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Annexure F
MINISTRY FOR THE PUBLIC SERVICE AND ADMINISTRATION 

CABINET MEMORANDUM NO
:

…………………….. OF 2008
DATE




:

…………………………. 2008

FILE NUMBER


:

…………………………

1. 
SUBJECT

Extension of the employment contract of the Director-General at the Department of …………………………………….. .

2.  
PURPOSE



To obtain Cabinet’s concurrence for the intended extension of the contract of the Director-General at the Department of …………………………………...

3.  
SUMMARY

It is the intention of the Minister of …………………… to extend the employment contract of Ms/Mr …………. as Director-General at the Department of ………………………… for a period of ……………….. year(s), commencing on ………………… and ending on ……………….. . 
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4.
STRATEGIC FOCUS OF THE MEMORANDUM
The extension of the relevant contract of employment will contribute to the achievement of the strategic aims of the Department.

5.
DISCUSSION

5.1
 
Cabinet approved on ……………….… the appointment of …………… (HoD’s name) for a period of …………….. year(s). This contract expires on …………. .

5.2
 
It is intended to extend the relevant employment contract for a period of ……………. year(s), commencing on ……………………… and ending on …………………………….
5.3 
Ms/Mr ………………………… (HoD’s name) has received a ………………… rating in her/his most recent performance assessment and has scored …………… (percentage) for the 20……/20…… performance cycle.

5.4
A copy of the HoD’s curriculum vitae/résumé is attached for information. 
6.  
IMPLEMENTATION PLAN 


Not applicable
7.
ORGANISATIONAL AND PERSONNEL IMPLICATIONS

The relevant post exists on the establishment of the Department of …………….. Ms/Mr ……………….. will continue to fill the post of Director-General on the establishment of the Department. 
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8.
FINANCIAL IMPLICATIONS

It is proposed that the employment contract of Ms/Mr …………..... be extended with an all-inclusive remuneration package of R ………. per annum. The post has been budgeted for and funds are available to cover the relevant expenses.
9. 
COMMUNICATION IMPLICATIONS

The Minister will inform the candidate of the extension of her/his appointment, if Cabinet concurs.

10.
CONSTITUTIONAL IMPLICATIONS 


None 

11.
IMPLICATIONS FOR VULNERABLE GROUPS   
None
12.
SECURITY IMPLICATIONS


(Confirm continued compliance with security vetting requirements) 

13. 
DEPARTMENTS AND PARTIES CONSULTED, RESPONSES AND COMMENTS 

This memorandum was compiled by the employing department in association with the Department of Public Service and Administration. 
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14.  
RECOMMENDATIONS
It is recommended that Cabinet concurs with the extension of the contract of Ms/Mr ……………………………….. at the Department of ………………… with an all inclusive remuneration package of R …………… per annum, for a term of …………………. year(s) with effect from ………………… (date).

15.  
OFFICIAL RESPONSIBLE FOR THE MEMORANDUM
I declare that the memorandum adheres to the guidelines provided by the Cabinet for the drafting of memoranda.  

Name:

………………………………


Designation:
……………………………….


Contact Details

Telephone:
……………………………….


Cellular:

……………………………….
16.
HEAD OF DEPARTMENT 

(Full Name and Surname)


(Designation)


(Department)


(Contact Telephone Number)
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17.
AUTHORISATION FOR PROCESSING THE MEMORANDUM 

MR M R BALOYI

MINISTER FOR THE PUBLIC SERVICE AND ADMINISTRATION

Is there a need for an electronic presentation to be done in addition to the memorandum? Yes/No
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