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PUBLIC SERVICE VACANCY CIRCULAR  
 
PUBLICATION NO 2 9 OF 2017 
DATE ISSUED: 21 JULY 2017 

 
1. Introduction  

 
1.1 This Circular is, except during December, published on a weekly basis and contains the advertisements of 

vacant posts and jobs in Public Service departments. 
 

1.2 Although the Circular is issued by the Department of Public Service and Administration, the Department is 
not responsible for the content of the advertisements. Enquiries about an advertisement must be addressed 
to the relevant advertising department.  

 
2. Directions to candidates  

 
2.1 Applications on form Z83 with full particulars of the applicantsô training, qualifications, competencies, 

knowledge and experience (on a separate sheet if necessary or a CV) must be forwarded to the department 
in which the vacancy/vacancies exist(s). 

 
2.2 Applicants must indicate the reference number of the vacancy in their applications. 

 
2.3 Applicants requiring additional information regarding an advertised post must direct their enquiries to the 

department where the vacancy exists. The Department of Public Service and Administration must not be 
approached for such information. 

 
2.4 It must be ensured that applications reach the relevant advertising departments on or before the applicable 

closing dates.  
 
3. Directions to departments   

 
3.1 The contents of this Circular must be brought to the attention of all employees. 

 
3.2 It must be ensured that employees declared in excess are informed of the advertised vacancies. Potential 

candidates from the excess group must be assisted in applying timeously for vacancies and attending where 
applicable, interviews. 

 
3.3 Where vacancies have been identified to promote representativeness, the provisions of sections 15 

(affirmative action measures) and 20 (employment equity plan) of the Employment Equity Act, 1998 should 
be applied. Advertisements for such vacancies should state that it is intended to promote representativeness 
through the filling of the vacancy and that the candidature of persons whose transfer/appointment will 
promote representativeness, will receive preference. 

 
3.4 Candidates must be assessed and selected in accordance with the relevant measures that apply to 

employment in the Public Service. 
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ANNEXURE A 

 
DEPARTMENT OF AGRICULTURE, FORESTRY AND FISHERIES  

It is the Departmentôs intention to promote equity through the filling of posts, according to set Employment 
Equity targets. To facilitate this process successfully, an indication of race, gender and disability status is 

required.  
 
APPLICATIONS  : Human Communications has been retained to handle all responses. Please forward 

your application, quoting the relevant reference number, to PO Box 1305, Rivonia 
2128 or hand deliver at 3 Autumn Street, Rivonia, or you can apply online at 
www.humanjobs.co.za. Applications can also be submitted electronically to Human 
Communications via the e-mail or fax number indicated at each post or hand delivered 
at any one of the Department of Agriculture, Forestry and Fisheries Offices as 
indicated below (please place in the blue box marked for applications). Enquiries: 
Naomi Nortje tel. (011) 257-8012 

  Gauteng: Reception, Agriculture Place, 20 Steve Biko Street (formerly Beatrix Street), Arcadia, 
Pretoria 

  KwaZulu-Natal: Reception (5th Floor), Old Mutual Building, 185 Langalibalele Street, 
Pietermaritzburg 

  Limpopo: Reception (Ground Floor), Magistrates Building, 103 cnr Landdros and Munnik Streets, 
Makhado 

  Mpumalanga: Reception (Ground Floor), Permanent Building, 27 Brown Street, Nelspruit 
  Eastern Cape: King Williamôs Town: Reception (Ground Floor), Old SABC Building, 2 Hargreaves 

Avenue 
  Mthatha: Reception (3rd Floor), PRD Building, Sutherland Street  
  Western Cape: Cape Town: Reception (Ground Floor), Foretrust Building, 3 Martin Hammerschlag 

Way, Foreshore 
  Stellenbosch: Reception (Support Building), Quarantine Station, Polkadraai Road 
CLOSING DATE  : 04 August 2017 
NOTE : Applications must be submitted on a Z83 Form, obtainable from any Public Service 

department or on the Internet at http://www.daff.co.za/doaDev/doc/Z83.pdf which must 
be signed and dated (an unsigned Z83 form will disqualify an application) and should 
be accompanied by a recently updated, comprehensive CV as well as copies of all 
qualification(s) (Matric Certificate must also be attached) and ID document and driverôs 
licence (where applicable), including the details of at least two contactable referees 
(should be people who recently worked with the applicant). Non-RSA 
Citizens/Permanent Resident Permit Holders must attach a copy of their Permanent 
Residence Permits to their application. Should you be in possession of a foreign 
qualification, it must be accompanied by an evaluation certificate from the South 
African Qualifications Authority (SAQA). Failure to submit all the requested documents 
will result in the application not being considered. Correspondence will be limited to 
short-listed candidates only. If you have not been contacted within 3 months of the 
closing date of this advertisement, please accept that your application was 
unsuccessful. Suitable candidates will be subjected to personnel suitability checks 
(criminal record check, citizenship verification, financial/asset record check, 
qualification/study verification and previous employment verification). Successful 
candidates will also be subjected to security clearance processes. Where applicable, 
candidates will be subjected to a skills/knowledge test. Successful candidates will be 
appointed on a probation period of 12 months. The Department reserves the right not 
to make appointment(s) to the advertised post(s). Applications submitted via e-mail, 
fax or online, must be legible and must include the post title and reference number in 
the subject line and a scanned, signed and dated Z83 form (a Z83 form without a 
physical signature and date will disqualify an application) together with all relevant 
documents as indicated above. People with living disabilities are encouraged to apply. 
Kindly take note that it is the responsibility of the applicant to ensure that applications 
submitted via fax or e-mail include all required information attached in one e-mail or 
fax and that the documents are legible and in an accessible format. Queries in this 
regards can be directed to (011) 257-8012 before the closing date at 17:00. The 
Department and Human Communications will not be held liable for any ineligible 
and/or inaccessible documents received.  

 
 

http://www.daff.co.za/doaDev/doc/Z83.pdf
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MANAGEMENT ECHELON  

 
POST 29/01 : DIRECTOR: COMMERCIAL FORESTRY REF NO: 210/2017 

 
SALARY  : R898 743 per annum, Level 13 (the all-inclusive remuneration package consists of a 

basic salary, the Stateôs contribution to the Government Employees Pension Fund, a 
medical fund and a flexible portion in terms of applicable rules). The successful 
candidate must enter into a performance agreement and sign an employment contract. 

CENTRE : Pretoria 
REQUIREMENTS : Applicants must be in possession of an undergraduate qualification in Natural 

Resources Management (NQF level 7) as recognised by SAQA backed by 5 yearsô 
experience in a managerial/senior position. Postgraduate degree will be an added 
advantage. Sound knowledge and understanding of the following: All relevant 
legislation and regulations that govern the Public Service, including the Public Finance 
Management Act, 1999 (Act 1 of 1999) (PFMA) and Treasury Regulations, the Public 
Service Act, 1994 (Act 103 of 1994), the Labour Relations Act, 1995 (Act 66 of 1995) 
(LRA), etc. The National Forests Act, 1998 (Act 84 of 1998) (NFA), the Management 
of State Forests Act, 1992 (Act 128 of 1992) and the National Veld and Forest Fire 
Act, 1998 (Act 101 of 1998) (NVFFA), the Agricultural Policy Action Plan, the National 
Development Plan, the Forestry Sector Transformation Charter,  International laws, 
agreements and commitments pertaining to forestry management, Law enforcement 
legislation and relevant regulations, Government priorities and imperatives, Spatial 
and non-spatial information systems. The White Paper on the Transformation of Public 
Service Delivery (Batho Pele). Valid driverôs licence is a prerequisite.  

DUTIES : KEY RESPONSIBILITIES: 2 Provide support to DAFF regions in the transfer 

processes of local plantations 2 Ensure the effective management of State forests. 
Promote and support growth activities for commercial forestry. Participate in regional 
and international forums and facilitate the establishment of liaison forums. Manage the 
resources of the Directorate.  

ENQUIRIES : Ms Pumeza N Nodada, Tel no: (012) 319-5701 
APPLICATIONS  : daff15@humanjobs.co.za or fax: 086 537 4980 
NOTE : Preference will be given to African females, Coloured females, Indian males and 

people with disabilities. The Department is looking to appoint a goal-driven, self-
motivated individual as a Director: Commercial Forestry within their Chief Directorate: 
Forestry Development and Regulations component in the Branch: Forestry and 
Natural Resources Management. Reporting to the Chief Director: Forestry 
Development and Regulations, the incumbent will provide leadership, guidance and 
support for commercial forestry in the country and promote optimum development of 
commercial and urban forestry. 

 
POST 29/02 : DIRECTOR: FISHERIES LEGAL SUPPORT REF NO: 216/2017 

 
SALARY  : R864 177 per annum, Level 13 (the all-inclusive remuneration package consists of a 

basic salary, the Stateôs contribution to the Government Employees Pension Fund, a 
medical fund and a flexible portion in terms of applicable rules). The successful 
candidate must enter into a performance agreement and sign an employment contract  

CENTRE : Cape Town  
REQUIREMENTS : Applicants must be in possession of a relevant LLB qualification (NQF level 7) as 

recognised by SAQA coupled with a minimum of 5 yearsô appropriate legal experience 
in a middle/senior managerial position. Knowledge of: All prescripts and policies that 
govern the activities of the Department as well as knowledge of and experience in 
drafting legislation and policies that govern the activities of the Department, eg Marine 
Living Resource Act (Act 18 of 1998 amended), all relevant legislation and regulations 
that govern the Public Service including the Public Finance Management Act, 1999 
(Act 1 of 1999) (PFMA) and Treasury Regulations, the Public Service Act, 1994 (Act 
103 of 1994), the Labour Relations Act, 1995 (Act 66 of 1995), etc. Corporate and 
administration law, Contract drafting and management. Corporate Governance 
principles and handling of collections and litigation experience, Labour law, Handling 
collection. The Promotion of Access to Information Act, 2000 (3 of 2000) (PAJA) and 
Promotion of Administrative Justice Act, 2000 (Act 3 of 2000) (PAJA). Government 
priorities and imperatives and the White Paper on Transformation, Public Service 
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Delivery (Batho Pele). The incumbent will be required to provide corporate legal advice 
and support to the Department.  

DUTIES : Key Responsibilities: Manage the provision of fisheries legal advice and support to all 

Directorates within the Department. Manage the legislative processes within the 
Department. Manage the provision of statutory support services. Manage litigation 
(manage and oversee the consultation process; liaise with legal practitioners, both 
internal and external in respect of litigation; oversee the management and 
administration of all legal proceedings (where this includes civil and criminal as well as 
quasi-judicial proceedings and non-litigation proceedings)) and provide opinions and 
advice on legal matters to the Branch and the Department. Respond to legal 
correspondence submitted to the Branch. Ensure the efficient management of the legal 
resources centre as well as the dissemination of relevant legal information. Manage 
the resources of the Directorate 2 Review MLRA in line with legal requirements of the 
RFMO (Regional Fisheries Management Organisation), IOTC (Indian Ocean Tuna 
Commission), CCSBT (Commission for the Conservation of the Southern Bluefin 
Tuna), ICCAT (International Commission for the Conservation of the Atlantic Tuna) & 
CCAMLR (Commission for the Conservation of Antarctic Marine Living Resources).  

ENQUIRIES : Ms Sarah M. Melane, Tel no: (021) 402-3388 
APPLICATIONS  : daff16@humanjobs.co.za or fax: 086 537 5052 
NOTE : Preference will be given to African females, Coloured females, Indian males and 

people with disabilities. The Chief Directorate: Legal Services has a vacancy for a 
Director. Reporting to the Chief Director: Legal Services, the incumbent will provide 
legal advice and support to the Department with regards to the Agriculture, Forestry 
and Fisheries sectors. NB: All short-listed candidates will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics of 
which will be communicated by the Department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive on the 
implementation of competency-based assessments). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tool.  

 
OTHER POSTS 

 
POST 29/03 : DEPUTY DIRECTOR: AGRICULTURAL ECONOMICS REF NO: 201/2017 

  Directorate: Statistics and Economic Analysis 
 
SALARY : R779 295 per annum (all-inclusive package)  
CENTRE : Pretoria  
REQUIREMENTS : Applicants must be in possession of a BCom Honours or BSc Agricultural Economics 

with Economics and/or Agricultural Economics as major subjects (you are required to 
furnish a credit certificate and or statement of results). The applicants must have 
extensive relevant experience, knowledge of statistics, economic and financial 
analytical techniques. Knowledge of human resource management regulations, 
including labour relations and understanding and knowledge of financial and 
provisioning administration prescripts, tender procedures and the Public Service 
Regulations, 2016. The applicant must demonstrate the ability to organise and co-
ordinate multiple data sourcing and processing activities. Ability to analyse and 
interpret the macro-economic environment and to contribute to the objective 
generation of relevant, accurate and timely agricultural statistics. The applicant must 
have good communication skills (verbal and written), Computer literacy (MS Office). A 
valid driverôs licence.  

DUTIES : The incumbent will be responsible to manage the rendering of services in the 

agricultural and agribusiness sector in one of the following fields of Agricultural 
Economics Statistics. Continuous in-depth study/research of 
developments/patterns/trends in a specific agricultural environment (i.e resources/ 
production economics, micro-economics, farm management, agricultural business, 
etc.)  Manage the analysis/identification of topical economic research questions / 
challenges in a specific environment/situation (specific districts/areas, a specific 
industry, specific even/circumstances) pertaining to legislation/ strategy/ policy 
/initiatives/interventions. Manage the application, adaptation and/or development of 
models (such as Finrec, Combud, Provide system) in order to reflect the current 
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situation and/or forecast/project possible scenarios. Initiate, design and manage the 
compilation of the final output e.g. Guide to Machinery, report, reports, position papers, 
information documents, policy documents, strategies, populated databases, 
international agreements. Manage the provision of advice to internal and external 
stakeholders on the impact of forecasts for decision making, feasibility study, initiatives 
and or interventions within a specific environment.  Establish and maintain a network 
for liaison with economic/agricultural analysis institutions. Perform administrative and 
supervision related function.   

ENQUIRIES : Ms M. E. Matsei, Tel no: (012) 319-8454 
APPLICATIONS  : daff8@humanjobs.co.za or fax: 086 762 2986 
NOTE : In terms of the departmental employment equity target, priority will be given to African 

females and people living with disabilities. 
 
POST 29/04 : DEPUTY DIRECTOR: FOOD SECURITY POLICY REF NO: 198/2017 

  Directorate: Subsistence Farming 
 
SALARY : R 779 295 per annum (all-inclusive package)  
CENTRE : Pretoria  
REQUIREMENTS : Applicants must be in possession of a four year degree in Agricultural Sciences, Rural 

Development, Social Statistics/ Science or Geographic Information Systems (GIS) 
(you are required to furnish a credit certificate and / or statement of results). Extensive 
experience within the policy development environment and analysis. Good knowledge 
and experience in coordination, facilitation and demonstrate the ability to manage 
stakeholders. Must be computer literate and have communication (verbal and writing), 
organising and planning skills. Must have managerial and report writing skills. A valid 
driverôs licence. 

DUTIES : The incumbent will be responsible to develop and continuously review National Policy 

on Food and Nutrition Security. Coordinate and facilitate stakeholder participation on 
Food and Nutrition Security policies at national, regional and international levels. Align 
and benchmark food and nutrition security initiatives with departmental policies. 
Monitor and evaluate the importance of the National Policy on Food and Nutrition 
Security.  

ENQUIRIES : Mr M. Mamadi, Tel no: (012) 319 7331 
APPLICATIONS  : daff9@humanjobs.co.za or fax: 086 762 2985 
NOTE : In terms of the departmental employment equity target, priority will be given to African 

females and people living with disabilities. 
 
POST 29/05 : STATE VETERINARIAN REF NO: 211/2017 

  Directorate: Inspection Services 
 
SALARY : R657 558 per annum (all-inclusive package)  
CENTRE : Port Elizabeth  
REQUIREMENTS : Applicants must be in possession of a BVSc degree and must be registered with the 

South African Veterinary Council (Registration certificate must be attached). 
Experience in management/supervisory position and or in a quarantine/port of 
entry/clinical facility/Animal Health and Veterinary Public Health. Sound knowledge of 
veterinary epidemiology. Good knowledge of Animal Disease Act (Act 35/of 1984), 
Meat Safety Act and Regulations (Act 40 of 2000), Meat Inspection and Animal 
Diseases. Good communication skills (verbal and written). Good planning and 
organising skill and cultural diversity. Computer literacy (MS Office) and in possession 
of a valid driverôs licence.  

DUTIES : The incumbent will be responsible to provide veterinary services in the following fields: 

diseases control; import and export policy and control; epidemiology; quarantine; 
veterinary public health; animal welfare; animal health; laboratory diagnostics; clinical 
services and stock remedies/animal feeds/animal medicines. Render veterinary 
services through the implementation of relevant legislations. Manage and control the 
importation of animals and animal products according to import permit conditions. 
Exercise control over and regularly inspect Veterinary approved import/export facilities 
according to import/export standards. Plan, implement, maintain and coordinate 
disease surveillance measures (e.g. Early warning systems), identify controlled and 
non-controlled diseases and take appropriate corrective actions. Liaising with the 
public, animal owners, organised agriculture and international organisations on the 

mailto:daff9@humanjobs.co.za
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prevention and treatment of diseases. Certification of products in products in 
accordance with international norms and standards. Develop, analyse and audit 
policies, norms, standards and legislation for veterinary services. Compile and provide 
inputs for policy development, norms and standards. Dissemination, implementation 
and auditing of policies, norms and standards, collection of data and stakeholder 
consultation. Provision of training, development and awareness programs (extension 
and outreach services). Determine needs of communities through liaison with 
community leaders and other stakeholders. Determine interventions required to 
address the needs. Plan, implement and coordinate the appropriate interventions. 
Render veterinary advice to stock farmers and animal owners with regard to prevention 
of animal diseases and promotion of animal health care. Provide support to other line 
functionaries, i.e. extension, engineering with regard to veterinary related issues. 
Perform administrative and related functions. Contribute to the maintenance of 
databases. Compile and submit reports as required. Oversee and supervise relevant 
staff. Comply with financial management prescripts. 

ENQUIRIES : Dr. T.V. Modungwa, Tel no: (012) 309 8800 
APPLICATIONS  : daff10@humanjobs.co.za or fax: 086 762 3008 30/03 
NOTE : In terms of the departmental employment equity targets priority will be given to people 

living with disabilities.   
 
POST 29/06 : SENIOR AGRICULTURAL ECONOMIST REF NO: 205/2017 

  Directorate: Statistics and Economic Analysis  
 
SALARY : R417 552 per annum  
CENTRE : Pretoria  
REQUIREMENTS : Applicants must be in possession of an Honours degree in Economics or Agricultural 

Economics or Bachelor of Science in Agriculture, BCom, Bachelor of Agriculture or 
Agricultural Economics (you are required to furnish a credit certificate and or statement 
of results). Appropriate experience in applied Agricultural Economic Analysis. 
Knowledge and experience in the use of methodologies and analytical techniques in 
agricultural economic analysis. The applicants must have good knowledge of the 
agricultural sector. Sound knowledge of statistical and economic methodologies. Good 
comprehension of the development and maintenance of relational databases. Good 
knowledge of economics and statistics to determine economic trends Understanding 
of human resource management regulations, including labour relations and 
understanding and knowledge of financial and provisioning administration prescripts, 
tender procedures and the Public Service Regulations, 2016. The applicant must 
demonstrate the ability to organise and co-ordinate multiple data sourcing and 
processing activities. The applicant must have good communication skills (verbal and 
written), Computer literacy (MS Office). A valid driverôs licence.  

DUTIES : The incumbent will be responsible to execute research and advice on the economics 

of agricultural production and resources. Undertake/ participate in economic impact 
studies as well as the national co-ordination of the establishment and implementation 
of national standards (e.g information systems, methodologies and analytical tool) in 
the divisionôs field of responsibility. The applicant will be responsible for continuous in 
depth study/research of local, regional and international development/ patterns/trends 
in the agricultural economy. Analysis/identification of local, regional and international 
economic questions/challenges. Application, adaptation and or development of 
models in order to reflect the current situation and or forecast/ project possible 
scenarios. Undertake economic impact studies, compilation of reports, and delivery of 
basic presentations and external representation of the directorate/department. 
Participation in the development and execution of the annual workplan of the division 
and submission of prescribed progress reports.   

ENQUIRIES : Ms M. E. Matsei, Tel no: (012) 319 8454 
APPLICATIONS  : daff11@humanjobs.co.za or fax: 086 537 5606 
NOTE : In terms of the departmental employment equity target, priority will be given to 

Coloured females, Indian Females, White females and people living with disabilities.  
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POST 29/07 : VETERINARY PUBLIC HEALTH OFFICER REF NO: 147/2017 

  Directorate: Inspection Services 
 
SALARY  : R281 418 per annum 
CENTRE : Durban 
REQUIREMENTS : Applicants must be in possession of a three-year National Diploma or Bachelorôs  

Degree in Environmental Health as prescribed by the legislation /regulations under 
Meat Safety Act, 200 (Act 40 of 200) and Animal Diseases Act, 1984 (Act 35 of 1984) 
(you are required to furnish a credit certificate and/or statement of results). Must be 
registered with the HPCSA. Must have in-depth knowledge of legislation/Acts, 
regulations, policies and import/ export requirements of animal products. Capable and 
willing to conduct inspections, inter alia in rail trucks, on trucks, in ships, in containers 
and cold storages, etc. Relevant experience in the field of import/export control of 
animal products. Must be able to work independently and in a team environment. Good 
interpersonal, organisational and communication skills with the ability to manage 
conflict. Computer skills in MS Office software. A valid Code B driverôs licence. 

DUTIES : The incumbent will be responsible to ensure the protection of the countryôs human and 

animal health status by correctly applying stipulated importation conditions and apply 
sound judgement to ensure the compliance of imported animal products with relevant 
legislation and other national requirements. Facilitate the exportation of animal 
products through the inspection and direct supervision of exported consignments of 
animal products to ensure adherence to export protocols and relevant importation 
conditions. Collection of data and the maintenance of databases. Report compilation 
and keeping of accurate registers and liaison with relevant stakeholders. 

ENQUIRIES : Dr T.V. Modungwa, Tel no: (012) 309 8800 
APPLICATIONS  : daff12@humanjobs.co.za or fax: 086 537 4819 
NOTE : In terms of the departmental employment equity target, priority will be given to 

Coloured females, Indian Females, White females and people living with disabilities.  
 
POST 29/08 : STATISTICIAN 2 POSTS REF NO: 202/2017 

  Directorate: Statistics and Economic Analysis 
 
SALARY : R281 418 per annum  
CENTRE : Pretoria  
REQUIREMENTS : Applicants must be in possession of a Bachelorôs degree with Statistics or 

Mathematical Statistics and Economics/Agricultural Economic as major subjects (you 
are required to furnish a credit certificate and or statement of results). Relevant 
experience in the field of economics or statistics. The applicants must have good 
knowledge of the agricultural sector. Sound knowledge of statistical and economic 
methodologies. Good comprehension of the development and maintenance of 
relational databases. Good knowledge of economics and statistics to determine 
economic trends Understanding of human resource management regulations, 
including labour relations and understanding and knowledge of financial and 
provisioning administration prescripts, tender procedures and the Public Service 
Regulations, 2016. The applicant must demonstrate the ability to organise and co-
ordinate multiple data sourcing and processing activities. Ability to analyse and 
interpret the macro-economic environment and to contribute to the objective 
generation of relevant, accurate and timely agricultural statistics.  The applicant must 
have good communication skills (verbal and written), Computer literacy (MS Office). A 
valid driverôs licence.  

DUTIES : The incumbent will be responsible to establish and maintain a comprehensive 

database on the Agriculture, Fisheries and Forestry sectors, which includes data from 
all types of producers in all regions, especially smallholder. The successful candidate 
will be responsible for determining information needs of internal and external 
stakeholders. Respond timeously to client enquiries Perform and coordinate the 
preparation of publications/presentations. Undertake the distribution of all publications 
in the Directorate. Compile information brochures for AFF sector in collaboration. 
Application of statistically sound methodologies to improve data collection and data 
systems. Co-ordinate the establishment of norms and standards for statistical 
information with PDAs and other organisations. Maintain and expand stakeholder 



9 
 

network. Integrate economic data into AGIS. Adhere to financial, administration and 
provisioning prescripts. Compile quarterly reports of work performance.   

ENQUIRIES : Ms M E Matsei, Tel no: (012) 319 8454 
APPLICATIONS  : daff13@humanjobs.co.za or fax: 086 537 4896 
NOTE : In terms of the departmental employment equity target, priority will be given to African 

males, African females, Coloured females and people living with disabilities.  
 
POST 29/09 : STATISTICIAN 2 POSTS REF NO: 203/2017 

  Directorate: Statistics and Economic Analysis 
 
SALARY : R281 418 per annum  
CENTRE : Pretoria  
REQUIREMENTS : Applicants must be in possession of a Bachelorôs degree with Statistics or 

Mathematical Statistics and Economics/Agricultural Economics as major subjects (you 
are required to furnish a credit certificate and or statement of results). Relevant 
experience in the field of economics or statistics. The applicants must have good 
knowledge of the agricultural sector. Sound knowledge of statistical and economic 
methodologies. Good comprehension of the development and maintenance of 
relational databases. Good knowledge of economics and statistics to determine 
economic trends. Understanding of human resource management regulations, 
including labour relations and understanding and knowledge of financial and 
provisioning administration prescripts, tender procedures and the Public Service 
Regulations, 2016. The applicant must demonstrate the ability to organise and co-
ordinate multiple data sourcing and processing activities. Ability to analyse and 
interpret the macro-economic environment and to contribute to the objective 
generation of relevant, accurate and timely agricultural statistics.  The applicant must 
have good communication skills (verbal and written), Computer literacy (MS Office). A 
valid driverôs licence.  

DUTIES : The incumbent will be responsible to provide statistical information in support of 

forecasting and advice. Determine information needs of internal and external 
stakeholders. Oversee the collection of data, which include inter alia the following: 
planning: identification of data sources, decide on methodology of collection. Monitor 
the physical collection (i.e. surveys, censusôs focus groups, etc.) control data 
collectors. Perform and oversee the capturing of data: analysis, evaluation and 
interpretation. Perform and oversee the processing of data: 
standardise/manipulate/stratify/clean-up of data, do more complex statistical 
processing/calculations (calculations/projecting/determination of patterns and 
trends/indexing). Disseminate information through, inter alia, the following: oversee 
the preparation publications/presentations (table, graphs, etc.) compile 
publications/presentations (tables, graphs, etc.) liaison with clients. Perform 
administrative and related functions which would, inter alia, entail the following: 
compile and submit monthly and quarterly reports, comply with the Public Services 
prescripts and departmental policies. Oversee the work of data collectors.   

ENQUIRIES : Ms ME Matsei, Tel no: (012) 319 8454 
APPLICATIONS : daff14@humanjobs.co.za or fax: 086 537 4961 
NOTE : In terms of the departmental employment equity target, priority will be given to African 

males, African females, Coloured females and people living with disabilities.  
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ANNEXURE B 

 
DEPARTMENT OF COOPERATIVE GOVERNANCE  

The vision of the Department of Cooperative Governance is one of having a well co -ordinated system of 
Government consisting of National, Provincial and Local spheres working together to achieve sustainable 
development and service delivery. The Department intends to invest in human capital, increase integrated 

technical capacity directed at service delivery and promote representivity in the Department through the filling 
of this post. Cand idature of persons whose appointment/ transfer/ promotion will promote representivity will 

therefore receive preference.  
 
CLOSING DATE  : 14 August 2017 
NOTE : All shortlisted candidates will be subjected to a technical exercise that intends to test 

relevant technical elements of the job. Following the interview and technical exercise, 
the selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA directive on the 
implementation of competency-based assessments). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. The successful candidate will be appointed subject to 
positive results of the security clearance process and the verification of educational 
qualification certificates. Applications must be submitted on a signed Z83 form 
(application form), obtainable from any Public Service department, and should be 
accompanied by a comprehensive CV as well as certified copies of ID, all qualifications 
and all academic records. It is the applicantôs responsibility to have foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA) and to 
provide proof of such evaluation. Incomplete applications or applications received after 
the closing date will not be considered. It is important to note that it is the applicantôs 
responsibility to ensure that all information and attachments in support of the 
application are submitted by the due date. Due to the large number of responses 
anticipated, correspondence will be limited to short-listed candidates only. If you have 
not been contacted within three months of the closing date of the advertisement, 
please accept that your application has been unsuccessful. Thank you for the interest 
shown in the Department. The below posts are senior management posts. Candidates 
should therefore possess managerial skills. Candidates, who are shortlisted, could 
expect to undergo management competency assessments: Management 
competencies: Strategic capacity and leadership, people management and 
empowerment, advanced programme and project management, change 
management, financial management, knowledge management, Service Delivery 
Innovation, advanced problem solving and analysis, client orientation and customer 
focus, advanced communication (written and verbal) and advanced 
presentation/public speaking skills 

 
MANAGEMENT ECHELON  

 
POST 29/10 : DIRECTOR-GENERAL REF NO: 22384 -01 

  (Five-year contract post). Re-advertisement; candidates who previously applied are 
encouraged to re-apply. 

 
SALARY  : an all-inclusive remuneration package of R1 689 750 per annum. The package 

includes a basic salary (70% of package), and a flexible portion that may be structured 
in terms of the applicable guidelines, Level 16 

CENTRE : Pretoria 
REQUIREMENTS : An undergraduate qualification and a post-graduate qualification (NQF Level 8) as 

recognised by SAQA plus 8 to 10 years experience at a senior management level (3 
years of which must be with any organ of State as defined in the Constitution, 1996 
(Act 108 of 1996). Registration with relevant professional bodies will be an advantage. 
Technical Competencies: Inter-Governmental Relations Framework. Municipal 
Systems Act and Municipal Structures Act. Government systems and structures. 
Political Landscape of South Africa. Provincial and Local Government systems. Public 
Service Transformation. Public Finance Management Act. Public Service Act and 
Public Service Regulations. 

DUTIES : As the Director-General, the incumbent will perform the following duties: Oversee the 

coordination of back to basics activities across the Department and Government as a 
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whole in order to create change on the ground. Build institutional resilience in the Local 
Government system through system development, governance, capacity building and 
revenue management. Promote an integrated and co-ordinated system of disaster 
prevention, mitigation and risk management. Provide strategic direction in the 
institutionalisation and implementation of a Community Work Programme. Overall 
management of the provision for sound financial management services. Oversee the 
management and monitor the provision of corporate management services. Provide 
strategic leadership in management of internal audit. Forging and enabling better 
vertical and horizontal relationships between the three spheres of Government and all 
sectors. Building a developmental state in provincial and local government by making 
it more effective, efficient and responsive. Strengthening support, management and 
oversight capability of provincial and municipal service delivery. 

ENQUIRIES : Ms M.G. Mahlangu, Tel no: (012) 334 0517 
APPLICATIONS  : Applications for Director-General may be posted to URS Response Handling, P O Box 

11506, Tierpoort, 0056; submitted electronically via email: cogta22384-
01@ursonline.co.za: or via fax: 086 654 1819 

FOR ATTENTION : URS Response Handling, Tel no: 012 811 1900 

 
POST 29/11 : DIRECTOR: DISASTER MANAGEMENT, MONITORING AND REPORTING, REF 

NO: 22384-02 

 
SALARY  : An all-inclusive remuneration package of R898 743 per annum. The package includes 

a basic salary (70% of package), and a flexible portion that may be structured in terms 
of the applicable guidelines, Level 13 

CENTRE : PRETORIA 
REQUIREMENTS : An undergraduate qualification (NQF Level 7) in Development Studies, Public 

Administration, Social Sciences or Monitoring and Evaluation as recognised by SAQA 
with 5 years work experience at middle/senior management level in the relevant field. 
Technical Competencies: Monitoring and evaluation with specific knowledge of the 
Outcome-Based Approach, National Disaster Management Framework and related 
legislation 

DUTIES : The incumbent will perform the following duties: Co-ordinate the development and 

implementation of disaster management plans. Support sectoral risk reduction 
measures in line with the provisions of the Disaster Management Act, 2002. Analyse 
research and evaluation reports to formulate disaster risk management strategies and 
plans. Develop and manage implementation of the Disaster Management Monitoring 
and Evaluation Framework in line with the Government-Wide M&E Policy Frameworks. 
Develop monitoring and reporting tools, performance indicators, methodologies, 
procedures and processes for an effective disaster risk management monitoring and 
evaluation system. Manage and coordinate the submission of quarterly reports from 
sectors, provinces and municipalities. Establish partnerships with relevant 
stakeholders. 

ENQUIRIES : Dr M. Tau, Tel no: 012 848 4602 
APPLICATIONS  : Applications for Director: Disaster Management, Monitoring And Reporting may be 

posted to URS Response Handling, PO Box 11506, Tierpoort, 0056; submitted 
electronically via email: cogta22384-02@ursonline.co.za; or via fax: 086 654 1819 

FOR ATTENTION : URS Response Handling, Tel no: 012 811 1900. 

 
OTHER POST 

 
POST 29/12 : DEPUTY DIRECTOR: INFORMATION SECURITY REF NO: 22384-03 

  Re-advertisement; Candidates who previously applied, are encouraged to re-apply 
 
SALARY  : An all-inclusive remuneration package of R 657 558 per annum, Level 11 
CENTRE : Pretoria 
REQUIREMENTS : A three year Diploma/Degree in Information Technology/ Information Management/ 

Computer Science or equivalent qualification. A minimum of 3 to 5 yearsô experience 
in a relevant field. Generic competencies: Applied strategic thinking, change 
management, service delivery innovation, problem solving and analysis, people 
management and empowerment, client orientation and customer focus, good 
communication skills. Technical competencies: File transfer protocol, domain name 
system, proxy server administration, simply mail transfer protocol relay server 

mailto:cogta22384-01@ursonline.co.za
mailto:cogta22384-01@ursonline.co.za
mailto:cogta22384-02@ursonline.co.za
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administration. Knowledge of: Antivirus software and administration thereof, VMWare 
and storage area networks, backup procedures, backup software and strategies, 
preferably Veeam. Firewall ASA (Cisco) administration, technical standards/ 
procedures, disaster recovery systems using Platespin Forge. 

DUTIES : The successful candidate will perform the following duties: Manage the NDMC wide 

area and local area network via SITA including the creation and maintenance of 
detailed documentation and technical drawings of the server connections and 
networks alike. Design, setup and configure switching environments, wireless 
networking that support open and secured access. Manage, implement and update 
security principles supporting NDMC in terms of migrations, configurations and 
implementations on the CISCO ASA firewall. Planning and the subsequent 
implementation of disaster recovery plans, offsite remote replications using Platespin 
Forge and onsite backups (daily, weekly, monthly and yearly using Veeam). Assess 
the security of the workstations, firewall machine, application servers and network, 
conducting vulnerability scans regularly on the firewall, application servers and the 
entire network. Evaluate and implement security related technologies such as firewalls 
by: Encryption and network monitoring including antivirus administration, security 
audit, FTP and patch management on the systems, perform root cause analysis for 
issues/ problems and create preventative measures. Perform daily administration and 
support of Cisco Firewall Server that includes hardware and software installation/ 
upgrade/ licenses and system performance monitoring). 

ENQUIRIES : Mr D. Pillay, Tel no: (012) 848 4624 
APPLICATIONS  : Applications for Deputy Director: Information Security may be posted to URS 

Response Handling, P O Box 11506, Tierpoort, 0056; submitted electronically via 
email: cogta@ursonline.co.za ; or via fax: 086 654 1819. 

FOR ATTENTION : URS Response Handling, Tel no: 012 811 1900 

  

mailto:cogta@ursonline.co.za
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ANNEXURE C 
 

DEPARTMENT OF ENVIRONMENTAL AFFAIRS  

The National Department of Environmental Affairs is an equal opportunity, affirmative action employer.  
 
APPLICATIONS  : Director-General, Department of Environmental Affairs, Private Bag X447, Pretoria, 

0001 or hand-delivered to:  Environment House, Erf 1563 Arcadia Extension 6, Cnr 
Soutpansberg and Steve Biko Road, Arcadia, Pretoria 

FOR ATTENTION : Ms M Seketa. 
CLOSING DATE  : 07 August 2017 
NOTE : Application must be submitted on a Z83 form with a copy of a comprehensive CV, 

certified copies of qualifications, ID document as well as a Driverôs License in order to 
be considered, It is the applicantôs responsibility to have foreign qualifications 
evaluated by the South African Qualification Authority (SAQA). Correspondence will 
be limited to successful candidates only. Short-listed candidates will be subjected to 
screening and security vetting to determine their suitability for employment, including 
but not limited to: Criminal records; Citizen Status; Credit worthiness; Previous 
employment REF NO checks); and Qualification verification. Relaxation of qualification 
requirements may be considered for non-OSD posts. All shortlisted candidates will be 
expected to avail themselves for an interview at the Departmentôs convenience. 
Candidates shortlisted for the SMS post will be subjected to a technical exercise that 
intends to test relevant technical elements of the job.  Following the interview and the 
technical exercise, the Selection panel will recommend candidates to attend a generic 
managerial competency assessment in compliance with the DPSA Directive on the 
implementation of competency based assessments. Furthermore, the person 
appointed to this position will be subjected to a security clearance, the signing of 
performance agreement and employment contract. For more information regarding the 
requirements and duties in respect of each position, please visit our website at 
www.environment.gov.za. Click on vacancies and ensure you follow the correct link to 
the position of interest. All shortlisted candidates will be expected to avail themselves 
for an interview at the Departmentôs convenience. The department reserves the right 
not to make an appointment. No e-mailed, faxed and late applications will be 
considered. If you have not been contacted within three 3 months after the closing 
date of the advertisement, please accept that your application was unsuccessful. 

 
OTHER POSTS 

 
POST 29/13 : CONTROL ENVIRONMENTAL OFFICER GRADE A: REACTIVE INSPECTION 

(COMPLIANCE ENVIRONMENTAL  IMPACT POLLUTION) REF NO: LACE07/2017  

 
SALARY  : R439 917 per annum (Total package of R598 626 per annum/ conditions apply)  
CENTRE : Pretoria 
REQUIREMENTS : An appropriate 3 year Bachelorôs degree / National Diploma or equivalent qualification 

in Environmental Management, Natural or Physical Sciences, Engineering, or related 
field. Knowledge and experience in conducting environmental audits/ compliance 
inspections. Proven report writing and excellent communications skills. At least 4 years 
working experience with National Environmental Management Act (NEMA) and related 
Specific Environmental Management Acts (SEMAs). Knowledge of government 
standard administrative procedure and policies. Training as an Environmental 
Management Inspector will be an added advantage. The following skills are 
recommended: Leadership, project management, good interpersonal relationship, co-
ordination of inspections, communication and analytical thinking and computer skills. 
A valid driverôs license. 

DUTIES : Planning and conducting environmental inspections for prioritised activities/facilities as 

well as Departmental issued Environmental Authorisations and Waste management 
licenses. Responding to environmental complaints and NEMA section 30 incidents. 
Generating inspection reports and determining the status of compliance. Follow up on 
remedial actions as recommended in audit reports. Records management; and 
Provide support to all the Compliance and Enforcement projects. 

ENQUIRIES : Mr J Mofokeng Tel no: (012) 399 9436 
FOR ATTENTION : Mr R Mashele 

 

http://www.environment.gov.za/
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POST 29/14 : ASSISTANT DIRECTOR: DEMAND MANAGEMENT  REF NO: CFO03/2017 

 
SALARY  : R334 545 per annum (Total Package of R470 775 per annum) 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate 3 year Bachelorôs Degree/National Diploma in Logistics/ Supply Chain 

Management or equivalent relevant qualification. A minimum of three yearsô 
experience in Supply Chain Management under Demand Management. A relevant 
post graduate qualification will be added advantage, good understanding of Supply 
Chains Management procedures. Good understanding and experience of PFMA, 
PPPFA, Treasury Regulations and B-BBEE.  Knowledge of Database system, 
Demand Management, acquisition and business practices. Ability to maintain 
Database management systems and controls, Ability to develop, interpret and apply 
policies, strategies and legislation. Ability to control and administer database of the 
Department. Good communications and interpersonal skills, Computer Literacy (Excel 
and MS word).Ability to work under pressure, sense of responsibility and loyalty. 

DUTIES : Facilitate the implementation of the Departmental Procurement Plans; Oversee correct 

identification and development of sourcing strategies in line with SCM in order ensure 
economies of scale; Assess and verify the demand management plan; Administer an 
effective and Efficient Demand Management; Ensure the consolidation of the 
procurement plans into Demand Management plan in line with strategic plan of the 
department., Implement Bid Specifications administration, Serve as a technical advisor 
in the BSC meetings;  Manage administration of Central Supplier Database; Monitor 
and review chief userôs activities on the service provider database; Ensure that BEE 
certificates are properly verified by SANAS accredited agencies; Ensuring the 
validation of tax Clearance Certificate with SARS; Maintain the Databaseôs User 
profiles; Ensuring the validation of tax Clearance Certificate with SARS; Provide 
training and Database awareness to the Chief Users.  

ENQUIRIES : Ms G Seshweni, Tel no: (012) 399-9058 
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ANNEXURE D 

 
NATIONAL DEPARTMENT OF HEALTH  

The Department of Health is registered with the Department of Labour as a designated Employer and the filling 
of the following posts will be in line with the Employment Equity Act (including people with disabilities).  

 
APPLICATIONS  : The Director-General, National Department of Health, Private Bag X828, Pretoria. 

0001. Hand delivered applications may be submitted at Reception (Brown application 
Box), Civitas Building, corner of Thabo Sehume (formerly known as Andries) and 
Struben streets.Pretoria. 

FOR ATTENTION : Ms M Shithiba 
NOTE : All short-listed candidates for SMS posts will be subjected to a technical exercise that 

intends to test relevant technical elements of the job, the logistics of which will be 
communicated by the Department. Following the interview and technical exercise, the 
selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA Directive on the 
implementation of competency-based assessments). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. Applications should be submitted on form Z83 
obtainable from any Public Service Department, and should be accompanied by a CV 
(previous experience must be comprehensively detailed) and certified copies of 
qualification certificates (including Senior Certificate/Grade 12 certificate regardless of 
the qualification requirement indicated in the advert), service certificates, including ID 
and driverôs licence. No faxed or e-mailed applications will be considered. Applications 
received after the closing date and those that do not comply with the requirements will 
not be considered. It is the applicantôs responsibility to have foreign qualifications and 
national certificates (where applicable) evaluated by the South African Qualification 
Authority (SAQA). The Department reserves the right not to fill the posts. The 
successful candidate will be subjected to personnel suitability checks and other vetting 
procedures. Applicants are respectfully informed that correspondence will be limited 
to short-listed candidates only. If notification of an interview is not received within three 
(3) months after the closing date, candidates may regard their application as 
unsuccessful. The Department will not be liable where applicants use incorrect/no 
reference number(s) on their applications. 

 
MANAGEMENT ECHELON  

 
POST 29/15 : CHIEF-DIRECTOR: WOMENôS, MATERNAL AND REPRODUCTIVE HEALTH REF 

NO: NDOH 54/2017 

  Chief Directorate: Womenôs, Maternal and Reproductive Health 
 
SALARY  : An all inclusive remuneration package of R1 068 564 per annum (basic salary consist 

of 70% of total package, the Stateôs contribution to the Government Employeeôs 
Pension Fund (13% of basic salary) and a flexible portion. The flexible portion of the 
package can be structured according to the Senior Management Service guidelines. 

CENTRE : Pretoria 
REQUIREMENTS : A Bachelorôs degree/equivalent NQF 7 qualification in Health Sciences or Health 

related field, registerable with the Health Professions Council of South Africa 
(HPCSA).  Qualification in Obstetrics & Gynaecology (O&G) will be an advantage. At 
least five (5) years experience at a senior management level. Sound and in-depth 
knowledge of relevant prescripts and understanding of the legislative framework 
governing the Public Service. Knowledge of PFMA (Public Finance Management Act). 
Good communication written and verbal, strong strategic and analytical skills, project 
management, leadership, negotiation and advocacy skills, monitoring, evaluation and 
research skills. A valid driverôs licence. 

DUTIES : Manage the Chief Directorate: Womenôs, Maternal and Reproductive Health. Provide 

strategic and operational plans in the area of Maternal, Neonatal, Reproductive and 
Womenôs Health. Develop and support implementation of plans to reduce maternal 
and neonatal mortality, improve access to quality reproductive health services and 
implement the breast and cervical cancer policies. Manage and coordinate the 
expansion of the PMTCT programme. Ensure support to provinces to prevent and 
manage genetic disorders. Oversee the implementation of legislation, policies and 
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programmes related to: the CTOPA. Support the ministerial committees on maternal 
and perinatal mortality. Robust monitoring and evaluation of progress in the 
implementation of maternal, neonatal, womenôs health and reproductive health. 
Ensure quarterly reporting against the annual performance plan indicators with 
appropriate interventions. Ensure effective risk management, governance and 
compliance. Facilitate interaction with other chief directorates in the Department as 
well as provinces, other Government Departments, academics and research 
organisations and stakeholders as appropriate. 

ENQUIRIES : Dr Y Pillay Tel no: (012) 395 8077 
CLOSING DATE  : 07 August 2017 Closing Time: 12h00 Midday 

 
OTHER POSTS 

 
POST 29/16 : SENIOR LEGAL ADMINISTRATION OFFICER REF NO: NDOH 55/2016 

  Chief Directorate: Food Control, Pharmaceutical Trade and Product Regulations 
 
SALARY  : R420 909 ï R 1 023 054 per annum plus competitive benefits. (Salary notch/package 

to be determined according to relevant experience and qualifications) Certified copies 
of original certificates of service must be submitted with the application. 

CENTRE : Pretoria 
REQUIREMENTS : A three or four year Degree in LLB and admission as an Attorney or Advocate. At least 

eight (8) years appropriate post graduate experience in litigation, advisory, legislative 
drafting, legal research and contract vetting. Extensive knowledge and application of 
the Medicines & Related Substances Act, (Act 101 of 1965). Knowledge of Pharmacy 
Act, 1974 (Act 53 of 1974), Consumer Protection Act, 2008 (Act 68 of 2008), 
Constitution of Republic of South Africa, 1996 (Act 108 of 1996), the Labour Relation 
Act, 1995 (Act 66 of 1995), Promotion of Access to Information Act, 2000 (Act 2 of 
2000), Promotion of Administrative Justice Act, 2000 (Act 3 of 2000). Good 
communication (verbal and written), interpersonal relations, problem solving, project 
management, creative legal thinking and computer skills (MS Office package). 
Resilience and be prepared to deal with administration. Ability to work independently 
and under pressure as well as function as part of a team when required. 

DUTIES : Provide advice to the Cluster, the Registrar, the Medicines Control Council (MCC) and 

different Committees on all legal matters. Draft new as well as amendments on existing 
legislation (including regulations). Plan and do research, including comparative legal 
research in respect of all legislation administered by the Department. Negotiate, draft 
and edit contracts. Prepare and issues discussion papers and reports that contain 
research recommendations and draft legislation for law reform. Deal with legal actions 
instituted against or on behalf of the MCC. Draft legal opinion as required and 
administrative control duties on all legal correspondence 

ENQUIRIES : Dr J Gouws Tel no: (012) 395 8002/8032 
CLOSING DATE  : 07 August 2017 Closing Time: 12h00 Midday 

 
POST 29/17 : ASSISTANT DIRECTOR: COMPREHENSIVE CARE MANAGEMENT TREATMENT 

(CCMT) REF NO: NDOH 52/2017 

  (Contract post ending March 2019)  
  Chief Directorate: HIV and AIDS. Directorate: Child and Youth Health 
 
SALARY  : R417 552 per annum (plus 37%in lieu of benefits) 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate three year Bachelorôs degree or Diploma or equivalent NQF 6 

qualification in Health Sciences. A post basic degree/diploma in Community/Primary 
Health Care will be an added advantage. At least three (3) years experience in nursing, 
or Primary Health Care and in managing children infected and/or affected by HIV and 
AIDS and/or TB. Knowledge of HIV and AIDS and STI National Strategic Plan. Training 
in integrated Management of Childhood Illness Strategy (IMCI). Good understanding 
of Comprehensive HIV and AIDS Management, Care, Treatment and support plan for 
children and adolescents. Ability to identify, support researchable areas and utilise 
findings. Ability to develop and analyse policy guidelines. Ability to communicate 
effectively with NGOôs and other stakeholders. Good interpersonal relations, 
communication (written and verbal), organisation, planning and computer literacy 
skills. A valid driverôs licence. 
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DUTIES : Capacity building for Child Health including CCMT programme. Support IMCI 

implementation in provinces to improve HCT in children. Strengthen integration with 
other child health programmes. Compile review and present proposal for programme 
financial support from various donor funders. Compile reports for executed planned 
activities and produce report. Support programme for children made vulnerable or 
orphaned due to HIV and AIDS (NACCA). Roll out HIV disclosure guidelines for 
children and adolescents in collaboration with partners. Participate in child health 
social mobilisation activities. Facilitate development of IEC materials related to 
psychosocial support. Initiate and coordinate risk management and audit queries for 
CCMT programme. Support risk management and audit activities for MCWH and HID, 
AIDS and TB programme. 

ENQUIRIES : Ms N Mazibuko Tel no: (012) 395 8735 
CLOSING DATE  : 07 August 2017 Closing Time: 12h00 Midday 

 
POST 29/18 : INTERNSHIP PROGRAMME 2017/2018 REF NO: NDOH 53/2017 

  (12 months contract)  
  The National Department of Health invites graduates who seek practical work 

experience and unemployed graduates who are interested in a public service career 
to apply for internship (an occupationally-based work experience opportunity) in the 
areas mentioned below for a minimum of twelve months. The applicants must not have 
been exposed to work experience in their area of study or have participated in an 
internship programme in a government department. The Department aims to enhance 
the employability of unemployed graduates as potential employees through this 
internship programme. 

 
SALARY  : Stipend: R5 000 per month 
CENTRE : National Department of Health. Pretoria 
REQUIREMENTS : Degree/Diploma in Administration, Public Administration, Public Management, Office 

Administration and Management, Statistics, Financial Management, Accounting, 
Supply Chain Management, Logistics Management, Purchasing Management, 
Communication, Marketing, Public Relations, Information Technology, Information 
Systems, Project Management, Internal Audit, Commerce, Risk Management, 
Management, International Relations, Human Resources Development, Training 
Management and Human Resources Management. 

DUTIES : Administration. Financial & Supply Chain Management. Employment Relations. 

Communication. Health Information Research Monitoring & Evaluation. Environmental 
Health & Port Health Services. Provincial Financial Management Support. Health 
Regulations: Projects. Health Regulations & Compliance. Internal Audit. District Health 
Systems. International Relations. National Health Insurance. Nursing Services. TB 
Control & Management. Human Resource Management & Development. Human 
Resource Policy, Planning & Management. Information Communication Technology. 
Clearly mark your application, ñInternship Programme 2017/2018ò, quote the Ref no: 
NDOH 53/2017 and the area of placement /study area as your reference number. For 
more information regarding qualification required and placement/study area please go 
to www.doh.gov.za 

ENQUIRIES : Mr A Masilo Tel no: (012) 395 8669 
CLOSING DATE  : 07 August 2017 Closing Time: 12h00 Midday 
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ANNEXURE E 

 
DEPARTMENT OF INTERNATIONAL RELATIONS AND COOPERATION  

The Department of International Relations and Cooperation is an equal opportunity, affirmative action employer.  
 
APPLICATIONS  : For other relevant information and how to apply, please visit the Departmentôs website 

(www.dirco.gov.za) ï home page under links.  
CLOSING DATE  : 04 August 2017 - Applications received after the closing date will not be considered.  
NOTE : All appointments will be subject to a process of security clearance, reference checking 

and qualification verification. It is the applicantôs responsibility to have foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA).We 
thank all applicants for their interest. The Department reserves the right not to make 
appointments. Correspondence will be limited to short-listed candidates only. If you 
have not been contacted within four (4) months after the closing date of this 
advertisement, please accept that your application was unsuccessful. Your application 
must include a duly completed and signed Z83 form, accompanied by a CV and 
certified copies of qualifications and Identity Document. Please forward your 
application to the e-mail address indicating at each post, quoting the reference number 
or post name in the subject line in order to receive an acknowledgement. Hand-
delivered applications can be submitted to the OR Tambo Building, 460 Soutpansberg 
Road, Pretoria.  

 
OTHER POSTS 

 
POST 29/19 : SYSTEM ADMINISTRATION MANAGE R 

  Branch: Corporate Management 
  Chief Directorate: Information and Communication Technology 
 
SALARY  : R657 558 per annum (all-inclusive package) To monitor, optimize and manage server 

Infrastructure with its associated technologies. 
REQUIREMENTS : Three years National Diploma/Degree in Information Technology or related field as 

recognised by SAQA; ITIL/CoBIT Certificate; 3-5 yearsô experience within Windows 
Server environment (Microsoft Exchange; Active Directory, Application Support, 
Backups; SQL Database and SharePoint); MCSE certificate. Two yearsô experience 
in people management will be an added advantage COMPETENCIES: Time 
management; Strategic planning; Policy analysis and Development; Facilitation skills; 
Report writing Skills; Troubleshooting skills; Client Orientation and Customer Focus; 
Problem solving and decision making; Advanced Computer Skills; Technical 
Networking skills; Communication(Written and verbal)  Skills 

DUTIES : Develop and maintain ICT infrastructure policies, regulations, norms and standards, 

guidelines and procedures; manage the planning, monitoring and control of the ICT 
infrastructure for the department; Manage data center technology system and server 
environment; Manage the overall enterprise wide effectiveness and efficiency of data 
center technology system; Oversee the Administration; Maintenance and support of 
various Back office Technologies (Microsoft Exchange; Active Directory, Application 
Support, Backups; SQL Database and SharePoint); Administer, maintain and support 
various Back Office Technologies (Microsoft Exchange, Active Directory, Application 
support,, Backups, SQL Database and SharePoint); Ensure the availability of systems 
and back office Infrastructure in order to provide ICT services and ensure system 
reliability; Oversee the Patch Management process; Ensure day-to-day backup, 
storage support services and Disaster recovery process are in place; Review ICT 
infrastructure services on a regular basis; Develop risk mitigation strategy for all ICT 
infrastructures and resources; Ensure the availability of systems and back office 
Infrastructure in order to provide ICT services and ensure system reliability. 

ENQUIRIES : Ms L Modise, Tel no Tel no: (012) 351 1214 
APPLICATIONS  : Please e-mail your application to sam@dirco.gov.za Please quote the reference 

number or post name in the subject line of the e-mail in order to receive an 
acknowledgement. 

 
 
 
 

http://www.dirco.gov.za/
mailto:sam@dirco.gov.za
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POST 29/20 : NETWORK AND TELEPHON Y SUPPORT MANAGER  

  Branch: Corporate Management 
  Chief Directorate: Information and Communication Technology 
 
SALARY  : R657 558 per annum (all-inclusive package) To manage and support Network and IP 

Telephony Infrastructure services of the Department. 
REQUIREMENTS : Three year National Diploma/Degree in Information Technology or related field as 

recognized by SAQA; 3-5 years of experience within Networks Support environment; 
ITIL/Cobit / IT Service Management Certificate. The following will be an advantage: 
Experience in Telecommunication and networks environment; Cisco Certified Network 
Professional Certificate. COMPETENCIES: Strategic planning; Policy analysis and 
Development; Facilitation skills; Report writing Skills; Troubleshooting skills; Client 
Orientation and Customer Focus; Problem solving and decision making; Advanced 
Computer Skills; Technical Networking skills; People management and empowerment; 
Communication(Written and verbal)  Skills. 

DUTIES : Develop and review bandwidth and CMDB (Configuration Management database) 

policies that govern the usage of bandwidth and provides optimum performance of the 
network; Develop, maintain and review Mobility policy that governs the utilization of 
mobile devices to access data, Network and telephony services; Manage and maintain 
Network and Telephony infrastructure in the department globally; Oversee 
maintenance and support of Networks and IP telephony services; Provide support and 
advice in managing global (HUBS and Missions) ICT day-to-day operations to improve 
infrastructure efficiency; Manage the overall enterprise wide effectiveness and 
efficiency of Networks and IP telephony services to ensure that high levels of customer 
satisfaction is maintained; Manage the performance of the service providers to ensure 
that the service level requirements are met; Monitor all escalations to the 3rd party 
service providers and provide weekly reports to Director Infrastructure Management 
on service level targets; Maintain integrity and continuous availability of network 
infrastructure services; Ensure compliance to ICT network and IP Telephony 
management processes and procedures. 

ENQUIRIES : Ms L Modise, Tel no: (012) 351 1214 
APPLICATIONS  : Please e-mail your application to ntsm@dirco.gov.za Please quote the reference 

number or post name in the subject line of the e-mail in order to receive an 
acknowledgement. 

  

mailto:ntsm@dirco.gov.za
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ANNEXURE F 

 
DEPARTMENT OF LABOUR  

It is the Departmentôs intention to promote equity (race, gender and disability) through the filling of this post 
with a candidate whose transfer / promotion / appointment will promote representivity in line with the numeric 

targets as contained in our Employment Equity plan.  
 
CLOSING DATE  : 07 August 2017 at 16:00 
NOTE : Applications must be submitted on form Z83, obtainable from any Public Service 

Department or on the internet at www.gov.za/documents. The fully completed and 
signed form Z83 should be accompanied by a recently updated, comprehensive CV 
as well as recently certified copies( Not older than 3 months after publication of the 
advert) of all qualification(s) including a Senior Certificate and ID-document [Driverôs 
license where applicable]. Non-RSA Citizens/Permanent Resident Permit Holders 
must attach a copy of their Permanent Residence Permits to their applications. Should 
you be in possession of a foreign qualification, it must be accompanied by an 
evaluation certificate from the South African Qualification Authority (SAQA). Applicants 
who do not comply with the above-mentioned requirements, as well as applications 
received late, will not be considered. The Department does not accept applications via 
fax or email. Failure to submit all the requested documents will result in the application 
not being considered. Correspondence will be limited to short-listed candidates only. 
If you have not been contacted within eight (8) weeks after the closing date of this 
advertisement, please accept that your application was unsuccessful. Suitable 
candidates will be subjected to a personnel suitability check (criminal record, 
citizenship, credit record checks, qualification verification and employment 
verification). Where applicable, candidates will be subjected to a skills/knowledge test. 
All shortlisted candidates for SMS posts will be subjected to a technical competency 
exercise that intends to test relevant technical elements of the job, the logistics of 
which be communicated by the Department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend generic managerial 
competencies using the mandated DPSA SMS competency assessment tools. 
Successful candidates will be appointed on a probation period of 12 months. The 
Department reserves the right not to make any appointment(s) to the above post. 
Successful candidates will be expected to sign a performance agreement.  

  Erratum: The post of  Client Service Officer (48 posts): Ref No: Alberton-HR 
4/4/4/06/04(3 Posts),Labour Centre: Boksburg- HR 4/4/4/06/05 (3 Posts),Labour 
Centre: Brakpan- HR 4/4/4/06/06(1 Post),Labour Centre: Carletonville- HR 
4/4/4/06/07(1 Post),Labour Centre: Germiston- HR 4/4/4/06/08 (3 Posts),Labour 
Centre: Johannesburg- HR 4/4/4/06/09(1 Post),Labour Centre: Kempton park- HR 
4/4/4/06/10 (3 Posts),Labour Centre: Nigel- HR 4/4/4/06/11(1 Post),Labour Centre: 
Randburg-HR 4/4/4/06/12 (4 Posts),Labour Centre: Roodepoort- HR 
4/4/4/06/13(3Posts),Labour Centre: Sandton- HR 4/4/4/06/14(2 Posts),Labour Centre: 
Soweto- HR 4/4/4/06/15(1 Post),Labour Centre: Springs-HR 4/4/4/06/16(2 
Posts),Labour Centre: Vereeniging-HR 4/4/4/06/17(1 Post),Labour Centre: 
Atteridgeville- HR 4/4/4/06/18 (2 Posts),Labour Centre: Bronkhorstspruit- HR 
4/4/4/06/19 (3 Posts),Labour Centre: Garankuwa-HR 4/4/4/06/20(1 Post) 

  Labour Centre: Mamelodi- HR 4/4/4/06/21(3 Posts),Labour Centre: Pretoria-HR 
4/4/4/06/22(3 Posts),Labour Centre: Randfontein- HR 4/4/4/06/23(3 Posts),Labour 
Centre: Temba- HR 4/4/4/06/24(2Posts),Maponya Mall (Satellite Office)-HR 
4/4/4/06/25 (1 Post),Labour Centre: Vanderbijlpark-HR 4/4/4/06/26 (1 Post)  that were 
advertised on the PSVC No: 27 of 2017 with a closing date of 25 July 2017 have been 
withdrawn. Enquiries: Mr Enquiries: Ms H Rampou, Tel: (011) 853 0300 

 
OTHER POSTS 

 
POST 29/21 : SENIOR ADMINISTRATIVE OFFICER: BS REF NO: HR 4/4/1/82 

 
SALARY  : R281 418 per annum  
CENTRE : Labour Centre: Port Elizabeth   
REQUIREMENTS : Three (3) year tertiary qualification with Accounting and Mathematics as major 

subjects or equivalent. Two (2) years relevant experience. Knowledge: Public Service 
Act, Public Service Regulations,  Unemployment Insurance  Act, Unemployment 

http://www.gov.za/documents
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Insurance Contributions Act, Departmental Policies and procedures, Batho Pele 
Principles, Customer Care. Skills: Communication (verbal & written), Listening, 
Customer Relations, Computer literacy, Decision Making.  

DUTIES : Monitor and oversee the assessment of all the UI Claims on the relevant systems in 

line with the standard operating Procedure (SOP). Monitor and authorise the execution 
of payments approved claims as per the set time frames. Monitor and investigate 
discrepancies.  Attend to enquiries relating to all the processed claims or any other 
matter relating to the processing of claims. Supervise resources in the section.  

ENQUIRIES : Ms A Bezuidenhout, Tel no: (041) 506 5000 
APPLICATIONS  : Chief Director Provincial Operations: Private Bag X 9005, East London, 5201, Physical 

address: No 3 Hill Street, East London, 5201 
FOR ATTENTION : Sub-directorate: Human Resources Management 

 
POST 29/22 : INSPECTOR: INSPECTION SERVICES 2 POSTS REF NO: HR 4/4/9/245 

 
SALARY  : R281 418 per annum.  
CENTRE : Labour Centre: Mafikeng (1 post) and Rustenburg (1 post) 
REQUIREMENTS : Three (3) year relevant tertiary qualification Labour Relations/BTech Degree in Labour 

Relations/ LLB for BCEA/ or Electrical/Mechanical Engineering/Environmental 
Health/Analytical Chemistry/Chemical Engineering/Civil and Construction Engineering 
for OHS. Two (2) years functional experience in Inspection and Enforcement Services 
(OHS). A valid driverôs licence.  Knowledge: Departmental Policies and Procedures, 
Skills Development Act Labour Relation Act, Basic Conditions of Employment Act, 
Skills Development Levies Act, Occupational Health and Safety Act, COIDA, SABS 
Codes, Unemployment Insurance Act, Employment Equity Act, Immigration Act. Skills: 
Facilitation Planning and organising, Computer literacy, Interpersonal, Conflict 
handling, Negotiation, Problem Solving, Interviewing Presentation, Innovative, 
Analytical, Verbal and written communication. 

DUTIES : Plan and independently conduct substantive occupational inspections with the aim of 

ensuring compliance with all Labour legislations, namely, Basic Conditions of 
Employment Act (BCEA), Labour Relations Act (LRA), Employment Equity Act (EEA), 
Unemployment Insurance Act (UIA), Compensation for Occupational Diseases Act 
(COIDA), Occupational Health and Safety (OHS) and UI Contribution Act (UCA). Plan 
and execute investigations independently on reported cases pertaining to 
contravention of labour legislation and enforce as and when necessary including 
making preparations for and appearing in Court as a State witness. Plan and conduct 
allocated proactive (Blitz) inspections regularly to monitor compliance with labour 
legislation including compilation and consolidation of reports emanating from such 
inspections. Plan and conduct advocacy campaigns on all labour legislation 
independently, analyse impact thereof, consolidate and compile report. Contribute at 
a higher level to planning, drafting and maintenance of regional inspection plans and 
reports including execution of analysis and compilation of consolidated statistical 
reports on regional and allocated cases. Supervise the resources in the Sub- Section. 

ENQUIRIES : Ms KM Gaolatlhwe, Tel no: (018) 3878146   
APPLICATIONS  : Chief Director: Provincial Operations: Private Bag X 2040, Mmabatho, 2735, or hand 

deliver at University Drive, provident House, Mmabatho 
FOR ATTENTION : Sub-directorate: Human Resources Management, Mmabatho. 

 
POST 29/23 : INSPECTOR: AGRICULTURE REF NO: HR4/4/8 /267 

 
SALARY  : R281 418 per annum  
CENTRE : Provincial Office: Kimberly 
REQUIREMENTS : Three (3) year relevant tertiary qualification in Labour Relations Management/ Law 

Degree/LLB. A valid driverôs licence. Two (2) years experience in Inspection and 
Enforcement Services. Knowledge:  Departmental policies and procedures, 
Occupational Health and Safety Act, Batho Pele principles, COIDA,  Unemployment 
Insurance Act, UI Contribution Act, Basic Conditions of Employment Act. Skills: 
Planning and Organizing, Computer literacy, Conflict handling, Problem solving, 
Interviewing, listening and observation, Presentation, Analytical, Communication. 

DUTIES : Conduct occupational inspections with the aim of ensuring compliance with Basic 

Conditions of Employment (BCEA) in agriculture sector. Execute investigations on 
reported cases pertaining to contravention of BCEA and enforce as and when 
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necessary including making preparations for and appearing in Court as a State 
Witness. Conduct allocated proactive (Blitz) inspections regularly to monitor 
compliance with BCEA. Conduct advocacy campaigns on BCEA and, analyse impact 
thereof. Contribute to the planning, drafting and maintenance of regional inspection.   

ENQUIRIES : Mr IS Vass, Tel no: (053)838 1500 
APPLICATIONS  : Chief Director: Human Resources Operations: Private Bag X5012, Kimberley, 8301 or 

hand delivered C/o Pniel & Compound Street, Kimberley 
FOR ATTENTION : Sub-directorate: Human Resources Management, Kimberley. 

 
POST 29/24 : INSPECTOR: INSPECTION SERVICES 3 POSTS 

 
SALARY  : R183 558 per annum 
CENTRE : Cradock- Reference No: HR4/4/1/80 (1 post) 

  Labour Centre: Kuruman- Reference No: HR4/4/8/269 (1 post) 
  Labour Centre: De Aar- Reference No: HR4/4/8/258 (1 post) 
REQUIREMENTS : Three (3) year relevant tertiary qualification in Labour Relations / BCOM Law/ LLB. No 

experience required. Valid Drivers licence. Knowledge: Departmental Policies and 
procedures, Skills Development Act, Labour Relation Act, Basic Conditions of 
Employment Act , Skills Development Levies Act, Occupational Health and Safety Act, 
COIDA ,Unemployment Insurance Act, UI Contribution Act ,Employment Equity. Skills:  
Facilitation, Planning and Organizing (Own work), Computing (Spread sheets, 
PowerPoint and word processing), Interpersonal, Problem solving, Interviewing, 
listening and observation, Analytical, Verbal and written communication.  

DUTIES : Conduct inspections with the aim of ensuring compliance with all labour legislations. 

Execute investigations on reported cases pertaining to contravention of labour 
legislation and enforce where and when necessary. Conduct proactive (Blitz) 
inspections regularly to monitor compliance with labour legislation. Assist in conduct 
Advocacy Campaigns on Labour Legislation.  Assist in drafting of inspection plans, 
reports and compilation of statistics on allocated cases.   

ENQUIRIES : Ms N Mkonto, Tel no: (048) 881 3010 

  Ms S Irwin, Tel no: (053) 838 1515 
  Mr S Mapukata, Tel no: (053) 631 0952 
APPLICATIONS  : Deputy Director: Labour Centre Operations: P O Box 38, Cradock, 5880 or or hand 

delivered at 73 Frere Street, Cradock, For Attention: Sub-directorate: Labour Centre 
Operations, Cradock 

  Chief Director: Human Resources Operations: Private Bag X 5012, Kimberley, 8301 
or hand delivered C/o Pniel & Compound Street, Kimberley For Attention: Sub-
directorate: Human Resources Management, Kimberley. 

 
POST 29/25 : UIF CLIENT SERVICE OFFICER 22 POSTS (LIMPOPO PROVINCE) 

 
SALARY  : R183 558 per annum 
CENTRE : Labour Centre: Giyani- HR 4/4/6/90(1 Post) 

  Labour Centre: Phalaborwa-HR 4/6/6/91(1 Post) 
  Labour Centre: Tzaneen-HR 4/6/6/92(3 Posts) 
  Labour Centre: Thohoyandou-HR4/6/6/93(2 Posts) 
  Labour Centre: Louis Trichardt-HR 4/6/6/94(1Post) 
  Labour Centre: Polokwane-HR 4/6/6/95(1 Post) 
  Labour Centre: Seshego-HR 4/6/6/96(1 Post) 
  Labour Centre: Lebowakgomo-HR 4/6/6/97 (1 Post) 
  Labour Centre: Mokopane- HR 4/6/6/98(1 Post) 
  Labour Centre: Modimolle -HR 4/6/6/99(2 Posts) 
  Labour Centre: Lephalale- HR 4/6/6/100(3 Posts) 
  Labour Centre: Groblersdal HR 4/6/6/101(2 Posts) 
  Labour Centre: Jane Furse-HR 4/6/6/102(3 Posts) 
REQUIREMENTS : Grade 12 /Senior Certificate with Mathematics or Accounting. Zero (0) to six (6) months 

experience. Knowledge: Unemployment Insurance Act (UIA), Unemployment 
Insurance Contributions (UICA), Public Finance Management Act, Treasury 
Regulations, Batho Pele Principles, Departmental of Labour and UIF policies and 
procedures, UIFôs Vision, Mission and Values, Customer Care Principles, Procedures 
and guidelines. Skills: Interviewing, Communication (Verbal and written), Computer 
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literacy, Time management, Customer Relations, Analytical, Telephone etiquette, 
Interpersonal. 

DUTIES : Provide screening services. Process application for UIF benefits. Register payment 

continuation forms. Provide administrative functions. 
ENQUIRIES : Ms TE Maluleke Tel no: (015) 290 1625 

  Ms CM Ledwaba Tel no: (015) 290 1630 
  Mr W Mokoena Tel no: (015) 290 1626) 
APPLICATIONS  : Chief Director: Human Resources Operations: Private Bag X9368, Polokwane, 0700 

or hand deliver at 42a Schoeman Street, Polokwane 
FOR ATTENTION : Sub-directorate: Human Resources Operations, Limpopo Provincial Office. 

 
POST 29/26 : CLIENT SERVICE OFFICER: REGISTRATION SERVICES 3 POSTS  

 
SALARY  : R183 558 per annum 
CENTRE : Labour Centre: Cradock-Reference No: HR4/4/1/81(1 post)   

  Labour Centre: Kimberly- Reference No: HR4/4/8/259 (2 posts) 
REQUIREMENTS : Matriculation/ Grade 12/ Senior Certificate plus National Certificate (N6)/ SAQA 

recognised Certificate (NQF5) in Office Administration/Public Management/ Public 
Administration/ Secretariat. Twelve (12) months functional experience in 
administration/Customer/ Client services. Knowledge: All Labour Legislations and 
Regulations,  Private Employment Agency regulations and related ILO conventions, 
Public Service Regulations, Public Service Act, Departmental Policies, Procedures 
and Guidelines,  Batho Pele principles.  Skills:  Interpersonal, Telephone etiquette, 
Interviewing, Computer literacy, Listening, Communication, Ability to interpret 
legislation, Problem solving, Mediation. 

DUTIES : Manage the help desk at the first port of entry within the Registration Services.  Render 

Employment Services to all the Clients who visit the Labour Centre. Resolve all 
complaints on all Labour Legislations received from Clients. Receive all 
Unemployment Insurance Benefits Applications and Employer declarations.  Receive 
application forms in terms of Compensation for Injuries and Diseases Act and 
Employer registration forms for COIDA. 

ENQUIRIES : Ms N Mkonto, Tel no: (048) 8813010 

  Mr J Mphahlele, Tel no: (053) 8381500 
APPLICATIONS  : Deputy Director: Labour Centre Operations: P O Box 38, Cradock, 5880 or or hand 

delivered at 73 Frere Street, Cradock, For Attention: Sub-directorate: Labour Centre 
Operations, Cradock 

  Chief Director: Human Resources Operations: Private Bag X5012, Kimberley, 8301 or 
hand delivered C/o Pniel & Compound Street, Kimberley For Attention: Sub-
directorate: Human Resources Management, Kimberley. 

 
POST 29/27 : UIF CLIENT SERVICE OFFICER 48 POSTS (GAUTENG PROVINCE) 

 
SALARY  : R183 558 per annum  
CENTRE : Labour Centre: Alberton-HR 4/4/4/07/01(3 Posts) 

  Labour Centre: Boksburg-HR 4/4/4/07/02(3 Posts) 
  Labour Centre: Brakpan-HR 4/4/4/07/03(1 Post) 
  Labour Centre: Carletonville-HR 4/4/4/07/04 (1 Post) 
  Labour Centre: Germiston- HR 4/4/4/07/05 (3 Posts) 
  Labour Centre: Johannesburg-HR 4/4/4/07/06(1 Post) 
  Labour Centre: Kempton park- HR 4/4/4/07/07(3 Posts) 
  Labour Centre: Nigel-HR 4/4/4/07/08(1 Post) 
  Labour Centre: Randburg-HR 4/4/4/07/09(4 Posts) 
  Labour Centre: Roodepoort-HR 4/4/4/07/10 (3 Posts) 
  Labour Centre: Sandton -HR 4/4/4/07/11(2 Posts) 
  Labour Centre: Soweto-HR 4/4/4/07/12(1 Post) 
  Labour Centre: Springs-HR 4/4/4/07/13(2 Posts) 
  Labour Centre: Vereeniging-HR 4/4/4/07/14 (1 Post) 
  Labour Centre: Atteridgeville-HR 4/4/4/07/15 (2 Posts) 
  Labour Centre: Bronkhorstspruit-HR 4/4/4/07/16(3 Posts) 
  Labour Centre: Garankuwa-HR 4/4/4/07/17 (1 Post) 
  Labour Centre: Mamelodi-HR 4/4/4/07/18(3 Posts) 
  Labour Centre: Pretoria-HR 4/4/4/07/19(3 Posts) 
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  Labour Centre: Randfontein-HR 4/4/4/07/20 (3 Posts) 
  Labour Centre: Temba-HR 4/4/4/07/21(2 Posts) 
  Maponya Mall (Satellite Office)-HR 4/4/4/07/22(1 Post) 
REQUIREMENTS : Grade 12 /Senior Certificate with Mathematics or Accounting. Zero (0) to six (6) months 

experience. Knowledge: Unemployment Insurance Act (UIA), Unemployment 
Insurance Contributions (UICA), Public Finance Management Act, Treasury 
Regulations, Batho Pele Principles, Departmental of Labour and UIF policies and 
procedures, UIFôs Vision, Mission and Values, Customer Care Principles, Procedures 
and guidelines. Skills: Interviewing, Communication (Verbal and written), Computer 
literacy, Time management, Customer Relations, Analytical, Telephone etiquette, 
Interpersonal. 

DUTIES : Provide screening services. Process application for UIF benefits. Register payment 

continuation forms. Provide administrative functions.  
ENQUIRIES : Ms S Ceasar, Tel no: (011) 861 6144 

  Mr V Motaung, Tel no: (011) 898 3340 
  Mr P T Mati, Tel no: (011) 744 9000 
  Mr B P Mosoeu, Tel no: (018) 788 3281 
  Mr M D Kgwele, Tel no: (011) 345 6300 
  Ms E Mpumlwana, Tel no: (011) 853 0300 
  Ms F S Tshabalala, Tel no: (011) 975 9301 
  Mr R Madonsela, Tel no: (011) 814 7095 
  Ms N M Tyelbooi, Tel no: (011) 781 8144 
  Mr M Tsautse, Tel no: (011) 766 2000 
  Ms C Geldenhuys, Tel no: (01) 444 7631 
  Mr S Mthethwa, Tel no: (011) 939 1200 
  Ms I Engelbrecht, Tel no: (011) 365 3719 
  Mr H Tabane, Tel no: (016) 430 0000 
  Ms J Monoto, Tel no: (012) 373 4432 
  Ms J Ralane, Tel no: (013) 932 0197 
  Mr S Dikobe, Tel no: (012) 700 0290 
  Mr B Molefe, Tel no: (012) 812 9502 
  Ms A Phasha, Tel no: (012) 309 5000 
  Ms M Zaayman, Tel no: (011) 693 3618 
  Ms G Malungana, Tel no: (012) 727 1429 
  Mr S Mthethwa, Tel no: (011) 939 1200 
  Mr M Makena, Tel no: (016) 981 0280  
APPLICATIONS  : Chief Director: Provincial Operations: PO Box 4560, Johannesburg, 2001Hand 

deliever at 77 Korte Street, Braamfontein. 
FOR ATTENTION : Sub-directorate: Human Resources Management, Gauteng Province. 
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ANNEXURE G 

 
MUNICIPAL INFRASTRUCTURE SUPPORT AGENT (MISA)  

The Municipal Infrastructu re Support Agent (MISA) is a Government Component within the Ministry for 
Cooperative Governance and Traditional Affairs. It is a Schedule 3 entity regulated in terms of the Public Service 

Act, 1994, as amended. MISAôs primary function is to support municipalities in infrastructure planning 
implementation, operations and maintenance.  

 
APPLICATIONS  : Please forward your application, quoting the relevant reference number, to 

careers@tseleconsulting.co.za  
CLOSING DATE  : 28 July 2017 
NOTE : All applicants must be SA Citizens/Permanent Residents. The Department reserves 

the right to conduct pre-employment security screening and permanent appointment 
is subject to positive security clearance outcome. Applicants with foreign qualifications 
must submit a SAQA evaluation report on their qualification(s). It is compulsory that all 
applicants declare any pending criminal, disciplinary or any other allegations or 
investigations against them. Applications on form Z83, obtainable from any Public 
Service department accompanied by a comprehensive CV (previous experience must 
be comprehensively detailed) quoting the reference number indicated including 
certified (certification not older than 12 months) copies of all relevant qualifications, 
service certificates, RSA identification, driving licence and details of three contactable 
referees as well the capacity of referees in relation to the applicant Failure to submit 
the requisite documents may result in your application not being considered. 
Applicants will be expected to be available for selection interviews, security clearance 
procedures and competency assessments at a time, date and place as determined by 
MISA. If you have not been contacted for an interview within three months of the 
closing date, consider your application unsuccessful. Correspondence will be limited 
to short-listed candidates only. Applications will not be considered after the closing 
date. 

  MISA invites suitable candidates to apply for the following positions, based in MISA 
Head Office in Centurion, Pretoria and other provinces. 

 
MANAGEMENT ECHELON  

 
POST 29/28 : PROVINCIAL MANAGERS  6 POSTS REF NO: MISA/PM/007 

 
SALARY  : R898 743-R1 058 891 per annum (Total cost package), Level 13 
CENTRE : Mpumalanga (Nelspruit), Eastern Cape (East London), Western Cape (Cape Town), 

Northern Cape (Kimberly), North West (Potchefstroom) and Free State (Bloemfontein). 
REQUIREMENTS : An appropriate Degree in Built Environment or equivalent qualification on NQF level 

7, with 5-10 yearsô work experience in middle management in a related field and 
exposure in Local Government. Process Competencies: Knowledge Management. 
Service Delivery Innovation. Problem Solving and Analysis. Client Orientation and 
Customer Focus. Communication Skills. Intergovernmental Relations (IGR). Core 
Competencies: Strategic Capacity and Leadership. People Management and 
Empowerment. Financial Management and, Change Management. Technical 
competencies: In depth knowledge and understanding of: Contract Management. 
Programme and Project Management. Government Systems and Structures. Co-
operative governance systems and legislation. Local government transformation. 
Knowledge of local socio-economic infrastructure. 

DUTIES : The successful candidate will perform the following duties: Provide leadership and 

management support to MISA personnel deployed in provinces. Establish and 
maintain relationships with key stakeholders at all levels including sector departments, 
provincial departments and local government. Facilitate Identification of Technical 
Support areas in municipalities in a province. Ensure monitoring and reporting of 
technical support activities in line with MISAôs monitoring and evaluation framework. 
Manage identified risks and escalate relevant matters to senior management within 
MISA. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
 
 



26 
 

 
POST 29/29 : DIRECTOR: GOVERNMENT INFORMATION AND COMMUNICATION 

TECHNOLOGY MANAGEMENT (GICTM)  REF NO: MISA/DG: ICTM/10  

 
SALARY  : R898 743-R1 058 891 per annum (Total cost package), Level 13 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : A Degree in Information Communication and Technology or equivalent qualification on 

NQF level 7, with extensive work experience of 5-10 years within middle management 
in the relevant field. Process Competencies: Knowledge Management. Service 
Delivery Innovation. Problem Solving and Analysis. Client Orientation and Customer 
Focus. Communication Skills. Core Competencies: Strategic Capacity and 
Leadership. People Management and Empowerment. Financial Management. Change 
Management. Technical competencies: In depth knowledge and understanding of: 
Information Technology and Information System Operations. SDLC and Application 
Development. System Security. ICT Software. Computer System Analysis. ICT Assets 
and Procurement. Network Management. 

DUTIES : The successful candidate will perform the following duties: Manage the development 

and implementation of ICT policies, Information Technology (IT) guidelines, 
procedures, plans and standards in line with the national IT strategies and policies. 
Manage the delivery of ICT infrastructure solution services. Develop financial, budget 
and business -related analyses related to MISA -wide IT costs and expenditure, as 
well as future IT needs. Manage help desk support and hands-on user support. 
Manage the development and implementation of Business Applications. Manage data-
warehouse, databases and data storage. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/30 : DIRECTOR: RECRUITMENT SUPPORT REF NO: MISA/REC/004 

 
SALARY  : R898 743-R1 058 891 per annum (Total cost package), Level 13 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : A Degree in Human Resources Development/ Human Resources Management or 

equivalent qualification on NQF level 7, with extensive work experience of 5-10 yearsô 
in middle management within the related field. Process Competencies: Knowledge 
Management. Service Delivery Innovation. Problem Solving and Analysis. Client 
Orientation and Customer Focus. Communication Skills. Core Competencies: 
Strategic Capacity and Leadership. People Management and Empowerment. 
Programme and Project Management. Financial Management. Change Management. 
Technical competencies: In depth knowledge and understanding of: Human 
Resources Practices. Organisational strategy. Policy formulation and, Labour 
legislations. 

DUTIES : The successful candidate will perform the following duties: Develop and Implement a 

national capacity building framework for municipal infrastructure planning, delivery, 
operation and maintenance. Manage the development and implementation of 
recruitment policies aimed at placing technical resources in municipalities. Manage 
recruitment and placement of learners and qualified technical resources in 
municipalities. Develop and manage the implementation of municipal capacity 
assessment tools. Monitor and evaluate MISAôs capacity building initiative in 
municipalities. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
OTHER POSTS 

 
POST 29/31 : DEPUTY DIRECTOR: RECRUITMENT SUPPORT REF NO: MISA/DD: REC/005 

 
SALARY  : R657 558-R774 576 per annum (Total cost package), Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Human Resources 

Management or equivalent qualification on NQF level 6, with extensive work 
experience of 3-5 years in the related field. Process Competencies: Applied Strategic 
Thinking, Problem Solving and Decision Making. Project Management. Developing 
Others. Team Leadership. Diversity Management. Communication and Information 
Management. Technical competencies: In depth knowledge and understanding of: 
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Human Resources Practices. Organisational strategy. Managerial functions and, 
Labour legislations. 

DUTIES : The successful candidate will perform the following duties: Develop policies for 

recruitment and placement of technical resources and learners in municipalities. 
Manage recruitment and placement of technical resources and learners in 
municipalities. Facilitate municipal capacity assessments for developing municipal 
capacity development plans. Facilitate recruitment and placement of technical 
resources and learners in the municipalities. Manage the administration of a database 
of learners, candidates and municipal officials participating in MISA capacity building 
programmes. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/32 : DEPUTY DIRECTOR: TRAINING AND DEVELOPMENT 2 POSTS REF NO: 

MISA/DD: T&D/006  

 
SALARY  : R657 558-R774 576 per annum (Total cost package), Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Human Resources 

Management or equivalent qualification on NQF level 6, with extensive work 
experience of 3-5 years in the related field. Process Competencies: Applied Strategic 
Thinking. Problem Solving and Decision Making. Project Management. Developing 
Others. Team Leadership. Diversity Management. Communication and Information 
Management. Technical competencies: In depth knowledge and understanding of: 
Human Resources Practices. Organisational strategy. Policy formulation and, Labour 
legislations. 

DUTIES : The successful candidate will perform the following duties: Develop policies and 

implement action plans and strategies for technical skills training and development 
programmes. Facilitate the rollout of technical infrastructure learnership, candidacy 
and recognition of prior learning programmes. Facilitate coaching and mentorship 
processes for young graduates. Coordinate technical skills training opportunities for 
learners and municipal officials. Coordinate stakeholder engagements for 
enhancement of municipal capacity building support. Administer the MISA technical 
bursary scheme. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/33 : DEPUTY DIRECTOR: ACQUISITION MANAGEMENT  REF NO: MISA/DD: ACQ/15  

 
SALARY  : R657 558-R774 576 per annum (Total cost package)-Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate NQF Level 6 National Diploma qualification or Degree in 

Finance/Supply Chain Management with 3-5 yearsô relevant experience in Supply 
Chain Management/Procurement. Process Competencies: Continuous Improvement. 
Problem Solving and Decision Making. Client Orientation and Customer Focus. 
Communication and Information Management. Core Competencies: Applied Strategic 
Thinking. Developing Others. Planning and Organizing. Project Management. 
Diversity Management. Budgeting and Financial Management. Procurement 
Strategies. Technical competencies: In depth knowledge and understanding of: Public 
Finance Management Act. Framework for Supply Chain Management. Computer 
System i.e. PASTEL. Tender and Contract Administration. Asset Management 
Framework. Preferential Procurement Policy Framework Act. BEE Framework and 
BBBEE Act. 

DUTIES : The successful candidate will perform the following duties: Ensure that acquisition of 

goods and services is done in accordance with the MISA supply chain management 
policy, all applicable rules and regulations (for all quotations and bids). Review SCM 
Policy and manage the requisition process and procedures. Review evaluation scores 
sheets for quotations before final approval. Establish and manage supplier database 
in line with Central Supplier Database requirements. Provide SCM advice and 
guidance in line with Treasury Regulations and prescripts to bid committees. Compile 
bid evaluation reports for presentation to Bid Adjudication Committee. Compile bid files 
for all tenders. Ensure that bid documents are properly managed and filed. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 
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POST 29/34 : DEPUTY DIRECTOR: ASSET MANAGEMENT REF NO: MISA/DD: ASS/16  

 
SALARY  : R657 558-R774 576 per annum (Total cost package), Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate NQF Level 6 National Diploma qualification or Degree in Asset 

Management/Finance Management with 3-5 yearsô relevant experience in Inventory 
and Asset Management. Knowledge and treatment of GRAP. Process Competencies: 
Continuous Improvement. Problem Solving and Decision Making. Client Orientation 
and Customer Focus. Communication and Information Management. Core 
Competencies: Applied Strategic Thinking. Developing Others. Planning and 
Organizing. Project Management. Diversity Management. Budgeting and Financial 
Management. Technical competencies: In depth knowledge and understanding of: 
Public Finance Management Act. Framework for Supply Chain Management. Asset 
Management Software. Tender and Contract Administration. Asset Management 
Framework. Preferential Procurement Policy Framework Act. BEE Framework and 
BBBEE Act. Generally Recognised Accounting Practise 

DUTIES : The successful candidate will perform the following duties: Develop, Implement and 

maintain an Asset Management Policy and Procedural Manual. Liaise with all role 
players by providing information, guidance and training with regards to policies and 
procedures. Attend to audit queries on asset management functions within the 
timeframe of the Office of the Auditor-General. Maintain an effective and efficient asset 
management system and asset Register. Render secretarial services to the Asset 
Control Committee and oversee the disposal of assets. Render secretarial services to 
the Loss Control Committee. Organise and manage the quarterly and annual asset 
verification processes 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/35 : DEPUTY DIRECTOR: DEMAND MANAGEMENT  REF NO: MISA/DD: DEM/17  

 
SALARY  : R657 558-R774 576 per annum (Total cost package), Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate NQF Level 6 National Diploma qualification or Degree in Public 

Administration/Finance Management or equivalent qualification with 3-5 yearsô 
relevant experience in Supply Chain Management/Procurement. Knowledge and 
treatment of GRAP. Process Competencies: Continuous Improvement. Problem 
Solving and Decision Making. Client Orientation and Customer Focus. Communication 
and Information Management. Core Competencies: Applied Strategic Thinking. 
Developing Others. Planning and Organizing. Project Management. Diversity 
Management. Budgeting and Financial Management. Technical competencies: In 
depth knowledge and understanding of: Public Finance Management Act. Framework 
for Supply Chain Management. Computer Systems i.e. PASTEL. Tender and Contract 
Administration. Asset Management Framework. Preferential Procurement Policy 
Framework Act. BEE Framework and BBBEE Act. 

DUTIES : The successful candidate will perform the following duties: Ensure that demand 

management function is performed in accordance with the MISA supply chain 
management policy, all applicable rules and regulations (for all quotations and bids). 
Develop and manage standardisation of specification documentation. Develop and 
manage demand planning process with end users. Facilitate and consolidate 
procurement plan inputs from end users. Develop guidelines for demand market 
research and analysis. Provide SCM advice and guidance demand management in 
line with Treasury Regulations and prescripts to end users during development of 
specifications and terms of reference. Monitor progress on procurement plan and 
compile monthly and quarterly reports for presentation to management. Ensure that 
bid documents are properly managed and filed. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/36 : DEPUTY DIRECTOR: SECURITY AND FACILITY MANAGEMENT REF NO: 

MISA/DD: S&F/008  

 
SALARY  : R657 558-R774 576 per annum (Total cost package)-Level 11 
CENTRE : MISA Head Office, Centurion 
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REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Public management/ Security 

management/ Office management or equivalent qualification on NQF level 6, with 3-5 
yearsô experience in the relevant field. Process Competencies: Applied Strategic 
Thinking. Problem Solving and Decision Making. Project Management. Developing 
Others. Team Leadership. Diversity Management. Communication and Information 
Management. Technical competencies: In depth knowledge and understanding of: 
Public Finance Management Act and Public Service Regulations. Minimum 
Information Security Standards (MISS). Contract and property management. 
Occupational Health and Safety Act. 

DUTIES : The successful candidate will perform the following duties: Develop and implement 

security and facilities management policies, systems and procedures. Manage the 
security services in the organisation including access control, supervision of the 
security company, vetting and designation of security zones. Monitor physical security 
measures in line with the Minimum Information Security Standards (MISS). Manage 
the provision of adequate facilities like transport, office space, building maintenance, 
travel contract, cleaning and refreshments in the organisation.  

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/37 : DEPUTY DIRECTOR: COMMUNICATION REF NO: MISA/DDG: COM/009 

 
SALARY  : R657 558-R774 576 per annum (Total cost package), Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Communication/ Public 

Relations/ Marketing or Journalism or equivalent qualification on NQF level 6, 3-5 
yearsô work experience in the relevant field. Process Competencies: Applied Strategic 
Thinking. Problem Solving and Decision Making. Project Management. Developing 
Others. Team Leadership. Diversity Management. Communication and Information 
Management. Technical competencies: In depth knowledge and understanding of: 
Public Service Act and Regulations. Knowledge of government corporate identity. and 
branding principles. Communication prescripts for public service. verbal and written 
communication skills. Negotiation skills. Marketing and Public relations principles. 

DUTIES : The successful candidate will perform the following duties: Provide media relations 

and liaison. Manage the corporate identity and image of MISA. Provide publications 
and content management services. Manage website content and social media 
services. Solicit appropriate media coverage for the organizationôs programmes and 
activities. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/38 : DEPUTY DIRECTOR: INTERNAL AUDIT  REF NO: MISA/DD:IT/14  

 
SALARY  : R657 558-R774 576 per annum (Total cost package), Level 11 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Internal Auditing or equivalent 

qualification on NQF level 6, with 3-5 yearsô experience in Internal Auditing 
environment. Process Competencies: Applied Strategic Thinking. Problem Solving 
and Decision Making. Project Management. Developing Others. Team Leadership. 
Diversity Management. Communication and Information Management.Technical 
competencies: In depth knowledge and understanding of: Operational and 
Performance Audits. Risk Management and Auditing practices. The Public Finance 
Management Act. Corporate Governance. Treasury Audits. Development of Policies 
and Strategies. 

DUTIES : The successful candidate will perform the following duties: Develop and manage the 

development of strategic three year rolling plan and operational/annual risk based 
internal audit plans. Implement approved operational and strategic plans, policies and 
procedures and internal audit methodology. Manage the audits to ensure that 
professional standards are maintained in the planning, execution, reporting and 
monitoring. Compile draft audit report and discuss recommendations with relevant 
management. Assist with examining, evaluating and improving systems of control and 
risk management process. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 
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POST 29/39 : ASSISTANT DIRECTOR: FINANCIAL ACCOUNTING SERVICES  REF NO: 

MISA/AD: FAS/11  

 
SALARY  : R334 545-R404 121 per annum, Level 09 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : A senior certificate or equivalent qualification. Process Competencies: Problem 

Solving and Analysis. Client Orientation and Customer Focus. Computer literacy. 
verbal and Written Communication Skills. Technical competencies: In depth 
knowledge and understanding of: Public Finance Management Act, 1999 (Act No. 1 of 
1999) and Treasury Regulations. persal System or VIP system. 

DUTIES : The successful candidate will perform the following duties: Implement and monitor the 

procedures and policies with regard to financial accounting. Review and authorise 
transactions on the approved financial system and ensure compliance with internal 
controls. Conduct monthly reconciliation of wage payments and related claims. 
Process sundry payments for claims and wage payments. Process supplier payments. 
Maintain and clear off of salary suspense accounts and reconciliation thereof. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/40 : STATE ACCOUNTANT: FINANCIAL ACCOUNTING SERVICES  REF NO: 

MISA/SA: FAS/13  

 
SALARY  : R226 611-R266 943per annum, Level 07 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Cost and Management 

Accounting or Financial Accounting/Financial Management or equivalent qualification 
on NQF level 6, with a minimum working experience of 1-2 years in the financial field. 
Process Competencies: Problem Solving and Analysis. Client Orientation and 
Customer Focus. Communication Skills. Computer literacy. Technical competencies: 
In depth knowledge and understanding of: Public Finance Management Act, 1999 (Act 
No. 1 of 1999) and Treasury Regulations. General ledger reconciliation and analysis. 
Basic Accounting System (BAS) and Persal System or VIP system. 

DUTIES : The successful candidate will perform the following duties: Monthly reconciliation of 

third party payments (EMP201/501). Monitor the monthly clearing of suspense 
accounts. Process payment of invoices. Process month-end and year-end closures. 
Administer Petty Cash. Reconcile of general ledger accounts. Monitor departmental 
debtors. Maintain the filling system. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 

 
POST 29/41 : ADMIN OFFICER: TRAINING AND DEVELOPMENT  REF NO: MISA/T&D/003  

 
SALARY  : R226 611-R266 943per annum, Level 07 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : An appropriate 3 yearsô National Diploma or Degree in Human Resources 

Management or equivalent qualification on NQF level 6 with 1-2 yearsô experience in 
training and development. Process Competencies: Knowledge Management. Service 
Delivery Innovation. Problem Solving and Analysis. Client Orientation and Customer 
Focus. Core Competencies: Organisational and planning abilities, People 
Management and Empowerment. Programme and Project Management. Application 
of MISAôs policies and procedures. Technical competencies: In depth knowledge and 
understanding of: Presentation skills, verbal and written communication skills. 
Relationship building skills. Knowledge of applicable legislations. 

DUTIES : The successful candidate will perform the following duties: Coordinate and facilitate 

training and development programmes and interventions for learners. Coordinate the 
induction programme of learners for capacity building. Maintain an effective filling and 
document retrieval system for the sub-programmes. Provide secretariat services for 
the bursary committee and other committees of the capacity building programme. 
Coordinate requests for information from deployees, and follow up on outstanding 
information. Update and maintain a comprehensive database of the sub-programme. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 
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POST 29/42 : ACCOUNTING CLERK: FINANCIAL ACCOUNTING SERVICES X3 (FINANCIAL 

ACCOUNTING X2 AND SALARIES X1) REF NO: MISA/AC: FAS/12  

 
SALARY  : R152 862-R180 063 per annum, Level 05 
CENTRE : MISA Head Office, Centurion 
REQUIREMENTS : A senior certificate or equivalent qualification. Process Competencies: Problem 

Solving and Analysis. Client Orientation and Customer Focus. Computer literacy. 
verbal and Written Communication Skills. Technical competencies: In depth 
knowledge and understanding of: Public Finance Management Act, 1999 (Act No. 1 of 
1999) and Treasury Regulations. Persal System or VIP system. 

DUTIES : The successful candidate will perform the following duties: Financial Accounting 

Service: Process invoices within 30 days. Create debts and follow up on recovery of 
debts owed to the department. Capture journals on the system. Compile cashbooks 
on a monthly basis. Perform general ledger reconciliations. Perform filing. Salaries 
Section: Process payroll. Perform employee tax reconciliation. Process third party pay-
overs. Process travel and subsistence claims. Perform filing. 

ENQUIRIES : Najeeda Horseley Tel no: (011) 704 2863 
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ANNEXURE H 

 
NATIONAL SCHOOL OF GOVERNMENT  

The National School of Government (NSG) is mandated to train and develop public servants as a means to 
realize the national development objectives of the country and thereby support sustainable growth, 

development and service delivery. The purpose of the NSG i s to build an effective and professional public 
service through the provision of relevant training interventions.  Suitably qualified and experienced candidates 

are invited to apply for the following vacant position.  The National School of Government will give preference to 
individuals whose appointment will improve employment equity in the department. People with disability are 

encouraged to apply. Applicants are advised to read Chapter 4 of the Public Administration Management Act of 
2014 from the DPSA we bsite regarding the repositioning of NSG to Higher Education institution.  

 
 
APPLICATIONS  : Principal: National School of Government, Private Bag X759, Pretoria, 0001 
FOR ATTENTION : Ms L Raseroka, HR Unit , National School of Government by hand at ZK Matthews 

Building, 70 Meintjies Street, Sunnyside, Pretoria. E-mailed and faxed applications will 
not be accepted. Enquiries: In connection with the applications kindly contact Ms Letty 
Raseroka (012) 441 6626 or Mr Mpho Mugodo, (012) 441-6017.  

CLOSING DATE : 04 August 2017 
NOTE : Applications must consist of: A fully completed and signed Z83 form; a recent 

comprehensive CV; contactable referees (telephone numbers and email addresses 
must be indicated); the relevant reference number must be quoted on the application. 
Foreign qualifications must be accompanied by an evaluation certificate from the 
South African Qualification Authority (SAQA).  All non-SA citizens must attach a 
certified copy of proof of permanent residence in South Africa.  All short listed 
candidates will be required to submit certified copies of their identity document and 
qualifications before the interviews. All shortlisted candidates for SMS post will be 
subjected to a technical exercise that intends to test relevant technical elements of the 
job. Following the interview the recommended candidate(s) will be required to attend 
a generic managerial competency assessment. They will also be subjected to security 
and qualifications vetting.  The National School of Government reserves the right not 
to make an appointment.  Correspondence will be limited to shortlisted candidates 
only.  

 
OTHER POST 

 
POST 29/43 : DEPUTY DIRECTOR: RESEARCH AND INNOVATION REF  NO: NSG09/2017 

  Chief Directorate: Training Policy and Planning  
 
SALARY  : An inclusive remuneration package commencing at R657 558.00 per annum, 

comprising basic salary (70%/75% of package), contribution to the Government 
Employee Pension Fund (15% of basic salary) and a flexible portion, Level 11 

CENTRE : Pretoria. 
REQUIREMENTS : Appropriate 3 year degree and/or equivalent (NQF level 7). A post graduate degree 

with research methodology will be an added advantage. Six (6) to ten (10) years 
relevant experience with at least three yearsô experience in research.   
Competencies/Skills: Demonstrable skills thus presumed to provide proof of academic 
output(s). Advanced methodological proficiency. Capacity to write research proposals. 
Design research models and conduct independent research. Multi- and trans-
disciplinary competencies. Advanced analytic and problem solving skills. Research 
report writing. Academic communication skills (e.g. presentation of research and 
conferences). Ability to communicate at management level. Advance deductive and 
inductive reasoning skills. Information seeking skills (e.g. literature review). 
Operationalizing research. Advanced qualitative, quantitative and data synthesis skills. 
Advance numeracy skills. Advanced research project management (i.e. conceptual 
ability to plan, organize and effect change with reference to a research project). 
Technical skills. Skills to develop research tools/methods. Advanced computer literacy 
in the MS suite of products especially MS EXCEL and data analysis software (i.e. 
SPSS and Atlas T.I). Decision making skills. Advanced literacy. Intermediate language 
skills. Basic project management. Basic training skills (i.e. Research Capacity Building 
and Skills Audit Capacity Building). Basic statistical analysis skills Advanced 
operational planning skills. Knowledge:  In-depth knowledge and understanding of the 

http://www.google.co.za/url?sa=i&source=images&cd=&cad=rja&docid=MOQmxDdZ6g_KdM&tbnid=W2bLsb8JEbM_bM:&ved=0CAgQjRw&url=http://www.safetysignsupplies.co.uk/search/toilets-hygiene/toilet-signs/product/204/disabled-toilet-symbol-in-negative-black~28300.html&ei=HSQLU-DtM6GM7QazloDwAQ&psig=AFQjCNGSpv7W451Diq-sg0g9IWRfYu8d4w&ust=1393325469921484
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public sector and its key programmes. Deep (in-depth) knowledge of the wide technical 
scope of research as a discipline. In-depth knowledge of research and research 
methodology. Specialized knowledge to prepare datasets for quantitative and 
qualitative data analysis. Highly specialized knowledge of a wide variety of statistical 
data analysis techniques. Thorough knowledge of multi-disciplinary research and 
research environments. Theoretical and practical knowledge of the human sciences 
and its associated research methodologies. Ability to integrate, interrogate and 
interpret knowledge and information (Knowledge management). Technical knowledge 
of a wide range of referencing methods. Knowledge to develop and validate research 
instruments/methods. Knowledge of the education/training landscape including needs 
analysis, curriculum design, facilitation of training and the monitoring and evaluation 
thereof. Knowledge on assessing the effects of projects, applying new developments 
and innovation.  Personal attributes: Emotional intelligence. Professionalism and work 
ethics. Honesty, trustworthiness and integrity. Innovative and energetic. Interpersonal 
skills. Ability to function in a team and independently. Ability to work accurately under 
pressure. Analytical and objective. Systematic, organized and orientated to detail. Life-
long-learner 

DUTIES : Conduct stakeholder consultation to conceptualise the need for research. Compile 

research proposals. Conduct literature reviews for specific research projects. Describe 
the target population and draw the sample. Obtain permission to conduct identified 
research projects. Develop, pilot and refine research instrument(s). Draft an initial 
report on Research instruments(s) and circulate for approval. Rollout of the data 
gathering phase. Code the instruments(s) and manage capturing of data. Clean and 
prepare dataset(s). Perform preliminary quantitative statistical analysis. Code 
qualitative data. Finalise and integrate findings obtained from the data reduction 
process.  Report on findings. Conduct stakeholder consultation to conceptualize the 
need for TNA and or skills audit interventions. Customize/develop the TNA and or 
Skills Audit tool(s) to address client needs as identified during the consultation 
process. Conduct stakeholder consultation to finalize TNA and or Skills Audit tool(s) 
and to obtain buy-in. Upload the finalized TNA and or Skills Audit tool(s) on an 
electronic platform (i.e. lime survey). Distribute the electronic link to relevant 
stakeholders to pilot the electronic diagnostic tool(s). Implement TNA and or Skills 
Audit tool(s). Clean and prepare dataset(s). Perform preliminary quantitative statistical 
analysis. Code qualitative data. Finalise and integrate the findings obtained from data 
reduction process. Report on findings. Disseminate the findings to the client with 
recommendations. Disseminate the findings to the relevant NSG stakeholders. 
Undertake and present papers at either national and/or international conferences. 
Submit academic journal articles for publication to generate knowledge and enhance 
the reputation of the NSG. Edit journal articles in preparation for publication. Organise 
research colloquia or roundtable discussions to stimulate debate, insight and 
understanding. Disseminate research findings (research colloquia, conference papers, 
publications for accredited journals etc.) Provide inputs on matters pertaining to 
research. Provide specialized research related inputs on NSG task 
teams/committees/forums. Provide inputs to external stakeholders in the field of 
research and development. Collaborate with institutions of higher learning and other 
government departments on research matters. Provide research related capacity 
interventions as requested by departments. In terms of the departmental employment 
equity target, priority will be given to African Males. 

ENQUIRIES : Dr N.E Tshikwatamba Tel no: (012) 441 6826 
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ANNEXURE I 

 
DEPARTMENT OF PUBLIC SERVICE AND ADMINISTRATION  

It is the intention to promote representivity in t he Department through the filling of these positions. The 
candidature of applicants from designated groups especially in respect of people with disabilities will receive 

preference.  
 
APPLICATIONS  : quoting reference number must be addressed to Mr Thabang Ntsiko. Applications 

must be posted to Department of Public Service and Administration, Private Bag X916, 
Pretoria, 0001 or delivered 546 Edmond Street, Batho Pele House, cnr Edmond and 
Hamilton Street, Pretoria, Arcadia 0083. Faxed and emailed applications will not be 
considered. 

CLOSING DATE  : Monday, 31 July 2017 
NOTE : All short-listed candidates for SMS posts will be subjected to a technical exercise that 

intend to test relevant technical elements of the job, the logistics of which will be 
communicated by the department. Following the interview and the technical exercise, 
the selection panel will recommend candidates to attend a generic managerial 
competency assessment (in compliance with the DPSA Directive on the 
implementation of the competency-based assessment). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tools. The successful candidate will have to sign an annual 
performance agreement, submit financial disclosure and will be required to undergo a 
security clearance. Applications must be submitted on form Z.83 accompanied by 
certified copies of qualification(s), Identity Document (certified within the past 06 
months). Proof of citizenship if not RSA citizen, a comprehensive CV indicating 
duration of appropriate experience and three reference persons with the following 
information: name and contact numbers and indication of the capacity in which the 
reference is known to the candidate. Reference checks will be done during the 
selection process. Failure to submit these copies will result in the application not being 
considered. Note that correspondence will only be conducted with the short-listed 
candidates. If you have not been contacted within three (3) months of the closing date 
of the advertisement, please accept that your application was unsuccessful. Applicants 
must note that further checks will be conducted once they are short-listed and that 
their appointment is subject to positive outcomes on these checks, which include 
security screening, security vetting, qualification verification and criminal records. 

 
MANAGEMENT ECHELON  

 
POST 29/44 : DEPUTY DIRECTOR-GENERAL: EMPLOYMENT OF CONDITIONS OF SERVICE 

(PREVIOUSLY NAMED LABOUR) REF NO: DPSA/0015  

  Purpose: The role of this executive management position in the Employment of 
Conditions of Service branch is to maintain an affordable Public Service Wage Bill 
through informed compensable job worth and comparable employment conditions of 
service whilst ensuring a professional and disciplined workforce with requisite 
developed technical and specialist skills and enhanced capabilities.  

 
SALARY  : An inclusive structured package of R 1 299 501 per annum, Level 15. An annual 

progression up to a maximum salary of R1 463 892 is possible subject to satisfactory 
performance. The all-inclusive package consists of a Basic Salary, the Stateôs 
contribution to the Government Employee Pension Fund and a flexible portion that 
may be structured according to your needs within a framework. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate SAQA recognised undergraduate qualification and a post graduate 

qualification (at NQF 8), in either Economics, Labour Law, Public Administration, 
Social Science, Business Management,  Human Resources or Finance, At least a 
minimum 8-10 years appropriate experience at a Senior Management Level with 
demonstrable strengths in managing complex environments, Being able to 
communicate effectively with excellent people management skills, balanced with 
demonstrable requisite technical skills, Knowledge of the Government legislative 
framework, Public Service legislative and Policy Framework, Government Medium 
Term Strategic Framework linked to the National Development Plan, Advanced 
knowledge of public policy analysis and policy development process, Stakeholder 
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management and coordination, Strategic thinking and leadership, Research skills, 
Financial Management and Human Resource Management, A person with excellent 
people management skills who can communicate effectively with all employees and 
principals alike.  

DUTIES : Managing the Public Service Collective Bargaining environment focusing on managing 

employment relations, conditions of service, discipline policies, grievance and dispute 
resolution management systems, as well as, PS job grading and evaluation systems. 
Support the interpretation of collective agreements into employment practices, as well 
as, input into other legislative employment practices, Development of Negotiation 
Frameworks with other key stakeholders in Government, Provide Secretariat functions 
to the Ministerial Mandating Committee, Manage the branch and its deliverables 
against the expected Annual Targets and Projects, Provide strategic leadership for 
effective and efficient management of the branch, Conduct ongoing research on trends 
and analysis of salary payment systems and benefits. 

ENQUIRIES : Ms. L. Shange Tel no: (012) 336 1282/1342 

 
POST 29/45 : DEPUTY DIRECTOR-GENERAL: GOVERNMENT CHIEF INFORMATION OFFICER 

REF NO: DPSA/0016 

  Purpose: The role of this executive management position in the Government Chief 
Information Officer branch, has evolved due to the dynamic nature of provisioning of 
e-Government and e- Governance services. The role is to manage the strategies, 
norms and standards for the design, implementation and support of the government-
wide systems and solutions in line with the prerequisites of the Public Administration 
Management Act, 2014.  

 
SALARY  : An inclusive structured package of R 1 299 501 per annum, Level 15. An annual 

progression up to a maximum salary of R1 463 892.00 is possible subject to 
satisfactory performance. The all-inclusive package consists of a Basic Salary, the 
Stateôs contribution to the Government Employee Pension Fund and a flexible portion 
that may be structured according to your needs within a framework. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate SAQA recognised undergraduate qualification and a post graduate 

qualification (at NQF 8), in ICT Systems and Management, with a strong focus on a 
Public Administration orientation. Demonstrable relevant ICT technical skills and 
know-how is a prerequisite, At least 8-10 years appropriate experience at a Senior 
Management Level, with demonstrable strengths in understanding and managing 
complex ICT systems environments and relationships, An innovative, fresh-minded 
and pragmatic self-starter, who is dynamic, with a proven track record for 
institutionalising innovative contemporary e-solutions and e-enabled services in 
government, and who can integrate, enhance and advance government service 
delivery, should apply.  

DUTIES : Development and Management of appropriate Information Technology, Information 

Data Management and Information Systems, Norms and Standards, policies and 
practices, supported by enabling regulatory instruments. Design the e-Government 
and e-Governance Programme which provides strategies for e-solutions selection and 
support for the e-enablement of government services to citizens, Provide a leadership 
role by co-ordinating the e-Government governance structure for line departments 
through the Government Information Technology Officers Forum, Manage 
collaborative relationships with key stakeholders including the State Information 
technology Agency (SITA), Centre for Public Service Innovation (CPSI) and the 
Government Information Technology Officers Council (GITOC). Ensure the 
institutionalisation of IT as a service delivery enabling tool for all systems and data 
management practices, as well as, end-user experience, Provide Public Service IT 
Risk Management and transversal Services Support, Identify pilot projects that 
facilitate the speedy implementation of citizen-focused service delivery, Ensure ICT 
systems supports, data management and systems innovation, within a risk-free 
information security environment, Ensure value for money in IT spend through the 
elimination of duplication whilst achieving economies of scale Collaborate in 
partnership programmes with the private sector through product research and 
development, Manage the branch and its deliverables against the expected Annual 
Targets and Projects Provide strategic leadership for effective and efficient 
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management of the branch whilst remaining relevant to evolving trends and 
developments. 

ENQUIRIES : Ms. L. Shange Tel no: (012) 336 1282/1342 

 
POST 29/46 : CHIEF DIRECTOR: LABOUR RELATIONS, NEGOTIATIONS AND DISCIPLINE 

MANAGEMENT REF NO: DPSA/0017 

 
SALARY  : All-inclusive package of R1 068 564 per annum, Level 14. An annual pay progression 

up to a maximum salary of R1 277 610 is possible, subject to satisfactory performance. 
The all-inclusive remuneration package consists of a basic salary, the Stateôs 
contribution to the Government Employees Pension Fund and a flexible portion that 
may be structured according to personal needs within the SMS framework. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate B degree or equivalent qualification at NQF level 7 in Labour Law or 

Human Resource Management, A postgraduate qualification in Labour 
Relations/Labour Law/Human Resource Management/ would be added advantages,  
At least 5 yearsô appropriate experience at Senior Management level is a prerequisite, 
Sound knowledge of the Public Service legislative framework, collective bargaining 
processes and structures, Extensive experience in the collective bargaining and labour 
relations environment,  Highly developed negotiation, stakeholder management, as 
well as written and verbal communication, analytical, research, problem-solving, 
conflict management and policy development skills, The ability to interpret and 
communicate complex strategic matters, Conversant with Public Service negotiation 
and conditions of service frameworks, Strong leadership qualities and the ability to 
work in a collaborative environment with key stakeholder departments, including 
National Treasury, as well as social partners, Computer literacy, Financial and people 
management skills, A valid driverôs licence.  

DUTIES : Develop, implement, monitor and review policies on negotiations, labour relations, 

including discipline management, for the Public Service, Lead the State as Employer 
in negotiating salaries and other conditions of service in the Public Service 
Coordinating Bargaining Council (PSCBC), Lead the State as Employer in the 
preparation of and securing the necessary mandates for negotiations on matters of 
mutual interest from the Minister for the Public Service and Administration (MPSA) and 
the Committee of Ministers, Develop and advise on negotiations strategies and 
approaches aimed at advancing the interests of the State as Employer, Promote sound 
labour relations in the Public Service Monitor progress in the various sectoral and 
departmental bargaining structures, Ensure, monitor and report to the MPSA on the 
implementation of collective agreements reached in the PSCBC and the General 
Public Service Sector Bargaining Council (GPSSBC), Advise the MPSA and Director-
General on collective bargaining and labour relations matters, Manage projects in the 
Chief Directorate, Ensure representation of the State as Employer in the governance 
and ad hoc committees of the PSCBC and GPSSBC, Ensure people and financial 
management of the Chief Directorate. 

ENQUIRIES : Mr V Sakala Tel no: (012) 336 1336/1039 

 
POST 29/47 : CHIEF DIRECTOR: HUMAN RESOURCE AND FACILITIES MANAGEMENT REF 

NO: DPSA/0018 

 
SALARY  : All-inclusive package of R1 068 564 per annum (Level 14). An annual pay progression 

up to a maximum salary of R1 277 610 is possible, subject to satisfactory performance. 
The all-inclusive remuneration package consists of a basic salary, the Stateôs 
contribution to the Government Employees Pension Fund and a flexible portion that 
may be structured according to personal needs within the SMS framework. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate B degree or equivalent qualification at NQF level 7 and a postgraduate 

qualification in Human Resource Management; Social Sciences, Public Administration 
Management would be added advantage,  At least 5 yearsô appropriate experience at 
Senior Management level is a prerequisite,  Sound knowledge of the Public Service 
legislative framework (Public Administration Management Act, 2014, Public Service 
Act, 1994, Public Service Regulations, 2016 and PFMA), Knowledge of HR 
Administration, Development and Management, Negotiations and Labour Relation, 
Gender mainstreaming, Employees Health and Wellness, Facilities and Security 
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management, A self-driven individual in a possession of the following skills and 
competencies: Strategic Capabilities and Leadership, Financial Management, Change 
Management, Knowledge Management, Service Delivery Innovation, Problem Solving 
and Analysis, People Management and Empowerment, Client and Citizen Orientation, 
Computer literacy, Sound analytical, interpretive and high level of Communication 
skills (verbal and written), Excellent organisation skills, Willingness to work under 
pressure, Ability to find workable solutions while dealing with multiple constituents and 
conflicting objectives, Willingness to facilitate continuous improvement and 
Programme and Project Management, A valid driverôs licence.  

DUTIES : Strategically manage Chief Directorate: Human Resource and Facilities Management 

for DPSA comprising the following Directorates: Internal Human Resources 
Management, Internal Development and Transformation and Facilities and Security 
Management, Provide strategic leadership and operational oversight of all 
programmes and projects, , Ensure that the component plays a strategic role within 
the Department especially in relation to HR planning, OD, HRD, ER and 
Transformation, Drive organisational transformation a strategic and operational level, 
Actively advance the development of Human Resources through prioritising skills 
development and empowerment, Ensure implementation of the HRM strategic 
frameworks of the DPSA, develop and monitor the implementation of HR policies, 
systems and practices for the Department,  Ensure the alignment of the Department 
Structure to Strategic Medium Term imperatives and yearly operational plans, 
Facilitate the preparation of the Annual Report and Quarterly Report in terms of 
legislation in collaboration with the Programme Management Office and Chief 
Financial Officer, Ensure all statutory requirements are met, specifically the 
implementation of the Public Service Act and Regulations, Labour Relations Act, Skills 
Development Act, Employment Equity Act, Promotion of Administrative Justice Act and 
Regulations Labour Relations Act and Promotion of Access to Information Act and 
other legislation governing the Public Service, workable HR and OD solutions in 
response to organisational and environmental challenges, maintain collaborative 
relationships with all internal and external stakeholders. 

ENQUIRIES : Ms. L. Shange Tel no: (012) 336 1282/1342 

 
POST 29/48 : DIRECTOR: CENTRALISED COLLECTIVE BARGAINING REF  NO: DPSA/0019 

 
SALARY  : All-inclusive package of R898 743 per annum, Level 13. An annual pay progression 

up to a maximum salary of R1 058 691 is possible, subject to satisfactory year-on-year 
performance. The all-inclusive remuneration package consists of a basic salary, the 
Stateôs contribution to the Government Employees Pension Fund and a flexible portion 
that may be structured according to personal needs within the SMS framework. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate B degree or equivalent qualification at NQF level 7 in Labour Law or 

Human Resource Management, At least 5 yearsô appropriate experience at 
Middle/Senior Management level is a prerequisite, Sound knowledge of the Public 
Service legislative framework, collective bargaining processes and structures, 
Extensive experience in the collective bargaining and labour relations environment, 
Highly developed negotiation, stakeholder management, as well as written and verbal 
communication, analytical, research, problem-solving, conflict management and policy 
development, The ability to interpret and communicate complex strategic matters  
Conversant with Public Service negotiation and conditions of service frameworks, 
Strong leadership qualities and the ability to work in a collaborative environment with 
key stakeholder departments, including National Treasury, as well as social partners, 
Computer literacy, Financial and people management skills A valid driverôs licence.  

DUTIES : Work under the leadership, direction and delegated mandate of the Branch Head and 

report to the Chief Director: Labour Relations, Negotiations and Discipline 
Management Provide support and assistance to all centralised negotiation processes 
within the PSCBC, Oversee the activities within the General Public Service Sector 
Bargaining Council (GPSSBC) on behalf of the State as Employer, Ensure 
representation of the State as Employer in the governance and ad hoc committees of 
the GPSSBC and PSCBC, Monitor and report on the conclusion and implementation 
of collective agreements, Develop, implement and monitor collective bargaining 
frameworks and policies within the Public Service, Provide advice and support on 
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collective bargaining and collective agreements to the Public Service, Ensure people 
and financial management of the Directorate. 

ENQUIRIES : Mr. V. Sakala (012) 336 1336/1039 

 
POST 29/49 : DIRECTOR: INFORMATION COMMUNICATION TECHNOLOGY MANAGEMENT 

AND SUPPORT REF NO: DPSA/0020 

 
SALARY  : All-inclusive package of R898 743 per annum, Level 13. An annual pay progression 

up to a maximum salary of R1 058 691 is possible, subject to satisfactory year-on-year 
performance. The all-inclusive remuneration package consists of a basic salary, the 
Stateôs contribution to the Government Employees Pension Fund and a flexible portion 
that may be structured according to personal needs within the SMS framework. 

CENTRE : Pretoria 
REQUIREMENTS : An appropriate B degree or equivalent qualification at NQF level 7 in Computer 

Sciences and/or  Information Technology/IT related field, At least 5 yearsô appropriate 
experience at Middle/Senior Management level is a prerequisite, Sound knowledge of 
E-government, E-governance and M-government systems and policies, IT systems 
and Infrastructure Maintenance and Support, IT Project Management, IT Business 
Process Mapping, IT Programming Knowledge and Hardware and Software Product 
knowledge, Knowledgeable on prescripts related to ICT Public Administration 
Management Act, 2014, Public Service Act, 1994, Public Service Regulations, PFMA, 
Cyber Legislation and all information Communications Legislation, above average 
computer literacy, fluency in written and spoken English and valid driverôs licence.  

DUTIES : To manage the alignment of the departmentôs information, information technology and 

strategy with the strategic direction, management plans and the business processes 
of the department based on Government policies, to manage the development of and 
implementation of information management and information technology policies, 
strategies, guidelines, best practices and procedures based on nationally determined 
norms and standards, Manage the internal IT governance structure (such as IT 
Steering Committee Meeting) and represent the relevant department at the GITO 
Council, Manage the development and implementation of effective information 
technology, systems and solutions to support the departmentôs strategy and 
operations, Promote the use of IT as a strategic resource and enabler, including the 
provisioning of ongoing training and skills transfer in the use of IT systems and manage 
the Directorate. 

ENQUIRIES : Ms. L. Shange Tel no: (012) 336 1282/1342 
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ANNEXURE J 

 
DEPARTMENT OF RURAL DEVELOPMENT AND LAND REFORM 

DRDLR is an equal opportunity and affirmative action employer. It is our intention to promote representivity in 
DRDLR through the filling of posts. We reserve the right not to fill a position.  

 
CLOSING DATE : 04 August 2017 at 16:00 
NOTE : All applicants must be SA Citizens/Permanent Residents or Non-SA Citizens with a 

valid work permit. The Department reserves the right to conduct pre-employment 
security screening and permanent appointment is subject to positive security 
clearance outcome. Applicants with foreign qualifications must submit a SAQA 
evaluation report with their qualification(s) at the time of application, if not the 
qualification will not be considered. Applicants must declare any pending criminal, 
disciplinary or any other allegations or investigations against them. Should this be 
uncovered post the interview the application will not be considered for the post and in 
the unlikely event that the person has been appointed such appointment will be 
terminated. The Department of Rural Development and Land Reform has launched 
the E-recruitment web site were applicants apply for a post on line. Applications must 
be submitted by clicking on the link to apply for the post above. 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx. Please ensure that all 
required documents are uploaded with your application. A comprehensive CV 
(previous experience must be comprehensively detailed) and certified (certification 
must not be older than 6 months) copies of qualifications, service certificates (in case 
of an OSD post), identification document and permanent residency/work permit. 
Failure to submit the requested documents electronically may result in your application 
not being considered. Applicants will be expected to be available for selection 
interviews and competency assessments at a time, date and place as determined by 
DRDLR. Applications will not be considered after the closing date.  

 
MANAGEMENT ECHELON 

 
POST 29/50 : CHIEF DIRECTOR: STRATEGIC LAND REFORM INTERVENTIONS REF NO: 

3/2/1/2017/116 

 
SALARY : R1 068 564 per annum, Level 14 (All inclusive package to be structured in accordance 

with the rules for SMS)  
CENTRE : Branch: Land Redistribution And Development: Pretoria 
REQUIREMENTS : An appropriate completed Bachelorôs degree in Development Studies or Agricultural 

Management or Agriculture Economics. A minimum of five yearsô experience in a 
senior management position. Job related knowledge of the following aspects : 
Departmental processes and procedures ,Departmental Legislation and related 
governmental legislation, Property Portfolio and Management, Understanding of 
Property Markets, Statistical data analysis, Research methodology, Project 
management, Financial Management and Accounting, Procurement systems and 
tendering procedures, Risk analysis and management. Job related skills pertaining to 
the following: Planning and Organising skills, Research and analytical skills, 
Communication skills, Good report writing skills, Computer literacy, Negotiation skills, 
Presentation and facilitation skills, Good Leadership skills, Project Management, The 
ideal candidate will be an agile, dynamic self-driven individual willing to travel and/or 
work irregular hours. 

DUTIES : Manage the provision of land acquisition and land warehouse services. Develop 

Memorandum of Understanding (MOA) with financial and other relevant institutions 
with regard to access to suitable land. Develop strategic intervention tools on land 
acquisition. Provide capacity building and training on land acquisition. Manage the 
facilitation of land reform strategic institutional partnerships. Develop and maintain 
land reform strategic institutional partnerships. Provide administrative support to 
strategic institutional partnerships. Ensure effective and efficient applications of 
resources for the Chief Directorate. Establish and maintain appropriate systems 
(analytical tools, information systems, projections of cost behaviour) and policies to 
ensure effective and efficient management of resources. Ensure accurate forecasting, 
budgeting and allocation of financial resource within the Branch. Ensure effective 
management of external contractors and suppliers within the Branch. Ensure effective 

http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx
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capacity management within the branch to ensure sustained service delivery. Ensure 
the development and implementation of a skills development strategy within the 
Branch in conjunction with Human Resources. Ensure effective talent management 
within the Branch (attraction, retention, development) in conjunction with Human 
Resources. Ensure effective and compliant implementation of performance 
management within the Branch in conjunction with Human Resources. Ensure 
effective management of grievances, discipline and terminations within the Branch in 
conjunction with Human Resources. Applying the following legislation ,policies and 
procedures: Constitution of South Africa, Promotion of Access to Information Act, 
Public Financial Management Act, 1999, Copy Right Act, Restitution of Land Rights 
Act 22 of 1994, Upgrading of Land Tenure Rights Act 112 of 1991, Interim Protection 
of Informal Land Rights Act 31 of 1996, Employment Equity Act 55 of 1998, Policy on 
the proposed Rural Development Agency (2011), Intergovernmental Relations 
Framework Act 13 of 2005, Policy statement on the establishment of Senior 
Management Service in the Public Service, Skills Development Act 97 of 1998, White 
Paper on Transformation of the Public Service, White Paper on Transforming Public 
Service Delivery, Treasury Regulations for Departments, Trade Entities, Constitutional 
Institutions and Public Entities, Guidelines for the Design of Project Business Plans, 
Human Resource Development Policy, Public Service Regulation 2001, Public Service 
Act, 1994, Batho Pele principles 

APPLICATIONS : The Department of Rural Development and Land Reform has launched the E-

recruitment web site were applicants apply for a post on line. Applications must be 
submitted by following the link to apply for the post above 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx 

NOTE  Appointment is subject to a positive security clearance and the signing of a 

performance agreement. All shortlisted candidates will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics of 
which will be communicated by the department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive on the 
implementation of competency based assessments. The competency assessment will 
be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tools 

 
POST 29/51 : DIRECTOR: TENURE REFORM IMPLEMENTATION REF NO: 3/2/1/2017/115  

 
SALARY : R898 743 per annum, Level 13 (All inclusive package to be structured in accordance 

with the rules for SMS)  
CENTRE : Directorate: Tenure Reform Implementation: Mpumalanga (Nelspruit) 
REQUIREMENTS : Bachelorôs Degree or Advanced Diploma (NQF 7) in Humanities or Social Science or 

equivalent qualification. 5 years relevant experience in tenure reform at middle 
management level. Knowledge of policy development. Knowledge of departmental 
legislation. Knowledge of risk management. Planning and organising skills. 
Communication skills. Computer literacy. Strategic thinking skills. Problem solving and 
analytical skills. Valid driverôs license. 

DUTIES : Facilitate and provide land tenure rights implementation support. Promotes awareness 

and capacity building on land rights and relevant laws to stakeholders. Liaises and 
monitors land rights management structures by providing legal protection and 
awareness. Facilitates and mediates in cases of illegal and unlawful evictions. 
Establishes and maintains land rights mediation and adjudication processes. Facilitate 
and provide communal land rights support. Promotes awareness and provides 
capacity building on communal land rights and relevant laws to stakeholders. 
Implements communal land rights policies, procedures, guidelines and products. 
Provides support on communal tenure upgrading. Administer compliance to communal 
property institutions establishment. Facilitate the establishment and implementation of 
CPA. Provides secretariat services in the CPA meetings and constitution proceedings. 
Maintains the register of CPAôs and similar entities. Promotes awareness of the CPA 
activities. Conducts investigation on the affairs and activities of the registered CPAs. 
Facilitate the mediation and dispute resolution proceedings of the CPA monitor the 
validity of CPA transactions in accordance with the CPA constitution. Manage 
resources within the directorate including the management of a skills development, 
performance management and recruitment. Manages the Directorateôs budgeting and 

http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx
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expenditure services according to relevant prescripts policy. Establishes and maintains 
appropriate systems (analytical tools, information systems, projections of cost 
behaviour) and policies to ensure effective and efficient management of resources. 
Ensures effective management of business risk, resources and continuity. 

APPLICATIONS : The Department of Rural Development and Land Reform has launched the E-

recruitment web site were applicants apply for a post on line. Applications must be 
submitted by following the link to apply for the post above 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx 

NOTE : Appointment is subject to a positive security clearance and the signing of a 

performance agreement. All shortlisted candidates will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics of 
which will be communicated by the department. Following the interview and technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive on the 
implementation of competency based assessments. The competency assessment will 
be testing generic managerial competencies using the mandated DPSA SMS 
competency assessment tools 

 
OTHER POSTS 

 
POST 29/52 : PROFESSIONAL ENGINEER (CIVIL) REF NO: 3/2/1/2017/114 

  Directorate: Rural Infrastructure Development 
  This is a re-advertisement and applicants who applied previously are also encouraged 

to re-apply 
 
SALARY : R637 875 per annum (The salary is in accordance with the OSD directives of the 

Department of Public Service and Administration) 
CENTRE : Gauteng 
REQUIREMENTS : Engineering Degree (B Eng/BSC(ENG) or related qualification. Compulsory 

registration with ECSA as a Professional Engineer. 3 years post qualification 
engineering experience. Knowledge of the following: Programme and project 
Management, Engineering Design and analysis, Knowledge research and 
Development, Computer Aided Engineering applications, Knowledge of Legal 
Compliance, Technical report writing, creating high performance culture, Professional 
judgement, Networking, Decision making skills, Team leadership skills, Analytical 
skills, Creativity, Self management, Financial Management, Customer focus and 
responsiveness, Communication, Computer literacy, Planning and organizing, Conflict 
Management, Problem solving and Analysis, People management, A valid driverôs 
licence. 

DUTIES : Design new system to solve practical engineering problems and improve efficiency 

and enhance safety. Plan, design, operate and maintain engineering projects. Develop 
cost effective solutions according to standards. Evaluate existing technical manuals, 
standards drawings and procedures to incorporate new technology. Develop tender 
specifications. Ensure through evaluations that planning and design by others is done 
according to practice. Approve engineering principles and according to norms and 
standards also codes of practice. Approve engineering works according to prescribed 
norms and standards. Ensure training and development of technicians, technologists 
and candidate engineers to promote skills/ knowledge transfer and adherence to 
sound engineering principles and code of practice. Supervise the engineering work 
and processes. Administer performance management and development. Office 
administration and Budget planning. Manage resources and prepare and consolidate 
inputs for the facilitation of resources utilization. Ensure adherence to regulations and 
procedures for procurement and personnel administration. Monitor and Control 
expenditure on projects. Report on expenditure and service delivery. Research and 
Development. Continuous professional development to keep up with new technologies 
and procedures. Research/literature studies on engineering technology to improve 
expertise. Liaise with relevant bodies/ councils on engineering-related matters. 

APPLICATIONS : The Department of Rural Development and Land Reform has launched the E-

recruitment web site were applicants apply for a post on line. Applications must be 
submitted by following the link to apply for the post above 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx 

 

http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx
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POST 29/53 : ASSISTANT DIRECTOR: BUDGET PERFORMANCE MANAGEMENT REF NO: 

3/2/1/2017/113 

  Directorate: Budget Performance Management 
 
SALARY : R334 545 per annum, Level 09 
CENTRE : Pretoria 
REQUIREMENTS : National Diploma in Financial Management/Public Finance/Economics. 3 years of 

experience within the budget management environment. Knowledge of PFMA. 
Knowledge of Treasury Regulations. Knowledge of Government Monitoring and 
Evaluation. Knowledge of Public Service Budget processes. Knowledge of Project 
management. Facilitation and Presentation skills. Analytical and Problem-solving 
skills. Good verbal and written communication skills. Project Management skills. Valid 
driverôs licence. 

DUTIES : Analyse the budget performance of the Department and its entities. Request 

expenditure reports from BAS/Vulindlela/Establishment Reports/DMPôs. Analyse 
spending trends against cash flow projections. Consolidate the analysed financial 
information. Prepare accurate and reliable financial reports. Provide report of all 
expenditure, forecasting and trends. Provide expenditure reports to Branches. Attend 
management meetings to provide support and advise on budget matters. Prepare 
financial performance reports for the entire Department to Senior Management. 
Prepare in-year monitoring reports. Conduct impact assessment of allocated budget 
to determine value for money. Prepare expenditure review and link with non-financial 
information. Make recommendation for budget planning purpose. Compile value for 
money assessment report. Manage staff within the unit and identify training needs and 
provide on the job training. Expected to work under pressure and meeting deadlines. 

APPLICATIONS : The Department of Rural Development and Land Reform has launched the E-

recruitment web site were applicants apply for a post on line. Applications must be 
submitted by following the link to apply for the post above 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx 

 
POST 29/54 : SENIOR ADMINISTRATIVE OFFICER REF NO: 3/2/1/2017/112 

  Directorate: Secretariat Support Services 
 
SALARY : R281 418 per annum, Level 08 
CENTRE : Pretoria 
REQUIREMENTS : Degree/National Diploma in Public Administration/Public Management/Office 

Management/ Office Administration/Administrative Management. 2-3 years 
experience in administration and experience in working in a senior management 
meetings environment. Experience in Supply Chain Management. Experience in 
Records Management. Assets Management. Experience in working in a fast paced 
environment. Knowledge of Public Service Regulations. Knowledge of Financial 
Procedures. Knowledge of Treasury Regulations. Knowledge of Basic Accounting 
System (BAS) system and LOGIS. Knowledge and understanding of the government 
planning processes. Computer literacy. Interpersonal skills. Organising and planning 
skills. Communication skills (written and verbal). Analytical skills. Problem solving 
skills. Financial Management skills. Technical skills operate meetings equipment 
(microphones, recording device, data projector, etc). Valid driverôs licence. 

DUTIES : Provide financial management services in the Directorate. Assist in compilation of 

DMP, AENE&ENE in line with PFMA and Treasury Regulation. Compilation of 
submissions for procurement of goods and services. Assist in shifting of funds within 
items. Assist to coordinate budgeting, audit and financial functions of the Directorate. 
Compilation of travel and subsistence and overtime claims. Coordinate supply chain 
management activities. Coordinate procurement of goods and services for the 
Directorate and Top and Executive Management meeting. Compile monthly, quarterly 
and annual reporting on SCM related matters. Manage assets in the Directorate. 
Facilitate proper administration of sourcing and evaluation of quotations. Client liaison 
between the Directorate and SCM unit. Render administrative support services. 
Provide secretariat services to the Directorateôs meetings. Assist in minute taking for 
Top and Executive Management meetings. Prepare packs for Top and Executive 
Management meetings. Perform records management function for Top and Executive 
Management meetings documents. Set up recording equipment for Top and Executive 

http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx
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Management meetings held at internal and external venues. Arrange conference 
bookings for Top and Executive Management meetings. Perform LTCO function 
(booking of flights, car hire, accommodation, etc) for the Directorate. Manage 
document flow within the Directorate. Assist in compiling the Directorate monthly 
performance report. Participate in the development/review of the Directorate 
Operational Plan. Expected to work overtime and during weekends. 

APPLICATIONS : The Department of Rural Development and Land Reform has launched the E-

recruitment web site were applicants apply for a post on line. Applications must be 
submitted by following the link to apply for the post above 
http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx 

  

http://drdlr.erecruit.co.za/candidateapp/Jobs/Browse.aspx
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ANNEXURE K 

 
DEPARTMENT OF SMALL BUSINESS DEVELOPMENT  

 
APPLICATIONS  : Applications can be submitted by post to: The Registry Office, Department Small 

Business Development, Private Bag X672, Pretoria 0001 or hand delivered at Block 
B, the dti Campus, corner of Meintjies and Robert Sobukwe Streets, Sunnyside, 
Pretoria. 

CLOSING DATE  : 04 August 2017. Applications received after the closing date will not be considered.  
NOTE : Applications must be submitted on a signed and dated Z83 form (unsigned Z83 form 

will disqualify an application), which can be obtained from any Government institution, 
and must be accompanied by a comprehensive CV with copies of qualifications (Matric 
Certificate must also be attached) and ID document and driverôs licence (where 
applicable), including the details of at least two contactable referees (should be people 
who recently worked with the applicant). Background verification, including criminal 
record and citizenship checks, as well as a competency assessment will form part of 
the selection process. Department Small Business Development is committed to the 
pursuit of diversity and redress. Candidates whose appointment will promote 
representivity in terms of race, disability and gender will receive preference. No late 
applications will be accepted. It is the applicantsô responsibility to have their foreign 
qualifications evaluated by the South African Qualifications Authority (SAQA). 
Correspondence will be limited to shortlisted candidates only. If you have not been 
contacted within 3 months of the closing date of this advertisement, please accept that 
your application was unsuccessful. 

 
OTHER POST 

 
POST 29/55 : CHIEF ACCOUNTS CLERK: FINANCE REF NO: FIN ACC/CAC 2  

 
SALARY  : R226 611 per annum 
CENTRE : Pretoria 
REQUIREMENTS : B Degree/ National Diploma in Finance. Minimum 2 yearsô experience in 

Finance/Accounting/Creditors reconciliation. Computer Literacy (MS Office 
packages). 

DUTIES : Render creditors reconciliation services to the department. Correct and timeous 

payment made to eligible creditors within 30 days. Administer travel & subsistence 
advances and sundry payments. Facilitate the administration of travel and 
subsistence, foreign trips and payments thereof, claim and follow-up on departmental 
claims. Ensure compliance with the PFMA, financial policies, prescripts and internal 
policies, facilitate creditorsô reconciliation and initiate accurate monthly reporting. 
People Management skills in terms of supervising and appraise the performance of 
staff, coach and mentor supervised staff, institute discipline on staff and develop and 
train staff. 

ENQUIRIES : Enquiries should be directed to the recruitment office Tel no: (012) 394-5286/ 43097 
NOTE : EE Requirements: Preference will be given African Male, Coloured Male/Females, 

Asian / Indian Males, and People with a disability 
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ANNEXURE L 

 
DEPARTMENT OF TOURISM 

The Department of Tourism is an equal opportunity, affirmative action employer. It is our intention to  promote 
representivity (race, gender and disability) in the Department through the filling of these posts.  

 
APPLICATIONS  : Applications, quoting the relevant reference number must be forwarded to Department 

of Tourism, Private Bag X424, Pretoria, 0001 or hand deliver at Tourism House, 17 
Trevenna Road, Sunnyside, Pretoria, 0001 

FOR ATTENTION : Mr E Masindi 
CLOSING DATE  : 04 August 2017 (E mailed, faxed and late applications will not be considered) 
NOTE : In order to be considered, applications must be submitted on a fully completed signed 

Z83 form, accompanied by all required certified copies of qualifications, Identity 
Document, proof of citizenship/permanent residence if not an RSA citizen and a 
comprehensive CV (including three contactable references). It is the applicantôs 
responsibility to have foreign qualifications evaluated by the South African 
Qualifications Authority (SAQA). All instructions on the application form and this advert 
must be adhered to. Failure to comply with these requirements will result in the 
candidate being disqualified. Correspondence will be limited to short-listed candidates 
only. If you have not been contacted within three months of the closing date of this 
advertisement, please accept that your application was unsuccessful. The Department 
reserves the right not to make an appointment. Short-listed candidates will be 
subjected to screening and security vetting to determine the suitability of a person for 
employment. 

 
OTHER POST 

 
POST 29/56 : SENIOR LEGAL ADMINISTRATION OFFICER 2 POSTS REF NO: NDT 13/2017 

 
SALARY  : R420 909 ïR684 423 per annum (Conditions apply). 
CENTRE : Pretoria 
REQUIREMENTS : An appropriate recognised LLB degree coupled with 8 years post graduate in the 

provision of legal services with supervisory skills (candidates with less than 8 yearsô 
experience will not be considered); Candidates must have the ability to negotiate, draft 
and vet contracts and international instrument. Knowledge of PAIA, PAJA, POPI and 
the Constitution is essential; Ability to interpret the provisions of the PFMA and 
Treasury Regulations as well as specific tourism legislation, issues affecting the 
tourism sector and general tourism law is required. Good verbal and written 
communication and negotiation skills are essential and; The ability to work in a team 
and independently is essential; Be computer literate. 

DUTIES : Provide legal support to ensure compliance with relevant legislation; Provide legal 

advice, opinions and prepare legal documents for the Department; Draft and vet 
contracts and international instruments; Manage litigation and draft pleadings; Advice 
on policy and legislation that has implications on the tourism sector and draft 
legislation; Provide legal support on contracts to Project Managers; Provide strategic 
legal support to the Department; ensure compliance with POPI, PAIA and PAJA; and 
provide legal education to Departmental officials. 

ENQUIRIES : Mr T Koena Tel no: (012) 444 6154 
NOTE : Short-listed candidates will be subjected to screening and security vetting to determine 

the suitability of a person for employment. 
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ANNEXURE M 

 
PROVINCIAL ADMINISTRATION: EASTERN CAPE  

DEPARTMENT OF ECONOMIC DEVELOPMENT, ENVIRONMENTAL AFFAIRS AND TOURISM  
DEDEAT in the Eastern Cape is an equal opportunity, affirmative action employer. Females and disabled 

persons are encouraged to apply. Employment Equity targets of the Department will be adhered to.  
 
APPLICATIONS  : Should be directed to : The Head of Department: DEDEAT; Private Bag X0054, 

Bhisho, 5605 Hand Delivery: The Department of Economic Development and 
Environmental Affairs; Office/ Room No. 161, Beacon Hill Building, Cnr of Hargreaves 
St & Hockley Close, King Williams Town 

FOR ATTENTION : Mr T. Gantsho 
CLOSING DATE  : 04 August July 2017 
NOTE : Applications must be submitted on the Application for Employment Form (Z83) 

obtainable from any Public Service Department go to www.dpsa.gov.za/ or 
http://eclgta.ecprov.gov.za and should be accompanied by a comprehensive CV, 
including at least two contactable referees, and certified copies of qualifications, 
driverôs license (where applicable) and Identity Document (with an original certification 
stamp) The Z83 form must be signed by an original signatures. It is the responsibility 
of applicants in possession of foreign qualifications to submit evaluated results by the 
South African Qualification Authority (SAQA). All shortlisted candidates will be 
subjected to a technical exercise that intends to test relevant elements of the job. 
Applicants must quote the relevant reference number for the post as advertised. If you 
have not been contacted within three (3) months of the closing date of this 
advertisement, please accept that your application was unsuccessful. The Office of 
The Premier welcomes people with disabilities and they may be given preference. All 
short listed candidates will be required to undergo pre-employment screening. All the 
appointments are subject to security vetting results. Failure to submit a comprehensive 
CV, academic qualifications and the signed Z83 form will result in the disqualification 
of the application from the process. Applications received after closing date will not be 
considered. No faxed/email applications will be accepted.  

 
MANAGEMENT ECHELON  

 
POST 29/57 : GENERAL MANAGER: PORTFOLIO MANAGEMENT OFFICE (ONE YEAR 

CONTRACT) REF NO: DEDEA/2017/07/05  

 
SALARY  : R1 068564 ï R1 1 277610 per annum (Level 14). Commencing salary: R1 068564 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : A undergraduate qualification (NQF level 7) as recognised by SAQA in Business 

Management, Public Administration or related field is required. A Masterôs degree in 
the same will be an added advantage. Minimum of 5 years of experience at a 
middle/senior Managerial level. PRINCE 2/PMBOK or other industry recognised 
Project/Programme Management methodology certification at Foundation level A valid 
driverôs licence. Advanced computer literacy. 

DUTIES : Develop and review DEDEAT Groups Project Management Framework. Coordinate 

project planning, Institute a platform for effective planning, implementation, 
management, monitoring and reporting of DEDEAT projects. Ensure development and 
maintenance of a central repository of DEDEATôs Project Products in conjunction with 
the Knowledge Management Unit. Monitor, evaluate and report on the performance of 
Projects. Manage the allocated resources of the Sub Directorate in line with legislative 
and departmental policy directives and comply with corporate governance and 
planning imperatives. 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/58 : SENIOR MANAGER: SUPPLY CHAIN MANAGEMENT (ONE YEAR CONTRACT) 

REF NO: DEDEA/2017/07/01 

 
SALARY  : R898 743 ï R1 058691 per annum (Level 13). Commencing salary: R898 743 per 

annum 
CENTRE : King Williams Town 

http://www.dpsa.gov.za/
http://eclgta.ecprov.gov.za/
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REQUIREMENTS : An undergraduate qualification (NQF level 7) in Commerce/Accounting/Supply Chain 

Management/Logistics /Purchasing Management /Cost and Management Accounting 
(or equivalent qualification) as recognised by SAQA. Minimum of 5 years of experience 
at a middle/senior Managerial level. A valid driverôs license 

DUTIES : Develop and maintain the departmental supply chain system in line with legislative and 

treasury norms and standards. Manage and direct the provisioning of demand and 
acquisition management service. Manage and direct the provisioning of contract 
management services. Manage and oversee the provisioning of logistic and store 
management services. Manage and direct the provisioning of assets management and 
disposal services. Manage the departmental movable and immovable assets and be 
conversant with the government GIAMMA process and requirements. Manage and 
coordinate the provisioning of fleet management services. Manage the allocated 
resources of the Directorate in line with the legislative and departmental policy 
directives and comply with corporate governance and planning imperatives 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/59 : SPECIALIST: AGRO  PROCESSING (ONE YEAR CONTRACT) REF NO: 

DEDEA/2017/07/02 

 
SALARY  : R898 743 ï R1 058691 per annum (Level 13). Commencing salary: R898 743 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : A undergraduate qualification (NQF level 7) as recognised by SAQA in Agriculture, 

Manufacturing, Agricultural Economics or related field is required. A Masterôs degree 
in the same will be an added advantage. Minimum of 5 years of experience at a 
middle/senior Managerial level. A valid driverôs licence. Advanced computer literacy. 
Track record in developing and executing strategies, plans and initiatives in the sector. 
Deep knowledge of the Eastern Cape agro-industrial sector. 

DUTIES : Conduct a scientific analysis and assessment of the agro processing industry and 

sector and its impact on the Province. Provide highly specialised agro processing 
industry and sector advisory services. Develop and coordinate the provisioning of 
sector specific development services and projects. Monitor, evaluate and report on the 
general performance of the sector to stimulate economic growth and job creation 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/60 : LEGAL ADVISOR (ONE YEAR CONTRACT) REF NO: DEDEA/20 17/07/03 

 
SALARY  : R898 743 ï R1 058691 per annum (Level 13). Commencing salary: R898 743 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : postgraduate in Law, specialising in either Labour Law or Law of Contract and/or 

Forensic Investigation, The candidate must be a permanent South African citizen, At 
least 5 yearsô management experience in the legal and investigative field with proven 
successes from initiation of cases to conviction in court, The ability to effectively 
interact with senior and executive management and a track record of implementing 
best business practices in the legal and investigations field, A high level of computer 
literacy and an investigative understanding of accounting practices in Government, 
Experience in the investigation, prosecution and chairing of misconduct hearings at 
provincial government level will be an added advantage, The ability to facilitate the 
investigation of contraventions of the Public Finance Management Act (PFMA), The 
candidate must be a discreet individual and be able to maintain confidentiality on 
forensic audits and investigations. An undergraduate qualification (NQF level 7) as 
recognised by SAQA. Minimum of 5 years of experience at a middle/senior at a 
Managerial level 

DUTIES : Implementation of litigation management strategy. Pro-active participation in risk 

management units. The collection and collation of data through a reliable registry 
system. The tracking and reporting of landmark litigation. Pro-active facilitation of 
compliance with court orders. Training and capacity building. Drafting and vetting of 
contracts and Legislative compliance. 

ENQUIRES : Mr T Gantsho Tel no: (043) 605 7091 
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POST 29/61 : MANUFACTURING SPECIALIST (ONE YEAR CON TRACT) REF NO: 

DEDEA/2017/07/04 

 
SALARY  : R898 743 ï R1 058691 per annum, Level 13. Commencing salary: R898 743 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : A undergraduate qualification (NQF level 7) as recognised by SAQA in Manufacturing, 

Production Management, Operations Management, Business Studies or related field 
is required. A Masterôs degree in the same will be an added advantage. Minimum of 5 
years of experience at a middle/senior Managerial level. A valid driverôs licence. 
Advanced computer literacy. Track record in technical experience as a Sector 
Specialist and/or Advisor. Deep knowledge of the Eastern Cape manufacturing 

DUTIES : Conduct scientific analysis and assessment of the manufacturing industry and sector 

in the Eastern Cape. Provide specialised manufacturing advisory services. Coordinate 
and manage stakeholders across public and private sector. Monitor, evaluate and 
report on the performance of the sector. 

ENQUIRES : can be directed to Mr T. Gantsho at 043 605 7091 

 
POST 29/62 : SPECIALIST: DONOR MOBILIZATION & MANAGEMENT (ONE YEAR 

CONTRACT) REF NO: DEDEA/2017/07/06  

 
SALARY  : R898 743 ï R1 058691 per annum, Level 13. Commencing salary: R898 743 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : A undergraduate qualification (NQF level 7) as recognised by SAQA in Business 

Studies, Public Administration, International Relations or related field is required A 
Masterôs degree in the same will be an added advantage. Minimum of 5 years of 
experience at a middle/senior Managerial level A valid driverôs licence Advanced 
computer literacy Five (5) years in a middle or senior management level in international 
relations, inter-governmental relations or related sector Track record in technical 
experience as a Specialist and/or Advisor in the field. 

DUTIES : Develop and maintain framework for official development assistance instruments and 

services. Lead and coordinate mobilisation of resources in the Department. Provide 
strategic direction on Corporate Social Investment initiatives of the DEDEAT Group. 
Monitor, evaluate and report on the sustainability of ODA programmes and 
instruments. 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/63 : RENEWABLE ENERGY SPECIALIST (ONE YEAR CON TRACT) REF NO: 

DEDEA/2017/07/07 

 
SALARY  : R898 743 ï R1 058691 per annum, Level 13. Commencing salary: R898 743 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : A undergraduate qualification (NQF level 7) as recognised by SAQA in Engineering 

Sciences, or related field is required. A Masterôs degree in the same will be an added 
advantage. Minimum of 5 years of experience at a middle/senior Managerial level. A 
valid driverôs licence. Advanced computer literacy. Five (5) years in a middle or senior 
management level in renewable and / or sustainable energy sector Track record in 
technical experience as a Sector Specialist and/or Advisor in the field Deep knowledge 
of the Eastern Cape energy industry and sector. 

DUTIES : Support the project entitled Provision of support services to SMMEs in the energy 

sector and integration into municipal IDPs and LED strategies (Phases 4 and 5). 
Provide Institutional support to selected sustainable energy initiatives. Expedite all 
relevant forms of sustainable energy project procurement and payments. Maintain 
sustainable energy project list as per PMO requirements. 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 
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OTHER POSTS 

 
POST 29/64 : MANAGER: CONSUMER PROTECTION (ONE YEAR CONTRACT) REF NO: 

DEDEA/2017/07/08 

 
SALARY  : R657 558 ï R774 576 per annum, Level 11. Commencing salary: R657 558 per annum 
CENTRE : King Williams Town 
REQUIREMENTS : Appropriate 4 years Degree or equivalent qualification in Law. Valid driverôs license 

(code B) A minimum of 3 yearôs management experience in the field of Law, 
Commercial Law, Contracts or regulation of Consumer Protection; Computer Literacy. 
Financial Management. Project Management. 

DUTIES : Develop policies, guidelines, norms, and standards, manage the promotion and 

coordination of promotion and compliance measures by business and other critical 
stakeholders in relation to Consumer Protection legislation and regulations, Monitor 
and evaluate consumer protection activities, analyse trends, identify challenges, 
produce reports and develop structured interventions. Receive and register consumer 
complaints at the Head Office, advise consumers and negotiate resolution and 
settlement of complaints and provide technical advice and resolve complicated 
complaints referred from Regional Offices. Ensure management of capacity building 
programmes, Facilitate promotion and protection of consumer rights and business 
regulations. Facilitate the enforcement of consumer and business legislation. Perform 
and manage administrative and related functions  

ENQUIRES : Mr T Gantsho Tel no: (043) 605 7091 

 
POST 29/65 : MANAGER: PORTFOLIO MANAGEMENT OFFICE (ONE YEAR CONTRACT) REF 

NO: DEDEA/2017/07/09 

 
SALARY  : R657 558 ï R774 576 per annum, Level 11. Commencing salary: R657 558 per annum 
CENTRE : King Williams Town 
REQUIREMENTS : A relevant Bachelorôs degree or diploma. PRINCE2/PMBOK or any other industry 

recognized Project/Programme Management methodology. Valid driverôs license. 
DUTIES : Develop and maintain an organisational dashboard of DEDEAT Groupôs portfolio, 

programmes and projects. Provide technical advisory services on portfolio, 
programme and project management principles and procedures. Develop, provide and 
oversee the. Implementation of a standard framework for DEDEAT Groupôs portfolio, 
programme and project management framework. Coordinate and consolidate 
integrated reporting of the DEDEAT Groupôs portfolio, programmes and projects.  

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/66 : MANAGER: RENEWABLE ENERGY (ONE YEAR CONTRACT) REF NO: 

DEDEA/2017/07/10 

 
SALARY  : R657 558 ï R774 576 per annum, Level 11. Commencing salary: R657 558 per annum 
CENTRE : King Williams Town 
REQUIREMENTS : A Post Graduate Degree in Environmental Science/Renewable Energy 

Studies/Sustainable Development. Project Management skills/experience. Ability to 
interact at both strategic and operational level. Industry-specific research and 
knowledge management. 

DUTIES : Support the project entitled Provision of support services to SMMEs in the energy 

sector and integration into municipal IDPs and LED strategies (Phases 4 and 5). 
Provide Institutional support to selected sustainable energy initiatives. Expedite all 
relevant forms of sustainable energy project procurement and payments. Maintain 
sustainable energy project list as per PMO requirements. 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/67 : ASSISTANT MANAGER: CONTRACT MANAGEMENT (ONE YEAR CONTRACT) 

REF NO: DEDEA/2017/07/11 

 
SALARY  : R334 545 ï R394 065 per annum, Level 09. Commencing salary: R334 545 per annum 
CENTRE : King Williams Town 
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REQUIREMENTS : Three-year National Diploma / Bachelorôs Degree in Commerce/ Business 

Management / Public Administration / Law / Supply Chain Management / Procurement. 
Two yearôs relevant experience in Supply Chain Management / Procurement 
environment. Experience in various aspects of contract management and legal 
aspects of procurement will be an added advantage. Good understanding of Public 
Sector Supply Chain Management, corresponding legislation and National Treasury 
Directives. Good interpersonal and communication skills. Computer literacy 

DUTIES : Design and implement Contract Management and Monitoring plan. To ensure 

effectiveness and efficiency in the use of supplier contracts. Work with legal 
department in drafting contracts, SLA and KPI for all contracts. To track and collate 
contract information. Attend to contract related queries from clients and end-user. 
Provide Contractual advice to End users. Manage contract spend and reporting thereof 
and ensure achievement of BBBEE targets. Supplier Relationship Management. 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/68 : ASSISTANT MANAGER: LOGISTICS & STORES (ONE YEAR CONTRACT) R EF 

NO: DEDEA/2017/07/12 

 
SALARY  : R334 545 ï R394 065 per annum (Level 09). Commencing salary: R334 545 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : B. Degree or Equivalent qualification majoring in supply chain management/ Public 

Administration. Three yearsô experience at supervisory level within the area of Supply 
Chain Management after obtaining the qualification. 

DUTIES : Supervise the provisioning of logistic and stores services. Monitor and oversee the 

provisioning of logistics and store services in the District Offices. Supervise processes 
for reporting on stores management practices in the Department. Supervise 
subordinate staff and support departmental planning processes.  

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
POST 29/69 : ASSISTANT MANAGER: SUSTAINABLE RESOURCE (ONE YEAR CONTRACT) 

REF NO: DEDEA/2017/07/13 

 
SALARY  : R334 545 ï R394 065 per annum (Level 09). Commencing salary: R334 545 per 

annum 
CENTRE : King Williams Town 
REQUIREMENTS : 3-year Qualification in the fields of science, business/ economics, or engineering   
DUTIES : Provide technical support on Energy Development. Assist in the coordination and 

facilitation of Nuclear Energy and other energy programs. Provide support on 
institutional structures. Perform administrative and related functions. 

ENQUIRES : Mr T. Gantsho Tel no: (043) 605 7091 

 
DEPARTMENT OF HEALTH  

 
APPLICATIONS  : Post to: Human Resource Office, Frere Hospital, Private bag X9047, East London, 

5200  Enquiries: Ms N Mthitshana or P Zasawe - Tel No: 043 709 2487/2532 Enquiries: 
Mr Mjindi ZïTel 041 405 2121 or Hand Deliver to Human Resources, Livingstone 
Tertiary Hospital, Olmar Buidling, Stanford Road, Kortsen Port Elizabeth.  

CLOSING DATE  : 28 July 2017 
NOTE : Applications must be posted on the Z83 Form accompanied by copies of 

Qualification(s),Identity document (certified in the past 03 months), Proof of 
registration, proof of citizenship if not RSA citizen, a comprehensive CV, indicating 
three reference persons: Name and Contact Numbers, A relationship with reference, 
Reference checks will be done on nominated candidate(s). Note: Failure to submit 
these copies will result in the application not being considered. Please do not send 
any original certificates, diplomas or testimonials. Applicants must note that further 
checks will be conducted once they are short-listed and that their appointment is 
subject to the outcome of these checks include security clearance, security vetting, 
qualification verification and criminal checking. Note that correspondence will only be 
conducted with the short-listed candidates. If you have not been contacted by the dept. 
of Health within three (3) months of the closing date of the advertisement, please 
accept that your application was unsuccessful. We thank all applicants for their 
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interest. All shortlisted candidates for SMS posts will be subjected to a technical 
exercise that intends to test relevant technical elements of the job, the logistics of 
which will be communicated by department. Following the interview and the technical 
exercise, the selection panel will recommend candidates to attend a generic 
managerial competency assessment (in compliance with the DPSA Directive on the 
implementation of competency based assessments). The competency assessment 
will be testing generic managerial competencies using the mandated DPSA SMS 
Competency assessments tools. Applications directed to the addresses as indicated 
below or Hand Delivered as indicated below. 

 
MANAGEMENT ECHELON  

 
POST 29/70 : HEAD: CLINICAL DEPARTMENT GR1ïOBSTETRICS & GYNAECOLOGY REF 

NO: ECHEALTH/HCD/FTH/01/07/2017  

 
SALARY  : R1 938 279-2 057 214 per annum (OSD) plus commuted overtime benefits 
CENTRE : Frere Tertiary Hospital  
REQUIREMENTS : Registration with HPCSA as a Specialist plus at least ten (10) years of appropriate 

experience in the respective department after registration with the HPCSA as a 
specialist of which six years of management experience in a hospital environment. 
Leadership, administration, programmes planning, assessment of patients within 
candidateôs field of expertise. Management of diversity in the workplace. Counseling 
and conflict resolution skills. 

DUTIES : Co-ordinate specialist services within the central region to ensure equitable distribution 

of resources to achieve optimal patient care within the defined level of services. 
Problem solving, participate in the provision of tertiary and central services. Provide 
outreach services to clinicians including expert advice to clinicians to manage patients 
appropriately. Active participation in the academic undergraduate and postgraduate 
training programmes. Direct clinical governance activities in the department. Establish 
protocols for the management of patients. Co-ordinate with relevant departmental 
heads to ensure optimal care for patients.  

ENQUIRIES : Ms N Mthitshana Tel no: (043) 709 2487/2532 

 
POST 29/71 : HEAD: CLINICAL DEPARTMENT GR 1 ïPAEDIATRICS AND CHILD HEALTH  REF 

NO: ECHEALTH/HCD/LVTH/01/07/2017  

 
SALARY  : R1 938 279- R2 057 214 per annum (OSD) plus commuted overtime benefits 
CENTRE : Livingstone Tertiary Hospital  
REQUIREMENTS : Registration with HPCSA as a Specialist plus at least ten (10) years of appropriate 

experience in the respective department after registration with the HPCSA as a 
specialist of which six years of management experience in a hospital environment. 
Leadership, administration, programmes planning, assessment of patients within 
candidateôs field of expertise. Management of diversity in the workplace. Counseling 
and conflict resolution skills. 

DUTIES : Co-ordinate specialist services within the central region to ensure equitable distribution 

of resources to achieve optimal patient care within the defined level of services. 
Problem solving, participate in the provision of tertiary and central services. Provide 
outreach services to clinicians including expert advice to clinicians to manage patients 
appropriately. Active participation in the academic undergraduate and postgraduate 
training programmes. Direct clinical governance activities in the department. Establish 
protocols for the management of patients. Co-ordinate with relevant departmental 
heads to ensure optimal care for patients.  

ENQUIRIES : Mr Mjindi ïTel no: (041) 405 2121 

 
DEPARTMENT OF ROADS AND PUBLIC WORKS  

The Department of Roads and Public Works is an equal opportunity, affirmative action employer. Females and 
disabled persons are encouraged to apply. Employment Equity targets of the Department will be adhered to.  

 
APPLICATIONS  : Should be directed to The Recruitment Centre, Office of the Premier; Private Bag 

X0047, Bhisho, 5605. Hand deliver To Room 1039, First Floor, Office of the Premier 
Building, Independence Avenue, Bhisho and enquiries can be directed to Mr M. 
Mbangi at 040-609 6290/6290/6248. 
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FOR ATTENTION : Mr M. Mbangi 
CLOSING DATE  : 04 August 2017 
NOTE : Applications must be submitted on the Application for Employment Form (Z83) 

obtainable from any Public Service Department go to www.dpsa.gov.za/ or 
http://eclgta.ecprov.gov.za and should be accompanied by a comprehensive CV, 
including at least two contactable referees, and certified copies of qualifications, 
driverôs license (where applicable) and Identity Document (with an original certification 
stamp) The Z83 form must be signed by an original signatures. It is the responsibility 
of applicants in possession of foreign qualifications to submit evaluated results by the 
South African Qualification Authority (SAQA). All shortlisted candidates will be 
subjected to a technical exercise that intends to test relevant elements of the job. 
Applicants must quote the relevant reference number for the post as advertised. If you 
have not been contacted within three (3) months of the closing date of this 
advertisement, please accept that your application was unsuccessful. The Office of 
The Premier welcomes people with disabilities and they may be given preference. All 
short listed candidates will be required to undergo pre-employment screening. All the 
appointments are subject to security vetting results. Failure to submit a comprehensive 
CV, academic qualifications and the signed Z83 form will result in the disqualification 
of the application from the process. Applications received after closing date will not be 
considered. No faxed/email applications will be accepted. 

 
MANAGEMENT ECHELON  

 
POST 29/72 : DIRECTOR: LEGAL SERVICES  REF NO: DRPW 01/07/2017 

 
SALARY  : R898 743 per annum, Level 13 
CENTRE : Bhisho 
REQUIREMENTS : LLB or equivalent 4 year Law degree (NQF 7) coupled with at least 5 years legal 

experience as a Deputy Director. A valid driverôs license is essential. Admission and 
enrolment as an Advocate or Attorney is compulsory. Experience in and understanding 
of the constitutional framework and South African Judicial System. KNOWLEDGE 
AND SKILLS: Legal research and drafting of legislation and litigation procedures, 
Interpretation, good communication and interpersonal skills. Dispute Resolution skills, 
Presentation skill. Project Management. Report writing and analytical thinking, 
Planning and decision making skills, Strategic capabilities and leadership skills, 
Knowledge of Government and Departmental policies and strategies, Maintenance of 
confidential information. Knowledge of Financial Management. Service delivery 
innovation and analytical thinking skills. Regulations and other prescripts 

DUTIES : Prepare and provide general legal advice on matters affecting the Department. Draft 

Legal documents and contract entered into by/ with the Department. Provide litigation 
support to the Department. Liaise with different stakeholders, particularly the Office of 
the Premier and Office of the State Attorney. Obtain responses and/ or clarifications 
from line functionaries on queries and questions raised by the State Attorneyôs Office. 
Provide assistance and strategic input in the overall management of the Directorate. 
Undertake efficient budgetary & expenditure control and procurement in terms of the 
PFMA, Treasury. Provide legal training and presentation on the acts provided by or 
that have a bearing on the Department. 

ENQUIRIES : Mr M Mbangi Tel no: 040-609 6424/6290/ 6248. 

 
POST 29/73 : DIRECTOR: INTERNAL AUDIT, REF NO: DRPW 02/07/2017  

 
SALARY  : R898 743 per annum, Level 13 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs degree in Auditing and Accounting. Successful completion 

of Articles in Accounting and Auditing with a registered firm of chartered accountants 
and CIA, will be an added advantage and audit experience in infrastructure related 
projects.  6- 8 yearsô experience in internal audit services, risk management and 
Special IT audits; and a minimum of 4 years in managing internal audit services in 
Deputy Director Level. A valid driverôs license. Experience in strategy formulation, 
implementation and delivery. Experience in designing, implementing and reviewing 
corporate governance, risk management processes and internal controls, Up to date 
knowledge of local and international auditing standards and risk practices, Strong IT 

http://www.dpsa.gov.za/
http://eclgta.ecprov.gov.za/
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systems knowledge and KNOWLEDGE AND SKILLS: Problem solving skills, Strategic 
capability and leadership, Management skills, Communication skills, Computer skills, 
customer service skills, Programme and project management. Driverôs licence is a 
must. Public Finance Management Act (PFMA); Standards for the Professional 
Practice of Internal Auditors, Public Service Regulations and Framework; Computer 
audit software (teammate and ACL, etc) Values: Integrity, Objectivity, Confidentiality, 
Competency. It is expected from the incumbent to work outside normal working hours 
from time to time. 

DUTIES : The Director internal audit will assist the Chief Audit executive: To coordinate the 

provision and management of Internal Audit services.  To provide an independent 
objective assurance and consulting activity designed to add value and improve an 
organizationôs operations.  Develop Internal Audit policies and procedures in 
accordance with the Institute of Internal Auditors (IIA) standards.  Prepare, for approval 
by the audit committee a rolling three-year strategic internal audit plan.  Evaluate and 
improve quality, adequacy and effectiveness of internal controls.  Manage all the 
resources for the component.  Co-ordinate with other internal and external providers 
of assurance to ensure proper coverage and to minimize duplication of effort.  
Providing support to the Audit Committee in terms of plans and reports. Monitor and 
evaluate systems of internal control, risk management and Governance processes. 
Assisting the Department in adhering to sound corporate governance principles, 
complies with all government regulations and satisfies all legislative oversight 
requirements. Assess the operational procedure and monitoring mechanisms over all 
transfers made and received, including transfers in terms of the annual Division of 
Revenue Act. Assist the accounting officer in maintaining efficient and effective 
controls by evaluating those controls to determine their effectiveness and efficiency, 
and by developing recommendations for enhancement or improvement. Assist the 
accounting officer in achieving the objectives of the Department by evaluating and 
developing recommendations for the enhancement or improvement of the processes. 
Establish internal audit priorities, Develop a good work relationship with external 
auditors as well as the chairperson and members of the audit committee 

ENQUIRIES : Mr M. Mbangi Tel no: (040)-609 6424/6290/ 6248 

 
OTHER POSTS 

 
POST 29/74 : CHIEF QUANTITY SURVEYOR (GRADE A) 2 POSTS 

 
SALARY  : R805 806 per annum (OSD) 
CENTRE : Bhisho 

  Ref No: DRPW 03/07/2017 Buildings- Education X1 post 
  Ref No: DRPW 04/07/2017 Provincial Department X1 post 
REQUIREMENTS : Degree in Quantity Survey or relevant qualifications Six years quantity Survey post-

qualification experience required. Compulsory Registration with the South African 
Council for Quantity Survey Profession (SACQSP). A valid Driverôs license. 
KNOWLEDGE AND SKILLS: Programme and Project Management.  Quantity Survey 
Legal and operational compliance. Quantity Survey operational communication.  
Process knowledge and skills.  Maintenance skills and knowledge. Mobile equipment 
operating skills. Research and development Computer aided engineering applications. 
Creating high performance culture. Technical Consultancy.  Professional Judgement 

DUTIES : Quality Survey analysis effectiveness: Perform final review and approval or audits on 

quality survey procedure, co-ordinate quality survey efforts and integration across 
discipline to ensure seamless integration with current technology Maintain quality 
survey operational effectiveness: Manage the execution of quantity survey strategy 
thorough the provision of appropriate structures, systems and resources, Set quality 
survey standards, specifications and service levels according to organizational 
objectives to ensure optimum operational availability. Set quality survey effectiveness 
according to organizational goals to direct or redirect quantity survey services for the 
attainment of organizational objectives. Financial Management: Ensure the availability 
and management of funds to meet the MTEF objectives within the quantity survey 
environment / services, Manage the operational capital project portfolio for the 
operation] to ensure effective resourcing according to organization needs and 
objectives, allocate, monitor, control expenditure according to budget to ensure 
efficient cash flow management and Manage the compilation added value of the 
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discipline ïrelated programmes and projects. Governance: Allocate, monitor and 
control resources, Compile risk logs (database) and manage significant risk according 
to sound risk management practices and organizational requirements, Provide 
technical specialist services for the operation of quality survey related matters to 
minimize possible risks, Manage and implement knowledge sharing initiatives in 
support of individual development plans, operational requirement and return on 
investment. People Management: Manage the development motivation and utilization 
of human resources for the discipline to ensure competent knowledge base for the 
continued success of quantity y survey according to organizational needs and 
requirements and Manage subordinates key performance arrears by setting and 
monitoring performance standards and taking action to correct deviations to achieve 
department objectives. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/75 : DEPUTY DIRECTOR: SUPPLY CHAIN MANAGEMENT 2 POSTS  

 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Ref No: DRPW 05/07/2017 Mt Ayliff  

  Ref No: DRPW 06/07/2017 Queenstown  
REQUIREMENTS : An appropriate Bachelorôs Degree / National Diploma in Supply Chain Management/ 

Logistic Management/ Public Administration/Public Management/ 
Accounting/Commerce on educational qualifications with at least five (5) years 
relevant experience in Supply Chain Management with three (3) years at Assistant 
Director level ĀA valid driverôs license KNOWLEDGE AND SKILLS: Analytical skills. 
Knowledge of Asset and Inventory Management, Logistics, Acquisition, Demand and 
Contracts Management. Communication skills (written and verbal). Computer literacy. 
Knowledge of and experience in Project Management or Financial Accounting 
Systems. Extensive knowledge of prescripts. Knowledge of PFMA and Treasury 
Regulations. A valid driverôs license. Excellent analytical, numeric, communication and 
report - writing skills Ā Financial Management skillsĀ Ability to handle multiple and 
complex tasks and projects. Good computer skills in MS Word, MS Excel, MS Project 
and PowerPoint. People Management skills with the ability to deal with stakeholders 
at all levels. Ability to work in a team. Ability to develop and analyses policies. Ability 
to work under pressure and meet tight deadlines 

DUTIES : Monitor the implementation of the operational plan for the unit to support the 

achievement of departmental strategic objectives. Develop and monitor the regional 
procurement plan. Monitor compliance with relevant legislation. Manage and monitor 
the mitigation of identified SCM risk. Manage and monitor the audit implementation 
plan. Facilitate the procurement of goods and services in the region. Facilitate the 
procurement of construction services in the region. Manage the database of regional 
service providers. Manage needs analysis and financial planning. Monitor SCM unit 
performance through monthly and quarterly reporting. Monitor contracts and report on 
supplierôs performance. Manage stocktaking and asset verification on a monthly and 
quarterly basis. Ensure the development and management of employees in the unit. 
Develop and sustain a culture of high performance, professionalism and integrity to 
support the overall quality of service delivery. Ensure the control of budgeting and 
expenditure processes in line with strategic objectives and relevant legislation. Ensure 
the effective utilization of other resources (i.e. systems and assets).Manage Logistics, 
ensuring the generation of orders. Coordinate sitting of regional bid committees and 
secretariat services. Manage regional fleet services. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/76 : DEPUTY DIRECTOR: CONTRACTOR DEVELOPMENT (EXPANDED PUBLIC 

WORKS PROGRAMME) REF NO: DRPW 07/07/2017 

 
SALARY  : R657 5588 per annum, Level 11 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs Degree/National Diploma in Public Administration/ 

Management. A recognised degree in Quantity Surveying/ Engineering or 
Construction Projects Management will be added advantage. 5 yearsô experience in 
SMME Development of which 3 years must be at an Assistant director level in the 
Public Sector. Understanding of the CIDB regulations. A valid driversô licence 
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KNOWLEDGE AND SKILLS: Knowledge of Project and Programme Management. 
Applied Skills in Resource Management including amongst others team and People 
Management. Conflict Management. Planning and organising skills. Negotiation and 
Presentation Skills. Client Orientation and Customer Focus. 

DUTIES : Lead and Manage CIDP Programme in DRPW. Manage implementation of: Integrated 

Contractor Development Programme (ICDP), Control and provide strategic guidance 
to subordinates for optimal performance. Reporting, monitoring and evaluation to 
ensure effective service delivery.  Manage implementation of APTCOD programme. 
Promotion of Black Economic Empowerment (BEE) in the procurement of goods and 
services in the manufacturing and supply of material during project implementation 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/77 : DEPUTY DIRECTOR: TECHNICAL X2 POSTS: MAINTENANCE SERVICES, REF 

NO: DRPW 08/07/2017 

 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Port Elizabeth 
REQUIREMENTS : An appropriate Bachelorôs Degree/National Diploma in Engineering (NQF level 6) with 

five (5) years relevant experience in Civil Engineering as well as safety management 
within the roads environment of which 3 years at Assistant Director level.  Knowledge 
of project management principles and methodologies. Sound knowledge of 
government protocols, procurement processes and regulations. Excellent 
communication skills. Problem solving and analytical skills. Extensive computer 
literacy and efficiency with Computer-Aided Engineering applications, e.g. Civil 
Designer, CAD, GIS. Sound knowledge of relevant legislation and procedures 
covering the road proclamations. Good interpersonal relations skills. A valid Code B 
driverôs license. 

DUTIES : Review engineering designs and specifications. Execute local surveys and compile 

plans. Maintain and monitor engineering operational effectiveness according to 
departmental goals and objectives. Compile and manage the asset database for 
provincial roads. Manage the development, training, motivation and utilization of the 
technical human resources in terms of governmental regulations. Supervise and 
manage in-house and outsourced works. Manage projects in terms of time, cost and 
quality. Monitor road projects and report to management on regular basis.  Ensure 
Occupational Health Awareness on sites. Implementing risk management system in 
line with occupational health and safety legislation and other relevant requirements. 
Coordination of a standard approach to maintaining accident records and legally 
required incident/accident investigating and reporting. Compile project specific Health 
and Safety risk assessments/specifications for inclusion in tender documents. Compile 
tender documents for appointment of external Health and Safety consultants. Check 
and approve health and safety plans submitted by contractors. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/78 : DEPUTY DIRECTOR: INTERNAL AUDIT: SPECIALISED AND OPERATIONAL 

AUDITS, REF NO: DRPW 09/07/2017 

 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Head Office (Bhisho) 
REQUIREMENTS : An appropriate Bachelorôs degree/diploma with majors in Information Systems and 

Auditing or equivalent qualification. A minimum of 5 years in the Information Systems 
Auditing. Auditing in Construction environment will be added advantage with at least 
three (3) yearsô experience at Assistant Director Level. Audit experience (minimum of 
three years) including the ability to identify new risks facing the institution with 
significant management responsibilities. A valid driverôs license. Must be prepared to 
travel, work irregular and long hours. Expected to work overtime and must be prepared 
to disclose their financial interests, Security clearance. Learning Fields: Auditing 
Knowledge and Skills: Excellent verbal, written and facilitation skills along with well-
developed presentation skills. Extensive knowledge in Public Sector, Standards for the 
Professional Practices of Internal Auditing (SPPIA), Treasury Regulations, PFMA, 
Public Service regulations, National and Provincial Treasury Regulatory Framework 
and other relevant prescripts. Be a member of IIA and other relevant professional 
bodies Advanced Computer knowledge. Good communication (verbal and written), 
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Analytical, interpersonal, inquiring mind, information systems. Strategic thinking, 
report writing and presentation skills, problem solving, innovative and sound 
managerial skills, ability to work under pressure and be deadline driven 

DUTIES : Responsible for all types of audits.  Assist in the development of Strategic Audit Plan, 

Annual Internal Audit Coverage Plan and quarterly reports to management and Audit 
committee.  Coordinate and manage of all audit assignments. Ensure proper 
management of all audit assignments within the budgetary time parameters, report on 
all audit findings and follow- up on remedial actions by management. Ensure efficient 
and effective utilization of resources on audit assignments. Assist the department 
including management with the compliance with laws and regulations. Control, 
manage and direct activities to ensure smooth functioning of the Directorate. Assist in 
the development of Strategic Audit Plan, Annual Internal Audit Coverage Plan and 
quarterly reports to management and Audit committee Å Support, coach, mentor and 
develop subordinates. Ensure acceptable quality and compliance to International 
Standards for the Professional Practice of Internal Auditors issued by the Institute of 
Internal Auditors(SA).Review of departmental systems both applications and general 
controls. Review of departmental systems both applications and general controls.  
Review User access, IT security controls and data management. Review compliance 
with ethical and social practices including IT norms and standards. Review compliance 
with applicable standards for Construction industry. Communication with other 
stakeholders 

ENQUIRIES : Mr M. Mbangi Tel no: (040)-609 6424/6290/ 6248 

 
POST 29/79 : DEPUTY DIRECTOR: PERFORMANCE MANAGEMENT: HUMAN RESOURCE 

UTILIZATION AND CAPACITY DEVELOPMENT, REF NO: DRPW 10/07/2017  

 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs Degree/National Diploma in Human Resources 

Management/Industrial Psychology/Psychology or Public Administration/Management 
(NQF Level 6) with at least 5 yearsô relevant experience in HR Utilisation and Capacity 
Development of which three (3) years must be at an Assistant Director level. A valid 
driverôs licence. Knowledge and Skills: Planning and organizing. Computer literacy. 
Problem solving. Negotiation Events Management. Presentation. Information analysis. 
Investigating. People and diversity management. Problem solving. Financial 
Management. Client orientation and customer focus. Communication and 
interpersonal skills. Knowledge and experience:  Public Service Act. Public Service 
Regulations. PFMA and Regulations. White Paper on transformation of Public Service. 
Basic Condition of Employment Act. Employment Equity Act. Skills Development Act. 
Knowledge of and experience in HRD policy development, implementation and 
monitoring. Extensive knowledge of PMDS prescripts and experience of the 
administration and application thereof. Public Service transformation and 
management Project Management. Batho Pele Principles. SMS handbook. Skills. 
Presentation. Communication.  Computer Literacy. Financial Management  

DUTIES : Manage the effectiveness of Performance Management Development System. 

Provide performance management related advice to command and management 
bodies and individuals in Senior Management appointments. The development and 
maintenance of policy for performance management and measurement. Co-ordinate 
and quality assure performance agreements in line with norms and standards. Manage 
the implementation of performance management incentives. Coordinate and facilitate 
the timeous submission of employee performance documentation. Plan and manage 
the coordination of PMDS training and management programmes. Co-ordinating the 
management of individual performance in the DRPW. Co-ordinating of Service efforts 
with respect to Performance Management and Measurement. Develop and implement 
the action plan to ensure that employees submit performance reviews and 
assessments. Conduct research to improve performance management processes. 
Monitor and evaluate the implementation of the PMDS. Co-ordinate PMDS 
implementation across the department. Provide expert and technical advice to SMS 
and non-SMS members on PMDS issues Manage a compilation of the annual 
Departmental Performance Management Report.  Manage Human and Financial 
resources 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 
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POST 29/80 : DEPUTY DIRECTOR: MONITORING AND EVALUATION OF SERVICE DELIVERY 

TRANSFORMATION SMU REF NO: DRPW 11/07/2017 

  Directorate:  Integrated Monitoring and Evaluation 
 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Bhisho  
REQUIREMENTS : A three (3) year Degree (NQF level 7) or National Diploma (NQF Level 6) in 

Administration/Public Administration/Business Administration/Information 
Management/Development Studies/Operational Management or related fields OR 
Honours or Masterôs Degree as well as a formal training course in Project Management 
and research will be an added advantage with a minimum of  five (5) years relevant 
experience in Private Sector or Government Service with three (3) years at Assistant 
Director level, A valid driverôs license  

DUTIES : Develop, manage and maintain M&E Frameworks, norms and standards systems for 

service delivery improvement. Conduct research, develop internal systems and 
maintain baseline information on beneficiaries and services offered. Manage, 
coordinate, advice on and support the planning and Implementation of services 
delivery transformation programmes and activities, Provide technical support to 
business units with regard to business modelling, re-engineering to ensure resource 
and operational alignment with departmental strategies and organisational structures., 
Research and evaluate the implementation of departmental policies and assess the 
impact and sustainability of programmes, Set up and analyse information systems 
from which key information for Monitoring and reporting is extracted, Coordinate the 
analysis and verification of performance data produced by the branches of the 
department to ensure that it meets the requirements of the FMPPI and where 
necessary engage with branches to assist them to improve the quality of their 
performance data.   

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/81 : DEPUTY DIRECTOR: EVALUATIONS  SMU, REF NO: DRPW 12/07/2017 

  Directorate: Integrated Monitoring and Evaluation 
 
SALARY  : R 657 558 per annum Level 11 
CENTRE : Bhisho 
REQUIREMENTS : A three (3) year Degree (NQF level 7) or National Diploma (NQF Level 6)) in 

Administration/Public Administration/Business Administration/Information Management/ 
Development Studies/ Operational Management or related field OR Honorôs or Master 
degree as well as a formal course in M& E will be an added advantage with a minimum of 
five (5) years relevant experience in Private Sector or Government Service with three (3) 
years at Assistant Director level. A valid driverôs license 

DUTIES : Develop and implement monitoring and evaluation systems, impact evaluation. 

Establish evaluation systems in the department. Support the implementation of the 
evaluation framework and systems. Evaluate impact of policies and strategies towards 
service delivery improvement. Conduct evaluation of projects and programs to 
determine outcomes and impacts. Provide capacity support and liaison to program 
managers. Ensure clear procedures and processes for evaluation and institutional 
arrangement is in place. Conduct evaluation studies and the socio- economic impact 
of department policies and program. Input into provincial, compile and monitor the 
department evaluation plan. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/82 : DEPUTY DIRECTOR: PROPERTY MANAGEMENT 3 POSTS 

 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Ref No: DRPW 13/07/2017 Mount Ayliff  

  Ref No: DRPW 14/07/2017 East London  
  Ref No: DRPW 15/ 07/2017 Mthatha 
REQUIREMENTS : A Bachelorôs Degree / National Diploma in Town Planning/ Public Administration/ 

Property Administration/ Built Environment.  5 yearsô experience in in State Land 
Administration or Property Management of which 3 years must be at an Assistant 
director level A valid driverôs license is a prerequisite Knowledge and Skills: Sound 



58 
 

knowledge and workable understanding of State Land administration and 
management including legislation (e.g. Eastern Cape Land Disposal Act) and practices 
(e.g. land surveying, valuations, lease management) pertaining to the property 
industry. A good understanding of the Constitutional obligations and programmes of 
Government to address the imbalances in the property ownership and land use 
patterns of our country. Good financial management skills and proven budgeting 
ability. Good computer skills in MS Word, Excel and PowerPoint. An ability to execute 
analytical analyses in the property environment, supported with strong communication 
skills (written and verbal) is essential.  The person must also be able to multitask and 
be results driven orientated, motivated, meet deadlines and accept responsibility. 
Knowledge of Asset Management. Knowledge of Properties as well as operations of 
the Office of the Survey- General, the Registrar of Deeds and Surveys and Mapping. 
The applicant must be willing to travel extensively. Knowledge and experience in the 
vesting of State Land. Knowledge and understanding of the PFMA, GIAMA, the 
Property Charter and the role and functions of the PSLDC as well as operational 
knowledge in the GIS (Esri- products) and property database environment will be 
advantageous. 

DUTIES : Ensure the effective administration and management of the property portfolio of the 

Eastern Cape Provincial Government in all aspects. Manage the acquisition, disposal 
and leasing of immovable property and rights (e.g. servitude & mineral) therein. 
Manage the control of property rights and the confirmation of vesting of properties that 
should be in the asset register of the Region in terms of legislation. Manage the 
verification of State and other public land by conducting appropriate land use 
investigations and audits thereon Å Ensure the administration and performance of 
buildings within a region as to obtain maximum yields on investment, optimum levels 
of maintenance and utilization, and client satisfaction. Manage client relations by 
ensuring effective liaison with client departments on various levels. Assist client 
departments in drafting inputs for the compilation of their immovable asset 
management plans. Ensure economic efficiency in the Departmentôs leasehold 
portfolio in line with market trends. Ensure that immovable property assets support 
governmentôs socio-economic objectives such as the release of State Land for land 
reform and municipal development purposes. Manage the regional asset register, the 
tenancy management portfolio and the property holdings portfolio by designing and 
implementing strategies and best practices to minimize property expenditure and 
maximize property utilization and income. Ensure that all expenditure and revenue in 
respect of State-owned and leased properties are captured in the relevant property 
information/financial systems. Manage the timeous and correct payment of property 
rates, municipal service charges, lease payments, cleaning, gardening & security 
contracts and revenue collection from property sales, leases, user charges, etc. 
Manage the rendering of cost-effective and efficient cleaning, gardening and security 
services. Address all property and land related enquiries from the public. Liaise with 
client departments, other provincial Governments, national Government, 
municipalities, parastatals, and other organs of the State. Manage the appointment 
and supervision of service providers and consultants. Support the Management, 
update and maintenance of the Regional Strategic Accommodation Plan.  Prepare 
budgeting programmes for accommodation according to the provincial Strategic 
Accommodation Plan. Determine optimal acquisition and disposal strategies. 
Undertake research and development to ensure highest and best use of properties. 
Identify superfluous properties that are not needed over the long term Å Compile User 
Asset Management Plans and Custodian Asset Management Plan for the Region for 
submission to Head Office. Undertake human resource management. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/83 : DEPUTY DIRECTOR: FINANCIAL SERVICES REF NO: DRPW 16/ 07/2017  

 
SALARY  : R657 558 per annum, Level 11 
CENTRE : Mthatha 
REQUIREMENTS : A National Diploma or B Degree in Accounting /Commerce/Financial Management, 

Taxation, Internal Auditing or A National Diploma in Cost and Management or 
Accounting or Bachelor of Business Administration with at least five (5) years Financial 
Management environment experience of which three (3) yearsô experience must be at 
an Assistant Director Level. A proven track record of managing a team. Relevant 
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experience in the Public Service would be an added advantage. A valid driverôs 
license. KNOWLEDGE AND SKILLS: Sound understanding of Basic Accounting 
Principles (GRAP and Modified Cash Basis) and proven ability to apply them, 
Knowledge of budget process, BAS, PERSAL and LOGIS .Have the ability to perform 
independently and under pressure. Good written and verbal communication skills. 
Computer literacy in Ms Word, Excel and Outlook. Knowledge of laws, Regulations, 
Policies ,Instructions, Practices, Public Finance Management Act,, Notes of the Public 
Finance Management Act(PFMA)and National Treasury Regulations. 

DUTIES : Provide strategic guidance on handling financial matters of the region Ensure that 

budget-related matters are handled accordingly. Ensure that financial policies and 
regulations are implemented properly. Control the administration of accounts and 
make follow ups on the budget to ensure that it is utilized properly. Handle audit related 
queries. Responsible for Payroll Management. Manage Personnel. Expenditure 
analysis. Manage compliance with legislative requirements on payment processes and 
reporting Monitor and manage the authorization of receipts and deposits and timeous 
submissions of returns to Head Office.  Management of the Financial Administration 
component. Effective and efficient identification and management of risks within the 
unit Management, safeguarding and maintenance of assets, including debtors. 
Management of liabilities and collection of revenue. Compliances with taxes, levies, 
duties, pension and all financial commitments. Detect and report on unauthorized, 
irregular, fruitless and wasteful expenditure and losses resulting from criminal and 
other conduct Settlement of contractual obligations and payment of all money owing, 
including inter-governmental claims within the agreed or prescribed period. Keeping 
full or proper records of the financial affairs of the Region. Control and review of 
monthly reconciliation. Assist Management to ensure compliance with the PFMA, 
Treasury Regulations, and other relevant guidelines and legislation. Risk 
Management. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/84 : DEPUTY DIRECTOR: EXPANDED PUBLIC WORKS PROGRAMME  2 POSTS 

 
SALARY  : R657 5588 per annum, Level 11 
CENTRE : Ref No: DRPW 17/07/2017 Queenstown,  

  Ref No: DRPW 18/07/2017 Mthatha 
REQUIREMENTS : An appropriate Bachelorôs Degree/National Diploma in the Socio Economic 

Development field/ Public Administration/ Management with five (5) years relevant 
experience in the economic or infrastructural field of which 3 years must be at an 
Assistant Director level. Knowledge of the Community Based Public Works 
Programme. Emerging Contractors Development Programme Manual. Intergrated 
Development Planning Policy and the PFMA. A valid driverôs licence. KNOWLEDGE 
AND SKILLS: Understanding of EPWP. Familiarity of working with communities. 
Analytical skills and excellent Communication skills. Computer literacy. Social 
facilitation, problem solving, administration and budgeting skills. Project and Financial 
Management. Basic statistical analysis skills. 

DUTIES : Management of EPWP personnel and promoting the development planning and 

coordination of EPWP activities, both internal and external. Budget control and 
financial management across EPWP sub-programmes. Technical support to 
municipalities and sector departments in order to promote labour-intensive methods in 
project implantation. Ensure that the Departments increase their investments in 
poverty alleviation programme.  Ensure that training and development are key aspects 
of the sectoral plans. Collect and collate report from sectoral committee. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/85 : CONTROL ENGINEERING TECHNOLOGISTïGRADE A: BUILDINGS REF NO: 

DRPW 19/07/2017 

 
SALARY  : R673 956 per annum (OSD) 
CENTRE : East London 
REQUIREMENTS : Bachelor of Technology in Engineering (B Tech) or relevant qualification. Six (6) years 

post qualification Engineering Technologist experience required technical experience. 
A valid driverôs license. Compulsory Registration with the Engineering Council of South 
Africa (ECSA) as an Engineering Technologist. KNOWLEDGE AND SKILLS: Project 
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Management. Technical design and analysis knowledge.  Research and development. 
Computer-aided engineering applications. Knowledge of legal compliance. Technical 
report writing. Technical consulting  

DUTIES : Manage Technological advisory Services:- Plan technological support to engineers 

and associate professionals in the field. Ensure the adherence and promotion of 
promotion of safety standards in line with statutory and regulatory requirements. Solve 
broadly defined technological challenges through application of proven techniques and 
procedures; and develop, maintain and manage current. Monitoring and evaluation of 
technological designs:- Evaluate and monitor existing technical manuals, standard 
drawings and procedures to incorporate new technology. Ensure quality assurance of 
technical designs with specifications and make recommendations for approval by the 
relevant; and Identify and optimize technical solutions.  Manage administrative and 
related functions:- Provide inputs in budgeting process. Compile and submit reports 
as required. Provide and consolidate inputs to the technological/ engineering 
operational plan. Ensure the development, implementation and maintenance 
databases; and Manage and supervise personnel and assets. Research and 
development:-Continuous professional development to keep up with new technologies 
and procedures; Research/literature studies on technical engineering technology. To 
liaise with relevant bodies/councils on engineering- related matters 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/86 : CONTROL WORKS INSPECTOR: BUILDINGS, REF NO: DRPW 20/07/2017  

 
SALARY  : R417 552 per annum, Level 10 
CENTRE : East London 
REQUIREMENTS : A National diploma (T/N/S Streams) in the built environment/ Electrical/Mechanical 

engineering with three (3) years relevant experience or N3 and a passed trade test in 
the built environment  with five (5) Years relevant experience. A B-Tech in the Built 
environment/ Electrical/ Mechanical engineering. Registration as a Professional 
Engineering Technician /Technologist/ Candidate Construction Project Manager will 
be an added advantage. Broad based buildings maintenance experience and ability to 
implement pro-active/preventative maintenance system.  A valid driverôs license is 
compulsory. Knowledge and Skills: Good management and interpersonal skills. 
Computer literacy.  Understanding of Occupational Health and Safety Act (OHS) Act. 
Conflict management skills. Client orientation and customer focus skills. Self-
management. Report writing skills. Knowledge of Building regulations. Knowledge of 
quality control and South African national Standard. Quality control of all Construction 
Works. Management of people, risk, change and the promotion of teamwork 

DUTIES : Manage the process for the identification of needs, new services and requirements for 

minor new work and repairs to existing work by ensuring that customer complaints are 
investigated and follow up. Ensure that the outputs are aligned to departmental 
strategic goals and objective and satisfy clientôs needs. Maintain policy for standard 
construction, maintenance operation specifications for all buildings services rendered 
on behalf of the department and client departments. Evaluate installation activities to 
ensure that the designs and specifications are executed and performed to acceptable 
standards. Management of planned and unplanned maintenance projects under the 
supervision of the Deputy Director Technical Services. Monitor the performance and 
management of building inspectorate in terms of time, cost, quality and socio-
economic objectives. Administration of contractors for emerging and established 
contractors. Design and develop documentation for in-house projects as and when 
required. Travel and visit construction sites on a regular basis for control inspections. 
Monitor building programmes and report to management on a regular basis for control 
inspections. Monitor building programmes and report to management on a regular 
basis. Co-ordinate the conditional surveying of buildings. Co-ordinate and check 
tender documents, valuation for payment certificates, prepare estimates and call for 
quotations for work to be done. Be prepared to travel and overnight within the district 
as and required in the course of duty. Supervise the performance and conduct of 
subordinates through inter alia: Enter into agreements with sub-ordinates in terms of 
the PMDS policy. Identify skills development needs and provide training and 
development opportunities of subordinates. Provide advice and guidance on the 
interpretation and application of legislation, policies and procedures. 

ENQUIRIES : Mr M. Mbangi Tel no: 040-609 6424/6290/ 6248. 
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POST 29/87 : CONTROL WORKS INSPECTOR 1 POST) INSPECTORATE SERVICESï

MECHANICAL REF NO: DRPW 26/07/2017  

 
SALARY  : R417 552 per annum, Level 10 
CENTRE : Mthatha  
REQUIREMENTS : A National diploma (T/N/S Streams) in Mechanical engineering with three (3) years 

relevant experience or N3 and a passed trade test in the built environment Mechanical 
field with five (5) Years relevant experience. A B-Tech/Bachelor in Mechanical 
engineering, Registration as a Professional Engineering Technician /Technologist/ 
Construction Project Manager will be an added advantage. Broad based buildings 
maintenance experience and ability to implement pro-active/preventative maintenance 
system. A valid driverôs license is compulsory. KNOWLEDGE AND SKILLS: Good 
management and interpersonal skills. Computer literacy. Understanding of 
Occupational Health and Safety Act (OHS) Act. Conflict management skills. Client 
orientation and customer focus skills. Self-management. Report writing skills  
Knowledge of Building regulations. Knowledge of quality control and relevant South 
African Bureau of Standard standards. Quality control of all Construction Works. 
Management of people, risk, change and the promotion of teamwork  

DUTIES : Manage the process for the identification of needs, new services and requirements for 

minor new work and repairs to existing work by ensuring that customer complaints are 
investigated and follow up. Ensure that the outputs are aligned to departmental 
strategic goals and objective and satisfy clientôs needs. Maintain policy for standard 
construction, maintenance operation specifications for all buildings services rendered 
on behalf of the department and client departments. Evaluate installation activities to 
ensure that the designs and specifications are executed and performed to acceptable 
standards. Monitor the performance and management of building inspectorate in terms 
of time, cost, quality and socio-economic objectives. Design and develop 
documentation for in-house projects as and when required. Travel and visit 
construction sites on a regular basis for control inspections. Monitor building 
programmes and report to management on a regular basis for control inspections Å Be 
prepared to travel and overnight within the district as and required in the course of 
duty. Supervise the performance and conduct of subordinates through inter alia: Enter 
into agreements with sub-ordinates in terms of the PMDS policy. Identify skills 
development needs and provide training and development opportunities of 
subordinates. Provide advice and guidance on the interpretation and application of 
legislation, policies and procedures. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248. 

 
POST 29/88 : CONTROL WORKS INSPECTOR (X1 POST): INSPECTORATE SERVICES ï 

HEALTH, REF NO: DRPW 27/07/2017  

 
SALARY  : R417 552 per annum, Level 10 
CENTRE : Mthatha  
REQUIREMENTS : A National diploma (T/N/S Streams) in Architecture/Buildings with three (3) years 

relevant experience or N3 and a passed trade test in the built environment field with 
five (5) Years relevant experience. A B-Tech/Bachelor in Architecture/Construction 
Management/Quantity Surveying, Registration as a Professional Senior Architectural 
Technologist/Architectural Technologist/Construction Project Manager/Quantity 
Surveying will be an added advantage. Broad based buildings maintenance 
experience and ability to implement pro-active/preventative maintenance system. A 
valid driverôs license is compulsory. Knowledge and Skills: Good management and 
interpersonal skills. Computer literacy. Understanding of Occupational Health and 
Safety Act (OHS) Act. Conflict management skills. Client orientation and customer 
focus skills, Self-management, Report writing skills. Knowledge of Building 
regulations. Knowledge of quality control and relevant South African Bureau of 
Standard standards.  Quality control of all Construction Works. Management of people, 
risk, change and the promotion of teamwork  

DUTIES : Manage the process for the identification of needs, new services and requirements for 

minor new work and repairs to existing work by ensuring that customer complaints are 
investigated and follow up. Ensure that the outputs are aligned to departmental 
strategic goals and objective and satisfy clientôs needs. Maintain policy for standard 
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construction, maintenance operation specifications for all buildings services rendered 
on behalf of the department and client departments. Evaluate installation activities to 
ensure that the designs and specifications are executed and performed to acceptable 
standards. Monitor the performance and management of building inspectorate in terms 
of time, cost, quality and socio-economic objectives. Design and develop 
documentation for in-house projects as and when required. Travel and visit 
construction sites on a regular basis for control inspections. Monitor building 
programmes and report to management on a regular basis for control inspections. Be 
prepared to travel and overnight within the district as and required in the course of 
duty. Supervise the performance and conduct of subordinates through inter alia: Enter 
into agreements with sub-ordinates in terms of the PMDS policy. Identify skills 
development needs and provide training and development opportunities of 
subordinates. Provide advice and guidance on the interpretation and application of 
legislation, policies and procedures. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/89 : CONTROL ENGINEERING TECHNICIAN 5 POSTS 

 
SALARY  : R396 375 per annum (OSD) 
CENTRE : Ref No: DRPW 21/07/2017 Bhisho X3 posts 

  Ref No: DRPW 22/07/2017 East London X1 post 
  Ref No: DRPW 23/07/2017 Sterkspruit X1post 
REQUIREMENTS : National Diploma in Engineering or equivalent qualification with 6 years post 

qualification technical experience. Compulsory Registration with the Engineering 
Council of South Africa (ECSA) as a Professional Engineering Technician. A valid 
driverôs license. Knowledge and Skills: Project Management. Technical design and 
analysis knowledge. Research and development. Computer-aided engineering 
applications. Knowledge of legal compliance. Technical report writing. Technical 
consulting  

DUTIES : Manage Technical Services:- Manage technical services and support in conjunction 

with the Engineers, Technologists and associates in field, workshop and technical 
office activities. Ensure promotion of safety in line with statutory and regulatory 
requirements. Evaluate existing technical manuals, standard drawings and procedures 
to incorporate new technology. Ensure quality assurance of technical designs with 
specifications and authorize/make recommendations for approval by the relevant 
authority. Manage administrative and related functions:- To provide inputs into the 
budgeting process.  Compile and submit reports as required.  Provide and consolidate 
inputs to the technical/engineering operational plan. Ensure the development, 
implementation and maintenance databases; and   Manage, supervise and control 
technical and related personnel and assets. Research and development:- Continuous 
professional development to keep up with the new technologies and procedures 
Research/literature studies on technical engineering technology to improve expertise 
and to liaise with relevant bodies/councils on engineering related matters 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/90 : CHIEF ARTISAN - GRADE A: ROADS BRANCH, REF NO: DRPW 24/07/2017 

 
SALARY  : R343 329 per annum (OSD) 
CENTRE : Port Elizabeth 
REQUIREMENTS : An appropriate Trade Test Diploma certificate. Ten (10) years post qualification 

experience required as an Artisan/ Artisan Foreman. Valid driverôs license. Knowledge 
and Skills: Project Coordination. Technical design and analysis knowledge. Research 
and development. Computer-Aided Architectural applications. Knowledge of legal 
compliance. Technical report writing. Technical consulting. Production, process 
knowledge and skills 

DUTIES : Manage technical services: - Manage technical services and support in conjunction 

with Technicians/Artisans and associate in field, workshop and technical office 
activities; Ensure the promotion of safety in line with statutory and regulatory 
requirements; Provide inputs into existing technical manuals, standard drawings and 
procedures to incorporate new technology; and Ensure quality assurance in line with 
specificationsÅ Manager administrative and related functions: - Provide inputs into 
budgeting process; Compile and submit reports as required; Provide and consolidate 
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inputs to the technical operational plan; Update databases and Manage artisans and 
related personnel and assets. Financial Management: - Control and monitor 
expenditure according to budget to ensure efficient cash flow management; and 
Manage the commercial value add of the discipline-related activities and servicesÅ 
People management: - Manage the development, motivation and utilization of human 
resources for the discipline to ensure competent knowledge base for the continued 
success of technical services according to organizational needs and requirements; 
Manage subordinates key performance areas by setting and monitoring performance 
standards and taking actions to correct deviations to achieve departmental objectives. 
Maintain and advance expertise: - Continuous individual development to keep up with 
technologies and procedures; Research/literature studies on technical/engineering to 
improve expertise; Liaise with relevant bodies/councils on technological/engineering-
related matters. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/91 : CHIEF ARTISAN - GRADE A: BUILDINGS 4 POSTS BUILDINGS CONSTRUCTION- 

3 POST; BUILDINGS 1 POST REF NO: DRPW 25/07/2017 

 
SALARY  : R343 329 per annum (OSD) 
CENTRE : Queenstown 
REQUIREMENTS : Appropriate Trade Test Certificate in Auto Electrician Å Ten (10) years post qualification 

experience required as an Artisan/ Artisan Foreman. Valid driverôs license. 
DUTIES : Manage technical services: - Manage technical services and support in conjunction 

with Technicians/Artisans and associate in field, workshop and technical office 
activities; Ensure the promotion of safety in line with statutory and regulatory 
requirements; Provide inputs into existing technical manuals, standard drawings and 
procedures to incorporate new technology; and Ensure quality assurance in line with 
specificationsÅ Manager administrative and related functions: - Provide inputs into 
budgeting process; Compile and submit reports as required; Provide and consolidate 
inputs to the technical operational plan; Update databases and Manage artisans and 
related personnel and assets Financial Management: - Control and monitor 
expenditure according to budget to ensure efficient cash flow management; and 
Manage the commercial value add of the discipline-related activities and servicesÅ 
People management: - Manage the development, motivation and utilization of human 
resources for the discipline to ensure competent knowledge base for the continued 
success of technical services according to organizational needs and requirements; 
Manage subordinates key performance areas by setting and monitoring performance 
standards and taking actions to correct deviations to achieve departmental objectives. 
Maintain and advance expertise: - Continuous individual development to keep up with 
technologies and procedures; Research/literature studies on technical/engineering to 
improve expertise; Liaise with relevant bodies/councils on technological/engineering-
related matters. 

ENQUIRIES : Mr M. Mbangi Tel no: 040-609 6424/6290/ 6248 

 
POST 29/92 : ASSISTANT DIRECTOR: CONTRACT MANAGEMENT: SUPPLY CHAIN 

MANAGEMENT, REF NO: DRPW 28/07/2017  

 
SALARY  : R334 545 per annum, Level 09 
CENTRE : Port Elizabeth 
REQUIREMENTS : An appropriate Bachelorôs Degree / National Diploma in Supply chain Management/ 

Logistic Management/ Public Management/ Public Administration with subjects in 
public procurement or finance and or Supply Chain Management/ Commerce/ 
FIS/Local Government Finance/ Internal Auditing/ Management/ Business 
Management/ Accounting/ Law with at least 4 years relevant in Supply Chain 
Management/ Contracts Management of which 2 years must be at supervisory level 
working experience. Experience in the drafting, management, monitoring and 
evaluation of contracts and SLAs. Good project management, operational and 
financial management skills, reviewing and drafting contracts and legislation and 
applying them to business/ organizational requirements. Good knowledge of 
operational performance planning and monitoring, corporate governance knowledge 
of the PFMA, Treasury Regulations, Law of contracts and Supply Chain Management 
prescripts. Proven knowledge of Government procurement process related to 
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construction procurement. Understanding of JBCC, GCC, NEC and other forms of 
contracts related to construction. A valid Driverôs license. KNOWLEDGE AND SKILLS: 
Excellent analytical, numeric, communication and report- writing skills. Financial 
Management skills with the ability to handle multiple and complex tasks and projects. 
Good computer skills i.e. MS Word, MS Excel, MS Project and PowerPoint. People 
Management skills with the ability to deal with stakeholders at all levels. Ability to work 
in a team. Ability to develop and analyses policies. Ability to work under pressure and 
meet tight deadlines. 

DUTIES : Contracts and Service Level Agreements drafting. Ensure consistent application of 

SCM process across all contracts including compliance with legislative and regulatory 
framework. Liaise with relevant line managers in preparation and reviewing service 
level agreements and business contracts between service providers and the 
Department. Analyse bids and proposals and ensure that the specifications of binding 
agreements with the service providers are legal and comply with Government policies. 
Provide support to all departmental bid committees. Safeguarding of contracts related 
documentation and contract files. Maintain an up to date departmental register.  
Maintain contract guarantees and contractors/service providers. Implement SCM audit 
plan Report and advice on all Contract management risks. Prepare appointment and 
termination letters on contracts awarded. Render support to the monitoring and 
implementation of internal controls systems in order to meet delivery expectations. 

ENQUIRIES : can be directed to Mr M. Mbangi at 040-609 6424/6290/ 6248. 

 
POST 29/93 : ASSISTANT DIRECTOR: FINANCIAL ADMINISTRATION 4 POSTS 

 
SALARY  : R334 545 per annum, Level 09 
CENTRE : Ref No: DRPW 29/07/2017 Port Elizabeth 

  Ref No: DRPW 30/07/2017 Mount Ayliff 
  Ref No: DRPW 31/07/2017 Mthatha 
  Ref No: DRPW 32/07/2017 Queenstown 
REQUIREMENTS : An appropriate Bachelorôs Degree / National Diploma in Commerce/ Accounting/ 

Financial Management, Taxation and Internal Auditing OR Relevant Certificate of RPL 
(as assessed and awarded by a recognized institution of learning, with a minimum of 
120 credits at NQF Level 6). Minimum 4 years relevant experience in the Financial 
Management environment of which two (2) years must be at supervisory level.  
Knowledge of the functioning of government; programme management and financial 
management. A valid driverôs license. KNOWLEDGE AND SKILLS: Knowledge of the 
functioning of government; programme management and financial management. 
Knowledge of policy development, implementation and analysis. Sound understanding 
of Basic Accounting Principles (GRAP and Modified Cash Basis) and proven ability to 
apply them. Knowledge of budget process, BAS, Persal and LOGIS. Have the ability 
to perform independently and under pressure. Good communication, negotiation, 
decision making and analytical thinking skills. Computer literacy and report writing. 
Knowledge of regulations, policies, Instructions, practices, Public Finance 
Management Act (PFMA) and National Treasury Regulations 

DUTIES : Handle financial expenditure services: -Effect payments on accounts; Establish a data 

base for safe keeping of records of payments; Collect and collate accurate information 
on expenditure returns. Administer salary and payroll matters:-Develop and maintain 
an update salary register; Handle and effect all salary related matters (deductions, 
etc.). Assist with budget coordination: - Provide advice to sub programme managers 
on financial analysis and project costing; Assist with planning, organizing and 
controlling Regional budget; Monitor expenditure trends and initiate financial reporting 
for In Year Monitoring (IYM). Handle revenue management:-Supervise the collection 
and banking of revenue; Prepare weekly revenue reports and submit to management; 
Issue monthly statements (lease revenue). Monitor rendering of Pre-Audit services:-
Supervise receipt of payment requests and vouchers against budget allocations; Issue 
authorizing certificates; Supervise capturing of payments of accounts on audited 
expenditure transactions; Maintain registers and records. Assist with creditorôs 
reconciliation services:-Receive and record invoices and statements from suppliers; 
Maintain age analysis of invoices; Compile reports. Assist the Manager with other 
related tasks that might be assigned from time to time. Supervision of staff. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 
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POST 29/94 : ASSISTANT DIRECTOR: INTERGOVERNMENTAL RE LATIONS (IGR) 2 POSTS: 
REGIONAL DIRECTORôS OFFICE 

 
SALARY  : R334 545 per annum, Level 09 
CENTRE : Ref No: DRPW 33/2017 Port Elizabeth X1 post 

  Ref No: DRPW 34/07/2017 Mount Ayliff X1 post 
REQUIREMENTS : An appropriate Bachelorôs Degree / National Diploma in Public Administration/ 

Management/Development studies/Political science OR Relevant Certificate of RPL 
(as assessed and awarded by a recognized institution of learning, with a minimum of 
120 credits at NQF Level 6). Minimum four (4) years relevant experience in community 
relations towards advocating on behalf of government issues affecting service delivery 
of which 2 years must be at a supervisory level. Knowledge of wide range of functions 
of Sector Departments and Municipalities. Strong networking skills and the ability to 
develop and maintain relationships with various individuals, organizations and 
government departments. Good communication skills both verbal and non-verbal and 
the ability to address a variety of audiences including communities, local and provincial 
lawmakers. Good client relations skills and conflict management. Good organizational 
skills and time management. Knowledge and understanding of Masiphathisane 
(Flagship Programme). Coordination of audit responses. A valid driverôs license. 

DUTIES : Manage the establishment and maintenance of Stakeholder relations: - Develop 

stakeholder relations. Maintain effective relations with sector Departments at the 
District level and all municipalities by: Attending and participating in all IGR forums; 
Cluster Forums; IDP representative forums; End user forums; DIMAFO & Coordination 
of implementation of Cluster Collaborative. Enhance cooperation between DRPW and 
relevant community based stakeholders. Maintain conflict between DRPW, other 
Departments, Municipalities and Community stakeholders in the region. Receive and 
review enquiries regarding DRPW Programmes and service related issues from 
Municipalities and stakeholders. Provide support to EPWP on Social Facilitation 
Programme. Resolution Management: - Generate and communicate resolutions taken 
from regional management meetings, extended regional management and general 
staff meetings to relevant programmes with agreed timelines. Receive resolutions from 
IGR committees and cascade them to Management. Monitor implementation of 
resolutions. Monitor and Evaluate Projects: - Ensure development of Project Plans. 
Monthly progress reporting on the Implementation of Project Plans. Monitoring of staff 
in the Office of the Regional Director. Ensure development of quarterly regional 
newsletter by the communications officer. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/95 : ASSISTANT DIRECTOR:  STRATEGIC MANAGEMENT UNIT, GENDER 

EQUALITY REF NO: DRPW 35/07/2017  

 
SALARY  : R334 545- R404 121 per annum, Level 09 
CENTRE : Bhisho  
REQUIREMENTS : An appropriate Bachelorôs Degree / National Diploma (NQF Level 6) in Administration/ 

Public Administration/Business Administration/Development Studies or related field 
with a minimum of four (4) years in Private Sector or Government Service of which two 
(2) years must be at a supervisory level Ā A working experience in the field of 
community services and protecting human rights of vulnerable groups will be an added 
advantage. A valid driverôs licence 

DUTIES : Develop and implement awareness programmes on the legal framework and 

mandates pertaining to womenôs empowerment in line with the Gender Strategic 
Framework for Public Service. Identify focus group of women to be empowered and 
arrange for all women managers to participate in Management and Leadership 
Training Conduct gender audit to assess representatively and levels amongst women 
employees ĀMonitor and evaluate the policies and practices of the department to 
ensure that they promote and protect gender equality ĀInvestigate inequality and 
complaints on any gender related issues Undertake interventions on matters 
considered to be undermining equality between men and women  and those that 
unfairly discriminates against women on the basis of gender in terms of Promotion of 
Equality and Prevention of Unfair Discrimination Act (PEPUDA),2000 ĀRoll out Sexual 
Harassment Policy to all departmental employees 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 
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POST 29/96 : ASSISTANT DIRECTOR:  DEMAND MANAGEMENT 2 POSTS, SUPPLY CHAIN 

MANAGEMENT  

 
SALARY  : R334 545- R404 121 per annum, Level 09 
CENTRE : Ref No: DRPW 36/07/2017 Queenstown X1 Post 

  Ref No: DRPW 37/07/2017 Mount Ayliff X1 Post 
REQUIREMENTS : An appropriate Bachelorôs Degree / National Diploma in Supply Chain Management/ 

Logistic Management/ Public Administration/Public Management with subjects in 
Public Procurement or Finance and or Supply Chain Management / Commerce/ 
FIS/Local Government Finance/Internal Auditing/Management/Business 
Management/Accounting with at least four (4) years relevant experience in Supply 
Chain Management of which two (2) years must be at a supervisory level. Ā Computer 
skills in Microsoft Office Applications Ā Relevant work experience and knowledge of the 
PFMA and National Treasury Regulations and SCM prescripts Ā Experience in 
Demand and Acquisition ManagementĀ Knowledge and working experience in Public 
Sector procurement process, rules and regulations: PFMA, PPPFA, BBBEE, CIDB, 
Treasury Regulations and Supply Chain Management prescripts Ā A valid driverôs 
license. Knowledge and Skills: Ā Knowledge of Supply Chain Management Demand 
and Acquisition management processes, Public Finance Management Act, Treasury 
Regulations, PPPFA, BBBEE and other relevant prescripts. Knowledge of office 
procedure and Bid Administration. Decision making. Background in procurement or 
competencies in administration of bids. Computer skills. Problem solving Writing skills.  
Creativity. Ability to engage with service providers with matters related to acquisition 
of goods or services. Highly motivated. Good understanding of acquisition/ demand 
management processes. ability to work under pressure. 

DUTIES : The successful candidate will ensure that resources required to fulfil the demand 

needs identified in the departmental strategic planning as well as business, operational 
and project plans are delivered at the correct time, price, place, and that the quantity 
and quality will satisfy those needs. Ā Manage the establishment and maintenance of 
a supplier database to ensure compliance in implementation of effective and efficient 
service delivery. Ā Manage and advise the specification committee to ensure 
compliance to relevant legislation. Ā Ensure that the current and future construction 
needs of the department are analyzed by conducting market research, commodity and 
industry analyses.  Assist end users with the development of procurement plans.  
Consolidate departmental procurement plans and facilitate procurement of 
construction projects as per the Procurement Plan.  Coordinate demand inputs from 
Construction Branches and offer assistance so as to have budget alignment in terms 
of MTEF.  Monitor compliance and adherence to policies, procedures and processes 
pertaining to demand management. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/97 : ASSISTANT DIRECTOR: HUMAN RESOURCE PROVISIONING, REF NO: DRPW 

38/07/2017 

 
SALARY  : R334 545 per annum Level 09 
CENTRE : Head Office (Bhisho) 
REQUIREMENTS : B. Degree/ National Diploma in Human Resource Management/ Industrial Psychology/ 

Public Management or in relevant field. A minimum of 4 yearsô experience in Human 
Resource Administration/ Provisioning of which two (2) years must be at a supervisory 
level. ÅComputer literacy in all MS Office packages. Knowledge of Persal is 
Compulsory. A valid drivers licence. KNOWLEDGE AND SKILLS: Public Service Act, 
Proclamation 103 of 1994 as amended Public Service Regulations. Basic conditions 
of Employment Act. Analytical skills. Problem solving skills. Policy development skills. 
HRM policies and procedures. Performance management. Report writing. Computer 
Literacy. Conflict management. Presentation. Working in a team.  

DUTIES : Manage human resource provisioning services. Manage processes for advertising of 

positions, recruitment, selection and filling of positions. Ensure validation of 
qualifications. Manage assumption of duties. Manage issuing of letters of appointment 
contracts. Manage probation processes and confirmation of appointments. Manage 
deployment - Manage personnel utilization and mobility through transfers, translations 
in rank, promotions and secondments. Maintain high standards by ensuring that the 
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team/ section produce excellent work in terms of quality / quantity and timeliness. 
Resolve problems of motivation and control with minimum guidance from manager. 
Delegate functions to staff based on individual potential provide necessary guidance 
and development opportunities. Ensure timeously development of Work Plans and 
Personal Development Plans (PDPôs) for all employees in the sub-Directorate. 
Manage daily employee performance and ensure timeously Performance 
Assessments of all subordinates.  

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/98 : ASSISTANT DIRECTOR: PROVINCIAL COORDINATION  3 POSTS EXPANDED 

PUBLIC WORKS PROGRAMME, REF NO: DRPW 39/07/2017 

 
SALARY  : R334 545 per annum Level 09 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs Degree or National Diploma in Socio-economic 

Development/ Public Administration/ Management with at least four (4) years relevant 
experience of which two (2) years must be at a supervisory level. Advanced knowledge 
of Expanded Public Works Programme. Knowledge of labour-intensive 
methodologies. Experience in development planning policy. An understanding of 
government legislation, policies and procedures. A valid driverôs license. 

DUTIES : KPAôs:  Reporting to the Manager EPWP, the incumbent will be expected to: Liaise 

with public bodies to increase their investments in poverty alleviation programmes. 
Assist public bodies to ensure their programmes complement the job creation 
initiatives and are mainstreamed within department plans. Ensure public bodies 
contribute towards sectoral plans. Ensure that training and development form key 
aspects of sectoral plans. Establish sectoral committees and ensure they are 
functional. Collect and collate reports from sectoral committees Contribute towards the 
realisation of EPWP targets. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/99 : ASSISTANT DIRECTOR: MONITORING AND EVALUATION : EXPANDED PUBLIC 

WORKS PROGRAMME, REF NO: DRPW 40/07/2017 

 
SALARY  : R334 545 per annum Level 09 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs Degree or National Diploma in socio-economic 

development/ information management/Monitoring and evaluation. A post graduate 
qualification in statistics or quality management will be an added advantage. Advanced 
knowledge of Expanded Public Works Programme. Knowledge of labour-intensive 
methodologies. Experience in development planning policy. An understanding of 
government legislation, policies and procedures. A valid driverôs license. 
KNOWLEDGE AND SKILLS: The position requires a strategic thinker, a resourceful 
facilitator with good interpersonal skills, sound understanding of Expanded Public 
Works Programme, ability to work under pressure, being able to understand 
intergovernmental relations, ability to interact at high level whilst monitoring and 
evaluating the performance of public bodies.  

DUTIES : The incumbent will be expected to: Report to the Manager EPWP M&E. Liaise with 

public bodies to increase their investments in poverty alleviation programmes and 
ensure that they are reported. Monitor the performance of the province on EPWP 
against the set targets. Conduct evaluation studies of the provincial performance 
periodically. Develop a sound monitoring environment and systems for all provincial 
public bodies. Analyse the reports to inform the strategic direction the programme 
should follow. Ensure that the data collected and reported is reliable, useable and has 
integrity. Ensure that training and development of public bodies in understanding and 
implementing proper monitoring and evaluation practices. Manage relationship with 
public bodies.  

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/100 : ASSISTANT DIRECTOR: APTCOD COORDINATOR: EXPANDED PUBLIC 

WORKS PROGRAMME REF NO: DRPW 41/07/2017 

 
SALARY  : R334 545 per annum, Level 09 
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CENTRE : BHISHO 
REQUIREMENTS : An appropriate Bachelorôs Degree or National Diploma in the Built Environment 

coupled with 4 yearsô experience in Artisan development of which two (2) years should 
be at a Supervisory level. Have knowledge of the APTCoD programme. A valid driverôs 
license. Have skills and knowledge on report writing, project management, social 
facilitation, and EPWP. Knowledge and Skills: Coordination, facilitation, negotiations 
and Analytical thinking, Presentation and report writing, proficiency in MS office, 
Conflict Resolution. 

DUTIES : To coordinate and monitor the implementation of the APTCoD programme. Liaise with 

the APTCoD coordinators, trade test institutions, training centers and TVET colleges.  
Capacitate mini training centers in Regions. Advise regions on the skills needed by the 
industry during recruitment Generate and analyze information on EPWP performance 
and assess the socio-economic impact of the APTCOD programme. To monitor and 
evaluate compliance with EPWP principles and guidelines (internal and external). 
Stakeholder management 

ENQUIRIES : Mr M. Mbangi Tel no: (040)-609 6424/6290/ 6248 

 
POST 29/101 : ASSISTANT DIRECTOR: FLEET MANAGEMENT: SUPPLY CHAIN 

MANAGEMENT, REF NO: DRPW 42/07/2017  

 
SALARY  : R334 545 per annum Level 09 
CENTRE : Mthatha 
REQUIREMENTS : A Bachelorôs Degree/National Diploma in Fleet/Transport Management, Public 

Management/Administration, Commerce, Financial Accountancy, Auditing with 3 
years relevant working experience in fleet Management of which 2 years at 
Supervisory level.  Knowledge of PFMA and National treasury regulations and Supply 
Chain Management Prescripts, Knowledge of the Departmental mandate and its 
relationship with stakeholders in the sector and client departments. A valid driverôs 
licence. KNOWLEDGE AND SKILLS: Extensive knowledge of fleet management 
services, Excellent analytical, numeric, Communication and report writing skills, 
Computer skills in Ms Word, Ms Excel and PowerPoint, People Management skills with 
ability to deal with stakeholders at all levels. Ability to work in a team, Ability to work 
under pressure and meet tight deadlines. 

DUTIES : Control all Departmental Transport/fleet. Monitor adherence to transport legislations 

and policies. Maintain vehicle accident reports. Manage and monitor SLA with 
contracted suppliers. Maintain vehicle asset registration fleet service history. Co-
ordinate the provision of official and subsidized vehicles to the Department. Provide 
maintenance and co-ordinate the use of Government Motor Transport within the 
branches of the Region. Manage and supervise staff in the fleet management 
component. Monitor and manage submission of all returns. Prepare transport 
estimates. Monitor the registration and licensing of the Departmental fleet. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/102 : CHIEF WORKS INSPECTOR (BUILDINGS): INSPECTORATE SERVICES, REF NO: 

DRPW 43/07/2017 

 
SALARY  : R281 418.00 per annum Level 08 
CENTRE : Port Elizabeth 
REQUIREMENTS : An appropriate National Diploma (NQF level 6) (T/ N/ S stream) or an equivalent 

qualification OR A N3 and a passed trade test in the building environment OR 
Registered as an Engineering Technician. 3 to 5 yearsô appropriate experience gained 
in the field of construction. A valid driverôs license. Computer literacy. Knowledge and 
ability to supervise contractors; compile technical specifications and detailed reports 
for submission to controlling officer. 

DUTIES : Identify needs and requirements of new work and repairs through the investigation of 

customer complaints and new services required. Render inspection service of work 
done on new projects and existing structures. Analyze and compile relevant project 
documentation for new and existing structures. Manage the activities of contractors in 
respect of the compliance to legislation and procedure.  Gather and submit information 
in terms of the Expanded Public Works Programme. Supervise the performance and 
conduct of Works Inspectors. Be prepared to travel and work overnight within the 
district. 
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ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/103 : SENIOR ADMIN OFFICER: PROVINCIAL  COORDINATION: EXPANDED PUBLIC 

WORKS PROGRAMME REF NO: 44/07/2017  

 
SALARY  : R281 418 per annum Level 08 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs degree/ National Diploma in the socio-development field/ 

Public Administration/ Management with at three (3) years relevant experience. 
Knowledge of the Expanded Public Works Programme (EPWP) or Public Employment 
Programmes. An understanding of government legislation, policies and procedures. 
Valid driverôs license. 

DUTIES : Liaise with public bodies to increase their investments in poverty alleviation 

programmes. Assist public bodies to ensure that their job creation initiatives are 
mainstreamed within the departmental plans. Ensure public bodies contribute towards 
sectoral plans. Ensure that training and development form key aspects of sectoral 
plans. Establish sectoral committees and ensure they are functional. Collect and 
collate reports from sectoral committees. Contribute towards the realisation of EPWP 
targets and public bodies report utilising the EPWP reporting tools. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/104 : ARCHITECTURAL TE CHNICIANïGRADE A: BUILDINGS 2 POSTS 

 
SALARY  : R274 440 per annum (OSD) 
CENTRE : Ref No: DRPW 45/07/2017 Queenstown X1 Post 

  Ref No: 46/07/2017 Sterkspruit X1 post 
REQUIREMENTS : National Diploma in Architecture or relevant qualification. 3 years post qualification 

technical experience. Compulsory Registration with SACAP as a professional 
Architectural Technician. A valid driverôs license KNOWLEDGE AND SKILLS: Project 
Coordination. Technical design and analysis knowledge Research and development. 
Computer-Aided Architectural applications. Knowledge of legal compliance. Technical 
report writing. Technical consulting 

DUTIES : Render Architectural services:- Assist Architects, technologists and associates in CAD 

drawing and technical documentation in respect of housing and other projects. 
Promote safety in line with statutory and regulatory requirements. Evaluate existing 
standard drawings and procedures to incorporate new technology; and produce plans 
with specifications and submit for evaluation and approval by the relevant authority. 
Produce plans with specifications and submit for evaluation and approval by the 
relevant authority. Perform administrative and related functions:- Provide inputs into 
the budgeting process as required. Compile and submit reports as required. Provide 
and consolidate inputs to the technical/architectural operational plan. Develop, 
implement and maintain databases and supervise and control technical and related 
personnel and assets. Research and development:- Continuous professional 
development to keep up with new technologies and procedures. Research/ literature 
studies on technical architectural technology to improve expertise and liaise with 
relevant bodies/councils on architectural-related matters. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/105 : ENGINEERING TECHNICIAN- GRADE A: ROADS BRANCH 6 POSTS 

 
SALARY  : R 274 440 per annum (OSD) 
CENTRE : Ref No: DRPW 47/07/2017 Mount Ayliff X1post, 

  Ref No: DRPW 48/07/2017 Queenstown X1post, 
  Ref No: DRPW 49/07/2017 Port Elizabeth X2 posts; 
  Ref No: DRPW 50/07/2017 (Bhisho)/ In-house Construction X2 posts 
REQUIREMENTS : National Diploma in Engineering or relevant qualification with 3 years post qualification 

technical experience. Compulsory Registration with the Engineering Council of South 
Africa (ECSA) as a Professional Engineering Technician. A valid driverôs license. 
KNOWLEDGE AND SKILLS: Project Management. Technical design and analysis 
knowledge. Research and development. Computer-aided engineering applications. 
Knowledge of legal compliance Technical report writing Technical consulting  
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DUTIES : Manage Technical Services:-Manage technical services and support in conjunction 

with the Engineers, Technologists and associates in field, workshop and technical 
office activities. Ensure promotion of safety in line with statutory and regulatory 
requirements. Evaluate existing technical manuals, standard drawings and procedures 
to incorporate new technology. Ensure quality assurance of technical designs with 
specifications and authorize/make recommendations for approval by the relevant 
authority. Manage administrative and related functions:- To provide inputs into the 
budgeting process. Compile and submit reports as required. Provide and consolidate 
inputs to the technical/engineering operational plan. Ensure the development, 
implementation and maintenance databases; and  Manage, supervise and control 
technical and related personnel and assets. Research and development:- Continuous 
professional development to keep up with the new technologies and procedures. 
Research/literature studies on technical engineering technology to improve expertise 
and to liaise with relevant bodies/councils on engineering related matters 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/106 : ENGINEERING TECHNICIAN - GRADE A: BUILDINGS 3 POSTS 

 
SALARY  : R 274 440 per annum (OSD) 
CENTRE : Ref No: DRPW 51/07/2017, Roads Branch Queenstown X1post, 

  Ref No: DRPW 52/07/2017 Port Elizabeth X2 posts 
REQUIREMENTS : A National Diploma in Engineering or relevant qualification. Three (3) years post 

qualification technical (Engineering) experience. A Valid driverôs license.  Compulsory 
registration with ECSA as a Professional Engineering Technician. KNOWLEDGE AND 
SKILLS: Project Management. Technical design and analysis knowledge. Research 
and development. Computer-aided engineering applications. Knowledge of legal 
compliance.  Technical report writing. Technical consulting  

DUTIES : Render technical services:- Assist Engineers, Technologists and associates in field, 

workshop and technical office activities, promote safety in line with statutory and 
regulatory requirements; evaluate existing technical manuals, standard drawings and 
procedures to incorporate new technology and produce technical designs and 
specifications and submit for evaluation and approval by the relevant authorityÅ 
Perform administrative and related functions:- Provide inputs into budgeting process 
as required; Compile and submit reports as required; Provide and consolidate inputs 
to the technical/engineering operational plan; Develop, implement and maintain 
database and Supervise and control technical and related personnel and assets. 
Research and Development:- Continuous professional development to keep up with 
new technologies and procedures; Research/literature studies on technical 
engineering technology to improve expertise and liaise with relevant bodies/councils 
on engineering-related matters.  

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/107 : IT TECHNICIAN: INFRASTRUCTURE, REF NO: DRPW 53/07/2017  

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs degree/ National Diploma in Information 

technology/electronics with a minimum of two yearsô experience in the field of WAN, 
LAN infrastructure and Desktop user support. International recognized certification 
such as A+, N+, or MCSE and a valid Driverôs license will be an added advantage. 
Knowlege: Good knowledge in ICT user equipment, Microsoft Office Suite, Microsoft 
Operating Systems, and WAN and LAN infrastructure is essential. Knowledge of 
departmental transversal systems will be an added advantage. Hands on experience 
and knowledge in troubleshooting and resolving software and server related problems 
is required. Hands on experience and knowledge in troubleshooting hardware related 
problems and performing hardware maintenance on ICT user equipment. Hands on 
experience and knowledge in configuring equipment in LAN such as Desktops, 
switches, serves and routers, knowledge of ICT Security. 

DUTIES : To perform all ICT end user Technical Support. To perform all preventive maintenance 

services and ICT audits. To participate in infrastructure rollout projects. To participate 
in systems software and server rollout projects. To render the maintenance of all ICT 
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equipment/infrastructure. Implement, install, configure and support operating systems 
and systems software packages on PCs and file servers.  

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/108 : IT TECHNICIAN: OPERATIONS 2 POSTS, REF NO: DRPW 54/07/2017 

 
SALARY  : R226 611 per annum,  Level 07 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs degree/ National Diploma in Information technology/ 

electronics/ Information systems with at least two yearsô experience in the field of ICT 
Operations and Desktop user support. International recognized certification such as 
A+, N+, or MCSE and a driverôs license will be an added advantage. KNOWLEDGE 
AND SKILLS: Good knowledge in ICT user equipment, Microsoft Office Suite, 
Microsoft Operating Systems, and LAN equipment is essential. Knowledge of 
departmental transversal systems will be an added advantage. Hands on experience 
and knowledge in troubleshooting and resolving software relate problems in ICT user 
equipment. Hands on experience and knowledge in troubleshooting hardware related 
problems and performing hardware maintenance on ICT user equipment. Hands on 
experience and knowledge in configuring equipment in LAN such as Desktops, 
switches, serves and routers, knowledge of ICT Security. 

DUTIES : To perform all ICT end user Technical Support. To perform all preventive maintenance 

services and ICT audits. To participate in infrastructure rollout projects. To participate 
in systems software rollout projects. To render the maintenance of all ICT 
equipment/infrastructure. Implement, install, configure and support operating systems 
and systems software packages on PCs and file servers. Assist with backup services 
of the departmental data and systems. Provide technical support with regard to 
access, system availability, and backup and restore procedures, optimisation, virus 
control, disk space and problems experienced. Develop and maintain the ICT 
equipment register, to provide a detailed analysis of equipment replacement needs 
and central ICT resourcing. 

ENQUIRIES : Mr M. Mbangi Tel no: (040)-609 6424/6290/ 6248 

 
POST 29/109 : IT TECHNICIAN:  SYSTEM SECURITY, REF NO: DRPW 55/07/2017  

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Head Office (Bhisho) 
REQUIREMENTS : An appropriate Bachelorôs degree/ National Diploma in Information technology/ 

Information system. ISACA certifications will be an added advantage. A minimum of 
two (2) yearsô experience in the field of Desktop user support is required. Code 8 
Driverôs license will be an added advantage. KNOWLEDGE AND SKILLS: Good 
knowledge in ICT user equipment, Antivirus software, and Microsoft Office Suite, 
Microsoft Operating Systems, and SQL servers is essential. Knowledge of 
departmental transversal systems will be an added advantage. Hands on experience 
and knowledge in troubleshooting and resolving software relate problems in ICT 
systems. Hands on experience and knowledge in troubleshooting hardware related 
problems and performing hardware maintenance on ICT user equipment.  

DUTIES : To perform all ICT end user Technical Support. To perform all preventive maintenance 

services with a special focus of patch management and back up of user data. To 
participate in systems software rollout projects. Provide technical support with regard 
to access, system availability, and backup and restore procedures, optimisation, virus 
control, disk space and problems experienced. Develop and maintain the ICT 
equipment register, to provide a detailed analysis of equipment replacement needs 
and central ICT resourcing. To render the maintenance of all ICT 
equipment/infrastructure. Implement, install, configure and support operating systems 
and systems software packages on PCs and file servers. Assist with backup services 
of the departmental data and systems 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/110 : IT TECHNICIAN:  INFORMATION SYSTEMS 2 POSTS REF NO: DRPW 56/07/2017 

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Bhisho 
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REQUIREMENTS : An appropriate Bachelorôs degree/ National Diploma in Information technology/ 

Information Systems with a minimum of two (2) yearsô experience in desktop and 
Systems support including management of ICT Projects and suppliers. International 
recognized certification such as MCSA will be an added advantage. KNOWLEDGE 
AND SKILLS: knowledge of Information Systems and their application in the 
department. Good knowledge of Project Management, ICT user equipment, Microsoft 
Office Suite, Microsoft Operating Systems. Knowledge of departmental transversal 
systems will be an added advantage. Hands on experience and knowledge in 
troubleshooting and resolving software relate problems in ICT user equipment. 
Excellent analytical skills. 

DUTIES : To perform all ICT end user Technical Support. To coordinate SITA SLA services and 

other ICT suppliers. To participate in the rollout of ICT system projects. To clarify 
technical / requirements specifications for client approval. To be involved in project 
execution to deliver required products. Ensures project documents are complete, 
current and appropriately stored as per ICT Governance requirements. Review 
technical solutions for compliance to business processes. 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/111 : INTERNAL AUDITORS: INTERNAL AUDIT  2 POSTS, REF NO: DRPW 57/07/2017 

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Bhisho 
REQUIREMENTS : An appropriate Bachelorôs Degree/ National Diploma in Internal Auditing with a 

minimum of two years relevant experience in the field of internal audit and risk 
management. A valid driverôs Licence and a person must be a member of IIA SA. 
KNOWLEDGE AND SKILLS:- Reasonable knowledge of Public Service, Internal 
Auditing, International Standards for the Professional Practice of Internal 
Auditing(ISPPIA) understanding of the Regulatory Framework for Public Service, e.g. 
PFMA, Public Service Regulations, National and Provincial Treasury Regulations and 
other relevant prescripts, Understanding of project management principles. Innovative, 
good interpersonal and problem solving Skills. The IA is expected to affect sound and 
impartial ruling to ensure observance with internal audit guidelines and proactively 
control divergence in sensitive circumstances. Must be computer literacy and be able 
to use teammate audit software. Have an understanding of BAS, Persal and LOGIS 
and any other related analytical software. Excellent oral , written Communication and 
report writing skills. Good organizational and administrative skills. Computer skills 
including use of audit software. Good organizational and administrative skills. 

DUTIES : Execution of internal audits by, identifying and assessing systems for areas or 

activities under audit. Gather information regarding systems, procedures and 
management controls. Analysing and evaluating control systems for areas or activities 
under audit. Implementation of Internal Audit Coverage Plan. Conduct the planning of 
individual audit assignments. Execute detailed audit procedures. Prepare working 
papers recording and summarizing audit procedures performed. Develops a detailed 
audit report on each audit. Reports include a review of the findings and an identification 
of recommendations to correct any deficiencies. Conduct ad-hoc and consulting audit 
assignments as allocated. Determine compliance with acts, regulations and policies. 
Review the process of recording and safeguarding assets. Evaluate adequacy and 
effectiveness of internal controls, 

ENQUIRIES : Mr M. Mbangi Tel no: (040) 609 6424/6290/ 6248 

 
POST 29/112 : WORKS INSPECTOR 6 POSTS 

 
SALARY  : R183 558.00 per annum, Level 06 
CENTRE : Ref No: DRPW 58/2017 Port Elizabeth, Inspectorate Services (Electrical) X1 post 

  Ref No: DRPW 59/2017 East London, Buildings, X5 posts 
REQUIREMENTS : A National Diploma (T/ N/ S stream) or an equivalent qualification OR A N3 and a 

passed trade test in the electrical environment OR Registered as an Engineering 
Technician. A valid driverôs license. Computer literacy. 

DUTIES : Render a basic inspection service of work done on minor new and existing structures 

on a project basis: Check if new and /or maintenance work undertaken on project sites 
are in compliance with all relevant regulations and legislation. Conduct Inspections on 
work done, or to be done, to check that proper quality control is maintained. Compile 
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an estimate of repairs and costs for minor new works and maintenance work to be 
undertaken. Analyze and compile relevant documentation for work to be done on minor 
new and existing structures: Draw up quotation documents and compile specifications. 
Participate in the adjudication process and provide recommendations on quotations. 
Liaise with relevant stakeholders in respect of technical aspects. Oversee the work 
contractors: Inspect the work done by contractors to determine whether it is in 
compliance with all relevant prescribed standards. Advise and guide contractors in 
respect of the relevant legislation and regulations. Compile payment documents. 
Compile and process variation orders and requests for the extension of deadlines. 
Ensure effective contract administration. Timeous development of reports on problems 
emanating from projects.  

ENQUIRIES : M. Mbangi Tel no: (040) 609 6424/6290/ 6248. 

 
DEPARTMENT OF TRANSPORT: GFMS - TRADING ENTITY 

The Department of Transport: GFMS Trading Entity is in the Eastern Cape is an equal opportunity, affirmative 
action employer. As the Department is obliged to improve on its gender representative levels, people with 

disabilities are especially invited to present their candidature. Employment Equity targets of the Department will 
be adhered to.  

 
APPLICATIONS  : should be directed to Government Fleet Management Services: Private Bag X 0001 

East London ï 5208 or Hand delivery applications should be submitted at No 9 Cotton 
Road, Westbank, at Office no.9 and enquiries can be directed to Ms S Njokweni at 
043-731 2980/043 731 2319. 

FOR ATTENTION : Ms S Njokweni  
CLOSING DATE  : 04 August 2017 
NOTE : Applications must be submitted on the Application foe Employment Form ( Z83), 

obtainable from any Public Service Department go to www.dpsa.gov.za and should be 
accompanied by a comprehensive CV including at least two contactable referees and  
certified copies of educational qualifications, driverôs license ( where applicable)and 
Identity Document ( with an original certification stamp). The Z83 form must be signed 
by an original signatures. Incomplete and unsigned applications will be disqualified. It 
is the responsibility of the applicant to have foreign qualifications evaluated by South 
African Qualifications Authority (SAQA). The shortlisted candidates will be subject to 
security vetting, reference checking, verification of qualification and driving test. Failure 
to submit a comprehensive CV, academic qualifications and the signed Z83 form will 
result in the disqualification of the application from the process.  None South African 
citizens must attach proof of permanent residence in South Africa. Applicants are 
respectfully informed that if no notification of appointment is received within 3 months 
of the closing date, they must accept that their application was unsuccessful and that 
communication including correspondence will only be entered into with short listed 
candidates. Applications received after closing date will not be considered. No 
faxed/email and late applications will be accepted. 

 
MANAGEMENT ECHELON  

 
POST 29/113 : DIRECTOR: FLEET DEVELOPMENT &  PROVISIONING: REF NO: GFMS 

01/07/2017  

  (1 year contract) 
 
SALARY  : R898 743 per annum, Level 13 
CENTRE : East London   
REQUIREMENTS : Post Graduate Qualification in Commerce with 5 years relevant working experience at 

Middle management level, of which 3 years must be in fleet modelling  and pricing. 
Competencies: Strategic Capability and Leadership, Programme and Project 
Management, Financial Management, Change Management, Knowledge 
Management, Problem Solving and Analysis, People Management, Empowerment 
and Communication.  

DUTIES : Provide specialist services to establish and maintain processes and systems to 

develop and maintain an effective, efficient, reliable and a ñfit for purposeò fleet for the 
Eastern Cape Provincial Government.  Establish cost-effective and efficient systems 
for the provision of short-term rental vehicles to provincial government departments.  
Provide research, data analysis, statistical reporting, management and product pricing 

http://www.dpsa.gov.za/
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services. Manage the allocated resources of the unit in line with legislative and 
departmental policy directives and comply with corporate governance and planning 
imperatives. As a member of the executive management team, support the optimal 
functioning of GFMSôs governance structures and the sustainability of the Entity. 

ENQUIRIES : Ms S Njokweni at 043-731 2980/043 731 2319 

 
OTHER POSTS 

 
POST 29/114 : MANAGER: CLIENT RELATIONS MANAGEMENT: REF NO:  GFMS 17/07/2017  

  (1 Year Contract) 
 
SALARY  : R779 295 per annum Level 12  
CENTRE : East London 
REQUIREMENTS : B. Degree/ National Diploma (NQF 6) in Marketing/ Public Relations/ Business 

Administration/Business Management/ Public Administration and Communication with 
5 years relevant working experience of which 3 years at Management level in client 
relations environment. COMPETENCIES: Applied strategic thinking, Budgeting and 
Financial Management, Communication and Information Management, Continuous 
improvement,  Developing others, Impact and influence, Managing in terpersonal 
Conflict and resolving problems, Planning and Organising,  Decision Making. 

DUTIES : Business Development.  Clients relations management. Debt Management.  Vehicle 

replacement conformation and allocation.  Fleet Advisory and Consultation. SLA 
review and implementation management.  Fleet Management training and 
development* Supervise the allocated resources. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/115 : MANAGER STRATEGY AND RISK MANAGEMENT: REF NO: GFMS 26/07/2017  (1 

Year Contract) 
 
SALARY  : R779 295 per annum, Level 12  
CENTRE : East London 
REQUIREMENTS : B Degree/ National diploma (NQF 6) in Commerce/ Public Administration with 3 yearsô 

relevant working experience at Management level in Strategic planning, development, 
performance monitoring and evaluation. Must have managed a team of at least 2 
people in the past. Competencies: Strategic Capability, Creative Thinking, Decision 
Making, Problem Solving, Team Player, Technical Proficiency, Ability to co- ordinate 
cross functional and multi-disciplinary teams, Sound project management capability, 
Excellent presentation skills. 

DUTIES : Development of Annual Performance Plans and Operational plans. Develop systems 

and interventions to promote a culture of performance and reporting within the entity. 
Manage the quarterly performance reporting process. Co- ordinate the Executive 
management group engagements. Management of the risk management and action 
plans implementation process. Organisational policy development.  Assist in preparing 
reports to the Governance Structure/s. Manage the Entityôs Stakeholders. Manage 
direct reports. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/116 : ASSISTANT MANAGER: RISK MANAGEMENT REF NO: GFMS 27/07/2017   

  (1 Year Contract) 
 
SALARY  : R417 552 per annum, Level 10 
CENTRE : East London 
REQUIREMENTS : B. Degree/ National Diploma (NQF 6) in Risk Management / Finance/Internal Audit 

with 3 yearsô relevant working experience in operational risk management. 
Competencies: Creative thinking, Organisational communication effective, Team 
Leadership, Self-management, Problem analysis and Solving, Technical proficiency, 
Project Management 

DUTIES : Provide technical support with the development and maintenance of GFMSôs Risk 

Management Governance Structure framework, policies and instruments, Implement 
GFMSôs enterprise-wide risk management framework.  Supervise and implement the 
GFMSôs ethics and integrity management framework.  Supervise subordinate staff and 
support departmental planning processes. 
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ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/117 : ASSISTANT MANAGER: INTERNAL AUDIT 2 POSTS REF NO: GFMS 09/07/2017  

  (1 Year Contract) 
 
SALARY  : R417 552 per annum Level 10 
CENTRE : East London   
REQUIREMENTS : B-Tech/ National Diploma (NQF 6) in Auditing and/or Accounting, or BComm in 

Accounting with 5 to 6 yearsô relevant working experience in the auditing or accounting 
field. Any certification will be an added advantage (IAT, PIA). Valid code 08 driverôs 
license. Competencies:  Communication and Information, Client orientation and 
Customer Focus, Project Management, Problem Solving and Decision making, 
Manage the allocated resources of the sub unit in line with legislative and departmental 
policy directive and comply with corporate governance and planning imperatives.  
Skills needed to perform the job:  Analytical thinking skills, Planning and Organizing 
Skills, Good Verbal and written communication skills, Good Interpersonal Relations 
and Computer literacy - Data Analytics, EXCEL etc.) 

DUTIES : Perform consulting/assurance service for value-add on internal controls.  Closely 

manage projects through all audit phases.  Manage and maintain assets.  Manage and 
mentor individual staff members. Facilitate meetings to discuss exceptions and audit 
reports with auditee. Produce minutes of the Audit Committee meetings. Assist in the 
utilisation of the approved unit budget. Conduct necessary research on best practices 
for value-add on execution of audit projects. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/118 : ASSISTANT MANAGER: FLEET RISK MANAGEMENT REF NO: GFMS 10/07/2017  

  (1 Year Contract)  
 
SALARY  : R417 552 per annum, Level 10 
CENTRE : East London 
REQUIREMENTS : B. Degree/ National Diploma( NQF 6) in Risk Management / Commerce / Business 

Management / Logistics / Public Administration / Administration ï with five (5) yearsô 
relevant working experience of which one (1) year must be in a fleet environment.  
Competencies: Creative thinking, Organisational communication effective, Team 
Leadership, Self-management,  Problem Solving, Decision Making , Planning & 
organising  and Computer Literacy.  

DUTIES : Manage accident related claims (including 3rd party claims), vehicle losses & related 

cost recovery processes. Manage fuel exceptions (irregularities with fuel transactions) 
and related cost recovery processes and facilitate reporting for the relevant 
investigations. Manage the vehicle tracking system installations, de-installation, 
repairs, driver identification tags, invoice payment and relevant reports.  Manage the 
allocated resources of the sub unit in line with legislative and departmental policy 
directive and comply with corporate governance and planning imperatives.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/119 : WAREHOUSE CONTROLLER - X 2: REF NO: GFMS 11/07/2017 (PORT 

ELIZABETH) AND REF NO: GFMS 12/07/2017 (MTHATHA)  

  (1 Year Contract). 
 
SALARY  : R334 545 per annum, Level 09 
CENTRE : Port Elizabeth and Mthatha Government Garages 
REQUIREMENTS : B. Degree/ National Diploma ( NQF 6) in Logistics / Commerce / Public Administration 

with 5 yearsô relevant working experience of which one (1) year must be in a fleet 
environment. Logistics experience will be an added advantage. A valid code 08 driving 
license. Competencies: Good communication skills, Team player, Self-management, 
Problem Solving and Decision Making, Computer Literacy.  

DUTIES : Responsible for overall running of the depot / Warehouse. Manage the receipt of 

vehicles (new, awaiting repairs, rental, relief and returned non-compliant vehicles). 
Manage the installation of accessories as per specification with the various accessory 
suppliers (e.g. decals, e-fuel, tracking system, number plates, sirens, lights, etc.). 
Manage the accessory suppliers. Manage the dispatching of vehicles to the different 
users. Vehicle stock reconciliation and reporting. Manage the vehicle post delivery 
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services and key management of all vehicles. Manage the allocated resources.  
Manage provisioning of facilities and Security Services.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/120 : ASSISTANT MANAGER: ACCOUNTING AND REPORTING REF NO: GFMS 

04/07/2017 

  (1 Year Contract) 
 
SALARY  : R 334 545 per annum, Level 09 
CENTRE : East London 
REQUIREMENTS : B Com in Accounting with 4 years relevant working experience in Finance, in an 

accrual environment, of which one year must be in preparation of GRAP compliant 
financial statements. Competencies: Creative Thinking, Decision Making, Problem 
Solving, Team Player, Technical Proficiency, Practical knowledge of Pastel and 
Caseware is essential 

DUTIES : Provide input for the development and maintenance of the GFMSôs financial 

management system in line with legislative, treasury and GRAP standards. Assist in 
the management of GFMSôs general ledger. Maintain GFMSós bank and investment 
accounts. Assist in coordinating planning, preparation, consultation and compilation of 
the MTEF budgeting process in compliance with the Treasury guidelines. Preparation 
of Annual Financial Statements.  Manage the allocated resources of the sub unit in 
line with legislative and departmental policy directive and comply with corporate 
governance and planning imperatives.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/121 : ASSISTANT MANAGER: HRM AND ADMINISTRATION: REF NO: GFMS 

19/07/2017 

  (1 Year Contract) 
 
SALARY  : R334 545 per annum Level 09 
CENTRE : East London 
REQUIREMENTS : B Degree/National Diploma (NQF6) in Human Resource Management with five yearsô 

technical experience in HR provisioning and Conditions of Services  environment* 
Knowledge of HR Government Prescripts. TECHNICAL Competencies: Human 
Resource Management Systems (PERSAL), Human Resource Records Management, 
Strategic Partner, Change Management, Administrative Partner, Employee Champion  

DUTIES : Analyse national policy imperatives and facilitate implementation thereof through the 

development, consultation and adoption of GFMS policy instruments (policy, 
delegations, procedure maps and plans). Develop and maintain the GFMS Human 
Resource Policies and Plans. Supervise and provide recruitment, selection and 
employment services.  Supervise and provide service benefit administration services.  
Management of Strategic Human Resource.  Manage transformation and change.   
Manage firm infrastructure. Manage employee contribution.  Provide, supervise and 
facilitate the implementation of PMDS Policy in the entity.  Facilitate the 
implementation of Employee Relations activities. Provide the implementation of 
Training and Development. Manage the allocated resources of the sub unit in line with 
legislative and departmental policy directive and comply with corporate governance 
and planning imperatives.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/122 : ASSISTANT MANAGER SMALL MEDIUM MICRO ENTERPRISES 

DEVELOPMENT: REF NO: GFMS 23/07/2017  

  (1 Year Contract) 
 
SALARY  : R334 545 per annum, Level 09 
CENTRE : East London 
REQUIREMENTS : B Degree / National Diploma (NQF 6) in Business administration/ Commerce with 3 

yearsô relevant working experience in project coordination of economic development 
initiatives will be necessary. Fleet Management experience will be an added 
advantage.  A valid code 08 driving license. Computer Literacy ï Extensive knowledge 
of Microsoft Excel / Word and PowerPoint. COMPETENCIES: Creative thinking, 
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Innovative, Decision Making, Good Organizational Communication effectiveness* 
Problem Analysis, Good Self-Management, Detail Orientated  

DUTIES : Manage rendering of technical administrative support services to the SMME 

Development unit. Coordinate the development of Supplier data base. Manage and 
coordinate the creation of Partnerships with institutions of higher learning to execute 
the skills development plan for the Auto Sector.  Manage in overhaul Skills 
Development and Training of SMME in the Auto Sector. Coordinate Resource 
Mobilisation for Merchant development.  Analyses of financial reports on spend on 
suppliers especially BEE Merchants. Leverage on OEMs CSI programmes for capacity 
building. Manage budget of the unit with all planning activities.  Manage and coordinate 
the implementation of unit projects 

ENQUIRIES : Ms S Njokweni Tel no: (043)-731 2980/043 731 2319 

 
POST 29/123 : ADMINISTRATION OFFICER: ENATIS 2 POSTS REF NO: GFMS 13/07/2017  

  (1 Year Contract) 
 
SALARY  : R281 418 per annum, Level 08 
CENTRE : East London  
REQUIREMENTS : B. Degree/ National Diploma( NQF 6) in Commerce / Public Administration / 

Administration with three (3) yearsô relevant working experience in administration of 
which one (1) year must be in a fleet or eNatis environment. COMPETENCIES: Good 
communication skills, Team player, Self-management, Problem Solving and Decision 
Making, Technical proficiency, Computer Literacy.  

DUTIES : Process the registration & licensing of new vehicles in line with AARTO & NRTA 

requirements on eNatis system.  Process the license renewal services, re & de-
registration, COFs, Police clearance services, change of ownership, auction support 
and all services related to functions of eNatis. Distributing Face Value Documents to 
each user to print Registration Certificates and License Discs and reconcile FVDs used 
and returned record and print detailed reports. Process the payment of eNatis & related 
cost recovery processes including ensuring that all transactions are accounted for.  
Provide general office administration and projects support services.  Manage the 
allocated resources of the sub unit in line with legislative and departmental policy 
directive and comply with corporate governance and planning imperatives.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/124 : VEHICLE QUALITY MANAGEMENT OFFICER: REF. NO: GFM 02/ 07/2017 

  (1 Year Contract) 
 
SALARY  : R281 418 per annum Level 08 
CENTRE : East London 
REQUIREMENTS : A Bachelorôs Degree/National Diploma (NQF 6) in Mechanical/ Autobody Engineering. 

At least 3 years relevant working experience in a technical field/ fleet management 
environment. A working knowledge of engineering drafting and designing. A valid 
Code 08 driving licence. Experience in the motor industry or fleet management will be 
an added advantage. Competencies: Creative Thinking, Decision Making, 
Communication, Problem Analysis, Self-Management, Team Membership and  
Technical Proficiency. 

DUTIES : Researching and assessing suitability and fitness for purpose of fleet vehicles. 

Facilitating the vehicle needs analysis process. Investigating and resolving technical 
queries and complaints on vehicle performance problems .Coordinating and 
organising technical and driver training sessions. Development of vehicle modification 
specifications to satisfy the special needs of client departments. Monitoring and quality 
control of vehicle conversion projects. Facilitating the disposal of defleeted vehicles. 
Managing and coordinating the processes for the development and maintenance of 
the Annual Fleet Replacement Plan. Facilitating processes for the procurement of fleet 
enhancement and replacement vehicles in line with the Annual Fleet Replacement 
Plan. Managing and coordinating processes for the requisition of official orders for the 
procurement of fleet enhancement and replacement items as per the approved Fleet 
Acquisition Schedule. Manage the allocated resources of the sub unit in line with 
legislative and departmental policy directive and comply with corporate governance 
and planning imperatives.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 
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POST 29/125 : FLEET ANALYST: REF NO: GFMS 03/07/2017  

  (1 Year Contract)  
 
SALARY  : R281 418 per annum, Level 08 
CENTRE : East London 
REQUIREMENTS : A Bachelorôs Degree/National Diploma (NQF 6) in Finance, Accounting, Business 

Management, Economics, Business Science .The qualification must have courses in 
finance and statistics, at second year level (a certified copy of the academic transcript 
must be provided). At least 3 years relevant working experience. Proficiency in Micro-
soft Excel. High numeracy level. Experience in the motor industry or fleet management 
will be an added advantage. Competencies: Creative Thinking, Decision Making, 
Communication, Problem Analysis, Self-Management and Team Membership. 

DUTIES : Analysis of performance of the maintenance and insurance funds, and tracking of 

vehicle compliancy ratios. Management of the vehicle replacement fund. Facilitating 
the development of the vehicle replacement projections and budget. Maintenance and 
updating of the pricing model. Coordinate the collection and processing of data and 
information requirements for rate card review. Identification of vehicles to be procured 
by GFMS on the RT57 Contract, for the implementing the Fleet Procurement Plan.  
Carrying out total cost ownership analysis on vehicles to be procured, and assessing 
OEM dealer availability in the Eastern Cape Province. Assessing the performance of 
the rate card. Providing research and business intelligence services. Implementing 
metrics for measuring the general performance of the fleet. Facilitating the disposal of 
defleeted vehicles. Assisting in the vehicle procurement process. Manage the 
allocated resources of the sub unit in line with legislative and departmental policy 
directive and comply with corporate governance and planning imperatives.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/126 : STATE ACCOUNTANT : ACCOUNTS PAYABLE REF NO: GFMS 05/07/2017  

  (1 Year Contract)  
 
SALARY  : R226 611 per annum, Level 07 
CENTRE : East London 
REQUIREMENTS : B Com in Accounting/ National Diploma (NQF 6) in Accounting with 3 yearsô relevant 

working experience in Finance, in an accrual environment. Practical experience in 
Pastel is essential. Competencies: Creative Thinking, Decision Making, Problem 
Solving, Team Player, Technical Proficiency, Practical knowledge of Pastel.  

DUTIES : Processing of Supplier invoices. Preparation of Supplier reconciliations. Updating of 

invoice tracking register. Preparation of payment submissions. Maintenance of 
commitments register. Maintenance of Irregular, Fruitless and wasteful expenditure 
register. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/127 : STATE ACCOUNTANT : BILLING AND DEBT MANAGEMENT 3  POSTS REF NO: 

GFMS 06/07/2017  

  (1 Year Contract) 
 
SALARY  : R226 611 per annum, Level 07 
CENTRE : East London 
REQUIREMENTS : B Com in Accounting/ National Diploma (NQF 6) in Accounting with 3 yearsô relevant 

working experience in Finance, in an accrual. Competencies: Creative Thinking, 
Problem Solving, Team Player, Ability to work with minimal supervision, take initiative.  

DUTIES : Preparation of billing schedules and invoices to clients. Allocation of receipts from 

clients. Processing of customer invoices. Preparation of debtorôs reconciliations.  
Preparation of journals relating to Accounts receivable.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/128 : HUMAN RESOURCE OFFICER: REF NO: GFMS 20/07/2017  

  (1 Year Contract) 
 
SALARY  : R 226 611.00 per annum Level 07 
CENTRE : East London 
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REQUIREMENTS : B. Degree/ National Diploma (NQF 6) in Human Resource Management with 3 years 

clerical experience in Service Conditions, Human Resource Development and 
Employee Relations. Valid code 08 driving license will be an added advantage.  
Knowledge of HR Government Prescripts. Competencies: PERSAL system, Records 
Management, Service Termination Leave Management. Employee Benefits, Salary 
administration, Implementation of PMDS outcomes, Employee Relations, Computer 
Literacy. 

DUTIES : Perform administrative support functions for the administration of Service Benefits 

(Housing Allowance, Acting Allowance, State Guarantee, IOD, S&T claims, Service 
Termination, Resettlement and PILIR).  Administer PMDS in the GFMS. Provide 
administrative support with the implementation of GFMSôs Workplace Skills Plan and 
talent development programmes. Provide Human Resource document management 
and registry services in line with National Minimum Information Requirement standards 
(NMIR) issued by the MPSA.  Leave Administration* Provide help Desk Services. 
Provide administrative support with the implementation of grievances and disciplinary 
procedures. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/129 : ADMINISTRATION OFFICERS: FLEET MAINTENANCE 2 POSTS REF NO: GFMS 

24/07/2017  

  (1 Year Contract) 
 
SALARY  : R226 611 per annum, Level 07 
CENTRE : East London 
REQUIREMENTS : B degree/ National Diploma ( NQF 6) in Commerce/ Mechanical/ Vehicle Repairs and 

Maintenance qualification with 3 years relevant working experience in  office 
administration and in fleet maintenance environment, Computer Literacy - Advanced 
Microsoft Excel / Word and PowerPoint skills* A valid code 08 driving  license* An 
OEM / Dealer network background will be an added advantage. COMPETENCIES: 
Creative thinking, Decision Making, Good Organizational Communication 
effectiveness, Problem Analysis, Good Self-Management, Detail Orientated, 
Technical Proficiency and work well in a team environment.  

DUTIES : Maintain an active fleet register. Reconciliation of monthly bills (authorised invoices 

from Suppliers).Ad-hoc duties when required. Report on vehicles. Analyse all 
transactions and categorise on a monthly basis. Check and sign authorisations as per 
delegations. Identify vehicles that are down and create the downtime report for the 
month to be reviewed by the Chief Artisan. Coordinate the requests for relief vehicles 
and record as such.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/130 : SECRETARY: FINANCE REF NO: GFMS 07/07/2017  

  (1 Year Contract) 
 
SALARY  : R152 862 per annum, Level 05 
CENTRE : East London 
REQUIREMENTS : B. Degree/ National Diploma (NQF 6) in Secretarial/ Office 

Administration/Management with 2 yearsô relevant working experience as a Secretary 
or Office management. At least 1 year experience in supporting in a Finance 
environment. Competencies: Creative Thinking, Problem Solving, Team Player, Ability 
to work with minimal supervision, take initiative.  

DUTIES : Render administrative support. Provide secretarial/receptionist support service to the 

Senior Managers. Provide support for Unit Managers.  
ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/131 : ADMINISTRATION CLERK: SUPPLY CHAIN MANAGEMENT REF NO: GFMS 

08/07/2017  

  (1 Year Contract) 
 
SALARY  : R152 862 per annum Level 05 
CENTRE : East London  
REQUIREMENTS : B. Degree/National Diploma (NQF 6) in Finance/ Supply Chain Management with two 

(2) years relevant working experience including understanding of SCM processes. 
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Competencies: Computer Skills, Interpersonal relations, Good verbal written 
communication skills, Teamwork. 

DUTIES : Request and receive quotations. Place orders. Issue and receive bid documents. To 

maintain database of bid issued and received. Update and maintain register of 
suppliers. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/132 : ADMINISTRATION CLERK: FLEET LOGISTICS X3: REF NO: GFMS 

14/07/2017(EAST LONDON) AND REF NO: GFMS 15/07/2017 (PORT ELIZABETH)  

  (1 Year Contract) 
 
SALARY  : R152 862 per annum, Level 05 
CENTRE : East London (X2)   and Port Elizabeth (X1)  
REQUIREMENTS : B. Degree/ National Diploma ( NQF 6) in Logistics / Fleet Management / Commerce 

/Public Administration  with 2 yearsô relevant working experience of which one (1) year 
must be in a fleet environment.  A valid code 08 driving license. COMPETENCIES: 
Good communication skills,  Team player, Self-management,  Problem Solving and 
Decision Making,  Computer Literacy.  

DUTIES : Receiving of vehicles (new, awaiting repairs, rental, relief and returned non-compliant 

vehicles). Coordinate and monitor the installation of accessories as per specification 
with the various accessory suppliers (e.g. decals, e-fuel, tracking system, number 
plates, sirens, lights, etc.).  Dispatching of vehicles to the different users. Stock 
reconciliation and reporting .Manage the post delivery services and key management 
of all vehicles.  Perform messenger duties and any other duties assigned. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/133 : ADMINISTRATION CLERK: FLEET RISK MANA GEMENT: REF NO: GFMS 

16/07/2017 

  (1 Year Contract) 
 
SALARY  : R152 862 per annum Level 05 
CENTRE : East London 
REQUIREMENTS : B Degree/ National Diploma ( NQF 6) in Risk Management / Commerce/ Public 

Administration / Administration - with two (2) yearsô relevant working experience of 
which one (1) year must be in a fleet environment. COMPETENCIES: Good 
communication skills, Team player, Self-management, Problem Solving and Decision 
Making and Computer Literacy.  

DUTIES : Process accident related claims, vehicle losses & related cost recovery processes. 

Identify & process fuel exceptions (irregularities with fuel transactions) and related cost 
recovery processes and facilitate reporting for the relevant investigations. Coordinate 
the vehicle tracking system installations, de-installation, repairs, driver identification 
tags, invoice payment and relevant reports. Assist with any other administrative duties 
of the unit and on special projects 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/134 : RECEPTIONIST: REF NO: GFMS 18/07/2017  

  (1 Year Contract) 
 
SALARY  : R152 862 per annum Level 05 
CENTRE : East London 
REQUIREMENTS : B. Degree/National Diploma (NQF 6) in Customer Management/Business 

Management /Public Management/Office Management with 2 yearsô relevant working 
experience in receptionist environment. COMPETENCIES: Good telephone etiquette, 
Good verbal and written communication skills, Conflict resolution, Self-Management, 
Interpersonal Relations, Records Management, Multi-tasking and time management 
skills with the ability of prioritising task and Computer Literacy. 

DUTIES : Welcome visitors in person and or telephonically. Direct visitors to the appropriate 

person. Provide receptionist services to the GFMS.  Provide general administrative 
support services. Coordinate and manage all incoming and outgoing correspondence. 
Answering the switchboard, screening and forwarding incoming phone calls.   Provide 
basic and accurate information in-person or via phone/email.  Receiving and sorting 
daily mail/deliveries/couriers.  Maintain office security by following safety procedures 
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and controlling access via the reception desk. Perform other clerical receptionists 
duties such as filing photocopying transcribing and faxing. 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/135 : ADMINISTRATION CLERK: FACILITIES AND SECURITY MANAGEMENT: REF 

NO: GFMS 21/07/2017 

  (1 Year Contract) 
 
SALARY  : R152 862 per annum Level 05 
CENTRE : East London 
REQUIREMENTS : B Degree/ National Diploma (NQF 6) in Public Administration with 2 yearsô relevant 

working experience of which 1 year must be in a fleet environment. Competencies: 
Creative thinking, Interpersonal skills, Communication skills, Problem Solving, 
Computer Literacy. Knowledge:  Knowledge MISS, PSIRA, OHS Act, Knowledge 
Control of Access to Public Premises and Vehicles Act, 1985 as amended. 

DUTIES : Facilitate the implementation of Service Level Agreements (SLAs). Facilitate 

monitoring and evaluation of SLA implementation.  Assist in the implementation of 
OHS Act 85 of 1993 as amended.  Implement OHS and Security inspection findings. 
Provide administrative support in the area of facilities and security management.  
Provide central document and records management services.  Assist in the 
development/review of SLA. Coordinate and manage all incoming and outgoing 
correspondence, including driver/ messenger itinerary 

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/136 : ADMINISTRATION CLERK: FLEET MAINTENANCE 2 POSTS REF NO: GFMS 

25/07/2017 

  (1 Year Contract) 
 
SALARY  : R152 862 per annum, Level 05 
CENTRE : East London 
REQUIREMENTS : B Degree / National Diploma ( NQF 6) in Business Administration /Management / 

Public Management  with 2 years relevant working experience in  fleet management 
environment* A valid code 08  driving license* Computer Literacy - Advanced Microsoft 
Excel / Word and PowerPoint skills. Competencies: Creative thinking,  Creative and 
Innovative,  Decision Making, Good Communication Skills, Telephone Etiquette, Good 
Self-Management, Detail Orientated and work well in a team environment.  

DUTIES : Provide clerical support services with fleet maintenance and repair authorizations/ 

receive & capture all authorisation requests from service provider. Provide clerical 
support services with the provisioning of fleet maintenance and repair services. 
Coordinate the signing of all authorisations and file ï Daily. Reconcile the work done 
the previous day vs the actual signed off authorisations. Booking services and follow-
ups on vehicles at merchants. Compile daily, weekly and monthly reports for fleet 
maintenance office. Categorise the work done and record vehicles that are down with 
the information from merchants and districts. Maintain an active fleet register. 
Administer and provide administrative support for Head Office and district staff. Split 
MM/FML authorised and record daily for cost recovery at the end of the month. Perform 
all administrative functions in the office and in support of district staff. Liaise on behalf 
of supervisors with internal and external stakeholders with the objective of sourcing 
and securing supporting documentation internally and externally.  

ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 

 
POST 29/137 : DRIVER/ MESSENGER: FACILITIES AND SECUTITY MANAGEMENT:  REF NO: 

GFMS 22/07/2017 

  (1 Year Contract) 
 
SALARY  : R107 886 per annum Level 03 
CENTRE : East London 
REQUIREMENTS : Grade 10 plus valid Driverôs license with PDP. Two (2) years driving experience. 

Competencies: Basic: reading, writing, good verbal communication, team work, driving 
skills. 

DUTIES : Provide driving service. Provide general administrative support services. 
ENQUIRIES : Ms S Njokweni Tel no: (043) 731 2980/043 731 2319 
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ANNEXURE N 

 
PROVINCIAL ADMINISTRATION: FREE STATE  

DEPARTMENT OF SOCIAL DEVELOPMENT  
Free State Provincial Government is an equal opportunity affirmative action employer. It is our intention to 
promote representativity (race, gender and disability) in the Province through the filling of these posts and 

candidates whose appointment/promotion/transfer will promote representativity will receive preference.  
 
APPLICATIONS  : Posted to: The Department of Social Development, Private Bag x 20616, Bloemfontein 

9300. 
FOR ATTENTION : Ms. MV Mophethe ï Human Resource Manager: Human Resource Planning & 

Advisory Services Civilia Building, Merriam Makeba Street, Tel No: (051) 409 0734. 
CLOSING DATE : 04 August 2017 
NOTE : Directions to applicants Applications must be submitted on formZ.83, obtainable from 

any Public Service Department and must be accompanied by certified copies of 
qualifications (a transcript of results must be attached), driver's license, identity 
document and a C.V. (Separate application for every vacancy). Applicants are 
requested to complete the Z83 form properly and in full. Qualification certificates must 
not be copies of certified copies. Applications received after the closing date and those 
that do not comply with these instructions will not be considered. The onus is on the 
applicants to ensure that their applications are posted or hand delivered timeously. 
Candidates who possess foreign qualifications and/or short courses certificates must 
take it upon themselves to have their qualifications evaluated by the South African 
Qualifications Authority (SAQA), and must please attach proof of the level of their 
qualifications after evaluation on all applications. No e-mailed or faxed applications will 
be considered. Applicants are respectfully informed that if no notification of 
appointment is received within 4 months of the closing date, they must accept that 
their application was unsuccessful. 

 
MANAGEMENT ECHELON  

 
POST 29/138 : CHIEF DIRECTOR: DISTRICTS AND INSTITUTIIONAL MANAGEMENT REF NO: 

DSS 03/17 

 
SALARY  : An all-inclusive package of R 1 068 564 per annum, Level 14 
CENTRE : Bloemfontein 
REQUIREMENTS : Appropriate Bachelorôs Degree in Social Work. Current Registration with the SACSSP 

as a Social Worker. A Minimum of 10 years appropriate experience in Social Work of 
which 5 years must be Senior Management experience.  Valid Driverôs License 

DUTIES : Administering and coordinating national legislation to the Province, provision of advice, 

monitoring and evaluation legislation. Coordination of the Chief Directorateôs activities 
and assisting the HOD in giving strategic direction to Senior Managers in the Chief 
Directorate in terms of the line functions pertaining to the Chief Directorate, 
participating in meetings of the Department and other Committees. Assisting the HOD 
in publicizing and Marketing the Department to all stakeholders, provision of 
information and periodic reporting to the public and liaison and communication with 
communities. Manage and influence the services rendered to the clients of the 
Department to realize and meet the Batho Principles. To provide an effective and 
efficient support service delivery to the people of Free State Province. Participate in 
the compulsory deployment to service delivery points for 5 Days (coal face) as part of 
personal development. The Chief Director is accountable to the HOD for the exercise 
of his powers and the performance of his functions in terms of the provisions of the 
prevailing legislation. He/she shall Act in accordance with the Constitution, and provide 
the HOD with full and regular reports concerning matters under his/her control. The 
Chief Director shall, in order to provide services with the best value for money, set 
measurable objectives for the chief directorate, optimally utilize the chief directorate 
human and other resources and apply fair labour practices. To enable Deputy Director 
to manage their functions effectively and efficiently, and shall, provide all Senior 
Managers with appropriate powers and authority by means of appropriate delegations 
and authorizations, where necessary.   The Chief Director shall uphold the principles 
and measures set out in the Public Service Act, the Public Service Regulations and 
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the Public Finance Management Act. He may not require or permit any employee to 
engage in an activity or take a decision in breach of the Regulations. He shall exercise 
his powers, perform his duties and carry out his obligations under the Public Service 
Regulations subject the Labour Relations Act and the relevant collective agreements. 
He shall also ensure that prior Treasury approval exists for any decision that involves 
expenditure from revenue. The Chief Director shall participate in the development of 
strategic policies and plans in the department of Social Development and shall be 
responsible for the co-ordination and integration of the Departmentôs activities with that 
of the Free State Provincial Government. He shall further be responsible for ensuring 
a consultative and participative approach to the policy process with all relevant 
stakeholders. The Chief Director shall act with integrity and professionalism, within the 
law and with respect for the MEC and the HODôs role. 

ENQUIRIES : Mr. J.M.W. Linström Tel no: (083) 441 3852 

 
POST 29/139 : CHIEF DIRECTOR: CORPORATE SERVICES REF NO: CS 05/17  

 
SALARY  : An all-inclusive package of R 1 068 564 per annum, Level 14 
CENTRE : Bloemfontein 
REQUIREMENTS : Appropriate Bachelorôs Degree or equivalent qualification (NQF level 7 as recognized 

by SAQA) in the Human Resource Management / Human Sciences / Commerce / 
Management / Public Administration. 5 years of experience at a Senior Managerial 
level is required. Valid Driverôs License 

DUTIES : Strategically direct plan, manage and coordinate the following services (ensure 

resources are available, human, financial management, equipment, etc.), Human 
Resources Management and Development, Facilities & Auxiliary Services; Security 
Management Services, ICT Management Services, Strategic Communication and 
Legal Services. Develop & implement a Corporate Services Strategy to support the 
core business and strategic thrust of the Department. Play a leading role to assist the 
Department to create strategic capability to implement its Strategic Plan. Develop 
policies, design planning frameworks and guidelines to operationalize the strategy. To 
advice and support the Head of Department on all matters relating to Corporate 
Services Chief Directorate in order to ensure sound decision making and planning. 
Tracking process of the Chief Directorate and reporting appropriately. Oversee and 
implement the Chief Directorateôs Programmes. Liaise with all relevant internal and 
external stakeholders to ensure that programmes are aligned, planned and executed 
in accordance with Programme of Action, etc. Represent the Department in various 
committees & for and attend such meetings towards contributing towards improved 
service delivery, good governance and development impact. 

ENQUIRIES : Mr. J.M.W. Linström Tel no: (083) 441 3852 

 
POST 29/140 : DIRECTOR: DISTRICT SERVICES REF NO: DC 16/06/17  

 
SALARY  : An all-inclusive package of R 898 743 per annum, Level 13 
CENTRE : Xhariep District 
REQUIREMENTS : Appropriate Bachelorôs Degree in Social Work. Current Registration with the SACSSP 

as a Social Worker. A Minimum of 10 years appropriate experience in Social Work 
plus 5 years managerial experience. A valid driverôs license  

DUTIES : Strategically guide and direct the District in respect of the delivery of Community 

Development, Social Welfare Services and Institutions. Manage and implement 
Poverty Alleviation Programmes to ensure relief to the needy and promote self-
sufficiency. Manage, coordinate and implement professional social work services to 
communities to ensure a safe and enabling environment to people. Management of 
Administrative Support Services to officials of District Fezile Dabi to ensure proper 
execution of all line functions. Liaise with all stakeholders i.e. governmental, NGOôs, 
CBOôs, FROôs, TLCôs and communities to enhance accessible and coordinated social 
services. Participate in the development of and strategically guide the successful 
implementation of the Departmentôs 5-Year Strategic Plan and Annual Business Plan 
towards achieving the objectives of the FSGDS and report monthly, quarterly and 
annually thereon. Represent the Department in various committees and fora and 
attend such meetings towards contributing towards improved service delivery. Plan, 
manage and co-ordinate all resources (e.g. finances, equipment, human resources, 
etc.)   
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ENQUIRIES : Mr. J.M.W. Linström 083 441 3852 

 
OTHER POSTS 

 
POST 29/141 : SOCIAL WORK MANAGER GRADE 1 ECD REF NO: SWS 03/17  

 
SALARY  : R712 827- R 802 305 per annum 
CENTRE : Bloemfontein 
REQUIREMENTS : Appropriate Bachelorôs Degree in Social Work. Current Registration with the SACSSP 

as a Social Worker. A Minimum of 10 years appropriate experience in Social Work   
DUTIES : Provide a social work service of the highest, most advanced and specialized nature 

within (a) defined area(s) or specialization with regard to the care, support, protection 
and development of vulnerable individuals, groups, families and communities through 
the relevant programmes in partnership with stakeholders. Attend to any other matters 
that could result in, or stem from, social instability in any form. Facilitate the 
development and planning of programmes and interventions to render a social work 
service through the efficient, economical and effective utilization of financial resources. 
Manage a social work unit to ensure that an efficient and effective social work service 
is delivered through the efficient and effective utilization of human resources. Keep up 
to date with the new developments in the social work and management fields. Plan 
and ensure that social work research and development are undertaken. Undertake 
complex social work research. Perform and/or ensure that all the administrative 
functions required in the unit are performed.   

ENQUIRIES : Ms. R.C.M. Senatle Tel no: (051) 409 0630 

 
POST 29/142 : CENTRE MANAGER REF NO: DC 20/06/17  

 
SALARY  : An all-inclusive package of R 657 558 per annum, Level 11 
CENTRE : Matete Matches Secure Care Centre (Kroonstad) 
REQUIREMENTS : An appropriate Bachelorôs Degree/ National Diploma or equivalent qualification. 

Current registration with the appropriate South African Council for Social Service 
Professions. A minimum of 6-10 years relevant working experience in the field of Child 
and Youth care. Computer literacy. Valid Driverôs License 

DUTIES : Management of the Residential Care Centre. Facilitated and plan development 

programmes for children. Implementation of strategic and operational plans. Ensure 
effective budgetary planning, administration and financial management. Facilitate and 
monitor the development of relevant internal policies. Manage provision of integrated 
development and therapeutic services to children in need of care or in conflict with the 
law. Ensure good governance through effective management of systems, processes 
and resources. Manage and Develop Performance of personnel. Ensure good 
governance through effective management of systems, processes and research. 

ENQUIRIES : Mr. J.M.W. Linström Tel no: (083) 441 3852 

 
POST 29/143 : DEPUTY DIRECTOR: LABOUR RELATIONS REF NO: CS 06/17  

 
SALARY  : An all-inclusive package of R 657 558 per annum, Level 11 
CENTRE : Bloemfontein 
REQUIREMENTS : A three year Bachelorôs Degree/ National Diploma or equivalent qualification in Law. 

A minimum of 3-5 yearsô experience in the field of Labour Relations as an Assistant 
Director, in initiating disciplinary hearings, conducting investigations and negotiations. 
Computer literacy. Valid Driverôs License 

DUTIES : Advise management on all Labour Relations matters. Assist in the development and 

implementation of Labour Relations guidelines/policies. Handle collective bargaining 
issues. Manage and handle finalization of all grievances received in from employees 
in the Department. Provide specialist assistance and advice to all line managers on 
the disciplinary and grievance process. Represent the Department in Arbitration and 
Conciliation. Conduct research, train line functionaries and give advice on Labour 
Legislation and related matters. Promote sound Labour practices and discipline within 
the Department. Supervise and manage subordinates 

ENQUIRIES : Mr. J.M.W. Linström 083 441 3852 
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POST 29/144 : PROJECT ASSISTANT MANAGER REF NO: FS 28/17  

  Terms of Employment: 3 Years Contract 
 
SALARY  : R334 545 per annum, Level 09 
CENTRE : Bloemfontein 
REQUIREMENTS : Diploma in Project Management and preferably Quantity Surveying Diploma. 1 ï 3 

years relevant experience. Knowledge of the relevant Public Service Legislation. 
Knowledge of Project Management and tools. Knowledge of the Project Management 
discipline and Life Cycles (PMBOK, PRINCE2). Computer literacy skills. 

DUTIES : Ensure that the database are complete and maintained. Provide guidance on the 

necessary assessments for the improvements. Ensure compliance with the 
Conditional Grant requirements. Maintain all invoices and required information for 
payment. Submit monthly payment schedule for the allocated provinces. Update and 
maintain rates for allocated provinces. Coordinate the assessment in allocated 
districts. Coordinate improvements in the allocated districts. Establish a district 
steering committee. Ensure that the meetings take place. Compile progress reports for 
allocated districts. Manage invoices and payments. Submit monthly reports to the 
Chief Quantity Surveyor. Maintain information required for the IRM. Maintain 
assessments and improvements through site visits.  

ENQUIRIES : Ms. MPP Mtirara Tel no: (083) 448 5302 
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ANNEXURE O 

 
PROVINCIAL ADMINISTRATION: GAUTENG  

DEPARTMENT OF e-GOVERNMENT 

 
APPLICATIONS  : Applications should be delivered to: Gauteng Department of e-Government, Imbumba 

House, 75 Fox Street, Marshalltown or Applicants can apply online at: 
www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 
NOTE : It is the departmentôs intention to promote equity through filling of all numeric targets 

as contain in Employment Equity Plan to facilitate this process successfully, an 
indication of race, gender and disability status is required. 

 
OTHER POSTS 

 
POST 29/145 : ASSISTANT DIRECTOR: ERP CONSULTANT SAP (FI/CO) 2 POSTS - REF NO: 

001237 

  Directorate: Applications Competency Centre 
 
SALARY  : R417 552 per annum (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : Matric Certificate plus a National Diploma (NQF6) or Degree (NQF 7) in Business 

Informatics, Financial Information Systems, Information Management, Information 
Technology and Informatics. Any certification of ERP SAP in FI/CO will be 
advantageous. Understanding and knowledge of ERP SAP system will be essential. 
2-3 yearsô experience working in an ERP SAP environment.  

DUTIES : Work closely with the end-user management and staff during development and 

implementation of system solution to ensure that all customer needs are identified and 
addressed. Conduct feedback sessions and presentations to client audiences and 
professional peers if and when required. Communicate with colleagues, management 
and business unit(s) on requirements, problems, project status and issues. Perform all 
administrative tasks associated with tracking project components or support request 
that are assigned by project management. Formulate appropriate system procedures/ 
processes. Participate in any system upgrade activities as planned by the customer 
department management. Identify, document and resolve project issues. Design and 
execute functional and integration test plans and test scripts. Support system testing 
and production change-over activities; prepare production change-over plan in 
customer areas; advise on strategies /best practices for migration from existing 
systems to new systems. Provide training to customer team members / users. Identify 
any application issues that may impact project deadlines, and other issues that may 
negatively impact the business processes of the customer department. 

ENQUIRIES : Ms. Ntombi Mlambo, Tel no: (011) 689 6592 

 
POST 29/146 : ASSISTANT DIRECTOR: FINANCIAL ACCOUNTING -ACCOUNTS PAYABLE -REF 

NO: S/001235 

  Directorate: Office of the CFO 
 
SALARY  : R334 545 per annum (plus benefits) 
CENTRE : Johannesburg 
REQUIREMENTS : National Diploma in Accounting/Finance or B.Com/B.Com Accounting. Computer 

literacy, in particular spread sheet applications. Good verbal and written 
communication and interactive skills. 2-3 years relevant experience in finance. 

DUTIES : Ensure that GRVôs are captured timeously, correctly and accurately. Ensure that all 

payments to be processed have a valid PO and are paid to the correct account within 
30 days and by the 7th of every month for those that are paid in advance. Check 
correctness and accuracy of the disbursement vs payment proposal and bank 
statement ensuring that all payments due are paid and thereôs no 
overpayment/underpayment. Reviewing and ensuring that supplier recons are signed 
off by the 8th of every month. Execute follow upôs on outstanding invoices, credit notes, 
etc. with AP and relevant officials. Prepare documents to treasury for manual cheques. 
Ensure that funds are requested by 13h00 and the requisition is accurate. 
Consolidation and submission of AP reports and reconciliation of age analysis, 
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payment management, invoice tracking and accruals. Manage Performance 
Management and quarterly reports of people reporting to this position. Ensure that all 
AG queries; payment related queries from clients are dealt with in accordance with the 
agreed time 

ENQUIRIES : Mr. Oscar Baloyi Tel no: (011) 689 4648 

 
POST 29/147 : ASSISTANT DIRECTOR-FINANCIAL REPORTING REF NO: 001236 

  Directorate: Office of the CFO  
 
SALARY  : R334 545 per annum (plus benefits)  
CENTRE : Johannesburg   
REQUIREMENTS : Matric plus a recognized Degree/National Diploma in Accounting. Computer literacy, 

in particular spreadsheet applications. Good verbal and written communication and 
interactive skills. 2-3 years relevant Government experience in finance. 

DUTIES : Preparation and submission of complete and accurate quarterly Interim and Annual 

Financial Statements to management for review and submission to Treasury and the 
Auditors as prescribed by National Treasury guidelines and PFMA. Provide audit 
schedules and relevant supporting documents to internal and external Auditors and 
Coordination of responses to Audit Queries. Preparation of monthly Treasury financial 
reports and assist with responses to legislature and provincial treasury. Assist with 
analysis of the Assets and Liabilities accounts as per Trail Balance. Execute follow 
ups on outstanding items on suspense accounts ï Bank Adjustment Account, 
Outstanding cheques. T&S Advance account. Claims Recoveries Account. Advances 
(payables). Timely closure of the accounting period. Follow up of interdepartmental 
claims and the debt account. Supervision of petty cash processes in line with the 
policies and relevant legislation. Ensure that all receipts at the cashierôs office are 
allocated, captured and deposited at the date of receipts or within a reasonable time. 

ENQUIRIES : Mr. Oscar Baloyi, Tel no: (011) 689 4648 

 
DEPARTMENT OF HEALTH  

 
NOTE : Applications must be submitted on form Z83, obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents. The Completed and 
signed form should be accompanied by a recently updated CV as well as certified 
copies of all qualification/s and ID document( no copies of certified copies allowed, 
certification should not be more than six months old). Failure to submit all the 
requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not been 
contacted within three (3) months after the closing date please accept that your 
application was unsuccessful. 

 
MANAGEMENT ECHELON  

 
POST 29/148 : HEAD CLINICAL DEPARTMENT: MEDICINE GRADE 1 REF NO: S/001213 

  Directorate: Internal Medicine 
 
SALARY  : R 1 938,279 per annum (all-inclusive remuneration package, of which a portion could 

be structured according to the individualôs needs). 
CENTRE : Helen Joseph Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the Health Professions Council 

of South Africa (HPCSA) as a Medical Specialist in Internal Medicine. The applicant 
should have a minimum of three (3) yearsô appropriate experience as a Medical 
Specialist after registration with the HPCSA as a Medical Specialist.  A Postgraduate 
Degree (MMed or Ph.D.) would be an advantage.  Experience in the Public Sector 
would be an added advantage. The requisite experience should be in terms of Clinical 
Service provision, Administration, Teaching and Research. A sound knowledge of 
Government Regulations and the ability to implement policies. Administrative and 
Management knowledge. Project Management skills. Team Building and People skills, 
including good Interpersonal relations.  Communication skills (verbal and written) 
complemented by computer literacy (MS Word, MS Excel, and Power Point). 
Organizational, Problem-solving and Interventional skills. The prospective candidate 
should be highly motivated and enthusiastic in order to contribute positively to the 

http://www.dpsa.gov.za/documents
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Department of Internal Medicine. He/she should have the ability to work under 
pressure.  The ability to lead Transformation and Change in a complex environment. 

DUTIES : Provision of a comprehensive Clinical Service for patients at Helen Joseph Hospital; 

Teaching of Undergraduate and Postgraduate Medical students; Provision of 
Supervision and Training of Medical interns.  Conduct and Stimulate Research.  
Strengthen the Regional and District Health systems by providing Outreach 
programmes.  Coordinate the functions of the various staff and units in the Department 
of Internal Medicine and other Medical disciplines to ensure that the goals of Service 
delivery, Teaching, Training and Research are achieved.  Recruitment and Retention 
of appropriately skilled and experienced Medical staff; Assist with Development and 
Promotion of staff.  Be a role model for students and staff.  Participation in hospital 
Management meetings to facilitate effective service delivery and cost-effective 
management.  Play a leadership role in cost centre development.  Participate in faculty 
meetings to facilitate effective teaching and research.  Promote and stimulate 
Continuing Professional Development in the Department of General Surgery.  
Participation in the development and implementation of Provincial and National Health 
policies.  Perform duties assigned by the CEO and Management of the hospital. 
Maintain Quality Assurance Standards and other departmental policies.  Execution of 
the Performance Management and Development System (PMDS) in the department. 
Provide leadership for the Department of Internal Medicine in all the above-mentioned 
activities. Proper management of RWOPS for self and others. 

ENQUIRIES : Dr. MR Billa, CEO, Helen Joseph Hospital: Raymond. billa@gauteng.gov.za 

  Dr. M. Springfield, Medical Director. Monica.Springfield@gauteng.gov.za 
  Ms D. Mkwanazi. Human Resources. Damaris.Mkwanazi@gauteng.gov.za Tel no: 

(011) 489 1070 
APPLICATION S : Applications must be submitted or hand delivered to: Helen Joseph Hospital, No14 

Perth Road Auckland Park, Human Resource Department- Basement 
CLOSING DATE  : 28 July 2017 
NOTE : This is a joint post on the staff establishment of the Gauteng Department of Health 

(Helen Joseph Hospital) and the University of the Witwatersrand. The institution 
reserves the right not to fill the post. Please attach all necessary documents which are 
certified in your application including your valid identity copy and certificates. 
Application without proof of necessary document will be disqualified. No online 
applications will be considered. The appointed employee will be subjected to an OHS 
Medical Surveillance as required in the HBA regulation within the OHS Act 85 of 1993. 

 
POST 29/149 : HEAD CLINICAL UNIT (DENTAL) GRADE1  

  Directorate Maxillofacial and Oral Radiology 
 
SALARY  : R 1 550 331 per annum (all inclusive remuneration) 
CENTRE : Medunsa Oral Health Centre 
REQUIREMENTS : Registration with HPCSA. Masterôs degree in the area of Maxillofacial and Oral 

Radiology or equivalent. A minimum of 12 years clinical experience as a dentist with 
three (3) of those in Maxillofacial and Oral Radiology. Management experience in an 
academic setting. Understanding/ proven record of teaching and the development of 
under and post-graduate curricula. Good/proven research track record including 
record of publications. Proven administrative and management skills. Excellent 
interpersonal and communication skills. Additional The level of the university academic 
appointment/position will be determined on an individual basis applicable to University 
criteria. 

DUTIES : General management and administration of the department. Supervision and effective 

utilization of professional staff. General service rendering to patients in the discipline. 
Research and research supervision. Education and training of undergraduate and 
postgraduate students. Assist in the implementation of GDoH policies and 
programmes. Participate in cluster activities. 

ENQUIRIES : Dr SA Matjila Tel No: (012) 521 3079 
APPLICATIONS  : Applications must be submitted on Z83 obtainable from any Public Service 

department, accompanied by a CV, certified copies of ID, qualifications and 
registration with the HPCSA. Applications can be hand delivered to Medunsa Oral 
Health Centre. Human Resource Department, Room S529 Fifth floor or posted to 
Medunsa Oral Health Centre, Private Bag X848, Pretoria, 0001 

FOR ATTENTION : Ms EM Shibambo 

mailto:Damaris.Mkwanazi@gauteng.gov.za
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CLOSING DATE : 04 August 2017 

 
POST 29/150 : MEDICAL SPECIALIST  REF NO: HRM 46/2017 

  Directorate: Radiation Oncology 
 
SALARY  : R991 857 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Minimum Qualification: MMed or FCP qualification in Radiation Oncology. Registration 

as a Specialist with HPCSA. Ability and willingness to do research and teaching. 
DUTIES : Experience in the management of cancer Radiation Oncology and Medical Oncology. 

Joint appointment with the University of Pretoria and Steve Biko Academic Hospital. 
Manage oncology patients. Teaching and Research experience recommended. Full 
time post with overtime commitments. 

ENQUIRIES : Prof. R Lakier Tel: (012) 354 2747 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/151 : SPECIALIST NEPHROLOGY GRADE 1 REF  NO: 001222 

  Directorate: Medical Services 
 
SALARY  : R 991 857.00 per annum (all-inclusive remuneration package, of which a portion could 

be structured according to the individualôs needs) 
CENTRE : Helen Joseph Hospital 
REQUIREMENTS : Registration as a Medical Practitioner with the HPCSA (MBChB) and a qualification as 

a Medical Specialist (FCP) plus qualification and Registration as a Nephrologist 
(Certificate in Nephrology). Commuted Overtime is compulsory. 

DUTIES : Clinical Management of general Internal Medicine patients, as a Consultant in one of 

the Medical Units of Helen Joseph Hospital. Do post ï intake and follow-up ward 
rounds and supervising Interns, Medical Officers and Registrar in patient care and 
performance of diagnostic and therapeutic procedures. Managing patients attending 
MOPD, plus managing patients attending the Subspecialty Clinics of Nephrology. 
Ward consultations within the relevant sub-specialty. Performance of applicable Sub-
Specialty investigations. Participation in the academic duties of the Wits University 
Department of Nephrology. Teaching: Training and Supervision of Undergraduates, 
Medical Interns, Medical Officers, Registrars and Senior Registrars. Research: 
Performance of Research for self and Registrars, and Registrars for MMcD 
qualification and improving hospital services. Management: Management 
responsibilities within the Department of Internal Medicine of Helen Joseph Hospital. 
Participation in Management Committees of Helen Joseph Hospital. 

ENQUIRIES : Dr M. Springfield, Medical Director. Monica.Springfield@gauteng.gov.za  

  Ms D. Mkwanazi. Human Resources.   Damaris.Mkwanazi@gauteng.gov.za 011 489 
1070/011 489 1089 

APPLICATION S : Applications must be submitted or hand delivered to: Helen Joseph Hospital, No14 

Perth Road, Auckland Park Human Resource Department Basement. Please attach 
all necessary documents which are certified in your application, including your valid 
identity copy and all relevant certificates.  

CLOSING DATE : 28 July 2017 
NOTE : The institution reserves the right not to fill the post. No online applications will be 

considered. The appointed employee will be subjected to an OHS Medical 
Surveillance as required in the HBA regulation within the OHS Act 85 of 1993. 
Applications without proof of necessary documents will be disqualified. 

 
POST 29/152 : NEUROLOGY SPECIALIST GRADE 1 REF  NO: 001217 

  Directorate: Medical Services 
 
SALARY  : R 991 857.00 per annum (all-inclusive remuneration package, of which a portion could 

be structured according to the individualôs needs). 

mailto:Damaris.Mkwanazi@gauteng.gov.za
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CENTRE : Joseph Hospital 
REQUIREMENTS : Registration as a Medical Practitioner (MBChB) with the HPCSA and qualification as 

Medical Specialist (FCP) plus qualification and Registration as a Neurologist 
(Certificate in Neurology). Commuted Overtime is compulsory.  

DUTIES : Clinical Management of Neurology patients as a Consultant at Helen Joseph Hospital . 

Do post intake and follow-up ward rounds and supervising Interns, Medical Officers, 
Registrars in patient care and performance of Diagnostic and Therapeutic procedures. 
Managing patients attending MOPD, plus managing patients attending the 
Subspecialty Clinics of Neurology. Ward consultations within the relevant sub-
specialty. Performance of applicable Sub-Specialty investigations. Participation in the 
academic duties of the Wits University Department of Neurology. Teaching: Training 
and Supervision of Undergraduates, Medical Interns, Medical Officers, Registrars, and 
Senior Registrars. Research: Performance of Research for self and Registrars, and 
Registrars for MMcD qualification and improving hospital services. Management: 
Management responsibilities within the Department of Internal Medicine of Helen 
Joseph Hospital. Participation in Management Committees of the Helen Joseph 
Hospital. 

ENQUIRIES : Dr M. Springfield, Medical Director. Monica.Springfield@gauteng.gov.za 

  Ms D. Mkwanazi. Human Resources. Damaris.Mkwanazi@gauteng.gov.za 011 489 
1070/011 489 1089 

APPLICATION S : Applications must be submitted or hand delivered to: Helen Joseph Hospital, No 14 

Perth Road, Auckland Park, Human Resource Department- Basement. 
CLOSING DATE  : 28 July 2017 
NOTE : The institution reserves the right not to fill the post. Please attach all necessary 

documents which are certified in your application including your valid identity copy and 
certificates. Applications without proof of necessary documents will be disqualified. No 
online applications will be considered. The appointed employee will be subjected to an 
OHS Medical Surveillance as required in the HBA regulation within the OHS Act 85 of 
1993. 

 
POST 29/153 : MEDICAL SPECIALIST  REF NO: HRM 47/2017 

  Directorate: Medical Oncology  
 
SALARY  : R991 857 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Appropriate qualification thatôs allows specialist registration with the HPCSA as 

Specialist Medical Practitioner. Appropriate computer literacy. Ability to work with 
Specialist Physicians and Medical Officers Willingness to do Clinical research.   

DUTIES : Ward rounds, Outpatient clinics, Clinical training ward rounds, Small Group tutorials, 

Lectures. Must participate in Clinical Research.  
ENQUIRIES : Prof. LM Dreosti Tel no: (012) 354 1054 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/154 : CLINICAL MANAGER (SURGICAL) GR 1  

 
SALARY  : R981 093 ï 1 088 862 per annum (All-inclusive package) 
CENTRE : Sebokeng Hospital 
REQUIREMENTS : Appropriate qualification that allows registration with the HPCSA as an independent 

Medical Practitioner. Registration with HPCSA as Medical Practitioner and proof of 
current registration. A minimum of 4 years appropriate experience as a medical officer 
after registration with the HPCSA as Medical Practitioner. Experience at a supervisory 
level will be an added advantage. 

DUTIES : Overall management of clinical services in the entire hospital in accordance with the 

departmental standards, including after hours as delegated. Responsible and 
accountable for leading and managing the hospital clinical services. Determines 
system for intradepartmental functions in keeping with hospital policies and 

mailto:Damaris.Mkwanazi@gauteng.gov.za
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communicates it to staff. Training and development of staff in the relevant sections. 
Performance management and supervision. Ensure compliance with National Core 
Standards requirements or any other regulatory and/or statutory requirements. 
Conduct regular clinical audits and develop, implement and monitor action plans. 
Develop, monitor and analyze budget and financial information and utilizes all 
resources in an effective and efficient manner. Practice effective problem identification 
and resolution skills as a method of sound decision making. Must be prepared to work 
under pressure and after hour duties as per commuted overtime policy. Perform any 
other duty as delegated by the Chief Executive Officer. 

ENQUIRIES : Dr.Z Ngcwabe Tel no: (016) 930 3300 
APPLICATIONS  : Applications must be submitted on form Z83 obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents or Applications should 
be send by courier or hand delivered to Sebokeng Hospital, the HR Department, 
Moshoeshoe Street, Sebokeng, 1983.  

CLOSING DATE  : 04 August 2017 
NOTE : The completed and signed forms should be accompanied by a recent updated CV as 

well as certified copies of all qualifications and ID document. (no copies of certified 
copies allowed). (Certification should not be more than 3 months old). Failure to submit 
all the requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not been 
contacted within three (3) months after the closing please accept that your application 
was unsuccessful. People with disabilities are encouraged to apply. Successful 
candidates will be subjected to medical assessment and security clearance. 

 
POST 29/155 : DEPUTY MANAGER REF NO: 001242  

  Directorate: Public Health (Environmental Health Sub Directorate) 
 
SALARY  : R756 525 per annum (all inclusive remuneration package) 
CENTRE : Central Office, Johannesburg 
REQUIREMENTS : Degree/ National Diploma in Nursing Administration/Management. Basic R425 

qualification as a Professional Nurse.  Have current proof of registration with SANC. 
Nine (9) years appropriate/recognizable experience in Nursing after registration as a 
professional nurse with SANC. Atleast 4 years of the period referred to above must be 
appropriate experience at management level. A qualification and experience in travel 
medicine will be an added advantage.  Certificate in Clinical Nursing Science, Health 
Assessment Treatment and Care will be an added advantage. (i.e. knowledge and 
application of essential drug list, consultation, diagnosis and referral of clients) 
.Understanding of customer service is crucial. Knowledge, Skills and Competencies: 
Problem solving, resilient and innovative.  Engaging diversity, teambuilding, motivator, 
action management, verbal & written communication skills, customer responsiveness, 
organizational awareness, leading by example, excellent orientation, and leadership. 
Ethical behaviour, building relationships, in-depth knowledge and understanding of 
travel clinic processes, understanding of all health related Acts and IHR (2005) 
grievance procedure, disciplinary code & procedures and financial management Act 
(PFMA), Knowledge of revenue collection policies and treasury rules.  Report writing, 
facilitation, skills co-organization and good interpersonal skills. Computer literacy 
(word, excel, access, power point) and driverôs licence. Knowledge of Batho Pele 
Principles and Patient, Right Charter.   

DUTIES : Supervise, manage and provide leadership, guidance and direction to travel health 

services. Co-ordinate travel clinic services in the province establish and maintain 
productive relationships with members of the multi-disciplinary team and various 
external stakeholders through ongoing communication session to achieve patient 
outcomes and organizational objectives. Active participation in travel health related 
matters including research, emerging and re-emerging communicable diseases, 
Knowledge and application of the epidemiology of travel medicine and risk 
assessment.  Provide direction and supervision of Travel Clinic for the implementation 
of the nursing care plans, risk assessment in Travel Health, quality of practice 
guidance and leadership towards the realization of strategic goals and objectives of 
the division. Provide professional, technical and management support for the provision 
of quality patientsô care through proper management of nursing care/ Travel Health 
programs.  Develop and monitor the implementation of policies and standards 
pertaining to Travel Health, apply good financial performance, good business planning 

http://www.dpsa.gov.za/documents
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and execution within the operational environment, demonstrate excellence in 
marketing and public relations. Utilize information technology and other management 
information for the enhancement of the service delivery practices within the health care 
laws. Utilize human material and physical resource efficiently and effectively. Health 
and Safety must/should be provided for both patients and staff and adherence to OHS 
measures. 

ENQUIRIES : Mr K.A.Marumo, Tel no: (011) 355 3479 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Sauer Street, Bank of Lisbon, NB! 
Attach certified copies of your qualifications, identity book, curriculum vitae, and z83. 
Application without proof of necessary document will be disqualified or apply online by 
visiting www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/156 : MEDICAL OFFICER GRADE 1 -3 REF NO: 001231 

  Directorate: Orthopaedics Unit 
 
SALARY  : Grade 1 R736 425 ï R793 341 per annum (all inclusive package) 

  Grade 2 R842 028 ï R920 703 per annum (all inclusive package); 
  Grade 3 R977 199 ï R1 221 723 per annum (all inclusive package) 
CENTRE : Kalafong Provincial Tertiary Hospital 
REQUIREMENTS : Grade 12. MBChB qualification. Registration with the HPCSA as Medical Practitioner. 

Proof of current registration. Medical Officer Grade 1: no experience. Medical Officer 
Grade 2: 5-years experience. Medical Officer Grade 3: 10-years experience. 
Applicants should have an interest in Orthopaedics.  

DUTIES : Daily care and management of Orthopaedic patients. Teaching of undergraduate 

students. Involvement in research programmes. 
ENQUIRIES : Prof. S.N. Motsitsi, Tel no: (012) 373-1010/11 
APPLICATIONS  : Applications must be submitted to: Kalafong Hospital, Human Resource Department, 

Private Bag X396, Pretoria, 0001. Hand Delivery at Kalafong Security Gate and sign 
in register book or apply online at www.gautengonline.gov.za. 

CLOSING DATE  : 04 August 2017 
NOTE : Medical surveillance will be conducted to the recommended applicants, with no costs. 

People with disabilities are welcome to apply. Applications must be filled on a Z83 form 
accompanied by CV and certified copies of ID and certificates.  

 
POST 29/157 : MEDICAL OFFICER GRADE 1 -3 REF NO: 001238 

  Directorate: Internal Medicine Unit 
 
SALARY  : Grade 1 R736 425 ï R793 341 per annum (all inclusive package) 

  Grade 2 R842 028 ï R920 703 per annum (all inclusive package) 
  Grade 3 R977 199 ï R1 221 723 per annum (all inclusive package) 
CENTRE : Kalafong Provincial Tertiary Hospital 
REQUIREMENTS : Grade 12. MBChB qualification. Registration as independent practitioner with HPCSA. 

Medical Officer Grade 1: no experience. Medical Officer 
  Grade 2: 5-years experience. Medical Officer 
  Grade 3: 10-years experience. Applicants should have an interest in Internal Medicine. 
DUTIES : Duties include inpatient and outpatient care as well as after hour (call) duties. The 

successful candidate must be able to work in a team. 
ENQUIRIES : Prof. D.G. Van Zyl, Tel no: (012) 373-1075 
APPLICATIONS  : Applications must be submitted to: Kalafong Hospital, Human Resource Department, 

Private Bag X396, Pretoria, 0001. Hand Delivery at Kalafong Security Gate and sign 
in register book or apply online at www.gautengonline.gov.za. 

CLOSING DATE  : 04 August 2017 
NOTE : Medical surveillance will be conducted to the recommended applicants, with no costs. 

People with disabilities are welcome to apply. Applications must be filled on a Z83 form 
accompanied by CV and certified copies of ID and certificates.  
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POST 29/158 : MIDDLE MANAGER: ADMINISTRATION (DEMAND AND ACQUISITION 
MANAGEMENT) (LEVEL 11)  

  Directorate: Supply Chain Management 
 
SALARY  : R657 558 per annum (all-inclusive package) 
CENTRE : Chris Hani Baragwanath Academic Hospital (CHBAH) 
REQUIREMENTS : Degree or National Diploma in Supply Chain Management/Financial 

Management/Cost Accounting Management/Purchasing Management/ Public 
Management. 10 Yearsô experience in the supply chain management field with 
financial management background of which 5 years must be experience on a 
management level. Experience in Ms Office (Ms Excel, Ms Word and Ms PowerPoint) 
and BAS, SAP and SRM. Competencies/Knowledge/Skills: Knowledge of the Public 
Financial Management Act, Treasury Regulations and PPPFA. Knowledge of the 
public systems. Knowledge of the national and provincial mandates. In-depth 
knowledge of the supply chain management framework and other legislative prescripts 
that governs supply chain management. Knowledge of grievance and disciplinary 
procedures. Must be a driven and customer focused individual with excellent 
leadership, planning, organizing, communication (verbal and written), interpersonal 
relations and conflict management skills. Must have report writing, research, numerical 
and analytical, project management, presentation, decision making and management 
skills. Ability to work under pressure and meet deadlines. Must be able to work under 
pressure and have the ability to analyze and interpret financial information. Must have 
the ability to interpret and present policies and other prescripts. Excellent ability to 
facilitate workshops, give training and present policies. Ability to interact at strategic 
level and implement turn-around strategies. Service delivery orientated. 

DUTIES : Ensure effective and efficient systems related to the acquisition processes in the 

institution. Compilation, verification and consolidation of demand and procurement 
plans of goods and services for the institution. Ensure needs, market and expenditure 
analysis are conducted. Provide advisory support to end-users when drafting 
specifications (TOR). Provide administration support to management. Monitor the 
acquisition process and distribute procurement reports. Produce and present analysis 
reports on a weekly, monthly and quarterly basis. Provide technical support to the 
directorôs office with regards to the Bid Adjudication Committee submissions and 
reports. Provide ongoing support to both internal and external clients.  Facilitates 
effective, efficient and transparent procurement of goods and services according to 
legislative prescripts. Deal with queries relating to processing of requisitions and 
orders within the SCM process. Implementation of National Core Standards. Attend 
meetings and training as approved by manager. Management of personnel 
performance and review thereof. (Contracting, quarterly review and final assessment)  

ENQUIRIES : Ms. T.T.T. Ravele Tel no: (011) 933 9748  
APPLICATIONS  : Applications should be hand delivered to The Director: Human Resource, Chris Hani 

Baragwanath Academic Hospital, between 8am and 4pm at ground floor, Main Admin 
Building. Or posted to Chris Hani Baragwanath Academic Hospital: Recruitment and 
Selection Unit, Private Bag X01 Pimville 1808 

CLOSING DATE  : 04 August 2017 

 
POST 29/159 : HEAD OF DEPARTMENT NURSING COLLEGE (PNDIII) REF NO: 001257  

  Directorate:  Nursing Education and Training 
 
SALARY  : R514 962 ï 596 976 per annum (plus benefits) 
CENTRE : SG Lourens Nursing College 
REQUIREMENTS : A Diploma/Degree in General Nursing and a post basic qualification in Nursing 

Education and Nursing Administration. Diploma in Psychiatric Nursing or Psychology 
level 3. Registration with the South African Nursing Council (SANC) as Professional 
Nurse and Midwife. A minimum of nine (09) years appropriate/recognisable nursing 
experience after registration as Professional Nurse in General Nursing of which five 
(05) years must be appropriate or recognizable experience in Nursing Education after 
obtaining the one (01) year post basic qualification in Nursing Education. Facilitation 
and presentation skills. Communication (verbal & written). Organisational and problem 
solving skills. Good computer skills (MSWord, Excel, etc.). Applying and interpretation 
of regulations and other legislative frameworks pertaining to Nursing Education. 
Conflict Management and supervisory skills. A valid driverôs licence.  
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DUTIES : Coordinate the provision of education and training of student nurses. Manage Student 

Counselling services and EWP Programmes. Develop and ensure implementation of 
quality assurance programmes. Collaborate with other stakeholders and build a sound 
relationship within the department. Participate in daily College activities. A thorough 
knowledge and application of the South African Nursing Council Code of Ethics, 
Nursing Standards and Practise and Scope of Practice of all relevant regulations 
affecting psychiatric practice. Knowledge of Human Resources and Finance 
management. In depth knowledge of Public Service Prescripts. Sound communication 
skills. Provide academic support to students.  

ENQUIRIES : Ms. L Lai Wai, Tel no: (012) 319 5620 
APPLICATIONS  : Applications must be completed fully on a Z83 form. Certified copies of all required 

documents must be attached. Application documents must be submitted to SG 
Lourens Nursing College, Corner Soutpansberg & Theodore Hove, Pretoria or SG 
Lourens Nursing College, Private Bag X755, Pretoria, 0001 or apply online at; 
www.gautengonline.gov.za  

CLOSING DATE  : 04 August 2017 

 
POST 29/160 : ASSISTANT MANAGER QUALITY ASSURANCE  

  Directorate: Quality Assurance 
 
SALARY  : R 499 953.00 
CENTRE : Jubilee District Hospital  
REQUIREMENTS : Diploma /Degree in Nursing Management and /or Nursing Education. Proven 

knowledge of Quality Assurance. A Minimum Of 8 Years Appropriate Experience In 
Nursing After Registration with SANC As A Professional Nurse. At least 3 years of the 
period referred to the above must be appropriate recognizable experience at 
management level. A valid driver's license. Computer Literacy. OTHER SKILLS: 
Strong interpersonal relations, ability to interact with all management levels, external 
stakeholder and patients, excellent verbal and written communication skills. Ability to 
locate and analyze data, conflict and performance management skills. Personal 
responsiveness, proactive, professionalism, accuracy, flexibility, initiative and 
cooperative  

DUTIES : Manage the clinical audits systems. Ensure the effectiveness and sustainable 

implementation and management of the National Quality Assurance Policies And 
Procedures .Develop and co-operate the appointment and the activities of quality 
assurance committee. Analyze The M&M Report for the hospital and make 
recommendations to the CEO. Conduct quality assurance Risk Management Process. 
Coordinate The Reporting and investigations of serious adverse events in the hospital. 
Ensure compliance to National And Provincial Clinical Guidelines including the 
minister 6 Key Quality Priorities. Train employees in implementing national quality core 
standards. Comply with the performance management and development system 
(contracting, quarterly reviews, and final assessment) 

ENQUIRIES : Ms. Magano D.L (CEO) 012 7179336 
APPLICATIONS  : Applications must be completed fully on a Z83 form. Certified copies of all required 

documents must be attached. No copy of a copy. Application documents must be 
submitted to Jubilee District Hospital Human Resource Department Private bag x449. 
Hammanskraal 0400 or hand delivered. 

CLOSING DATE  : 04 August 2017 

 
POST 29/161 : OPERATIONAL MANAGER SPECIALTY (MATERNITY POST -NATAL) PN -B3 REF 

NO: 001239 

  Directorate: Nursing Unit 
 
SALARY  : R499 953 ï R562 698 per annum (plus benefits) 
CENTRE : Kalafong Provincial Tertiary Hospital 
REQUIREMENTS : Basic R425 qualification (i.e. Diploma/Degree in nursing) or equivalent qualification 

that allows registration with SANC as a Professional Nurse. A post basic nursing 
qualification, with a duration of 1-year, accredited with SANC in advanced midwifery. 
Minimum of 9-years appropriate / recognizable experience in nursing after registration 
as Professional Nurse with SANC in general nursing, at least 5-years of period referred 
to above must be appropriate / recognizable experience in the specialty (maternity) 
after obtaining the 1-year post-basic qualification in the specific specialty. Current 
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(2017) proof of registration with SANC. Proof of service records. Diploma in Nursing 
Administration / Management will be an added advantage. Computer literacy and 
drivers license will be an added advantage. Knowledge of nursing care processes and 
procedures, nursing statutes, and other relevant legal framework such as: Nursing Act, 
Health Act, Occupational Health and Safety Act, Patient Rights Charter, Batho Pele 
Principles, Public Service Regulations and Labour Relations Act, etc.  SKILLS 
REQUIRED: Leadership, organizational, decision making and problem solving abilities 
within the limit of the Public Sector institutional policy framework. Computer skills in 
basic programmes. Financial and budgetary knowledge pertaining to the relevant 
resources under management. Interpersonal skills including conflict management and 
counselling. 

DUTIES : Coordination of optimal, holistic specialized nursing care with set standards and within 

a professional / legal framework. Manage effectively the supervision and utilization of 
resources. Coordination of provision of effective training and research. Provision of 
effective support to nursing services. Maintain professional growth / ethical standards 
and self development. Display a concern for patients, promoting, advocating and 
facilitating proper treatment and care and ensuring that the unit adheres to the 
principles of Batho Pele Principles and patient centred nursing care. Ensure clinical 
nursing practice by the nursing team in accordance with the scope of practice and 
nursing standards. 

ENQUIRIES : Ms. M.V. Mathabatha, Tel. no: (012) 318-6622 
APPLICATIONS  : Applications must be submitted to: Kalafong Hospital, Human Resource Department, 

Private Bag X396, Pretoria, 0001. Hand Delivery at Kalafong Security Gate and sign 
in register book or apply online at www.gautengonline.gov.za. 

CLOSING DATE  : 04 August 2017 
NOTE : Medical Surveillance Will Be Conducted To The Recommended Applicants, With No 

Costs. People with disabilities are welcome to apply. Applications must be filled on a 
Z83 form accompanied by CV and certified copies of ID and certificates.  

 
POST 29/162 : ASSISTANT DIRECTOR: RADIOGRAPHY -GRADE 1 REF NO: 001245  

  Directorate: Oral Health Services & Specialized Programme 
 
SALARY  : R459 558 per annum (including benefits) 
CENTRE : Central Office, Johannesburg 
REQUIREMENTS : Degree/ National Diploma in Diagnostic Radiography.  Registration with HPCSA as a 

Diagnostic Radiographer. At least 3 yearôs experience in Radiography 
Management/Supervisory position at a public health facility after formal qualification 
as a Diagnostic Radiographer of which 5 years must be appropriate experience 
management. Additional qualification in Radiation therapy / nuclear medicine 
/ultrasound will be an advantage, Computer literacy and Driverôs Licence. Knowledge 
of Public Service Legislation, Policies and Procedures. Knowledge of current 
Department of Health guidelines and policies on governing the Health Sector and 
Radiography Profession. Knowledge of Radiation control legal compliance 
requirements for the safe use of radiation equipment and radioactive sources. 
Knowledge of DHIMS policy in relation to Radiography PIDS. Knowledge of National 
Core Standards C05 Audit tool for Radiography. Knowledge and experience of 
Procurement and supply chain management processes. Time management skills, 
communications skills; verbal, written, report writing and presentation skills, problems 
solving, conflict management and decision making skills. Good interpersonal skills. 

DUTIES : Support the Deputy Director Radiography at Provincial Head Office Level. Support the 

Radiography Managers at functional level. Monitor Radiation control legal compliance 
requirements at health facilities. Monitor implementation of effective quality assurance 
processes as per National Core Standards requirements for Radiography divisions. 
Provide operational advice and guidance to the facilities. Provide leadership in the 
service delivery improvement projects. Provide input into compilation of the strategic 
and operational plans. Ensure collection and recordkeeping of Radiography workload 
statistics at Head Office. Facilitate regular auditing of waiting times and other 
accreditation standards at health facilities. Maintain and update database of 
Radiography equipment. Advise to senior management at Head Office on areas that 
need service delivery improvement on a continuous basis. Represent the Department 
at various forums and meetings as per the delegation. Implement the decisions and 
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plans taken at departmental and institutional level. Facilitate information sessions, 
training and development of Radiographers.   

ENQUIRIES : Ms Yolanda Bekeur, Tel: (011) 355 3280 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard, professional body and driverôs licence, curriculum vitae, and Z83. 
Application without proof of necessary document will be disqualified, or apply online 
by visiting www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/163 : ASSISTANT DIRECTOR RADIOGRAPHY  REF NO: 001160 

  Directorate: Allied Medical Professions 
 
SALARY  : R459 558 per annum 
CENTRE : Helen Joseph Hospital 
REQUIREMENTS : Three (3) years National Diploma/Degree in Diagnostic Radiography, B Tech / 

Honours Degree will be an added advantage. Current registration with HPCSA. Five 
(5) yearsô experience as a Manager is a requirement. Knowledge of Public Service 
legislation, Policies and procedures. Skills on the following areas: Supervisory, 
Organizing, Communication, Strategic thinking, Computer literacy, Interpersonal  
relationship, Radiography Quality Assurance, Accreditation Standards, knowledge of 
specialized radiology procedure and equipment. 

DUTIES : Departmental Operational management, manage and monitor performance and 

development of all staff. Manage, plan, organize and supervise the provision of general 
to specialized Radiography Services and student Clinical Training according to the 
vision and mission statements of the department of health. Make sure that the 
department is able to render a 24 hour Radiography Service at all times. Provide 
professional advice in issues pertaining to policies and legislation related to health. 
Provide input into compilation of the Strategic and Operational plan. Compilation of 
monthly statistics and stock control. Budget management and liaise with the 
Radiography HOD. Ensure compliance with budget management, Core Standards and 
Radiation Safety regulations. Problem solving and complaints management. Ensure 
that healthy and safe systems of work are maintained and that all possible steps are 
taken to prevent accidents and reduce hazards to Occupational Health. Leave 
monitoring. Act on behalf of Radiography HOD when absent. Monitor staff allocation 
and rotation. Advisor to the Radiography HOD  

ENQUIRIES : Mrs T. Hadebe. Tel. No: (011) 489 0929 
APPLICATIONS  : Applications should be submitted at Helen Joseph Hospital HR department No.1 Perth 

Road Auckland Park OR apply online at www.gautengonline.gov.za 
CLOSING DATE  : 28 July 2017 
NOTE : Kindly take note that successful candidates will be subjected to security clearance, 

citizenship verification and any other recruitment and selection compliance measures. 
Applications to be submitted on a Z83 form with a C.V, Certified copies of I.D and 
Qualifications to be attached. Applications should have annual HPCSA registration 
card and certificate attached and certified. 

 
POST 29/164 : CLINICAL PROGRAM COORDINATOR GR1: OCCUPATIONAL HEALTH AND 

SAFETY REF NO: TDH06/2017 

 
SALARY  : R394 665-R444195 per annum (Plus benefits) 
CENTRE : Tshwane District Hospital 
REQUIREMENTS : Requirements:Grade12 or equivalent/NQF level/Basic R425 qualification (i.e) 

Diploma/Degree in Nursing that allows registration with the South African Nursing 
Council as a Professional Nurse. Post basic qualification in Occupational Health And 
safety. Appropriate and relevant experience minimum of 7years of which 2 Recent 
years in OHS field. Proof of paid-up registration at SANC. Basic computer Literacy in 
word, excel and power point, knowledgeable in infection control principles Work 
environment: ability to perform under pressure. Knowledge in legal requirements in 
Occupational Health &Safety and relevant legal requirements. Code8 drivers licence. 
Strong leadership skills. Be able to work independently. Skilled to develop on-going 
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training in OHS principles to all categories of staff Good communication, report writing 
and facilitation skills.   

DUTIES : Facilitate, coordinate and review national, provincial and regional legislation regarding 

OHS protocols and monitoring thereof. Guidance and advice to management. Develop 
and monitor the implementation of education and training programs in field. Active 
participation in Employee wellness program. Assist with waste management, 
Management of (IOD) injury on duty. Active participation in PILIR Committee. 
Development and maintenance of OHS structure according to legal requirements 
Working closely with infection control practitioner, Quality Assurance and willing to 
Work after hours when there is a need for 

ENQUIRIES : Ms Motlhaga DS  Tel No :( 012) 354 7600 
APPLICATIONS  : Applications must be submitted on a Z83 form, Certified copies of ID and Qualifications 

to be attached.  Applications can be submitted at Tshwane District Hospital: Private 
Bagx179 Pretoria 0001 or posted to: The HR Manager, Tshwane District Hospital, 
Private Bag x 179, Pretoria, 0001. Failure to do so will lead to disqualification 

CLOSING DATE  : 04 August2017 

 
POST 29/165 : ASSISTANT DIRECTOR: TB PROGRAMME REF NO: 001246 

  Directorate: TB Programme 
 
SALARY  : R334 545 per annum (including benefits) 
CENTRE : Central Office, Johannesburg 
REQUIREMENTS : Bachelorôs Degree in Health Sciences or equivalent. Registration with the South 

African Nursing Council (SANC) or Health Professions Council of South Africa 
(HPCSA) will be an added advantage. Nursing background is highly recommended. 5 
yearsô experience in the management of a TB Program, TB/HIV integration program 
including Drug Resistant TB. Verbal and communication skills. Knowledge of the 
PFMA, HRM, Training, Project and Financial management skills. Knowledge of the 
National and Provincial Strategic Plan on HIV, TB and STI. Must be professionally 
matured. Computer literacy in word, excel and power point programmes. Compulsory 
Data management skills. Valid driverôs licence. Must be willing to do support visits to 
all districts. 

DUTIES : Monitor the implementation of TB control and TB/HIV integration policies and 

strategies. Collaborate with district management teams in planning TB and HIV 
activities so that consolidation of district and provincial plans can be aligned to each 
other. Plan and conduct training as well as supervisory support visits and monitoring 
and evaluation of the TB program in all the districts. Support the districts with 
laboratory and pharmaceutical policies and guidelines. Ensure adequate supply of 
working tools. Facilitate uninterrupted drug supply and support districts with care of TB 
and TB/HIV diagnosed clients and communities. Ensure timeous reporting by districts 
and review quarterly reports provided by districts for accuracy and completeness and 
provide feedback to districts. Collaborate with staff working with HIV/AIDS programme 
and with all development partners, the private sector, the multisector partners at all 
levels and NGOs to ensure better management of clients. Support coordination of 
advocacy, communication and social mobilization activities. Work with other team 
members to produce provincial reports to the next level and other levels as required 
by the program. 

ENQUIRIES : Ms NS Mntambo, Tel: (011) 355 3276 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard, professional body and driverôs licence, curriculum vitae, and Z83. 
Application without proof of necessary document will be disqualified, or apply online 
by visiting www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/166 : PROFESSIONAL NURSE GRADE 1 - 3 REF NO: 001247 

  Directorate: Public Health (Environmental Health Sub Directorate) 
 
SALARY  : Grade 1: R226 083 ï R278 052 per annum (plus benefits) 

  Grade 2: R278 052- R332 344 per annum (plus benefits) 
  Grade 3: R340 434- R431 262 per annum (plus benefits) 
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CENTRE : Johannesburg Health District 
REQUIREMENTS : Basic qualification (I.E. Diploma/Degree in Nursing: General, Midwifery, Psychiatry 

and Community Health science) or equivalent qualification that allows Registration 
with SANC as a professional nurse. Minimum 0-20 years appropriate grade level, 
recognizable experience in nursing after registration as a professional nurse with the 
S.A. Nursing Council in General nursing. Experience working in the travel clinic will be 
an added advantage. Ability to work under pressure and a changing environment. 
Good verbal and written communication skills   Have ability to work independently. 
Good interpersonal skills. Demonstrate effective communication with patients, 
supervisors and other clinicians, including report writing when required. Work as part 
of the multi-disciplinary team to ensure good nursing care. Work effectively, co-
operatively amicably with persons of diverse cultural, racial or religious differences. 
Able to plan and organize own work and that of support personnel to ensure proper 
nursing care. Display a concern for patients, promoting and advocating proper 
treatment and care including awareness and willingness to respond to patientôs needs, 
requirements and expectations. Create and maintain complete and accurate nursing 
records for individual healthcare users. RECOMMENDATIONS: Computer literacy 
(Word, Excel, Access, Power point). Knowledge of Batho Pele Principles and Patient, 
Right Charter. Report writing.  Extensive knowledge of the international Health 
regulation 2005 and malaria elimination strategy. 

DUTIES : Demonstrate an in depth understanding of nursing legislation and related legal and 

ethical Nursing Practice and how this impacts on service delivery. Demonstrate 
effective knowledge of travel health, vaccination of travellers, Provision of Yellow 
Fever Vaccines, issuing of valid Yellow Fever Certificates. Malaria Rapid Tests and 
Malaria prophylaxis. Management of cold chain and vaccine storage. Management of 
stock. Supervision and authorization of professional nurses and willing to learn from 
the supervisor, Render quality customer care. Promote application of nursing 
legislation and related legal and ethical nursing practice. Perform nursing practice in 
accordance with the scope of practice and nursing standards. 

ENQUIRIES : Mr. K.A. Marumo, Tel: (011) 355 3479 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard, curriculum vitae, and Z83. Application without proof of necessary 
document will be disqualified, or apply online by visiting www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/167 : PROFESSIONAL NURSE GRADE 1 -3: 4 POSTS 

  Directorate: Health Nursing 
 
SALARY  : Grade1:R226 083 per annum 

  Grade 2:R278 052 per annum 
  Grade 3:R340 431 per annum 
CENTRE : Jubilee District Hospital 
REQUIREMENTS : Basic R425 (diploma /degree in nursing or equivalent qualification that allows 

registration with SANC as a professional Nurse. Certified copies of qualification and 
registration certificate, 2017 SANC receipt, ID copy. OTHER REQUIREMENTS PNA 
2:  No experience required after completion of community service. PNA3:  A minimum 
of 10 years appropriate /recognizable experience in nursing after registration as 
Professional Nurse with SANC in general nursing. PNA 4: A minimum of 20 years 
appropriate /recognizable experience in nursing after registration as Professional 
Nurse with SANC in general Nursing. Good communication skills, report writing skills, 
coordination skills, planning skills, and organizing skills, information management and 
knowledge management skills, problem solving skills, computer literacy, facilitation 
skills, networking skills. 

DUTIES : Demonstrate an understanding of nursing legislation and related legal and ethical 

nursing practice. Perform clinical nursing practices in accordance with the scope of 
practice and standards as determined by the relevant health facility. Promote quality 
of nursing care as directed by the professional scope of practice and standards as 
determined by the relevant health facility. Demonstrate effective communication with 
patients, supervise other clinicians including report writing when required. Work as part 
the multidisciplinary team to ensure good nursing care. Work effectively cooperatively, 
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amicably with persons of diverse intellectual, cultural, racial or religious difference s. 
Able to plan and organize own work and that of support personnel to ensure proper 
nursing care, Display a concern for patients ,promoting and advocating proper 
treatment and care including awareness  and willingness to respond to patientôs needs 
.requirements and expectations(Batho Pele) 

ENQUIRIES : Ngwenya T.N (Senior Nursing Manager)-(012)717 9398 
APPLICATIONS  : Applications must be completed fully on a Z83 form. Certified copies of all required 

documents must be attached. Application documents must be submitted to Jubilee 
District Hospital Human Resource Department Private bag x449. Hammanskraal 0400 
or hand delivered. 

CLOSING DATE  : 04 August 2017 

 
POST 29/168 : PROFESSIONAL NURSE GRADE 1 - 3 2 POSTS REF NO: 001248 

  Directorate: Public Health (Environmental Health Sub Directorate) 
 
SALARY  : Grade 1: R226 083 ï R278 052 per annum (plus benefits) 

  Grade 2: R278 052- R332 344 per annum (plus benefits) 
  Grade 3: R340 434- R431 262 per annum (plus benefits) 
CENTRE : Central Office (Tshwane and Ekurhuleni Health District- Travel Clinic) 
REQUIREMENTS : Basic qualification (I.E. Diploma/Degree in Nursing: General, Midwifery, Psychiatry 

and Community Health science) or equivalent qualification that allows Registration 
with SANC as a professional nurse. Minimum 0-20 years appropriate grade level, 
recognizable experience in nursing after registration as a professional nurse with the 
S.A. Nursing Council in General nursing. Experience working in the travel clinic will be 
an added advantage. Ability to work under pressure and a changing environment. 
Good verbal and written communication skills   Have ability to work independently. 
Good interpersonal skills. Demonstrate effective communication with patients, 
supervisors and other clinicians, including report writing when required. Work as part 
of the multi-disciplinary team to ensure good nursing care. Work effectively, co-
operatively amicably with persons of diverse cultural, racial or religious differences. 
Able to plan and organize own work and that of support personnel to ensure proper 
nursing care. Display a concern for patients, promoting and advocating proper 
treatment and care including awareness and willingness to respond to patientôs needs, 
requirements and expectations. Create and maintain complete and accurate nursing 
records for individual healthcare users. RECOMMENDATIONS: Computer literacy 
(Word, Excel, Access, Power point). Knowledge of Batho Pele Principles and Patient, 
Right Charter. Report writing.  Extensive knowledge of the international Health 
regulation 2005 and malaria elimination strategy. 

DUTIES : Demonstrate an in depth understanding of nursing legislation and related legal and 

ethical Nursing Practice and how this impacts on service delivery. Demonstrate 
effective knowledge of travel health, vaccination of travellers, Provision of Yellow 
Fever Vaccines, issuing of valid Yellow Fever Certificates. Malaria Rapid Tests and 
Malaria prophylaxis. Management of cold chain and vaccine storage.      Management 
of stock. Supervision and authorization of professional nurses and willing to learn from 
the supervisor, Render quality customer care. Promote application of nursing 
legislation and related legal and ethical nursing practice. Perform nursing practice in 
accordance with the scope of practice and nursing standards.  

ENQUIRIES : Mr. K.A. Marumo, Tel: (011) 355 3479 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard, curriculum vitae, and Z83. Application without proof of necessary 
document will be disqualified, or apply online by visiting www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/169 : NETWORK CONTROLLER REF  NO: S/001234 

  Directorate:  Logistical Support - ICT 
 
SALARY  : R226 611 per annum (plus benefits)   
CENTRE : Medical Supplies Depot 
REQUIREMENTS : Senior Certificate plus National Diploma/Degree in Information Technology or any 

Information Technology related qualification.  3 years relevant IT experience of which 
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at least 2 years should have been hands on experience in network, technical support 
and severs support and IT security in Microsoft windows environment. Knowledge and 
understanding of network, TCP/IP and DNS experience. Microsoft Certifications would 
be an advantage. Good knowledge of LAN/WAN devices and management as well as 
experience on Windows Server 2000 to 2016, Exchange 2010 and Windows XP to 
Windows 10 is essential. Good communication skills. Ability to work under pressure, 
independently and in a team environment. Knowledge of government transversal 
systems will be an added advantage. Knowledge and working experience with anti-
virus software, backups and Microsoft Active Directory is essential. Knowledge of 
CISCO devices and their operation as well as VoIP will serve as an added advantage. 
Advanced trouble shooting and fault findings skills. Must be prepared to travel and 
work after hours and public holidays and standby when required. A valid driverôs 
license is essential.  

DUTIES : The successful candidate will be responsible for administering and configuration of 

Windows 2000 to 2016 servers and ensure maximum performance. Perform backups 
and restores, administer WAN/LAN connections, fix errors and escalate when 
necessary. Liaise between Department and Third party, Assist Department with 
developing and maintaining SLA. Troubleshoot network problems. Assist with 
implementation and testing of network security measures and Disaster Recovery Plan. 
Ensure update of anti-virus software. Install, configure and troubleshoot BAS, Persal, 
or any Government Transversal System. Ensure maximum uptime of network 
equipment through accurate and early response.  Extensive experience in IT technical 
knowledge and knowledge of Microsoft operating systems (Windows and Server).  
Excellent interpersonal relationship skills.  Must be able to work under pressure.  
Deadline orientated.  Familiarity with Linux will be an added advantage and 
implementation of new systems. 

ENQUIRIES : Mr. G. Romain, Tel No: (011) 628 9009 
APPLICATIONS  : Applications must be completed fully on a Z83 form. Certified copies of all required 

documents must be attached. Application documents must be submitted to Please 
hand in all applications to Medical Supplies Depot, Registration Department or post: 
The HR Manager, Medical Supplies Depot Private Bag X2, Auckland Park, 2006. Or 
apply online at; www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/170 : OCCUPATIONAL THERAPIST GRADE 1 -3 REF NO: HRM 48/2017 

  Directorate: Psychiatry Unit 
 
SALARY  : Grade 1 R226 686 per annum plus benefits 

  Grade 2 R278 784 per annum plus benefits 
  Grade 3 R341 322 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Degree/Diploma in Occupational Therapy. Appropriate clinical experience in the field 

of occupational therapy. Current registration with the HPCSA as an Occupational 
Therapist is compulsory. Knowledge and interest in acute psychiatric management of 
conditions would be an added advantage. Familiarity and understanding of levels of 
creative ability is essential. 

DUTIES : Rendering comprehensive occupational therapy production services in the field of 

psychiatry. Assist in the management of all resources of the occupational therapy 
psychiatric subsection, including supervision, performance management and 
development of staff. Must be able to conduct cognitive and work assessments pre-
discharge. Implement sectional and provincial quality assurance measures in the 
designated area. Participate in the formulation and review of strategies in allocated 
area of work as required. Participate in continuous professional development and 
facilitate those of subordinates according to HPCSA and government regulations in 
allocated area of work. Provide training to allocated occupational therapy students as 
required and contribute to research activities. 

ENQUIRIES : Mr. T Ncwane Tel: (012) 354 1665 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
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Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/171 : CLINICAL TECHNOLOGIST REF NO: HRM 49/2017  

  Directorate: Cardiothoracic Surgery: Cardiovascular Perfusion 
 
SALARY  : R226 686 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : To perform /provide a professional and specialized clinical technology service in 

Cardiovascular Perfusion at Steve Biko Academic Hospital. Qualification: BTech in 
Clinical Technology - Specialized Category Cardiovascular Perfusion. Registration: 
HPCSA as a Graduate Clinical Technologist - Category Cardiovascular Perfusion 
(Independent Practice). This is a position for a professional person with integrity and 
ability to perform under pressure. Self-driven and result orientated. Good 
communication, report writing, presentation and interpersonal skills. Computer literate. 

DUTIES : Perfusionists with experience in neonatal, infant and pediatric bypass will enjoy 

preference. Perfusionists with experience in ECMO/VAD will enjoy preference. 
Perfusionists with more post-graduate years of clinical experience will enjoy 
preference. Cardiopulmonary bypass on patients with all accompanying activities. 
Autologous blood transfusion and Intra-aortic Balloon Pump experience a necessity. 
Active member on after-hours call list. Coagulation studies. Infection control. Stock 
control and administration as delegated by supervisor. Supervision of students. 
Participant in academic activities. 

ENQUIRIES : Mrs. R Marais Tel: (012) 354 1506 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/172 : STATE ACCOUNTANT: CONDITIONAL GRANTS REF NO: 001249  

  Directorate: MANAGEMENT ACCOUNTING 
 
SALARY  : R226 611 per annum (including benefits) 
CENTRE : Central Office, Johannesburg 
REQUIREMENTS : Degree or National Diploma in Accounting/Financial Management with atleast three 

(3) to five (5) yearsô experience in the finance field or a Grade 12 Certificate with atleast 
10 years experience in the finance field. Thorough knowledge of PFMA, DORA, 
Treasury Regulations, BAS and SAP. Report-writing skills. Computer literacy. 
Knowledge of the Standard Chart of Accounts (SCOA). A valid driverôs licence. 

DUTIES : Ensure compliance with the PFMA and DORA reporting requirements. Ensure that the 

budget and expenditure are aligned as per the approved business plans. Manage the 
compilation of monthly, quarterly and annual expenditure reports for Conditional 
Grants. Provide technical support to Programme Managers and health institutions on 
matters relating to Conditional Grantsô budgets and expenditure. Assist with audit 
queries on Conditional Grants. 

ENQUIRIES : Mr S. Mohlahlo, Tel no: (011) 355 3380 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard and driverôs licence, curriculum vitae, and Z83. Application without 
proof of necessary document will be disqualified, or apply online by visiting 
www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/173 : ADMINISTRATIVE OFFICER REF NO: 001251  

  Directorate: TB PROGRAMME 
 
SALARY  : R226 611per annum (including benefits) 
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CENTRE : Central Office, Johannesburg 
REQUIREMENTS : Three (3) year Degree/National Diploma with at least 3-5 Years experience or Grade 

12 Certificate with 10 Yearôs experience at the TB Environment. 3535 National Data 
Capturer training is essential. Knowledge of TIER and ETR.Net will be added 
advantage and general knowledge of TB will be an added advantage. Understanding 
of different types of TB reports and generation from TB systems is a necessity. Good 
communication skills (verbal and written) with good interpersonal relations. Ability to 
work independently, under pressure and with problem solving skills. Knowledge of (MS 
Word, MS Excel, Access and Power Point). 

DUTIES : Supervise and support DR TB data capturers including the implementation of the new 

drugs monitoring and reporting in all districts within the TB programme. Give technical 
support to facilities on DR TB data and all data capturing related issues. Participate in 
update training of new data capturers on the new Bedaquiline program implementation 
and in other related systems. Tracking and follow up of DR TB reports from the 
districts/facilities. Support districts with access to DR TB electronic and other program 
systems. Attend DR TB data meetings and give input.  Ensure that facilities have DR 
TB equipment and stationery. Collate monthly statistics for the Province and prepare 
for monthly and quarterly reviews. Attend and support TB data quality improvement 
meetings in all districts. Perform other related functions as directed by the managers. 

ENQUIRIES : Ms NS Mntambo, Tel: (011) 355 ï3276 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard, driverôs licence, curriculum vitae, and Z83. Application without proof 
of necessary document will be disqualified, or apply online by visiting 
www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/174 : ADMINISTRATIVE CLERK REF NO: 001253  

  Directorate: TB Programme 
 
SALARY  : R152 862 per annum (including benefits) 
CENTRE : Central Office, Johannesburg 
REQUIREMENTS : Grade 12 Certificate/Vocational/Level 4 Certificate with minimum of 0-2 years relevant 

experience in administration. Knowledge of Computer (MS Word, MS Excel, Access 
and Power Point) is essential. Good communication skills (verbal and written) with 
good interpersonal relations. Ability to work independently, under pressure and with 
problem solving skills. General knowledge of TB will be an added advantage. 

DUTIES : Provide administrative duties in the TB programme office. Manage all correspondence 

in and out of the office of the manager. Tracking and follow up of documents from the 
office. Manage the diaries of the managers: TB Program. Prepare for meetings and 
take minutes. Ensure office is equipped with necessary equipment and stationery. 
Collate monthly statistics for the Province and prepare quarterly reviews. Provide for 
clinical managers in districts. Perform other related functions as directed by the 
managers. 

ENQUIRIES : Ms. NS Mntambo, Tel no: (011) 355 ï3276 
APPLICATIONS  : The Recruitment and Selection Unit, Gauteng Department of Health, Private Bag 

X085, Marshalltown, 2107, Physical Address: 37 Pixley Seme Street (known as Sauer 
Street), Bank of Lisbon, NB! Attach certified copies of your qualifications, identity book 
copy or smartcard, curriculum vitae, and Z83. Application without proof of necessary 
document will be disqualified, or apply online by visiting www.gautengonline.gov.za 

CLOSING DATE  : 04 August 2017 

 
POST 29/175 : HUMAN RESOURCE CLERK REF NO: HRM 50/2017 

  Directorate: Human Resource Management  
 
SALARY  : R152 862 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : A three years National Diploma or equivalent qualification on NQF level 4 to 6 or Grade 

12 Certificate. Experience in Human Resources will be an added advantage. Working 
knowledge of PERSAL. Knowledge of legislation and regulations pertaining to public 
service administration, specifically: The Public Service Act and Regulations, Health 

http://www.gautengonline.gov.za/
http://www.gautengonline.gov.za/
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Act, Basic Conditions of Employment Act, Labour Relations Act, Employment Equity 
Act, Skills Development Act. Computer literacy in MS Office suite, specifically MS 
Word, Excel, Outlook, PowerPoint. Excellent administrative skills. Good written and 
verbal communication skills. Good planning and organizing skills. Problem solving 
skills. Sound co-ordination, administrative skills and customer care experience. Must 
have a driverôs license.  

DUTIES : Handling of various administration aspects within Human Resource such as 

Appointments, Promotion, Transfers, Service Terminations, Leave management, 
PILIR, Processing of transactions, Verifications on PERSAL, Recruitment and 
selection, Processing RWOPS,  PMDS, Service benefits, Payroll verification, Filing 
and Capturing of Overtime. Must work independently and in a team. 

ENQUIRIES : Mrs. M Ntseke Tel no: (012) 354 5359 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/176 : SECRETARY REF NO: HRM 51/2017 

  Directorate: Paediatrics   
 
SALARY  : R152 862 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Grade 12. Good tying and computer skills (MS Word, MS Excel. MS Power Point). 

Verbal and written communication skills. Good filing and organizational skills. Ability 
to deal with sensitive matters. Ability to work independently under pressure. Proficient 
in spelling, punctuation, grammar and other English language skills. Honesty, integrity 
and confidentiality abilities.  

DUTIES : To coordinate office activities and perform secretarial assignments for the department. 

To provide support to the delivery of administrative/ secretarial services with specific 
responsibility for records including patient files, and completing assigned 
administrative/ secretarial tasks such as: Managing the diary, manage and arrange 
meetings, schedule appointments, make photocopies, sent received and distribute 
faxes and internal and external mail. Student examinations preparations: formulating 
of time tables, typing of patient reports, calculation of marks on MS excel, preparation 
of marks for examination commission meetings. Responsible for capturing CPD points 
and certificates. Minutes taking, manage and maintain efficient filing system, order 
stationary and other office consumables. Other tasks as directed by the HOD and 
assigned supervisor.  

ENQUIRIES : Mrs. R Steyn Tel: (012) 354 5276 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/177 : SERCRETARY REF NO: HRM 52/2017 

  Directorate: Radiation Oncology 
 
SALARY  : R152 862 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : A minimum requirement of Grade 12 and a recognized secretarial Qualification will be 

an added advantage. 3 yearsô experience as a Secretary. Good communication 
(written and verbal). Planning, organizational and coordinating skills. Good telephone 
etiquette. Computer literate (i.e. Ms Word, Ms PowerPoint and Ms Excel). Ability to 
interact well with people of all levels. Ability to pay attention to detail. Academic 
department experience will serve as advantage. 
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DUTIES : General secretarial, administrative and support service to the H.O.D, Handle 

telephone calls, type/draft correspondence, reports and memorandums. Manage 
correspondence flow and maintain a good filing system. Take and distribute minutes 
to the relevant stakeholders. Submission of HR documents, ordering stock. As well as 
other tasks assigned. 

ENQUIRIES : Prof. R Lakier Tel: (012) 354 1184 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/178 : SERCRETARY REF NO: HRM 53/2017 

  Directorate: Public Health Medicine 
 
SALARY  : R152 862 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Grade 12 certificate plus one year certificate in Office Administration. Working 

experience (at least one year) in an Academic institution; Ability to manage research 
data base. Knowledge of advanced MS Office applications, including Word, Excel and 
Outlook. Excellent social skills, able to operate with diplomacy, tact and empathy and 
comfortable when working to tight deadlines. 

DUTIES : Day to day management of the HODôs diary and meetings schedule; Setting up 

Business Planning meetings and coordinating all meetings in support of team 
efficiency. Minute taking at meetings as required by the departments. Providing direct 
support for the Senior Management team as required, particularly in meeting business 
planning targets Maintaining all HR records for joint appointees, appraisal and training 
records, Co-coordinating the filing and updating of business documentation held in 
hard copy Managing office stationary and supplies and supporting the department with 
regards to equipment and budgets. Liaising with other internal and external role 
players as required this includes liaison with other health care providers for the 
purpose of service delivery and registrar rotations. Updating the HOD on key 
organizational issues when he/she is out of office. Being a key point of contact to 
provide information as required Ensuring the department is kept up to date with 
relevant policies and circulars from Steve Biko hospital and Gauteng Department of 
Health; Support academic and research activities of the Department. 

ENQUIRIES : Mr. P Motsweni Tel: (012) 354 2235 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/179 : HOUSEKEEPER REF NO: HRM 44/2017 

  Directorate: Nursing  
 
SALARY  : R127 851 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Grade 12 or equivalent. Must be able to read and write. Minimum cleaning experience 

of 5 years in the cleaning services. Good interpersonal relations and communication 
skills. Must be able to cope with the physical demands of the position. Be able to work 
in a team and under pressure. Willing to work shifts, night, weekends and public 
holidays 

DUTIES : Supervise the work of subordinates and ensure that a high standard of cleanliness is 

attained in wards, bathrooms, kitchens, sluices, offices, floors and windows. Allocate 
and delegate duties for household workers, control on\off register, leave forms and 
evaluate performance of household workers according to PMDS. Supervise serving of 
meals, tea, coffee and water to the patients. Order, control and supervise cleaning 
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material, waste containers. Clean \ dirty linen and removal of medical and general 
waste from the ward. Report on broken \missing items and send for repair or service. 
Asset management. See that linen room, stores and cupboards are locked at all times. 
Adhere to safety regulations. Perform duties as required per job description, work 
schedule and delegated duties by Operational Manager. 

ENQUIRIES : Mrs. M Modise Tel no: (012) 354 1716 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/180 : SECURITY OFFICER 5 POSTS REF NO: HRM 54/2017 

  Directorate: Admin & Logistics  
 
SALARY  : R107 886 PER annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Grade 12 (matric) with more than 10 yearsô experience in security environment, 

preferably in NKP environment. Minimum Grade C Psira registration. 
Recommendation will be given to former SAPS employees. Report writing and 
investigating skills. Knowledge of Batho Pele Principles. Good communication skills. 
Computer literacy will be an added advantage. Knowledge of Health and Safety Act 
and fire prevention. Knowledge and understanding security legislations including 
MPSS and MISS. Willingness to work shifts and extended hours. Appointment will be 
subjected to positive screening results. Interpersonal relationship and SAPS fire arm 
issued competency. 

DUTIES : Execution of access and egress control of staff, visitors and assets. Monitor duty roster 

and make daily posting sheets. Submit leave forms of colleagues on time. Report all 
security breaches to manager. Report all incidents that occurred onsite verbally and in 
writing. Day/night supervision of contract security. Report all defects of OHS and 
Facilities to relevant managers. Patrol the hospital premises and investigate matters 
reported to control room by staff and give feedback. Search for lost patients/visitors 
and fetch the patients at home if absconded. Maintain cleanliness of registers and 
update them accordingly. Compile claim forms as per roster and attendance register 
and submit to manager. Assist members of private security company in problem 
solving and give advice. Assist in vehicle clamping and record keeping and any other 
duties delegated by the supervisor. 

ENQUIRIES : Mr. MF Monama Tel no: (012) 354 1421 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/181 : SECURITY GUARD 2 POSTS REF NO: HRM 55/2017 

  Directorate: Admin & Logistics  
 
SALARY  : R90 234 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : ABET level 4 Grade 10 certificate with 5 yearsô experience in hospital security 

environment. Grade 12 Certificate plus 5 yearsô experience in security environment is 
an advantage. Minimum Grade C security certificate. Current registration with PSIRA. 
Ability to work under pressure. Conflict resolution and negotiation skills. Report writing 
skills. Knowledge of security, Labour relations and other legislation applicable to 
security, including MPSS. Knowledge on Batho Pele Principles. Knowledge on criminal 
procedure Act 51 of 1977. Knowledge on fire arm control act. Knowledge of Health 
and Safety, and fire prevention. Willingness to work shifts and extended hours. 
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DUTIES : Access control (emergency area, management square and others. Assist and 

supervise at parkingôs (searching, disk checking), assist in restraining of violent 
patients at different wards. Report all security breach to the supervisor and make all 
occurrence book entries. Report all defects on OHS and FMU. Fire prevention, 
escorting of visitors and contractors around the hospital. Searching of lost patients / 
visitors and fetching them from home if absconded. Guarding and managing of waiting 
areas, clamping of all vehicles parked in unauthorized parkingôs. Investigate matters 
reported to you by staff members and give feedback to them. To work shifts and 
sometimes abnormal hours. Monitor state vehicles and report any faults. Make verbal 
and written reports on all incidents happening at the posts. Traffic control around 
receiving area / Transito, perform any duties delegated by supervisor. 

ENQUIRIES : Mr. MF Monama Tel no: (012) 354 1421 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/182 : PORTER 11 POSTS REF NO: HRM 56/2017 

  Directorate: Admin & Logistics  
 
SALARY  : R90 234 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Grade 10 certificate or higher, or Abet qualification level. 3-5 yearsô experience in a 

similar environment. Hospital experience will be an added advantage. Good verbal 
and written communication skills. Ability to work under pressure. Prepared to work 
shifts day/night duty. Knowledge of OHS. Ability to communicate in more than one 
official language, passion for work, Knowledge of customer care, self-driven and 
motivated to work in a team, willingness to work shifts, and night duty. 

DUTIES : Escort/accompany patients from reception to various sections, between sections and 

wards and to and from vehicles. Load and off load patients. Render assistance to 
nursing staff with transfer of patients to beds/trolleys. Moving patients in between 
clinics and specialized services on wheelchairs/stretchers/beds. Off-load DOA brought 
to casualty area.  Collection and deliver corpses from clinical areas to the mortuary. 
Complete daily work activities in porters control sheet. Perform other duties as 
allocated by the supervisor. Collect patient trolleys, wheelchairs, stretchers and other 
patient equipment from various departments / sections within the hospital. 

ENQUIRIES : Mr. MF Monama Tel no: (012) 354 1421 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
POST 29/183 : GENERAL STORE ASSISTANT 2 POSTS REF NO: HRM 45/2017 

  Directorate: Supply Chain Management 
 
SALARY  : R90 234 per annum plus benefits 
CENTRE : Steve Biko Academic Hospital 
REQUIREMENTS : Grade 10 or higher. Must be able to read and write; must be physically and mentally 

fit to work and carry heavy load / stock. Must be able to work and communicate with 
people fluently. 

DUTIES : Distribution of consumables to end users. Pack shelves in relevant warehouses. 

Ensure that received stock is packed appropriately and according to "LIFO" rule.  
Assist with inventory stocktaking. Ensure that the warehouse is tidy and clean.  
Effective communication with fellow team members and relevant stake holders within 
the institution.  Render asset management, general services such as collection of 
redundant and obsolete assets from end-users.  Deliver newly acquired assets to 
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various wards and sections, bar-coding of assets, collection of assets for repair and 
maintenance purposes and assist in assets verification process. Delivery of stock to 
end users throw-out and outside hospital and packaging of items in the store. 

ENQUIRIES : Mr. D Moraswi Tel no: (012) 354 5159 
APPLICATIONS  : Applications must be submitted with a Z83 form, certified copies of ID and certificate 

of qualifications to Steve Biko Academic Hospital, Private Bag x 169, Pretoria, 0001 or 
hand delivered to Cnr Malherbe & Steve Biko Road, Main Entrance at Level 3. Steve 
Biko Academic Hospital is committed to the pursuit of diversity and redress. 
Candidates whose appointment will promote representivity in terms of race, disability 
and gender will receive preference. 

CLOSING DATE  : 04 August 2017 

 
PROVINCIAL TREASURY  

It is the departme ntôs intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required.  

 
 
APPLICATIONS  : Application should be submitted at Gauteng Provincial Treasury: Ground Floor, 

Imbumba House, 75 Fox Street, Marshalltown, Johannesburg, or posted to: Private 
Bag X12, Marshalltown, 2107 

CLOSING DATE  : 04 August 2017 
NOTE : Applications must be submitted on form z83, obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents. The Completed and 
signed form should be accompanied by a recently updated CV specifying all 
experience indicating the respective dates (MM/YY) as well as indicating three 
reference persons with the following information: name and contact number(s), email 
address and an indication of the capacity in which the reference is known to the 
candidate as well as certified copies of all qualification/s and ID document( no copies 
of certified copies allowed, certification should not be more than three (3) months old). 
Suitable candidates will be subjected to Personnel Suitability Checks (criminal record, 
citizen, credit record checks, qualification and employment verification). Confirmation 
of final appointment will be subject to a positive security clearance. All non SA citizens 
must attach a certified proof of permanent residence in South Africa. It is the 
applicantôs responsibility to have foreign qualifications evaluated by the South African 
Qualifications Authority (SAQA). Failure to submit all the requested documents will 
result in the application not being considered. The persons appointed to this position 
will be subjected to a security clearance. SMS candidates will be required to undergo 
a Competency Assessment as prescribed by the DPSA. All shortlisted candidates for 
SMS positions will be required to undergo a technical exercise that intends to test the 
relevant technical elements of the job. Gauteng Provincial Treasury (GPT) reserves 
the right to utilise practical exercises / tests for non-SMS positions and during the 
recruitment process (candidates who are shortlisted will be informed accordingly) to 
determine the suitability of candidates for the post(s). GPT also reserves the right to 
cancel the filling / not to fill a vacancy that was advertised during any stage of the 
recruitment process. Please use Circular post number as a reference number. 

 
OTHER POST 

 
POST 29/184 : DEPUTY DIRECTOR: RISK MANAGEMENT  

  Directorate: Risk Management 
 
SALARY  : R657 558 per annum, (all-inclusive package) 
CENTRE : Johannesburg 
REQUIREMENTS : Relevant 3-year tertiary qualification, e.g. National Diploma or Degree in Risk 

Management/ Financial Management/Internal Auditing. 2 yearsô experience in team 
management/supervision. 3 - 5 yearsô of experience in the Risk Management /Auditing 
field. Valid Code 08 Drivers License.  

DUTIES : Monitor, evaluate and report on Risk Management implementation in Departments and 

Municipalities. Ensure alignment of Provincial Risk Management to the National Risk 
Management Framework. Facilitate the development of Strategic Risk Registers for 
Departments and Municipalities. Provide technical assistance and training on Risk 
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Management to Departments and Municipalities. Development of Risk Profiles for 
Departments. Ensure submission of accurate and timeous management reports as 
and when required. Monitor performance agreements of staff and quality control of 
work delivered to employees. 

ENQUIRIES : Ms Bulelwa Mtshizana, Tel no: (011) 227-9000 

 
DEPARTMENT OF SOCIAL DEVELOPMENT  

It is the departmentôs intention to promote equity through the filling of all numeric targets as contained in the 
Employment Equity Plan. To facilitate this process successfully, an indication of race, gender and disability 

status is required. The Departme nt also urges all designated groups applying for positions to please direct your 
applications to the Employment Equity Office for attention Ms B. Khutsoane. All applicants is also encouraged 

to number the pages of their CV and the attached certified docume nts  
 
APPLICATIONS  : Applications can be delivered to The Gauteng Department of Social Development, 

Head Office, 69 Commissioner Street or Private Bag X 35, Johannesburg, 2000. 
Failure to do so will lead to disqualification. The Department also urges all designated 
/ preferred groups applying for positions to please direct your applications to the 
Employment Equity Officer. All applicants is also encouraged to number the pages of 
their CV and the attached certified documents 

FOR ATTENTION : Ms B. Khutsoane 
CLOSING DATE  : 11 August 2017 
NOTE : Applications must be submitted on form z83, obtainable from any Public Service 

Department or on the internet at www.dpsa.gov.za/documents. The Completed and 
signed form should be accompanied by a recently updated CV as well as certified 
copies of all qualification/s and ID document( no copies of certified copies allowed, 
certification should not be more than six months old). Failure to submit all the 
requested documents will result in the application not being considered. 
Correspondence will be limited to short-listed candidates only. If you have not been 
contacted within three (3) months after the closing date please accept that your 
application was unsuccessful. 

 
OTHER POSTS 

 
POST 29/185 : PERSONAL ASSISTANT (LEGAL SERVICES) REF NO: SD/2017/07/01 

 
SALARY  : R226 611 per annum plus benefits  
CENTRE : Johannesburg Head Office  
REQUIREMENTS : Secretarial Diploma or equivalent qualification with 3-5 yearsô experience in rendering 

a support service to Senior Management. Knowledge on the relevant 
legislation/policies/prescripts and procedures. Computer literacy (Microsoft Word, 
Excel, Outlook and PowerPoint, Project Office) is essential. Skills and Competencies 
Language skills and the ability to communicate well with people at different levels and 
from different backgrounds. Good telephone etiquette, High level of reliability, ability 
to do research and analyse documents and situations. Basic knowledge on financial 
administration.   

DUTIES : Arrange legal consultation sessions with affected staff. Compile necessary documents 

and other evidence for legal action. Interrogate staff on the circumstances and content 
of the case. Analyse and interpret documents concerning the Department. 
Recommend legal resources in favour of the Department and present 
recommendations for consideration and approval. Consult with the office of the State 
Attorney for legal advice and follow up on cases referred to them. Liaise with the 
Department of Justice for legal enquiries and advice. Analyse and interpret legally 
binding documents on behalf of the Department. Identify the legal basis, resources, 
rights and obligations of the Department in all contracts and prepare documentation 
for consideration, approval and implementation.  

ENQUIRIES : Ms B Khutsoane Tel: (011) 355 7805 
NOTE : The Department of Social Development is guided by the principles of Employment 

Equity; therefore all the appointment will be made in accordance with the Employment 
Equity target of the Department. People with Disability are encouraged to apply. NB: 
Preference will be given to Indians, Coloureds, Whites and People with Disabilities 
(Differently abled persons)  

 

http://www.dpsa.gov.za/documents
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POST 29/186 : LEGAL ADMINISTRATION OFFICER: MR1 REF NO: SD/2017/07/02 

 
SALARY  : R174 606 per annum  
CENTRE : Johannesburg Head Office  
REQUIREMENTS : Degree in LLB. Knowledge and understanding of legislative and policy framework 

governing Legal Services processes, systems and procedures in the Public Service. 
Knowledge and understanding of the Departmentôs legal requirements, obligations and 
commitments. Report writing, probing, analytical, interpersonal, client orientation and 
customer focused skills.  

DUTIES : Assess feasibility cost norms through post project evaluation and update life cycle 

costing norms based on learning generated. Overseeing the project planning and 
initiation. Advise on the design of Master plans. Validate that costs are in line with 
standardized norms and standards.  Validate pricing strategies in line with CIDB 
prescripts. Validate tender documentations in terms of pricing strategies. Responsible 
for reviewing project progress reports. Prepare risk management reports; prepare 
monthly progress reports and any specific reports required. Manage the resources. 
Undertake regular site visits and report on performance of projects. Manage staff 
Performance Management and development as well as staff discipline.  

ENQUIRIES : Ms B Khutsoane Tel: (011) 355 7805 
NOTE : The Department of Social Development is guided by the principles of Employment 

Equity; therefore all the appointment will be made in accordance with the Employment 
Equity target of the Department. People with Disability are encouraged to apply. NB: 
Preference will be given to Indians, Coloureds, Whites and People with Disabilities 
(Differently abled persons)  
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ANNEXURE P 

 
PROVINCIAL ADMINISTRATION: KWAZULU NATAL  

DEPARTMENT OF HEALTH  

 
NOTE : An Application for Employment Form (Z83) must be completed and forwarded. This is 

obtainable from any Public Service Department or from the website 
www.kznhealth.gov.za. Certified copies of ID documents, Std 10, educational 
qualifications, certificates of service and professional registration certificates (not 
copies of certified copies) and proof of current registration must be submitted together 
with your CV.  Original signed letter from your current employer, confirming current 
and appropriate work experience related to the requirements and recommendations 
of the advert. People with disabilities should feel free to apply for the posts. The 
reference number must be indicated in the column provided on the form Z83, e.g. ref 
APRO/1/2006. Please note that failure to comply with the above instructions will 
disqualify applicants.  Please note that the selected candidate will be subjected to a 
pre-employment screening and verification process including a   CIPC (Companies 
Intellectual Property Commission) screening.  Due to the large number of applications 
we receive, receipt of applications will not be acknowledged. Should you not be 
advised within 60 days of the closing date, kindly consider your application as 
unsuccessful. Please note that due to financial constraints, there will be no payment 
of S&T claims.  

 
MANAGEMENT ECHELON  

 
POST 29/187 : MEDICAL SPECIALIST REF NO: MEDSPECPAED/1/2017  

  Department: Paediatrics Medical  
 
SALARY  : Grade 1: Medical Specialist- R991 857 pa all inclusive salary package (excluding 

commuted overtime). Experience: No Experience required.  Registrars who have 
completed Registrar training may also apply on condition that their appointment will be 
subject to them submitting documentary evidence of registration with the Health 
Professions Council of South Africa as Medical Specialist (Paediatrics). 

  Grade 2: Medical Specialist- R1 134 069pa all inclusive salary package (excluding 
commuted overtime). Experience: 5 Years appropriate experience as a Medical 
Specialist after registration with the HPCSA as a Medical Specialist (Paediatrics). 

  Grade 3: Medical Specialistï R1 316 136 pa all inclusive salary package (excluding 
commuted overtime). Experience: 10 Years appropriate experience as a Medical 
Specialist after registration with the HPCSA as a Medical Specialist (Paediatrics). 

CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : MB; ChB; Current registration with the HPCSA as a Specialist in Paediatrics. The 

incumbent must have a strong interest in Paediatric haematology and oncology. 
Advantage: Experience in Haematology and or Oncology will be an advantage 
KNOWLEDGE, SKILLS TRAINING AND COMPETENCIES REQUIRED:  Broad knowledge of 
working in general Paediatrics and Ethics. Good communication and supervisory skills. 
Appropriate specialist assessment, diagnosis and management of patients. 
.Familiarity with procedures and management protocols. Working with multi-
disciplinary teams. .Supervision and teaching of Undergraduates and post-graduates, 
Behavioral attributes:  Stress tolerance. Ability to work within a team.  Self-confidence.  
Capacity to build and maintain relationships. 

DUTIES : The core function of this post is to assist in the delivery of Paediatric Oncology services 

for the province. This includes outpatient consultation and management and the 
commissioning of in-patient beds at IALCH for the subspecialty. The duties will include 
training of registrars, undergraduate and postgraduate students. The incumbent has 
to maintain satisfactory clinical, professional and ethical standards related to all 
services provided. The incumbent is expected to work closely with other cancer units 
in the country and to utilize national protocols where appropriate. Duties also include 
participating in the Outreach programme and appropriate research. The incumbent will 
assist with Paediatric services as determined by the Clinical HOD Paediatric Medical. 
The incumbent is expected to perform after hours calls and relief duties and be part of 
multi-disciplinary team when deems necessary 

ENQUIRIES : Dr R Thejpal (HOD Paediatric Medical) at (031) 2401536.  

http://www.kznhealth.gov.za/
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APPLICATIONS  : All applications must be addressed to the Human Resources Manager, and should be 

placed in the application box situated at Security at the entrance to the Management 
Building at IALCH or posted to Private Bag X03 Mayville 4058. 

CLOSING DATE  : 04 August 2017 

 
POST 29/188 : MEDICAL SPECIALIST REF NO:  MEDSPECHAEM/1/2017 

  Department: Clinical Haematology 
 
SALARY  : Grade 1: Medical Specialist R991 857 pa all inclusive salary package (excluding 

commuted overtime). Experience: No Experience required.  Registrars who have 
completed Registrar training may also apply on condition that their appointment will be 
subject to them submitting documentary evidence of registration with the Health 
Professions Council of South Africa as Medical Specialist Haematopathology or 
Internal Medicine.  

  Grade 2: Medical Specialist R1 134 069pa all-inclusive salary package (excluding 
commuted overtime) Experience: 5 Years appropriate experience as a Medical 
Specialist after registration with the HPCSA as a Medical Specialist Specialist in 
Haematopathology or Internal Medicine. 

  Grade 3: Medical Specialist R1 316 136 pa all inclusive salary package (excluding 
Commuted overtime) Experience: 10 Years appropriate experience as a Medical 
Specialist after registration with the HPCSA as a Medical Specialist a Specialist in 
Haematopathology  or Internal Medicine. 

CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : MBChB or equivalent, FCPath(SA)Haem or equivalent , Cert Clin(Haem)SA and 

Current Registration with HPCSA as Specialist Haematopathology or Internal 
Medicine. Knowledge, Skills, Training and Competency required: Ability to work under 
stressful situations.  Ability to teach and supervise junior staff.  Middle Management 
Skills. Knowledge of the ethical and academic basics of research principles. Computer 
skills, ability to work with a team, cross cultural awareness, HR Management skills, 
good administrative, decision making and communication skills. Assist with the setting 
of protocols for management for adult haematology patients. Assist with the 
development of clinical audit programmes in the hospitals in the above districts. 
Develop measures to ensure quality assurance for the adult Clinical Haematology unit. 

DUTIES : To efficiently execute duties which support the aims and objectives of Department of 

Clinical Haematology. Daily ward rounds, attendance at specialist clinics and assisting 
with elective and medical procedures. Liaise with other Metropolitan Hospitals and 
Medical School as and when necessary in consultation with the Head of Department. 
Supervise undergraduate and post graduate training. Participate in postgraduate and 
other relevant academic and training programmes. Provide support to the Head of 
Department in ensuring an efficient standard and patient care and service is 
maintained. Assess patient, plan, initiate and supervise medical care management. 
Coordinate clinical responsibilities with supervisor, registrars, and medical officers as 
advised by the Head of Department. Perform regular clinical audits. To participate and 
contribute to the education, training, research and outreach activities of the 
Department of Clinical Haematology. 

ENQUIRIES : Dr S Parasnath Tel no: (031) 2401000/1904 
APPLICATIONS  : All applications must be addressed to the Human Resources Manager, and should be 

placed in the application box situated at Security at the entrance to the Management 
Building IALCH or posted to Private Bag X03 Mayville 4058 

CLOSING DATE  : 04 August 2017 

 
POST 29/189 : MEDICAL SPECIALIST 2 POSTS REF NO: MEDSPECCARDSURG/1/2017 

  Department: Cardiothoracic Surgery 
 
SALARY  : Grade 1: Medical Specialist Grade I ïR924 378 per annum, (all inclusive Salary 

package excluding commuted overtime) Experience: No experience required.  
Registrars who have completed Registrar training may also apply on condition that 
their appointment will be subject to them submitting documentary evidence of 
registration with the Health Professions Council of South Africa as Medical Specialist 
in Cardiothoracic Surgery. 

  Grade 2: Medical Specialist R1 056 915 per annum (all inclusive Salary package 
excluding commuted overtime) Experience: 5 years appropriate experience as a 
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Medical Specialist after registration with HPCSA as a Medical Specialist 
(Cardiothoracic Surgery) 

  Grade 3: Medical Specialist R1 226 595 per annum (all inclusive Salary package 
excluding commuted overtime) Experience: 10 years appropriate experience as a 
Medical Specialist after registration with HPCSA as a Medical Specialist 
(Cardiothoracic Surgery) 

CENTRE : Inkosi Albert Luthuli Central Hospital 
REQUIREMENTS : Applicants must be registered as a Specialist -Cardiothoracic Surgery with the Health 

Professions Council of South Africa.  Current registration as Specialist Cardiothoracic 
Surgery with the Health Professions Council of South Africa. Skills, Knowledge, 
Training and Competence Required: The incumbent should have a comprehensive 
knowledge of the specialty discipline of Cardiothoracic Surgery including all aspects 
of General Thoracic Surgery, and Surgery for Acquired & Congenital Cardiovascular 
Disease.  Surgical skills in the operative management of diseases within the specialty 
are an absolute prerequisite. In addition, teaching and computer literacy are essential 
requirements. The applicant must have undergone training in a cardiothoracic unit in 
an accredited academic centre either within the country or elsewhere.  Competence in 
the clinical evaluation of the cardiothoracic surgical patient, interpretation of special 
investigations, especially radiological, operative intervention and post - operative 
management are of paramount importance.  

DUTIES : Key Performance Areas: Provide a clinical service encompassing the diagnosis, 

investigation, Peri-operative care and surgical management of Cardiothoracic 
patients. Actively participate in the academic programme run by the department for the 
post-graduate training of Registrars. Teaching of undergraduate and postgraduate 
students. To engage in academic research culminating in the publication of papers in 
scientific journals or the presentation of the results of such research at scientific 
congresses.  Achieve a level of theoretical knowledge and surgical skills requisite to 
the training of a Cardiothoracic Surgeon. 

ENQUIRIES : Dr R.Madansein Tel no: (031) 240 2114  
APPLICATIONS  : All applications must be addressed to the Human Resources Manager, and should be 

placed in the application box situated at Security at the entrance to the Management 
Building IALCH or posted to Private Bag X03 Mayville 4058 

CLOSING DATE  : 04 August 2017 

 
OTHER POSTS 

 
POST 29/190 : ASSISTANT MANAGER NURSING (SPECIALITY) REF NO: NE 04/2017  

  Section: Obstetrics and Gynaecology 
  Re-Advertisement, NB: those who have previously applied must not re-apply!!! 
 
SALARY  : R546 315 per annum (All-inclusive package) Other benefits: 13th cheque Housing 

Allowance: Employee must meet prescribed requirements Medical Aid (optional) 8% 
In-hospitable allowance (from basic salary) 

CENTRE : Newcastle Regional Hospital 
REQUIREMENTS : Valid Matric/ Senior Cert. or equivalent, Degree / Diploma in Nursing or equivalent 

qualification that allows registration with the South African Nursing Council as a 
Professional Nurse and Midwifery, Diploma in Advanced Midwifery and Neonatal 
Nursing, Current registration with the SANC as General Nurse Midwifery and Neonatal 
Nursing, A minimum of 10 appropriate/recognizable nursing experience after 
registration as Professional Nurse with the SANC in General Nursing, At least 7 years 
of the period referred above must be appropriate/recognizable experience after 
obtaining the 1 year post basic qualification in the relevant speciality, Current 
registration with the SANC in the relevant speciality ï 2017, At least 3 years of the 
period referred  to above must be appropriate/recognizable experience at 
management level, Proof of working experience endorsed by HR department 
Knowledge, Skills, Training and Competencies Required: The ability to provide 
Obstetrics & Gynaecology services at Regional level. Manage skills, knowledge and 
practical experience of the District Health System. Sound teaching and supervisory 
skills. Good communication and interpersonal skills. Knowledge of relevant ethical and 
Medico-legal issues. Basic computer literacy in Microsoft Office. Knowledge and 
experience of the Public Service Policies, Acts and Regulations. Good verbal and 
written communication skills.  Sound working knowledge of nursing management with 
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speciality. Knowledge of labour relations and disciplinary procedures.  Basic financial 
management skills. 

DUTIES : Key Performance Areas: Improve the efficiency and the provision of quality of care and 

good governance.  Work as part of a multidisciplinary team at unit level to ensure good 
nursing care by the nursing team. Working effectively and amicable at supervisory 
level with persons of diverse, intellectual, cultural, racial or religious differences.  
Manage own work and that of junior colleagues. monitor, report and evaluate 
implementation of six key quality priorities and National Core Standards.  Monitor 
Health indicators, risk factors and plan of action for gaps identified. To be part of 
different institution committees.  Deal with grievances and labour relation issues and 
manage disciplinary measures. Monitor and show all nurses are licensed to practice.  
Monitor and show implementation of health programme aiming at improving Maternal 
and Neonatal Health.  Ensure hospital maintains Mother-Baby friendly status. Ensure 
the hospital is accredited with CARMMA /CARMM complaint. To manage and 
supervise human resource in areas of supervision. Be involved in financial 
management and ensure proper utilization of all resources in the area of responsibility.  
Monitor implementation and progress of the hospital towards achievement of the 
millennium development goals (MDG) and negotiate Service Delivery Agreement in 
the areas of supervision. Analyze the need for training and development and ensure 
the implementation of in-serve education.  Manage adverse events. 

ENQUIRIES : Ms. M.D. Ndumo Tel no: (034) 328 0000  
APPLICATIONS  : Deputy Manager Nursing Submit Applications TO: C.E.O Newcastle Hospital, Private 

Bag 6653, Newcastle, 2940 
FOR ATTENTION : Human Resource Manager 
CLOSING DATE  : 11 August 2017 
NOTE : The following to be submitted: Application for employment ï Z83, Certified copy of 

Identity document, certified copy of Matric/Senior Certificate and Tertiary qualification. 
Professional registration Certificate with the SANC as a Professional Nurse, Updated 
Curriculum Vitae Certified certificate copy of CURRENT registration with the SANC 
2017, Proof of Current and Previous experience of employment endorsed and 
stamped by Human Resource Department. Certified certificate copy of registration with 
the SANC as the Professional Nurse Speciality. NB: Failure to comply with the above 
instructions will disqualify applicants. The appointments are subject to positive 
outcomes obtained from the State Security Agency (SSA) to the following checks 
(criminal clearance, credit records, and citizenship), Verification of Educational 
Qualifications by SAQA, verification of previous experience from employers and 
verification from the Company Intellectual Property Commission (CIPC).  Please note 
that applications will not be acknowledged. Correspondence will be limited to 
shortlisted candidates only. If you have not been contacted within two months after the 
closing date of advertisement, please accept that your application was unsuccessful.  
Newcastle Regional Hospital is an equal opportunity, affirmative action employer 
whose aim is to promote representivity in all occupational categories in the institution.  
Persons with disability are encouraged to apply.  Please note that due to financial 
constraints no S&T payment will be considered for payments to candidates that are 
invited for interview.  
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ANNEXURE Q 

 
PROVINCIAL ADMINISTRATION: LIMPOPO  

OFFICE OF THE PREMIER 
The Office of the Premier is an equal opportunity, affirmative action employer and is committed to the 

achievement and maintenance of diversity and equity in employment, especially in respect of race, gender and 
disability. Suitable women and people with disabilities who meet the requirements are encouraged to apply.  

 
APPLICATIONS  : Applications must be forwarded for attention: The Director-General, Office of the 

Premier, Private Bag X9483, Polokwane, 0700, or hand deliver to the Office of the 
Premier at 40 Hans Van Rensburg Street, Polokwane, Mowaneng Building at Office 
No. A013, General Records: Registry, Ground floor. 

CLOSING DATE  : 04 August 2017 at 16H00 
NOTE : Applications must be accompanied by Z83, obtainable from any Public Service 

Department or Government Department website. Applications must be accompanied 
by a Comprehensive Curriculum Vitae, certified copies of educational qualifications, 
academic records, identity documents and a valid driverôs license (where required). 
Failure to submit the requested documents will result in your application not being 
considered. Late, faxed and e-mailed applications will not be considered. 
Qualifications will be verified. The successful candidates for the above positions will 
be required to undergo security screening. It is the responsibility of the applicant to 
make sure that foreign qualifications are evaluated by the South African Qualifications 
Authority. The successful candidates must be willing to sign an oath of secrecy with 
the organization and is also expected to sign a performance agreement. All 
appointments are subject to the personnel suitability check (criminal records, credit 
record check and security vetting. The Office reserves the right not to make any 
appointment(s) to the posts advertised. The employment decision shall among other 
determinations be informed by the Employment Equity Plan of the Office. Senior 
Management Service (SMS) will be subjected to a compulsory competency based 
assessment. Please accept that your application has not been successful if you do not 
hear from this Office three (3) months after the closing date. 

 
MANAGEMENT ECHELON  

 
POST 29/191 : DEPUTY DIRECTOR GENERAL: INSTITUTIONAL SUPPORT SERVICES REF NO: 

OTP 08/17/01 

  Job Purpose:  To provide Leadership and Strategic direction in the Branch. 
 
SALARY  : R1 299 501 - R1 463 892 per annum (all inclusive package), Level 15 
CENTRE : Polokwane (Head Office) 
REQUIREMENTS : A relevant undergraduate qualification at NQF level 7 requiring a minimum of three (3) 

years and a relevant post graduate qualification at NQF level 8 as recognized by the 
South African Qualifications Authority (SAQA), At least eight (8) to ten (10) yearsô 
experience at Senior Management level, Ability to interact at both strategic and 
operational levels and a valid driverôs license. 

DUTIES : Coordinate Transversal Strategic Human Resources, Coordinate and promote Service 

Delivery Improvement Programmes, Render Transversal Labour Relations and 
coordinate Employee Health and Wellness Services, Provide and coordinate 
Provincial Legal Services, Coordinate the Provincial Information Technology Services, 
Manage and utilize Human Resources in accordance with relevant Directives and 
Legislation.  

ENQUIRIES : Messdames Moyaba ME/Mamabolo MC and Kekana PL Tel no: 015 ï 287 6027/6066/ 

6293  
 
POST 29/192 : DIRECTOR: PROVINCIAL CORPORATE COMMUNICATION UNIT REF NO: OTP 

08/17/02 

  Job Purpose:  Provide guidance and leadership towards the realization of strategic 
goals and objectives of the division. 

 
SALARY  : R898 743 ï R1 058 691 per annum (all inclusive package), Level 13 
CENTRE : Polokwane (Head Office) 
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REQUIREMENTS : Undergraduate Qualifications (NQF 7, requiring a minimum of three (3) years tertiary 

qualification plus academic record), At least 10 yearsô experience in Communications, 
of which five (5) years must have been in Middle Management position and a valid 
driverôs license. 

DUTIES : Provide leadership, communications strategy and advice to the department and 

ensure and oversee the development and implementation of Policies, Directives, Acts 
and Regulations, Establish, maintain and ensure a good working relationship with the 
departments and relevant stakeholder, Coordinate and conduct publishing services, 
Provide corporate communication of government activities through development of 
audio and visual material, Formulate and manage the componentôs budget against its 
strategic objectives, Manage and utilize human resources in accordance with relevant 
directives and legislation. 

ENQUIRIES : Messdames Moyaba ME/Mamabolo MC and Kekana PL Tel no: 015 ï 287 6027/6066/ 

6293  
 
POST 29/193 : DIRECTOR: INFORMATION AND COMMUNICATION TECHNOLOGY REF NO: 

OTP 08/17/03 

  Job Purpose: To coordinate and implement ICT strategy. 
 
SALARY  : R898 743 ï R1 058 691 per annum (all inclusive package), Level 13 
CENTRE : Polokwane (Head Office) 
REQUIREMENTS : Undergraduate Qualifications (NQF 7, requiring a minimum of three (3) years tertiary 

qualification plus academic record), At least 10 yearsô experience in ICT environment, 
of which five (5) years must have been in Middle Management position and a valid 
driverôs license. 

DUTIES : Negotiate and manage transversal vendor contracts or agreements and of transversal 

service level agreements to leverage on economies of scale, Provide quality advice 
and support to provincial departments on ICT matters, Provide high quality secretariat 
services to the Provincial Government  Information Technology Officers Council, 
Institute and manage transversal information systems and concomitant prerequisite 
infrastructure, Manage ICT Directorate, Coordinate disaster recovery site, Business 
Continuity Planning of Provincial Departments and Risk Management. 

ENQUIRIES : Messdames Moyaba ME/Mamabolo MC and Kekana PL at tel no: 015 ï 287 

6027/6066/ 6293  
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ANNEXURE R 

 
PROVINCIAL ADMINISTRATION: NORTH WEST  

DEPARTMENT OF COMMUNITY SAFETY AND TRANSPORT MANAGEMENT  
This Department is an Equal Opportunity Affirmative Action Employer. It is our intention to promote 

representivity (race, gender and disability) in the Department through the filling of these posts and candidates 
whose transfer/promotion/appointment will promote representivity will receive preference. An indicatio n in this 

regard will facilitate the processing of applications.  
 
APPLICATIONS  : The Head of Department, Department of Community Safety and Transport 

Management, Private Bag x19, Mmabatho 2735, Office No. 136, 1st Floor, Tirelo 
building, Albert Luthuli Drive, for attention Ms Gadifele Noge 

CLOSING DATE  : 04 August 2017 at 15H30 
NOTE : Applications must be accompanied by signed and dated Z83, a recent updated 

Comprehensive CV with at least names of three (3) referees with current contact 
details, originally certified copies  of all qualification(s), and ID-document/National 
Identity card must furnish this Department with an evaluation certificate from the South 
African Qualification Authority (SAQA). Positions requiring tertiary qualification/s must 
be accompanied by certified copies of academic record/ transcript(s). Candidates must 
indicate the number of the post/reference number in their applications. Candidates 
requiring additional information regarding an advertised post, must direct their 
enquiries to Ms Gadifele Noge. Applications should be forwarded in time to the 
department since applications received after the closing date indicated below will as a 
rule not be accepted. Faxed and emailed applications are not accepted. It will be 
expected of candidates to be available for selection interviews on a date, time and 
place as determined by the Department. The Department reserves the right not to 
make appointments and correspondence will be limited to shortlisted candidates only. 
Previous employment records will be verified. All appointments are subjected to a 
positive qualifications Verification as well as security clearance and vetting. SMS 
appointments are also subjected to SMS competency assessment as a DPSA 
requirement. All shortlisted candidates for SMS posts will be subjected to a technical 
exercise that intends to test relevant technical elements of the job. 

 
OTHER POSTS 

 
POST 29/194 : SENIOR ADMINISTRATIVE OFFICER (eNaTIS TRAINER) REF. NO: 20/2017/18  

 
SALARY  : R281 418 per annum, Level 08 
CENTRE : Head Office ï Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent. Appropriate three (3) years National 

Diploma/Degree in Transport Management / Business Administration / Public 
Management / Public Administration / Financial Management. Two (2) to five (5) years 
relevant working experience in eNaTIS environment of which two (2) years must be 
eNaTIS training experience. eNaTIS Certificate (Motor vehicle Registration and 
Licensing). Valid driving license. Facilitation course will be an added advantage. 
Knowledge: Knowledge of the NRTA, PFMA, Treasury Regulations and other Public 
Service related Legislation. Skills: Computer Literacy. Report writing skills. Good 
verbal and written communication skills. Inter-personal relation skills. *Ability to interact 
with stakeholders. Planning and organizing skills. Ability to work under pressure. 
Problem solving skills and decision making. Facilitation skills. 

DUTIES : Indentify eNaTIS training and development needs through job analysis within eNaTIS 

offices. Design training and development programmes based on the needs of the 
offices and individual users. Work in a team to produce required and satisfactory 
results in the eNaTIS environment. Produce training schedules and individual learning 
plans for in-house training. Manage the training centre in the province. Conduct 
training on eNaTIS modules, eNaTIS Security Policy and all Legislative Prescripts in 
the eNaTIS environment. Evaluate training and development programmes. Monitor 
and review progress of trainees. Amend and revise programmes as necessary in order 
to adapt to changes occurring in the eNaTIS environment. Assist eNaTIS Users to 
solve transactional problems either one on one basis or in groups. Keep up to date 
with developments in training by reading relevant manuals and journals, going to 
meetings and attending relevant courses. Ensure that necessary equipments and 
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materials are available in the training centres at all times. Manage the performance 
and development of staff in the unit. Prepare and compile reports. 

ENQUIRIES : MS B. Tshounyane, Tel no: (018) 388 1121 

 
POST 29/195 : ICT SYSTEM ADMINISTRATOR REF.NO: 34/2017/18  

 
SALARY  : R281 418 per annum, Level 08 
CENTRE : Head Office - Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent plus three (3) year tertiary qualification in IT / 

Computer System Engineering / Information Systems Qualification, A+ or N+. Two (2) 
to five (5) years experience in Information Technology Environment using relevant 
Intranet/Portal Development application and server support. KNOWLEDGE: ICT 
Policy interpretation.  Good understanding of different ICT (Hardware and Software) 
Protocols and implementation. Implementation of ICT (Hardware and Software) 
Security Measures. Conversant with ICT technical terminology. Good understanding 
of Microsoft technologies. Understanding of ICT legislative prescripts. SKILLS: 
Technical support skills. Resource management (Time, Cost, Human and Technology) 
skills. Team player. Good communication (written and verbal) skills.  Policy 
implementation skills. Negotiation skills.  Excellent interpersonal skills. Good customer 
relation. Service delivery driven. 

DUTIES : Ensure departmental intranet/portal development for SharePoint site collections.  

Apply best practice to SharePoint sites. Implementing SharePoint governance in the 
department Documenting SharePoint configuration and architecture. Liaise with 
internal and external stakeholders to provide technical support. Monitor, analyse and 
report on systems performance. Identify system risks and opportunities.  Contribute to 
building capacity within ICT technical stream and system users. Maintain integrity of 
the network, server deployment, and security 

ENQUIRIES : MR O. Gabonnwe, Tel no: (018) 388 5685 

 
POST 29/196 : ICT SECURITY OFFICER REF NO: 35/2017/18 

 
SALARY  : R281 418 per annum, Level 08 
CENTRE : Head Office ï Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent plus three (3) year tertiary qualification in IT / 

Computer Systems Engineering / Information Systems Qualification. Security+ or N+ 
or A+. Two (2) to five (5) years experience in Information Technology Environment. 
Information Security ISO/IEC 27001 certificate will serve as an advantage. 
KNOWLEDGE:  ICT Security Policy interpretation.  Good understanding of different 
ICT (Hardware and Software) Security Protocols and implementation thereof. 
Implementation of ICT (Hardware and Software) Security Measures. Conversant with 
ICT technical terminology. ICT Security legislation(s) and Security Standards. SKILL: 
Technical support skills. Resource management (Time, Cost, Human and Technology) 
skills. Team player. Good communication (written and verbal) skills. Policy 
implementation skill. Negotiation skills. Excellent interpersonal skilsl. Good customer 
relation. Service delivery driven. 

DUTIES : Ensure Information Security compliance, Monitor and administer ICT services 

according to the ICT Governance framework in order to ensure data is protected 
against cyber attacks. Monitor and run compliance and vulnerability assessments, as 
well as support and drive intrusion detection and prevention activities. Provide 
assistance in implementing ICT Security Policies and Standards, Controls and 
Requirements, as well as the remediation of non-compliances or vulnerabilities. 
Provide information security reports to management and support staff. Ensure security 
incidents and risks are dealt with quickly and efficiently. Monitor and provide reporting 
related to these risks. Responsible for providing expertise with regards to information 
security related strategies. Participate during ICT Security Policy development and 
implementation.  Assist in conducting security awareness programs. Participate in and 
facilitate the identification, mitigation and containment of cyber-security incidents. 

ENQUIRIES : Mr O. Gabonnwe, Tel no: (018) 388 5685 
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POST 29/197 : SENIOR ADMINISTRATION OFFICER (SECURITY SERVICES) REF. NO: 

38/2017/18 

 
SALARY  : R281 418 per annum, Level 08 
CENTRE : Head Office ï Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent Plus three (3) years Degree/National Diploma in 

Security Management or any security related qualification; Two (2) to Five (5) years 
appropriate experience in the security environment; Finger print taking certificate will 
be an added advantage and valid driverôs license. KNOWLEDGE: Knowledge and 
understanding of security policies/ legislation. Knowledge of MISS Document. SKILLS: 
Problem solving skills. Communications skills. Presentation skills. Report writing skills 
and Time management. Basic computer literacy; 

DUTIES : Facilitate vetting of currently employed personnel. Facilitate vetting of newly appointed 

personnel. Conduct personnel security awareness campaigns. Conduct screening of 
service providers. Take finger prints on shortlisted candidates. Conduct personnel 
suitability checks (PSC) on all shortlisted candidates. Conduct personnel security 
assessments. Conduct declaration of oath of secrecy to all Departmental officials. 
Ensure information security and liaise with State Security Agency and other 
stakeholders for personnel security issues.  

ENQUIRIES : Mr. Otlaadisa Neito, Tel no: (018) 200 8171 

 
POST 29/198 : SENIOR ADMINISRATIVE OFFICER (PUBLIC TRANSPORT SERVICES) REF. NO: 

41/2017/18 

 
SALARY  : R281 418 per annum, Level 08 
CENTRE : Head Office ï Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent plus three years National Diploma/ Degree in 

Transport Management/ Public Management/ Public Administration or Financial 
Management. Two (2) to five (5) years working experience in Transport Management 
(Public Transport Services) environment. A valid driving license. KNOWLEDGE:  Must 
have knowledge of National Road Traffic Act, knowledge of National Land Transport 
Act and other Public Service related Legislation. SKILLS: Computer Literacy. Report 
writing skills.  Good verbal and written communication. Interpersonal relation and 
Customer/ Client oriented. Planning and organizing skills. Ability to work under 
pressure. Problem solving and decision making skills. 

DUTIES : Provide efficient and effective assistance to the transport services administration 

process. Offer support and advice on various modes of transport strategies. Verify all 
applications captured on the system by users. Ensure that all daily captured 
documents are correct and properly filed. Manage the performance and development 
of staff in the Unit. Compile statistical reports and participate in meetings and 
workshops. 

ENQUIRIES : MR Patrick Mohono, Tel no: (018) 200 8086 

 
POST 29/199 : ARTISAN FOREMAN GRADE A (MOTOR MECHANIC) REF NO: 44/2017/18 

 
SALARY  : R267 756 per annum, Level 07 
CENTRE : Brits X 01, Rustenburg X 02 
REQUIREMENTS : Grade 12 Certificate or equivalent. An appropriate trade test certificate (Motor 

Mechanic). Five (5) years post qualification experience required as an Artisan in Fleet 
Management. Valid driving license code 08 and PDP. KNOWLEDGE: Sound 
knowledge of Fleet management. Road Transport Quality system (R.T.Q.S). Technical 
design. Knowledge of Public service policies, rules and regulations, including inter alia 
Public Service Act and PFMA and Batho pele Principles. Knowledge of OHS, PMDS, 
Labour relations Act. Technical application. SKILLS: Problem solving and Negotiation 
skills. Decision making, creativity and team work. Good interpersonal and analytical 
skills. Ability to communicate at all levels. Able to work under pressure. Team work 
and supervision. Ability to interact with other Provincial Departments. Attributes of a 
dynamic leadership skills. Conflict Management. Customer focus and responsiveness. 
Computer literacy. Good report writing skills. 

DUTIES : To manage all aspects of technical design, production, operation and maintenance 

activities. Manage technical services. Manage District fleet utilization. Administer 
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motor accidents. Manage technical services and support in conjunction with Artisans 
and associates in field, workshop and technical office activities. Ensure quality 
assurance in line with specifications. 

ENQUIRIES : MS R.H Diale, Tel no: (014) 523 5727 

 
POST 29/200 : ADMIN CLERK SUPERVISOR REF NO: 42/2017/18 

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Phokeng Registering Authority x 02, Mogwase Registering Authority X 02 
REQUIREMENTS : Grade 12 Certificate or equivalent. Two (2) to three (3) years relevant working 

experience in eNaTIS environment. eNaTIS Certificate (Motor Vehicle Registration 
and Licensing). KNOWLEDGE: Knowledge of the NRTA, PFMA, Treasury Regulations 
and other Public Service related Legislation. SKILLS: Computer Literacy. Report 
writing skills. Good verbal and written communication skills. Interpersonal relation 
skills. Ability to interact with stakeholders. Planning and organizing skills. Ability to 
work under pressure. Problem solving and decision making skills. 

DUTIES : Render the supervision services within the Registering Authorities. Provide and 

supervise the efficient and effective assistance to customers and other eNaTIS users. 
Administer the collection of money for registration and licensing of motor vehicle. 
Reconcile cash collected / drop box slip against the performed transactions. Ensure 
that there is enough cash in the float to start the day. Ensure that public funds collected 
are safely kept during the day. Check transactions documents performed by cashiers 
against R324 report. Account for all allocated Face Values. Ensure compliance to 
NRTA 93 of 1996 and Help Desk procedure ï Minimum Requirements for sensitive 
Transaction (RT1194KA). Ensure that necessary equipment and materials are 
available at all times. Manage the performance and development of staff in the unit. 
Compile monthly reports. 

ENQUIRIES : MS I. Senokwane, Tel no: (018) 388 1231 

 
POST 29/201 : ADMINISTRATION CLERK SUPERVISOR (TRAFFIC LAW ADMINISTRATION) 

REF NO: 21/2017/18 

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Head Office ï Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent. Two (2) to three (3) years relevant working 

experience in eNaTIS and Abnormal Loads Permits environment. KNOWLEDGE: 
Knowledge of the NRTA, PFMA, Treasury Regulation and other Public Service related 
Legislation. SKILLS: Computer Literacy. Report writing skills. Good verbal and written 
communication skills Interpersonal relation skills. Ability to interact with stakeholders. 
Planning and organizing skills. Ability to work under pressure. Problem solving and 
decision making skills.  

DUTIES : Render the supervision services within the provincial DLTC, VTS and Law 

Enforcement agencies. Supervise the reconciliation of cash collected against the 
performed transactions. Ensure that public funds collected are safely kept during the 
day. Account for all allocated Face Values.  Administer the issuing of abnormal loads 
permits. Supervise the registration of authorized officers and MIBS. Administer the 
driving license queries. Compile monthly reports 

ENQUIRIES : Ms S Magomotso, Tel no: (018) 381 9178 

 
POST 29/202 : ADMIN CLERK SUPERVISOR (eNATIS HELP -DESK) 2 POSTS REF NO: 

23/2017/18 

 
SALARY  : R226 611 per annum, Level 07 
CENTRE : Head Office - Mahikeng 
REQUIREMENTS : Grade 12 Certificate or equivalent. Two (2) to three (3) years relevant working 

experience in eNaTIS environment. e-Natis Training Certificate. Valid driving license. 
KNOWLEDGE: Knowledge of the National Road Traffic Act, Act No. 93 of 1996, Public 
Finance Management Act, Treasury Regulations and other Public Service related 
Legislation.  SKILLS: Computer Literacy. Report writing skills. Good verbal and written 
communication skills, Interpersonal relation skills, Ability to act with stakeholders. 
Planning and organising skills, Ability to work under pressure, Problem solving and 
decision making skills. 
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DUTIES : Render the supervision of administration clerks within the Provincial eNaTIS Help desk 

Unit. Provide efficient and effective assistance to registering authorities and other 
eNaTIS users. Periodic review of transactions captured on the system by Users. 
Ensure that all daily captured documents are filed. Ensure compliance of documents 
received from registering authorities to the National Road Traffic Act, Act No. 93 of 
1996 and the eNaTIS Help Desk. Minimum Requirements for sensitive Transaction 
requirements. Manage the performance and development of staff in the unit. Compile 
monthly performance reports. 

ENQUIRIES : MS. M P Mambo, Tel no (018) 388 1112 

 
DEPARTMENT OF PUBLIC WORKS AND ROADS  

This Department is an Equal Opportunity, Affirmative Action Employer. It is our intention to promote 
representivity (race, gender and disability) in the Department through the filling of these posts. Candidates 

whose transfer/promotion/appointment will promote representivity  will receive preference. An indication in this 
regard will facilitate the processing of applications.  

 
APPLICATIONS  : All applications must be forwarded to the Head of Department: Public Works and 

Roads, Private Bag X2080, Mmabatho 2735, for, Hand deliver to Office No. 160, 1st 
Floor, New Building Head Office in Old Parliament Complex, Modiri Molema Road, 
Mmabatho. 

FOR ATTENTION : Mr M.E. Khauoe 
CLOSING DATE  : 11 August 2017 
NOTE : Applications must be accompanied by a signed Z83 Form and a recently updated 

comprehensive CV, as well as originally certified copies of all qualification(s) including 
Grade 12/Senior Certificate, certified ID-document and the names of three contactable 
referees. Failure to submit the requested documents will result in the application not 
being considered. All qualifications will be verified. Persons in possession of a foreign 
qualification must furnish this Department with an evaluation certificate from the South 
African Qualifications Authority (SAQA). Candidates will be subjected to security 
screening and vetting process. Applicants must indicate the post reference number in 
their applications. Applications should be forwarded in time to the Department, since 
applications received after the closing date indicated below will, as a rule, not be 
accepted. The Department reserves the right not to make an appointment. As of 1st 
July 2006, all new appointments in the public service have to be part of te government 
employee medical scheme (GEMS) in order to qualify for a government medical 
subsidy. It will be expected of candidates to be available for selection interviews on a 
date and time and at a place as determined by the Department. NB: Correspondence 
will be limited to short-listed candidates only. If you have not heard from us within 3 
months of the closing date, please accept that your application has been unsuccessful. 

 
MANAGEMENT ECHELON  

 
POST 29/203 : CHIEF FINANCIAL OFFICER REF NO: H/O 22/2017  

 
SALARY  : R1 042 500 per annum (An all-inclusive package can be structured in accordance with 

the rules of Senior Management Service - SL 14) 
CENTRE : Head Office, Mmabatho Public Works & Roads 
REQUIREMENTS : Qualification and Experience: Grade 12 certificate and Postgraduate qualification In 

Financial Management/Accounting, 10 yearsô experience in a financial management 
environment, of which 5 years should have been at Senior Management level from 
Public Service and equivalent level from Private Sector, Valid driverôs license. 
Competencies: Knowledge of GRAP, PFMA, Treasury Regulations and Guidelines, 
Public Service Anti-corruption and Fraud Prevention measures, Knowledge of 
Governmentôs accounting and financial systems and Public Service legislative 
frameworks, Financial management, Strategic capability and leadership, Programme 
and project management, Change management, Knowledge management, Service 
delivery innovation, Problem solving and analysis, People management and 
empowerment, Client orientation and customer focus, Communication, Honesty and 
integrity, Planning and stakeholder relationship management skills, including the ability 
to liaise and operate within intergovernmental context ÅPolicy formulation and analysis 
skills. 
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DUTIES : Establish and maintain financial management structuresÅ Support and advise the 

Head of Department (Accounting Officer) pertaining to matters that have strategic and 
financial implications and assist Senior Managers in the execution of their functionsÅ 
Oversee the departmental budget preparation process, provide advice and support to 
stakeholders and review the final draft budget before submission to relevant 
authoritiesÅ Manage the engagements with auditorsÅ Review and manage the 
finalisation of quarterly and annual financial statementsÅ Provide financial and supply 
chain management strategic support to internal stakeholdersÅ Ensure the effective and 
efficient, economical and transparent use of financial and other departmental 
resources (including assets)Å Utilise applicable systems for monitoring and reporting 
of procurement, expenditure, assets and liabilities. 

ENQUIRIES : Mr. P. Mothupi, Tel no: (018) 3881435 
NOTE : All shortlisted candidates will be subjected to a technical exercise that intends to test 

relevant technical elements of the job. Following the interview the selection panel will 
recommend candidates to attend a generic managerial competency assessment (in 
compliance with DPSA directive on the implementation of competency based 
assessment). Appointed candidate will be required to sign Performance Agreements 
and annually disclose financial interests. NB: Correspondence will be limited to short-
listed candidates only. If you have not heard from us within 3 months of the closing 
date, please accept that your application has been unsuccessful. 
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ANNEXURE S 

 
PROVINCIAL ADMINISTRATION: WESTERN CAPE 

DEPARTMENT OF HEALTH  
In line with the Employment Equity Plan of the Department of Health it is our intention with this advertisement to 
achieve equity in the workplace by promoting equal opportunities and fair treatment in employment through the 

elimination of unfair discrimination.  

 
NOTE : It will be expected of candidates to be available for selection interviews on a date, time 

and place as determined by the Department. Kindly note that excess personnel will 
receive preference. 

  Erratum: Kindly note that the Minimum educational qualification  for post 28/157 
Therapeutic And Medical Support Services Programme Co-Ordinator (Rehabilitation) 
(5/8TH POST) have been amended as follows: ñRequirements: Minimum educational 
qualification: Appropriate qualification that allows registration with the Health 
Professions Council of South Africa (HPCSA) as an Occupational Therapist or 
Physiotherapist or Speech Therapist or Audiologist. 

 
OTHER POSTS 

 
POST 29/204 : MEDICAL SPECIALIST GRADE 1 TO 3 (RADIOLOGY)  

  Chief Directorate: Metro District Health Services 
 
SALARY  : Grade 1: R 991 857 per annum, 

  Grade 2: R 1 134 069 per annum, 
  Grade 3: R 1 316 136 per annum. (A portion of the package can be structured 

according to the individualôs personal needs. It will be expected of the successful 
candidate to participate in a system of remunerated commuted overtime). 

CENTRE : Victoria Hospital, Wynberg 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows registration 

with the Health Professions Council of South Africa (HPCSA) as Medical Specialist in 
Radiology. Registration with a professional council: Registration with the HPCSA as 
Medical Specialist in Radiology. 

  Experience: Grade 1: None after registration with the HPCSA as a Medical Specialist 
in Radiology. 

  Grade 2: A minimum of 5 yearsô appropriate experience as Medical Specialist after 
registration with the HPCSA (or a recognised foreign Health Professional Council in 
respect of a foreign qualified employee) as a Medical Specialist in Radiology. 

  Grade 3: A minimum of 10 yearsô appropriate experience as Medical Specialist after 
registration with the HPCSA (or a recognised foreign Health Professional Council in 
respect of a foreign qualified employee) as a Medical Specialist in Radiology. Inherent 
requirements of the job: Valid (Code B/EB) driverôs licence, willingness and ability to 
travel. Competencies (knowledge/skills): Ability to oversee and report on radiological 
procedures, primarily CT-scanning services at a Large District Hospital. Work with a 
team of hospital clinicians to optimise use of CT-scanning facilities. Verbal and written 
communication skills in at least two of the three official languages of the Western Cape. 
Knowledge and understanding of relevant legislation, hospital procedures and 
policies. Note: No payment of any kind is required when applying for this post. 
Candidates who are not in possession of the stipulated registration requirements, may 
also apply.  Such candidates will only be considered for appointment on condition that 
proof of application for registration to register with the relevant council and proof of 
payment of the prescribed registration fees to the relevant council are submitted with 
their job application/on appointment.  This concession is only applicable on health 
professionals who apply for the first time for registration in a specific category with the 
relevant council (including individuals who must apply for change in registration 
status)ò 

DUTIES : (key result areas/outputs): Clinical service provision, primarily manage, administer and 

co-ordinate the implementation of a comprehensive CT scanning service. Plan X-ray 
reporting, statistics and strategic planning assistance for ultra-sound services. Ensure 
the maintenance of quality care standards in the radiology services together with Chief 
Radiographer and Head of Department. Guide staff, teaching, training and supervision 
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of staff. Efficient use of resources, manage assets, consumables, and services 
effectively.   

ENQUIRIES : Dr GL Dunbar, Tel no: (021) 799-1211 
APPLICATIONS  : The Chief Executive Officer: Victoria Hospital Wynberg, Alphen Hill, Private Bag X2, 

Plumstead, 7800. 
FOR ATTENTION : Ms N Petersen 
CLOSING DATE  : 4 August 2017 

 
POST 29/205 : OPERATIONAL MANAGER NURSING (PRIMARY HEALTH CARE)  

 
SALARY  : R499 953 (PN-B3) per annum 
CENTRE : Oudtshoorn Dorp Clinic and Toekomsrus Clinic (Eden District) 
REQUIREMENTS : Minimum educational qualifications: Basic R425 qualification (i.e. degree/diploma in 

nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as Professional Nurse. Post-basic qualification with a 
duration of at least one-year Diploma in Clinical Nursing Science: Health Assessment, 
Treatment and Care accredited with the South African Nursing Council (R48). 
Registration with a professional council: Current registration with the SANC as 
Professional Nurse. Experience: A minimum of 9 years appropriate/recognisable 
nursing experience after registration as Professional Nurse with the SANC in General 
Nursing. At least 5 years of the period referred to above must be 
appropriate/recognisable experience after obtaining the one-year post basic 
qualification as mentioned above. Inherent requirement of the job: A valid (Code B/EB) 
driverôs licence. Competencies (knowledge/skills): Demonstrate in-depth knowledge of 
Nursing and public service legislation. Knowledge of Human Resource and Financial 
policies. Ability to effectively communicate in at least two of the three official languages 
of the Western Cape. Computer literacy (MS Office and Excel). Note: No payment of 
any kind is required when applying for this post. 

DUTIES : (key result areas/outputs): Manage, control and act in facet of health, support, security 

cleaning, infection control and ground services. Personnel matters including 
supervision and Performance Management, Finances and Procurement, as well as 
implementing policies, prescripts and protocols regarding the mentioned facets and 
participate in community involvement. Manage planning to practice a holistic Health 
Service on a short or medium or long-term basis. Render Clinical services and 
organise a cost-effective service on a daily basis. Ensure that all personnel undergo 
training according to their Individual Development and Performance Plan. Collect and 
verify submission of accurate statistics timeously and give continuous positive support 
to the Primary Health Care Manager. 

ENQUIRIES : Ms J Matyhila, Tel no: (044) 203-7202 
APPLICATIONS  : The Director: People Practices and Administration, Department of Health, Eden 

District Office, P/Bag X6592, George, 6530. 
FOR ATTENTION : Ms S Pienaar 
CLOSING DATE  : 11 August 2017 

 
POST 29/206 : OPERATIONAL MANAGER NURSING (SPECIALTY: OPERATING THEATRE)  

 
SALARY  : R 499 953 (PN-B3) per annum 
CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum educational qualifications: Basic R425 qualification (i.e. Diploma or Degree 

in Nursing) or equivalent qualification that allows registration as Professional Nurse 
with the South African Nursing Council (SANC). A post basic nursing qualification with 
a duration of at least one year, accredited with the SANC in Medical and Surgical 
Nursing Science: Operating Theatre Nursing. Experience: A minimum of 9 years 
appropriate/recognisable experience in Nursing after registration as a Professional 
Nurse with SANC in General Nursing. At least 5 years of the period referred to above 
must be appropriate recognisable experience in the theatre after obtaining the one-
year post-basic Operating Theatre Nursing Science qualification. Inherent requirement 
of the job: Will be required to work shifts, weekends and public holidays. Competencies 
(knowledge/skills): Basic Computer literacy. Ability to communicate in at least two of 
the three official languages of the Western Cape. Knowledge and insight of relevant 
legislation and policy related to this nursing specialty within the public sector. Ability to 
promote quality patient care through the setting, implementation and monitoring of 
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standards. Ability to function independently as well as part of a multi-disciplinary team. 
Effective communication, interpersonal, leadership, decision making, and conflict 
resolution skills. Good organisational skills and the ability to function under pressure. 
Note: No payment of any kind is required when applying for this post. 

DUTIES : (key result areas/outputs): Effective planning, manage, co-ordinate and maintain an 

optimal, specialised Nursing Service as an Operational Manager in Theatre setting. 
Effective management and utilisation of Human and Financial Resources to ensure 
optimal operational function in the area. Initiate and participate in training, 
development and research within the nursing department. Deliver a support service to 
the Nursing Service and the institution. Maintain ethical standards and promote 
professional growth and self-development. 

ENQUIRIES : Ms F Baartman, Tel no: (021)938-4055 
APPLICATIONS  : The Chief Director, Tygerberg/Dental Hospitals, Private Bag X3, Tygerberg, 7505. 
FOR ATTENTION : Ms CB Basson 
CLOSING DATE  : 04 August 2017 

 
POST 29/207 : CHIEF PHYSIOTHERAPIST 2 POSTS 

 
SALARY  : R 414 069 per annum 
CENTRE : Groote Schuur Hospital, Observatory 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows registration 

with the Health Professions Council of South Africa (HPCSA) as a Physiotherapist. 
Registration with a professional council: Registration with the HPCSA as a 
Physiotherapist. Experience: A minimum of 3 years appropriate experience as a 
Physiotherapist after registration with the HPCSA as a Physiotherapist. Inherent 
requirement of the job: Willingness to work overtime. Competencies 
(knowledge/skills): Appropriate, extensive clinical experience as a Physiotherapist in 
an acute and specialist/tertiary hospital setting with appropriate experience in 
Neurology, Neurosurgery, Orthopaedic, Spinal, OPD, Cardiopulmonary and Intensive 
Care. Appropriate managerial experience. Knowledge of applicable health legislation, 
relevant Acts and Public Service Policies and Procedures. Good problem solving, 
conflict resolution, interpersonal, communication, leadership and organisational skills. 
Note: No payment of any kind is required when applying for this post.  

DUTIES : Key result areas/outputs: Promote, manage and develop Physiotherapy services in 

Neurology, Neurosurgery, Orthopaedic, Spinal, OPD, Cardiopulmonary and Intensive 
Care Units. Assist in the management, policy formation, strategic planning process of 
Unit and Physiotherapy Department, and deputise for the head of Department when 
required. Supervise and develop personnel in the team, including mentoring 
Physiotherapist at a more junior level as well as undertaking quarterly evaluations for 
staff. Manage physical and human resources in the unit and co-ordinate all 
administrative activities regarding the patients in the unit. Supervise, train and co-
ordinate student placements, undertake and participate in appropriate research and 
investigations in area of work. 

ENQUIRIES : Ms CK Davids, Tel no: (021) 404-4408 
APPLICATIONS  : The Chief Executive Officer: Groote Schuur Hospital, Private Bag X4, Observatory, 

7935 
FOR ATTENTION : Ms N Mbilini 
CLOSING DATE  : 04 August 2017 

 
POST 29/208 : OPERATIONAL MANAGER NURSING (GENERAL) (ARV SERVICES)  

  Chief Directorate: Metro District Health Services 
 
SALARY  : R 394 665 (PN-A5) per annum 
CENTRE : Du Noon Community Health Centre (Killarney Gardens) 
REQUIREMENTS : Minimum educational qualification: Basic R425 qualification (i.e. diploma/degree in 

nursing) or equivalent qualification that allows registration with the South African 
Nursing Council (SANC) as Professional Nurse. Registration with a professional 
council:  Registration with the SANC as Professional Nurse. Experience: A minimum 
of 7 years appropriate/recognisable experience in nursing after registration as 
Professional Nurse with the SANC in General Nursing. Inherent requirements of the 
job: Valid (Code B/EB) driverôs licence. Competencies (knowledge/skills): 
Demonstrate in-depth knowledge of Nursing and public service legislation. Knowledge 
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of Human Resource and Financial policies. Ability to effectively communicate in at 
least two of the three official languages of the Western Cape. Computer literacy (MS 
Word and Excel). Experience in working in an ARV/HIV setting. Notes: No payment of 
any kind is required when applying for this post.      

DUTIES : (key result areas/outputs): Provide a comprehensive HIV/ARV/TB and Primary health 

care package. Manage, Plan and organise and implement HIV/ART services and 
administrative duties. Involve in community outreach projects to achieve targets and 
health education of clients. Financial planning and indirect control of expenditure. 
Professional development, i.e. assessing in-service training needs, planning, 
implementing of training programmes. Effective operational management at clinic level 
and support to other departments. 

ENQUIRIES : Mr W Caesar, Tel no: (021) 200-4500 
APPLICATIONS  : The Director, Metro District Health Services, Southern/Western Sub-structure, DP 

Marais Nurses Home, Retreat, 7945 or P.O. Box 30360, Tokai 7966. 
FOR ATTENTION : Mr F Le Roux 
CLOSING DATE  : 04 August 2017 

 
POST 29/209 : SYSTEM DEVELOPMENT ANALYST (CONTRACT FOR 2 YEARS)  

  Directorate: Management Accounting 
 
SALARY  : R334 545 per annum including 37% in lieu of service benefits. 
CENTRE : Head Office, Cape Town 
REQUIREMENTS : Minimum educational qualification: An appropriate qualification in IT, Mathematics, 

Accounting or other subject with numerical orientation. Experience: Appropriate 
relevant experience. Inherent requirements of the job: Full spectrum of systems 
development skills. Valid (Code B/EB) driverôs licence. Competencies 
(knowledge/skills): Acquaintance of Software development using Visual Studio.Net. 
Understanding BI development using SQL Server. Knowledge of Public Sector 
Finance Systems. Ability to analyse information. Computer literacy (MS Excel; T-SQL 
and Visual Studio.Net). Note: No payment of any kind is required when applying for 
this post. 

DUTIES : (key result areas/outputs): Co-ordinate Business and System Analysis. Design 

database development and maintenance (with focus on SQL Server). Software 
development and maintenance (with focus on Visual Studio .Net). Quality control, 
client liaison and user support. 

ENQUIRIES : L van Aardt, Tel no: (021) 483-5780 
APPLICATIONS  : The Director: People Practices and Administration, Department of Health, PO Box 

2060, Cape Town, 8000. 
FOR ATTENTION : Ms C Dawood 
CLOSING DATE  : 04 August 2017 

 
POST 29/210 : BED MANAGER  

 
SALARY  : R334 545 per annum 
CENTRE : Tygerberg Hospital, Parow Valley 
REQUIREMENTS : Minimum educational qualification: A health related qualification registrable with an 

appropriate Council. Experience: Appropriate experience in a tertiary health facility 
environment. Managerial experience. Inherent requirement of the job: Valid (Code 
B/EB) driverôs licence. Competencies (knowledge/skills): Computer literacy in full 
Microsoft Office package. Knowledge and insight of relevant legislation and policy 
related to bed management within the public sector. Ability to promote a quality service 
through the setting, implementation and monitoring of policy and standards. Ability to 
think and function independently. Ability to communicate (verbal and written) in at least 
two of the three official languages of the Western Cape. Note: No payment is required 
when applying for this post. 

DUTIES : (key result areas/outputs): Responsible to plan, manage, co-ordinate and maintain 

patient activities relating to bed management at Tygerberg Hospital. Utilise and 
manage resources with a focus on cost containment. Participate in training, 
development and research. Deliver support and provide feedback to the institution and 
department regarding optimal utilisation of hospital in-patient facilities and resources. 
Manage, evaluate and report on all aspects of the quality assurance programme. 
Collect and collate information, and to critically analyse data and produce reports. 
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ENQUIRIES : Ms E Linden-Mars, Tel no: (021) 938-4055 
APPLICATIONS  : The Chief Executive Officer: Tygerberg Hospital, Private Bag X3, Tygerberg, 7505. 
FOR ATTENTION : Ms V Meyer 
CLOSING DATE  : 04 August 2017 

 
POST 29/211 : SENIOR ADMINISTRATIVE OFFICER: SUPPORT (MONITORING AND 

EVALUATION) (CONTRACT UNTIL 31 MARCH 2019)  

  Directorate: Global Fund 
 
SALARY  : R281 418 per annum plus 37% in lieu of service benefits. 
CENTRE : (Norton Rose House, Cape Town) 
REQUIREMENTS : Minimum educational qualification: Grade 12 or Senior Certificate plus Competencies. 

Experience: Experience and ability to monitor and evaluate the activities and output of 
the Global Fund grant programme with working knowledge of HIV and TB. Inherent 
requirements of the job: Valid (Code E/EB) driverôs licence. Competencies 
(knowledge/skills): Experience in monitoring and evaluation of health programmes. 
Planning and report-writing skills, Intermediate computer skills in MS Word, Excel and 
PowerPoint. Good analytical and interpersonal skills. Experience in programme 
planning, implementation, management and M&E, including management of 
outsourced partners. Understanding of the NGO sector and knowledge of large donor 
processes and requirements will be a benefit. Note: No payment of any kind is required 
when applying for this post. 

DUTIES : (key result areas/outputs): Support the coordination of the implementation of the 

programme ensuring that the sub-recipients of grants and service providers are 
supported to implement a high quality programme. Validate data collected and conduct 
regular back-up of data and reports and Maintain complete and accurate paper and 
electronic files of all work. Engage with GF M&E unit on a regular basis to ensure 
quality of information and data is maintained for monitoring and evaluation of the 
YW&G programme. Liaison with districts regarding reporting on indicators and meeting 
reporting deadlines. Emphasise quality service delivery within the programme related 
to HIV prevention programmes in schools and in the community, HIV Testing Services 
(HTS) programmes, sexual and reproductive health programmes, caregiver support 
programmes, work readiness programmes, and other programme areas identified for 
the grant. Conduct Onsite Data Verification and site support visits. Support and 
participate the development and implementation of youth intervention strategies aimed 
at reducing the incidence of HIV infection amongst youth in the Western Cape.  

ENQUIRIES : Ms N Bolotina, Tel no: (021) 483-9933 
APPLICATIONS  : The People Practices and Administration, Department of Health, Head Office, PO Box 

2060, Cape Town, 8000.  
FOR ATTENTION : Ms C Dawood 
CLOSING DATE  : 04 August 2017 

 
POST 29/212 : ORAL HYGIENIST GRADE 1 TO 3  

  Chief Directorate: General Specialist and Emergency Services 
 
SALARY  : Grade 1:  R281 148 per annum, 

  Grade 2:  R331 179 per annum, 
  Grade 3:  R390 123 per annum 
CENTRE : Oral Health Centre, Tygerberg/Mitchells Plain 
REQUIREMENTS : Minimum educational qualification: Appropriate qualification that allows registration 

with the Health Professions Council of South Africa (HPCSA) as Oral Hygienist. 
Registration with a professional council: Registration with the HPCSA as Oral 
Hygienist.  

  Experience: Grade 1:  None after registration with the HPCSA as Oral Hygienist in 
respect of SA qualified employees. 1-year relevant experience after registration with 
the HPCSA as Oral Hygienist in respect of foreign qualified employees, of whom it is 
not required to perform Community Service, as required in South Africa. 

  Grade 2:  Minimum of 10 yearsô relevant experience after registration with the HPCSA 
as Oral Hygienist in respect of SA qualified employees. Minimum of 11 yearsô relevant 
experience after registration with the HPCSA as Oral Hygienists in respect of foreign 
qualified employees, of whom it is not required to perform Community Service, as 
required in South Africa.  
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  Grade 3:  Minimum of 20 yearsô relevant experience after registration with the HPCSA 
as Oral Hygienist in respect of SA qualified employees. Minimum of 21 yearsô relevant 
experience after registration with the HPCSA as Oral Hygienists in respect of foreign 
qualified employees, of whom it is not required to perform Community Service, as 
required in South Africa. Inherent requirements of the job: Valid (Code B/EB) driverôs 
licence.  Willingness to work overtime when the need arises. Note: No payment of any 
kind is required when applying for this post. 

DUTIES : Key result areas/outputs: Service of the Mobile Health project (and also on the Service 

Platform and Outreach Programmes) which includes: Clinical management of oral 
hygiene patients. Control of equipment, stock and consumables. Maintain a clean and 
hygienic clinical environment. Oral health education and promotion at schools and 
related institutions. Needs assessment and collection of base line oral health data in 
the Sub-districts. Plan preventative and the promotion of oral health programmes in 
the Sub-districts. Implement and monitor preventative oral health programmes at 
schools and institutions. Liaise with other organisations in respect of dental and/or oral 
health programmes. Complete daily statistics, collate monthly data and in-service 
training of health personnel/students. 

ENQUIRIES : Dr SY Harnekar, Tel no: (021) 937-3055 
APPLICATIONS  : The Dean/Manager: Oral Health Centre, Private Bag X1, Tygerberg, 7505. 
FOR ATTENTION : Ms P De Bruin 
CLOSING DATE  : 04 August 2017 

 
POST 29/213 : ARTISAN FOREMAN GRADE A  

  Directorate: Engineering and Technical Support 
 
SALARY  : R 267 756 per annum 
CENTRE : Bellville Mobile Workshop, Electrical Workshop 
REQUIREMENTS : Minimum educational qualification: An appropriate Trade Test Certificate. Experience: 

Five years post qualification experience working predominately in a medical build 
environment. Experience in management of a workshop or a team of technically staff. 
Inherent requirements of the job: Valid (Code E/EB) driverôs licence. Willingness to 
travel long distances. Willingness to work away from home for extended periods. A 
Valid Wiremanôs licence would be advantageous. Competencies (knowledge/skills):  
Good verbal and written communication skills. Conversant with the requirements of 
the Machinery and Occupational Health and Safety Act. Conversant with the 
requirements of the SANS 10142 and SANS 10400 where applicable. Basic computer 
literacy in Excel, Word, and Internet Explorer (Internet). Basic knowledge of 
procurement and supply chain function principles and regulations (PFMA). Note: No 
payment of any kind is required when applying for this post. 

DUTIES : (key result areas/outputs): Day to day planning, delegation and management of job 

cards for the workshop including workload management, tracking and logging of jobs, 
planning and procurement of materials and equipment and quality control of completed 
works. Carry out technical investigations, provide technical support to clients, write 
specifications or work plans and repair, service and maintain equipment, plant and 
buildings in accordance with the relevant standards. Provide input to the operational 
plan of the workshop, assist with the administration of work including reporting and 
assist personnel with completion of administrative documents. Continuous self-
development and development of staff to keep abreast with new technologies and 
procedures. 

ENQUIRIES : Mr LS Semono, Tel no: (021) 918 1382 
APPLICATIONS  : The Director: People Practices and Administration, Department of Health, PO Box 

2060, Cape Town, 8000. 
FOR ATTENTION : Ms C Dawood 
CLOSING DATE  : 04 August 2017 

 
POST 29/214 : ARTISAN PRODUCTION GRADE A (MECHANICAL)  

  Directorate: Engineering and Technical Support Services 
 
SALARY  : Grade A: R 167 778 per annum, 

  Grade B: R 197 631 per annum, 
  Grade C: R 230 721per annum 
CENTRE : Metro East Hub, Lentegeur Hospital 
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REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. 

  Experience: Grade A: No experience required.  
  Grade B: At least 18 years appropriate/recognisable experience in an area after 

obtaining the relevant Trade Test Certificate.  
  Grade C: At least 34 years appropriate/recognisable experience in an area after 

obtaining the relevant Trade Test Certificate. Inherent requirements of the job: A valid 
driverôs licence (Code B/EB). Willingness to travel. Competencies (knowledge/skills): 
Be conversant with the requirements of the Machinery and Occupational Health and 
Safety Act. Ability to communicate effectively in at least two of the three official 
languages of the Western Cape. Note: No payment of any kind is required when 
applying for this post. Shortlisted candidates may be subjected to a practical test. 

DUTIES : (key result areas/outputs): Perform standby duties. Perform necessary administrative 

functions. Control over tools and materials. Train and supervise subordinates. Assist 
with the execution of engineering projects/repairs at hospitals and health institutions. 
Maintain and repairs of mechanical installations and equipment at health institutions 
within the Metro. Assist Artisan Foremen/Chief Artisan with their duties. 

ENQUIRIES : Mr O Buys, Tel no: (021) 370-1119  
APPLICATIONS  : The Director: People Practices and Administration, Department of Health, PO Box 

2060, Cape Town, 8000. 
FOR ATTENTION : Ms C Dawood 
CLOSING DATE  : 04 August 2017 

 
POST 29/215 : ARTISAN PRODUCTION GRADE A TO C (ELECTRICAL) 2 POSTS  

  Directorate: Engineering and Technical Services 
 
SALARY  : Grade A: R 167 778 per annum, Grade B: R 197 631 per annum, Grade C: R 230 721 

per annum 
CENTRE : Metro East Hub, Lentegeur Hospital 
REQUIREMENTS : Minimum educational qualification: Appropriate Trade Test Certificate. Experience: 

Grade A: No experience required. Grade B: At least 18 years appropriate/recognisable 
experience in an area after obtaining the relevant Trade Test Certificate. Grade C: At 
least 34 years appropriate/recognisable experience in an area after obtaining the 
relevant Trade Test Certificate. Inherent requirements of the job: A valid driverôs 
licence (Code B/EB). Willingness to travel. A valid Wiremanôs licence would be 
advantageous. Competencies (knowledge/skills): Be conversant with the 
requirements of the Machinery and Occupational Health and Safety Act. Ability to 
communicate effectively in at least two of the three official languages of the Western 
Cape. Note: No payment of any kind is required when applying for this post. Shortlisted 
candidates may be subjected to a practical test. 

DUTIES : (key result areas/outputs): Perform standby duties. Perform necessary administrative 

functions. Control over tools and materials. Train and supervision of subordinates. 
Assist with the execution of engineering projects/repairs at hospital and the institution. 
Maintain and repairs of electrical installations and equipment at health institutions 
within the Western Cape Province. Assist Artisan Foremen/Chief Artisan with their 
duties. 

ENQUIRIES : Mr O Buys, Tel no: (021) 370-1119 
APPLICATIONS  : The Director: People Practices and Administration, Department of Health, PO Box 

2060, Cape Town, 8000. 
FOR ATTENTION : Ms C Dawood 
CLOSING DATE  : 04 August 2017 

 
POST 29/216 : SECRETARY 

 
SALARY  : R152 862 per annum 
CENTRE : Mossel Bay Hospital (Eden District) 
REQUIREMENTS : Minimum educational qualification: Grade 12 plus computing and computer 

applications. Experience: Appropriate administrative experience. Competencies 
(knowledge/skills): Good communication skills, both verbal and written in at least two 
of the three official languages of the Western Cape. Good telephone etiquette and 
interpersonal skills to deal with the public and staff members. Ability to work 
independently and in team environment. Ability to handle information in a confidential 
manner. Professional attitude. Proven ability to be innovative and creative. Typing 



129 
 

skills and computer literacy (i.e. MS Office, Word, Excel, PowerPoint and Outlook). 
Note: No payment of any kind is required when applying for this post. 

DUTIES : Key result areas/outputs: Provide comprehensive clerical support functions to the 

Medical Manager. Provide administrative support to the Clinical Manager and team. 
Support the hospital staff with general administrative duties. Provide clerical and 
administrative functions to Hospital Facility Board. Effectively manage the medical 
legal processes for the managers.  

ENQUIRIES : Dr P Ruschenbaum, Tel no: (044) 604-6101 
APPLICATIONS  : The District Manager: Eden District Office, Private Bag X6592, George 6530. 
FOR ATTENTION : Ms S Pienaar 
CLOSING DATE  : 11 August 2017 

 
POST 29/217 : ADMINISTRATION CLERK: SUPPORT  

 
SALARY  : R152 852 per annum 
CENTRE : Calitsdorp CC (Kannaland Sub-district) (Eden District) 
REQUIREMENTS : Minimum educational qualification: Grade 12/Senior Certificate. Experience:  

Appropriate administration experience. Competencies (knowledge/skills): Basic 
knowledge and experience in office administration, financial and procurement 
administration. Good interpersonal relations, verbal and communication skills. 
Effective communication skills in at least two of the three official languages of the 
Western Cape. Computer literacy (i.e. MS Office, Word, Excel and PowerPoint). Note: 
No payment of any kind is required when applying for this post.  

DUTIES : Key result areas/outputs): Record-keeping, file/retrieve folders, trace old folders, 

compile new folders and destroy folders. Collate patient statistics and reconcile with 
Para-medical department records. Maintain patient appointments and make 
appointments for patients. Inherent requirement of the job: Perform relief duties where 
required. Handle Switchboard operations.  

ENQUIRIES : Ms S Labuscaghne, Tel no: (028) 551-1342 
APPLICATIONS  : The District Manager:  Eden District Office, Private Bag X6592, George, 6530. 
FOR ATTENTION : Ms S Pienaar 
CLOSING DATE  : 11 August 2017 

 
POST 29/218 : FOOD SERVICES SUPERVISOR 

 
SALARY  : R 127 851 per annum 
CENTRE : West Coast TB Centre (Stationed at ID Hospital, Malmesbury) (West Coast District) 
REQUIREMENTS : Minimum educational qualification: General Education and Training Certificate 

(GETC)/grade 9 (Std 7). Experience: Appropriate hospital catering and food services 
experience in an industrial Food Service unit. Inherent requirement of the job: Ability 
to work shifts, including weekends and public holidays. Competencies 
(knowledge/skills): Computer literacy (MS Word and Excel), as well as effective report 
writing and numerical skills. Ability to communicate effectively (verbal and written) in 
at least two of the three official languages of the Western Cape. Knowledge of hygiene 
and safety procedures and of procurement practices. Ability to work independently. 
Note Shortlisted candidates will be required to do a complete practical test. No 
payment of any kind is required when applying for this post.  

DUTIES : Key result areas/outputs: Supervise operational requirements within food service unit. 

Responsible for ensuring quality control and risk management. Responsible for the 
human resources function in relation to the food service component. Assist with the 
finance aspects relating to the food services component. In-house training of food 
services team in all aspects relating to daily tasks. 

ENQUIRIES : Ms M Sedeman, Tel no: (022) 487-3294 
APPLICATIONS  : The District Director: West Coast District, Private Bag X15, Malmesbury 7299. 
FOR ATTENTION : Mr E Sass 
CLOSING DATE  : 11 August 2017 

 
POST 29/219 : HEALTH PROMOTER  

 
SALARY  : R127 851 per annum 
CENTRE : Dysseldorp CC (Oudtshoorn Sub-district) (Eden District) 
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REQUIREMENTS : Minimum educational qualification: General education and Training Certificate 

(GETC)/Grade 9 (Std 7). Experience: Appropriate experience in working in 
communities and informal settlements. Competencies (knowledge/skills): Proficiency 
in at least two of the three official languages of the Western Cape. Ability to accept 
accountability, responsibility, work independently and unsupervised. Note: No 
payment of any kind is required when applying for this post. 

DUTIES : Key result areas/outputs: Assist with the planning and implementation of health 

projects in facilities, schools and communities to meet objectives. Give education at 
health facilities, NGOôs and at community activities and liaise with stakeholders to 
promote an integrated approach to health care. Assist teams with health promotions 
during campaigns and keep effective records of activities and consumables. Effective 
development of clients through projects to change behaviour. Provide disease specific 
nutrition education, support and assist with micro-nutrient malnutrition control. Monitor 
and promote growth in children younger than five years at various health facilities and 
provide assistance to creches. Promote, protect and support breastfeeding. 

ENQUIRIES : Ms CH Engelbrecht, Tel no: (044) 251-6013 
APPLICATIONS  : The District Manager: Eden District Office, Private Bag X6592, George, 6530. 
FOR ATTENTION : Ms S Pienaar 
CLOSING DATE  : 11 August 2017 

 
POST 29/220 : HANDYMAN  

 
SALARY  : R127 851 per annum 
CENTRE : West Coast TB Centre (West Coast District) 
REQUIREMENTS : Minimum requirement: Basic numeracy and literacy. Experience: Appropriate 

experience. Inherent requirements of the job: Willingness to work overtime. Must be 
physically fit to perform duties as required. Strict adherence to the Occupational Health 
and Safety Act. Valid (Code B/EB) drivers licence. Competencies (knowledge/skills): 
Good organisational skills. Good communication skills in at least two of the three 
official languages of Western Cape. Ability to plan ahead (pro-active) and work 
independently as well as in a team. Knowledge of Carpentry, Electrical, Painting, 
Refrigeration, Plumbing and Glazing within a Health environment. Note: No payment 
of any kind is required when applying for this post. Shortlisted candidates may be 
subjected to a competency test. 

DUTIES : (key result areas/outputs): Complete and return repair requisitions and perform the 

necessary administrative functions. Ability to do minor electrical, plumbing repairs and 
building at the hospital and assist with repairs and installation projects, supervise and 
in-service training of co-workers. Facilitating the maintenance of the Hospital grounds 
in conjunction with the Groundsman and Gardening Service Contract and assist 
visiting Artisans in the performance of their duties. Exercise effective control over 
supplies and assets, and assist in preventive maintenance procedures. General 
support functions to management and transport section and driver. 

ENQUIRIES : Ms S Daniels, Tel no: (021) 862-3176 
APPLICATIONS  : the District Director: West Coast District Office, Private Bag X15, Malmesbury, 7299. 
FOR ATTENTION : Mr E Sass 
CLOSING DATE  : 11 August 2017 

 
POST 29/221 : HOUSEHOLD AID 2 POSTS 

 
SALARY  : R 90 234 per annum 
CENTRE : Sonstraal Hospital, Paarl (West Coast District) 
REQUIREMENTS : Minimum requirement: Basic numeracy and literacy. Experience: Previous hospital, 

clinic or other health facility cleaning experience. Inherent requirements of the job: 
Ability to pick up or move heavy equipment around the hospital. Willingness to work 
shifts, night duty and public holidays. Competencies (knowledge and skills): Ability to 
work with heavy duty household or cleaning equipment. Knowledge of infection control 
and safety procedures of a hospital or clinic environment. Note No payment of any 
kind is required when applying for this post. 

DUTIES : (key result areas/outputs): Render an effective, efficient and safe hygienic service in 

the hospital. Cost effective usage of cleaning materials and equipment, correct 
handling and disposal of general and medical waste and correct handling of soiled 
linen. General cleaning and maintenance (i.e. dust, sweep, polish, scrub, mop, clean 
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windows and walls). Ensure that cleaning equipment, (i.e. polisher and scrubbing 
machines, mops, brooms and buckets) are clean after usage and securely stored. 
Assist with the serving of meals and beverages to patients. Render a support service 
to supervisor. 

ENQUIRIES : Mrs. M Andrews, Tel no: (021) 862-3176 
APPLICATIONS  : The Nursing Manager: Sonstraal Hospital, Meaker Street, Paarl, 7620. 
FOR ATTENTION : Ms M Andrews 
CLOSING DATE  : 11 August 2017 

 
POST 29/222 : FOOD SERVICES AID 

 
SALARY  : R 90 234 per annum 
CENTRE : Beaufort West Hospital (Eden District) 
REQUIREMENTS : Minimum requirement: Basic numeracy and literacy. Experience: Appropriate 

experience in an Industrial Food Service Unit. Inherent requirements of the job: Ability 
to work shifts, weekends and public holidays. The incumbent must be strong enough 
to lift heavy objects and be on their feet the entire day. Competencies 
(knowledge/skills): Ability to work in a group. Knowledge of HACCP, national 
guidelines on safe preparation, storage and handling of powdered infant formula for 
Health Facilities, Home Environment and Health and Safety policies. Knowledge of 
basic cleaning and maintenance of equipment used in the Food Service Unit. Ability 
to read, speak and write in two of the three official languages of the Western Cape. 
Note: No payment of any kind is required when applying for this post. 

DUTIES : Key result areas/outputs: Prepare and distribute milk feeds to the wards according to 

prescribed standardised recipes and the standard operation plan and temperature 
control during the various processes. Assist with the receipt, storage and stock control 
of food supplies. Maintain record keeping and statistics of Food Service Unit. Pre-
prepare, prepare, dish up and distribute normal and special diets. Follow and maintain 
general hygiene and safety directives in the food service unit, including for the use of 
apparatus and equipment, and washing of crockery, cutlery and cooking utensils. 
Maintain safety measures for apparatus, equipment and report broken apparatus and 
equipment. Assist with the informal in-service training of new employees. 

ENQUIRIES : Ms E Brits, Tel no: (023) 414-8200 
APPLICATIONS  : The District Manager: Eden District Office, Private Bag X6592, George, 6530.  
FOR ATTENTION : Ms S Pienaar 
CLOSING DATE  : 11 August 2017 

 
POST 29/223 : FOOD SERVICES AID 

 
SALARY  : R 90 234 per annum 
CENTRE : Vredenburg Hospital (West Coast District) 
REQUIREMENTS : Minimum requirement: Basic numeracy and literacy. Experience: Appropriate 

experience in a large scale Food Service Unit. Inherent requirements of the job: 
Incumbent must be prepared to work shifts and overtime, which include weekends and 
public holidays.  Incumbent must be healthy and strong enough to lift heavy objects 
and be on their feet the entire day in a high stress environment. Competencies 
(knowledge/skills): Knowledge of production for normal and therapeutic diets in an 
Industrial Food Service Unit on a large scale. Knowledge of hygiene, occupational 
health, HACCP and safety principles. Ability to read, speak and write in at least two of 
the three official languages of the Western Cape. Note: Short-listed candidates may 
be subjected to a practical test. No payment of any kind is required when applying for 
this post. 

DUTIES : Key result areas/outputs: Assist in the receipt and storage of all provisions and stock 

in the food service unit. Pre-prepare and produce all normal and therapeutic diets for 
patients. Weigh, dish and distribute food to various wards. Clean all areas, utensils 
and equipment in the Food Service Department. Follow and adhere to Health and 
Safety prescripts, to elementary control measures and standard operational 
procedures. Provide optimal support to supervisor and colleagues. Assist with the 
informal in-service training of new employees and attend prescribed training courses.  

ENQUIRIES : Ms ME Van Vuuren, Tel no: (022) 709-7213 
APPLICATIONS  : The Manager: Human Resource Management, Vredenburg Hospital, Private Bag X3, 

Vredenburg, 7380. 
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FOR ATTENTION : Mr JI Engel 
CLOSING DATE  : 11 August 2017 

 
POST 29/224 : FOOD SERVICE AID 5 POSTS 

 
SALARY  : R90 234 per annum 
CENTRE : Groote Schuur Hospital, Observatory  
REQUIREMENTS : Basic numeracy and literacy. Experience: Appropriate Large Scale Hospital Catering 

experience. Appropriate experience of therapeutic diets, food groups, preparation and 
cooking methods, and quality and portion control of food according to standardised 
recipes. Experience of the Cook-Chill System. Experience with patientôs service. i.e. 
ward hostess. Inherent requirements of the job: Ability to work shifts (weekends and 
public holidays). Must be willing to enter hospital wards and serve patients. Ability to 
do work of physical natures. Competencies (knowledge/skills): Ability to maintain good 
interpersonal skills. Ability to communicate in at least two of the three official languages 
of Western Cape. Proof of attendance of a Kitchen Hygiene, Kitchen Cleaner or an 
Assistant Chefs, will be an added advantage. Ability to function within a team and work 
under pressure. Note: No payment of any kind is required when applying for this post.  

DUTIES : Utilise the Cook Chill System, prepare, cook, plate, regenerate, serve meals and 

beverages for the patients in accordance with the PAWC Food Service Policy. Follow 
standardised PAWC Receipts and Menus. Clean and maintain the kitchen area and 
equipment as well adhere to health and safety regulations. Communicate with patients 
and kitchen staff as well as give feedback about problems and make recommendations 
to the Food Service Supervisor. Dress according to Departmental specifications and 
adhere to Hospital / PAWC Policy.  

ENQUIRIES : Ms AS van Schalkwyk, Tel no. (021) 404-4042 
APPLICATIONS  : Chief Executive Officer:  Groote Schuur Hospital, Private Bag X4, Observatory, 7935. 
FOR ATTENTION : Ms N Mbilini  
CLOSING DATE  : 11 August 2017 

 
POST 29/225 : CLEANER  

 
SALARY  : R83 766 per annum 
CENTRE : Oudtshoorn Hospital (Eden District) 
REQUIREMENTS : Minimum requirement: Basic literacy and numeracy. Experience: Appropriate cleaning 

experience in a hospital/health environment. Inherent requirement of the job: Ability to 
lift/move heavy equipment and supplies. Willingness to work shifts, public holidays and 
weekends. Perform overtime and night-duty. Relief in other departments when 
necessary. Competencies (knowledge/skills): Communication skills in at least two of 
the three official languages of the Western Cape. Good communication and 
interpersonal skills. Note: No payment of any kind is required when applying for this 
post. 

DUTIES : Key result areas/outputs: General cleaning and maintenance of cleaning equipment. 

Dust, sweep, polish, scrub and op floors, passages, furniture, empty dustbins and sort 
soiled linen according to correct cleaning procedures. Effective use of cleaning agents 
and stock. Responsible for general hygienic and safe environment. Handle cleaning 
equipment. Elementary stock control. 

ENQUIRIES : Ms H Human, Tel no. (044) 203-7203 
APPLICATIONS  : The District Manager: Eden District Office, Private Bag X6592, George, 6530. 
FOR ATTENTION : Ms S Pienaar 
CLOSING DATE  : 11 August 2017 


