





















     Annexure  E

Mr M R Baloyi 

Minister for the Public Service and Administration

Private Bag X884

PRETORIA

0001

Dear Colleague

EXTENSION OF EMPLOYMENT CONTRACT OF ………..………………….., DIRECTOR-GENERAL:  DEPARTMENT OF ……………………………………………….
The employment contract of the Director-General of the Department of ……………………………., Ms/Mr …………………………………, will expire on ……………………………………. It is my intention to extend Ms/Mr ……………………… employment contract for a period of ……………………………. year(s).

The following documents are attached:

(a)
Copy of Ms/Mr …………………………………. curriculum vitae/résumé.
(b) 
Cabinet Memorandum for submission to Cabinet.

(c)
Outcome of most recent performance assessment(s).

(d)
Security clearance confirmation.

In view of the aforementioned, it will be appreciated if you can obtain Cabinet’s concurrence with the extension of Ms/Mr ……………………………….. term of office as Director-General up to ………………...

Thank you for your co-operation and assistance.

Kind regards

MINISTER
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