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TO HEADS OF DEfARTMENTSI;AND PROVINCIAL
ADMINISTRA TlaNS II

ANNUAL LEAVE: CijOSURE OF OIFFICES DURING THE FESTIVE
PERIOD I III

1 It was brought to t e Department's ttention that a number of offices are
closing for the festiv season during ecember 2001/January 2002. Some of
these departments ppointed/will appo nt new staff during October-December
of the year. This re ult in a situation where these employees do not have
enough/any annual I ave credits available to cover the period of absence due
to the closure of ottic .

2. National Treasury ha been requested amend the PERSAL system to enable
departments to ded ct the days con erned from the annual leave of the
subsequent cycle, i e. the 2002 leav cycle. This arrangement should be
permitted only in th case of emplo ees who have been appointed during
October-December nd do not have su Icient annual leave credits to cover the
period of closure of trice.

PERSAL will notify d~partments once t~e system has been amended3.


