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TO ALL HEADS OF NATIONAL AND PROVINCIAL DEPARTMENTS AND
PROVINCIAL ADMINISTRATIONS

SIGNING OF PAs BY SMS MEMBERS AND FILLING OF VACANT
POSITIONS OF DG/HoD, DDG, CFO AND MUNICIPAL MANAGERS (dplg)

1. In circular number 14/4/1/1/1 (copy attached) dated 27 May 2007,
departments were informed regarding one of the priority projects (i.e.
Project 15) identified during an engagement between the President,
Deputy President and national and provincial Directors-General. The
project aims to “regularize employment and performance agreements at
designated levels”. The project includes the following activities:

(@ To ensure that all current vacant positions of DG/HoD), DDG, CFO
and municipal managers be filled within six months, also taking into
account demographic targets.

(b). To ensure that by June 2007 and by May of every year thereafter
all SMS members have submitted their PAs.

2. Insofar as the filing of the afore-mentioned vacant positions and the
signing of PAs are concerned, departments were requested to complete
the relevant information as per the templates aitached as Annexures A
and B to the mentioned circular, and to forward the required information to
dpsa by 30 June 2007. The dpsa wish o make use of this opportunity to
convey its sincere appreciation to departments that submitted the required
information.

3. For purposes of compiling a final report on Project 15, all departments are
hereby requested to submit information regarding the filling of specific
posts and the signing of PAs as per the copy of the excel template

Staalzdlens en Adminlzirasia » Dilirele 36 Puse o Teamaiss » Ditshabellss tma Mmuss le T2amaieo= uMnyango wamiSebenzl kaHulumeni nokuPhata
Muhasho wa Tshumels ya Muvkuze sa Vhulangull = Kgoro ya Diirelo 153 Mmuta le Taolo « Ndzawule ya Vulirkisla-Mumes na Valawlei

LiTiko le Tebasebenti haHulumendo nekuPhats « [Sabe lehkanze kaRhulumenls noLawule « UmNyango wemiSebenzi kaRhumende nokuPhats

2



13. MOV, 2007 8:07 DPSA-DG PARL-OFFICE NO. 857 P 3

provided at Annex A to this Circular. The template has been posted on
the dpsa website to facilitate quick response and correct information to
reach the dpsa by not later than 16 November 2007. The template must
be e-mailed to SMS@dpsa.gov.za.

4, The respective Offices of the Premiers are requested to collate and co-
ordinate the above data from provincial line departments.

B. Your co-operation in this important matter is appreciated.

DIRECTOR-GENERAL

DATE: |3|uler
Under nas and prov dg pa 0710 |etter slgning of PAsTnov AR
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TO ALL KEADS OF NATIONAL ARD PROVINCIAL DEPARTMENTS AND
PROVINCIAL ADMINISTRATIONS

SIGNING OF PAs BY SMS MEMBERS AND FILLING OF VACANT POSITIONS OF
DG/HOD, DDG, CFO AND MUNICIPAL MANAGERS (dplg)

Introduciion

1. This Circular deals with one of the priority projecis identified during an
engagement between the President and the Deputy President and national and
provincial Directors-General. The project aims to “regularize employment and
performance agreements af designated fevels” The project includes two

activilies:

(a) to ensure that all currently vacant positions of DG/HOD, DDG, CFO and
municipal managers are filled within six months, also taking inio account
demographic targets; and

{b)  to ensure that by June 2007 and by May of every year thereafter all SMS
members have submitted signed PAs.

Scope of applicability

2. Tha contents of this Circular apply to all national and provincial depariments (the
information on municipal managers will be obtained separately from dplg).

Date of applicability
3 31 May 2007

The signing of SMS peiformance agreements

4 Executing Authorities and HoDs were informed, as noted above, that all SMS
members must have signed performance agreamenis by June 2007, as required
by the Evaluation Framework for HoDs, and Chapter 4 of the SMS Handbook.
Flease find atlached as Annexure A, a template to complsete the relevant
information on the signing of SMS performance agreemenis for your Department.
The required informaticn must reach the DPSA by 30 Juna 2007 (via the
Oifices of the Premiers for provincial departments and for national departmeants

directly to Daan Prinsloo at the DPSA - fax number 012 336 1812).
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Filiing of vacant positicns of DG/HOD, DDS and GFO

5 Xecuting Authorities and HoDs were also informed that all current vacant
o positions of DG/HOD, DDG, CFO and municipal managers must be fillad within
six months, i.e. by October 2007, also taking into account dernographic targets.
Please find attached as Annexure_B, a template to complete the relevant
information concerning the filling of the relevant vacant positions in your
: Dgpartmant. The required information must reach the DPSA by 30 June 2007
k (for attention: Chris van der Viyvar - fax number 012 338 1815),

S e "

6 The respective Offices of the Premiers are requastad to collate and co-ordinate
tha above data from provincial line departments,

! Your co-operation in this important matter is highly appreciaied as the information is
required for reporting to Cahineat,

DIRECTOR-GENERAL
DATE: 77757

Circular on BAs and filing of vaczncies May 2007
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¢ the dpsa ANNEXURE A

Oepartment:
Pylbilic Samvice and Adminisiralion

REPUSLIC OF SQUTH AFRICA

SIGNING OF PERFORMANCE AGREEMENTS BY SWIS MEMBERS — STATUS
REPORT ON 31 MAY 2007

The purposs of this survey is to obiain information on the signing of performance
agreements by the Head of Depariment and all senjor managers in your Department, /n
compliance with the Framework for the Evaluation of HoDs, and Chapter 4 of the SMS
Handbaook. Information must reflect the stafus on 31 May 2007. The completed template
must be forwarded by 30 June 2007 for the aftention of Dr D. Prinsloo, DFSA, Frivate

Bag X916, Pretoria (fax number 012 236 1512).

Sphere of Government | Nafional | Pravincial [

Name of Provincial

Govarnment it

applicable

Name of National/

Provincial Department

1. Total number of employees on approved establishment in-
your Department (as at 1 April 2007) 2y Ochbiy 2

2. No. of SMS members ‘on approved establlshment ll"'l your |-

- Department

3. No. of SMS members WhO srgned PAs (fc:r 2007/08) by 31 |.
May 2007

4, Did the DG/HOD have a sngned F‘A (for 2007/08) by 31 May
20077

5. No. of SMS members without signed PAs (for 2007/08) by 31
May 2007

e. if PAs were not signed by 31 May 2007, please provide
reasons why not. (A separate report o this effect must be
attached for each person, with specific details. See attached
template.)

Information certified by Head of Department (HobD):

Names of HoD:

Signature;
Date:
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Template {o be completed in respect of all 8MS mambars who did not have signed PAs
by 31 May 2007,

SMS members who have not signed Pas by 31 May 2007

MName Persal no. Post Spacific vaiid reasons |
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the dpsa _ ANNEXURE B

Gapanment:
Fubllc 2epnze aad Adminisiration
REPUELIZ QF SEQUTH AFRIGA

!
Wi
. i ‘\_\.‘:{‘5\

) FILLING OF VACANT POSITIONS — STATUS REPORT ON 31 MAY 2007

The purpose of this survey is to obtain information on the filing of vacant positions of
DG/HoD, DDG and CFO in your Department, as applicable. Information must reflact the
staius as on 37 May 2007. The completed template must be forwarded for the aftention
of Mr C v/d Viyver, DPSA, Frivate Bag X916, Pretoria (fax number 012 336 1872) by 30

Juneg 2007,

| Sphere of Government | National ] [ Brovincial | !

Name of Provincial ! / (

Government if

applicabla

: Name of Nationai/ ' . J ,
' Provincial Department

1. Total number of SMS members on approved establishment in
Department (as at 1 April 2007) : ‘ '

Filled ' [ Vacant

[2.1 Post at HoD level 1 |

[ 2.2 [fvacant, sihce when? | ' |

’ / Level 15 l ’ Laval 15" ] Level 14 Level 13 ‘
) {Band D) (Band ) (Band B) (Band A)

Permanant D Contract Vacant
[ 3.2 If vacant, since when? | I

]_4.1 Post of CFO [ ] | Permanant E:, Confract ]:! \acant

‘ 2.3 Indicate level of HoD

3.1 No of posts at DDG 'level
(Excluding HoD at level 15 =
Band C) ‘ :

[4.2 If vacant, since when? ]

,4.3 Indicate level of CEFO ’ , Level 16 [Level 13 Level 14 Level 13
, (Band D). {Band C) Band B Band A

l

nformation certified by Head of Department (HoD):

Name of HoD;

Signature:
Dafte:



