

DETAILS OF ACCUSED EMPLOYEE

	Full Names:
	Surname:
	PERSAL No.:

	Job Title:

	Salary Level:
	Notch:
	Gross monthly salary:

	Supervisor’s Name:
	Supervisor’s Job Title:


DETAILS OF EMPLOYEE REPRESENTATIVE

	Full Names:
	Surname:
	PERSAL No.:

	Job Title:
	Salary Level:

	Supervisor’s Name:
	Supervisor’s Job Title:


DETAILS OF REFERRAL

	Head of LR
	Date of referral to LR:

	Nature of offence:

	Category of offence:

	Details:




SUSPENSION DETAILS

	Date of suspension hearing:
	Date suspension effected:

	Reason/s for suspension:



	Reason/s against suspension: 




DETAILS OF INVESTIGATION

	Name of investigating officer:
	Date appointed:

	Investigation Finding:



	Date investigation commenced:
	Date investigation completed:

	Charges preferred:




DETAILS OF PROSECUTION

	Name of prosecutor:
	Date appointed:

	Number of witnesses:
	Witness list on file: 
YES/NO

	Number of pages of Employer bundle:
	Bundle of documents on file:
YES/NO

	Date disciplinary hearing commenced:
	Date disciplinary hearing concluded:


DETAILS OF PROCEEDINGS

	Name of chairperson:
	Date appointed:

	Number of sittings:
	Number of postponements granted:

	Reason and date of each postponement:



	Finding of disciplinary hearing:



	Sanction imposed:



	Date of issue of finding:
	Date of issue of sanction:
	Record of proceedings on file:

YES/NO


DETAILS OF APPEAL PROCEEDINGS

	Name of appellate person:
	Date appointed:

	Finding of appeal process:



	Date of issue of finding:
	Record of proceedings on file:
YES/ NO

	Number of sittings if applicable:

	Reason for delays if applicable:


ADMINISTRATION

	Date sanction effected:

	Reason for delay:













ISSUED BY THE DPSA


