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PERSAL NOTICE NUMBER 352

NEW FUNCTION #4.3.60 - DEVELOPMENTAL PROGRAMMES IN THE
PUBLIC SERVICE

1

Background

The DPSA requested PERSAL to make provision for the appointment and
management of service conditions of Interns, Learners, Apprentices,
Candidates, Developmental Youths and Graduate recruitments in the Public

Service.

To accommodate this request a new function #4.3.60 (Developmental
Programmes) was developed on the PERSAL system. All the old functions
for Learners, Interns and Apprentices were consolidated into this new
function. Existing PERSAL functions and tables also had to be modified,
new tables and new codes were created to comply to the functional
specification of the DPSA. All PERSAL changes are stipulated below.

Creation and Modification of Tables

2.1 New tables created:
« Table 283 (Key Scale — Developmental Programmes)
« Table 168 (Developmental Category)
¢ Table 169 (Developmental Sub-Category)
e Table 170 (Developmental Extension Reason)

2.2 Existing Table 154 (Professional Body/Council) was modified and a
new unique data field was added namely, “statutory: yes/no”.




3. Creation of New Codes on Existing Tables

3.1

3.2

3.3

3.4

3.9

Table 154 (Professional Body/Council)

New codes were loaded on Table 154 (Professional Body/Council)
for both Statutory and Non-Statutory Professional Bodies and
Councils and they were all classified as either “Statutory” Yes or
No.

Tables 168, 169 and 170 (Developmental/Category/Sub-
Category/Extension Reason)

New codes were loaded on the new Table 168 and will indicate the
developmental programme category and Table 169 that will be the
lower level of Table 168 and will have the limitation month period of
each developmental sub-category as indicated by the DPSA. Table
170 will display the reasons for the extension of a developmental
programme.

Table 283 (Key Scale — Developmental Programmes)

New notch codes for the Developmental Programmes as provided
by the DPSA with effect from 1 April 2018 were loaded on Table
283 (Key Scale — Developmental Programmes) also indicating the
stipend schedule, salary level and notch amounts.

Table 038 (Post Class) and Table 040 (Rank)
On Table 38 (Post Class) and Table 40 (Rank) six new Rank codes
were created for the Developmental Programmes namely:

e Intern 84000
e |learner 84001
e Apprentice 84002
e Candidate 84003
e Developmental Youth 84004
e Graduate 84005

Please take note that persons appointed on a developmental
programme linked to an Occupational Specific Dispensation (OSD)
must use the relevant OSD rank and post class codes, but persons
not linked to an OSD should use the above-mentioned rank and
post class codes.

4. Creation of a New Function

4.1

Function #4.3.60 (Developmental Programmes)

Function #4.3.60 (Developmental Programmes) will be the new
function where all information regarding the developmental
programmes will have to be captured. All the old functions for




Learners, Interns and Apprentices were consolidated into this new
function and enhanced to comply to the functional specifications of
the DPSA (Annexure A).

5. Maodifications to existing Functions

5.1

5.2

5.3

5.4.

5.5

5.6

5.7

Functions #4.2.3 (Create: Offer), #4.2.4 (Create: Assumption of
Duty 1) and #4.2.5 (Create: Assumption of Duty 2)

When a user appoint a person on a developmental programme,
the system will force them to complete all the mandatory fields
required for the developmental programme.

Function #4.2.6 (Amend: Offer)
This function was modified to enable users to amend the
developmental programme detail on the existing offer instated.

Function #4.3.1 (Enquiry: Basic Information) Choice 3
(Appointment Particulars)

This function was modified and the existing fields “Learnership/
Internship/Apprenticeship” were replaced with the field
“Developmental Programmes”.

Function #5.8.1 (Abnormal Appointments)

This function was modified and will block the appointment of
“Developmental Programme” appointments as they must be
appointed on Contract and additional to the establishment.

Function #4.2.10 (Translation in Nature of Appointment)

This function was modified to block users if the nature of
appointment changes to a non-Contract Rank for employees
whom have been appointed on a “Developmental Programme”
Rank on Contract (05) nature of appointment.

Function #4.3.3 (Amend: Employment Information)

This function was modified to display the “Developmental
Programme” indicator and to display the field “Developmental
Category” and to replace the current “Learnership/Internship/
Apprenticeship” fields on the appointment detail enquiry. A PF9
will be allowed to force an entry should the indicator be out-of-step
due to translation from the old to the new indicator.

Functions #4.6 (Movements)

All the movement functions were modified to block movements of
“Developmental Programme” ranks to non-developmental
programme posts. The system will validate that these posts must




6.

7.

8.

always be “additional to the establishment” as instructed by the DPSA.

5.8

5.9

Function #4.7 1 (Service Termination)

This function was modified that when the Contract is extended for
a “Developmental Programme” appointment, then the “extension
date” and “extension reason” must be advised and will be updated
programmatically on the “Developmental Programme” record.

Function #4.7.3 (Withdrawal: Service Termination)

This function was modified to check if an employee participated in
the developmental programme at the time of service termination
and then restore the “Developmental Programme” record. |If the
end date of the “Developmental Programme” expired, then the
extension date must be advised and updated with the withdrawal.

When appointing an employee on a Developmental Programme

6.1

0.2

6.3

6.4

Ensure that the nature of appointment is a 05 (Contract) and that
the post is additional to the establishment.

Use an OSD Rank and Post Class code linked to the specific
OSD’s Salary Key Scale Table or use the newly created Rank and
Post class codes linked to Salary Key Scale Table 283 for the
appointment of the Intern, Learner, Apprentice, Developmental
Youth or Graduate as mentioned in paragraph 3.4.

Advise all the required “Developmental Programme” mandatory
fields with the appointment.

Advise the leave record and service termination transaction with the
end date of the developmental progamme.

Existing Developmental Programme employees on PERSAL but with
no Developmental Programme information captured

74

7.2

Use function #4.3.60 (Developmental Programmes) to capture all
outstanding information regarding the developmental program.

Extensions must also be captured at #4.3.60 (Developmental
Programmes).

New Reporting Functions for Developmental Programmes

The following reports will be available:

Developmental Programmes Appointment Summary



e Developmental Programmes Detail Report
o Developmental Programmes Service Termination Summary
e Developmental Programmes Due to End

9. Users are advised to make use of the “F1” key on functions to obtain help
documentation regarding the new function and modifications to existing
functions. The PERSAL manual has also been updated and is available at
#6.6.2 or on the Intranet at PERSAL web site, http://persal.pwv.qov.za for
utilisation by users.

10. Any queries regarding the above mentioned functions, tables and codes
must be forwarded to the PERSAL Logik Contact Centre at telephone
number (012) 657 4444 or persallogik@treasury.gov.za
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ANNEXURE A

FUNCTION #4.3.60 (DEVELOPMENTAL PROGRAMMES)

PERSAL BETT GENERAL PERSONNEL ADMIN:NAT DEPT PUBLICSERV ~ 2019-01-15
4.03.60(02) CREATE : DEVELOPMENT PROGRAMME 13:37:29.2

PERSALNO: 100027401 H BAAACHEA ASD: NLR COORD

DEVELOPMENTAL CATEGORY*:

DEVELOP. SUB-CATEGORY*.:

START DATE............. END DATE........:
EXTENSION REASON*......:
QUALIFICATION*.........:
FIELD OF STUDY*........:
TRAINING PROVIDER*.....:
MATERIAL COSTS.........: TUITION FEES.......:

STATUTORY
PROF. BODY/:
COUNCIL*

TERMINATION DATE....... ¢
TERMINATION TYPE*......:
TERMINATION REASON*....:




