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CIRCULAR NO 33 of 2020 (HR PLANNING)

TO: HEADS OF PROVINCIAL ADMINISTRATIONS

ADJUSTMENT OF SUBMISSION DATES FOR HR PLANNING COMPLIANCE AND ASSESSMENT
REPORTS BY THE OFFICES OF THE PREMIERS.

1. The Directive dated 05 August 2014 issued by the Minister for the Public Service and Administration
(MPSA) on the implementation of Human Resource Planning for the Public Service stipulates the following:

a.

The Executive Authorities are required to develop and implement HR Plans at the beginning of the 1t
financial year covering the MTEF period and be submitted on or by the 30t of June to the relevant
Offices of the Premiers.

The (EAs) are required to develop and submit HR Planning Implementation Reports by the 31st of
May of every year.

The Director General (DG) of the Office of the Premier in a province is required to report to the
Director-General: DPSA by the 15t of July of every year on compliance to this Directive in the
prescribed template.

The Director General of the Office of the Premier in a province is required to analyse the provincial
MTEF HR Plans and Annual HR Planning Implementation Reports using the HRP Assessment
Templates and submit the consolidated assessment reports to the DPSA by the 30t of September of
every year.

2. Departments were granted an extension for submission of compulsory compliance reports until 31
August 2020 as indicated in the DPSA Circular 25 of 2020.

3. Based on the above-mentioned changes, a need was identified to clarify the resulting reporting required by
the Offices of the Premiers. The due date for submission of HR Planning Compliance Reports was the 15t
of July 2020 and has been adjusted commensurately to 15t September 2020. The provincial HR Planning
Consolidated Assessment Reports with a due date of 30 September 2020, has been adjusted
commensurately to the 30t of November 2020.

4. Your co-operation in this regard will be appreciated.
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