthrough working papers. Audit Project Execution:
providing overall supervision and guidance to a pool of multi-skilled auditors,
review and sign-off audit working papers, including informal queries and files to
ensure compliance to methodology and standards, overseeing completeness of
the audit file, on the job supervision, mentoring, coaching, motivating and training
of team members. Audit Project Reporting: review of the audit findings and the
draft report, interviews/meetings with the client as and when required, preparation
of weekly progress reports for submission to senior management, analyse the
results of client Satisfaction Surveys, effect corrective measures where necessary.
People and Staff Utilisation: interviews for recruitment of staff for the cluster,
identification of specialist skills required for audit projects and communication of
these to the director/specialist function, liaison with team members at the planning,
execution and reporting phases of each internal audit, review of time records to
monitor time spent against work done.
Ms. Linda Ninzi Tel No: (011) 227-9000
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POST 16/94

:

DEPUTY DIRECTOR: PROJECT MANAGER REF NO: GPT/2021/5/2
Directorate: Financial Governance

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R733 257 per annum (All-inclusive package)
Johannesburg
A tertiary qualification (NQF Level 7) as recognised by SAQA in Computer
Sciences or Information Technology or Informatics or Financial Information
Systems or Finance related qualification. MICROSOFT VISIO & MS PROJECT
(Proficiency). 3-5 years’ experience with all aspects of IT projects from creative,
business analysis, system analysis and design through development, testing,
implementation and post implementation support (SDLC). 3-5 years’ experience in
Project Management with a proven background of leading multiple projects and
working with tight deadlines. 3-5 years’ experience in a full cycle of ERP project.
Minimum 2 of years’ experience as a project manager and proven experience web
of software projects.
Implementing achieving strategies too archive project data according to legal
requirements. Oversee the development of the project risk register for the business
unit and report on implementation progress. Oversee and monitor the
management of internal controls in line with the existing applications. Oversee and
manage the reporting of compliance measures and whether applicable laws/
regulations and guidelines are followed throughout the system development life
cycle (SDLC) of system. Oversee and monitor the supply of project information,
actions to minimize audit findings and the management of responses. Manage the
relationships with key stakeholders to ensure implementation of new reforms.
Address identified challenges faced by clients. Oversee and monitor the
management of internal controls in line with the existing applications. Manage
projects from inception to post-implementation. Gather, analyses and prepare
documentation such as business cases, detailed impact assessments and any
functional specification documents. Translate business needs into technical
specifications. Roll out the new systems to all customers sites and provide
continuous support. Ensure optimization, maximizing of system usage. Oversee
enhancements of new functionality and re-alignment of business process with
transversal systems. Establish and maintain strategic partnerships with internal
and external stakeholders. Oversee the tracking of customer queries and enquiries
and resolutions thereof. Facilitating communication between business owners and
technical teams. Manage impacts of process changes with key focus on change
support. Facilitate change management work stream for system enhancements.
Schedule and facilitation of regular meetings to obtain status updates.
Management of issues through the proper Project governance and escalation
protocols. Prepare and maintain the Stakeholder Engagement. Prepare the
Communications Strategy and Plan. Reviewing technical solutions and “As Is”
business processes against business requirement specification. Facilitate and
coordinate User Acceptance Testing. Understand, document and escalate project
risks. Liaise with other project areas to co-ordinate interdependencies and resolve
issues. Ensure that Project Reviews and carried out after each Project launch.
Document lessons learned for each project. Determine training needs and request
GPG to submit training needs. Supporting role on ongoing and special projects.
Identify and lead the implementation of new reforms in the province. Monitor
project plans specifically goals, strategy, staffing, scheduling, risks, contingency
plans, and allocation of resources. Ensure proper execution of change
management and implementation process. Provide strategic leadership to the
development, management and implementation of financial systems. Create and
execute project plans, project schedules and revise where appropriate to meet
changing needs and requirements. Facilitate the definition of project missions,
goals, tasks and resource requirements. Manage day-to-day operational aspects
of a project, scope and budget. Apply approved project methodology and enforce
project standards to minimize exposure and risks to projects. Develop service legal
agreement and oversee relationship with vendors. Manage changes to the projects
scope, project schedule and project costs using appropriate verification
techniques. Ensure project documents and agreements are complete, current,
field and stored appropriately. Lead, co-ordinate, provide guidance to develop and
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manage system, policies and procedures for continuous improvement. Influence
and manage the relationship between internal stakeholders and external
stakeholders.
Mr. Sihle Hlomuka Tel No: (011) 227-9000

ENQUIRIES

:

POST 16/95

:

DEPUTY DIRECTOR: AUDIT COMMITTEE
GPT/2021/5/3
Directorate: Financial Governance

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (All-inclusive package)
Johannesburg
A
three-year
tertiary
qualification
Degree
in
Business/Public
Administration/Management/Corporate Governance. 3 – 5 years’ experience in the
area of minute taking or report writing of which 2 years should be in a supervisory
role. Experience in a Finance/Auditing/Corporate Governance environment will be
an added advantage.
Ensure that Audit Committee are managed effectively and efficiently as per
legislation and framework in place. Facilitate and attend Audit Committee
meetings. Ensure prompt minute-taking and distribution to Members and relevant
Stakeholders. Facilitate the review and implementation of the Audit Committee
Charter and the evaluation of the Audit Committee. Provide support to Cluster
Audit Committees and ensure Members operate in an enabling Charter. Overall
management and development of staff members within the unit.
Ms. Baleseng Sedibe Tel No: (011) 227-9000

POST 16/96

:

ASSISTANT DIRECTOR: MONITORING
GPT/2021/5/4
Directorate: Strategy Management

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (plus benefits)
Johannesburg
A 3-year tertiary qualification (NQF Level 6) as recognized by SAQA. National
Diploma or bachelor’s degree in Public Administration/ Management/Finance/
M&E and/or Development Studies. 3-5 years’ experience relating to Public
Administration or research environment. Experience in either performance
monitoring and evaluation, research and/or policy development. Knowledge of
basic statistical techniques / data analysis would be an advantage.
Develop evaluation plans. Conduct and manage evaluations. Ensure
implementation of evaluation recommendations. Provide administrative assistance
to evaluation function. Provide technical support to department
Ms. Baleseng Sedibe Tel No: (011) 227-9000

POST 16/97

:

ASSISTANT DIRECTOR: TENDER ADMINISTRATION REF NO: GPT/2021/5/5
Directorate: PSCM

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R376 596 per annum (plus benefits)
Johannesburg
A three-year tertiary qualification (NQF level 6) as recognised by SAQA in
Business Management / Purchasing / Supply Chain Management Procurement
Management. 3 – 5 years’ experience in administration in Supply Chain
Management.
To provide tender administration services to the Gauteng Provincial Government.
Handle all supervisory functions from the team, including PMDS, queries from
team: Publishing of tender information (advert, cancellation, award) in accordance
with GPG policies and National Treasury Regulations (National Treasury
Instruction number I of 2015/2016) as well as on Provincial website: Advertise
tenders in the Tender Bulletin according to Treasury Regulation 2005 paragraph
16A6.3©: Ensuring that the advert meets the requirements set out in the
Preferential Procurement Regulations 2017 (Regulation 4,8.9 and 13): Ensure the
correct capturing of bids and / or proposal received; Successful and accurate
handling administrative compliance of tenders received; Proposals received
handled in a transparent manner; Where tenders are Open Tender Process
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&

SECRETARIAT

EVALUATION

REF

REF

NO:

NO:

tenders. The process is done with appointed probity auditors for the project:
Ensure that probity auditors receive the documents and tender opening and admin
compliance; Publication of bids received on the Provincial website: ensure the
Departments collect the documentation and sign the documents off: Update tender
register and weekly report: Ensure that filing and archiving of documents relation
to RFP’s is complete and up to date: Ensure that all relevant documents are on the
shared drive: ensure that there are records of the Tender Administration office files
and documents (both current and archived files and documents); ensure all RFP
files are up to date; Manage the post tender closure procedures; Read out names
of all bids received, except in case of big volumes, where it is an Open Tender
Process tender, in the presence of the probity auditor; Ensure that all tender
documents are placed in the safe.
Ms. Linda Ninzi Tel No: (011) 227-9000

ENQUIRIES

:

POST 16/98

:

SYSTEM SUPPORT REF NO: GPT/2021/5/6
Directorate: Financial Governance

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (plus benefits)
Johannesburg
A tertiary qualification NQF level 6 as recognised by SAQA in Computer Sciences
or Information Technology of Informatics or Financial Information Systems or
Finance or Statistics, Mathematics related qualification. 3-5 years’ experience in
database design and the normalization of data structures. 3-5 years’ experience in
SQL – Liability to write custom queries, views and triggers and building tools for
online analytical processing (OLAP cubes). 2 years’ experience in data analysis,
predictive analytics and optimisation of data using Python, R, or other data
science-orientated platforms. Knowledge of Server Integration Services (SSIS),
Data Validation, Visual Basics & NET. Ability to work independently as well as
across teams
Oversee and manage the reporting of compliance measures and whether
applicable laws/ regulations are followed throughout the system development life
cycle Oversee and monitor of data actions audit findings and the management of
responses. Oversee and monitor the management of internal controls in line with
the existing applications. Ensure that the server processes and services continue
to run and operate in the most efficient manner. Develop statistical analysis,
forecasting, predictive modelling, prescriptive analytics simulation and optimisation
to discover trends, opportunities and threats. Facilitate optimised and predictive
decision-making throughout the value chain. Building, maintaining and optimizing
decisioning systems using advances statistical and predictive modelling
techniques. Maintain and support data analytics platforms. Manage production
environment through building, maintaining and monitoring load processing
according to operational level agreements/ Data Engineering (extractions,
transformations, loading pattens. Descriptive analytics (ability to extract insights
and trends from data based on requirements). Prepare action plans of continuous
data clean-up and integrity project. Continuous improvement of applications to
ensure stability, quality reporting and performance optimization. Build and manage
the infrastructure (e.g. frameworks, algorithms, models tools and systems).
Support existing integration and reporting solutions in the production environment
by analysing problems reported by users and track down their cause through
debugging techniques and discussions with other team members. Developing test
cases for data monitoring. Manipulating of data using Python. Training of users on
new existing BI platforms. Build, leads or participates in the development and
implementation of statistical models and sampling plans for application in
validation. Designing, developing, testing and maintaining data architectures.
Preparing data for descriptive, predictive and prescriptive modelling. Automating
repetitive and manual processes related with the data usage.
Mr. Sihle Hlomuka Tel No: (011) 227-9000
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POST 16/99

:

SENIOR PRACTITIONER: FINANCIAL BUSINESS SYSTEM REF NO:
GPT/2021/5/7
Directorate: Financial Governance

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R316 791 per annum (plus benefits)
Johannesburg
A tertiary qualification NQF level 6 as recognised by SAQA in Computer Sciences
or Information Technology or Informatics or Financial Information Systems or
Finance or Statistics, Mathematics related qualification. 1-3 years’ experience in
database design and the normalization of data structures. 3-5 years’ experience
database design and the normalization of data structures. 1-3 years’ experience in
SQL – ability to write custom queries, views and triggers and building tools for
online analytical processing (OLAP cubes) 1-3 years’ experience in Predictive
Modelling and Machine Learning or Project management methodologies or IT
implementation cycle. Knowledge of Server Integration Services (SSIS), Data
Validation, Visual basics. NET.
Monitor and ensure the management of internal controls in line with the existing
application. Ensure that the server processes and services continue to run and
operate in the most efficient manner. Oversee user account management
processes for BI users. Translate business needs to technical specifications.
Design, build and deploy BI solutions (e.g. reporting tolls). Develop and update
technical documentation (Developer and planning doc). Maintain and support data
analytics platforms. Manage production environment through building, maintaining
and monitoring load processes according to operational level agreement. Data
Engineering (extractions, transformations, loading patterns). Descriptive analytics
(ability to extract insight and trends from data bases on requirements) Effectively
visualizing data (dashboards) to address business questions. ETL development to
load Data warehouse. Testing and deployment of new development. Build, leads
or participates in the development and implementation of statistical model and
sampling plans for application in validation. Designing, development, testing and
maintaining data architectures. Prepare data for descriptive, predictive and
prescriptive modeling. Automating reputative tasks and manual processes related
with the data usage. Evaluate and improve existing BI systems. Prepare action
plans of continuous data clean-up and integrity project. Continuous improvement
of application to ensure stability, quality reporting and performance optimization.
Maintain existing SSRS and QlikView report definitions to present the data.
Support existing integration and reporting solutions in the production environment
by analyzing problems reported by user and track down their cause through
debugging techniques and discussion with other team members. Provide user
training and support for BI user.
Mr. Sihle Hlomuka Tel No: (011) 227-9000
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ANNEXURE M
PROVINCIAL ADMINISTRATION: KWAZULU NATAL
DEPARTMENT OF HEALTH
This Department is an equal opportunity, affirmative action employer, whose aim is to promote representivity
in all occupational categories in the Department.
OTHER POSTS
POST 16/100

:

MEDICAL SPECIALIST REF NO: MEDSPECORTHO /1/2021 (X1 POST)
Department: Orthopaedics
Purpose of Post: This post is primarily designed to provide orthopaedic services
under the direction of the head of department – both within IALCH, and the
Metropolitan hospitals as required (outreach).

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

Grade 1: R1 106 040 per annum (all-inclusive salary Package (excluding
commuted overtime)
Grade 2: R1 264 623 per annum(all-inclusive salary package (excluding commuted
overtime)
Grade 3: R1 467 623 per annum(All-inclusive salary Package (excluding
commuted overtime)
Inkosi Albert Luthuli Central Hospital
Applicants must be currently registered with the Health Professions Council of
South Africa as a Specialist in Orthopaedic Surgery. Candidates must also have
experience in managing severe trauma. Candidate must be able to operate
independently on patients with orthopaedic trauma and uncomplicated elective
orthopaedic patients requiring surgical treatment. Experience: Grade 1: The
appointment to Grade I requires appropriate qualification plus registration with the
Health Professions Council of South Africa as a Medical Specialist in a normal
specialty (Orthopaedics). Registrars who have completed their training may also
apply on condition that their appointment will be subject to them submitting
documentary evidence of registration with the Health Professions Council of South
Africa as Medical Specialist – Orthopaedics. Grade 2: Five (5) years post
registration experience as a Medical Specialist -Orthopaedics with Health
Professions Council of South Africa. Grade 3: requires Ten (10) years post
registration experience after registration as Medical Specialist – Orthopaedics with
Health Professions Council of South Africa. Recommendation: Experience with
pelvic surgery (fracture management) is an advantage. Experience in a dedicated
arthroplasty unit is an advantage (total hip and knee arthroplasty unit).
The individual will provide expert knowledge in the specialty of Orthopaedic
Surgery. This encompasses primarily the assessment and treatment of patients
requiring orthopaedic care. The candidate will also be responsible for teaching
junior medical and paramedical staff. He is expected to engage in research and
perform administrative functions as directed by the Head of Department. He will
also participate in orthopaedic outreach programs within the framework of the
Department of Health. After hours duties are mandatory. Provide orthopaedic care
to patients with orthopaedic conditions, especially trauma. Provide orthopaedic
services to the trauma unit and elective orthopaedic services. Be responsible for
basic operations, especially for bone and soft tissue trauma. To supervise and
teach new doctors in the treatment of orthopaedic conditions, especially trauma.
Conduct Out-patient clinics in the hospital. Conduct patient management in the
wards including both High Care and Intensive Care Unit and ensuring set
standards are maintained. Doctors have to be available after hours to provide
relevant emergency cover as required. Clerk all admissions and compile
discharge summaries. Be responsible for all letters and assist patients with
SASSA forms and medico-legal issues and forms. Conduct research in the field of
Orthopaedics. The incumbent will also be responsible for teaching of medical,
paramedical and nursing staff. Prepare and Attend Mortality and Morbidity
meetings as required and forms. Conduct research in the field of Orthopaedics.
Dr PV Ryan Tel No: 031-240 2160
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APPLICATIONS

:

NOTE

:

CLOSING DATE

:

All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded.
This is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer,
confirming current and appropriate work experience related to the requirements
and recommendations of the advert. People with disabilities should feel free to
apply for the posts. The reference number must be indicated in the column
provided on the form Z83, e.g. ref APRO/1/2006. Candidate. It is the applicant’s
responsibility to have the foreign qualification, which is the requirement of the post,
evaluated by the South African Qualifications Authority (SAQA) and to provide
proof of such evaluation on application. Failure to comply will result in the
application not being considered. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate will
be subjected to a pre-employment screening and verification process including a
CIPC (Companies Intellectual Property Commission) screening. Due to the large
number of applications we receive, receipt of applications will not be
acknowledged. Should you not be advised within 60 days of the closing date, kindly
consider your application as unsuccessful. Please note that due to financial
constraints, there will be no payment of S&T claims.
21 May 2021

POST 16/101

:

ASSISTANT MANAGER NURSING: PHC REF NO: RVH: 11/2021 (X1 POST)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

R614 991 per annum. Other Benefits: Home Owner Allowance (conditions
apply),13thCheque, Medical Aid (Optional), Rural Allowance (12% of Basic Salary)
Rietvlei Hospital
Senior Certificate (Grade 12) or equivalent qualification. Basic R425
/Degree/Diploma in Nursing or equivalent qualification that allows registration with
the South African Nursing Council as Professional Nurse. Post basic qualification
with a duration of at least 1 year in Curative skills in PHC accredited with SANC.
Registration certificate with the South African Nursing Council as Professional
Nurse. Proof of current registration with SANC: (2021 receipt). Minimum of 10
years appropriate experience in nursing after registration as a Professional Nurse,
with SANC in General Nursing. At least 6 years of the period referred to above
must be appropriate / recognizable experience after obtaining the 1 year postbasic qualification in the relevant specialty. At least 3 years of the period referred
to above must be appropriate / recognizable experience at Management Level.
Proof of experience with from previous and current employer endorsed and
stamped by HR must be attached (clear details: name of institution, rank start date,
end date and duties).Knowledge, Skills and Competencies: Knowledge of Nursing
care processes and procedures, nursing statutes and other relevant legal
framework such as: Nursing Act, Occupational Health and Safety Act, Patient Right
Act, Batho Pele Principles etc. Sound knowledge and skills in implementing
disciplinary code and procedure, grievance procedure etc. Leadership,
organizational, decision making and problem solving abilities within the limit of the
public sector and institutional policy framework. Good interpersonal skills including
public relations, negotiating, conflict handling and counselling skills. Knowledge of
financial and budgetary prescripts and processes pertaining to the relevant
resources under management. Insight into the public health sector strategies and
priorities including the nursing strategy, standards procedures and policies
pertaining to nursing care computer skills in basic programs.
Monitor provision of quality comprehensive service delivery at clinics. Supervision
of all clinic services supported by Rietvlei Hospital. Analyse the operational
imperatives set in the National PHC package of services, National Health Norms
and Standards, Provincial strategic and annual plans, policies and guidelines.
Provide guidance to PHC clinics on the formulation of Operational plan. Monitor
implementation or PHC Re- Engineering. Monitor that Clinics participate in
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Operational Sukuma Sakhe. Monitor PHC outputs and services on a monthly basis
to review performance and provide feedback to PHC units, facilities and their
management as well as sub district, Hospital and District Management. Evaluate
PHC services in terms of standards outcomes and impacts indicators by analysis
of data. Facilitate and ensure an integrated inter sectorial approach in planning
and implementation at all interventions, and PHC Clinic services. Exercise control
of discipline, grievance and any other Labour related issues in terms of laid down
procedures. Contribute to the realization of Ideal Clinic (ICRM)status. Implement
and monitor staff performance in-terms of EPMDS. Advocate for resources at
management level and have input into the budget for PHC in the service area.
Ensure effective, efficient and economical use of allocated budget. Coordinate all
community based health programmes. Provide guidance and leadership towards
the realization of strategic goals and objectives of division. Provide professional,
technical and management support for the provision of quality patients care
through proper management of nursing care programs. Advocate and ensure the
promotion of nursing ethics and professionalism. Establish and participate in inter
professional and multidisciplinary teamwork that promotes efficient and effective
health care. Monitor and ensure proper utilization of financial, human and physical
resources.
Mr MH Mbatha Tel No: (039) 260 0000
all applications should be forwarded to: Chief Executive Officer: P/Bag X
501,Stafford’s Post 4686or hand delivered to: Human Resources Department,
Rietvlei District Hospital
The following documents must be submitted: Application for Employment Form
(Z83), which is obtainable at any Government Department or from the Website www.kznhealth.gov.za. Certified copies of highest educational qualification – not
copies of certified copies and certified copies must not be older than 3 months.
Curriculum Vitae and Identity document. Faxed applications will not be accepted.
The reference number must be indicated in the column provided on the form Z83
e.g. RVH 01/2020. NB: Failure to comply with the above instructions will disqualify
applicants. The appointments are subject to a positive outcome obtained from the
State Security Agency (SSA) to the following checks (criminal clearance, credit
records, and citizenship), verification of Educational qualifications by SAQA,
verification of previous experience from Employers and verification from the
Company Intellectual Property Commission (CIPC). Applicants in possession of a
foreign qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non-RSA / Permanent
Residents / Work permit holders must submit documentary proof together with their
applications. Please note that due to large number of applications received,
applications will not be acknowledged. However, every applicant will be advised of
the outcome of his or her applications in due course.(This Department is an equal
opportunity, affirmative active employer, whose aim is to promote representivity in
all occupational categories in the Institution). If you have not heard from us within
two months from the closing date, Please accept that your application has been
unsuccessful. Employment Equity target for the post is African Male and people
with disabilities are encouraged to apply.
21 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/102

:

ASSISTANT MANAGER NURSING (GENERAL STREAM NIGHT DUTY) REF
NO: CJMH 01/2021 (X1 POST)
Component: Nursing

SALARY

:

CENTRE
REQUIREMENTS

:
:

R562 800 per annum. Other Benefit: Other Benefits: Medical Aid (optional). 13th
Cheque, Housing. Allowance (employee must meet the prescribed requirements)
plus 12% rural allowance.
Charles Johnson Memorial Hospital
Senior certificate / grade 12. Diploma /Degree in General Nursing and Midwifery.
Proof of registration with SANC as Professional Nurse. A minimum of 8 years’
experience appropriate /recognizable experience in nursing after registration as a
Professional Nurse with SANC IN General Nursing . At least 3 years of the period
referred above must be an appropriate or recognizable experience at management
level. Attached proof of working experience endorsed by Human Resource.
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Knowledge, Skills, Training and Competencies required: Advanced knowledge
and skills of nursing care processes and procedures, nursing statutes and other
relevant legal framework ( Nursing Act , Health Act, Occupational Health and
Safety Act , Labour Relations Act, Patients’ Rights Charter , Batho Pele Principles
,etc. Strong interpersonal, communication (verbal and written) and presentation
skills. Ability to make independent decisions. Ability to prioritise issues and other
work related matters and to comply with time frames. High level of accuracy,
initiative and innovation. Basic computer skills. Knowledge of nursing care delivery
approach. Sound knowledge of nursing management, conflict management,
problem solving, mentorship, supervisory and change management skills.
Provide effective and professional leadership during night. Ensure safe and
therapeutic environment for both patients and staff at night. Delegate, supervise
and coordinate the provision of effective and efficient patient care through
adequate nursing care at night. Establish and maintain constructive working
relationships with nursing and other stakeholders (inter-professional, inter sectoral and multidisciplinary team). Participate in the analysis, formulation and
implementation of nursing, guidelines, practices standards and procedures.
Ensure adherence to prescribed policies and procedures. Ensure effective
management, utilization and supervision of all resources. Administer all nursing
services and support services in the hospital during night. Improve quality of care
though reduction of complaints and waiting times. Investigate patient safety
incidents and develop action plan for gaps identified. Monitor and evaluate
effectiveness of nursing standards development, infection prevention and control,
quality control and information management practices in the hospital against set
standards. Control the duty roster and attendance registers.\
Mrs P. N. KuneneTel No: (034) 271 64
All application should be forwarded to: Human Resource Office, 92 Hlubi Street C.
J. M. Hospital Nqutu, 3135, Private Bag X5503, Nqutu, 3135.
Human Resource Manager
Applications should be submitted on form Z83 from any Public Service Department
Human Resource Department OR from the website www.kznhealth.gov.za.
Certified copies of ID. Matric, highest educational qualifications and SANC receipts
– not copies of certified Copies. Current registration with SANC 2020. Updated
Curriculum Vitae. Certified copy of certificates and service endorsed by Human
Resource. The reference number must be indicated in the column provided on
form Z83 e.g. CJM 02/2021. (NB). Faxed documents will not be accepted. NB
Failure to comply with the above instructions with the above instructions will results
in disqualification. Please note that if you are not contacted within three months of
the closing date, your application is unsuccessful. Every shortlisted applicant will
be advised of the outcome of their application in due course. Please note that the
successful candidate will be subjected to a pre-employment screening and
verification process including CIPS (Companies Intellectual Property Commission)
screening. Due to financial constraints no S&T or relocation costs will be paid for
attending interviews.
24 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 16/103

:

OPERATIOAL MANAGER NURSING GR 1 (MATERNITY SPEC) REF NO:
CJMH 02/2021
Component: Nursing
All candidates who had applied for this advertised post should re-apply.

SALARY

:

CENTRE
REQUIREMENTS

:
:

R562 800 per annum. Other Benefits: 13th cheque, medical-aid (optional) 12%
Rural Allowance Homeowners allowance (employee must meet the requirements.
Charles Johnson Memorial Hospital
Diploma / B degree in nursing or equivalent qualification that allows registration
with the SANC as a Professional Nurse and Midwifery. Registration certificate with
the SANC as a Professional Nurse, Midwifery and Neonatal Nursing Science. A
minimum of ten (10) years appropriate / recognizable experience in nursing after
registration as a Professional Nurse with SANC in General Nursing. At least five
(5) years of the period referred to above must be appropriate / recognizable
experience in the specific specialty after obtaining the one (1) year post-basic
qualification in the relevant specialty. Proof of current registration with SANC (2021
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Receipt). Proof of current / previous work experience endorsed and stamped by
the employer must be attached. Registration certificate with SANC in Nursing
Administration. Proof of computer literacy. Knowledge, Skills, Training and
Competence Required: Demonstrate in-depth understanding of nursing legislation
legal and ethical nursing practices. Ability to develop patient related policies.
Promote quality nursing care as directed by professional scope of practice and
standards as determined by the relevant health facility. Demonstrate a basic
understanding of HR and financial policies and practices. Strong interpersonal
communication and presentation skills. Knowledge of IPC Guidelines and Policies.
Basic computer literacy. Knowledge of minimum Standards, National Core
Standards, Provincial Quality initiatives (Human Rights, Batho Pele Principles,
Patients’ Rights Charter, Ideal Clinic, Ideal Hospital Realization Model and NHI.
Knowledge of EPMDS, grievance and disciplinary procedures.
Be in charge of Maternity and Neonatal wards. Develop and implement Quality
assurance policies, standards and plans for maternal and child health care.
Implement maternal, neonate and child health care programmes. Participate in
perinatal mortality meeting and develop quality improvement projects. Support
mother baby friendly initiatives. Ensure improvements of health systems for
mothers and babies. Develop and implement strategies for infection prevention for
the ward. Implement standards, practices and indicators for maternal neonatal
child health care and CARMA. Exercise control of discipline, grievance and other
labour related issues in terms of laid down procedures. Ensure implementation of
National Core Standards, training of staff on ESMOE, monitoring of performance
and staff development. Manage effective utilization of resources within the ward.
Manage data in the unit and ensure submission to facility information office.
Establish, maintain and participate in inter-professional and multi-disciplinary
teamwork that promote effective and efficient health care. Conduct ward meeting
/ workshops and attend District and Provincial meetings / workshops.
Ms. P. N. Kunene Tel No: (034) 271 6406
All application should be forwarded to: Human Resource Office, 92 Hlubi Street,
C. J. M. Hospital Nqutu, Private Bag X5503, Nqutu, 3135.
Human Resource Manager
Applications should be submitted on form Z83 from any Public Service Department
Human Resource Department OR from the website www.kznhealth.gov.za.
Certified copies of ID, Matric, highest educational qualifications and SANC
registration – not copies of certified Copies. Current registration with SANC 2020.
Updated Curriculum Vitae. Certified copy of certificates and service endorsed by
Human Resource. The reference number must be indicated in the column provided
on form Z83 e.g. CJM 04/2019. Faxed documents will not be accepted. NB Failure
to comply with the above instructions with the above instructions will results in
disqualification. Please note that if you are not contacted within three months of
the closing date, your application is unsuccessful. Every shortlisted applicant will
be advised of the outcome of their application in due course. Please note that the
successful candidate will be subjected to a pre-employment screening and
verification process including CIPS (Companies Intellectual Property Commission)
screening. Due to financial constraints no S & T or relocation costs will be paid for
attending interviews.
24 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 16/104

:

OPERATIONAL MANAGER REF NO: CJMH 03 /2021
Component: Female
All candidates who had applied for this advertised post should re-apply.

SALARY

:

CENTRE
REQUIREMENTS

:
:

R444 276 per annum. Other Benefits: 13th Cheque, medical-aid (optional)
Homeowners allowance (employee must meet the prescribed requirements)
Charles Johnson Memorial Hospital
Diploma/Degree in nursing or equivalent qualification that allows registration with
the SANC as a Professional Nurse with midwifery /Accoucher. Current registration
with SANC as a Professional Nurse. A minimum of 7 year’s appropriate
recognizable nursing experience after registration with SANC as a General Nurse.
Knowledge, Skills, Training and Competencies Required: Demonstrate an in-depth
understanding of nursing legislation and related legal and ethical nursing practices.
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Knowledge and experience of the Public Service Policies, Acts and Regulations.
Sound management, negotiations, Interpersonal and problem solving skills. Good
verbal and written communication skills. Sound working knowledge of surgical
nursing management. Knowledge of labour relations and disciplinary procedures.
Basic financial management skills.
Ensure the practice of surgical nursing is safe and efficient, whilst maintaining
standards of care. Ensure implementation of National Core Standards. Promote
quality of nursing as directed by the professional scope of practise and standards
as determined by the relevant health facility. Demonstrate a basic understanding
of HR and financial policies and practices. Demonstrate effective communication
with patients, supervisors, other health professionals and junior colleagues,
including more complex report writing when required. Work as part of a multidisciplinary team at unit level to ensure good nursing care by the nursing team.
Work effectively and amicably, at a supervisory level, with persons of diverse
intellectual, cultural, racial or religious differences. Able to manage own work, time
and that of junior colleagues to ensure proper nursing service in the unit. Monitor
implementation of EPMDS.
Ms. P. N. Kunene Tel No: (034) 271 6406
All application should be forwarded to: Human Resource Office, 92 Hlubi Street,
C. J. M. Hospital Nqutu, Private Bag X5503, Nqutu, 3135.
Human Resource Manager
Applications should be submitted on form Z83 from any Public Service Department
Human Resource Department OR from the website www.kznhealth.gov.za.
Certified copies of ID, Matric, highest educational qualifications and SANC
registration – not copies of certified Copies. Current registration with SANC 2020.
Updated Curriculum Vitae. Certified copy of certificates and service endorsed by
Human Resource. The reference number must be
indicated in the column
provided on form Z83 e.g. CJM 04/2019. Faxed documents will not be accepted.
NB Failure to comply with the above instructions with the above instructions will
results in disqualification. Please note that if you are not contacted within three
months of the closing date, your application is unsuccessful. Every shortlisted
applicant will be advised of the outcome of their application in due course. Please
note that the successful candidate will be subjected to a pre-employment
screening and verification process including CIPS (Companies Intellectual
Property Commission) screening. Due to financial constraints no S & T or
relocation costs will be paid for attending interviews.
24 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

POST 16/105

:

CLINICAL NURSE PRACTITIONER GRADE 1 AND 2 REF NO: RVH: IB 12/2021
(X1 POST)
Component: Ibisi Clinic

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R383 226 per annum
Grade 2: R471 333 per annum
Other Benefits: Home Owner Allowance (conditions apply),13thCheque, Medical
Aid (Optional),Rural Allowance (12% of Basic Salary)
Rietvlei Hospital
Senior Certificate or Equivalent Degree/Diploma in General Nursing and Midwifery
Plus 1 year Post Basic Qualification in Clinical Nursing Science, Health
Assessment, Treatment and Care. Registration certificate with SANC as
Professional Nurse and Midwife. Current SANC receipt for 2021. Proof of
experience with from previous and current employer endorsed and stamped by HR
must be attached (clear details: name of institution, rank start date, end date and
duties).Grade 1: A minimum of 04 years appropriate/recognised experience in
nursing after registration as Professional Nurse with SANC in General Nursing and
Midwifery. Grade 2: A minimum of 14 years appropriate/recognised experience in
nursing after registration as Professional Nurse with SANC in General Nursing and
Midwifery. At least 10 years of the period referred to above must be
appropriate/recognised experience in the specialty after obtaining the 01 year post
basic qualification in the relevant specialty. Knowledge, Skills and Competencies:
Knowledge of all applicable legislation and guidelines, including scientific nursing
and nursing principles. Good interpersonal relationship skills and good listening
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skills. Good communication and problem solving skills. Co- ordination and planning
skills. Ability to relieve in the service areas. Team building and supervisory skills.
Ability to formulate patient care related policies.
Demonstrate effective communication with patients, supervisors and other
clinicians, including report writing. Assist the Unit Manager with overall
management and necessary support for effective functioning in the clinic. Work as
part of a Multidisciplinary Team to ensuring good Nursing Care in the clinic.
Promote preventive and promotive health for clients and the community in the
clinic. Ensure proper utilization of human, material and financial resources and
maintain updated records of resources in the clinic. Must be able to handle
Obstetric and emergencies and High Risk conditions. Ability to plan and organise
own work and that of support personnel to ensure proper nursing care in the clinic.
To provide nursing care that leads to improved service delivery by upholding Batho
Pele Principles. Maintain clinical competencies by ensuring that scientific
principles of nursing are implemented in the clinic. Supervision of patients and
provision of basic patient needs e.g. Oxygen, nutrition, elimination, fluids, and
electrolyte balance, safe and therapeutical environment in the clinic using EDL
guidelines. Ensure clinical intervention to clients including administering of
prescribed medication and on - going observation of patients in the clinic. Motivate
staff regarding development in order to increase level of expertise and assist
patients to develop a sense of self care. Ensure proper utilization and safe keeping
of basic medical, surgical, pharmaceutical and other stock items/ resources.
Mrs NL Mateyisi Tel No: (039) 260 0000
all applications should be forwarded to: Chief Executive Officer: P/Bag X 501
Stafford’s Post 4686 or hand delivered to: Human Resources, Department Rietvlei
District Hospital
The following documents must be submitted: Application for Employment Form
(Z83), which is obtainable at any Government Department or from the Website www.kznhealth.gov.za. Certified copies of highest educational qualification – not
copies of certified copies and certified copies must not be older than 3 months.
Curriculum Vitae and Identity document. Faxed applications will not be accepted.
The reference number must be indicated in the column provided on the form Z83
e.g. RVH 01/2020. NB: Failure to comply with the above instructions will disqualify
applicants. The appointments are subject to a positive outcome obtained from the
State Security Agency (SSA) to the following checks (criminal clearance, credit
records, and citizenship), verification of Educational qualifications by SAQA,
verification of previous experience from Employers and verification from the
Company Intellectual Property Commission (CIPC). Applicants in possession of a
foreign qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non-RSA / Permanent
Residents / Work permit holders must submit documentary proof together with their
applications. Please note that due to large number of applications received,
applications will not be acknowledged. However, every applicant will be advised of
the outcome of his or her applications in due course.(This Department is an equal
opportunity, affirmative active employer, whose aim is to promote representivity in
all occupational categories in the Institution). If you have not heard from us within
two months from the closing date, Please accept that your application has been
unsuccessful. Employment Equity target for the post is African Male and people
with disabilities are encouraged to apply.
21 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

POST 16/106

:

CLINICAL NURSE PRACTITIONER GRADE 01 AND 02 REF NO: RVH: SIH
13/2021 (X1 POST)
Component: Sihleza Clinic

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R383 226 per annum
Grade 2: R471 333 per annum
Other Benefits: Home Owner Allowance (conditions apply), 13thCheque ,Medical
Aid (Optional),Rural Allowance (12% of Basic Salary)
Rietvlei Hospital
Senior Certificate or Equivalent Degree/Diploma in General Nursing and Midwifery
Plus 1 year Post Basic Qualification in Clinical Nursing Science, Health
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

Assessment, Treatment and Care. Registration certificate with SANC as
Professional Nurse and Midwife. Current SANC receipt for 2021. Proof of
experience with from previous and current employer endorsed and stamped by HR
must be attached (clear details: name of institution, rank start date, end date and
duties).Grade 1: A minimum of 04 years appropriate/recognised experience in
nursing after registration as Professional Nurse with SANC in General Nursing and
Midwifery. Grade 2: A minimum of 14 years appropriate/recognised experience in
nursing after registration as Professional Nurse with SANC in General Nursing and
Midwifery. At least 10 years of the period referred to above must be
appropriate/recognised experience in the specialty after obtaining the 01 year post
basic qualification in the relevant specialty. Knowledge, Skills and Competencies:
Knowledge of all applicable legislation and guidelines, including scientific nursing
and nursing principles. Good interpersonal relationship skills and good listening
skills. Good communication and problem solving skills. Co- ordination and planning
skills. Ability to relieve in the service areas. Team building and supervisory skills.
Ability to formulate patient care related policies.
Demonstrate effective communication with patients, supervisors and other
clinicians, including report writing. Assist the Unit Manager with overall
management and necessary support for effective functioning in the clinic. Work as
part of a Multidisciplinary Team to ensuring good Nursing Care in the clinic.
Promote preventive and promotive health for clients and the community in the
clinic. Ensure proper utilization of human, material and financial resources and
maintain updated records of resources in the clinic. Must be able to handle
Obstetric and emergencies and High Risk conditions. Ability to plan and organise
own work and that of support personnel to ensure proper nursing care in the clinic.
To provide nursing care that leads to improved service delivery by upholding Batho
Pele Principles. Maintain clinical competencies by ensuring that scientific
principles of nursing are implemented in the clinic. Supervision of patients and
provision of basic patient needs e.g. Oxygen, nutrition, elimination, fluids, and
electrolyte balance, safe and therapeutical environment in the clinic using EDL
guidelines. Ensure clinical intervention to clients including administering of
prescribed medication and on - going observation of patients in the clinic. Motivate
staff regarding development in order to increase level of expertise and assist
patients to develop a sense of self care. Ensure proper utilization and safe keeping
of basic medical, surgical, pharmaceutical and other stock items/ resources.
Mrs NL Mateyisi Tel No: (039) 260 0000
all applications should be forwarded to: Chief Executive Officer: P/Bag X
501Stafford’s Post 4686 or hand delivered to: Human Resources, Department,
Rietvlei District Hospital
The following documents must be submitted: Application for Employment Form
(Z83), which is obtainable at any Government Department or from the Website www.kznhealth.gov.za. Certified copies of highest educational qualification – not
copies of certified copies and certified copies must not be older than 3 months.
Curriculum Vitae and Identity document. Faxed applications will not be accepted.
The reference number must be indicated in the column provided on the form Z83
e.g. RVH 01/2020. NB: Failure to comply with the above instructions will disqualify
applicants. The appointments are subject to a positive outcome obtained from the
State Security Agency (SSA) to the following checks (criminal clearance, credit
records, and citizenship), verification of Educational qualifications by SAQA,
verification of previous experience from Employers and verification from the
Company Intellectual Property Commission (CIPC). Applicants in possession of a
foreign qualification must attach an evaluation certificate from the South African
Qualifications Authority (SAQA) to their applications. Non-RSA / Permanent
Residents / Work permit holders must submit documentary proof together with their
applications. Please note that due to large number of applications received,
applications will not be acknowledged. However, every applicant will be advised of
the outcome of his or her applications in due course.(This Department is an equal
opportunity, affirmative active employer, whose aim is to promote representivity in
all occupational categories in the Institution). If you have not heard from us within
two months from the closing date, Please accept that your application has been
unsuccessful. Employment Equity target for the post is African Male and people
with disabilities are encouraged to apply.
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CLOSING DATE

:

21 May 2021

POST 16/107

:

CLINICAL NURSE PRACTITIONER REF NO: CJMH04/2021

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

R383 226 - R444 276 per annum. Other Benefits: 13th Cheque, plus 12% rural
allowance is compulsory.
Gate Way and Zamimpilo Clinics (X1 Post)
Matric or senior certificate. Diploma /Degree in General nursing and midwifery One
year post basic qualification in Primary Health. Care. A minimum of 4 years
appropriate /recognizable experience after registration as a professional nurse.
Proof of current. Registration with South African Nursing Council as General
Nurse. Midwifery and Primary Health Care Nurse. Current S.A N.C Receipt 2021.
Proof of current and previous experience endorsed and stamped by Human
Resource (service certificate) must be attached. Knowledge, Skills and
Competencies Required: Knowledge of all applicable legislation, and guidelines,
including Scientific Nursing and nursing principles. Good Communication,
counselling, conflict management, decision making and problem solving skills.
Good interpersonal and listening skills Co-ordination and planning skills. Ability to
relieve in the service areas. Team building and supervisory skills.
Demonstrate effective communication with patients, supervisors and other
clinicians, including report writing. Ensure proper utilization of human, material
and financial resources and maintain updated records of resources in the clinic.
Assist the unit manager with overall management and necessary support for
effective functioning of the clinic. Promote preventive health for clients and
community in the clinic. Ability to plan and organize own work and that of support
personnel to ensure proper nursing care in the clinic. Work as part of the
multidisciplinary team to ensure good Nursing Care in the clinic. Maintain clinical
competence by ensuring that scientific principles of nursing care are implemented
in a clinic. Must be able to handle obstetric emergencies and high risk conditions.
Supervision of patients and provision of basic patients’ needs e.g. oxygen,
nutrition, elimination fluids and electrolyte balance, safe and therapeutic
environment in the clinic using EDL guidelines. Provide direct and indirect
supervision of all nursing staff and to give guidance. Motivate staff regarding
development in order to increase level of expertise and assist patients to develop
a sense of self-care. Ensure clinical intervention to client including administering
of prescribed medication and ongoing observation of patients in the clinic. Provide
nursing care that lead to improved service delivery by upholding Batho Pele
Principles and Patients’ Rights Charter. Ensure compliance with and
implementation of National Core Standards; deal Clinic Realization and
Maintenance, CCMDD, etc.
Mrs P. N. Kunene Tel No: (034) 271 6406
All application should be forwarded to: Human Resource Office, 92 Hlubi Street,
C. J. M. Hospital Nqutu, 3135, Private Bag X5503, Nqutu, 3135.
Human Resource Manager
Applications should be submitted on form Z83 from any Public Service Department
Human Resource Department OR from the website www.kznhealth.gov.za.
Certified copies of ID. Matric, highest educational qualifications and SANC receipts
– not copies of certified Copies. Current registration with SANC 2020. Updated
Curriculum Vitae. Certified copy of certificates and service endorsed by Human
Resource. The reference number must be indicated in the column provided on
form Z83 e.g. CJM 02/2021. (NB). Faxed documents will not be accepted. NB
Failure to comply with the above instructions with the above instructions will results
in disqualification. Please note that if you are not contacted within three months of
the closing date, your application is unsuccessful. Every shortlisted applicant will
be advised of the outcome of their application in due course. Please note that the
successful candidate will be subjected to a pre-employment screening and
verification process including CIPS (Companies Intellectual Property Commission)
screening. Due to financial constraints no S & T or relocation costs will be paid for
attending interviews.
24 May 2021
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POST 16/108

:

PROFESSIONAL NURSE SPECIALTY REF NO: CJMH 05/2021 (X3 POSTS)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

Grade 1: R383 226 – R444 276 per annum. Other Benefits: 13th cheque, Medical
Aid (Optional) Home Owner Allowance, 12% rural Allowance (Employee must
meet the prescribed requirement)
Charles Johnson Memorial Hospital
Standard 10 Certificate / Grade 12 Certificates. Degree / Diploma in General
nursing, plus 1 year post basic qualification and advanced midwifery. A minimum
of 4 years appropriate / recognizable experience after registration as a professional
nurse with SANC. Proof of current registration with SANC – 2021. Knowledge,
Skills, Training and Competence Required: Demonstrate in-depth understanding
of nursing legislation legal and ethical nursing practices. Ability to develop patient
related policies. Promote quality nursing care as directed by professional scope of
practice and standards as determined by the relevant health facility. Demonstrate
a basic understanding of HR and financial policies and practices. Strong
interpersonal communication and presentation skills. Knowledge of IPC Guidelines
and Policies. Basic computer literacy. Knowledge of minimum Standards, National
Core Standards, Provincial Quality initiatives (Human Rights, Batho Pele
Principles, Patients’ Rights Charter, Ideal Clinic, Ideal Hospital Realization Model
and NHI. Knowledge of EPMDS, grievance and disciplinary procedures.
Provide optimal, holistic specialised nursing care set standards and be within a
professional and legal framework. Ensure clinical nursing practice by the nursing
team in accordance with the scope of practice and nursing standards as
determined by the relevant health facility. Assess and identify the relationship
between normal physiological and specific system alterations associated with
problems, disorders and treatment in pregnancy, labour, puerperium and
neonates. Plan management according to identified problems. Participate in
training, monitoring and research with a view to increasing the body of knowledge
in midwifery practice. Participate in the management of obstetric emergencies.
Implement midwifery protocols and guidelines. Attend perinatal mortality review
meetings. Conducts audits and surveys, develop quality improvement plans
monthly and report to Nursing Management. Implement maternal and child health
care programmes (PMTCT, MBFI, IMCI, PPIP, KINC ect.). Participate in perinatal
mortality meetings. Ensure the provisioning of accurate statistical data. Maintain
accurate and complete patient records. Utilize information technology and other
management information system to manage. Establish. Maintain and participate in
inter-professional and multi-disciplinary teamwork that promotes effective and
efficient health care. Report Patient Safety Incidents & Early Warning System.
Mrs. T. P. Ndlovu Tel No: 034 271 6400
all applications should be forwarded to: Attention: Human Resource Manager, C.
J. M. Hospital, Private Bag x5503, Nqutu 3135
Applications should be submitted on form Z83 from any Public Service Department
Human Resource Department OR from the website www.kznhealth.gov.za.
Certified copies of ID. Matric, highest educational qualifications and SANC receipts
– not copies of certified Copies. Current registration with SANC 2020. Updated
Curriculum Vitae. Certified copy of certificates and service endorsed by Human
Resource. The reference number must be indicated in the column provided on
form Z83 e.g. CJM 02/2021. (NB). Faxed documents will not be accepted. NB
Failure to comply with the above instructions with the above instructions will results
in disqualification. Please note that if you are not contacted within three months of
the closing date, your application is unsuccessful. Every shortlisted applicant will
be advised of the outcome of their application in due course. Please note that the
successful candidate will be subjected to a pre-employment screening and
verification process including CIPS (Companies Intellectual Property Commission)
screening. Due to financial constraints no S & T or relocation costs will be paid for
attending interviews.
24 May 2021
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POST 16/109

:

CLINICAL
TECHNOLOGIST
–
CLINTECHPULMO/1/2021 (X2 POSTS)
Department: Pulmonology

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

APPLICATIONS

:

NOTE

:

Grade 1 R317 976 per annum, Plus 13th cheque, Medical Aid – Optional &
Housing Allowance: Employee must meet prescribed requirements
Grade 2: R372 810 per annum, Plus 13th Cheque, Medical Aid -optional and
Housing Allowance- Employee must meet prescribed requirement
Grade 3: R439 164 per annum, Plus 13th Cheque, Medical Aid -optional and
Housing Allowance- Employee must meet prescribed requirement.
Inkosi Albert Luthuli Central Hospital
Diploma / B Tech Degree in Clinical Technology (Pulmonology). Current
registration with the HPCSA as Clinical, Technologist (Pulmonology). Experience
Required: Grade 1: No experience after registration with the Health Professions
Council of South Africa (HPCSA) as a Clinical Technologist in respect of RSA
qualified employees who performed Community Service as required in South
Africa. One year relevant experience after registration with the Health Professional
Council of South Africa as a Clinical Technologist in respect of foreign qualified
employees, of whom it is not required to perform Community Service as required
in South Africa. Grade 2: Minimum 10 years relevant experience after registration
with the HPCSA as a Clinical Technologist in respect of RSA qualified employees
who performed Community Service as required in South Africa. Minimum 11 years
relevant experience after registration with the HPCSA as a Clinical Technologist in
respect of foreign qualified employees of whom it is not required to perform
community service as required in South Africa. Grade 3: Minimum 20 year relevant
experience after registration with the HPCSA as a Clinical Technologist in respect
of RSA qualified employees who performed Community Service as required in
South Africa. Minimum 21 years relevant experience after registration with the
HPCSA as a Clinical Technologist in respect of foreign qualified employees of
whom it is not required to perform community service as required in South Africa
Knowledge; Skills Training and Competence Required: Computer literate. Good
communication skills, problem-solving skills and excellent work ethic.
Comprehensive knowledge of pulmonary function tests and equipment.
To provide a professional clinical technology service according to ATS/ERS
guidelines and unit policies and procedures. To support and confirm diagnostic
and therapeutic procedures on patients using specialised equipment and
techniques. Calibration and quality control procedures of the specialised
equipment. Follow Batho Pele principles and current public health service
legislation, regulations and policies. Assist with clinical training of students and
registrars rotating through the department. To actively participate in the research
projects of the department, including off-site and mobile spirometry.
Prof K Nyamande Tel No: (031) 240 1345, Dr D Fakey Khan Tel No: (031) 240
1376
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded.
This is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer,
confirming current and appropriate work experience related to the requirements
and recommendations of the advert. People with disabilities should feel free to
apply for the posts. The reference number must be indicated in the column
provided on the form Z83, e.g. ref APRO/1/2006. Candidate. It is the applicant’s
responsibility to have the foreign qualification, which is the requirement of the post,
evaluated by the South African Qualifications Authority (SAQA) and to provide
proof of such evaluation on application. Failure to comply will result in the
application not being considered. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate will
be subjected to a pre-employment screening and verification process including a
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PULMONOLOGY

REF

NO:

CIPC (Companies Intellectual Property Commission) screening. Due to the large
number of applications we receive, receipt of applications will not be
acknowledged. Should you not be advised within 60 days of the closing date, kindly
consider your application as unsuccessful. Please note that due to financial
constraints, there will be no payment of S&T claims.
21 May 2021

CLOSING DATE

:

POST 16/110

:

MEDICAL
SPECIALIST
GRADE
1/2/3
REF
NO:
MED
SPEC/SESSIONAL/ENT/1/2021
Nature of Appointment: Sessional – Not exceeding 12 months; subject to annual
review
Department: ENT –Otorhinolaryngology)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

Grade 1: R138 320per annum
Grade 2: R158 080per annum
Grade 3: R183 560per annum
No of sessions per week: 5 (Each Session is equivalent to 1 hour per week)
Hourly rate per session/ (notch per annum)
Inkosi Albert Luthuli Central Hospital
Registration as a Medical Specialist –Otorhinolaryngology with the Health
Professions Council of South Africa. Current registration as Medical Specialist
Otorhinolaryngology with the Health Professions Council of South Africa.
Experience Required: Medical Specialist Grade 1:No experience required.
Medical Specialist Grade 2: Five (5) years appropriate experience as a Medical
Specialist after registration with HPCSA as a Medical Specialist
(Otorhinolaryngology) Medical Specialist Grade 3: Ten (10) years appropriate
experience as a Medical Specialist after registration with HPCSA as a Medical
Specialist (Otorhinolaryngology) Knowledge; Skills Training and Competence
Required: Sound knowledge and experience in Otorhinolaryngology with a
particular interest and experience in Head and Neck Cancers. Patient centered
care. Ability to teach and supervise junior staff.
Provide specialist otorhinolaryngology – head and neck surgery service in weekly
Head and Neck Oncology clinic: focus co-management of Head and Neck cancer
patients within the public sector of KZN. Assess and assist in coordinated
management with regards to Head and Neck Cancer patients at IALCH. Effectively
communicate and co-ordinate care of cancer patients between the Head and Neck
Oncology team and the ENT Head and Neck Surgeons from IALCH respective
departments. If service delivery requires, be able to assist elsewhere in the Durban
ENT metro service. Training and supervision of registrars and junior staff in
otorhinolaryngology working in the department. Provide expert opinion where
required and consult with specialists on ENT procedures. Participate in the Quality
Improvement Programmes of the Department. Attend to administrative matters as
pertains to the unit. Conduct, assist and stimulate research.
Dr A Sibiya/Dr W Kuhn Tel No: 031 240 1754
All applications must be addressed to the Human Resources Manager, and should
be placed in the application box situated at Security at the entrance to the
Management Building at IALCH or posted to Private Bag X03 Mayville 4058.
An Application for Employment Form (Z83) must be completed and forwarded.
This is obtainable from any Public Service Department or from the website
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational
qualifications, certificates of service and professional registration certificates (not
copies of certified copies) and proof of current registration must be submitted
together with your CV. Original signed letter from your current employer,
confirming current and appropriate work experience related to the requirements
and recommendations of the advert. People with disabilities should feel free to
apply for the posts. The reference number must be indicated in the column
provided on the form Z83, e.g. ref APRO/1/2006. Candidate. It is the applicant’s
responsibility to have the foreign qualification, which is the requirement of the post,
evaluated by the South African Qualifications Authority (SAQA) and to provide
proof of such evaluation on application. Failure to comply will result in the
application not being considered. Please note that failure to comply with the above
instructions will disqualify applicants. Please note that the selected candidate will
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CLOSING DATE

:

be subjected to a pre-employment screening and verification process including a
CIPC (Companies Intellectual Property Commission) screening. Due to the large
number of applications we receive, receipt of applications will not be
acknowledged. Should you not be advised within 60 days of the closing date, kindly
consider your application as unsuccessful. Please note that due to financial
constraints, there will be no payment of S&T claims.
21 May 2021
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ANNEXURE N
PROVINCIAL ADMINISTRATION: WESTERN CAPE
DEPARTMENT OF AGRICULTURE
NOTE

:

Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department. Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 202. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POSTS

POST 16/111

:

ADMINISTRATION CLERK: FARM SERVICES (OUTENIQUA) REF NO: AGR
17/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

CLOSING DATE

:

R173 703 per annum (Level 05)
Department of Agriculture, Western Cape Government
Senior Certificate (Grade 12 or equivalent qualification); A valid code B driving
license. Recommendation: Relevant experience; Experience working on an
Integrated Procurement System (IPS). Competencies: A good understanding of
the application of relevant legislation; Working knowledge of systems (Integrated
Procurement System, Microsoft Word, Excel, PowerPoint); Communication skills
(writing and verbal); Good planning and organising skills; Problem solving; Basic
numeracy.
To provide the following services: Reception service: Diary Management; Typing
services: efficient managing, collecting and capturing of electronic data; Office
Administration: Effective record keeping; Distribution and tracking of documents;
Logistical support: Arrange travelling, accommodation and meetings; Perform
administrative and related functions: Keeping database updated.
Mr H.S Gerber at (083) 642 7293 / (044) 803 3727
Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
24 May 2021

POST 16/112

:

FARM AID: FARM SERVICES (OUTENIQUA) REF NO: AGR 18/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R102 534 per annum (Level 02)
Department of Agriculture, Western Cape Government
Basic numeracy and literacy / Adult Basic Education and Training (ABET level 2).
Recommendation: Ability to do physical work/activities. Competencies: Ability to
work well within a team and independently; Good communication skills.
Perform the following manual farm activities: Crop production; Animal production;
General farm activities related to a mixed cropping and livestock research farm;
Maintenance of buildings.
Mr H.S Gerber at Tel No: (044) 803 3727/ 083 642 7293
To submit your application, there are 3 methods in which you can apply, please
only use 1 of the following:
(1) Hand deliver your application for Attention: Western Cape Government Jobs,
44 Gannet Street Pelican Heights, Cape Town (From Monday to Friday between
07:00am to 17:00pm); Or
(2) Post your application for Attention: Western Cape Government Jobs, PO Box
113 Muizenberg 7950; Or
(3) Email your application to, westerncape@respond.co.za. Clearly indicate the
reference number of post in email subject line and ensure attachments are in the
appropriate format (MS Word or PDF). Applications not submitted on or before the
closing date as well as faxed copies will not be considered. If you did not receive

96

NOTE

:

CLOSING DATE

:

any correspondence within 3 months of closing date, consider your application as
unsuccessful
To apply, please complete an application form (Z 83) and current CV (5 pages
maximum) together with copies of ID, Academic qualifications and proof of other
requirements as indicated in the advertisement. The post being applied for and the
reference number must be clearly indicated on the Z83 application form. Applicants
from relevant local communities will receive preference. The selection process will
be guided by the EE targets of the employing department.
31 May 2021
DEPARTMENT OF CULTURAL AFFAIRS AND SPORT

APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
24 May 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department. Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 202. Please
ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POST

POST 16/113

:

DEPUTY DIRECTOR: LEGAL SUPPORT REF NO: CAS 09/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R869 007 per annum (Level 12), (All-inclusive salary package)
Department of Cultural Affairs and Sport, Western Cape Government
An appropriate LLB qualification with Admission as attorney or Advocate; A
minimum of 3 years middle management level experience; A valid (Code B or
higher) driving license. Recommendation: Knowledge of legislation, regulations
and policies of the Department of Cultural Affairs and Sport. Competencies:
Applicable knowledge of Acts: PAJA AND PAIA, NHRA (25 OF 1999), South
African Constitution; Knowledge of the following: Litigation process; Inter –
Governmental relations; Project management; Skills: Communication (written and
verbal); Report writing; Computer Literacy; Planning & Organising; Legal drafting.
Abilities: Team Leadership; Applying technology.
Manage the preparation of comments on behalf of HWC on draft legislation;
Provide legal advice to Heritage Western Cape; Draft legal opinions; Scrutinise,
draft and edit legal correspondence; Manage and provide legal administrative
support; Provide training and input to educational initiatives of HRM Unit and HWC;
Human Capital Management; Financial Management.
Ms. C Scheermeyer at Tel No: (021) 483 9682

DEPARTMENT OF ENVIRONMENTAL AFFAIRS AND DEVELOPMENT PLANNING
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
24 May 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department. Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 202. Please
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ensure that you submit your application before the closing date as no late
applications will be considered.
OTHER POST
POST 16/114

:

ASSISTANT DIRECTOR: ENVIRONMENTAL LEGAL SUPPORT SERVICES
REF NO: EADP 08/2021

SALARY
CENTRE

:
:

REQUIREMENTS

:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Department of Environmental Affairs and Development Planning, Western Cape
Government
An appropriate 4 year tertiary qualification (LLB, B.Juris or B.Proc degree or
higher); An appropriate 4 year tertiary qualification (LLB, B.Juris or B.Proc degree
or higher); A minimum of 3 years litigation/ legal advisory experience.
Recommendation: Admitted as an attorney or advocate of the High Court, who has
duly completed the Law Society of South Africa board examinations or national bar
examination; Experience in administrative, planning and environmental law.
Competencies: Knowledge and understanding of the following: Environmental and
Planning legislation; Constitutional law, Administrative law, criminal procedure,
civil procedure and law of evidence; Interpretation of legislation; the provision of
legal advice; Research analysis and application of legislation, the provision of legal
advice; Communication (written and verbal) skills; Computer literacy (MS Office).
Provision of the following: Standard litigation services; Assistance with regard to
functional and operational legal support; Comments on national and provincial
draft legislation which impacts on the Department.
Ms T Faber at Tel No: (021) 483 8332

DEPARTMENT OF HEALTH
In line with the Employment Equity Plan of the Department of Health it is our intention with this
advertisement to achieve equity in the workplace by promoting equal opportunities and fair treatment in
employment through the elimination of unfair discrimination.
NOTE

:

It will be expected of candidates to be available for selection interviews on a date,
time and place as determined by the Department. Kindly note that excess
personnel will receive preference.
OTHER POSTS

POST 16/115

:

HEAD CLINICAL
GYNAECOLOGY)

UNIT

SALARY

:

CENTRE
REQUIREMENTS

:
:

R1 728 807 per annum (A portion of the package can be structured according to
the individual’s personal needs. It will be expected of the successful candidates to
participate in a system of remunerated commuted overtime).
Groote Schuur Hospital
Minimum educational qualification: Appropriate qualification that allows
registration with the Health Professions Council of South Africa (HPCSA) as a
Medical Sub-Specialist in Maternal and Foetal Medicine. Registration with a
professional council: Registration with the HPCSA as a Medical Sub-Specialist in
Maternal and Foetal Medicine. Experience: A minimum of 3 years’ appropriate
experience as Medical Specialist after registration with the HPCSA as a Medical
Sub-Specialist in Maternal and Foetal Medicine. Additional experience in high-risk
obstetrics and foetal medicine, leadership, clinical governance and academia is
required. The Certificate in Maternal-Foetal Medicine and/or the Certificate in
Critical Care are additional recommendations. Inherent requirements of the job:
Valid (Code B/EB) drivers license. Competencies (knowledge/skills):
Comprehensive clinical skills in high risk obstetrics and foetal medicine, including
surgical capabilities, intensive/special care skills and foetal monitoring skills, based
on a strong foundation in general obstetrics and gynaecology. Comprehensive
skills and experience in effective leadership and clinical governance with specific
focus on interpersonal skills, intra and inter-departmental team management,
change management, and transformation. Strong academic background relating
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(MEDICAL)

GRADE

1

(OBSTETRICS

AND

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

to education, teaching and research. Additional skills in innovative teaching and
online teaching are advantageous. Insight into challenges and opportunities in
health care – with specific focus on maternal, foetal and neonatal care within the
larger spectrum of sexual and reproductive health and rights - in South Africa and
Africa, as well as diversity, transformation and equity.
Provide comprehensive clinical services in obstetrics and gynaecology and
leadership in the maternity centre of Groote Schuur Hospital. Related duties and
outputs include the further developing of a strong level 3 maternal and foetal
medicine service in collaborative engagement with other clinical disciplines.
Provide an excellent academic under- and postgraduate learning environment
through the provision of academic leadership and development in the areas of
teaching, training, and trainee assessment. This includes the optimal supervision,
instruction, training and assessment of under- and postgraduate students, the
development of new learning structures, and special attention given to students
with special needs. Develop and drive socially engaged maternal-foetal medicine
research resulting in strong academic outputs with high potential for impact.
Participation in registrar research supervision and MMed supervision is expected.
Contribute effectively, efficiently and collaboratively to the managerial,
administrative and leadership environment in the Department of Obstetrics and
Gynaecology, the hospital and the faculty. This includes a strong focus on equity
and transformation. Render and develop outreach and support services to other
levels of care in our drainage areas as well as neighbouring provinces. Actively
contribute to the building and maintaining of a Departmental culture that is
inclusive, enabling and facilitates individual and collective growth and
development.
Dr B Patel Tel No: (021) 404-3178
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021

POST 16/116

:

MANAGER: MEDICAL SERVICES: GRADE 1

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

Grade 1: R1 173 900 per annum (A portion of the package can be structured
according to the individual’s personal needs)
Tygerberg Hospital, Parow Valley
Minimum educational qualification: Appropriate qualification that allows
registration with the Health Professions Council of South Africa (HPCSA) as
Medical Practitioner. Registration with professional council: Registration with the
HPCSA as Medical Practitioner. Experience: A minimum of 3 years’ experience as
Medical Officer after registration with the HPCSA as Medical Practitioner. Inherent
requirement of the job: Valid (Code B/EB) driver's license. Competencies
(knowledge/skills): Strong leadership skills, strategy, quality management,
problem solving, decision-making, operational and contingency planning, flow
management, lean operations, general management organisational, interpersonal,
negotiation, facilitation, presentation and public speaking skills. Competency in
public sector financial management, including budgeting, expenditure control,
revenue generation, procurement management, asset and risk management.
Competency in Public Sector Human Resource Management and development,
including appropriate staffing levels, skills mix, skills development, discipline and
labour relations. Competency in Information usage to support decision-making,
including managing of appropriate indicators, target setting and monitoring and
evaluation. Knowledge and skills in dealing with relevant medico legal matters.
Management of relevant general specialist and highly specialised Clinical
Services. Ensure quality patient-centred service delivery via heading up the
relevant Clinical FBUs (Functional Business Units). Effective and efficient financial
management of relevant general specialist and highly specialised clinical services.
Effective and efficient Human Resource Management and planning within relevant
general specialist and highly specialised Clinical Services. Co-ordinate and
manage special portfolios and transversal projects. Clinical portfolios are subject
to change as required.
Dr P Ciapparelli Tel No: (021) 938-5883
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Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. “Candidates, who
are no in possession of the stipulated registration requirements, may also apply.
Such candidates will only be considered for appointment on condition that proof of
application for registration to register with the relevant council and proof of
payment of the prescribed registration fees to the relevant council are submitted
with their job application/on appointment. This concession is only applicable on
health professionals who apply for the first time for registration in a specific
category with the relevant council (including individuals who must apply for change
in registration status”.
21 May 2021

APPLICATIONS

:

NOTE

:

CLOSING DATE

:

POST 16/117

:

QUANTITY SURVEYOR PRODUCTION GRADE A TO C
Directorate: Engineering and Technical Services

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

Grade A: R618 732 per annum
Grade B: R707 451 per annum
Grade C: R797 670 per annum
(A portion of the package can be structured according to the individual’s personal
needs).
(Head Office, Cape Town)
Minimum educational qualification: Degree in Quantity Survey or relevant
qualification. Registration with a professional council: Registration with the
SACQSP as a professional Quantity Surveyor. Experience: Grade A: At least 3
years’ appropriate/recognisable experience in this profession after qualification.
Grade B: At least 14 years’ appropriate/recognisable experience in this profession
after registration with the SACQSP as a professional. Grade C: At least 26 years’
appropriate/recognisable experience in this profession after registration with the
SACQSP as a professional. Inherent requirements of the job: Valid (Code B/EB)
driver’s license. Willingness to travel within the Western Cape, and occasionally,
nationally. Competencies (knowledge/skills): Knowledge of the Western Cape
Infrastructure Delivery Management System (WC IDMS) and also knowledge of
risk analysis and risk mitigation strategies. Understanding of the health service
delivery platform, indicators and service plan and how that links with infrastructure.
Conversant with NEC contracts especially the Short-, Term service- and
Framework agreement forms of contracts. Understand the roles and legal
obligations of role-players at all three spheres of Government and Public Entities.
Sound interpersonal and good verbal and written communication skills in at least
two of the three official languages of the Western Cape. Computer literacy (MS
Office).
Develop templates and assist in the drafting of standard tender and contract
documentation. Investigate proposals for innovative service delivery mechanisms
for Routine and Day-to-Day Maintenance. Prepare schedules for Maintenance
projects for U-amp and Budget statements. Schedule projects and provision of
Cost Plans, interpretation and analysis of cash flows Contribute towards the
compilation of briefing documentation and specifications. Monitoring of contracts,
assist with and manage Maintenance contracts. Research/literature studies to
keep up with new technologies and procedures including interaction with
professional Councils/Boards.
Mr C Badenhorst Tel No: (021) 830 3752
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021

POST 16/118

:

OPERATIONAL MANAGER NURSING (SPECIALTY: SURGICAL ICU)
Groote Schuur Hospital

SALARY
CENTRE

:
:

R562 800 per annum
Groote Schuur Hospital
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REQUIREMENTS

:

Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree
in nursing) or equivalent qualification that allows registration with the South African
Nursing Council (SANC) as a Professional Nurse. A post basic qualification with
duration of at least one year, accredited with the SANC in Medical and Surgical
Nursing Science: Critical Care Nursing: General in terms of R212. Registration
with a professional council: Registration with the SANC as Professional Nurse.
Experience: A minimum of 9 years appropriate/recognisable experience in nursing
after registration as Professional Nurse with the SANC in General Nursing. At least
5 years of the period referred to above must be appropriate/recognisable
experience in Intensive Care Units, after obtaining the one-year post-basic
qualification as mentioned above. Inherent requirements of the job: Perform afterhour and weekend duties for the department and the hospital. Competencies
(knowledge/skills): Principles of Management: Supervisory, problem solving,
conflict resolution and interpersonal skills. Leadership, communication skills and
computer literacy. Knowledge of Nursing legislation, related legal and ethical
nursing practices and framework. Labour relations legislation and relevant public
sector policies and protocols. Human Resources and Financial Management,
including computer literacy (i.e. MS Word, Excel, PowerPoint and Outlook).
Extensive knowledge in General Nursing and the relevant Nursing Specialty.
Provide innovative leadership in the allocated area to realize the strategic goals
and objectives of the Nursing Division. Responsible for the co-ordination and
delivery of quality nursing care within the relevant department. Participate in
formulation, monitoring and implementation of policies, guidelines, standards,
procedures and regulations pertaining to nursing care within the relevant
Department. Provide effective support and management of human, material and
financial resources, as well as Functional Business FBU management principles.
Manage staff performance, training and personal development of self and
subordinates including management of underperformance and grievances.
Collect, provide and use relevant information for the enhancement of service
delivery. Participate in and encourage nursing research.
Mr A Mohamed Tel No: (021) 404-2071
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

POST 16/119

:

QUALITY ASSURANCE MANAGER
Chief Directorate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

R470 040 per annum
Northern/ Tygerberg Sub-structure Office
Minimum educational qualification: Appropriate 4-year Health related National
Diploma/Degree or equivalent registrable with a South African Statutory Health
Professions Council or South African Nursing Council. Experience: Appropriate
experience in a health-related environment. Inherent requirement of the job: Valid
(Code B/EB) drivers license. Competencies (knowledge/skills): Computer skills
(i.e. MS Word, Excel and PowerPoint). Sound knowledge and/or experience in
Quality Manager (quality assurance and improvement), Risk Management, Health
Safety and Infection Control. Good verbal and written and communication skills in
at least two of the three official languages of the Western Cape.
Effective co-ordination, management, control, monitoring and evaluation of quality
management, Risk Management, Health and Safety and Infection Control
programs. Implement policies, strategies and instruments for quality management.
Liaise, network and negotiate with key customers. Ensure implementation of Office
of Health Standard Compliance and Ideal Hospital & Ideal Clinic, ensure efficient
and effective complaints management’s strategy is in place. Facilitate the
development, implementation and monitoring of compliance to policy and standard
operating procedure where required to optimise quality. Compile management
reports and provide statistical data.
Ms L Najjaa Tel No: (021) 815 8865
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
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NOTE
CLOSING DATE

:
:

No payment of any kind is required when applying for this post.
21 May 2021

POST 16/120

:

OPERATIONAL MANAGER NURSING GRADE 1 (GENERAL: MEDICAL UNIT)
Rural Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

R444 276 (PN-A5) per annum
Paarl Hospital
Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree)
in Nursing or equivalent qualification that allows registration with the South African
Nursing Council (SANC) as a Professional Nurse. Registration with a professional
council: Registration with the SANC as a Professional Nurse. Experience: A
minimum of 7 years appropriate/recognisable experience in Nursing after
registration as a Professional Nurse with the SANC in General Nursing. Inherent
requirements of the job: Valid Code (B/EB) driver’s license. Willingness to work
shifts, public holidays, after-hours and weekend cover for nursing. Deputising for
the Assistant Manager, Nursing. Work night-duty on a planned schedule to relieve
Night Nursing Manager. Competencies (knowledge/skills): Excellent verbal and
written communication skills in at least two of the three official languages of the
Western Cape. Knowledge of labour relations and disciplinary code and
procedures. Knowledge and insight of relevant legislation and policy related to
nursing within the Public Service. Basic Computer literacy.
Supervise and coordinate the provision of an effective and efficient holistic and
integrated Nursing Service in the Medical and Surgical Unit. Effective and efficient
People Management and People Development within the Department including
staff performance and disciplinary processes. Effective management and
utilisation of human, financial and physical resources with relevant directives and
legislation to ensure optimal operational function in the unit. Initiate, coordinate and
participate in training, development and research within the nursing department.
Participate in formulating, monitoring and implementation of policies, guidelines,
standards, procedures and regulations, maintain ethical standards and promote
professional growth within the department. Deliver an effective support service to
the Nursing Management and the Institution.
Ms JM Hardine Tel No: (021) 860-2504
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021

POST 16/121

:

RADIOGRAPHER: GRADE 1 TO 3 (RADIATION ONCOLOGY)

SALARY

:

CENTRE
REQUIREMENTS

:
:

Grade 1: R395 703 per annum
Grade 2: R466 119 per annum
Grade 3: R549 066 per annum
Tygerberg Hospital, Parow Valley
Minimum educational qualification: Appropriate qualification that allows
registration with the Health Professions Council of South Africa (HPCSA) as a
Therapy Radiographer. Registration with a professional council: Registration with
the Health Professional Council of South Africa (HPCSA) as a Therapy
Radiographer. Experience: Grade 1: None after registration with the HPCSA as a
Therapy Radiographer. Grade 2: Minimum of 10 years relevant experience after
registration with HPCSA as a Therapy Radiographer. Grade 3: Minimum of 20
years relevant experience after registration with HPCSA as a Therapy
Radiographer. Inherent requirements of the job: Able to work and maintain
concentration in a noisy and busy environment unhindered. Be physically fit to walk
and stand throughout the day as well as lifting and moving of patients.
Competencies (knowledge/skills): Excellent communication skills Knowledge of
workflows within a radiotherapy department. Computer literate (Word / Excel /
PowerPoint). Ability to work within a multidisciplinary team Sufficient knowledge
and ability to make a substantial contribution to service provision, student-training
and research in the Division of Radiation Oncology. Ability to communicate
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DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

effectively with patients and colleagues verbally, telephonically and via email. Be
able to remain focused on tasks and be able to multitask effectively.
Perform radiotherapy treatment and planning processes according to clinician's
instructions. Patients are effectively and efficiently cared for while in the
Department. Perform quality assurance procedures and ensure optimal use and
care of equipment. Keep accurate records. Render administrative and information
support to Unit Manager. Clinical training of students. Participate in continuing
professional development activities.
Ms J Meaker Tel No: (021) 938 4177 / Jill.Meaker@westerncape.gov.za
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. “Candidates, who
are not in possession of the stipulated registration requirements, may also apply.
Such candidates will only be considered for appointment on condition that proof of
application for registration to register with the relevant council and proof of
payment of the prescribed registration fees to the relevant council are submitted
with their job application/on appointment. This concession is only applicable on
health professionals whom apply for the first time for registration in a specific
category with the relevant council (including individuals who must apply for change
in registration status)”.
21 May 2021

POST 16/122

:

INDUSTRIAL TECHNICIAN SUPERVISOR (CLINICAL ENGINEERING)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

R316 791 per annum
Tygerberg Hospital, Parow Valley
Minimum educational qualification: National Diploma in Electrical (T-stream) (or
equivalent qualification) or registration with the Engineering Council of South Africa
(ECSA) as a professional Engineering Technician. Experience: Appropriate,
adequate, and specialized experience after qualification on optical medical
equipment repairs, especially surgical and laboratory microscopes. Appropriate
and adequate experience on the following equipment also recommended: light
sources, lasers, ENT and various types of ‘scopes (gastro-, colono-, cysto-,
brongio-, etc.). Inherent requirement of the job: Valid driver’s license and own
reliable transport in order to perform standby and call-out duties if and when
required. Competencies (knowledge/skills): Proven knowledge of health
technology principles. Ability to compile technical specifications for medical
equipment. Excellent ability to do faultfinding on equipment. Good written and
verbal skills in at least two of the three official languages of the Western Cape.
Proven computer literacy (i.e. MS Word, Excel). Knowledge and experience of
Ophthalmology equipment service software and Set-up and Implementation
procedures thereof. Advanced knowledge of managing, planning and organizing
maintenance schedules.
Carry out advanced maintenance, repairs, calibration, modifications and
installations of medical equipment. Train junior technicians and users on
equipment. Ensuring that the equipment meets legal and safety requirements of
the manufacturers and statutory bodies. Perform all administrative functions as
required by the Clinical Engineering Department, managers and health
Technology prescripts while ensuring compliance with the Occupational Health
and Safety Act of 1993. Liaison with hospital and private sector staff while reporting
to the unit manager in charge of the relevant workshop. Manage the workshop in
the absence of manager in charge of relevant workshop. Manage the relevant
workshop at times and be willing to work within all Clinical Engineering disciplines.
Mr JD Du Preez Tel No: (021) 938-4634
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021
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POST 16/123

:

SENIOR ADMINISTRATIVE OFFICER SUPPLY CHAIN MANAGEMENT
(PROCUREMENT AND BID ADMINISTRATION)

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

R316 791 per annum
Tygerberg Hospital, Parow Valley
Minimum educational qualification: Appropriate 3-year National Diploma/ Degree.
Experience: Appropriate experience in Bids and Contract Management and
procurement processes. Competencies (knowledge/skills): Appropriate
knowledge and experience in Supply Chain Management, bid administration,
tendering processes and provisioning. Appropriate knowledge of the
LOGIS/SYSPRO or a similar Procurement Management System. Knowledge of
the Public Finance Management Act (PFMA), National, Provincial Treasury
Regulations and the Accounting Officers System of the Department of Health,
including delegations. IPS (Integrated Procurement Solution) system. Ability to
interpret and apply financial policies, procedures and prescripts. Knowledge of
demand, acquisition, provision, contract and bid management policies, prescripts
and procedures. Computer literacy. All round operational experience in Supply
Chain Management.
Assist and support the Assistant Director and other senior management in
achieving the Supply Chain strategic and operational objectives of the institution.
Effective reporting to management. Provide internal support and advice on SCM
Policies and procedures to management and end-users. Perform service contracts
(formal and informal), manage the Bid administration process and provide up-todate training and guidance to staff in all aspects of bid and procurement processes.
Ensure completeness and accuracy of requisitioning, awarding and ordering.
Ensure prompt processing of bid documentation and full compliance to all
legislative regulations for all contracts for the institution. Includes renewals and
amendment of contracts and dealing with audit queries. Serve as active member
of Quotation Committee, provide advice, statistical information and adjudication of
quotations.
Mr N Martin Tel No: (021) 938-5607
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021

POST 16/124

:

ADMINISTRATIVE
OFFICER:
SUPPORT
INSPECTORATE)
Directorate: Professional Support Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R257 508 per annum
(Head Office, Cape Town)
Minimum educational qualification: Higher Certificate (NQF 5) in Administration or
Business Field. Experience: Appropriate experience in general office
administration. Appropriate experience in a business management environment.
Inherent requirement of the job: A valid (Code B/EB) driver's license and
willingness to travel throughout the Western Cape. Competencies
(knowledge/skills): Excellent interpersonal, communication and organisation skills.
Excellent writing and grammatical skills, such as editing and formulating of
documents. Ability to function independently and with confidence. Good team
building skills within and outside the Licensing and Inspectorate Component and
Directorate Professional Support Services. Client and task orientated. A sound
knowledge of the functions and duties of Provincial Government Western Cape. A
sound knowledge of Western Cape Provincial Notice 187 of 2001 and Mental
Health Care Act no 17 of 2002. Ability to efficiently operate computer programmes
such as Microsoft Word, Excel, PowerPoint and E-mail. Ability to communicate in
at least two of the three official languages of the Western Cape.
Assist in the office with regards to private health facility and community mental
health licensing and inspections, planning and assisting in the execution of such
inspections and handle the correspondence relating to services inspections.
Respond to enquiries and obtain the relevant administrative records to attend to
the enquiries. Comprehensive administrative support to the Office of the Deputy-
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SERVICES

(HEALTH

Director with the appropriate documentation and administration before, during and
after meetings. Perform office support service effectively and professionally.
Human Resource Management as it relates to the supervision of support staff and
assist with the management of the duties of the division. Execute the correct
procedure in levying and collecting of inspection fees from private health services
in terms of applicable health legislation.
Mr N. Mnyapa Tel No: (021) 483-4205/ 081 238 9118
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post.
21 May 2021

ENQUIRIES
APPLICATIONS

:
:

NOTE
CLOSING DATE

:
:

POST 16/125

:

RADIOGRAPHER: GRADE 1 TO 3 (RADIATION ONCOLOGY) (5/8TH POST)
(Contract Post until 31 December 2021)

SALARY

:

CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

NOTE

:

CLOSING DATE

:

Grade 1: R247 314 (5/8th) per annum
Grade 2: R291 324 (5/8th) per annum
Grade 3: R343 167 (5/8th) per annum
Tygerberg Hospital, Parow Valley
Minimum educational qualification: Appropriate qualification that allows
registration with the Health Professions Council of South Africa (HPCSA) as a
Therapy Radiographer. Registration with a professional council: Registration with
the Health Professional Council of South Africa (HPCSA) as a Therapy
Radiographer. Experience: Grade 1: None after registration with the HPCSA as a
Therapy Radiographer. Grade 2: Minimum of 10 years relevant experience after
registration with HPCSA as a Therapy Radiographer. Grade 3: Minimum of 20
years relevant experience after registration with HPCSA as a Therapy
Radiographer. Inherent requirements of the job: Able to work and maintain
concentration in a noisy and busy environment unhindered. Be physically fit to walk
and stand throughout the day as well as lifting and moving of patients.
Competencies (knowledge/skills): Excellent communication skills. Knowledge of
workflows within a radiotherapy department. Computer literate (Word / Excel /
PowerPoint). Ability to work within a multidisciplinary team. Sufficient knowledge
and ability to make a substantial contribution to service provision, student-training
and research in the Division of Radiation Oncology. Ability to communicate
effectively with patients and colleagues verbally, telephonically and via email. Be
able to remain focused on tasks and be able to multitask effectively.
Perform radiotherapy treatment and planning processes according to clinician's
instructions. Patients are effectively and efficiently cared for while in the
Department. Perform quality assurance procedures and ensure optimal use and
care of equipment. Keep accurate records. Render administrative and information
support to Unit Manager. Clinical training of students. Participate in continuing
professional development activities.
Ms J Meaker Tel No: (021) 938 4177 / Jill.Meaker@westerncape.gov.za
Applicants apply online: www.westerncape.gov.za/health-jobs (click “online
applications”)
No payment of any kind is required when applying for this post. “Candidates, who
are not in possession of the stipulated registration requirements, may also apply.
Such candidates will only be considered for appointment on condition that proof of
application for registration to register with the relevant council and proof of
payment of the prescribed registration fees to the relevant council are submitted
with their job application/on appointment. This concession is only applicable on
health professionals whom apply for the first time for registration in a specific
category with the relevant council (including individuals who must apply for change
in registration status)”.
21 May 2021

POST 16/126

:

FOOD SERVICES AID
Cape Winelands Health District

SALARY
CENTRE

:
:

R102 534 per annum
Ceres Hospital
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REQUIREMENTS

:

Minimum requirement: Basic literacy and numeracy. Experience: Appropriate
experience in a large scale, Food Service Unit. Inherent requirement of the job:
Ability to work shifts which include weekends and public holidays. Incumbent must
be physically fit to lift heavy objects and be on their feet the entire day.
Competencies (knowledge/skills): Knowledge of production for normal and
therapeutic diets in an Industrial Food Service Unit on a large scale. Knowledge of
hygiene, Occupational Health, HACCP and safety principles. Ability to read, speak
and write in at least two of the three official languages of the Western Cape.
Assist in the receipt and storage of all provisions and stock in the Food Service
Unit. Pre-preparation and production of all normal and therapeutic diets. Weigh,
dish and distribute food to various wards. Clean all areas, utensils and equipment
in the Food Service Department. Adhere to Health and Safety prescripts,
elementary control measures and standard operational procedures. Financial
management and human resource support to supervisor.
Ms A Pietersen Tel No: (023) 316-9601
The Medical Manager, Ceres Hospital, Private Bag X54, Ceres, 6835.
Mr. WJ Owen
No payment of any kind is required when applying for this post.
21 May 2021

DUTIES

:

ENQUIRIES
APPLICATIONS
FOR ATTENTION
NOTE
CLOSING DATE

:
:
:
:
:

POST 16/127

:

MESSENGER (MEDICAL RECORDS)
Groote Schuur Hospital

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

R102 534 per annum
Groote Schuur Hospital
Minimum educational qualification: Basic numeracy and literacy. Experience:
Appropriate experience in the duties of this post in a medical records registry at
any state hospital. Inherent requirement of the job: Must be physically fit and able
to be on your feet for long periods. Must have the ability to lift heavy loads.
Competencies (knowledge/skills): Knowledge of folder management procedures.
Ability to safely operate a tow tractor / tow tug. Good knowledge of Groote Schuur
Hospital locations. Good communication skills in at least two of the three official
languages of the Western Cape. Basic Computer literacy.
Collect folders, x-rays and other case notes or items from various clinical and
admin areas. Deliver folders, x-rays and other case notes or items to various
clinical and admin areas. Fix broken folders and x-ray packets. Operate tow tractor
/ tow tug.
Mr WR Weeder Tel No: (021) 404-4056
The Chief Executive Officer: Groote Schuur Hospital, Private Bag X4, Observatory,
7935.
Mr MS Benjamin
No payment of any kind is required when applying for this post. A practical skills
test may be required.
21 May 2021

POST 16/128

:

PORTER
Chief Directorate: Metro Health Services

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

R102 534 per annum
Khayelitsha District Hospital
Minimum requirement: Basic literacy and numeracy skills. Experience Appropriate
porter experience in a health related environment. Inherent requirements of the
job: Willingness to work shifts, including nightshift, weekends and public holidays.
Must be of sober habits, physically fit to lift patients from/onto beds, trolleys,
vehicles, wheelchairs and carry heavy equipment. Prepared to handle corpses
(deceased bodies). Prepared to work in all departments / wards in hospital.
Competencies (knowledge/skills): Ability to communicate in at least two of the
three official languages of the Western Cape. Good interpersonal and
communication skills. Knowledge of the safe infection prevention methods. Ability
to work under pressure, unsupervised and in a team context.
Safe transport of patients on trolleys, beds and wheelchairs to and from different
departments/wards and in and out of ambulances/private vehicles. Deliver
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ENQUIRIES
APPLICATIONS

:
:

FOR ATTENTION
NOTE

:
:

CLOSING DATE

:

specimens to laboratories and ensure a safe and hygienic work environment.
Check and replace gas cylinders in wards/ treatment areas and assist with shifting
of medical equipment. Effective and efficient control and maintenance of
equipment and reporting any defects of trolleys and wheelchairs to supervisor.
Take responsibility for transportation of corpses from wards to the mortuary and
perform relevant duties in mortuary. Respond to request from wards/departments
and transport blood and blood products.
Ms V Mashalaba Tel No: (021) 360-4209/4533
The Chief Executive Officer: Khayelitsha District Hospital, Metro District Health
Services, Private Bag X6, Khayelitsha, 7783.
Mr C Louw
No payment of any kind is required when applying for this post. Candidates will be
required to undertake a practical test.
21 May 2021

DEPARTMENT OF TRANSPORT AND PUBLIC WORKS
APPLICATIONS

:

CLOSING DATE
NOTE

:
:

Only applications submitted online will be accepted. To apply submit your
application
online
only:
via
http://www.westerncape.gov.za/jobs
or
https://westerncapegov.erecruit.co
24 May 2021
Only applications submitted online will be accepted. Shortlisted candidates will be
required to submit copies of their documentation for verification purposes. These
candidates will be required to attend interviews on a date and time as determined
by the department. The selection process will be guided by the EE targets of the
employing department. Kindly note that technical support is only available from
Monday to Friday from 8:00 to 16.00. Should you experience any difficulties with
your online application you may contact the helpline at 0861 370 202. Please
ensure that you submit your application before the closing date as no late
applications will be considered.

.
OTHER POSTS
POST 16/129

:

DEPUTY DIRECTOR: LAND TRANSPORT DEVELOPMENT REF NO: TPW
41/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R733 257 per annum (Level 11), (All-inclusive salary package)
Department of Transport and Public Works, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 3 years middle management level experience. Recommendation:
Working experience in Planning, Transport Planning and/or Transport Logistics.
Competencies: Knowledge of the following: Public Administration; Project
Management; Monitoring and evaluation methods, tools and techniques;
Applicable legislative and regulatory requirements in the development of
Integrated Public Transport network; Skills: Communication (written and verbal);
Planning and organising; Problem solving and decision making; Analytical,
Technical and Business Intelligence capabilities.
Formalise the Integrated Transport Hub (ITH) as a central information exchange
mechanism, including documenting data management processes and procedures;
Provide input to the development of contract options and institutional structures for
the implementation of the ITH projects; Coordinate with relevant role-players to
facilitate successful delivery and implementation of projects; Manage the
evaluation of the performance on the public transport projects. Responsible for the
following: Project Management of all projects; Develop project plans with
implementation focus; Project Identification and Planning; Performance evaluation
of projects; Undertaking proper administrative procedures according to specified
guidelines; Human and Financial resource Management.
Mr G Martin at Tel No: (021) 483 4095 / Gamza.Martin@westerncape.gov.za

POST 16/130

:

DEPUTY DIRECTOR: LAND TRANSPORT SYSTEMS REF NO: TPW 42/2021

SALARY

:

R733 257 per annum (Level 11), (All-inclusive salary package)
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CENTRE
REQUIREMENTS

:
:

Department of Transport and Public Works, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 3 years middle management level experience. Recommendation:
Working knowledge of complex, multi-faceted integrated data sources and
systems. Competencies: Knowledge of the following: Public Administration;
Project Management; Monitoring and evaluation methods, tools and techniques;
Applicable legislative and regulatory requirements in the development of
Integrated Public Transport network; Business and management principles
involved in strategic planning. Skills: Communication (written, verbal and report
writing); Planning and organising; Problem solving and decision making;
Analytical, Technical and Business Intelligence capabilities.
Formalise the Integrated Transport Hub (ITH) as a central information exchange
mechanism, including documenting data management processes and procedures;
Analyse, interpret and guide the process for the development and maintenance of
Systems within the ITH; Develop the right BI outputs and tools for the users of the
ITH to get significant value; Analyse data to correctly provide intelligence to the
Branch to enhance delivery on its core mandates; Establish use protocols to
ensure data quality is maintained. Ensure the following: Sub-system integrated
data quality and its appropriateness to the ITH; Design, implement and test
integration solutions; Compliance with all relevant legislative, statutory, regulatory
and supervisory requirements towards the achievement of assigned projects and
goals. Manage the following: All projects allocated to the sub-directorate:
Responsible for driving the project execution of new developments in the pipeline,
coordinating the technical requirements specification documents. the project
planning execution and monitoring, the project cost and timeline management;
Information (data, knowledge, wisdom) by applying tools and technologies to
inform decision-making in government operations; The human resources and
performance management of the Sub-Directorate and promote sound labour
relations; Plan the sub-directorate's budget and manage income and expenditure
in line with policies, practices and decisions in order to achieve unit objectives
effectively and efficiently.
Mr G Martin at Tel No: (021) 483 4095 / Gamza.Martin@westerncape.gov.za

DUTIES

:

ENQUIRIES

:

POST 16/131

:

ASSISTANT DIRECTOR: LAND AND TRANSPORT DEVELOPMENT REF NO:
TPW 40/2021

SALARY
CENTRE
REQUIREMENTS

:
:
:

DUTIES

:

ENQUIRIES

:

R376 596 per annum (Level 09)
Department of Transport and Public Works, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree or higher);
A minimum of 3 years supervisory experience and planning, transport planning or
transport logistics experience. Competencies: Knowledge of the following: Public
administration; Project management; Monitoring and evaluation methods, tools
and techniques; Applicable legislative and regulatory requirements in the
development of integrated public transport networks; Business and management
principles involved in strategic planning, resource allocation, human resources
modelling, leadership techniques, production methods and coordination of people
and resources; Written and verbal communication skills.
Assist in the provisioning of integrated public transport services and public
transport infrastructure within non-metro municipalities; Assist in providing support
and capacitation of non-metro local authorities with regard to the implementation
of land transport services; Enable the implementation of NMT and SNP plans and
strategies; Facilitate, coordinate and provide project support in order to enable land
transport integration; Manage information (data, knowledge, wisdom) by applying
tools and techniques to inform decision-making, produce reports, enhance service
delivery; Determine and communicate financial requirements to execute assigned
deliverables.
Mr G Martin at Tel No: (021) 483 4095 / Gamza.Martin@westerncape.gov.za

POST 16/132

:

LOSS CONTROL/ FRAUD OFFICER: FRAUD AND LOSSES MANAGEMENT
REF NO: TPW 43/2021 (X3 POSTS)

SALARY

:

R316 791 per annum (Level 08)
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CENTRE
REQUIREMENTS

:
:

DUTIES

:

ENQUIRIES

:

Department of Transport and Public Works, Western Cape Government
An appropriate 3-year tertiary qualification (National Diploma/B-Degree) or higher
qualification in the field of Finance; A minimum of 1-year proven experience in
Financial Management/ Loss Control; A valid code B driving license.
Recommendation: Extensive supervisory experience. Competencies: Extensive
knowledge of the following: Loss Control Systems; Management of Losses and
Claims, Public Finance Management Act (PFMA), National Treasury Regulations
(NTR), Western Cape Provincial Treasury Instructions (PTI), Transport Circular 4
of 2000, Departmental Security policy, Prescription Act 68 of 1969 and the process
to recover losses, Annual Financial Statements (AFS) and Interim Financial
Statements (IFS) reporting; Ability to assess evidence w.r.t losses and claims;
Investigation skills; Organising, planning, problem solving and analytical skills;
Monitor and prevent prescription; Proven written and verbal communication skills;
Advance Computer skills; Ability to interpret Finance Instructions / Standard
Operating Procedures (SOP)/ Memorandum of agreements (MOA).
Implement an integrated loss control system; Ensure that losses are reported and
recorded; Analyse and produce consolidated reports on status of cases; Maintain
an integrated loss control register; Assist with the development of loss control
prevention directives, instructions and guidelines; Promote the prevention of
losses; Provide technical assistance and training on loss control; Ensure that
cases are investigated, monitored, followed up and finalise/settle timeously; Liaise
with Legal Services / State Attorney / Counsel and other Professional Bodies;
Client Branches and other stakeholders; Responsible for skills development and
training.
Ms LD Atkins at Tel No: (021) 483 3743
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